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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Nadia Dallstream, Librarian 11
SUBJECT: Adult Services Monthly Activity Report for March 2012
DATE: APRIL 16, 2012
MONTHLY STATISTICS
Adult Services Programs
March
2012
Maich 6, 2012 Computer Workshop: E-mail 101 12
March 7, 2012 Play Reading: Amy's View 2
March 13, 2012 Book Discussion: Hotel on the Corner of Bitter and Sweet 15
March 14, 2012 League of Women Voters : Privatization 24
March 20, 2012 Computer Workshop: Word Processing: Beyond the Basics 7
March 22, 2012 DVD Premiere 54
March 24, 2012 Stories of Cesar Chavez 10
March 28, 2012 League of Women Voters : Privatization 22
Total Program Participants 146
Reference Desk Activity :
March March  Y-T-D Y-T-D* Y-T-D
2012 2011 2011-12  2010-09 % change
Reference -~ in person 865 1104 7446 9396 -20.75%
Reference -- telephone 240 346 2484 2979 -16.62%
Reference -- email/chat 2 1 27 2 100.00%
Technology assistance 299 665 3275 5917 -44.65%
Guest passes 97 213 1465 1489 -1.61%
Adult and Children's computer use (desktops) 2711 3543 24883 26828 ~7.25%
Adult computer usage (desktop)* 2188 0 20994 0 0.00%
Public computer nse (express laptops) 676 720 7301 8094 -9.80%
In library use -- cleanup 3820 3450 29260 30943 200.00%
Adult Program Attendance* 146 79 924 786 17.56%

*No data available for FY 10-11



Agenda Item 23

Page 2 of 3
Yolunteer Hours:
March March Y-T-D Y-T-D Y-T-D
2012 2011 2011-12  2010-11 % change
History Room 0 118 259.5 422 -38.51%
PLEF 486 601 4090.8 4082 0.21%
General Library 47225 477 53323 33345 59.91%
Technology 19 148.5 455.75 403.75 12.88%
Homework Club 74.75 164.5 946 711.5 32.96%
Adult Literacy Tutors 80.5 120 464.25 529 -12.24%
PTAC 170.75 156 1136.8 682 66.68%
Total Volunteer Hours 1303.25 1785 9045.8 7892.3 14.62%
History Room Activity
March March Y-T-D Y-T-D Y-T-D
2012 2011 2011-12 2010-11 % Change
History Room Visitors 3 8 66 77 -14.29%
History Room Volunteers 0 3 10 27 0.00%
Adult Literacy Services
March
2012
Number of Tutors 11
Number of Students 19
Total Number of Participants 30
*No data for FY 2010-2011
Computer Literacy Services
March
2012
Number of Tutors 1
Number of Students 1
Total Number of Participants 2

*No data for FY 2010-2011
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ACHIEVEMENTS
¢ Nadia Dallstream assisted with the Easter Eggcitement program.
o Jeannie Killianey coordinated & instructed 2 Computer Workshops (E-Mail 101 & Word:
Beyond the Basics).
Jeannie Killianey is coordinating the Computer Literacy tutoring program.
Jeannie Killianey created the book trough for “Take Me Out to the Ballgame!”
Jeannie Killianey created the book trough for “Best Pictures.”
Jeannie Killianey volunteered to order for both Spanish & Spanish Non-Fiction collections.
Katie Matas proctored 6 exams.
Katie Matas coordinated the March 1¥ Play Reading of Amy’s View.
Katie Matas interviewed and tested | new Adult Literacy Student.
Katie Matas led the March 13" book discussion of Hotel on the Corner of Bitter and Sweet by
Jamie Ford.
Jeannie Killianey, Katie Matas and Wendy Townsend took turns cleaning the Staff Lounge.
e Nadia Dallstream and Wendy Townsend completed the premiere of the {ilm “Placentia: A
Pleasant Place”.

¢ Jeannie Killianey, Katie Matas and Wendy Townsend coordinated and hosted “The Stories of
Cesar Chavez” program.

o Wendy Townsend matched a new literacy tutor with 2 students and tested 9 new literacy
students.

MEETINGS
* Nadia Dallstream attended 1 Mangers/Supervisors Meeting,
Wendy Townsend and Katie Matas attended 1 staff meeting.
Wendy Townsend attended the reception for Mr. Turner.
Katie Matas attended 3 manager/supervisor meetings,
Katie Matas attended the premier of the Placentia a Pleasant Place DVD.
Wendy Townsend attended the Placentia Historical Committee meeting

Wendy Townsend attended the Heritage Coordinating Council meeting.

IN PROGRESS

Nadia Dalistream is preparing the Performance Measures report.

Nadia Dallstream is coordinating the Summer Reading Program.

Jeannie Killianey is coordinating 3 Computer Workshops for March.

Jeannie Killianey is preparing to instruct 3 Computer Workshops for March.

Jeannie Killianey continues to monitor and update the library’s Facebook page.

Jeannie Killianey connected with two future computer workshop instructors.

Katie Matas is preparing for the April Play Reading Program.

Wendy Townsend is updating the volunteer application, orientation matetials and presentation.

Wendy Townsend is working to fill library volunteer openings.

Katie Matas and Wendy Townsend are making sure all History Room books have security strips.

Wendy Townsend is working on the displays Placentia & Piacenza Sister Cities (display case in the
back of the library) and Volunteer Week (display case in the front of the library).

e Wendy Townsend is identifying, cataloguing, scanning and storing new photographs and materials
for the History Room collection.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Katie Matas, Librarian, Technical Services
SUBJECT: Technology & Website Report for March 2012
DATE: April 16,2012
MONTHLY STATISTICS
On-line database usage
March March Y-T-D Y-T-D Y-T-D
2012 2011 2011-12  2010-11 % change
General Reference Center 24 763 398 3,497 -89%
Heritage Quest 822 928 4,629 4,729 -2%
Novelist 60 52 335 244 37%
Tumblebooks 553 644 2,892 2,738 6%
Reference USA 78 128 871 693 26%
TOTAL DATABASE USAGE 9,125 11,901 -23%
Website Traffic
March March Y-T-D Y-T-D Y-T-D
2012 2011 2011-12 2010-11 % change
Website visits 19,150 23,087 184,136 165,229 11%
Page Hits 36,574 39,578 352,003 325,806 8%
ACHIEVEMENTS

o Jesus Diaz updated the Library’s website,

Jesus Diaz updated the outside digital sign.
Katie Matas updated the messages on the telephone system.
Jeannie Killianey updated the Library’s Facebook Account.
Brenda Ramirez updated the Library’s Twitter Account.

Coleen Wakai updated the Library’s Flickr Account.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contretas, Library Director
SUBJECT: Public Agency Retirement Services (PARS) Presentation

DATE: April 16, 2012

BACKGROUND

Dennis Yu, Senior Vice President from PARS and Ahmed Khatib, Portfolio Manager from
HighMark Capital Management will make a presentation about the Placentia Library
District’s Defined Contribution Plan,

Copies of the plan will be presented at the meeting.

RECOMMENDATION
Receive and file.
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Rapid innovation over the last two decades has lifted our living standards,
yielding greater prosperity and periods of exceptional productivity. Such high
and persistent productivity following the financial crisis was unexpected. Can
this rate of innovation persist or even accelerate further, contrary to
conventional wisdom today? Profit margins and productivity are presumed to
be mean reverting as exceptional profits tend to be arbitraged away, but the
pace of innovation is not governed by laws of physics, although we might be
fimited by our capacity to see the potential of new discoveries. Should they be
any more constrained than Moore's Law?

S&F 500!
Pre-Tax Profiz Maergins
1552 Through Q3 2011
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Source: Empirical Partners

We identified nine key drivers to an emerging Era of Exceptional Productivity.
This theme has the potential for significantly boosting long-term growth.
Periods of exceptional productivity have sustained above average real growth
and rising profit margins. :

(1) Accelerating Innovation tackling an ever-increasing Abundance of
Problems to Solve 4

(2) Ubiquitous Computing: Enabling broad-based and low-cost access to
information and applications

AHi1GHEMARKe®
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(3) Revolutionizing Communication: E-mail to social networks, facilitating
collaboration and networking -

(4} Expanding Universe of Inventors: Emerging markets are contributing
meaningful intellectual property

(5) Democratization of Education: New teaching methods, growth in literacy,
access in any language

(6) Research, Development and Process Engineering: Shorter prototyping

cycles, intellectual property protections, unlimited opportunities, revealed
needs

(7) Investment Spending Displacing Labor: Repetitive tasks, manufacturing,
and quantitative disciplines impacted by systems improving efficiency or
quality

(8) Financial Liberalization: Free markets and a large pool of incentivized
investment risk capital

(9} Forces of Secular Disinflation; Globalization, outsourcing, hyper-

competition, and increased price fransparency leverage innovation and.
creativity

We believe that appropriate incentives with a low cost of capital (debt or equity)
can unleash the entrepreneurial spirit to provide exciting investment
opportunities, funding more innovation. We observe previous virtuous
productivity cycles in 1960-1975, 1984-1990, and 1995-2005, lasting up to 15
years. Investing in basic research triggered prior cycles from the space race in
the 1960s, strengthening national defense in the 1980s, and the technology
boom of the 1990s. Falling cost of communication and information access are
converging to bring about the next wave of heightened productivity, Where
other countries exploited natural resources to promote periods of hyper-growth,
the U.S. has leveraged investment capital to mine intellectual muscle. Periods

of exceptional productivity have yielded a sustained period of above average
real growth and rising profit margins.

Population and productivity are fundamental drivers of real economic growth.
Has either shifted so dramatically that we should lower our growth expectations
well below long-term averages? Why should this be, when instead we observe
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INVESTMENT OUTLOOK: ARE THE N'GHTMARES BEHIND US? (cont.)

The Federal Reserve has justified keeping interest rates near 0%, since
December 2008, based on perceived “slack” in the economy, including high
unemployment and excess manufacturing capacity. They maintain that inflation
risk is low, so interest rates can remain low through mid-2013. The expansion
already extends into its third year, given NBER's recession endpoint of June
2009. Capacity utilization has increased from 67.3% to 77.8%, approaching the
30-year average rate of 80.4%, while unemployment has fallen from 10% to
8.5%. There is some skepticism about the decline with individuals leaving the
workforce, but it is worth remembering that the Boomers are retiring now, and
the next generation won'’t require as many new jobs to maintain the natural rate
of unemployment, assumed to be 6%. We suggest monetary policy needs to
normalize, including hiking interest rates, before inflation becomes more
entrenched. Once artificially low interest rates begin to rise, we expect market
forces will cause greater volatility than desirable as rates normalize.

High commodity prices continue to drive manufacturing input and food prices,
while import prices are up 9.9%. An increase of 7.7% in wholesale producer
prices has yet to work its way through prices of intermediate and finished
goods. In 2008, plunging housing costs drove overall inflation lower. Housing
rents are rising 2.4%, and accelerated to a rate of 3.8% over the last 3 months.
Rents for apartments have been rising 4 to 6%. Shelter costs account for 32%
of CPI inflation and show no signs of easing, but few have focused on its
importance.

US Inflation Indicaters: Heusing CP!
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Normalizing global inflation has friggered interest rate increases from Norway
to the Eurozone and Emerging Markets. U.S. interest rates will need to rise as
economic growth and inflation normalizes sooner than expected.

Global Interest Rates
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Source: HighMark Capital Management and Datastream

Secular disinflationary forces, such as globalization, outsourcing, hyper-
competition, increased Internet price fransparency, innovation, and creativity
helped to keep inflation contained. This business cycle could extend longer
than normal, if inflation remains contained. Our forecasts suggest stable
economic and earnings growth through 2013. Suggesting the business or
investment cycle will be different this time can be a perilous supposition.
Investors should be wary of provocative theories that grab attention in times of
uncertainty, regardiess of how unlikely their outcome might be.

Rotation in Investment Leadership

Investors should expect investment leadership will be different over the next 10
years, in contrast to the last decade. There has been a dramatic reversal in
relative stock vs. bond valuations since 2001. The S&P 500 Price/Eamings
exceeded 35X more than 10 years ago, so rolling off of 2001 returns has
helped close the gap between equity and bond returns. Small-cap (5.6%) and
Emerging Market equities (14.2%) outperformed the S&P 500 over this period.
Trailing 10-year S&P 500 equity returns are finally positive again, and relative
returns versus bonds should improve further in 2012.

HighMark's recently updated asset class expectations are summarized
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The U.S. recession ended in June 2009, according to NBER, after numerous
creative monetary policies helped restore liquidity and stabilize capital markets.
Driving down interest rates near 0% reduced the cost of capital and restored
confidence in credit markets. The $787 billion stimulus, known as the American
Recovery and Reinvestment Act is now estimated to cost $840 billion, but had
very limited effect on the economy. Only $36 billion was disbursed by
September 2008, according to Recovery.gov. In our opinion, the inefficient
allocation of stimulus funds, in the rush to get it done, was a critical reason for
its ineffectiveness. In order to accelerate the dispersal of funds, targeted
entitlements and tax benefits comprised over $600 billion, Cash-for-Clunkers
and the Homebuyers Tax Credit only managed to pull forward demand, without
providing any sustainable benefit, thereby only increasing economic volatility.

Thus, we have witnessed significant deleveraging across the board in the
corporate, banking, and household sectors. Soversign governments, as well as
U.S., state and local municipalities are under pressure to reduce spending and
reverse large fiscal deficits that are unsustainable. For as much discussion
about the need fiscal austerity, we anticipate only the Eurozone will be
noticeably affected. We believe the U.S. economy, in particular, is able to stand
on its own now, particularly as deleveraging in both the corporate and
household sectors slowed significanily. Why should deleveraging persist if
consumption, business sales, and investment are growing faster than normal?
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Many temporary tax cuts are legislated to expire over the next year, increasing
concerns about the likely economic impact. Differentiating between economic
effects of temporary and permanent changes to tax policy is well-documented.
Individual households change their behaviors well before implementation of
known adjustments. So if the payroll tax holiday is not renewed, thereby
increasing social security withholding from 4.2% to 6.2%, there is likely to be
less impact on growth than the full 2% difference, as some forecast. Since the
tax break is highly progressive because it is capped, higher-income
households benefited less and will not be as impacted by expiration. Many
other variables are likely more important to the forecast of U.S. growth in 2012,

More Geopolitical Uncertainty, But Less Volatility

The number of countries that experienced a significant and unexpected change
in government was the greatest surprise of 2011. The causes in each case
varied by country, but generally can be grouped in two categories: (1) The Arab
Awakening, aimed at improving political freedom and equality, resulted in the
fall of authoritarian governments in Tunisia, Egypt, Libya, and Yemen (2) The
European Debt Crisis, which directly or indirectly led to the ouster of five out of
17 Eurozone governments, including Ireland, Portugal, Spain, Greece and ltaly.

A new uncertainty has emerged in the significant number of presidential
elections slated for 2012, including the United States, France, Finland, Russia,
Mexico, Venezuela, India, Taiwan (just heid), Hong Kong (Chief Executive),
South Korea, Turkey and Egypt. Unique sovereign interests characterize each
election. While the stakes are high in the United States, in what many believe is
the most pivotal election in modern time, Russia’s alieged parliamentary
election fraud, linked to Viadimir Putin’s United Russia party, has already
triggered protests in Russia.

The Eurozone Debt Crisis appears to be moderating, with efforts to stabilize
fiscal deficits and lower interest rates to offset reduced govemnment spending.
Any fiscal or geopolitical crisis, as we are dealing with foday, requires a
different solution than a financial crisis, and takes longer to resolve. Lately,
Spanish and ltalian yields have eased after several successful bond
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INVESTMENT OUTLOOK: ARE THE N'GHTMARES BEHIND US? (cont.)

priced in a dire economic scenario, evident in credit spreads and equity
valuations, so there isn't much to gain being defensive, even if economies
weakened in 2012, We also believe cyclical industrial, technology, and basic
material stocks are too cheap and neglected.

Equity valuations are particularly compelling relative to bond yields. The current
S&P 500 price multiple on 2012 earnings has fallen to 12X, and the S&P 500
dividend yield of 2.1% exceeds 3 10-year Treasury yield of 1.9%. From a bond
perspective, the stock market P/E would need to soar to 52X just to reach
parity with 10-year Treasury vyields. Considering the tax advantage of dividend
income relative to low yielding bonds, it is not surprising that demand for high
dividend yielding stocks has pushed their relative valuations to extreme levels.

With no sign that inflation is relenting, advocacy that slack in employment and
capacity utilization should contain inflation is less convincing. Indications of
near potential growth and increasing inflation should eventually force hiking
U.S interest rates. HighMark correctly anticipated increases in interest rates
that surprised most others in 2004, Investors seem too complacent about
Treasury valuations after a 30-year bull market in bonds drove 1 O-year vields
from 15.3% in 1981 to 1.9% now. lgnoring the Threat of Inflation Could Be
Perilous with above average infiation increasingly entrenched. We think
inflation is the most likely of our concerns that could derail the expansion and
robust profit margins in the foreseeable future.

We remain overweight global equities, with a preference for U.S. and Emerging
Market regions. If commodity prices moderate further, combined with slower
wage growth and easing monetary policy, Emerging Market productivity and
profit margins could improve materially. We have slightly reduced global equity
exposure during the quarter, but increased exposure fo high-yield bonds. We
revised up our U.S. inflation forecast, adjusted down economic growth
forecasts, and pushed out our first expected hike in U.S. interest rates.

‘HicaMagrke

CAPITAL MANAGEMENT

April 16, 2012

Place: tia Library District

Quarterly Investment Outlook is a publication of HighMark Capital Management, Inc. This
publication is for general information only and is not intended to provide specific advice to any
individual. Some information provided herein was obtained from third party sources deemed
to be reliable. HighMark Capital Management, Inc. and its affiliates malke no representations
or warranties with respect to the timeliness, accuracy, or completeness of this publication and
bear no liability for any loss arising from its use. All forward looking information and forecasts
contained in this publication, unless otherwise noted, are the opinion of HighMark Capital
Management, Inc. and future market mevements may differ significantly from our
expectations. HighMark Capital Management, Inc., a registered investment adviser and
subsidiary of Union Bank, N.A, serves as the investment adviser for HighMark Funds.
HighMark Funds are distributed by HighMark Funds Distributors, Inc,, a wholly owned
subsidiary of BNY Mellon Distributors inc, Union Bank, N.A. provides certain services for the
HighMark Funds for which it is compensated. Shares in the HighMark Funds and investments
in HighMark Capital Management, Inc. strategies are not deposits, obligations of or
guaranteed by the adviser, its parent, or any affiliates. Index performance or any index related
data is given for iliustrative purposes only and is not indicative of the performance of any
portfolio. Note that an investment cannot be made directly in an index. Any performance data
shown herein represents returns, and is no guarantee of future results. Investment return and
principal vaite will fluctuate, so that investors' shares, when sold, may be worth more or less
than their original cost, Current performance may be higher or lower than the performance
quoted. Investments involve risk, including possible LOSS of PRINCIPAL, offer NO BANK
GUARANTEE, and are NOT INSURED by the FDIC or any other agency. Mutual fund
investing involves risk, tncluding possible loss of principal. Investors should consider
the Funds' investment objectives, risks, charges and expenses carefully before
investing. This and other information can be found in the Funds' prospectus, which
may be obtained by calling 1.800.433.6884 or by visiting www.highmarkfunds.com.
Please read the prospectus carefully before investing. Entire publication @ HighMark
Capital Management, inc. 2012, All rights reserved, .
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Agenda Item 26
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: TFinal Adoption of Placentia Library District Policy #2020 - Vacations

DATE: April 16, 2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2020 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Beard of Trustees approved the
recommended policy amendments at the March 19, 2012 meeting,

The Library Board of Trustees needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the approved amendments to Placentia Library District Policy #2020 —
Vacations.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2020 — Vacations as presented,
effective July 1, 2012.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Vacations
POLICY NUMBER: 2020

2020.1 This policy will apply to regular full-time and part-time employees in all classifications.

2020.2 Paid vacations will be accrued according to the following schedule on an annual basis:

(a) During the first four years of continuous work, seventy-twoeighty (7280)
hours. :

(b) Five through nine years of service, one hundred fourtwenty (104126) hours.

(c) After nine years of service, one hundred forty-foursisty (144460} hours,

(d) Vacation accrual is based on a forty (40) hour work week. Employees

working less than forty (40) hours per week, but working 20 or more regularly
scheduled hours per week, will receive a pro-rata allocation of vacation hours.

2020.3 Employees who have completed six months in regular status may take their vacation
time all at once, or gradually. No vacation may be taken until the employee has completed at
least six months in regular employee status.

2020.4 Vacation time is accrued at the second pay period of each month.

2020.5 Vacation time may be accumulated or postponed. The total accumulated vacation time
will not exceed thirty (30) days (for full time employees 160240 hours). The Library Director
will require staff members with excessive vacation balances to use them immediately.

2020.6 At termination of employment for any reason, the District will compensate the employee
for his/her accumulated vacation time at his/her straight time rate of pay at the time of termina-
tion.

2020.7 The District will not require an employee to take vacation time in lieu of sick leave or
leave of absence during periods of illness. However, the employee may elect to take vacation

time in case of extended illness where sick leave has been fully used.

2020.8 If a holiday falls on a workday during an employee's vacation period, that day will be
considered as a paid holiday and not vacation time.

September 20, 2004/Janvary 15, 2008/December 20, 2010/July 1, 2012 20201
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2020.9 Vacations may be scheduled at any time during the year upon approval of the
employee’s immediate supervisor and the Library Director,

2020.10 Probationary employees will not accrue vacation time during the probationary period.
Once regular status has been granted at the completion of the probationary period, vacation time
is calculated from the date of employment. No vacation may be taken until the employee has
completed at least six months in regular employee status,

2020.11 Vacations are provided by the District to employees as a period of exemption from
work with pay for the purpose of rest, relaxation and recreation. This respite is a benefit and is
intended as an aid in maintaining the long-term and consistent productivity and contentment of
the employee.

2020.12 Employees who have taken seventy-five per cent (75%) of the vacation hours that they
accrued in the previous twelve months have the option of requesting payment for the remaining
twenty-five percent (25%) or any portion thereof,

2020.12.1 These requests may be submitted to the office of the Manager of
Administrative Services on November | and May 1 of each year with payment to be made

with the first pay period of December and June,

2020.12.2 The number of hours paid may not reduce the vacation balance to less than
eighty (80) hours at the time of the request.

September 20, 2004/January 15, 2008/December 20, 2010/uly [, 2012 2020-2
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Final Adoption of Placentia Library District Policy #2030 - Holidays

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2030 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendments at the March 19, 2012 meeting.

The Library Board of Trustees needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the approved amendments to Placentia Library District Policy #2030 —
Holidays.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2030 — Holidays as presented,
effective July I, 2012.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Holidays
POLICY NUMBER: 2030

2030.1 This policy will apply to all regular full-time and-part-tise employees. who-wesk-twenty
howrs-ermore-perweek,

2030.2 The following days will be recognized and observed as paid holidays:

New Years Day
President's Day
Memorial Day
Independence Day
Labor Day

Veteran's Day
Thanksgiving Day
Christmas Eve Day
Christmas Day

New Year’s Eve Day

2030.3 All regular work will be suspended and employees will receive one-day's pay for each of
the holidays listed above. An employee is eligible for any paid holiday if he/she works the day
before and the day after said holiday. Eligibility is also granted if the employee is on vacation or
has notified his/her supervisor and the Library Director and received permission to be absent
from work on that specific day or days.

203(} 4 Hohday hours are based on an eight hour day of a forty (40} hour work week.
ai-forty-{40-hows-perweekwilbreceive apro—atanlocation-of

2030.5 When a holiday falls on an employee’s day off or when the Library is closed, the
employee will request any day during the work week of the holiday, approved by his/her
scheduling supervisor, to compensate for this holiday.

2030.6 When a holiday occurs on a Monday, the full-time and-regularpart-time staff will be
subject to different work schedules for that work week so that each full-time-and-resularpart-
time-staff member will work at least one holiday weekend per year and receive at least two four-
day weekends per year. The scheduling supervisors will strive to give each full-time andregular

October 24, 2007/June 23, 2009/May 17, 2010, July 1, 2012 20301
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| part-time-staff member who works on a holiday weekend, two days off in succession during the
week with the Monday holiday.

2030.7 Any employee who works on any of the holidays listed above will be paid for all hours

wotked at the rate of time and one-half (1%) the regular rate of pay, or as otherwise specified
under Policy #2010, "Hours of Work and Overtime."

October 24, 2007/Fune 23, 2009/May 17, 2010, July I, 2012 2030-2
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Final Adoption of Placentia Library District Policy #2040 —~
Sick Leave

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2040 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendments at the March 19, 2012 meeting.

The Library Board of Trustees needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the approved amendments to Placentia Library District Policy #2040 —
Sick Leave.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2040 — Sick Leave as presented,
effective July {, 2012.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Sick Leave
POLICY NUMBER: 2040

2040.1 This policy will apply to regular employees in all classifications.

2040.2 Sick leave is defined as absence from work due to illness, non-industrial injury, or
quarantine due to exposure to a contagious disease. In addition, dentist and doctor appointments
and prescribed sickness prevention measures will be subject to sick leave provided prior notice is
provided to the employee’s supervisor and the Library Director.

2040.3 Full time regular employees will earn sick leave at the rate of one working day per
month. Regular part-time employees working 20 or more hours per week will receive a pro-rata
allocation of sick leave.

2040.4 Sick leave is accrued at the second pay period of each month,

2040.6 Sick leave is not a privilege that an employee may use at his/her discretion, but will be
allowed only in case of necessity and actual sickness or disability of the employee, or because of
illness in his/her immediate family.

2040.6.1 The definition of "immediate family" will be the same as specified in
Section 2050.3 of the Bereavement Leave policy (#2050).

2040.7 In order to receive compensation while on sick leave, the employee will notify his/her
supervisor prior to the time for beginning the regular work day, or as soon thereafter as practical.

2040.8 A medical release from the treating physician is required for all absences of three or
more work days, regardless of the sick leave balance; however the District reserves the right to
request a medical release form for any absence taken.

2040.9 Iilness while on paid vacation will be charged to vacation leave.

2040.10 The District provides a sick leave payoff plan upon resignation or retirement as
follows:

2040.10.1  After ten (10) years of employment, twenty-five (2025) percent of
accumulated sick leave will be paid at the current salary.

September 20, 2004/ January 15, 2008/ November 16, 2009/March 15, 2010/ July 1, 2012 20401
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2040.10.2  After fifteen (15) years of employment, thirty-seven-and-one-half—{3037-5)
percent of accumulated sick leave will be paid at the current salary.

2040.10.3  Afier twenty (20) years of employment, forty-five fifty (4550) percent of
accumulated sick leave will be paid at the current salary.

2040.10.4  The maximum accumulated sick leave for this purpose is five eight
hundred (500866) hours before calculations,

2040.10.5  Sick leave payoff will be based on the amount of time employed in the
District’s salaried classifications,

2040.11 A pregnant employee will be permitted to work as long as she is able to safely perform
the duties of her position as recommended by her attending physician.

2040.11.1 A pregnant employee will be allowed to be absent for the period during
which, in the opinion of her attending physician, she is temporarily disabled because of
pregnancy, miscarriage, abortion, childbirth and recovery. The total absence for
disability leave may not exceed the amount of time specified by law and certified by the
attending physician.

2040.11.2 At the completion of the disability leave the employee may request leave
under the provisions of the California Family Medical Leave Act. The total absence for
family medical leave may not exceed the amount of time specified by law.

2040.11.3  The employee may use sick leave and vacation for physician-certified
disability absences and/or California Family Medical Leave Act absences and shall be
granted leave of absence without pay to the exient required to reach the amount of time
specified by law.

2040.11.4  An employee returning to work at the end of disability lecave and/or
California Family Medical Leave Act absences will return to the same position or a
comparable position with no loss of salary or benefits,

2040.12 Employees arc cligible to request leave under the provisions of the California Family
Medical Leave Act.

2040.12,1  When an employee elects to use the provisions of the California Family
Medical Leave Act the time absent runs concurrently with the Federal Family Medical
Leave Act for a maximum of twelve (12) weeks.

2040.12.2  The employee may use sick leave and vacation for the California Family

Medical Leave Act and shall be granted leave of absence without pay to the extent
required to reach the amount of time specified by law.
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2040.12.3  An employee returning to work at the end of a California Family Medical
Leave Act absence will return to the same position or a comparable position with no loss
of salary or benefits.

2040.13 Placentia Library District offers a Catastrophic Leave-Sharing Program to give full-time
and regular part-time employees a chance to support their colleagues who are facing a
major health crisis, whether their own or that of a family member. The program allows
employees to provide assistance in the form of donated leave. It is developed as a part of
the District’s efforts to create a caring environment. While the program establishes a
mechanism for leave transfers, participation is entirely voluntary.

2040.13.1 Qualifying Situations: In order for an employee to receive donated leave from
another employee, the following requirements must be met;

2040.13.11 Receiving Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use leave;
* have exhausted all full-pay leave credits earned pursuant
to the applicable Placentia Library District policies;
* be on an approved leave of absence;
* submit a Catastrophic Leave Request Form.

2040.13.1.2 The Receiving Employee’s Absence must be due to:
* the employee’s own medically certified “serious health
condition” and be out more than 15 calendar days; or
* the medically certified “serious health condition” of the
employee’s spouse, domestic partner, parent, child, sibling,
grandparent, or grandchild (or in-law or step-relative in one
of these relationships).

2040.13.1.3 Donating Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use leave;
* have accrued sufficient vacation leave to cover the
donation (leave may not be donated prior to accrual);
* submit a Cafastrophic Leave Donation Form.

2040.13.2 Nature of Donations. Donations must be:
* anonymous. Management will not identify the donor; the donor may choose
to self-identify;
* approved by both the donor’s and the recipient’s department;
* entirely voluntary;
* donated in increments of ' hour, not to exceed 8 hours per request and 40
hours per year,
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2040.13.3 Process. The following steps need to be taken to assure proper processing of
leave donations:

2040.13.3.1 Receiving Employee Initiates Request. The prospective
recipient must submit the Catastrophic Leave Request Form
to Administration, indicating the number of hours to be
donated. The form must be accompanied by a physician’s
statement that documents that a serious illness exists, and
estimates the length of the illness. Leave can only be
donated and accepted for the month in which it will be
used. It cannot be donated in advance.

2040.13.3.2 Administration will verify eligibility with managers and/or
supervisors for both the donating and receiving employee.

2040.13.3.3 Administration will prepare the appropriate adjustments
directly against employee balances. There is no financial
impact at the time of donation. The impact will only be
seen at the time of usage.

2040.13.3.4 Administration will notify the donor and recipient in
writing that the debit or credit has taken place.

2040.13.4 Termination of Catastrophic Leave. Catastrophic Leave terminates when:
* the recipient receives any type of disability pay (LTD,
Workers® Compensation)
* the recipient and/or donor terminates employment with
the District.
* the District terminates the recipient and/or donor.
* the need no longer exists (based on physician’s
recommendation),
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Tinal Adoption of Placentia Library District Policy #2050 —
Bereavement Leave

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2050 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendment at the March 19, 2012 meeting.

The Library Board of Trustees needs fo adopt the approved Policy with an effective date
for final adoption.

Attachment A 1s the approved amendments to Placentia Library District Policy #2050 —
Bereavement Leave.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2050 — Bereavement Leave as
presented, effective July 1, 2012.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Bereavement Leave
POLICY NUMBER: 2050

2050.1 This policy will apply to regular employees in all classifications.

2050.2 In the event of a death in the immediate family, an employee may be granted a paid leave
of absence not to exceed five days. Bereavement leave is not charged against either sick leave or
vacation time. The Library Director may require certification.

2050.3 Bereavement leave is based on an eight-hour day of a forty (40) hour work week,
Employees working less than forty (40) hours per week will receive a pro-rata allocation of
bereavement leave.

2050.4 "Immediate family” is defined as being spouse, parents, children, brother, sister,
grandparents, father-in-law, mother-in-law, sister-in-law, brother-in-law, legal domestic partner
or any other person who is a legal dependent of the employee,
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Final Adoption of Placentia Library District Policy #2060 - Jury Duty

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2060 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendments at the March 19, 2012 meeting.

The Library Board of Trustees needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the recommended amendments to Placentia Library District Policy
#2060 - Jury Duty.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2060 — Jury Duty as presented,
effective July 1, 2012,
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Jury Duty
POLICY NUMBER: 2060

2060.1 This policy will apply to regular employees in all classifications.

2060.2 An employee summoned for jury duty will immediately notify his/her supervisor and the
Library Director.

2060.3 While servingon a Jury, the employee WIlI be given paid leave for the time served up to
a maximum of two weceks, - Said paid leave of absence is
conditional upon the employee returning to work upon dismissal from jury duty each day if the
amount of time spent on jury duty is more than two hours less than the normally scheduled work
day. The employee will be able to complete his/her workday without the requirement of split
houts.

2060.4 Pay for jury duty is also conditional upon the employee's conveyance to the District of
any compensation received as a juror, not including any travel allowance received.

2060.5 Employees working less than forty (40) hours per week will receive a pro-rata allocation
of jury duty leave.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Final Adoption of Placentia Library District Policy #2110 —
Health and Welfare Benefits

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2110 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendments at the March 19, 2012 meeting,

The Library Board of Trustee needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the approved amendments to Placentia Library District Policy #2110 —
Health and Welfare Benefits.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2110 — Health and Welfare Benefits as
presented, effective July 1, 2012.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Health and Welfare Benefits
POLICY NUMBER: 2110

2119.1 Medical Expense Insurance. The District provides health, hospital, vision, dental and
disability insurance to cover non-occupational injuries and sickness for regular full time
and part-time employees working twenty or more hours per week. The scope of coverage
and the payment of premiums are subject to periodic review and revision by the Board of
Directors.

2110.1.1  Exempt Employees Premium. The District pays the premium for all
exempt employees and family, if applicable, for medical, dental, and vision coverage.
Long-term accidental death and dismemberment insurance is paid for by the District
for the employee only.

2110.1.2 Non-Exempt Employees Premium, The District pays the premium for the
non-exempt employee only on medical, dental, vision, accidental death and
dismemberment coverage for full-time and a pro-rata payment for regular part-time
employees. Spouse and family coverage is available at the employee’s expense for all
policies except family long-term accidental death and dismemberment coverage.

2110.1.3 Deductible/Co-Pay Reimbursements. All employees enrolled in medical
and/or dental coverage are eligible to receive deductible/co-pay reimbursements for
the following conditions. Regular part-time employees enrolled in medical and/or
dental coverage are eligible to receive pro-rata reimbursements. The maximum
reimbursement for full-time employees is $300506 per medical plan year (January to
December).

2110.0.3.1 Medical Insurance Reimbursement of®

(a) 3300 annual deductible. The Employee must submit

receipt(s) from the care provider(s) that include the name and
address of the provider, the date of the care and the amount paid to
the provider.

(b) $15.00 co-pay for physician office visit. The Employee must
submit a receipt from the physician’s office that includes the name
and address of the provider, the date of the visit and the amount
paid to the provider.
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(c) $15.00 co-pay for physical therapy. The Employee must
submit a receipt from the physical therapist’s office that includes
the name and address of the provider, the date of the visit and the
amount paid to the provider.

2110.1.3.2 Dental Insurance Reimbursement of 50% of employee’s portion
for “Major” procedures. Employee must submit “Explanation of Benefits”
statement from Plan Provider and an itemized receipt from the dentist’s
office. Orthodontia, cosmetic and/or any elective work is not reimbursable.

2110.2 Workers' Compensation Insurance. All District employees will be insured against
injuries received while on the job as required by State law.

2110.3 Life Insurance. Life Insurance in the amount of $100,000 is provided for all full-time
and regular part-time employees working twenty hours per week or more. The carrier reduces
the amount of coverage after age sixty-five.

2110.4 Social Security and Medicare. Placentia Library District participates in Social
Security and Medicare for all employees.

2110.5 Money Purchase Pension Plan.

2110.5.1 Upon achieving eligibility as defined in the Plan, employees will be enrolled
in the District's Money Purchase Pension Plan,

2110.5.2 The District contributes four eight per cent of an employee’s annual salary to
the Plan. There is no employee contribution to the Money Purchase Pension Plan,

2110.5.3 Employees are vested in the Money Purchase Pension Plan at a rate of twenty

per cent per year for the first five full fiscal years of employment, and beginning in year
six are fully vested.

2110.65 Deferred Compensation/457 Plan.

2110.6.1 Regular employees in all job classifications are cligible to patticipate in one of the
Deferred Compensation Plans /457 Plans designated by the Library Board of Trustees.

2110.6.2 The Library does not make any contributions to a Deferred Compensation/457
Plan on the employee’s behalf.

2110.6.3  Participation in the Deferred Compensation/457 Plan program is voluntary and the
employee must process the application and manage the investments,

2110.64  Contributions to the Deferred Compensation/457 Plan are made with pre-tax
dollars through payroll deduction.
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2110.6.5 Individual staff members may request through the Library Director that the Library
Board of Trustees approve additional 457 Plans.

2110.6.6  Information about all of the 457 Plans currently approved by the Library Board of
Trustees is available from the office of Administrative Services.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Final Adoption of Placentia Library District Policy #2120 —
Educational Assistance

DATE: April 16,2012

BACKGROUND

At the Library Board of Trustees Work Session Meetings on January 25, 2012 and
February 21, 2012, Placentia Library District Policy #2120 was discussed as part of the
Fiscal Year 2012-2013 Budget Preparation. The Library Board of Trustees approved the
recommended policy amendment at the March 19, 2012 meeting,

The Library Board of Trustees needs to adopt the approved Policy with an effective date
for final adoption.

Attachment A is the approved amendments to Placentia Library District Policy #2120 —
Educational Assistance.

RECOMMENDATION
Adopt amended Placentia Library District Policy #2120 — Educational Assistance as
presented, effective July 1, 2012,



