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AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

UNUSUAL DATE, TIME & LOCATION
Monday, January 25, 2010

Passport to Progress | 6:30 P-M.

Meeting Room

The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together.

The Purpose of the Placentia Library District is to provide services and materials to our ever
changing and diverse community.

To accomplish this goal the Library will:

Provide a qualified staff to acquire, organize, and maintain a collection of print and non-

print materials in an easily accessible facility and assist the public with its use.
Provide literacy outreach and services to the community.
Provide a special collection to document and preserve Placentia’s History and Authors.

Present programs and provide technology access to everyone in order to
promote reading and lifelong learning.

Promote the Library’s vision through consistent messages to the public.

'AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
10 be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having

any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension ZOM Q 5f ;‘f;

1. Call to Order Library Board President 5 1z JT @U}

CALL TO ORDER

2. RollCall Recorder

3.  Adoption of Agenda @Wé ’ Wm@ n ' ?‘ﬂﬁ{j{ﬁ% (jii’h 4 D C@ﬁﬂ)@ i
This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director .
Recommendation: Adopt by Motion ﬁ@
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4. Oral Communications
Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the

Board. Presentations by the public are limited to 5 minutes per person.  Members of the public are also
permitted to address the Library Board of Trustees on specific Agenda Items before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized. Reference: California Government Code Sections 54954.3,

Eyé(lfé% i 5@{{3/:17!0{%’ eiews w?gﬂ e info in~Jly / 0;}”4 for Slaf¥ i g\uf’

TRUSTEE & ORGANIZATIONAL REPORTS J&rh %19”(&’ i 5 :;?6(.% o)
AT 27, . ; i 4 4_; i {/ ﬂ‘j .
5. Board President Report - oral %{4 % ()ﬁ{i/ Qj MeC a0 lis ﬁﬁ}) WZP Y%W‘ ny &

The President makes announcements of general interest to the community and the Library Board of T rustees
o f“
as well as conducting any ceremomal matters \}?Cﬁy}ﬂm - %% Lﬂi " feb B

& /Wb
6. Trustee Reports \{"r M w\;( Kr'f C i’l !) & {/L{—"@’% ﬁﬁ V{ ,ﬂ@?{}&fig })/ “jb IEWL‘ ‘ﬁf ‘fﬁ(@?& et s
The Trustees make announcements of general interest to the community and the Library Board of Trustees,

and report on meetlngs ended behalf of the Board of T Fustees.
Y fiecturhia Comun, Teluo¥—apd 4o hag B ep - Secices aunl”

7. Placentia Library Fnends Foundation Board of Director’s Report (Trustee Turner e e »Z?Aé! 1«% /:5?""!“&?“
¥ of Ohldren's caleadar aﬁft‘é,@?%é; Elntinf MF mq(" 7 LAl vzf"{i

CONSENT CALENDAR (Items 8 — 26)
Presentation: Library Director Oﬁﬁf@ﬂ ”’gﬁiééﬂﬁ {”M‘%:’Cf '@f ‘ f%& PA@J@M

Recommendation: Approve by Motion
Items 8 — 26 may be considered together as one motion to approve the Consent Calendar. Items may be
removed for individual consideration before the Consent Calendar is adopted. Items removed must then each

have a separate motion.
AT 5 K\

MINUTES (Item 8) 64/
8.  Minutes of the December 21, 2009 Library Board of Trustees Regular Meeting. (Receive & File and

Approve) %% /&}
CLAIMS (Items 9 — 12 % me s f(j'lﬁ%
e \’W"" fo e miﬁ;&ifn m%\/\?eé?w Gy

9. Nonstandard Claims in excess of $300. (Receive & File and Approve) P/ﬁ ol g,

10.  Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)

P ) .7
S‘{ 3\19 Current Claims and Payroll. (Receive & File and Approve) m{ . \.k/ (\\/

FY2008'-‘2009 Cash Flow Analysis through October 2009; the Schedule of Anticipated Property Tax
Revenues for FY2008-2009 as provided by the Orange County Auditor; and recommendation that no funds

be transferred at this time. (Receive & File).

TREASURER’S REPORTS (Items 13 — 16)

13.  Financial Reports for December 2009 for Placentia Library District Accounts on Deposit with the Orange
County Treasurer. (Receive & File)

G - Ud - 17k L ackial
/\ !\1)‘;\1 Balance Sheet for December 2009. (Receive & File) M(ﬁ Ad/% 3‘3{ 04 3’7—45« H CTM gfi}

Acquisitions Report for December 2009. (Receive & File)

January 20,2010, 11:00 A M.
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16.  Entrepreneurial Activities Report for December 2009. (Receive & File)

GENERAL CONSENT REPORTS (Items 17 - 19)

17.  Personnel Report for December 2009. (Receive, File, and Ratif; Appomtments)

@ Circulation Report for December 2009. (Receive & File) Q//ltﬁ on i‘ﬁ&/ﬁ '&w

19. Review of Shared Maintenance Costs with the City of Placentia under the JPA. (Receive & File)

STAFF REPORTS (Items 20 — 26) % . Palanee a‘LL
. o s 10 4 1y
20.  Library Director’s Report for December 2009. ) - e 7 (o Lat
/o) Libeacs Som Gu- wan bats Clewn Famly Ein © 047
y 2\.3 \\2}’ ,  Library Services Manager’s Report for December 2009. .
Y : - Wtuaze asvlnl PUORMS
22.  Children's Services Report for December 2009. fz‘é‘ V%Zg i;i a5 %@7 ;{ f%g ws
23. Literacy / Volunteer Services Report for December 2009. '
("24.) Reference and Adult Services Report for December 2009. _ 6@ - 5’@?@1@ f?h

25.  Local History Room Report for December 2009.

26. Placentia Library Web Site & Technology Report for December 2009.

CONTINUINING BUSINESS

27.  Placentia Library District Policies: #2320, #4080, #4085 and #6040

Presentation: Library Director
Recommendations: 1) Remove the Placentia Library District Policy #2320, Job Description —-

Coordinator of Development & Volunteer Services.

2) Approve changes to the Placentia Library District Policy #4080,
Membership in Associations as presented.

3) Approve changes to the Placentia Library District Policy #4085,
Support Organizations as presented and authorize staff to present
changes to the Placentia Library Friends Foundation at their February
meeting.

4) Approve change to the Placentia Library District Policy #6040,

' Beverage & Food Policy as presented.

28.  Placentia Library District Policy #2110, Health and Welfare Benefits

Presentation: Library Director
Recommendations: 1) Placentia Library District pays 100% of the premium for dental, vision,

long-term accidental death and dismemberment coverage for regular
part-time employees, beginning July 1, 2010, to comply with the
District’s current coverage with SDRMA; or

2) Placentia Library District to discontinue dental, vision, long-term
accidental death and dismemberment coverage for regular part-time
employees, beginning March 1, 2010, to comply with the District’s
current coverage with SDRMA; and

January 20, 2010, 11:00 A M.
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3) Discontinue the $54.00 monthly co-pay for exempt employees.

NEW BUSINESS ‘
29.  Presentation of Fiscal Year 20(}[/;200}/ Financial Audit by Lynne Netty, CPA from Macias Gini & O’Connell.
Presentation: Lynne Netty, CPA

Recommendation: Receive & File the Fiscal Year 2008-2009 Financial Audit for the Placentia
Library District of Orange County.

30. Travel Authorizations: Library Board of Trustees and Library Director to attend the California Association of
Library Trustees and Commissioners to attend the Spring Workshop on March 13, 2010 at the Crowell Public

Library in the City of San Marino.
Presentation: Library Director
Recommendation: Authorize Library Board of Trustees and Library Director to attend the
California Association of Library Trustees and Commissioners to attend the
Spring Workshop on Saturday, March 13, 2010 at the Crowell Public Library,
in the City of San Marino, at a cost of $18.00 per person plus mileage, with
the expenses to be from the General Fund.

31.  Payment for Restroom Renovation
Presentation: Acting Human Resources/Finance Analyst
Recommendation: Authorize staff to use Fund 706 to pay the invoice from Dalke Construction
for the restroom renovation.

32.  Request From the Red Cross For a Meeting Room Fee Waiver
Presentation: Library Director
Recommendation: Action to be determined by the Library Board of Trustees.

ADJOURNMENT

33, Agenda Preparatlon for the February Unusual Date Meeting whic Wﬂl be held on Tuesday, February 16,
2010 unless re-scheduled by the Library Board of Trustees. {4 {{:h . pféfff vl Forpn

34.  Review of Action Items. (1 Lobby ‘»?QD f o ?m\;a,m,@%
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law.

35.  Adjourn %* l@ @}Wr\

I, Marisa Timothy, Administrative Assistant, of the Placentia Library District, hereby certify that the Agenda for the
January 25, 2010 Meeting of the Library Board of Trustees of the Placentia Library District was posted on January
20, 2010. -

W%M{ Mnﬁf?

Marhsa/Timothy, Admifiistrative Assisjdht

January 20, 2010, 11:00 A M.



MINUTES
PLACENTIA LIBRARY DISTRICT
REGULAR DATE MEETING OF THE BOARD OF TRUSTEES
December 21, 2009

CALL TO ORDER President Shkoler called the Regular Date Meeting of the Placentia Library
District Board of Trustees to order on December 21, 2009 at 6:30 P.M.

ROLL CALL Members Present: President Al Shkoler, Secretary Richard DeVecchio,
Trustee Betty Escobosa, Trustee Jean Turner, and Trustee Gaeten Wood.

Members Absent: None

Others Present: Library Staff: Library Director Jeanette Contreras, Roger
Hiles, Yesenia Baltierra, Marisa Timothy; Placentia Library Friends
Foundation {PLFF) Vice President Jack Hanley.

ORAL
COMMUNICATION There was no oral communication at this time.
ADOPTION OF It was moved by Trustee Turner and seconded by Trustee Wood to adopt
AGENDA the agenda as presented:
AVYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: . None
ABSENT: None
TRUSTEE REPORTS President Shkoler attended the city’s Tree Lighting Ceremony that included

a video and performance by the Placentia Community Choir. He was also
at the Miss Placentia — Yorba Linda introductions event held at the Marriot
in Placentia. He participated in SDRMA’s webinar on Ethics that was well
done and professional. He viewed the ABC World News spot on the
library’s Super STAR Storytime that was a nice bit of publicity for the
library. Also he attended the Chamber of Commerce Citizen of the Year
Breakfast where Nancy Lone-Tollefson and Roy Redman were named
Placentia’s Citizens of the Year. {ltem 5)

Secretary DeVecchio attended the Miss Placentia — Yorba Linda
introductions event held at the Marriot in Placentia and the first
anniversary celebration for Children’s Librarian Lori Worden that was held

at the Library.

Trustee Escobosa attended the library’s holiday gathering and photo shoot.
She also attended the County’s Conflict of Interest training with Library

Director Contreras.

Trustee Turner attended the Miss Placentia — Yorba Linda introductions
event held at the Marriot in Placentia and the library’s holiday gathering
and photo shoot. She attended the Chamber of Commerce Citizen of the
Year Breakfast. She also came to see the Celtic Christmas performance at
the Library. She participated in the Adult Book Discussion of The
Alchemist. She represented the Board at the monthly PLFF meeting that
was held at PLFF President Brenda Benner’s home were she felt very
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FRIENDS
FOUNDATION
REPORT

CONSENT CALENDAR

CLAIMS

TREASURER’S
REPORT

GENERAL CONSENT

STAFF REPORTS

welcomed. Trustee Wood also attended the library’s holiday gathering
and photo shoot. (ltem 6) '

Placentia Library Friends Foundation’s Vice President, Jack Hanley reported
on the activities of the foundation including designating him as the regular
representative at Board of Trustee meetings. The computer lab project is
moving forward with input from new member Leonard Rich. Nancy Lone-
Tollefson has recruited many new volunteers for the book store and
monthly book sales. The Doll Boutique fundraiser gathered a several
hundred dollar profit after some items were displayed at a local beauty
shop. They have secured John Corcoran for the upcoming Author’s
Luncheon which many efforts are now focused on. (Iitem 7)

It was moved by Trustee Turner and seconded by Trustee Wood to
approve Agenda ltems 8-26.

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Nonstandard Claims in excess of 5300 (Item 9)

Claims forwarded by the Library Director and Library Trustees
(ltem 10)

Current Claims and Payroll (ltem 11)

FY2009-2010 Cash Flow Analysis through November 2009; the Schedule of
Anticipated Property Tax

Revenues for FY2009-2010 as provided by the Orange County Auditor
(ltem 12)

Financial Reports for November 2009 for Placentia Library District
Accounts on Deposit with the Orange County Treasurer (ltem 13)

Balance Sheet for November 2009

{ltem 14)

Acquisitions Report for November 2009 (ltem 15)
Entrepreneurial Activities Report for vaember 2009 (ltem 16)
Personnel Report for November 2009 (ltem 17)

Circulation Report for November 2009 (ltem 18)

Review of Shared Maintenance Costs with the City of Placentia under the
JPA (ltem 19)

Library Director’s Report for November 2009 (item 20)

Library Services Manager’s Report for November 2009 (ltem 21)
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CONTINUING
BUSINESS

POLICY #2040

NEW
BUSINESS

PERMIT PARKING
PROGRAM

ELECTION OF BOARD
MEMBERS

APPOINTMENT 7
OF REPRESENTATIVES

RESOLUTION 10-07

Children's Services Report for November 2009 (item 22)
Literacy / Volunteer Services Report for November 2009 (ltem 23)
Reference and Adult Services Report for November 2009 (ltem 24)
Local History Room Report for Novembe} 2009 (ltem 25)

Placentia Library Web Site & Technology Report for November 2009
(ltem 26)

Library Director Contreras recommended that more time be allotted for
research into sick leave policies and that discussions be postponed until
the February meeting. All present agreed with this.

(ltem 27)

Library Director Contreras presented a summary of the City’s plans to
implement a parking permit program in areas of the parking lot that would
affect both library patrons and staff. Review and discussion of property
and legal documents was held. It was moved by Trustee Wood and
seconded by Trustee Escobosa to direct Library Director Contreras to meet
with the City Administrator to communicate the Library’s concerns
regarding the parking permit program. (Item 28)

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Secretary Devecchio nominated President Shkoler as President of the
Board of Trustees. Trustee Wood nominated Secretary DeVecchio as
Secretary of the Board of Trustees. All present supported the nominations.
President Shkoler confirmed the re-elections. (ltem 29)

Incumbents Trustee Turner and Secretary DeVecchio were reappointed as
the Local Area Formation Commission (LAFCO) representatives. President
Shkoler and Trustee Escobosa were appointed as the Placentia Civic Center
Authority representatives. Trustee Wood was appointed the Orange
County Council of Governments (OCCOG) representative, with Secretary
DeVecchio being the alternate. Trustee Turner was appointed the
Placentia Library Friends Foundation representative, with Trustee Escobosa
being the alternate. Also, it was confirmed that Trustee Wood would
continue to serve as the representative at the Placentia Community
Network meetings, with Trustee Escobosa being the alternate. (ltem 30)

Library Director Contreras presented the proposed schedule for Regular
Board Meeting Dates for Calendar Year 2010 including changes to dates in
the months of January and February and no meeting to be held in July.
The benefits of keeping a regular schedule were discussed along with
necessary adjustments due to holidays and personal schedules. It was
moved by Trustee Wood and seconded by Trustee Turner to determine the
Regular Board Meeting Dates for Calendar Year to be the third Monday of
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AGENDA
PREPERATION

ADJOURNMENT

NEXT MEETING

each month including the month of July except for the established dates of
January 25, 2010 and February 16, 2010. Resolution 10-07 was read by
title only by the recorder. It was moved by Secretary DeVecchio and
seconded by Trustee Turner to adopt revised Resolution 10-07 as
designated: (ltem 31)

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Resolution 10-07 was adopted by a roll-call vote.

Agenda Preparation for the January Board of Trustees Meeting which will
be held on Monday, January 25, 2010 unless re-scheduled by the Library
Board of Trustees. (ltem 32)

The Regular Meeting of the Board of Trustees of the Placentia Library
District on December 21, 2009 adjourned at 7:37 P.M. (ltem 33)

The next meeting will be on Monday, January 25, 2010 at 6:30 P.M.

Richard DeVecchio Al Shkoler
Secretary President
Library Board of Trustees Library Board of Trustees



MONTH
January
February
March
April

May

June

July
August
September
October
November

December

Placentia Libmry District

BOARD OF TRUSTEES
MEETING CALENDAR

January 2010 — December 2010

DATE

25

16

15

19

17

21

19

16

20

18

15

20

TIME

6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 pm
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.

6:30 p.m.

LOCATION

Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room

Meeting Room






Agenda Item 9
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: ~ Jeanette Contreras, Library Director | ‘
FROM: Marisa Timothy, Administrative Assistant

SUBJECT:  Summary of Non-Standard Claims

DATE: January 25,2010
TYPE : DATE CLAIM # AMOUNT
NONE

TOTAL 0






Agenda Item 10

Page 1 of 1

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

- SUBJECT:

DATE:
TYPE

FUND 707

Jeanette Contreras, Library Director

Marisa Timothy, Administrative Assistant

January 25, 2010

DATE

01/05/10
01/05/10
01/05/10
01/05/10
01/05/10
01/14/10

CLAIM#

5250
5251
5252
5253
5254
5255

TOTAL

AMOUNT

$14,456.80
$2,227.49
$4,385.09
$1,951.61
$1,645.79
$16,490.47

$41,157.25

- Summary of Claims Forwarded by the Library Director& Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Marisa Timothy, Administrative Assistant

- SUBJECT:  Current Claims and Payroll

DATE: January 25, 2010

" Current Claims

TYPE

706
707

Subtotal for Claims
Payroll
On Demand Wire
On Demand Wire

Subtotal for Payroll

TOTAL
CURRENT CLAIMS &
PAYROLL

DATE

01/25/10
01/25/10
01/25/10

02/01/10
02/10/10

CLAIM #

5256
5257
5258

#16
#17

AMOUNT

$18,862.00
$ 7,377.13
$ 1,927.83

$28,166.96

$40,000.00
$40,000.00

$80,000.00

$108,166.96



AGENDA ITEM 11

Page 2 of 6
LOCALLY GOVERNED DISTRICT DATE: 01/25/10
CLAIMS TRANSMITTED FOR PAYMENT REPCORT NO: 5256
The County Auditor Is authorized to draw these checks from:
Placentia Library District FUND: 706
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT: 0300
APPROVED CLAIMS AC'S USE ONLY
OBIT
Vendor Code DATE REV/ DEPT REPT bocC
Payee Name and Address . INVOICE # BS ACCT OBIT CATG AMOUNT NUMBER SC
Dalke & Sons Construction 11/23/2009 0000
4585 Allstate Drive 10472 S 18,862.00

Riverside, CA 92501-1701

TOTAL REMITTANCE: | S 18,862.00 |

The claims listed above (totaling $18,862.00) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and I certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation

required by Government Code Section 3102.

Approved by Countersigned by Attested and/or countersigned by
Page Total:
{7/2009)
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LOCALLY GOVERNED DISTRICT DATE: 01/25/10
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5257
The County Auditor is authorized to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
) UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
OBIT
Vendor Code DATE REV/ DEPT REPT DOC
Payee Name and Address INVOICE # BS ACCT OBJT CATG AMOUNT NUMBER SC
V(5764 01-13-10 0200
Union Bank of California PARS #6746022400 6746022400 2,856.54
Union Bank of California - PARS Trustee
PO Box 85292
San Diego CA 92186-5292
VC61355 01-12-10 1900 0738
Best Best & Krieger 619949 313.50
3750 University Avenue, Suite 400
Post Office Box. 1028
JRiverside, CA 92502-1028
VC4802-4 01-04-10 1800 0725
Office Depot 502824632001 283.44
PO Box 70025 12-31-09 1800 0725
JLos Angeles CA 90074-0025 502824649001 24.44
: 307.88
VC4829 12-31-09 1900 0739
Hoang Computer Services 09-0034% 800.00
6765 Westminster Bl. Ste C-PMB 103
Westminster, CA 92683
INO6779K 12-03-09 1300
3M: RSP4754 OF40895 227.00
2807 Paysphere Circle 11-24-09 1300
Chicago IL 60674-0000 OF40774 ) 1,256.98
1,483.98
VC0451 01-13-10 2100
Pitney Bowes 6944631-DC0O9 141.00
PO Box 856179
Louisville, KY. 40285-6179
V(52332 01-07-10 0700 0700
AT&T 335 253-2062 597 0 1,249.24
Payment Center 01-04-10 0700 0700
Sacramento, CA 95887-0001 714 524-8408787 6 69.95
: 1,319.19
V(34653 01-05-10 0700 0702
Time Warner Cable 8448400250276198 155.04
PO Box 60074
City of Industry CA 91716-0074
TOTAL REMITTANCE: 7,377.13

required by Government Code Section 3102,

The claims listed above {totaling $7,377.13) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and | certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation

Approved by
Page Total:

{7/2009)

Countersigned by

Attested and/or countersigned by
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LOCALLY GOVERNED DISTRICT DATE: 01/25/10
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5258
The County Auditor is authorized to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
OBIT
Vendor Code DATE REV/ DEPT REPT poC
Payee Name and Address INVOICE # BS ACCT OBIT CATG AMOUNT NUMBER | SC
o
V(4997 12-09-09 2400 0760
EBSCO Subscription Services 0325336 $ 172.85
PO Box 92901 12-18-09 2400 0760
Los Angeles, CA 90009-2901 0325988 S 50.00
12-13-09 2400 0760
0041824 $ 10.00
$ 232.85
VC0615-2 12-11-09 2400 0760
Random House 1087955043 S 94.61
Dept 0919 PO Box 120001 12-21-09 2400 0760
Dallas TX 75312-0919 W32809180 $ 451.98
12-18-09 2400 0760
W32809200 $ 39.79
12-18-09 - 2400 0760
W30920720 $ 22.77
12-18-09 2400 0760
W31306490 $ 30.10
12-18-09 2400 0760
W29940720 : $ 1206
12-18-09 2400 0760
W32853650 $ 26.85
12-18-09 2400 0760
W32808650 $ 208.35
12-09-09 2400 0760
W30920750 $ 92.09
112-09-09 2400 0760
© W29487010 $ 50.26
12-09-09 2400 0760
w32811920 S 279.06
12-18-09 2400 0760
w32596870 S 39.41 }
12-18-09 2400 0760
W32446130 $ 41.03
12-18-09 2400 0760 ‘
. W31875070 5 96.92 |
12-18-09 2400 0760 .
W32954280 5 41.83
12-18-09 2400 0760
W31957190 $ 162.87
$ 1,694.98
TOTAL REMITTANCE: | $ 1,927.83

The claims listed above (fotaling $1,927.83) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and ] certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation

required by Government Code Section 3102.

Approved by Countersigned by Attested and/or countersigned by

Page Total:
{7/2009)
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County of Orange

- On Demand Wire
A/P PAYMENT REQUEST AND TRANSMITTAL

Fax to: (714) 834-2912

Emailto: -~ Treasurer-Tax Collector at: cashmamt@tic.ocqov.com or
Please Pay $ : 40,000.00 on 02/01/2010
Transaction Reference (select one): Automated Clearing House (ACH) ["Twire Transfer (WT)

A WT will have a settlement date that is the same as the date on the ODW form. An ACH will have a seftlement date of one business day after the date on the form.

Send To: Bank Name: Wells Fargo Bank
ABA #: 121042882
Account Name: Placentia Library District
Account #: 2011939659
Reference: Payroll #16
Description:

Placentia Library District's Payroll.

Department / Agency I I

Contact: Trinh Jeanette Contreras CODE DEPT ) iD
' Name and Title AUDITOR COPY SUBMITTED TO:  A/C ACTS PAYABLE
(714) 528-1925 | (714)579-1082 AIC CHECKWRITING [ ]
Phone Number FAX Number :
Vendor/Customer Code: ve-6532
DEPARTMENT'S USE - COMPLETE IN DETAIL
s _ s
707 V700 707 0900 0100 $40,000.00
ENCUMBRANCE REVERSAL: L ]vyes LIno TOTAL PAYMENT ‘ $40,000.00
1 HEREBY CERTIFY THAT THIS CLAIM IS TRUEAND EXPENDITURES AUTHORIZED AND APPROVED DAVID E. SUNDSTRO,
CORRECT AND THAT PAYMENT HAS NOT BEEN APPROVED BY AUDITOR-CONTROLLER
RECEIVED BY
CLAIMANT DATE AUTHORIZED SIGNER DATE DEPUTY DATE

PLEASE DO NOT WRITE BELOW THIS LINE - FOR INTERNAL USE ONLY

= T

Fo03 ODW BL (07/2009)
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County of Orange
On Demand Wire
A/P PAYMENT REQUEST AND TRANSMITTAL
Email to: Treasurer-Tax Collector at: cashmaomi@tic.ocgov.com or Faxfo: (714) 834-2912
Please Pay § 40,000.00 on 02/10/2010
Transaction Reference (select one): Automated Clearing House (ACH) [_] Wire Transfer (WT)
A WT will have a seftlement date that is the same as the date on the ODW form. An ACH will have a setflement date of ona business day after the date on the form.
Send To: Bank Name: = Wells Fargo Bank
ABA #: 121042882
Account Name: Placentia Library District
Account #: 2011939659
Reference: Payroll #17
Description: L. Lo
Placentia Library District's Payroll.
Department / Agency , I
Contact: Trinh Jeanette Contreras CODE DEPT ID
Name and Title AUDITOR COPY SUBMITTED TO:  A/C ACTS PAYABLE
(714) 528-1925 l (714) 579-1082 AIC CHECK WRITING 1
Phone Number FAX Number
Vendor/Customer Code: ve-6532

bEPARTMENT'S USE — COMPLETE IN DETAIL

$40,000.00 }

ENCUMBRANCE REVERSAL: LYes LIno TOTAL PAYMENT . $40,000.00
1 HEREBY CERTIFY THAT THIS CLAIM IS TRUEAND EXPENDITURES AUTHORIZED AND APPROVED DAVID E. SUNDSTROM,
CORRECT AND THAT PAYMENT HAS NOT BEEN APPROVED BY AUDITOR-CONTROLLER
RECEIVED BY

CLAIMANT DATE | AUTHORIZED SIGNER DATE DEPUTY DATE

PLEASE DO NOT WRITE BELOW THIS LINE - FOR INTERNAL USE ONLY
' Transaction Reférenc

F003 ODW BL (07/2008)
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. PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst
'SUBJECT:  Fund Balance Report for Placentia Library District F unds on Deposit with Orange
County Treasurer Post-Petition Balances (B/S Account 8010-Cash)
DATE: January 25, 2010
_Fiscal Year 2009-2010 . o
~ Fund 702 Fund 703 Fund 706 Fund 707 Fund 708 TOTAL TOTAL
Maj Equip/Struc Auto Rephc © Bond Redempt @ General Fund Sick Lv Payoff | ALL FUNDS | EXCL GEN FUND
1BU09 . 1269473 12,09080 192,839.01 | 1,009148.10 1179803 123857067 22942237
83112009 12,707.31  12,103.56 193042421 979,726,691 11,810.48  1,200,390.46 229,663.77
°9/30/2009 12737231 12,133.89 1 193,52626  801,165.14 11,840.09 ¢ 1,031,402.61 230,237.47
10/31/2009 12.737.07  12,150.02 °  193,783.51 616,189.36 11,855.83 | 84671579 230,526.43
11/30/2009° 12.760.93 | 12,157.51 - 193,902.95 -641,121.24 11,863.14 | 87180577 230,684.53
12/31/2009 1276882 12,165.02 194,02278 | 1,166,971.27 11,870.47 & '1,397,798.36 230,827.09 ¢ -
11312010 0.00 0.00°
37312010 Cooee o 000
o
6302010 f 0.00
Peity Cash [ 0.00 0.00 0.00 - 10,000.00 0.00 1 10,000.00 0.00
General Reserves 0000 0.00 0.00 0.00 0.00 0.00 0.00.
......... _Fiscal Year 2008-2009 e
Fund 702 Fund 703 Fund 706 Fund 707 Fund 708 | TOTAL TOTAL
Maj Equip/Struc Auto Replac . Bond Redempt : GeneralFund | - Sick Lv Payoff ALL FUNDS | EXCL GEN FUND
07/31/08 150,895.34 1188092 18949156  937,88081 11,593.23 . 1,301,741.86 363,861.05
8/31/2008 150,529.68 1185213  189,03237 85542476 11,565.14 | 1,218,404,08 362,979.32
913072008 15088252~ 1187991 = 18947547 690,320.13 11,592.23 ¢ 1,054,150.28 363,830.15
10/31/2008 15122787 11,907,101 189,909.15 161878 76616572 364,662.90
..... 11/30/2008 15159431 11935951 ] 20 41358742 1164693 7I913393 36534631
/12008 1138876 1198701 I9LI8381 87800613 11,6976 . 110426247 226,256.34.
1/31/2009 1138188 11,085.99 19116754 82576686 1169576 105199803 22623L17
2pgpooy 171272 1200110 191,367.97  698,028.97 [ 172026 92504102 227.012.05
© 33112009 11,884.98  12,049.99  192,188.16 69622586 1175821 92410720 227,88134
4302009 11,883.97  12,048.97 19217181 1284,113.11 11,757.21 © 1,511,975.07 227,861.96
112009 1190048 - - 12,06572° 19143885 1205,048.19 1L,773.55 ¢ 1,432,226.79 227,178.60
6/30/2009 12,604.73 ©© 12,090.80 1 192,839.01 © 1009,148.10 11,798.03 123857067 229,422.57
Petty Cash - 000, 000 000  10,000.00 000 10,000.00 000
General Reserves 000 . 0000 0000 0.00; 0.00 000 0.00
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: . Financial Reports through December 2009 for the Placentia Library District
Accounts on Deposit with the Orange County Treasurer and the Placentia Library

District General Ledger
DATE: January 25, 2010

Summary of Cash and Investments as of December 31, 2009

Cash with Orange County Treasurer Fund 702 V 12,768.82
Cash with Orange County Treasurer Fund 703 12,165.02
Cash with Orange County Treasurer Fund 706 194,022.78
Cash with Orange County Treasurer Fund 707 1,166,971.27
Cash with Oraﬁge County Treasurer Fund 708 11,870.47
County Exempt Checking — Bank of the West 45,198.01
County Exempt Savings — Bank of the West 78,960.23
General Fund Checking — Bank of the West 9,595.97
General Fund Savings — Bank of the West 140,740.08
Literacy Fund Savings — Bank of the West 14,408.03
Payroll Checking — Wells Fargo Bank 143,114.63
Payroll Emergency CD‘ — California National Bank 23,624.58

T hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
Code Section 53646(b)(1); that Placentia Library District has the ability to meet its budgeted expenditures
for the next six (6) months; and that the Payroll Emergency Certificate of Deposit is held by California
National Bank with an original purchase date of January 27, 2003 and the maturity date is May 27, 2010.

Jeanette Contreras
Library Director
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PLACENTIA LIBRARY DISTRICT

EXPENDITURES REPORT

December 31, 2009

Agenda item 14

Page 20of2

ACCOUNT DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT {REMAINDER
SALARIES & EMPLOYEE BENEFITS
0100 Salaries & Wages 1,029,376 433,052 0.42 $596,324
0200 Retirement 110,000 62,610 0.57 347,390
0301 Unemployment Insurance 5,600 5,140 1.03 -$140
0306 Health Insurance 100,900 56,402 0.56 $44 498
0308 Dental Insurance 13,000 5,868 0.45 $7,132
0309 Life Insurance 11,000 2,342 0.21 $8,658
0310 AD & D Insurance 7,000 1,604 0.23 $5,396
0319 Vision Insurance 4,000 997 025 $3,003
0350 Workers' Compensation Insurance 10,000 4,325 0.43 $3,675
TOTAL $1,290,276 $572,340 0.44 $717,936
SERVICES & SUPPLIES
0700 Communications 10,000 5,197} 0.52 $4,804
0900 Food 1,300 453 0.35 $847
1000 °  Household Expenses 9,000 2,607 .29 $6,393
1100 Library Insurance 13,000 13,338 1.03 -$338
1300 Maintenance, Equipment 30,000 10,850 0.36 $19,150
1400 Maintenance, Buildings & Improvements 17,197 49,323 2.87 -$32,126
1600 Memberships 1,500 4,118 2.75 -$2,618
1800 Office Expenses 40,000 20,647 0.52 $19,353
1803 Postage 5,000 2,678 0.54 $2,322
1900 Prof /Specialized Services 134,000 48280 0.36 $85,720
1912 Investment Administrative Fees 2,000: _366: 0.18 81,634
2000 Publication and Legal Notices 1,000 0 0.00 $1,000
2100 Rents and Leases - Equipment 1,500 o 141 009 $1,359
2200 Rents & Leases - Buildings & Improvements 73,500 . 14,000, 019 $59,410
2400 Books/Library Materials 160307 63846 043 | svlde
2600 Transportation & Travel 20000 1,330 066 %670
2700 [Mieetings 5000 1100, 022 83,900
2800 Utilities 80,000 9,717 0.12 $70,283
TOTAL $586,304 $253,080 043 $333,224
OTHER CHARGES
3700 Taxes and Assessments $7,000 $0 0.00 $7.000
OPERATING EXPENSES $1,876,580 $825,420 0.44 $1,051,160
FIXED ASSETS & CONTINGENCY FUNDS
4000 Equipment $25,000 $0 0.00 $25,000
5200 Contingency Funds $0 $0 0.00 $0
TOTAL $25,000 $0 0.00 $25,000
TOTAL BUDGET (Fund 707) $1,908,580 $825,420 $1,083,160
707- General Reserves $10,000 $0 0.00 $10,000
702- Equipment & Structural Repair Fund $13,072 $0 0.00 $13,072
703- Automated Replacement Fund $12,369 $0 0.00 $12,369
706- Interest & Sinking Bond Redemption $197,268 30 0.00 $197,268
708~ Unused Sick Leave Payoff Reserve $12,075 $0 0.00 $12,075
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Placentia Library District

ACOQUISITIONS REPORT FOR FISCAL YEAR 2009-2010 THROUGH THE MONTH OF DEC. 2009

Amount Titles Volumes
Total Fiction $33,371 2,185 2,778
Total Non-Fiction ' , $43,075 1,682 2,592
Total Music CDs -  $1,0% 100 102
Totai Audio Books | .' $3,2562 . 43 ‘ 43
Total Free DVDs | B $1,038 67 67
Total Rental DVDS ‘ $1.,400 52 52

TOTAL MATERIALS

-$84,971 - 4129 5,634

Total Rentél DVDs
2%
Total FreeDVDs

B, Total Fiction
39%

Fotal Audio Books
4%

Total Music CDs

2%

The figures on this report reflect items and invoices received through the end of the month. Invoices paid
during the month are shown on the Financial report rather than the Acquisitions report.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:
SUBJECT:

DATE:

Jeanette Contreras, Library Director
Yesenia Baltierra, Acting Human Resources/Finance Analyst
Entrepreneurial Activities Report for December 2009

January 25, 2010

December 2009 Net Revenue Summary

YTD YTD
Dec-09 | Dec-08 | 2009-2010| 2008-2009
Passport 2.830.00] 2,793.00] 29,409.00| 18,650.00
Passport Photos 440.00 540.00] 5,025.00| 3,620.00
Test Proctor 250.00 270.00| 1,700.00 660.00

Total| 3,520.00] 3,603.00] 36,134.00{ 22,930.00







Agenda Item 17
Page 1 of 1

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst
SUBJECT:  Personnel Report for December 2009

DATE: January 25,2010

RESIGNATIONS:

None

RETIREMENT:

None

APPOINTMENTS:

None

OPEN POSITIONS:

None

WORKERS’ COMPENSATION LEAVE:

None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT: Circulation Activity Report

Jeanette Contreras, Library Director

David Ferrari, Circulation Supervisor

DATE: January 25, 2010
MONTHLY STATISTICS
December 2009
CIRCULATION Y-T-D Y-T-D
Dec 09. Dec 08. 2008-09 | % change
NEW PATRON REGISTRATIONS 279 372 1,774 21.9%
TOTAL CIRCULATION 15,370 16,223 82,127 24.1%
ATTENDANCE ' 21,698 17,828 94,229 37.0%
PATRON COUNT
Sun Mon Tues Wed Thur Sat Total/Hr.
9:00 0 566 758 734 474 512 3,044
10:00 0 658 788 778 430 538 3,192
11:00 0 604 862 758 494 636 3,354
12:00 0 610 846 824 442 570 3,292
1:00 688 604 978 1044 528 708 4,550
2:00 676 600 1,064 868 626 680 4,514
3:00 620 782 1,038 968 622 598 4,628
4:00 704 822 1,024 1,088 654 752 5,044
5:00 o 880 a82 1,022 682 0 3,566
6:00 0 716 888 850 700 0 3,154
7:00 0 678 734 774 478 0 2,664
8:00 0 512 708 750 424 0 2,394
Total/Day 2,688 8,032 10,670 10,458 6,554 4,994
Grand Total
21,698
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PASSPORT SERVICES
Sun Mon Tues | Wed Thur Sat Total/Hr.
9:00 0 0 0] 0 0 6 6
10:00 0 0 0 0 0 5 © 5
11:00 0 0 0 0 0 6 6
12:00 0 0 0 0 0 5 5
1:.00 2 0 0 0 0 3 5
2:00 4 0 0 0 0 3 7
3:00 2 3 7 5 5 2 24
4:00 2 4 5 7 4 0 22
5:00 0 2 5 6 3 0 16
6:00 0 3 5 4 3 0 15
7:00 0 1 4 3 1 0 9
8:00 0 0 2 4 0 0 6
Total/Day 10 13 28 29 16 30
' Grand Total
126
STAFF ACTIVITY

Dec 7, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 7, 2009- Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 14,2009- Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 14, 2009-Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 21, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 23, 2009- Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 28, 2009-Circulation Meeting.

Dec 30, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas.

ONGOING PROJECTS
Dec 15-Submitted Circulation Manual draft to Yesenia Baltierra.
Dec 30-Examined all the fire extinguishers in the library to be sure they were up to date.

NEW PROJECTS AND ACTIVITIES
None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director

Marisa Timothy, Administrative Assistant

January 25, 2010

CITY OF PLACENTIA

INVOICES

PERIOD
COVERED
FY2009-2010

Jul-09
Aug-09
Sep-09
Oct-09
Nov-09
Dec-09
Jan-10
Feb-10
Mar-10
Apr-10
May-10
Jun-10

TOTAL

DATE

INVOICE

L A

%

P

S.CA
EDISON

City of Placentia Invoices

TURF GROUNDS

MAINT/

CIV CTR
REPAIRS SEISMIC

IRRIGATION
CONTROL TOTAL

EEE A T

AVG

* City Billing Not Received

PERIOD
COVERED DATE S.CA MAINT/ CIVCTR IRRIGATION
FY2008-2009 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-08  07/29/08 * * * * *
Aug-08  08/27/08 6,700.24 1,150.57 259.55 * * 8,110.36
Sep-08  09/26/08 14,218.85 1,150.57 126.90 * * 15,496.32
Oct-08 10/25/08 5,128.31 1,150.57 * * 6,278.88
Nov-08 ® 7,465.13 1,150.57 150.27 * * 8,765.97
Dec-08 8/20/09 * 1,150.57 * * * 1,150.57
Jan-09 8/20/09 3,613.69 1,150.57 134.24 * * 7.67 4,906.17
Feb-09 8/20/09 * 1,150.57 14542 * * 7.70 1,303.69
Mar-09 8/20/09 3,236.95 1,150.57 136.67 * * 7.70 4,531.89
Apr-09 8/20/09 4,187.79 1,150.57 137.17 * * 7.78 5,483.31
May-09  08/20/09 4,700.35 1,150.57 137.17 * * 7.75 5,995.84
Jun-09  08/20/09 7,534.05 1,150.57 137.25 * * 8,821.87
TOTAL 56,785.36 12,656.27 1,504.47 38.60 $70,844.87
AVG 6,309.49 1,150.57 150.45 7.72 $6,440.45
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: 7 eaneﬁe,Contreras, Library Director
SUBJECT:  Library Director’s Report

DATE: January 25,2010

Accomphshments

o Completed and met with the Library Servrces Manager to review his special performance evaluation.

e Met with the City Administrator regarding the Parking Permit Program.

e - Worked with the Placentia Library Friends Foundation (PLFF) to address the raffle issue for the upcoming
Author’s Luncheon.

e Continue to work with Jeff Ferre to address the hbrary impact fee and ETCO s dispute.

o  Organized and coordinated efforts for the snack venue with Rotary & El Dorado High School’s Be Active at
the Miss Placenita/Miss Yorba Linda Scholarship Program.

e Assisted the Acting Human Resources/Finance Analyst with personnel issues and development of internal
forms.

Commumtv / Outreach
e Rotary Club of Placentia weekly meetings — January 6" & 13th
e Mock Interview with Miss California — January 6™.

Trammg/Workshop/Conferences
e Midyear Budget Session with Staff— January 15th

Meetings :
i Manager’s — December 9™ & 29,
- Teleconference with SDRMA regarding benefits — December 21%.
 Library Board of Trustees Meeting — December 21,
- Be Active (E1 Dorado High Schoo] Interact) — January 6" & 11™,
- City Administrator— January 7%
Circulation Supervisor — January 11®,
PLFF — January 117,
Children’s Services — January 12,

Projects in Progress
~e - Computer Lab project -
e  Website
~ e Technology plan
e LSTA Grant
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PLACE‘NTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Roger Hiles, LibrarykSer\}ices Manager

SUBJECT: Library Services Manager Report for December 2009
DATE:  JANUARY 25,2010

Activities Report:

Achievements

Attended the Opportunities Online Broadband. Summit on December 14-15.

Posted the ebook version of a children's book on Placentia hlstory Elephant Rides
For Free on the website.

~Set up account and posted the links to the World Book Online encyolopedia on the
. ‘website.

Completed a progress report on the Klein Famﬂy Foundation grant that helps support the
Homework club at H.L.S. House.

Guided the Reference team in completing a major weeding project for the Reference
Collection. Remaining collection is current and useful.

Projects in Progress

Website redesign — Continued working to add new content to development site.
Antlclpated project completion: March 2010. '

Library Photostream — continued addmg photos to Flickr account. Prepared web links
and training sheet for staff. Staff “photo people” training will be in January.

‘Human Library Program (formerly “Living Library” Program) — Met with staff to

~work out details of program. We are currently contactlng prospective partlclpants

Program date: March 20, 2010.

| History Room — continued working with History Room librarian on new program plan.

Anticipated completion: Spring 2010.
Literacy Program — continued working with Literacy/Volunteer Coordinator on a new
program plan. Anticipated completion: Spring 2010.

Computer infrastructure — Continued working with technician on server redesign.
Ordered the first phase of replacements staff computers (three) to begin phasing out
problematic 8-10 year old computers. This will be a multi-year effort.

Computer Lab — Worked with vendor on another revision to the computer plan for the
lab.
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Historic Photograph Database Migration — Moving the History Room's digitized
photograph collection to new hosting platform. Captured metadata from old hosting site.
Training for history room librarian on new hosting platform planned for January 2010.

Library Problems manual — working with staff to prepare a manual for staff use during
problem situations. Next meeting: Febraury 2010.

Meetings

Met with a representative from ByWater Solutions, a library automation system
consultancy, on December 17.

I attended the Rotary Citizen of the Year Breakfast on December 17.
I attended the Trustees meeting on December 21.

I chaired the Library staff meeting on December 22.

I attended the regular Managers' Meetings.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

- TO: ~ Jeanette Contreras, Library Director
 FROM:  Lori Worden, Children’s Librarian

SUBJECT: Children’s Services Monthly Activity Report for December 2009

DATE:  January 25,2010
MONTHLY STATISTICS
- Phone reference 26
: Tn person reference/research 460 -
~ Total | 486
TYPE OF PROGRAM NUMER OF TOTAL
e S PROGRAMS | ATTENDANCE
| Lap Sit 24 months & younger : 3 85
Preschool Story Times I & II: 3-6 years 110 178
Pocket Tales: Stories, music, and movement. 5 106
Read to the Dogs 1 5
| P-TAC Meetings 2 24
‘ Family Game Day 1 31
[FIRS.T.—Family Interactive Readingand |1 25
Sharing Time ‘
12/8 & 10 Tynes Elementary 2™ Grade Tours | 2 100
12/8 Valdez Academy Library Research Visit | 1 120
12/ 12 Winter Wonderland Crafts 1 60
Total December 2009 ; 27 654
Total December 2008 25 367
Current FY fo date ~ 161 5,106
Previous FY to date | 73 4376
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Achievements:

o Placentia Library participated in the Community Christmas Basket
program again this year for families in need of assistance, in
partnership with the City of Placentia. With funds donated by the
Placentia Library Friends Foundation, Lori Worden purchased almost
700 books for children to donate to this worthy project.

o Our 2" annual Winter Wonderland Crafts program was an enjoyable
program for families. Children made crafts, enjoyed a story and
treats, and also got to visit with Santa. Teen Volunteers and P-TAC
members assisted with this program.

e Lori Worden conducted tours and read a story to 2™ grade classes
visiting the library and civic center from Tynes school.

e (Coleen Wakai presented a display celebrating Christmas, Hanukkah,
and Kwanza in the library’s display case.

e Brenda Ramirez, Coleen Wakai, and Lori Worden participated in
online database training with Roger Hiles. -

e Lori Worden attended a Koha presentation by By Water Solutions.

In Progress:
e Children’s staff made plans for upcoming events, including Snow
Day in January and Lunar New Year in February.




Agenda Item 23
Page 1 of 1

 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director

~ FROM: ‘Toby Silberfarb, Library Assistant Literacy / Volunteers -

SUBJECT: Literacy / Volunteer Report for December 2009

DATE: January 25, 2010
MONTHLY STATISTICS
Volunteer Hours:

~ History Room 21 hrs
PLFF : ; 390 hrs
Library (General) 238 hrs
Technical ‘ ~ 4 hrs

Homework Club (restarted 9/21) 62 hrs
" H.LS. House Homework club 2 hrs

~ Tutors (Adult Literacy) 14 hrs
Total: ~ ~ 731hrs
Achievements

Trained and placed Nancy Barton a new One-Stop volunteer.
Proctored 8 exams for distance learning students.

Projects in Progress :

Preparing for J anuary 12, 2010 book discussion. :

Preparing for January 14, 2010 Spanish language program about living well with diabetes.
Collection development for the 300s in the circulating and reference collections. '
Collection development in Spanish language non-fiction.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM:  Roger Hiles, Library Services Manager
SUBJECT: Adult Services Monthly Activity Report for December 2009

DATE: JANUARY 25,2010
MONTHLY STATISTICS
Reference Desk Activity
Phone reference: ~ 299
“In person reference/research: \ 1006
Guest passes: ’ 27
E-mail reference/research: - 0
Elecﬁonic: databases/Internet/catalog instruction: ‘ 66
Electronic: public computers (desktops): : 2729
express Internet stations‘(laptop‘s): ~ 1384
Technology: computer/pfinter Questions or troubleshooting: o 64l
In library use: ready reference: ‘ | 25
In library use (cleanup): ' ‘ | 3054
ACHIEVEMENTS

e Gary Bell coordinated, hosted and performed in “A Celtic Christmas.” Over 70 people
were in attendance : k
e Gary Bell coordinated and hosted the Play Reading Program on January 6, 2010. Eight
-people attended the program. :
"o Nadia Dallstream updated the Adult Services bulletin board.
e Nadia Dallstream put a new display of books into the book trough, “Placentia Library
~ Book Discussions.” ’
o Nadia Dallstream weeded paperback fiction.
o Nadia Dallstream created a “Spanish Publicity Outlets” contact sheet for
- Administration. '
o Nadia Dallstream taught the Miss Teen Placentia’s Little Sisters group and attended
‘the pageant on Saturday, January 16,2010.
o Kathy Staymates completed a bibliography on Edward Manet for art bulletin board.
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e Toby Silberfarb led the January Book Discussion (on January 12, 2010): Olive
Kitteridge. Eight people attended the program.

e Toby Silberfarb continues to coordinate the Tech Volunteer Program. Three volunteers
continue to assist patrons on Wednesday evenings.

e Toby Silberfarb coordinated and hosted a Spanish language program on diabetes on
January 14. No members of the pubhc attended, and we are reviewing Spanish
language outreach.

e Gary Bell, Nadia Dallstream, Katie Matas, Toby Silberfarb, Kathy Staymates and
Roger Hiles completed weeding the Adult Reference Collection.

IN PROGRESS

e Gary Bell is preparing for the February book discussion (The Soloist by Steve Lopez)
e Gary Bell is preparing for the February Play Reading Program (Antigone by
- Sophocles) on February 3, 2010.

e Nadia Dallstream continues to be cross-trained for tasks in ACqU.lSlUOIlS and Technical
Services.

e Nadia Dallstream is preparing for February “Explore Africa” program.

e Nadia Dallstream is working on a Media/Press Kit for Administration.

e Nadia Dallstream is preparing programming for the adult summer reading program.

e Katie Matas is preparing for a special “Author’s Luncheon” Book Discussion on
February 23, 2010, of The Teacher Who Couldn’t Read by John Corcoran.

e Kathy Staymates, Nadia Dallstream, and Roger Hiles are working on the March 20
“Human Library” program.
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: PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Co‘ntreras, Library Director

FROM: Gary Bell, History Room Librarian

SUBJECT: Local History Room Monthly Report for December 2009

DATE: January 25,2010

MONTHLY STATISTICS |

Visitors to History Room in December, 2009 6
Visitors to History Room in December, 2008 2
Volunteer Hours, December 2009 ‘ 21
Intern Hours 0
Accomplishments:

o Weeding of the Reference collection was completed and documents pertaining to
the city and the school district were retained for the History Room for archiving
consideration. - v

e A prospectus for the next DVD project was prepared and presented to the Library
Director with a statement of our video-graphic requirements. :

o A broad range of materials has been selected for our project, which continues to
be edited and refined. Jesus Diaz is assisting us in this.

o A list of our holdings Eertaining to Kraemer School was provided to the school

: for their upcoming 501 anniversary on March 23", :
‘e A question was answered concerning the «Rocket House” of the 1950s that was
~ on Santa Ana Canyon Road, where the 91 Freeway now is. The house belonged to
an engineer‘ at Northrup Corp. whose name was Deterling and was a colleague of
Fred Schmidt. : :

e On December 171 the Celtic Christmas program was presented to a warm and
receptive audience of over 70 people. There were 11 participants, including
myself. Attendees included former staff member Joanne Hardy, Library Trustee
Jean Turner and author Gayle Carline, who wrote about the program in the
Placentia News Times. With the gracious assistance of folks from the PLFF, an
evening was shared of joyous holiday spirit and good will.
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Activity:

Zoe Berry donated materials from the Placentia Chapter of the American
Association of University Women.

Dixie Shaw donated materials from her files, to the History Room.

By special invitation to the History Room, Jeanette Gardner represented us at the
dedication of the new Yorba Linda High School.

Leonora Pierotti visited the History Room with information regarding the writings
of Frances Bowen Root, daughter of Placentia pioneers.

Pat Jertberg and Marie Schmidt are analyzing photo albums and documents for
accuracy and to search for duplications.

Jeanette Gardner has ended her volunteer duties, due to health issues. We will
miss her dedication and support.
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:

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

- TO:

Jeanette Contreras, Library Director

'FROM: : Katie Matas, Librarian, Technical Services

SUBJECT: ’ Technology & Website Report for December 2009

~ DATE: Jamuary 25,2010

 MONTHLY STATISTICS

‘" Online database usage:

Website traffic for November 2009: ~
In December 2009 we had 15,360 visitors to our website. In December 2009 there were

35,215 page hits. Last year we had 15,057 visitors and 40,214 page hits in December.

STAFF ACTIVITY

Katie continued cross training Nadia in Acquisitions and Technical Services.
Jeanette, Roger, Katie, Lori and Yesenia met with a representative from ByWater
Solutions, a support and consulting company for open source software.

Toby, David and Katie interviewed two volunteer candidates from One Stop.
Nancy Barton started working with the Circulation department on December 28,
2009. She may also do some work with the Technical Services department.

ONGOING PROJECTS

Jesus and Roger continue to update Library events on the website.
Jesus continues to maintain the outside electronic sign.
Roger continues to work on the new Library website design.

December December Y-T-D Y-T-D Y-T-D
2009 2008 2009-10 2008-9 % change
Ancestry.com 112 92 4943 808 512%
" General Reference Center : : 238 22 2,108 127 1560%
Newsbank. 42 23 219 585 -63%
Heritage Quest : 522 372 8,284 10,967 -24%
Learning Express : 10 16 B2 101 -49%
Novelist 46 13 293 96 205%
Worldbook (began 12/2009) 10 ' 10 NA
‘Tumblebooks . 363 352 1,573 1,675 6%

- Valueline (Statistics for fy2009/10 begin )
with Dec. 2009. July-Nov are unavailable.) 135 134 135 540 -75%
Reference USA ~ ; 96 , 9 508 229 55%
: 1574 1033 18,125 15,128 20%
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: _ Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT:  Placentia Library District Policies 2320 — Job Description — Coordinator of
Development & Volunteer Services; 4080 — Membership in Associations; 4085 —

Support Organizations; 6040 — Beverage & Food Policy

DATE: January 25, 2010

BACKGROUND

Policy 2320 — Job Description — Coordinator of Development & Volunteer Services
At the October 22, 2008 Library Board of Trustees meeting, the Board approved a reorganization
structure which included an elimination of the Coordinator of Development & Volunteer Services

position. The current policy does not reflect this change. See Attachment A.

Policy 4080 — Membership in Associations
At the October 13, 2009 Library Board of Trustees meeting, the Board voted to discontinue

membership to the Independent Special Districts of Orange County (ISDOC). The current policy
does not reflect this change. See Attachment B. .

Policy 4085 — Support Organizations
The Placentia Library Friends Foundation (PLFF) was formed on November 13, 2007 from a merger
between the Friends of Placentia Library and the Placentia Library Foundation. A Memorandum of
Agreement (MOA) was also signed between representatives_from the District and the PLFF. The
current policy and MOA do not reflect changes that have occurred since the MOA was last signed.

See Attachments C and D.

Policy 6040 — Beverage & Food Policy
At the October 22, 2008 Library Board of Trustees meeting, the Board voted to change policy 6065

— Library Rules of Conduct to include no eating or drinking in the library, except for bottled water.
The current policy 6040 — Beverage & Food Policy does not reflect this change. See Attachment E.

Mekonfe 1w éj;;% Al

RECOMMENDATIONS (jgﬁggﬁz@ a5 15 mt 7T

emove the Placentia Library District Policy 2320, Job Description — Coordinator of Devélopment

& Volunteer Services.
Approve changes to the Placentia Library District Policy 4080 — Membership in Associations as

presented.
Approve changes to the Placentia Library District Policy 4085 — Support Organizations as presented

and authorize staff to present changes to PLFF at their February meeting. -
pprove change to the Placentia Library District Policyy 6040 — Beverage & Food Policy as

resented. R
P i\@hm‘w@;\{/
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Job Description — Coordinator of Development & Volunteer
Services

POLICY NUMBER: 2320

2320.1 A non-exempt paraprofessional classification under the general direction of the Manager of
Administrative Services. Works directly with the library director, library managers, library support
organizations and volunteers. Performs a variety of complex, responsible activities requiring strong
organizational, writing, verbal and interpersonal communication skills.

9320.1.1  Functions as the coordinator of volunteers for all library activities..
2320.1.2  Prepares all library publications, print and electronic.

2320.1.3  Serves as the staff liaison and development director for the library’s support
organizations.

2320.1.4 Maintains cordial relations with all persons entitled to the services of the
District, and attempts to resolve all public and employee complaints.

2320.1.5 Carries out the expressed policies of the Board of Trustees. Communicates
and assists in the execution of the goals and objectives of the Board to the staff,
volunteers, library support organizations and the community.

2320.1.6  Prepares monthly and annual reports as assigned by the Manager of
Administrative Services.

2320.1.7  Supervises clerical staff and volunteers.

2320.1.8 Ts eligible to apply to become a California Notary Public in compliance with
the provisions of Placentia Library District Policy 2125.

October 16, 2006 23201
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2320.2 Typical Tasks

2320.2.1

2320.2.2

October 16, 2006

Coordinates volunteers for all library activities:

2320.2.1.1 Recruits, trains, coaches, assigns tasks for and evaluates
volunteers.

2320.2.1.2  Collects and maintains volunteer records and prepares reports
on volunteer activities.

2320.2.1.3  Devises and implements volunteer recognition programs and
events. '

2320.2.1.4 Maintains collaborative relationships with the Volunteer Center
of Orange County and Placentia-area community organizations and
educational institutions supporting the library’s activities and programs.

2320.2.1.5 Meets regularly with library managers, staff, Friends Book
Store Manager and others to coordinate the activities of library volunteers,
determine the need for volunteers and evaluate their effectiveness.

Prepares all library publications, print and electronic:
2320.2.2.1 Prepares news releases for library programs.

2320.2.2.2  Develops and maintains a working relationship with the local
news and feature staff at the Orange County Register, Placentia News Times,
Los Angeles times and other regional publications.

2320.2.2.3  Prepares the District’s submission to the Placentia Quarterly.

2320.2.2.4  Prepares the District’s newsletter and other brochures,
bookmarks and publications in support of library programs

2320.2.2.5  Prepares cable television announcements and coordinates
programs.

2320.2.2.6  Prepares library program and support organization information
for the library website.

2320.2.2.7  Advises the Manager of Public Services about public relations
activities and publications for adult services, children’s services, literacy
services and the Placentia History Room.

2320-2
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2320.2.2.8 Coordinates other public information activities as assigned by
the Manager of Administrative Services.

2320.2.2.9 Coordinates job orders with printers, designers, proof readers,
mailing houses and other library publication vendors and reviews and
approves their invoices for payment.

2320.2.2.10 Maintains a calendar of library publication schedules and
coordinates submission deadlines with library managers, staff and support
organizations.

2320.2.2.11 Coordinates and prepares library signage.

Serves as the staff liaison and development director for the Library’s support

organizations:

QOctober 16, 2006

2320.2.3.1  Attends all Friends of Placentia Library Board of Directors,
Committee and Membership meetings and Placentia Library Foundation
Board of Directors and Committee Meetings.

2320.2.3.2  Assists the Placentia Library Foundation President with
preparing meeting agendas. Prepares the Placentia Library Foundation Board

of Directors meeting packets.

2320.2.3.3  Requests deposit of donations, payment of invoices, and issuance
of checks for the support organizations with the Manager of Administrative
Services and/or Treasurer of the Friends of Placentia Library and/or the Treasurer
of the Placentia Library Foundation.

2320.2.3.4 Maintains the files and official records for the Friends of
Placentia Library and the Placentia Library Foundation.

2320.2.3.5 Takes and prepares minutes for the Placentia Library
Foundation Board of Directors and Committee meetings.

2320.2.3.6 Provides staff support for fund raising projects and
membership campaigns for the Friends of Placentia Library and the Placentia

Library Foundation.
2320.2.3.7 Maintains donor records.

2320.2.3.8  Prepares donation receipts and acknowledgment letters for the
Friends of Placentia Library and the Placentia Library Foundation.

& 2320-3
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2320.2.3.9 Manages the donor software and donor communications
activities for the Friends of Placentia Library and the Placentia Library
Foundation

2320.2.3.10 Presents recommendations for fund raising projects and
membership promotions to the Friends of Placentia Library and the Placentia

Library Foundation.

2320.2.3.11 Coordinates and monitors the application process for grants
prepared in the name of the Friends of Placentia Library or the Placentia
Library Foundation. Helps evaluate the appropriateness of specific grant
opportunities to District activities and projects.

2320.2.4 Serves as a member of the Library Program Committee and prepares its news
releases, publications and bulletin board displays.

2320.2.5 Coordinates the library’s holiday displays, decorating and participation in the
Heritage Day Parade and other community events.

2320.2.6 = Assists the public in making the most effective use of the Library’s collection and
facility.

2320.2.7  Serves as a United States Passport Application Acceptance Agent.

2320.2.8 Prepares and submits reports of activities to the Manager of Administrative
Services as required.

2320.2.9 Performs other duties as assigned by the Manager of Administrative Services.

2320.3 Required Qualifications. B.A. or B.S. degree, a valid California driver’s license, and
United States citizenship. Preference will be given to applicants possessing a certificate in fund
raising.

2320.4 Knowledge and abilities:
2320.4.1 Knowledge of the principles of fund raising and non-profit management.
2320.4.2 Knowledge of grant writing techniques and application procedures.
2320.4.2 Knowledge of personal computer hardware and software operations
including word processing, spreadsheet, database management, publishing, graphics and

photo management.

2320.4.3 Knowledge of the principles of volunteer management.

October 16, 2006 2320-4
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2320.4.4 Knowledge of the principles of effective print and electronic communication
and design for newsletters, brochures and other publications.

2320.4.5 Knowledge of current events and literature.
2320.4.6  Ability to apply the knowledge listed above.

2320.4.7  Ability to make effective public presentations.

2320.4.8  Ability to read, analyze and interpret professional publications and staff
reports.

2320.4.9  Ability to respond to common inquiries or complaints from Library
customers. '

2320.4.10 Ability to follow District policies and procedures.
2320.4.11 Ability to analyze difficult problems and recommend solutions.
2320.4.12  Ability to work independently with minimal supervision.

2320.4.13 Ability to prepare and present reports that conform to prescribed style and
format.

2320.4.14 Ability to organize, manage work flow and multi-task with frequent
interruption. :

2320.4.15 Ability to establish and maintain effective relations with co-workers, the
public and community organizations.

2320.5 Physical Demands

2320.5.1 The physical demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the

typical tasks.

2320.5.1.1  Must possess mobility to work in a standard office setting and to
visit meeting sites.

2320.5.1.2 - Must possess mobility to operate a motor vehicle.

October 16,2006 2320-5
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2320.5.1.3 ~ Must possess hearing and speech to communicate in person, before
groups and over the telephone.

2320.5.1.4 Must be able to sit; use hands to finger, handle, or feel objects; twist
and reach with hands and arms.

2320.5.1.5 Must be able to stand; walk; and stoop, kneel, or crouch.

2320.5.1.6 Must be able to push or pull book carts weighing up to 250 pounds
and have the strength to pick up and carry supplies weighing up to twenty pounds.

2320.5.1.7 Must be able to see to perform data entry. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception and the ability to adjust focus.

2320.5.1.8  Must be able and willing to attend meetings outside of regular
work hours and travel overnight.

Work Environment

2320.6.1 The work environment characteristics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical

tasks.

2619.6.2 Most work is performed in an office setting, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous

materials.

October 16, 2006

23206
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Membership in Associations
POLICY NUMBER: 4080

4080.1 The Board of Trustees will ordinarily hold membership in and attend meetings of such
national, state, and local associations as may exist which have applicability to the functions of the
District, and will look upon such memberships as an opportunity for in-service training.

4080.2 The Board of Trustees will maintain membership for each Trustee and the Library
Director in the California Special Districts Association and will insure that annual dues are paid

when due.

RS ST DI

4080.3, The Board of Trustees will maintain membership for each Trustee and the Library

Director in the California Association of Library Trustees and Commissioners and will insure
that annual dues are paid when due.

I 4080.5, The Board of Trustees will participate in the Orange County Council of Governments

and designate a Trustee to attend the monthly meetings.

| 4080.6, The Board of Trustees will participate in the Orange County Special Districts Selection

Committee to elect Special representatives to the Orange County Local Area Formation
Commission and its commiitees.

_______________________________ N

Ve

e
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MEMORANDUM OF AGREEMENT
Placentia Library Friends Foundation
Placentia Library District
November 13, 2007

1. Introduction. The Placentia Library Friends Foundation (the “Friends”)
is a nonprofit organization, qualified under Section 501(c)(3) of the Internal Revenue
Code. The Friends is governed by a Board of Directors elected by its members. Asa
volunteer organization, the Board of Directors is responsible to its members and donors
who provide financial and in-kind resources for the Friends” programs in support of the
Placentia Library District (the “Library™).

The Friends recognizes that the Library is an independent district governed by a
five member Library Board of Trustees whose members are elected in accordance with

state statute.

2. Mission/Purpose. The vision of the Placentia Library District is to
inspire exploration, open minds and bring people together. The purpose of the Placentia
Library District is to provide services and materials to our ever changing and diverse
community. To accomplish this goal, the Library will: Provide a qualified staff to
acquire, organize, and maintain a collection of print and non-print materials in an easily
accessible facility and assist the public with its use; provide outreach servicestothe - —-{ Deleted: literacy o )
community; provide a special collection to document and preserve Placentia’s history and - {Deleted; and J
authors; and present programs and provide technology access to everyone in order to

promote reading and lifelong learning.

The purpose of the Placentia Library Friends Foundation is to assist Placentia’s
public library through the enhancement of library programs, developing and managing
capital and endowment projects, promoting volunteer programs, and providing
educational and cultural opportunities for its membership and library users.

3. Programs. The Library owns its facilities and collections and is
responsible for its operating budget and basic financial needs. The Friends through its
members and donors, and in consultation with _the Library Director and Trustees, _-{Deleted: andtheapprovalof |
underwrites specific programs which enhance the quality and effectiveness of the L1brary T {Deleted: ]
as well as promotes increased attendance and revenue. These programs may include, but
are not limited to: capital projects and new construction; additions to collections;
educational programs, public relations, marketing and advertising programs, community
wide special events; and professional staff development.

4. Fundraising. The Friends develops and implements fundraising
programs in concert with and subject to the approval of the Library Board of Trustees.
To accomplish this, the Friends solicits and manages gifts for operations, endowments
and special projects. With funds from membership dues as well as contributions from
donors, the Friends provides substantial annual support for the Library.
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5. Friends’ Responsibilities. The Board of Directors is responsible for
disbursing funds to the Library for the purchase of materials and support of programs.
Written documentation will be maintained for each disbursement including, but not
limited to, the date, the amount and the purpose of the disbursement and to whom paid.
This documentation will be made available for review upon the request of the Library. In
addition, an annual report will be provided to the Library that includes an itemization of
funds received, disbursements made and a statement of assets on hand. The Library may
examine the books and records of the Friends with respect to receipts and disbursements
made on its behalf, upon reasonable notice during normal business hours. The Library ~ __-1 peleted: Furthermore, the
Board of Trustees may request a formal audit of the Friends’ accounts. Friends will provide the Coordinator
of Development & Volunteer

Services with a petty cash fund.

6. Library’s Responsibilities. The Library staff and Trustees may develop
and supervise projects funded by the Friends to ensure compliance with the Library’s
mission and purpose. Funds received from the Friends may be expended only for the
purposes for which they are allocated to the Library. The Library will furnish the Friends
with an annual report for all grants made to the Library by the Friends. The Friends may
examine the books and records of the Library with respect to any funds transferred to the

Library by the Friends upon reasonable notice during normal business hours. The _ .- peleted: Furthermore, the
Library also grants to the Friends the use of the Library’s name and facilities for Trustees agree to supply the Friends
. with staff and a donor database to
activities. assist with publications and
activities.
7. Friends Board of Directors/Library Representations. A member of

the Placentia Library Trustees and the Director of the Library or designee, shall serve as
voting, ex-officio members of the Friends Board of Directors.

8. Relationship between the Library Director and the Friends. The .
Friends will support efforts by the Library Director to fulfill the Library’s mission. The
Library Director will support and participate in Friends’ activities and projects including
special events, volunteer activities and fund raising. The Friends, Trustees and staff will
work together in harmony to accomplish mutually established goals and objectives that

benefit the Library.

9. General, The Friends and its Board of Directors have no right or
authority to obligate the Library without its expressed consent. The Library Board of
Trustees and its Library Director have no right or authority to bind or obligate the Friends
without its expressed consent.

10.  Amendments. This Memorandum may be amended, supplemented
or terminated only by and with the consent in writing of all the parties.

WHEREFORE, the parties hereto have executed and delivered this Memorandum
as of the date and year written.
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PLACENTIA LIBRARY DISTRICT PLACENTIA LIBRARY FRIENDS
FOUNDATION

By: By:

Its:  Library Director Its:  President

By:

Its: President, Board of Trustees

—ﬁ‘ormatted: Font: 8 pt

January 25, 2010,
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Beverage & Food Policy
POLICY NUMBER: 6040

6040.1 A beverage may be taken into the Library if it is in a sipper container and the lid is
attached. Food and candy may also be eaten in the Library.
6040.2 The lid must remain on a beverage container at all times.

6040.3 A beverage may be kept at a table or study carrel — it may not be placed on the floor,
taken into the book stacks, or kept at any computer terminal or workstation.

6040.4  The Library user is responsible for cleaning-up any messes spills with his/her beverage or
food. Clean-up supplies are available at the Circulation Desk.

September 20, 2004 6040 -1
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
Adhenzes Dredor Fp i p

TO: Library Board of Trustees - e /ﬂ*ﬁfsi‘!i?_i?f?e A ]
S o gpecial Ml G
FROM: Jeanette Contreras, Library Director Wv’é/{’\ 5 ) m?/ \;‘(
SUBJECT:  Placentia Library District Policy 2110 — Health and Welfare Benefits / ;
al
DATE: January 25, 2010
BACKGROUND

The current policy 2110 - Health and Welfare Benefits states: .

e Policy 2110.1 — The District provides health, hospital, vision, dental and disability insurance to
cover non-occupational injuries and sickness for regular probationary and full time and part-time
employees working twenty or more hours per week. The scope of coverage and the payment of
premiums are subject to periodic review and revision by the Board of Directors.

o  Policy 2110.1.1 — The District pays the premium for all exempt employees and family, if applicable,
for medical, dental, and vision coverage with a required employee monthly co-pay of $54.00. Long-
term accidental death and dismemberment insurance is paid for by the District for the employees
only.

e Policy 2110.1.2 — The District pays premium for non-exempt employee only on medical, dental,
vision, accidental death and dismemberment coverage for full-time and pro-rata payment for regular
part-time employees. Spouse and family coverage is available at the employee’s expense for all
policies except family long-term accidental death and dismemberment coverage.

e Policy 2110.3 — Life Insurance in the amount of $50,000 is provided for all full-time and regular
part-time employees working twenty hours per week or more. The carrier reduces the amount of

coverage after age sixty-five.

The Ancillary Coverages Enrollment Form signed on May 22, 2007 states active full-time and part-time
employees working at least 20 hours per week are eligible for coverage. The ancillary coverage includes
Delta dental, Vision, ING Basic Life and AD&D, ING long-term disability & Employee Assistance Program.
According to the District’s ancillary coverage with the Special District Risk Management Authority
(SDRMA), the District must pay 100% premium for eligible employees. In addition, the current life
insurance coverage is $100,000, not $50,000. The agreement is in effect for three years which will expire in

June 2010.

In addition, the District has not been deducting the monthly co-pay of $54.00 from exempt employees and
family, as stated in policy 2110.1.1 -

The District’s coverage is part of the California State Association of Counties (CSAC) Excess Insurance
Program (EIA) ElAHealth’s Small Group which underwrites the coverage. They reviewed and have
approved the District’s coverage based on the ancillary coverage enrollment form signed on May 22, 2007. A
Memorandum of Understanding (MOU) was also by the District and Resolution 07-07 approved by the

Board on May 25, 2007 JC- aﬁm%mﬁm"" H0 e, 200
Attachment A is the Ancillary enrollment form. ok ‘
D F{ﬂ o0 s

Attachment B is Resolution 07-07.
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Attachment C is the MOU.

" The District has two options to meet current ancillary coverage compliance:

U

x7°1) Pay 100% of the premium for ancillary coverage for all regular part-time employees, beginning July

1,2010; or
2) Discontinue ancillary coverage for regular part-time employees, beginning March 1,2010.

&The cost to the District for option one is $12,912. wit- Hine ? i/ff [
p

wno foratky from SDEA
RECOMMENDATIONS

-

!/
1) Placentia Library District pay 100% of the premium for dental, vision, long-term accidental death and
dismemberment coverage for regular part-time employees, beginning July 1, 2010, to comply with the

District’s current coverage with SDRMA; or

2) Placentia Library District discontinue dental, vision, long-term accidental death and dismemberment
coverage for regular part-time employees, beginning March 1, 2010, to comply with the District’s current

&i\ -
\ coverage with SDRMA. | T : ‘ ;“

’*{\f&%’ ’jﬁiﬁ ) Discontinue the $54.00 monthly co-pay for exempt employees.
_, o5 Dol Zai0+1s] M LT a4
et joley Mmoo Al
) N (i me U b
. PR A S (9
be - peed A0 Cmbuse, uwegi%@efp 1 M “ y
jff now ;W%owé g

N’ ST O podd —tune
- W % o ek them mﬁj{’( {/G{ Mo L’/’ {/%3%2?!@5{’{5/@%
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Ancillary Coverages
Entity Enrollment Form

ENTITY INFORMATION — The Entity applicant certifies the following information:

PN

wty SE

Entity's Legal Name:

¢

PLACENTA LIBRARY DisTeLCT

Membev ™ 7550
Mew‘\\o 1e

4

Street Add ress:

City:

LIl B CHAPMAN AVE  PLAGENTIA

State:

A

County:

O LAN G

Contact Name:

Title:

WENDY GpsDSO~) ADuNSSMEL. 114 T2§ |91S¥doZ THS2E3L30

Phone Number:

Fax Number:

Email:

cdminstyatipn(@ plece i L bvar L 0

Form of Organization:

&l Government Entity (non-schools) [ Schoof {non-JPA ) [JJPA [ Other

X] Delta Dental

Entity contributes the
following % toward
premium cost:

Employee 2(1{) %
Dependent _P_%

Select One Plan Below:
{1 Low Plan

<[, Medium Plan
High Plan

Vision Service Plan

Entity contributes the
following % toward
premium cost:

Employee  J00%
Dependent _h %

Select One Plan Below:
"] Option 1 Plan A
Option 2 Plan B
Option 3 Plan B
[} option4 PlanC
&} Option5PlanC

COVERAGE(S) REQUESTED AND CONTRIBUTIONS The Entity selects the following coverages to be available for the employees and
will contribute the following percentage of the subscription charge/premium on behalf of its employees for the coverage(s) requested below:

~ " Optional Coverages Available:

{Mandatory that these coverages are paid by the Emp!dyer)'

B¢ ING Basic Life and
" AD&D

Select One Plan Below:

B 10+ Lives
[] Less than 10 Lives-

Please list life insurance amount
on Participant Enroliment Form

The life insurance amount must
be the same for all employees in
that class ar bargaining unit

X ING LTD
Long Term Disability

Select One Plan Below:

K] 10+ Lives
© Less than 10 Lives

Piease list annual salary on
Participant Enrollment Form

Select One Option Below:

Option 1 - 90 days
[ option 2 - 180 days

IX] MHN Employee
Assistance Program

Eligible employees are:

EMPLOYEE ELIGIBILITY

3 Active full-time b
[ Part-time benefit

ibie employees who work at least 30 hours per week
& employees working at least 20 hours per week

Total number of employees: 27 Total number of employees ineligible: 40

Total number of active full-time eligible enrolling employees: is Total number of part-time or temporary employees: {2

PROBATIONARY PERIOD/ELIGIBILITY DATE:

Eligibility Date is always on the FIRST DAY of the month following waiting period unless otherwise specified.

The walting period for new employees: % one month {7 two months [] three months ] Other

7 Other than FIRST DAY of month:  Eligible on day from [ dateof hire or  [] Other

Rev. 05/07)

Special District Risk Management Authority Page Tof 2 Toll-Free 800.537.7790

Fax 916.231.4111
www sdrma.org
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PUELIC OFFICIALS/GOVERNING BODY ,

For Public Officials/Governing Body mambears to ba coverad undar SDRMA Anclllary Coverages the Fublle Officlals/Gaverning Body membeérs must
currently ba covered through the Entily's existing anclilary covarages.

Chsck hera [ I you Intend to continue providing ancilfary coverages to your Public Officlals/Governing Body membsrs through SDRMA Ancillary
Covaragas.

Tatal number of publlc officlals:
Total number of anraliing publlc offlclals:

DOMESTIC PARTNERS

Standard coverage for the domestic pariner of an employes or subseriber to the sama axisnt, and subject (o the sams terms and conditions, as
ptovided 1o a dependant of the employes or subscriber, Coverage of the employas's/subscribsr’s domestic parner requires submission of a certified
copy of a Daclaratlon of Domestic Partnership, or similar form, fled with tha State of Callfornia or another govarning jurisdiction, Both damestic
parthers must ba at least 18 years of age. Coverage Is extended to the chiidren aof the domastic partner, There are no COBRA continuation rghts for
the demestic partnar or the demestic partner's children, .

CURRENT CARRIER(S):
s this plan intended ta raplace any existing group coverage? Byes OnNe

o MUEQITAS  HALTFORD VST, ASSU eANT CA g LESOURLES

If YES, name of group carrer

Current group carriar proposed termination data: June 30, 2007

GENERAL AGREEMENT AND SIGNATURE

Effoctive date requested: 7 -1 0 7 (Actual date will be assigned by SORMA If application is accepted)

Appllcation is hereby made to SORMA or the approprlate affillated company for & Group Beneflt Agraament/Group Policy providing coverage
Idantifled sbovs, If this epplication is accapted, an Agresmant/Policy will be Issuad which will set tarth tha tarms, benefits and condltions of the
relatlonship batwean the Entity and SORMA, This application will bacoms part of that Agreement/Policy.

Upan accaptance of the application, the Entity will inform all persons who a‘ra gligibla for covarage that they may apply for SORMA coverage undar
tha Agreemant/ Polley,

{ understand and agrea to all of the above.
Oate; 37 22 07

X Nama and Tile: EM'LF\ LETH D W&JTEJ% Ltﬁlﬁt}{ m:m7f/

By:
(Authorized Signature) (Print Neme and Thia of Authorized Signer)

Application 1s: (% Accapted  [IDeclined

Effectve: Underwriter: Date:
Clarissa Cash

VD 2007.0829
AP .
(& ~ 15:57:11 -07°00"

{Signatura)

Data:

Rav, 05/07)

selz) Distrlct Risk Mansgemant Autharit Puge 20f 2 Toll-Fras 800.537.7730
Speclal B e ! ’ Fax 918.231.4111

www . Ednng, 08R

SSZTe8ZSPLL AAPHEITT SILINAEIYTL Wy 8+:68 LO0T-ZTZ-AYN
© sBed fVWHAS <- 9£Z88TO¥LL SWWLG:IE LO/BEB/S IPSATIOSY
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RESOLUTION NO. 07-07

A RESOLUTION OF
THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY APPROVING THE FORM OF AND AUTHORIZING
THE EXECUTION OF A MEMORANDUM OF
UNDERSTANDING AND AUTHORIZING PARTICIPATION IN THE
SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY’S HEALTH BENEFITS ANCILLARY COVERAGES

WHEREAS, Placentia Library District, a public agency duly organized and existing under and by virtue of the laws of the
State of California (the “Entity”), has determined that it is in the best interest and to the advantage of the Entity to
participate in the medical benefits program offered by the Special District Risk Management Authority (the “Authority”);
and the Entity understands a condition of participation in the Health Benefits Ancillary Coverages is a minimum of 3 full

years; and

WHEREAS, Special District Risk Management Authority was formed in 1986 in accordance with the provisions of
California Government Code 6500 et seq., for the purpose of providing risk financing and risk management programs; and

other coverage protection programs; and

WHEREAS, participation in Special District Risk Management Authority programs requires the Entity to execute and enter
into 2 Memorandum of Understanding (the “MOU”); which states the purpose and participation requirements for the

medical benefits program; and

WHEREAS, all acts, conditions and things required by the laws of the State of California to exist, to have happened and to
have been performed precedent to and in connection with the consummation of the transactions authorized hereby do exist,
have happened and have been performed in regular and due time, form and manner as required by law, and the Entity is now
duly authorized and empowered, pursuant to each and every requirement of law, to consummate such transactions for the

purpose, in the manner and upon the terms herein provided.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE ENTITY AS FOLLOWS:
Section 1. Findings. The Entity’s Governing Body hereby specifically finds and determines that the actions authorized

hereby relate to the public affairs of the Entity.

Section 2. Memorandum of Understanding. The Memorandum of Understanding, to be executed and entered into by and
between the Entity and the Special District Risk Management Authority, in the form presented at this meeting and on file
with the Entity’s Secretary, is hereby approved. The Entity’s Governing Body and/or Authorized Officers (“The Authorized
Officers™) are hereby authorized and directed, for and in the name and on behalf of the Entity, to execute and deliver to the

Authority the Memorandum of Understanding.

Section 3. Program Participation. The Entity’s Governing Body approves participating for a minimum of three full years in
Special District Risk Management Authority Health Benefits Ancillary Coverages.

Section 4. Other Actions. The Authorized Officers of the Entity are each hereby authorized and directed to execute and
deliver any and all documents which is necessary in order to consummate the transactions authorized hereby and all such
actions heretofore taken by such officers are hereby ratified, confirmed and approved.

Section 5. Effective Date. This resolution shall take effect immediately upon its passage.

PASSED AND ADOPTED this twenty-ninth day of May 2007 by the following vote:

AYES: Shkoler, Turner, DeVecchio, Wood
NOES:

ABSENT, Escobosa

ABSTAIN:

&M/ jm

Jeas Turner, Secretary
B¥ard of Trustees of the Placentia Library District
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MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (hereafter “MEMORANDUM”) is entered into
by and between the Special District Risk Management Authority (hereafter “SDRMA")
and the participating public entity (hereafter “ENTITY”) who is signatory to this
MEMORANDUM, . .

Recitals

WHEREAS, on August 1, 2006, SDRMA was appointed administrator for the
purpose of enrolling small public entities typically having 250 or less employees
into the Califormia State Association of Counties ("CSAC") Excess Insurance
Authority ("EIA") EIAHealth’s Small Group Health Benefits Ancillary Coverages
Program (hereinafter "PROGRAM").

WHEREAS, the terms and conditions of the PROGRAM as well as benefit
coverage, rates, assessments, and premiums are governed by EIAHealth Committee for
the PROGRAM (the "COMMITTEE") and not SDRMA.

WHEREAS, ENTITY desires to enrcll and participate in the PROGRAM. .
NOW THEREFORE, SDRMA and ENTITY agree as follows:

1. Purpose. ENTITY is signatory to this MEMORANDUM for the express purpose of
enrolling in the PROGRAM.

2. TNITTAL COMMITMENT PERIOD. ENTITY understands and acknowledges that it is
required to remain in the PROGRAM for a period of at least three (3} full
years as -a condition to participation in the PROGRAM (the P"INITIAL

COMMITMENT PERIOD").

3. ExrRY INTO PROGRAM. ENTITY shall enroll in the PROGRAM by making application
through SDRMA which shall De subject to approval by the PROGRAM's
Underwriter and governing documents and in accordance with applicable
eligibility guidelines.

4, MAINTENANCE OF EFFORT. PROGRAM is designed to provide an alternative health
benefit ancillary . coverage solution to all participants of the ENTITY
including active employees, dependents and public officials. After the
INITIAL COMMITMENT PERIOD, ENTITY may discontinue coverage or change the
contribution amount for retirees. However, ENTITY must contribute at least
the minimum percentage required by the eligibility regquirements.

5. PrEMTUMS. ENTITY understands that premiums and rates. for the PROGRAM are set
by the COMMITTEE. ENTITY will remit monthly premiums based upon rates
established for each category of participants and the census of covered
employees, dependents and public officials.

Rates for the ENTITY and each category of participant will be determined by
the COMMITTEE designated for the PROGRAM based  upon advice from their
consultants and/or a consulting Benefits Actuary and insurance carriers. In
addition, SDRMA will add an administrative fee to premiums and rates set by
the COMMITTEE for costs associated with administering the PROGRAM. Rates
may vary depending upon factors including, but not limited to, demographic
characteristics, loss experience of all public entities participating in
the PROGRAM and differences in benefits provided (plan design), if any.
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a. SDRMA will administrate a billing to ENTITY each month, with payments
due by the date specified by SDRMA. Payments received after the
specified date will accrue penalties. Health benefit ancillary coverage
premiums are based on a full month. There are no partial months or

prorated premiums.

b. ENTITY must send notification of termination of ancillary benefits for a
covered employee to the PROGRAM and SDRMA by the 15th of the current
month to terminate at the end of the month. Otherwise (i.e.
notification after the 15th), termination will be as of the end of the
following month.

6. BENEFITS. Benefits provided to ENTITY participants shall be as set forth in
ENTITY’s Plan Summary for the PROGRAM and as agreed upon between the ENTITY
and its recognized employee organizations as applicable.

7. COVERAGE DOCUMENTS . Except as otherwise provided herein, CSAC-EIA Health
documents outlining the coverage provided, including terms and conditions
of coverage, are controlling with respect to the coverage of the PROGRAM.

8. PROGRAM FUNDING: Tt is the intent of this MEMORANDUM to provide for a fully
funded PROGRAM by any or all of the following: pooling risk; purchasing
individual stop loss coverage to protect the pool from large claims; and
purchasing aggregate stop loss coverage.

9. ASSESSMENTS. Should the PROGRAM not be adequately funded for any reason,
pro-rata assessments to the ENTITY may be utilized to ensure the approved
funding level for applicable policy periods. Any assessments, which are
deemed necessary to ensure approved funding levels, shall be made upon the
determination and approval of the COMMITIEE in accordance the following:

a. Assessments/dividends will be used sparingly. Generally, any over/under
funding will be factored into renewal rates.

b. If a dividend/assessment is declared, allocation will be based upon each
ENTITY’s proportional share of total premium paid for the preceding 3
years. ENTITY’s must be current participants to receive a dividend
except upon termination of the PROGRAM and distribution of assets.

c. ENTITY will be liable for assessments for 12 months following withdrawal
from the PROGRAM.

d. Fund equity will be evaluated on a total program-wide basis as opposed
to each year standing on its own.

10. WITHDRAWAL. ENTITY may withdraw after their INITIAL COMMITMENT PERIOD (three
(3) full year commitment period) and subject to the following condition;
ENTITY shall notify SDRMA and the PROGRAM in writing of their intent to
withdraw at least 180 days prior to their actual coverage renewal date.
ENTITY may rescind its notice of intent to withdraw.

11. Lianzson WitH SDRMA. Each ENTITY shall maintain staff to act as liaison with
the SDRMA and between the ENTITY and the SDRMA’s designated PROGRAM

representative.




Agenda Item 28
Attachment C
Page3 of 5

AN
SDRMA

12.

DrsputEs. Disputes between the parties related to this MEMORANDUM shall be
resolved as follows:

a. Mediation Before Litigation. The parties agree that in the event of any
dispute by and Dbetween them, they shall first attempt to resolve the
dispute by way of an informal mediation and if such efforts do not
result in a resolution, they may proceed to litigate the claims.

b. Selection of Mediator. The mediation shall be held before a neutral
mediator having at least 15 years civil business litigation experience
or a retired judge. Within ten (10) days of a demand for mediation, the
parties shall "attempt to mutually select a neutral and gqualified
mediator. If the parties agree on the selection of the mediator, the
mutually selected mediator shall be appointed for the mediation. If the
parties are unable to mutually select a qualified mediator, they shall
each select a neutral mediator and the two shall then select the third
who shall be designated as the parties' neutral mediator for the
dispute. Any selected mediator who is unable or unwilling to fulfill
his duties may be replaced.

c. Time of\Mediation. Subject to- the mediator's availability, the parties
will make best efforts to have the mediation scheduled and held within

45 days of a demand.

d. Costs of Mediation. The parties shall split and pay for the fees charged
by the mediator equally.

e. Confidentiality of Mediation Process. The parties - agree that the
mediation of the dispute will be an effort to compromise disputed claims
and that mediation shall be deemed confidential and no statements made
at the mediation can be used against them in the event of future

litigation.

f. Position Statements. Any party making a demand for mediation shall set
forth in their written demand for mediation the factual and legal basis
known to them for their claims or dispute and provide copies of any
statements, summaries, reports, or documentary information known to them
at the time to support their claims, save and except, privileged or
confidential information, which may be withheld. Within thirty (30}
days after receipt of a demand for mediation, the recipient shall
provide a written response to the claims setting forth the factual and
legal basis known to them to support the response OL affirmative
defenses and also provide copies of any statements, summaries, reports,
or documentary information known to them at the time to support the
response = oOr affirmative defenses, save and except, privileged or
confidential information, which may be withheld. Copies of the position
statements and information exchanged between the parties under this
provision shall be provided to the mediator in advance of the mediation.

g. Failure to Participate in Mediation. Any party who fails to participate
in the mediation shall waive their right to collect attorney fees

herein,

h. Exclusions From Mediation. The parties agree that any claim for
Tmmediate injunctive -~ relief is specifically excluded from the
requirements of mediation. The parties further -agree that disputes

related to coverage under the PROGRAM are excluded from this provision

Croe 300337070




Agenda [tem 28
Atiachment C

AN\ Pesedols
SDRM

and shall be governed in accordance with CSAC-EIAHealth documents and/or
PROGRAM documents.

13. GoverninGg Law. This MEMORANDUM shall be governed in accordance with the laws
of the State of California.

14. VENUE. Venue for any dispute or enforcement shall be in Sacramento,

California.

15. ATTORNEY FEES. The prevailing party in any dispute shall be entitled to an

award of reasonable attorney fees.

16. CoMPLETE AGREEMENT. This MEMORANDUM together with the related PROGRAM documents
constitutes the full and complete agreement of the ENTITY.

17. SeveraBILITY. Should any provision of this MEMORANDUM be judicially determined
to be void or unenforceable, such determination shall not affect any

remaining provision.

18. AMENDMENT OF MEMORANDUM. This MEMORANDUM may be amended by the SDRMA Board of
Directors and such amendments are subject to approval of ENTITY’s signatory
to this MEMORANDUM. Any ENTITY who fails or refuses to execute an

amendment to this MEMORANDUM shall be deemed to have withdrawn from the
PROGRAM on the next annual renewal date. i

19. EFFECTIVE DATE. This MEMORANDUM shall become effective upon the signing of
this MEMORANDUM by the ENTITY and Chief Executive Officer or Board

President of SDRMA.

20. Execurron IN COUNTERPARTS. This MEMORANDUM may be executed in several
counterparts, each of which shall be an original, all of which shall
constitute but one and the same instrument.

Loy Pagse §:5 Tl - Free §
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In Witness Whereof, the undersigned have executed the MEMORANDUM as of the
date set forth below.

Dated: é"/é?";«f/w iy
C”

Special District Risk
Management Authority

o 5-39-07 Loolubd

Al Shkoler, President

Placentia Library District
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library D1rector

SUBJECT: Presentation of Fiscal Year 200% 200% Financial Audit by Lynne Netty, CPA

from Macias Gini & O’Connell. ,
‘mifamwzm% W@e&g@(
DATE: January 25, 2010 JJ

BACKGROUND

Lynne Netty, CPA from Macias Gini & O’ Connell, will present the findings for the Fiscal
Year 2008-2009 Audit of Financial Transactions for the Placentia Library District.

Draft reports will be presented at the meeting.

RECOMMENDATION:

Receive & File the Financial Audit for Fiscal Year 2008- 2009.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

}
TO: . Library Board of Trustees Wl ’L C/EU /PH)

FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorizations: Library Board of Trustees and Library Director to
attend the California Association of Library Trustees and Commissioners
(CALTAC) the Spring Workshop on March 13, 2010 at the Crowell Public
Library in the City of San Marino.

DATE: January 25, 2010

BACKGROUND

The 2010 workshop is “Telling Your Library’s Compelling Stories” with panelists from
Berkeley City, San Francisco Public Library, San Bernardino County Public Library, San
Marino Public Library Foundation, Monrovia Public Library, and Lafayette City. The
California State Librarian, Stacey Aldrich will also be present.

The workshop is held on Saturday, March 13, 2010 at the Crowell Public Library, in the city
of San Marino.

The cost is $18.00 per person and registration is due February 15, 2010.

Attachment A is the program information.

RECOMMENDATION

Authorize Library Board of Trustees and Library Director to attend the CALTAC Spring
Workshop on Saturday, March 13, 2010 at the Crowell Public Library, in the City of San
Marino, at a cost of $18.00 per person plus mileage, with the expenses to be drawn from the

General Fund.

A 6 ﬁfﬁ!} A
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onsLauMembershlp Chair
¢/o P.O. Box 609
Long Beach, CA 90801

Welcome All FRIENDS and FOUNDATION Members to CALTAC Workshops

2010 CALTAC Workshop in Library Leadership
Telling Your Library's Compelling Stories

PANELS: Libraries Down the Road: Sharing Success !

DARRYL MOORE, Berkeley City Council |  GREG ZEROVNIK, Marketing & PR
ANNE GRODIN, former Lafayette Mayor |  Coordinator, San Bernardino Co. PL

nd community volunteer |  CINDY CHAN, San Marino PL
JEWELLE GOMEZ, San Francisco PL | Foundation, Development Director |
Commission President MONROVIA Public Library Board Member

And -- Greetings from the State Librarian

Saturday, February 27, 2010 : Berkeley Pubhc Library
Saturday, March 13, 2010 Crowell Public Library, Clty of San Marino

PROGRAM

9:00 Registration
19:15 Welcome: Richard K. Moore, CALTAC President
Berkeley Mayor / San Marino Mayor
Berkeley Librarian / San Marino Library Division Manager

9:30 Highlights from Sacramento and the California State Library -- Stacey Aldrich

9:45 Panel Discussion of local success stories

11:00 Break

11:15-12:15 Break out groups — discuss how we can get more mvolved with supportmg
our libraries and how we plan for success

12:15-12:45 Groups report -- conclusions and wrap up

12:45 Adjournment
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst

SUBJECT: Payment for Restroom Renovation ﬂfu ﬁ;@ }

DATE: January 25, 2010 M- é:i/i/ M
o

BACKGROUND

On June 30, 2009 the Library Board of Trustees awarded Dalke & Son Construction for
the ADA restroom project. On January 6, 2010 an inspector from the City of Placentia
conducted the final inspections and approved the ADA restroom renovation.

The ADA restroom renovation was an added expense not included in the FY 2009/2010
Budget approved by the Board of Trustees on June 16, 2009. A payment of $18,862.00 is
due to Dalke & Son Construction. Fund 706 Interest & Sinking Bond Redemption was
assigned for the payment of the Civic Center Renovation. The total balance of Fund 706
is $197,268. The last payment for the Civic Center Renovation was made to the City of
Placentia on September 19, 2008. Fund 706 is now available for use at the discretion of
the Board of Trustees.

RECOMMENDATION |

Authorize staff to use Fund 706 to pay the invoice in the amount of $18,862 to Dalke &
Son Construction for the restroom renovation.

p- Correcton —= ;fg ﬁu%f Condro |
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

=70 Limit
@{5«%‘1‘%2 5

4

TO: Library Board of Trustees {wi =
mz-

FROM: Jeanette Contreras, Library Director /H?

SUBJECT: Meeting Room Fee Waiver Request from the American Red Cross /

DATE: January 25, 2010

BACKGROUND

The American Red Cross has been the nation’s premier emergency response organization
including offering aids to victims of devastating natural disasters such as the current relief

efforts to earthquake victims in Haiti.

The organization also collects, processes, and distributes blood and blood products. Over
four million people have given blood through the American Red Cross, making it the largest
supplier of blood and blood products in the United States.

The American Red Cross is requesting a fee waiver of $200.00 for 10 hours use of the
meeting room which includes setup & cleanup. The use of the meeting room is for their
blood drive which is scheduled to be in February. They will be responsible for setups and

cleanups.

Attachment A is the email request from the American Red Cross.

RECOMMENDATION
Action to be determined by the Library Board of Trustees.
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Attachment A
Jeanette Contreras Page 1 of 1
From: Marisa Timothy [mtimothy@placentialibrary.org]
Sent: Monday, December 21, 2009 3:31 PM
To: ‘Jeanette Contreras'
Subject: FW: Blood Drive
Jeanette,

Please let me know if this request will be presented to the Board in January. Thank You.

Happy Holidays,

Marisa Timothy
Administrative Assistant
Placentia Library District
411 E. Chapman Avenue
Placentia, CA 92879
714/528-1906, ext.200
714/579-1082 fax

————— Original Message-----
From: RamirezMig@usa.redcross.org [mailto:RamirezMig@usa.redcross.org]

Sent: Friday, December 18, 2009 11:20 AM
To: mtimothy@placentialibrary.org
Subject: Blood Drive

4i Marissa,

Good Morning.

We are currently facing our critical time period in which blood collections decrease and

every pint of blood collected becomes more and more valuable.
The shortages in the blood supply can affect people and therefore sponsoring blood drives is

key in making sure we maintain an adequate blood supply.

I would like to request from your board that we waive the fees to use the Meeting Rooms for a
life saving blood drive. The blood collected will go toward your local hospital, St. Jude
Medical Center and help the community blood supply over all. We've had blood drives in the
past there and they have been very successful so the time and energy to do this will be well

worth it.

Times are tough for everybody, including the American Red Cross, and unfortunately, the Non- 4
Profit fee is too much currently to pay to hold a blood drive.

We would utilize the Meeting Rooms for a total of 10 hours, which includes 2 hours of set up,
6 hours of blood drive time, and 2 hours of breakdown.

We currently have some options to run in the critical time period of Wednesday, December
30th. Please let me know if you can please help!

fhank You and have a great weekend!

Please let me know if you have any questions.
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The Honorable Board of Trustees of
the Placentia Library District

Independent Accountant’s Report on Agreed-Upon Procedures
Applied to Appropriations Limit Worksheets

We have performed the procedures enumerated below to the accompanying Appropriations Limit worksheet
No. 6 of the Placentia Library District (District) for the year ended June 30, 2009. These procedures, which
were agreed to by the District and the League of California Citics (as presented in the League publication
entitled Article XIIIB Appropriations Limitation Uniform Guidelines), were performed solely to assist the
District in meeting the requirements of Section 1.5 of Article X11IB of the California Constitution. The
District’s management is responsible for the Appropriations Limit worksheet No. 6. This agreed-upon
procedures engagement was performed in accordance with attestation standards established by the American
Institate of Certified Public Accountants. The sufficiency of the procedures is solely the responsibility of
those parties specified in this report. Consequently, we make no representation regarding the sufficiency of
the procedures described below either for the purpose for which this report has been requested or for any

other purpose.
The procedures performed and our ﬁﬁdings were as follows:

1. We obtained the completed worksheets No. 1 through No. 7 (or other alternative computation) and
compared the limit and annual adjustment factors included in those worksheets to the limit and annual
adjustment factors that were adopted by resolution of the Board of Trustees. We also compared the
population and inflation options included in the aforementioned worksheets to those that were selected

by a recorded vote of the Board of Trustees.
Finding: We noted that the limit was not adopted prior to the beginning of the year.

2. Forthe accompanying Appropriations Limit worksheet No. 6, we added line A, last year’s limit, to line
E, total adjustments, and compared the resulting amount to line F, this year’s limit.

Finding: We noted in the prior year that the limit adopted was overstated by $22,023 and no
adjustment was made in the current year to correct the overstatement. Therefore, the current year limit

adopted is overstated by $22,023. ‘

3. We compared the current year information presented in the accompanying Appropriations Limit
worksheet No. 6 to the other worksheets described in No. 1 above.

Finding: No exceptions were noted as a result of this procedure.
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4. We compared the prior year appropriations limit presented in the accompanying Appropriations Limit
worksheet No. 6 to the prior year appropriations limit adopted by the Board of Trustees during the prior

year.
Finding: No exceptions were noted as a result of this procedure.

We were not engaged to and did not conduct an examination, the objective of which would be the expression
of an opinion on the accompanying Appropriations Limit worksheet No. 6. Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our attention
that would have been reported to you. No procedures have been performed with respect to the determination
of the appropriation limit for the base year, as defined by Article XIIIB of the California Constitution.

This report is intended solely for the information and use of the Board of Trustees and management of the
Placentia Library District and is not intended to be and should not be used by anyone other than these

specified parties.

Certified Public Accountants
Newport Beach, California

January 22, 2010






PLACENTIA LIBRARY DISTRICT
APPROPRIATIONS LIMIT WORKSHEET NO. 6
FY 2008 - 2009

BUDGET
AMOUNT
LAST YEAR’S LIMIT : r $3,326,24ﬂ
ADJUSTMENT FACTORS
1. Population % 0.72%
2. Inflation % 4.29%
Total Adjustment % v r 5.04%
ANNUAL ADJUSTMENT $ , [ 8167673
OTHER ADJUSTMENTS:
Assumed Responsibility - Booking Fees ;
- Property Tax Collections ~ [1 (22,02@
(Lost Responsibility) :
(Transfer to Private)
(Transfer to Fees)
Sub-total : , [ (22,023)|
TOTAL ADJUSTMENTS | [ $145,650]

CURRENT YEAR LIMIT | [ $347189







To the Board of Trustees
of the Placentia Library District

We have audited the financial statements of the governmental activities and the major fund of the
Placentia Library District (the District) as of and for the year ended June 30, 2009, which collectively
comprise the District’s basic financial statements, and have issued our report thereon dated January 22,
2010. In planning and performing our audit, in accordance with auditing standards generally accepted in
the United States of America, we considered the District’s internal control over financial reporting
(internal control) as a basis for designing our auditing procedures for the purpose of expressing our
opinions on the financial statements, but not for the purpose of expressing an opinion on the effectiveness
of the District’s internal control. Accordingly, we do not express an opinion on the effectiveness of the

District’s internal control.

Our consideration of internal control was for the limited purpose described in the preceding paragraph
and was not designed to identify all deficiencies in internal control that might be significant deficiencies
or material weaknesses and, therefore, there can be no assurance that all deficiencies have been identified.
However, as discussed below, we identified a certain deficiency in internal control that we consider to be

a significant deficiency.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or combination of
deficiencies in internal control, such that there is a reasonable possibility that a material misstatement of
the entity’s financial statements will not be prevented, or detected and corrected on a timely basis. We did
not identify any deficiencies in internal control that we consider to be material weaknesses.

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less

severe than a material weakness, yet important enough to merit attention by those charged with
governance. We consider the following deficiency in the District’s internal control to be a significant

deficiency.

BANK RECONCILIATION

Comment and Recommendation:

As part of our testwork relating to bank reconciliations we noted that the bank reconciliations for the
period ended June 30, 2009 were not propetly reconciled for the Payroll Check and General Fund
checking accounts. We noted an electronic deposit from the County of Orange in the amount of $43,000
posted by the bank on June 26, 2009 was not included in the District’s general ledger for the Payroll
checking account as of June 30. We further noted that a transfer of $10,000 processed and posted by
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the bank on July 14, 2009 was incorrectly included in the general ledger and as a reconciling item in the
General Fund checking account. We recommend that during the preparation of future bank
reconciliations, the District ensure that reconciled cash per the bank reconciliation agrees to the cash per
the general ledger and variances are immediately reviewed and resolved.

Management’s Response:

Management agrees with the auditor’s recommendations and will make appropriate changes to assure that
bank reconciliations are properly performed and the Library Director will review the reconciliations

monthly.

The District’s response to the comment identified in our audit is described above. We did not audit the
District’s response, and, accordingly, we express no opinion on it.

We noted other less significant matters in internal control over financial reporting as reported below.
CASH AND INVESTMENTS

Comment/Recommendation:

During our cash testwork we noted that the District did not record interest earned on a Certificate of
Deposit during the year ended June 30, 2009, in the amount of $2,449. We recommend that the District
record all interest income for the year in order to properly reflect the value of investments at year end.

INVESTMENT REPORT

Comment/Recommendation:

During our investment testwork we noted that the District did not prepare an Investment Report as of
June 30, 2009. We recommend that the District annually prepare an Investment Report as of June 30 to
properly report the investment values to the Board at year end.

****************************************************

This communication is intended solely for the information and use of the Board of Trustees and
management of the Placentia Library District, and others within the organization, and is not intended to be
and should not be used by anyone other than these specified parties.

We would like to express our appreciation for the courtesy and assistance extended to us during our audit by
all of your staff.

We would be pleased to discuss with you at your convenience the matters contained in this letter or any other
matters which you would like to discuss.

Certified Public Accountant
Newport Beach, California
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The Honorable Board of Trustees of
the Placentia Library District

We have audited the financial statements of the governmental activities and the major fund of the Placentia
Library District (District) for the year ended June 30, 2009 which collectively comprise the District’s basic
financial statements, and have issued our report thereon dated January 22, 2010. Professional standards
require that we provide you with the following information related to our audit.

Our Responsibility under U.S, Generally Accepted Auditing Standards -

As stated in our engagement letter dated Aungust 4, 2009, our responsibility, as described by professional
standards, is to express opinions about whether the financial statements prepared by management with your
oversight are fairly presented, in all material respects, in conformity with U.S. generally accepted accounting
principles. Our audit of the financial statements does not relieve you or management of your responsibilities.

Other Information in Documents Containing Audited Financial Statements

Our responsibility for other information in documents containing the District’s financial statements and our
report thereon does not extend beyond financial information identified in our report, and we have no
obligation to perform any procedures to corroborate other information contained in these documents. We
have, however, read the other information included in the District’s basic financial statements; and no matters
came to our attention that caused us to bélicvc that such information, or its manner of presentation, is
materially inconsistent with the information, or its manner of presentation, appearing in the financial
statements. b

Planned Scope and Timing of the Ahdit’

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested.

Our audit will include obtaining an understanding of the entity and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. Material misstatements may result from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or
governmental regulations that are attributable to the entity or to acts by management or employees acting
on behalf of the entity. We will communicate our significant findings at the conclusion of the audit.

We performed the audit according to the planned scope and timing previously communicated to you in our
meeting about planning matters on November 24, 2009.






The Honorable Board of Trustees of
the Placentia Library District
Page 2

Significant Audit Findings
Qualitative Aspects of Accounting Practices

Management is responsible for the selection and use of appropriate accounting policies. The significant
accounting policies used by the District are described in Note 1 to the financial statements. No new
accounting policies were adopted and the application of existing policies was not changed during the year.
We noted no transactions entered into by the District during the year for which there is a lack of authoritative
guidance or consensus. There are no significant transactions that have been recognized in the financial
statements in a different period than when the transaction occurred, except for the property tax accrual
discussed in Note 4 to the financial statements.

Accounting estimates are an integral part of the financial statements prepared by management and are based
upon management’s knowledge and experience about past and current events and assumptions about future
events. Certain accounting estimates are particularly sensitive because of their significance to the financial
statements and because of the possibility that future events affecting them may differ significantly from those
expected. The most sensitive estimate affecting the financial statements is depreciation.

Management’s estimate of the depreciation is based on the useful-lives of the capital assets. We evaluated the
key factors and assumptions used to develop the useful-lives of the capital assets in determining that it is
reasonable in relation to the financial statements taken as a whole.

The disclosures in the financial statements are ﬁeutral, consistent, and clear.
Difficulties Encountered in Performing the Audit .

We encountered no significant difficulties in dealing with management in performing and completing our
audit. ‘ .

Corrected and Uncorrected Misstatements

Professional standards require us to accumulate all known and likely misstatements identified during the audit,
other than those that are trivial, and communicate them to the appropriate level of management. No such
adjustments were identified during the audit.

Disagreements With Management

For purposes of this letter, professional standards define a disagreement with management as a financial
accounting, reporting, or auditing matter, whether or not resolved to our satisfaction, that could be significant
to the financial statements or to our auditor’s report. We are pleased to report that no such disagreements arose

during the course of our audit.

Management Represeniations

We have requested certain representations from management that are included in the management
representation letter dated January 22, 2010.






The Honorable Board of Trustees of
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Management Consultation with Other Independent Accountants

In some cases, management may decide to consult with other accountants about auditing and accounting
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves application of
an accounting principle to the District’s financial statements or a determination of the type of auditor’s opinion
that may be expressed on those statements, our professional standards require the consulting accountant to
check with us to determine that the consultant has all the relevant facts. To our knowledge, there were no such
consultations with other accountants.

Other Audit Findings or Issues
We generally discuss a variety of matters, including the application of accounting principles and auditing
standards, with management each year prior to retention as the District’s auditors. These discussions occurred

in the normal course of our professional relationship, and our responses were not a condition to our retention.

This information is intended solely for the information and use of the Board of Trustees and management of
the District and is not intended to be and should not be used by anyone other than these specified parties.

Certified Public Accountants
Newport Beach, California

January 22, 2010
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The Honorable Board of Trustees of
the Placentia Library District

Independent Auditor’s Report

We have audited the accompanying financial statements of the governmental activities and the major fund
of the Placentia Library District (District) as of and for the year ended June 30, 2009, which collectively
comprise the District’s basic financial statements as listed in the table of contents. These financial
statements are the responsibility of the District’s management. Our responsibility is to express opinions
on these financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of
America. Those standards require that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement. An audit includes consideration of
internal control over financial reporting as a basis for designing audit procedures that are appropriate in
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the District’s
internal control over financial reporting. Accordingly, we express no such opinion. An audit also includes
examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements,
assessing the accounting principles used and significant estimates made by management, as well as
evaluating the overall financial statement presentation. We believe that our audit provides a reasonable

basis for our opinions.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities and the major fund of the District as of
June 30, 2009, and the respective changes in financial position thereof for the year then ended in
conformity with accounting principles generally accepted in the United States of America.

The management’s discussion and analysis and other required supplementary information identified in the
accompanying table of contents are not a required part of the basic financial statements but are
supplementary information required by accounting principles generally accepted in the United States of
America. We have applied certain limited procedures, which consisted principally of inquiries of
management regarding the methods of measurement and presentation of the required supplementary
information. However, we did not audit the information and express no opinion on it.

Certified Public Accountants
Newport Beach, California

January 22, 2010
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PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis
June 30, 2009

As management of the Placentia Library District (District), we offer readers of the District’s financial
statements this narrative overview and analysis of the financial activities of the District for the fiscal year
ended June 30, 2009. We encourage readers to consider the information presented here in conjunction
with the District’s basic financial statements, which can be found on pages 12 to 29 of this report.

Financial Highlighis

The assets of the District exceeded its liabilities at the close of the most recent fiscal year by
$2,617,723 (net assets). Of this amount, $1,618,020 (unrestricted net assets) may be used to
meet the District’s ongoing obligations to citizens and creditors.

?i'

.

The District’s total net assets increased by $198,719. This increase is attributable to lower
expenses compared to prior years due to the organization re-structure. The purpose of re-
structuring of the organization was to ensure clear roles and responsibilities of each
classification. This allowed the elimination of 2 FTE and reclassified 2 positions.

{0 As of the close of the current fiscal year, the District’s governmental funds reported combined
ending fund balances of $1,675,396, an increase of $179,340 in comparison with the prior year.
Approximately 100 percent of this total amount, $1,675,396 is available for spending at the
government’s discretion (unreserved fund balance).

At the end of the current fiscal year, unreserved fund balance for the general fund was
$1,675,396.

i)
i)

[ The District’s total long-term liabilities decreased by $70,162 during the current fiscal year.

Overview of the Financial Statements

This discussion and analysis is intended to serve as an introduction to the District’s basic financial
statements. The District’s basic financial statements are comprised of three components:

1. Government-wide financial statements
2. Fund financial statements
3. Notes to the financial statements

This report also contains other supplementary information in addition to the basic financial statements
themselves.






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

Government-wide financial statements. The government-wide financial statements are designed to
provide readers with a broad overview of the Placentia District’s finances, in a manner similar to a

private-sector business.

The statement of net assets presents information on all of the District’s assets and liabilities, with the
difference between the two reported as net assets. Over time, increases or decreases in net assets may
serve as a useful indicator of whether the financial position of the District is improving or deteriorating.

The statement of activities presents information showing how the government’s net assets changed during
the most recent fiscal year. All changes in net assets are reported as soon as the underlying event giving
rise to the change occurs, regardless of the timing of related cash flows. Thus revenues and expenses are
reported in this statement for some items that will only result in cash flows in future fiscal periods (e.g.,

uncollected taxes and earned but unused vacation leave).
The government-wide financial statements can be found on pages 12 to 13 of this report.

Fund financial statements. A fund is a grouping of related accounts that is used to maintain control over
resources that have been segregated for specific activities or objectives. The District, like other state and
local governments, uses fund accounting to ensure and demonstrate compliance with finance-related legal

requirements.

Governmental funds. Governmental funds are used to account for essentially the same functions reported
as governmental activities in the government-wide financial statements. ~However, unlike the
government-wide financial statements, governmental fund financial statements focus on near-term
inflows  and outflows of spendable resources, as well as on balances of spendable resources available at
the end of the fiscal year. Such information may be useful in evaluating a government’s near-term

financing requirements.

Because the focus of governmental funds is narrower than that of the government-wide financial
statements, it is useful to compare the information presented for governmental funds with similar
information presented for governmental activities in the government-wide financial statements. By doing
so, readers may better understand the long-term impact of the government’s near-term financing
decisions. Both the governmental fund balance sheet and the governmental fund statement of revenues,
expenditures, and changes in fund balances provide a reconciliation to facilitate this comparison between

governmental funds and governmental activities.

The District adopts an annual appropriated budget for its general fund. A budgetary comparison
statement has been provided for the general fund to demonstrate compliance with this budget.

The government-wide financial statements and fund financial statements can be found on pages 12 to 29
of this report. ‘






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 39, 2009

Notes to the financial statements. The notes pfovide additional information that is essential to a full
understanding of the data provided in the governmeni-wide and fund financial statements. The notes to
the financial statements can be found on pages 19 to 29 of this report.

Government-wide Financial Analysis

As noted earlier, net assets may serve over time as a useful indicator of a government’s financial position.
In the case of the District, assets exceeded liabilities by $2,617,723 at the close of the most recent fiscal

year.

Approximately 38 percent of the District’s net assets reflect its investment in capital assets (e.g., land,
buildings, furniture and equipment), less any related debt used to acquire those assets that is still
outstanding. The District uses these capital assets to provide services to citizens; consequently, these
assets are not available for future spending. Although the District’s investment in its capital assets is
reported net of related debt, it should be noted that the resources needed to repay this debt must be
provided from other sources, since the capital assets themselves cannot be used to liquidate these

liabilities.

Placentia Library District Net Assets
Governmental Activities

2008-09 2007-08

Current and other assets $1,725,122 $1,545,850

Capital assets 1,114,962 1,165,745

Total Assets 2,840,084 2,711,595

Long-term liabilities outstanding 172,635 242,797

Other liabilities 49,726 49,794

Total Liabilities : 222,361 292,591
Net assets:

Invested in capital assets, net of related debt 999,703 086,568

Unrestricted 1,618,020 1,432,436

Total net assets (Restated for 2008) $2,617,723 $2,354,569

None of the District’s net assets are subject to external restrictions on how they may be used. The
remaining balance of unrestricted net assets $1,618,020 may be used to meet the government’s ongoing
obligations to citizens and creditors.






PLACENTIA LIBRARY DISTRICT

Management’s Discussien and Analysis (Continued)

June 30, 2009
Statement of Activities
2008-09 2007-08 $ Change
Program revenue:
Charges for services $ 193,721 504,272 (310,551)
Operating grants and contributions 106,296 94,106 12,190
Subtotal 300,017 598,378 (298,361)
General revenue:
Property tax 1,914,386 1,916,278 (1,892)
Unrestricted investment earnings 26,429 63,337 (36,908)
Miscellancous 7,155 6,259 896
Subtotal 1,947,970 1,985,874 (37,904)
Total revenues 2,247,987 2,584,252 (336,265)
Expenses:
General government 2,039,679 2,628,263 (588,584)
Interest 9,589 16,265 (6,676)
Total expenses 2,049,268 2,644,528 (595,260)
Change in net assets 198,719 (60,276) 258,995
Net assets - beginning of year, as restated 2,419,004 2,479,280 (60,276)
Net assets - end of year $ 2,617,723 2,419,004 198,719

The government’s net assets increased by $198,719 during the fiscal year. The increase is due to lower
than anticipated expenditures and the Organization Re-structure.

Governmental Activities.

Governmental Activities increased the Placentia Library District of Orange County’s net assets by
$198,719, thereby accounting for 100 percent of the total increase in the net assets of the Placentia
Library District of Orange County. Key clements of this increase are as follows:

3 Although overall revenues decreased by ($336,265); decrease in the number of passport
Wﬁd, decrease in passport service hours, library closure due to







PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

earthquake, and meeting room rental price increase, it did not affect the increase of the total
net assets for the fiscal year 2008/09.

{0 Salary and benefit savings due to the Organization Re-structure elimination of 2 FTE and.2-
position reclassifications.

Grants from the State Library of California for governmental activities in support of literacy
programs remained fairly constant.

;

Financial Analysis of the Government’s Funds

As noted earlier, the District uses fund accounting to ensure and demonstrate compliance with finance-
related legal requirements.

Governmental funds. The focus of the District’s governmental funds is to provide information on near-
term inflows, outflows and balances of spendable resources. Such information is useful in assessing the
District’s financing requirements. In particular, unreserved fund balance may serve as a useful measure
of a government’s net resources available for spending at the end of the fiscal year.

As of the fiscal year 2008-2009, the District’s governmental fund reported an ending balance of
$1,675,396 an increase of $179,340 in comparison with the prior year. Approximately 100 percent of this
total amount $1,675,396 constitutes unreserved fund balance, which is available for spending at the

government’s discretion.

The general fund is the chief operating fund of the District. At the end of the current fiscal year, the
unreserved fund balance of the general fund was $1,675,396, while the total fund balance was
$1,675,396. As a measure of the general fund’s liquidity, it may be useful to compare both unreserved
fund balance and the total fund balance to total fund expenditures. Unreserved fund balance represents 81
percent of total generating fund expenditures, and the total fund balance also represents 81 percent of that

same amount.

The fund balance of the District’s general fund increased by $179,340 during the current fiscal year. Key
factors in the increase are as follows:

Property tax revenue increase compared to last year.

£ Expenditures in professional services, office, administration and materials were less
compared fo prior year. The decrease 1ot professional services 18 due to the eliifination of
the personnel consultant and grant writer. The decrease in_office, administration and
materials is due to each department 1mplement§§—g"30nsewative spending measures to keep

costs down. .

e

E

‘Salary and benefit savings due to the Organization Re-structure elimination of 2 FTE and 2
position reclassifications.







PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

The fund balance designated for lease payments reported in the general fund is $63,918.

General Fund Budgetary Highlights
There were no differences between the original budget and the final amended budget. Current year

expenditures exceeded budgeted expenditures in the following areas:

{11 Maintenance due to the ceiling repair and painting of the interior building needed due to the
July 2008 earthquake.

£ Library programs exceeded budgeted expenditures due to the fact that no amount was
budgeted for these expenditures in the original budget. Expenditures in this category
included Adult, Teen, and Children’s programs sponsored by the Placentia Library Friends
Foundation.

{13 Miscellaneous due to uncategorized expenses. Expenditures in this category included
supply reimbursements, refreshments, and special events.

Capital Asset and Debt Administration

Capital Assets. The District spent $-0- on equipment. No major capital events were undertaken in the
current fiscal year.

Additional information on the District’s capital assets can be found in Note 3 (b) on page 25 of this report.

Long—term debt. At the end of the current fiscal year the District had total noncurrent liabilities
outstanding of $172,635. Of this amount, $115,259 represents obligations for equipment capital leases.
The remaining $57,376 represents the District’s obligation to its employees for compensated absences.

Placentia Library District of Orange County's Outstanding Debt
Governmental
activities
June 30, 2009
Capital Lease, Equipment k $115,259
Compensated Absences 57,376
Total $172,635

The District’s total debt decreased by $70,162 during the current fiscal year. The primary change was the
payment on the HVAC lease and the last payment for the Civic Center Renovation loan.






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

California statutes limit the amount of general obligation debt a governmental entity may issue to 10
percent of its total assessed valuation. The 2009 property valuation for the City of Placentia is
$5,140,637,050. The current debt limitation for the District is $514,063,705.

Additional information on District's long-term debt can be found in Note 3 (c) on page 26 of this report.

Economic Factors and Next Year’s Budgets and Rates

{13 The assumption used in the Fiscal Year 2009-10 Budget was that the property valuation growth |
would remain at the same level with no anticipated increase.

(I3 That the categorical grants from the State Library of California for Family For Literacy, the
English Language Literacy Intensive Program, and the Adult Literacy Program will continue to
erode since the State funding has not increased in recent years. Staff is secking other grant
opportunities.

That the Public Library Fund grant from the State Library of California will remain constant at
approximately $21,000 or slight decrease.

L0 That local revemue for Passports and photos will decrease because of past changes in Passport
 requirements by the Department of State and availability of services elsewhere within proximity
of the District, e.g. Post Office.

All of these factors were considered in preparing the District’s budget for Fiscal Year 2009-10.

During the current fiscal year, unreserved fund balance in the general fund increased to $1,675,396. The
Placentia Library District of Orange County has carried over all of this amount for paying the District’s
expenditures between July 1, 2009 and the end of November, 2009 when the first property tax allocation
is received from the Orange County Treasurer.

Requests for Information

This financial report is designed to provide a general overview of the Placentia Library District of Orange
County's finances for all those with an interest in the government’s finances. Questions concerning any
of the information provided in this report or requests for additional financial information should be
addressed to the Library Director’s Office, Placentia Library District, 411 East Chapman Avenue,

Placentia, CA 92870-6198.

Jeanette Contreras
Library Director
Placentia Library District
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PLACENTIA LIBRARY DISTRICT
Statement of Net Assets
June 30, 2009

Assets:
Cash and investments
Taxes receivable
Interest receivable
Capital assets, non-depreciable
Capital assets, net of accumulated depreciation

Total assets

Liabilities:
Accounts payable
Accrued salaries
Noncurrent liabilities:
Due within one year
Due in more than one year:
Capital leases
Compensated absences

Total liabilities

Net assets:
Invested in capital assets, net of related debt

Unrestricted

Total net assets

See Accompanying Notes to the Financial Statements.

12

$

1,634,825
88,436
1,861
81,498
1,033,464

2,840,084

23,273
26,453

23,817

91,442
57,376

222,361

999,703
1,618,020

$

2,617,723







PLACENTIA LIBRARY DISTRICT
Statement of Activities
For the Year Ended June 30, 2009

Program Revenues
Operating  Net Expenses
Charges for Grants and and Changes in

Expenses Services Contributions  Netf Assets
Governmental activities:
General government $ 2,039,679 $ 193,721  § 106,296 ~ $ (1,739,662)
Interest 9,589 - - (9,589)

Total governmental activities $ 2,049,268 $ 193,721  § 106,296 (1,749,251)

General revenue:

Property tax 1,914,386
Unrestricted investment earnings 26,429
Miscellaneous 7,155
Total general revenue 1,947,970
Change in net assets 198,719

Net assets - beginning of year, as restated 2,419,004
Net assets - end of year - $ 2,617,723

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Balance Sheet
Governmental Fund
June 30, 2009

Assets:
Cash and investments
Taxes receivable
Interest receivable

Total assets

Liabilities and fund balance:
Liabilities:
Accounts payable
Accrued salaries

Total liabilities

Fund balance:
Unreserved

Total liabilities and fund balance

See Accompanying Notes to the Financial Statements.

14

General
Fund

$ 1,634,825
88,436
1,861

5 175122
3 23,273
26,453
49,726
1,675,396
$ 1,725,122






PLACENTIA LIBRARY DISTRICT
Reconciliation of the Governmental Fund Balance Sheet
to the Statement of Net Assels
June 30, 2009

Fund balance of governmental fund $ 1,675,396

Amounts reported for governmental activities in the
Statement of Net Assets are different because:

Capital assets used in governmental activities are not
financial resources and, therefore, are not reported in the

fund. 1,114,962
Long-term liabilities are not due and payable in the current
period and, therefore, are not reported in the fund.

Capital lease $ (115259

Compensated absences (57,376) (172,635)

Net assets of governmental activities $ 2,617,723

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Statement of Revenues, Expenditures and
Change in Fund Balance
Governmental Fund
For the Year Ended June 30, 2009

Revenues:
Property taxes
Other state funds
Interest income
Library income
Miscellaneous

Total revenues

Expenditures:

Current:
Salaries and employee benefits
Professional services
Maintenance
Office and administration
Library programs
Books and library materials
Miscellaneous

Debt service:
Principal lease payments
Interest

Total expenditures
Net change in fund balance
Fund balance - beginning of year, as restated

Fund balance - end of year

See Accompanying Notes to the Financial Statements.

16

$

1,914,386
106,296
26,429
199,194
1,682

2,247,987

1,273,918
126,753
260,430
123,107

22,722
175,629
12,581

63,918
9,589

2,068,647

179,340

1,496,056

$

1,675,396







PLACENTIA LIBRARY DISTRICT
Reconciliation of the Statement of Revenues, Expenditures
and Change in Fund Balance of the Governmental Fund
to the Statement of Activities
For the Year Ended June 36, 2009

Net change in fund balance of the governmental fund 8 179,340

Amounts reported for governmental activities in the Statement of Activities
differ from the amounts reported in the Statement of Revenues, Expenditures
and Changes in Fund Balance because:

Governmental funds report capital outlays as expenditures. However, in the
statement of activities, the costs of those assets is allocated over their
estimated useful lives as depreciation expense. This is the amount of
depreciation expense in the current period. (50,783)

The repayment of principal of long-term debt consumes the current financial
resources of governmental funds. This transaction reduces the long-term
liabilities in the statement of activities and has no effect on net assets. 63,918

Some expenses reported in the statement of activities do not require the use
of current financial resources-and therefore are not reported as expenditures
in the governmental funds. 6,244

Change in net assets of governmental activities $ 198,719

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements
June 38, 2009

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accounting policies of the Placentia Library District (District) conform to accounting
principles generally accepted in the United States of America as applicable to governments. The
Governmental Accounting Standards Board (GASB) is the accepted standard setting body for
governmental accounting and financial reporting principles. The following is a summary of the
District’s significant policies.

(a) Reporting Entity

The District was incorporated in 1919 under the provisions of the California Education Code. The
District is governed by a Board of Trustees which consists of five members who are elected at
large. As required by generally accepted accounting principles, the accompanying financial
statements include the financial activity of the District.

The County of Orange performs all accounting functions and acts as a fiduciary agent.
b) Government-wide and Fund Financial Statements

The government-wide financial statements (i.¢., the statement of net assets and the statement of
activities) report information on all of the activities of the District.

The statement of activities demonstrates the degree to which the direct expenses of a given
function or segment is offset by program revenues. Direct expenses are those that are clearly
identifiable with a specific function or segment. Program revenues are reported in three
categories, if applicable: 1) charges for services, 2) operating grants and contribution, and 3)
capital grants and contributions that are restricted to meeting the operational or capital
requirements of a particular function or segment. Taxes and other items not properly included
among program revenues are reported instead as general revenues.

Separate financial statements are provided for governmental funds. The major individual
governmental fund is reported as a separate column in the fund financial statements.

The District reports only one governmental fund. The General Fund is the District’s operating
fund. It accounts for all financial resources of the District.

(c) Measurement Focus, Basis of Accounting and Financial Statement Presentations

The government-wide financial statements are reported using the economic resources
measurement focus and the accrual basis of accounting. Revenues are recorded when earned and
expenses are recorded at the time liabilities are incurred, regardless of timing of the related cash
flows. Property taxes are recognized as revenues in the year for which they are levied. Revenue
from grants, entitlements and donations is recognized in the fiscal year in which all eligibility
requirements have been satisfied.
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Governmental fund financial statements are reported using the current financial resources
measurement focus and the modified accrual basis of accounting. Under this method, revenues
are recognized when measurable and available. The District considers all revenues reported in
the governmental funds to be available if the revenues are collected within sixty days after year-
end. Expenditures are recorded when the related fund Hability is incurred, except for principal
and interest on long-term debt, and compensated absernces, which are recognized as expenditures
to the extent they have matured. General capital asset acquisitions are reported as expenditures in
the governmental fund. Proceeds of long-term debt and acquisitions under capital leases are

reported as other financing sources.

Property taxes, charges for services, and interest associated with the current fiscal period are all
considered to be susceptible to accrual and so have been recognized as revenues of the current
fiscal period. All other revenue items are considered to be measurable and available only when

cash is received by the government.

When both restricted and unrestricted resources are available for use, it is the District’s policy to
use restricted resources first, then unrestricted resources as they are needed.

) Property Tax Revenues

Property taxes are assessed, collected and allocated by the County of Orange throughout the fiscal
year according to the following property tax calendar:

Lien Date January 1
Levy Date 4™ Monday of September
Due Dates November 1, 1% Installment

February 1, 2™ Installment
Delinquent Dates December 10, 1% Installment

April 10, 2 Installment

The District elected to participate in the County of Orange Teeter Plan whereby the District receives
100% of the tax levy for a fiscal year net of an administrative fee.

(e) Cash and Investments

Investments are stated at fair value which is based on quoted market prices. All investments are
controlled by an investment policy that is adopted annually by the Board of Trustees within the
provisions of California Government Code.

o Capital Assets

Capital assets, which include, land, buildings and improvements, equipment, and furniture, are
reported in the government-wide financial statements. Capital assets are defined by the District
as individual assets with an initial, individual cost of more than $5,000. All purchased capital
assets are valued at cost where historical cost records are available and at an estimated historical
cost where no historical records exist. Donated capital assets are valued at their estimated fair
value on the date received. Capital assets acquired with capital leases are capitalized in
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accordance with generally accepted accounting principles.

The costs of normal maintenance and repairs that do not add to the value of the asset or materially
extend asset lives are not capitalized. Major outlays for capital assets and improvements are
capitalized as projects are constructed. Using the convention of no depreciation expense in the
year of acquisition, depreciation is recorded in the Government-wide Financial Statements on a
straight-line basis over the useful life of the assets as follows: furniture, and equipment — 5 to 10
years, and buildings and improvements — 50 years.

(g) Compensated Absences Payable

Compensated absences include accrued vacation and sick leave that are available to employees in
future years either in time off or in cash (upon leaving the employment of the District). All
compensated absences are accrued when incurred in the government-wide financial statements. A
liability for compensated absences is reported in governmental funds only if they have matured,
for example as a result of employee resignations or retirements.

Full-time, permanent employees are granted vacation benefits in varying amounts to specified
maximums depending on tenure with the District. Sick leave accrues to full-time, permanent
employees to specified maximums. Generally, after one year of service, employees are entitled to
a percentage of their sick leave balance and all accrued vacation leave upon termination.

) Claims and Judgmenis

The District has no estimated liability for claims and judgments as of June 30, 2009.
Additionally, based on historical trends, the District estimates no liability for incurred but not

reported claims.

@ Classification of Net Assets and Fund Balance

Government-wide Financial Statements

In the Government-wide Financial Statements, net assets are classified in the following
categories:

Invested in Capital Assets, Net of Related Debt: This category groups all capital assets, including
infrastructure, into one component of net assets. Accumulated depreciation on these assets and
the outstanding principal of related debt reduce this category.

Restricted Net Assets: This category presents external restrictions imposed by creditors, grantors,
contributors, or laws or regulations of other governments and restrictions imposed by law through
constitutional provisions or enabling legislation. The District had no restricted net assets at June

30, 2009.

Unrestricted Net Assets: This category represents the net assets of the District that are not
externally restricted for any project or other purpose. ’
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1] Use of Estimates

The preparation of financial statements in conformity with generally accepted accounting principles
requires management to make estimates and assumptions that affect certain reported amounts and
disclosures. Accordingly, actual results could differ from those estimates.

STEWARDSHIP, COMPLIANCE, AND ACCOUNTABILITY
(@)  Budgetary Principles
General Budget Policies

The Executive Director of the District submits a proposed budget to the Board of Trustees each
year. The Board of Trustees and the County of Orange approve the budget. The annual budget is
adopted by Resolution of the Board of Trustees. Revisions or transfers that alter the total
appropriations must be approved by the Board of Trustees. Supplemental appropriations may be
adopted by the Board of Trustees during the year. There were no supplemental appropriations

required during the fiscal year.

A budget is adopted annually on a basis consistent with generally accepted accounting principles
and is used as a management control device. The District maintains budgetary controls to ensure
compliance with legal provisions embodied in the appropriated budget. The legal level of
budgetary control (that is, the level at which expenditures cannot legally exceed the appropriated
amount) for the operating budget is within a fund.

Encumbrances

Encumbrances represent commitments related to unperformed contracts for goods and services.
Encumbrance accounting — under which purchase orders, contracts, or other commitments for the
expenditure of resources are recorded to reserve that portion of the applicable appropriation — is
utilized in the governmental funds. Encumbrances outstanding at year-end are reported as
reservations of fund balances and do not constitute expenditures or liabilities because the
commitments will be honored during the subsequent year. The District had no encumbrances

outstanding at fiscal year-end.
" Continuing Appropriations

Unexpended annual appropriations lapse at the end of the fiscal year; encumbered appropriations
are rebudgeted in the next fiscal year.
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DETAILED NOTES ON ALL FUNDS
(@) Cash and Investments

Cash and investments at June 30, 2009 consisted of the following:

Checking account $ 54,606
Saving account 163,260
Bank accounts - payroll 143,084
Certificates of deposit 26,074

Subtotal deposits 387,024
Cash held by County of Orange Treasurer 1,247,801

Total cash and investments $ 1,634,825

Investments Authorized by the District Investment Policy

The District investment policy authorizes investment in the local government investment pool
administered by the County of Orange and investments authorized under provisions of California
Government Code. The District investment policy does not contain any specific provisions intended
to limit the District’s exposure to interest rate risk, credit risk, and concentration of credit risk.

Disclosures Relating to Interest Rate Risk

Tnterest rate risk is the risk that changes in market interest rates will adversely affect the fair value of
an investment. Generally, the longer the maturity of an investment, the greater the sensitivity of its
fair value to changes in market interest rates. As of year end, the average life month end maturity of
the investments contained in the Orange County Investment Pool (OCIP) is approximately 246 days.

Disclosures Relating to Credit Risk

Generally, credit risk is the risk that an issuer of an investment will not fulfill its obligation to the
holder of the investment. This is measured by the assignment of a rating by a nationally
recognized statistical rating organization. On December 1, 2008, Standard and Poors Rating
Services assigned a AAAm Principal Stability Fund Rating to the Orange County Money Market
Fund. The Pool is not registered with the SEC.

Concentration of Credit Risk

The investment policy contains no limitations on the amount that can be invested in any one
issuer beyond that stipulated by the California Government Code. There are no investments in
any one issuer that represent 5% or more of total investments.

In order to maximize investment return, the District has contracted with the County of Orange
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Treasurer’s Office to act as its fiscal agent (bank) and pool its available cash with that of the
OCTP. The OCIP is used essentially as a demand deposit account by governmental entities that
participate in the OCIP. The County of Orange Treasurer’s Office makes all investment

decisions for the OCIP.

Interest income and realized gains and losses arising from such pooled cash and cash equivalents
is apportioned to each participating fund balance on the relationship of the individual fund’s
average daily cash balances to the aggregate pooled cash and cash equivalents. The District’s
share of pooled cash and cash equivalents is based upon the District’s pro-rata share of the fair
value provided by the OCIP for the entire portfolio (in relation to the amortized cost of that

portfolio).

The primary investment objectives of the Treasurer’s investment activities in order of priority are:
protecting the safety of principal invested, meeting participants’ liquidity needs, attaining a
money market rate of return and attempting to stabilize at a $1 net asset value for the Money
Market Fund. This external investment pool contains deposits, repurchase agreements and
investments. Interest is allocated to individual funds monthly based on the average daily balances
on deposit with the Treasurer.

Deposits must be made in state or national banks, or state or federal savings and loan associations
located within the State. The County is authorized to use demand accounts and certificates of
deposits. The County has not provided or obtained any legally binding guarantees during the
period to support the value of participants shares in the OCIP.

The OCIP values participants shares using an amortized cost basis. Specifically, the OCIP
distributes income to participants based on their relative participation during the period. Income
is calculated based on (1) realized investment gains and losses calculated on an amortized cost
basis, (2) interest income based on stated rates (both paid and accrued), (3) amortization of
discounts and premiums on a straight-line basis, and reduced by (4) investment and
administrative expenses. This method differs from the fair value method used to value deposits
and investments because the amortized cost method is not designed to distribute to participants all
unrealized gains and losses in their fair values. As of June 30, 2009 there was no material
difference between OCIP participants’ shares valued on an amortized cost basis compared to fair

value.

The County of Orange’s bank deposits are either F ederally insured or collateralized in accordance
with the California Government Code. Further OCIP detail is included in the County of Orange’s
Comprehensive Annual Financial Report (CAFR). Copies may be obtained from the County of
Orange Auditor-Controller’s Office — 12 Civic Center Plaza, Room 202 — Santa Ana, CA 92702.

24






PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Continued)
June 30, 2609

Cusiodial Credit Risk

Custodial credit risk for deposits is the risk that, in the event of the failure of a depository financial
institution, a government will not be able to recover its deposits or will not be able to recover
collateral securities that are in the possession of an outside party. The California Government Code
and the District’s investment policy do not contain legal or policy requirements that would limit the
exposure to custodial credit risk for deposits, other than the following provision for deposits: The
California Government Code requires that a financial institution secure deposits made by state or
local governmental units by pledging securities in an undivided collateral pool held by a depository
regulated under state law (unless so waived by the governmental unit). The market value of the
pledged securities in the collateral pool must equal at least 110% of the total amount deposited by the
public agencies. California law also allows financial institutions to secure the District’s deposits by
pledging first trust deed mortgage notes having a value of 150% of the secured public deposits.

The custodial credit risk for investments is the risk that, in the event of the failure of the
counterparty (e.g., broker-dealer) to a transaction, a government will not be able to recover the value
of its investment or collateral securities that are in the possession of another party. The California
Government Code and the District’s investment policy do not contain legal or policy requirements
that would limit the exposure to custodial credit risk for investments. With respect to investments,
custodial credit risk generally applies only to direct investments in marketable securities. Custodial
credit risk does not apply to a local government’s indirect investment in securities through the use of
mutual funds or government investment pools.

i) Capital Assets

Changes in capital assets during the fiscal year ended June 30, 2009 were as follows:

Balance at Balance at
July 1, 2008 Additions Deletions June 30, 2009
Nondepreciable capital assets:
Land 3 81,498 § - $ - $ 81,498
Depreciable capital assets:
Buildings and other improvements 2,029,651 - - 2,029,651
Equipment and furniture 663,053 - - 663,053
Subtotal 2,692,704 - - 2,692,704
Less accumulated depreciation for:
Buildings and other improvements (995,783) (40,593) - (1,036,376)
Equipment and furniture (612,674) (10,190) - {622,864)
Subtotal (1,608,457) (50,783) - (1,659,240)
Net depreciable assets 1,084,247 (50,783) - 1,033,464
Total net capital assets $ 1,165,745  $ (50,783) § - $ 1,114,962

Depreciation expense of $50,873 as charged to the general government function of the District.
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©) Noncurrent Liabilities

All noncurrent liabilities will be repaid from future general fund resources. The following is a
summary of the changes in noncurrent liabilities for the fiscal year ended June 30, 2009:

Balance at . Balance Due Within
July 1, 2008 Additions Deletions ~ June 30, 2009 One Year

Equipment capital lease  § 138,124 & - § 22865 § 115,259 § = 23,817
Civic center renovation 41,053 - 41,053 - -
Compensated absences 63,620 - 6,244 57,376 -

8 242797 $ - $ 70,162 § 172,635 § 23,817

Civie Center Renovation

The City of Placentia obtained a loan to renovate the Civic Center area which included the

Library in 2002. The District agreed to repay the Library’s share of the project after the
repayment of prior indebtedness in 2005. The Board of Trustees approved the promissory note

for the renovation loan in October 2003.

The original note was for $293,361 with interest at the rate of 6.5% per annum payable in
semiannual payments. The semiannual payments increase to $50,000 each in March 2007. The

loan was paid off in September 2008,

Eguipment Capital Lease

The District entered into a lease agreement for a heating, lighting, and air conditioning system. For
accounting purposes, the lease agreement qualifies as a capital lease and, therefore, has been
recorded at the present value of the future minimum lease payments as of the inception date. The
interest rate on the capital lease is 4.1%. The remaining payments are detailed below by fiscal year:

Year Ending
June 30, - Principal Interest Total
2010 $ 23,817 $§ 4363 $ 28,180
2011 24,808 3,371 28,179
2012 " 25,841 2,338 28,179
2013 26,917 1,262 28,179
2014 13,876 214 14,090
Total $ 115259 § 11,548 § 126,807
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OTHER INFORMATION
(@) Defined Contribution Plan

The District’s employees participate in a defined contribution plan administered by National
Retirement Services, Inc. All employees with six months of service and who are at least twenty-
one years of age are eligible to participate in the plan. The plan was established by Resolution of
the Board of Trustees and may be amended by approval of the Board of Trustees. In a defined
contribution plan, benefits depend solely on amounts contributed to the plan plus investment
earnings. The contributions and any interest earned vest in increasing amounts per year of
service: 1 year of service — 20% vested, 2 years of service —40% vested, 3 years of service — 60%
vested, 4 years of service — 80% vested, and 5 years of service — 100% vested.

Annually the District contributes eight percent of eligible employees’ wages. For fiscal year
2008-2009, the District contributed $64,486, based on covered salaries of $806,073 for the
covered period. There were 28 covered employees during the year. Assets of the plan totaled

$456,809 at June 30, 2009.
b Liability, Property, And Workers’ Compensation Protection
Intergovernmental Risk Sharing Joint Powers Agreement

The District is a member of the Special District Risk Management (Authority). The Authority is
comprised of California public entities and is organized under a joint powers agreement pursuant
to California Government Code Section 6500 et seq. The purpose of the Authority is to arrange
and administer programs for the pooling of self-insured losses, to purchase excess insurance or
reinsurance, and to arrange for group-purchased insurance for property and other coverage.

Self Insurance Programs of the Authority

General and Auto Liability, Public Officials’ and Employees’ Errors and Omissions, and
Employment Practices Liability. Coverage is for $2.5 million combined single limit and per
occurrence with another $2.5 million excess coverage layer. Deductibles are $500 per occurrence
for third party general liability property damage, $1,000 per occurrence for third party auto
liability property damage, and 50% coinsurance of cost expended by the Authority in excess of
$10,000 up to $50,000 per occurrence for employment related claims.

Employee Dishonesty. Coverage is $400,000 per loss.

Property Loss. Coverage is for replacement cost to a combined total of $500 million per
occurrence, subject to a $1,000 deductible.

Boiler and Machinery. Coverage is for replacement cost up to $50 million per occurrence,
subject to a $1,000 deductible.

Public Officials Personal Liability. Coverage is for $500,000 per occurrence for each covered
official, subject to a2 $500 deductible.
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Workers’ Compensation and Employers’ Liability. Coverage is $50 million per occurrence for
workers’ compensation and $10 million for employers’ liability coverage.

Adequacy of Protection

During the past three fiscal (claims) years, none of the above programs of protection have had
settlements or judgments that exceeded pooled or insured coverage. There have been no
significant reductions in pooled or insured liability coverage from coverage in the prior year.

© Relationship to Placentia Civic Center Authority

The Placentia Civic Center Authority, a joint powers agreement between the City of Placentia and
the Placentia Library District, was formed in May 1972 for the purpose of selling bonds to
construct and furnish a civic center complex, consisting of a city hall, a police facility, and a
library. The Authority is the owner of the facility and leases the facility back to the City and the
District. Bonds were issued to finance the facility. When the bonds are fully paid, the facility
will revert to the City and the District. Funds are kept by and appropriated through the County of

Orange.

Costs of the civic center complex are prorated for financial purposes to the District based on the
following percentages:

50% - Landscape and outside maintenance
35% - Utilities
25% - Bond clipping by the Board of Trustees for lease payments

Financial statements of the Placentia Civic Center Authority may be obtained from the City of
Placentia Finance Manager at Placentia City Hall 401 E. Chapman Avenue, Placentia, CA 92870.

@ Restatement of Net Assets

As of June 30, 2009, the beginning net assets was restated as follows,

Beginning net assets, as previously reported $ 2,354,569
Prior year property taxes 64,435
Beginning net assets, as restated 3 2,419,004

Beginning net assets has been adjusted to reflect property tax revenue in the propet period.
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(e Restatement of Fund Balances

As of June 30, 2009, the beginning net assets was restated as follows,

Beginning fund balance, as previously reported $ 1,431,621
Prior year's accrued tax not recorded 64,435
Beginning fund balance, as restated $ 1,496,056

Beginning fund balance has been adjusted to reflect property tax revenue in the proper period.
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Budgetary Comparison Schedule
General Fund
For the Year Ended June 38, 2009

Variance with

Original and Final Budget
Final Positive/
Budget Actual (Negative)
Revenues: _
Property taxes $ 1,901,785 % 1,914,386 . §
Other state funds 90,000 106,296
Interest income 55,600 26,429 TP,
Library income 290,000 199,194 (90 SOQ)
Miscellaneous ‘ - 1,682 1,682
Total revenues 2,337,385 2,247,987 (89,398)
Expenditures:
Current:
Salaries and employee benefits 1,397,629 1,273,918 123,711
Professional services 216,524 126,753 89,771
Maintenance 121,250 260,430 (139,180)
Office and administration 203,870 123,107 80,763
Library programs - 22,722 (22,722)
Books and library materials 256,000 175,629 80,371
Miscellaneous 2,250 12,581 (10,331
Debt service:
Principal payments 63,918 63,918 -
Interest payments 11,038 9,589 1,449
Total expenditures 2,272,479 2,068,647 203,832
Net change in fund balance 64,9006 179,340 114,434
Fund balance - beginning of year, as restated 1,496,056 1,496,056 -
Fund balance - end of year $ 1560962 $§ 1,67539 § 114,434

See Accompanying Note to Required Supplementary Information.
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GENERAL BUDGET POLICIES

The Executive Director of the District submits a proposed budget to the Board of Trustees each
year. The Board of Trustees and the County of Orange approve the budget. The annual budget is
adopted by Resolution of the Board of Trustees. Revisions or transfers that alter the total
appropriations must be approved by the Board of Trustees. Supplemental appropriations may be
adopted by the Board of Trustees during the year. There were no supplemental appropriations
required during the fiscal year.

A budget is adopted annually on a basis consistent with generally accepted accounting principles
and is used as a management control device. The District maintains budgetary controls to ensure
compliance with legal provisions embodied in the appropriated budget. The legal level of
budgetary control (that is, the level at which expenditures cannot legally exceed the appropriated
amount) for the operating budget is within a fund.
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