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REVISED BUDGET ESTIMATE FOR PHASE 2
OF E. MINTER’S PERFORMANCE IMPROVEMENT PLAN

Based on the proposed follow-up meetings with employees to gain feedback on the
questions presented in the 5/1/07 report, the budget estimate for Valerie Poole’s

participation in these meetings is as folows:

Per Quarter Seven (7) employee groups x 1.0 hours $ 595.00
@ $85.00/hour

One (1) meeting with E. Minter &
Managers — 1.5 hours @

$85.00/hour $ 127.50
Feedback Report — 2 hours :
@ $85.00/hour $ 170.00
Total per quarter $ 892.50
Annual Budget 4 x $892.50 $3,570.00

Valerie J. Poole
HR Consultant
5/9/07
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INTEROFFICE MEMO
PLACENTIA LIBRARY DISTRICT
To: Elizabeth Minter, Library Director
From: Jim Roberts, Public Services Manager/Literacy Coordinatoiﬂ(é,_,,_
Date: May 23, 2007
Subject: Budget for Early Literacy Station

The Early Literacy Station is a computerized, one-to-one learning station for
children ages 2-8. It immerses children in the English language while also creating a

friendly, familiar learning experience.

At last count, there were 19 libraries in California (including Anaheim) using the
Early Literacy Station.

In cooperation with CALIFA, AWE, the company offering the station, has reduced
the price of the Early Literacy Station by 15% until June 22,

Regular price: $3,200

Discount price: - $2,432
2 year extended warranty (5 years) 300

Total: $2,732

Recommendation: Purchase one Early Literacy Station with extended warranty,
$2,732 prior to June 22 using the Literacy gift account, and budget another station
at $3,600 for next fiscal year,
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

At its meeting on May 9, 2006 the Li
coverage to the Special District Risk Management Authority (SDRMA). During the first

Library Board of Trustees

Elizabeth D. Minter, Library Director

Review the Special District Risk Management Authority’s (SDRMA) proposal
for dental, vision, life insurance, long term disability, and employee assistance
coverage for staff, determine whether to transfer coverage to that program
effective July 1, 2007, select which options of the program to provide, and
authorize the changes through Resolution 07-07.

TO:
FROM:
. SUBJECT:
DATE: May 29, 2007
BACKGROUND:

o4

brary Board of Trustees transferred its medical insurance
ten months

of Fiscal Year 2006-2007 the savings to the District from this action was $13,244.81 (sce Agenda
Item 14, page 5 of 10).

At that time SDRMA reported that it would be expanding the program to include additional types of
health insurance. SDRMA recently announced that these programs are to be available effective July
1,2007. They are described in Attachment A,

By participating in the SD
pool and select significantly
a savings from having only one invoice to process eac

processed.

RMA program the District is eligible to participate in a larger purchasing
higher benefits at a modest increase in premium. The District also gains
h month instead of the six presently being

The details of the programs being recommended by District staff are explained in Attachment A,

The cost analysis is contained in the following table.

Type
Coverage

Dental

Vision

Life & ADD

(Life coverage)
‘Long Term

Disability

Emp.

Assistance

Total Impact

Current
Vendor

Ameritas/50%
VSP
Assurant

Hartford

Care
Resources

Current
Rate
Cost/Month

$32.50

$11.82

$13.50
($50,000)

$.55 per $100

$35.00 for all
employees

# Employees
Currently
Enrolled

13
18
15

15

All full time
& part time

Proposed
SDRMA Vendor

Delta Dental/80%
VSP |
ING

ING

MHN

Proposed New
Cost/Month

$50.80

$16.55

$3.30
($100,000)

$ .55 per $100

$3.27 per
member

Annnal
Fiscal
Impact

+$3,952.80
+$1,021.68
- $1,836.00
-0-

+$ 168.60
+ $3,307.08
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In order for these changes to take effect on July 1, 2007 the District will need to provide the current
vendors with thirty (30) days of notice of its intent to cancel their policies.

The Ancillary Coverages Entity Enrollment Form as submitted to SDRMA by the Library Director to
determine the District’s eligibility for underwriting is Attachment B. There is nothing binding for
Placentia Library District in this document, it formalizes the District’s eligibility to apply for the

coverages.

Placentia Library District Resolution 07-07 is Attachment C. This document makes the application to
SDRMA official and obligates the District to a three (3) year participation in the programs.

The Memorandum of Understanding between Placentia Library District and SDRMA is Attachment
D. This is the governing document for the ancillary coverages program.

RECOMMENDATIONS:

1. Ratify the submission of the Entity Enrollment Form to the Special District Risk Management
Authority.

2. Affirm the selection of the Delta Dental High Plan; the Vision Service Plan Option 5, Plan C; the
ING Basic Life and AD&D with 10+ Lives; the ING Long Term Disability with 10+ Lives with
Option [ — 90 Days; the MHN Employee Assistance Program; that Eligible full-time benefit
employees are those who work at least 30 hours per week and that part-time benefit eligible
employees work at least 20 hours per week; and that the Eligibility Date is the first day of the
month following the first full month of employment,

3. Read Resolution 07-07 by Title only: A Resolution of the Board of Trustees of the Placentia
Library District of Orange County Approving the Form of and Authorizing the Execution of a
Memorandum of Understanding and Authorizing the Participation in the Special District Risk
Management Authority’s Health Benefits Ancillary Coverages.

4. Adopt Resolution 07-07 by Roll Call Vote.

5. "Authorize the Library Board President to sign the Memorandum of Understanding for the Smali
Group Health Benefits Anciliary Coverages Program.,

6. Authorize the Library Director to cancel the existing policies with Ameritas, Vision Service Plan,
Assurant, Hartford and Care Resources.
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3 Incredibly Simple Things You Should Know
About Our New Expanded Health Benefits Program

We Have A Flexible Health Benefits Program, With
New AnciHary Benefits — That Simply Offers More:

1. Full Circle Coverage: A complete program with the
flexibility 1o be customized for the demanding and
unigue needs of our Members

2. Easy Switch: Enroliment is just a few simple steps

3. Betler Rates: Solid savings up to 20% over
previous coverage

New Ancillary Coverage Options:

We offer you a wide variety of options:

* Base Coverage:; Dental and Visian

* Add-ons: Life, Long-term Disability, and
Emplayee Assistance Program

Valued-Added Program Features:
¢ Ease of Enrollment
» Pooled Renewal Rating to Ensure
More Predictable Rates
» Responsive Human Resource Assistance
+ COBRA Administration Assistance
+ Consolidated Billing Through SDRMA



SDRMA Ancillary Coverage Options Summary
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Deita Dental PPO Options

‘Dental Benefits

Calendar Year Maximum

Calendar Year Deductible
Individual / Family

Age Limitations

iDiagnostic and’
Oral Exam
X-Rays

Teeth Cleaning
Fluoride Treatment
Space Maintainers
Bitewings

Sealants

‘Basic Service
Amalgam/Composite Fillings
Periodontics {Gum disease)

Endodontics (Root Canal)

Restorative - Infays and Crowns
Prosthodontics
Complex Oral Surgery

-Orthodantics ™

Eligible for Benefit
Lifetime Maximum

(Employer Contributes 51-100% of dependent cost):

Rates oo T e R
Employee Only

Employee + 1 Dependent

Employee + 2 or More Dependents

{Employer Contributes 0-50% of dependent cost):
Employee Only

Employee + 1 Dependent

Employee + 2 or More Dependents

o Plan oo
““In-Network .. i - Out-of-Network® .
$1,000 ’ $750

(Per patient per calendar yéar)

$50/$150
(Waived for Preventive)

Children to Age 19
Full-time Students to Age 25

Not Covered

Non-Mermb
$31.87
$54.84
$87.67

- “SDRMA Member ™ - L7 “Non:Member <.
$31.13 $31.87
$56.93 $58.29
$93.82 $96.05

*Entilies must contribute a minimum of 50% of the cost for active employees and Entities must have at least 75% of eligible employees enrolled to participate
Nats. Thic <11mmane i for infarmational purase only. [t daes not amend, extend, or alter the current policy in any way. In the event information in this summary differs from
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$1,500

lan -

Qut-of-Network* ..
$1,250

{Per patient per calendar year)

$50/$150

{Waived for Preventive)

Children to Age 19
Full-time Students to Age 26

DRMA Men

$4162

$70.59
$109.77

" SDRMAMeniber <~ ¥

$41.62
$74.93
$119.99

Child & Adult
$500

 Nori-Meiibit

$4261
$72.27
$112.38

$42.61
$76.71
$122.85

$2,000 $1,500

{Per patient per calendar year)

$50/$160
{Waived for Preventive)

Children to Age 19
Fulltime Students to Age 25

Child & Adult
$1,000

© $5080
$85.37 $87.40
$128.92 $131.99

$50.80
$90.56
$140.66 $144.01
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SDRMA Ancillary Coverage Options Summary

VSP Vision Options

Exam copay Plﬁg f'iys Gapay EIEE ltjfiys
$25 $45 $25 - $45
Lenses o 7 VL S - o
Single $25 $45 $25 $45
Bifocal $25 $65 $25 $65
Trifocal $25 $85 $25 $85
Frames B $120 Allowance $47 $120 Al:]iqwahce' o $47
Contact Lenses - Elective $105 Aliowance . $105 $105 Allowance $105
ooy > “Medeally No Copay $105 No Copay $105
Frequency of Services - | ) L
Eye Examination 12 months , 12 months
Lenses 24 months 12 months i
Frames 24 months 24 months
Contact Lensest 24 months 12 months
Rates . - 'SDRMA Member  Non-Member 'SDRMA Member ‘Non-Meniber
Employee Only $6.35 $6.50 $7.34 $7.5l
Employee + 1 Dependent $12.19 $12.48 $14.15 $14.49
Employee + 2 or More Dependents $19.31 $19.77 $22.47 $23.01

1Contact fenses are in lieu of spectacle lenses and frames
Note: This summary is for informationel purpose only. It does not amend, extend, or alter the current palicy in any way. In the eventinformation in this summasy differs from

P o | PR . DDA S 1 SR ., | PR o SRy SR | E————
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Plan pays

oy P o Pl oy T
$15 $45 $25 $45 $0 $45
'$15 $45 $25 $45 %0 $45
$15 $65 $25 $65 $0 $65
$16 $85 $25 $85 _ $0 $85
$120 Allawance - $47 $120 Allowance ~ $47 $120 Allowance -~ ‘$47
$105 Aflowance $105 $105 Allowance $105 $105 Allowance $105
No Copay $105 No Copay $105 No Copay $105
12 months 12 months 12 months
12 months 12 months 12 months
.24 months 12 months 12 months
12 months 12 moenths months
'SDRMA Member - Non-Member SDRMA Member  Non-Member. SDRMA Member | -Non-Member,
$7.65 $7.84 $10.49 $10.74 $16.55 $16.94
$14.78 $15.14 $20.44 $20.93 $32.58 $33.36
$23.49 $24.05 $32.59 $33.37 $52.15 $53.40




SDRMA Ancillary Coverage Options Summary

ING Basic Life and AD&D

Eligibility:

Life Benefits:

AD&D Benefits:

Guaranteed 1ssue Amount

Benefit Reduction Formula

Accelerated Death Benefit

Waiver of Premium

Seat Belt Benefit (AD&D}

Rate

N

All Eligible Employees
working at least 24 hrs/ wk

Groups may.elect a
flat amount of:
$10,000-$100,000 in
$10,000 increments

Same as Life

 $100,000

% of Original
Age Benefit
65 65%
70 50%

50% of Life Benefits if less than
6 Month Life Expectancy

Included

ncluded

Non-Member

$0.34

Eligibility:

Life Benefits:

AD&D Benefits:

Guaranteed Issue Amount

.

Benefit Reduction Farmula

Accelerated Death Benefit

Waiver of Premium

Seat Belt Benefit (AD&D)

Basic Life Rate per
$1,000: Under Age 30

Basic Life Rate per
$1,000: Age 30-39

Basic Life Rate per
$1,000: Age 40-49

Basic Life Rate per
$1,000: Qver Age 49

Agenda Item 49
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All Eligible Employees
working at least 24 hrs/ wk

Groups may electa
flat amount of:
$10,000-$100,000 in
$10,000 increments

Same as Life
$100,000

% of Original
hge Benefit

65 65%

70 50% i-"'

50% of Life Benefits if less
than
6 Month Life Expectancy

Included
Included
;Errmf; Non-Member
$0.25 $0.25
$0.32 $0.33
$0.45 $0.46
$0.61 $0.63

e Plan Nncament the Plan Docuament will orevail.

Note: This surmmary is for informational purpose ontly. It does not amend, extend, or alter the current poticy in any way. In the event infermation in this summary differs from
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(NG Supplemental Life

Eligibility Al Eligible Employees working at least 24 hrs/ wk :
Employee Benefit . )
Minimum ‘ $20,000 /\\yﬂ
Maximum $250,000 i
$10,000 1"0

Increments of:

Guaranteed Issug Amount Under Age 60: $100,000 Age 60 and Over: $50,000

Spouse Benefit Not to Exceed 50% of Employee's Life Benefit

Minimum $20,000

Maximum $125,000

increments of: $5,000

Guaranteed Issue Amount $25,000

Dependent Child({ren} Benefit .

Minlmum ' $5,000

Maximum $10,000

Increments of: $5,000

Guaranteed Issue Amount $10,000

Benefit Duration : Age % of Original Benefit
65 65%
70 : B0%

; Inciuded

Waiver of Premium -

Portabitity ) Included
SDRMA Member  Non-Member SDRMA Member  Non-Member

Rates per $1,000 Employee Rate Spouse Rate
Under Age 25 $0.12 $0.12 $0.12 $0.12
Age 25-29 $0.12 $0.12 $0.12 $0.12
Age 30-34 : $0.15 $0.15 $0.15 $0.15
Age 35-39 $0.17 $0.17 $0.18 $0.18
Age 40-44 _ $0.22 $0.22 $0.23 $0.23
Age 45-49 $0.31 $0.31 $0.32 $0.32
Age 50-54 $0.50 $0.50 $0.51 $0.51
Age 55-59 $0.80 $0.80 $0.82 $0.82
Age 60-64 : $1.20 $1.20 $1.23 $1.23
Age 65-69 $2.25 $2.25 $2.30 $2.30
Over Age 70 ' $3.62 $3.62 $3.70 $3.70

Dependent Child Rate per $1,000 $0.21 $0.21 $0.22 $0.22
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SDRMA Ancillary Coverage Options Summary

ING Long Term Disability

Elfeibility: . All Eligible Employees All Eligible Employess
Bibfity: working at least 24 hrs/ wk working at least 24.hrs/ wk
Elimination Perlod ) 90 Days 180 Days
Menthly Benefit Percentage 60% 60%
Maximum Monthly Benefit $5,000 $5,000
Owin Occupation Definition 24 Months 24 Months
Disability Earnings Test 80% 80%
Definition of Disability Earnings & Occupation Earnin_gs & Qccupation
Recurrent Disabilities 6 Moniths ’ 6 Months
Mental Health/Substance Abuse
Limitations 24 Months 24 Months
Maximum Benefit Duration To Age 65 or SSNRA To Age 65 or SSNRA
Pre-Existing Condition 312

B “Option 1- ~ loptien2

SDRMAMember - Non-Member | SDRMA Member ~ “Non-Member.

$0.55 $0.56

—

Rate per $100

$0.41 $0.42

Note: This surmmary is for informationat purpose only. It does not amend, extend, or alter the current poticy in any way. Inthe event information in this summary differs from
the Plan Document, the Pian Document will prevail.



SDRMA Ancillary Coverage Options Summary

Number of Sé.ssiohsi
Frequency
En%ployee.Séwic'és h
Work Life

legal

Dependent Care
Financial

Education Referrals

Concierge

Employer Servié:res

Brown Bag Seminars

CISD - Critical Incident Stress Debriefing
Management Consultations
Management Training

On-site Orientation

Reports

Newsletter and Collateral Materials
Internet Service

Rates

EAP Rate (PEPM)

Agenda Item 49
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' 3 Seséioné bér. in‘qider}t:pé?__f_éamily _r_h'e_mbefjr

"No I|m1t in frequency or ttme of teiephone -
Counse!mg/Consu!tatmn Sessmns

Telephonlc Counsehng & Referral
for Counselimg Sessnons ‘

Life Management Services

Legal Referral Service - Up to 30 minutes/session
& 25% rate reduction off hourly fee

Child & Elder Care Referral Service

Financial Coﬁsultations to include
Pre-retirament and tax consultations

£ducation and Schooling Referrals

Conclerge Services

5 hours/year/member group
20 hours per incldent/member group |

Unlimited
Unlimited
No Limits

Quarterly Utilization reports

Yes, No Charge
http:lM.mhn.com

'SDRMA Member * Non-Member

$3.27 ' $3.34
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Ancillary Coverage Eligibility Requirements

1.

Entities must be a public agency formed under Califarnia
Government Code.

Entities must have a minimum of two (2) active full time
emnployees tojoin. An active full time employee is an employee
who is eligible for enraliment in employee sponsored
benefits paid for by your Entity. Part time employees may be
considered active employees only if they are currently part
of the benefit eligible population and work a minimum of

twenty (20) hours weekly.

Entities’ public officials (board members, etc) may participate
in the program if their own Entities’ formation documents,
government code and policies allow it and the Entity meets
the contribution requirement in item 4 below. Participation
for public cfficials is limited to the term of their office.

Entities must contribute a minimum of 50% of the cost
for active employees. Entities are not reguired to provide
ancillary coverages for public officials. Under this program,
ancillary coverages for public officials are available;
however, Entities are required to contribute 50% of the
cost of the public official monthly premium if they choose
to provide them ancillary coverages.

Entities must have at least 75% of eligible employees
enrolled in order for the Entity to participate (and public
officials if they are covered). Public Officials may not be
cavered unless active employees are covered.

Ancillary coverage premiums are based on a full month.
Ancillary coverage will begin the first day of the month
following notification of enrollment. There are no partial
months or prorated premiums. Each Entity can establish the
waiting period for anciilary coverages to becarme effective.

_ The maximum dependent child age is 19. If the dependent

is a fult time student, they may be covered until age 25.
Proof of student enrollment may be required. Once a
dependent child is married, they are no longer covered.
Disabled dependent children are not subject to the
dependent age restrictions.

. Each prospective new Entity must complete and submit

the SDRMA Interest Form, Each entity is subject to
underwriting review and may or may not be accepted for
coverage. The underwriting process may take up to two (2)
weeks for completion.

. Entities are required to agree to a commitment to remain in

the program for a period of at least three {3) years.

10.Entities’ Governing Body must approve a Resolution

authorizing participation in Special District Risk Management
Authority’s Ancillary Coverages Program and execute the
Memorandum of Understanding (MOU).

11.0nce an Entity is approved by the underwriter and has

submitted all required documentation to join the program,
the participants should receive their ancillary coverage
identification cards within three (3) weeks.
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Ancillery Coverages
Entity Enrollment Form

ENTITY INFORMATION — The Entity applicant certifies the following information:
Entity's Lepal Name:

PLACENTIA LiboARN DISTY&LU

Streat Address: State: Zip:
(11 CHAPMAN AVE  PLAGENT A A G2510
County:

O LANG&

Contact Name: Title: Phone Number: Fax Number:

WENDY GosDSO~) AomNSEMet. 71U ©2%% (9251202 1Y S78823,
cdminshation@ plocepn-tn CLlomrq o7

Form of Organization:
& Governrment Entity (non-schools) [ School (non-JPA Y [1JPA [ Other

Email:

COVERAGE(S) REQUESTED AND CONTRIBUTIONS The Entity selects the following coverages to bs available for the employees and
will contrrbute the foliovnng percentage of the subscrlption charge/premmm on behalf ofits employees for the coverage(s) requested below:

K Detta Dental Vision Service Plan '} [54 ING Basic Life and P ING LTD %] MHN Employee
AD&D - Long Term Disability Assistance Program
Entity contributes the Entity contributes the . X
foliowing % toward following % toward Select One Plan Belows: Setect One Plan Below:
premium cost: prentium cost:
B¢ 10+ Lives ¥l 10+ Lives
Employee 100 % Employee {00 % ] Less than 10 Lives Less than 10 Lives
Dependent _ D _% Dependent _ ¢ %
Pleass list life insurance amount | Please list annual szlary on
Select One Plan Below: Select One Plan Below: on Participant Enroliment Ferm Participant Enroliment Form
[ Low Plan ] Option 1 Pian A gl‘;e:r:ife Insur?nce”amm;ntmu?t Select One Option Below:
N e same iof all empioyees in !
% Ef‘:]"g;::!a“ E; gp:Eg: g :::: g that cfass or bargaining unit Option 1 ~ 90 days
8 P [ Option 2 - 180 days

(1 option 4 Plan C
&} Option 5 Plan €

EMPLOYEE ELIGIBILITY

Fligible employees zre:  [X Active full-time benefit eligibie employses wha work at least 30 hours per week
{4 Part-time benefit efigible emplayees working at least 20 hours per week

Total number of employeés: 27 Tolal number of employees Ineligible: 30
Total number of active full-time eligibfe enroliing emplayees: Is Total number of part-time or temporary employees: {

PROBATIONARY PERIOD/ELIGIBILITY DATE:
Eligibility Date Is always on the FIRST DAY of the manth follewing waiting period unless otherwise specified.

The waiting period for new employeas: [ one menth Btere-months [ three months O Other
[ Other than FIRST DAY of month:  Eligible on day from [date of hire or {7 Other
Rev. 05/07}
Spectal Dlstrict Risk Management Authority Page T of 2 Toll-Free 800,537.7790

Fax 916.231.4111
Www.sgrma.org
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PUBLIC OFFICIALSIGOVERNING BODY

For Public Officials/Governing Body members to ba covered under SDRMA Ancillary
currently be covered through the Entity’s existing anclllary coverages.

u Tntend to continue providing ancillary coverages to your Public Officlals/Governing Body members through SDRMA Ancillary

Coverages the Public Officlals/Governing Body members must

Check here [] If yo
Coverages.

Total number of public officlals:
Totat number of enralling public offictals:

DOMESTIC PARTNERS

Standard coverage for the domestic partner of an employee or
provided to a dependent of the employee or subscriber. Coverag
copy of a Declaration of Damestic Partnership, or similar form,
partners must be at least 18 years of age. Coverage Is extended to the children of the

the dormestic partrier or the domestic pariner's children.

subscriber to the same extent, and subject to the same terms and conditions, as
o of the employee’s/subscriber’s domestic partner requires submission of a certified
filed with the State of California or another governing jurisdiction. Both domestic
domestic partner. There are no COBRA continuation rights for

CURRENT CARRIER({S):
Is this plan Intended to replace any existing group coverage? Ryes OnNo

AEQITAS , HARTFoRD VSP, ASSUPANT (ARG LESOURLES
Juae 30,2001 |

If YES, name of group carrier(s):

Current group carrier proposed termination date:

GENERAL AGREEMENT AND SIGNATURE

Effective date requested: 7 -1-0 7 (Actual date will be assigned by SDRMA if application Is accepted) :
Application Is hereby made to SDRMA or the appropriate affiliated company for a Group Benefit Agreement/Group Policy providing coverage |
\dentified above. If this application Is accepted, an Agreament/Palicy will be issued which wilt set forth the terms, benefits and conditfons of the

relationship between the Entity and SDRMA. This application will become part of that Agreement/Palicy.

the Entity will inform all parsons who are eligible for coverage that they may apply for SDRMA coverage under

Upon acceptance of the application,
the Agreement/ Pollcy.

{ understand and agree to all of the abave.

522207
‘ - Moo and Tite: ELUZABETH DMWNTER, L 18(ap DIRECHR

{Print Name and Title of Authorized Signer)

Date:

B

y:
{(Authorized Signature}

Applicationis: [ Accepted [JDeclined Case Nao.,
Effective: Underwriter: Date:
Date: By:
{Signature)
{:.
Rev. 05/07)
Page 2 of 2 Toll-Free 800,537,7790

Spectal District Risk Management Autlsority
Fax 916.231.4111

www. sdrma.org
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A RESOLUTION OF
THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY APPROVING THE FORM OF AND AUTHORIZING
THE EXECUTION OF A MEMORANDUM OF
UNDERSTANDING AND AUTHORIZING PARTICIPATION IN THE
SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY’S HEALTH BENEFITS ANCILLARY COVERAGES

WHEREAS, Placentia Library District, a public agency duly organized and existing under and by virtue of the laws of the
State of California (the “Entity”), has determined that it is in the best interest and to the advantage of the Entity to
participate in the medical benefits program offered by the Special District Risk Management Authority (the “Authority™);
and the Entity understands a condition of participation in the Health Benefits Ancillary Coverages is a minimum of 3 full

years; and

WHEREAS, Special District Risk Management Authority was formed in 1986 in accordance with the provisions of
California Government Code 6500 et seq., for the purpose of providing risk financing and risk management programs; and

other coverage protection programs; and

WHEREAS, participation in Special District Risk Management Authority programs requires the Entity to execute and enter
into 2 Memorandum of Understanding (the “MOU”); which states the purpose and participation requirements for the

medical benefits program; and

WHEREAS, all acts, conditions and things required by the laws of the State of California to exist, to have happened and to
have been performed precedent to and in connection with the consummation of the transactions authorized hereby do exist,
have happened and have been performed in regular and due time, form and manner as required by law, and the Entity is now
duly authorized and empowered, pursuant to each and every requirement of law, to consummate such transactions for the
purpose, in the manner and upon the terms herein provided.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE ENTITY AS FOLLOWS:
Section 1. Findings. The Entity’s Governing Body hereby specifically finds and determines that the actions authorized

hereby relate to the public affairs of the Entity.

Section 2. Memorandum of Understanding. The Memorandum of Understanding, to be executed and entered into by and
between the Entity and the Special District Risk Management Authority, in the form presented at this meeting and on file
with the Entity’s Secretary, is hereby approved. The Entity’s Governing Body and/or Authorized Officers (“The Authorized
Officers”) are hereby authorized and directed, for and in the name and on behalf of the Entity, to execute and deliver to the

Authority the Memorandum of Understanding,

Section 3. Program Participation, The Entity’s Governing Body approves participating for a minimum of three full years in
Special District Risk Management Authority Health Benefits Ancillary Coverages.

Section 4. Other Actions, The Authorized Officers of the Entity are each hereby authorized and directed to execute and
deliver any and all documents which is necessary in order to consummate the transactions authorized hereby and all such

actions heretofore taken by such officers are hereby ratificd, confirmed and approved.
Section 5. Effective Date. This resolution shall take effect immediately upon its passage.
PASSED AND ADOPTED this twenty-ninth day of May 2007 by the following vote:
AYES:
NOES:

ABSENT:
ABSTAIN:

Jean Turner, Secretary
Board of Trustees of the Placentia Library District



-



Agenda Item 49
Attachment D

PAof4
SDRMA

MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (hereafter “MEMORANDUM") is entered into by and between the
Special District Risk Management Autharity (hereafter “SDRMA”) and the participating public entity (hereafter

“ENTITY") who Is signatory to this MEMORANDUM,
Recltals

WHEREAS, on August 1, 2006, SDRMA was appointed administrator for the purpose of envolling small
public entities typically having 250 or less employees Into the California State Association of Counties {"CSAC")
Excess Insurance Authority (CEIA"} ElAHealth’s Small Group Health Benefits Ancillary Coverages Program

(hereinafter "PROGRAM").

WHEREAS, the terms and conditions of the PROGRAM as well as benefit coverage, rates, assessments,
and premiums are governed by EIAHealth Committee for the PROGRAM (the "COMMITTEE") and not SDRMA.

WHEREAS, ENTITY desires to enroll and participate in the PROGRAM.

NOW THEREFORE, SDRMA and ENTITY agree as follows:

1. PurPoSE. ENTITY is signatory to this MEMORANDUM for the express purpose of enrofling in the
PROGRAM.
2. INITIAL COMMITMENT PERIOD, ENTITY understands and acknowledges that it is required to remain in the

PROGRAM for a pariod of at least three (3) full years as a condition to participation in the PROGRAM (the
"INITIAL COMMITMENT PERIOD").

3. ENTRY INTO PROGRAM. ENTITY shall enroll in the PROGRAM by making application through SDRMA which
shall be subject to approval by the PROGRAM's Underwriter and governing documents and in accordance

with applicable eligibility guidelines.

4, MAINTENANCE OF EFFORT. PROGRAM is designad to provide an alternative health benefit ancillary coverage
solution to all participants of the ENTITY Including active employees, dependents and public officials. After
the INITIAL COMMITMENT PERIOD, ENTITY may discontinue coverage or change the contribution amount
for retirees. However, ENTITY must coniribute at ieast the minimum percentage required by the eligibility

requirements.

5, PremiuMs. ENTITY understands that premiums and rates for the PROGRAM are set by the COMMITTEE.
ENTITY will remit monthly premiums based upon rates established for each category of participants and the

census of covered employees, dependents and public officials.

Rates for the ENTITY and each category of participant will be determined by the COMMITTEE designated
for the PROGRAM based upon advice from their consultants andfor a consuiting Benefits Actuary and
insurance carriers. In addition, SDRMA will add an administrative fee to premiums and rates set by the
COMMITTEE for costs assoclated with administering the PROGRAM. Rates may vary depending upon
factors including, but not limited to, demographic characteristics, loss experience of all public entities
participating in the PROGRAM and differences in benefits provided (plan design), if any.

a. SDRMA will administrate a billing to ENTITY each month, with payments due by the date specified by
SDRMA. Payments received after the specified date will accrue penalties. Health benefit ancillary
coverage premiums are based on a full month. There are no partial months or prorated premiums.

b, ENTITY must send notification of termination of ancillary benefits for a covered employee to the
PROGRAM and SDRMA by the 15th of the current month fo terminate at the end of the month,
Otherwise (i.e, notification after the 15th), termination will be as of the end of the following month.

Spactal District Risk Management Authority Page 1:4 Tofl-Free 8800.537.7790
Fax 916.231,4111

WL sdrma.org
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10.

11.

2.

BENEFITS. Benefits provided to ENTITY participants shall be as set forth in ENTITY's Plan Summary for the
PROGRAM and as agreed upon between the ENTITY and its recognized employee organizations as

applicable.

CovERAGE DOCUMENTS. Except as otherwise provided herein, CSAC-EFA Health documents outlining the
coverage provided, including terms and conditions of coverage, are controlling with respect to the coverage

of the PROGRAM.

PROGRAM FUNDING. It is the intent of this MEMORANDUM to provide for a fully funded PROGRAM by any
or all of the following: pooting risk; purchasing individual stop loss coverage to protect the pool from large

claims: and purchasing aggregate stop loss coverage.

ASSESSMENTS. Should the PROGRAM not be adequately funded for any reason, pro-rata assessments to.
the ENTITY may be utilized to ensure the approved funding level for applicable policy periods. Any
assessments, which are deemed necessary to ensure approved funding fevels, shall be made upon the
determination and approval of the COMMITTEE in accordance the foliowing:

a.  Assessments/dividends will be used sparingly. Generally, any overfunder funding will be factored into
renewal rates.

b. If a dividend/assessment is declared, allocation will be based upon each ENTITY's proportional share
of total premium paid for the preceding 3 years. ENTITY's must be current participants fo receive a
dividend except upon termination of the PROGRAM and distribution of assets.

c.  ENTITY will be liable for assessments for 12 months following withdrawal from the PROGRAM.

d. Fund equity will be evaluated on a total program-wide basis as opposed to each year standing on its
own,

WITHDRAWAL. ENTITY may withdraw after their INITIAL COMMITMENT PERIOD (three (3} full year
commitment perlod) and subject to the following condition; ENTITY shall notify SDRMA and the PROGRAM
in writing of their intent to withdraw at least 180 days prior to their actual coverage renewal date. ENTITY

may rescind its notice of intent to withdraw.

LiAlSoN WITH SDRMA. Each ENTITY shall maintain staff to act as liaison with the SDRMA and between the
ENTITY and the SDRMA’s designated PROGRAM representative.

DispuTEs. Disputes between the parties related to this MEMORANDUM shall be resolved as follows:

a. Mediation Before Litigation. The parties agree that in the event of any dispute by and between them,
they shall first attempt to resolve the dispute by way of an informal mediation and if such efforts do not

result In a resolution, they may proceed to litigate the claims.

b. Selection of Mediator. The mediation shall be held before a neutral mediator having at least 15 years
civil business litigation experience or a retired judge. Within ten {10} days of a demand for mediation,
the parties shall attempt to mutually select a neutral and qualified mediator. If the parties agree on the
selection of the mediator, the mutually selected mediator shall be appointed for the mediation, |f the
parties are unable to mutuaily select a qualified mediator, they shall each select a neutral mediator and
the two shall then select the third who shall be designated as the parties' neutral mediator for the
dispute. Any selected mediator who is unable or unwilting to fulfill his duties may be replaced.

¢. Time of Mediation. Subject to the mediator's availability, the parties will make best efforts to have the
medlation scheduled and held within 45 days of a demand.

d. Costs of Mediation. The parties shall spiit and pay for the fees charged by the mediator equally.

Special District Risk Management Aulhority

Page 2:4 Toli-Free 800.537.7780
Fax 916,231.4111
www,sdrma.org
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e. Confidentiality of Mediation Process. The parties agree that the mediation of the dispute will be an
effort to compromise disputed claims and that mediation shall be deemed confidential and no

statements made at the mediation can be used against them in the event of future litigation.

f.  Position Statements. Any party making a demand for mediation shall set forth in their written demand
for mediation the factuat and legal basis known to them for their claims or dispute and provide copies
of any staternents, summaries, reports, or documentary information known to them at the time to
support their claims, save and except, privileged or confidential information, which may be withheld.
Within thirty (30) days after receipt of a demand for mediation, the recipient shall provide a written
response to the claims setting forth the factual and fegal basis known to them to support the response
or affirmative defenses and also provide copies of any statements, summaries, reports, or documentary
information known to them at the time to support the response or affirmative defenses, save and
except, privileged or confidential information, which may be withheld. Coples of the position
statements and information exchanged between the parties under this provision shall be provided to
the mediator in advance of the mediation,

g. Failure to Participate in Mediatien. Any party who fails to participate in the mediation shall waive their
right to collect attarney fees herein.

h. Exclusions From Mediation. The parties agree that any claim for immediate injunctive refief is
specifically excluded from the requirements of mediation. The parties further agree that disputes
related to coverage under the PROGRAM are excluded from this provision and shall be governed in
accordance with CSAC-EIAHealth documents and/or PROGRAM documents.

13. GOVERNING Law. This MEMORANDUM shall be governed in accordance with the laws of the State of

California.
14. VENUE. Yenue for any dispute or enforcement shall be in Sacramento, California.
15. ATTORNEY FEES. The prevailing parly in any dispute shall be entitled to an award of reasonable attorney fees.

16. COMPLETE AGREEMENT. This MEMORANDUM together with the related PROGRAM documents constitutes
the full and complete agreement of the ENTITY.

17. SEVERABILITY. Should any provision of this MEMORANDUM be judicially determined to be void or
unenforceable, such determination shall not affect any remaining provision,

18. AMENDMENT OF MEMORANDUM, This MEMORANDUM may be amended by the SDRMA Board of Directors
and such amendments are subject to approval of ENTITY's signatory to this MEMORANDUM. Any ENTITY
who fails or refuses to execute an amendment to this MEMORANDUM shall be deemed 1o have withdrawn
from the PROGRAM on the next annual renewal date.

19. EFFecTIVE DATE. This MEMORANDUM shall become effective upon the signing of this MEMORANDUM by
the ENTITY and Chief Executive Officer or Board President of SODRMA.

20, EXecuUTION IN COUNTERPARTS. This MEMORANDUM may be executed in several counterparts, each of which
' shall be an original, all of which shall constitute but one and the same instrument.

Toll-Free 80Q.537. 7730
Fax 916.231,4111
www.sdrma.org
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in Witness Whereof, the undersigned have executed the MEMORANDUM as of the date set forth below.

Dated: By:
Special District Risk
ianagement Authority
Dated By:
[Mame of Public Entity]
Special Distrlct Risk Management Authorily Page 4:4 Toll-Free 800.537.7790

Fax 916.231.4111
www.sdrma.org
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library DirectorW

SUBJECT:  Establish Salary Schedules for Library Personnel for Fiscal Year 2007-2008,
effective July 1, 2007, and Adopt by Resolution 07-68.

DATE: May 29, 2007

BACKGROUND:

This is the seventh year that Placentia Library District will be operating without a Memorandum of
Understanding (MOU) with its staff. The Orange County Employees Association is no longer willing
to represent the staff and it has not yet acquired a new representative.

The expired Contract provided for a percentage salary increase for each fiscal year equal to the
percent rise, to the nearest tenth (0.1) of one percent, in the cost-of-living for the period March to
March as measured by the Bureau of Labor Statistics Consumer Price Index “All Items” (base 1982-
84), for the Los Angeles-Anaheim-Riverside area. The percentage increase for March 2006 to March
2007 is 3.8%. The COLA Report is Attachment A. '

Attachment B is the Wage and Salary Schedules for Placentia Library District for Fiscal Year 2007,
2008, effective July 1, 2007 with a 3.8 % COLA adjustment for all staff except the Library Director

and the Pages.

Attachment C is Resolution 07-08 establishing the Wage and Salary Schedules for Placentia Library
District for Fiscal Year 2007-2008, effective July 1, 2007,

RECOMMENDATIONS:

i. Read Resolution 07-08 by Title only: A Resolution of the Board of Trustees of the Placentia
Library District of Orange County to Establish the Salaries for Employces of the District for

Fiscal Year 2007-2008.

2. Adopt Resolution 07-08 by Roll Call Vote.
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Bureau of Labor
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Bureau of Labor Statistics Data
www.bls. gov o ' - Advanced Search | A-Z Index
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Change ; 7
Qutput From: 1997 %
Options: T

Wlinclude graphs NEw! More Formatting Options s
pData extracted on: May 21, 2007 (8:09:59 PM)

Consumer Price Index - AH Urban Consumers

Series Id: CUURA421SA0, CUUSR421S5A0

‘INot Seasonally Adjusted
Area: Tos Angeles-Riverside-Orange County, CA
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RESOLUTION 07-08
A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY
TO ESTABLISH THE SALARIES FOR EMPLOYEES OF THE DISTRICT
FOR FISCAL YEAR 2007-2008 _
WHEREAS, Section 19469 of the Education Code of the State of California
establishes that the Board of Library Trustees shall fix the compensation for all
employees.
BE IT RESOLVED, that the Placentia Library District of Orange County Board
Of Trustees adopts the Placentia Library District Salary Scale for Employees for Fiscal
Year 2007-2008 dated May 29, 2007, and implements such on July 1, 2007.
AYES: |
NOES:
ABSENT:
ABSTAIN:
State of California )

)ss.
County of Orange )

1, Jean Turner, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution was duly and

regularly adopted by the Board of Trustees at a Regular Meeting hereof held on the

twenty-ninth day of May 2007.

IN WITNESS THEREOF, I have hereunto set my hand and seal this twenty-ninth

day of May 2007,

Jean Turner, Secretary
Placentia Library District Board of Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees M/

FROM: Elizabeth D. Minter, Library Director

SUBJECT:  Establish the Holiday and Library Public Service Schedule for Calendar Years
' 2007 and 2008, and Adopt by Resolution 07-09.

DATE: May 29, 2007

BACKGROUND:

The District's Holiday and Library Closuré Schedule is based upon the 11 holidays specified in the
Placentia Library District Policy 2030. (Attachment A)

Past practice is that the Library is closed on Easter and the Sunday preceding Monday holidays.
These are not paid holidays for the staff and require adjusting the work schedule or use of vacation

time.

Staff is recommending that the Library Board consider closing the Library on the Saturday of holiday
weekends. These would not be paid holidays for the staff and individuals would need to either take

time without pay or use vacation time.

Staff is also recommending the addition of a staff holiday for Martin Luther King Day on the third
Monday in January, and that the Library be closed on the Sunday preceding this holiday.

Attachment B is the Proposed Holiday and Public Service Calendar for Calendar Years 2007 and
2008.

Attachment C is Resolution 07-09, establishing the Placentia Library District Holiday Schedule for
Calendar Years 2007 and 2008.

RECOMMENDATIONS:
1. Determine whether or not to close on the Saturday preceding a Monday holiday.

2. Determine whether or not to add Martin Luther King Day to the list of staff holidays, and whether
or not to close the Library on the Sunday preceding Martin Luther King Day.

3. Tinalize the Holiday and Public Service Calendar for Calendar Years 2007 and 2008.

4. Read Resolution 07-09 by Title only: A Resolution of the Board of Trustees of the Placentia
Library District of Orange County to Establish the Holiday and Library Closure for Calendar

Years 2007 and 2008.

5. Adopt Resolution 07-09.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Holidays
" POLICY NUMBER: 2030

2030.1 This policy will apply to all regular full-time and part-time employees who work twenty
hours or more per week.

2030.2 The following days will be recognized and observed as paid holidays:

New Years Day
President's Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Day
Christmas Eve Day
Christmas Day

New Year’s Eve Day
2 Fioating Holidays, one accrued in April and one accrued in October on the second pay

period of the month.

2030.3 All regular work will be suspended and employees will receive one-day's pay for each of
the holidays listed above. Anemployee is eligible for any paid holiday if he/she works the day
before and the day after said holiday. Eligibility is also granted if the employee is on vacation or
has notified his/her supervisor and the Library Director and received permission to be absent

from work on that specific day or days.

2030.4 Holiday hours are based on an eight hour day of a forty (40) hour work week.
Employees working less than forty (40) hours per week will receive a pro-rata allocation of

holiday hours,

2030.5 When a holiday falls on an employee’s day off or when the Library is closed, the
employee will request any day during the work week of the holiday, approved by his/her
scheduling supervisor, to compensate for this holiday. :

2030.6 Placentia Library is closed on the Sundays preceding Monday holidays. The Sunday
closings are not paid leave. Staff may cither take vacation time or schedule the hours on other

days during that workweek.

September 20, 2004 2030-1
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2030.7 If any employee works on any of the holidays listed above, excluding floating holidays,
he/she will be paid for all hours worked at the rate of time and one-half (1'%) his/her regulat rate
of pay, or as otherwise specified under Policy #2010, "Hours of Work and Overtime."

September 20, 2004 20302
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

Placentia Library District
Holiday and Library Public Service Schedule
2007

Paid staff holidays are indicated in bold type and unpaid Library closures are indicated in regular type.

Placentia Library District Offices and Library will be closed:

New Year's Day Monday January 1
Day before Monday Holiday Sunday February 18
President's Day Monday February 19
Easter Sunday April 8
Day before Monday Holiday Sunday May 27
Memorial Day Monday May 28
Independence Day Wednesday July 4
Day before Monday Holiday Sunday September 2
Labor Day Monday September 3
Day before Monday Holiday Sunday November 11
Veteran's Day (Legal Holiday) Monday November 12
Thanksgiving Day Thursday November 22
Day before Monday Holiday Sunday December 23
Christmas Eve Day Monday December 24
Christmas Day Tuesday December 25
Day before Monday Holiday Sunday December 30
Monday December 31

New Year's Eve Day



Placentia Library District
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Holiday and Library Public Service Schedule

2008

(Without Saturday Holiday Closings)

Paid staff holidays are indicated in bold type and unpaid Library closures are indicated in regular type.

Placentia Library District Offices and Library will be closed:

New Year's Day

Day before Monday Holiday
Martin Luther King Day

Day before Monday Holiday

President's Day

Easter

Day before Monday Holiday

Memorial Day

Independence Day

Day before Monday Holiday

Labor Day
Veteran's Day
Thanksgiving Day
Christmas Eve Day
Christmas Day

New Year's Eve Day

Tuesday -
Sunday
Monday
Sunday
Monday
Sunday
Sunday
Monday
Friday
Sunday
Monday
Tuesday
Thursday
Wednesday
Thursday

Wednesday

January 1
January 20
January 21
February 17
February 18
March 23
May 25

May 26

July 4
August 31
September 1
November 11
November 27
December 24
December 25

December 31
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Placentia Library District
Holiday and Library Public Service Schedule
2008

(Without Saturday Holiday Closings)
Paid staff holidays are indicated in bold type and unpaid Library closures are indicated in regular type.

Placentia Library District Offices and Library will be closed:

New Year's Day Tuesday January 1
Saturday before a Monday Holiday | Saturday January 19
Day before Monday Holiday Sunday January 20
Martin Luther King Day Monday January 21
Saturday before a Monday Holiday Saturday February 16
Day before Monday Holiday Sunday February 17
President's Day Monday February 18
Easter Sunday March 23
Saturday before a Monday Holiday Saturday May 24

Day before Monday Holiday Sunday May 25
Memorial Day Monday May 26
Independence Day Friday July 4
Saturday before a Monday Holiday Saturday August 30
Day before Monday Holiday Sunday August 31
Labor Day Monday September 1
Veteran's Day Tuesday November 11
Thanksgiving Day Thursday November 27
Christmas Eve Day Wednesday December 24
Chiristmas Day Thursday December 25
New Year's Eve Day Wednesday December 31
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RESOLUTION 07-09
A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ESTABLISH THE
HOLIDAY AND LIBRARY CLOSURE SCHEDULE
FOR CALENDAR YEARS 2007 AND 2008

WHEREAS, Section 19469 of the Education Code of the State of California
establishes that the Board of Library Trustees shall designate the hours during which the
Library shall be open for the use of the public;

BE IT RESOLVED, that the Placentia Library District of Orange County Board

Of Trustees established its Holiday Schedule for Calendar Years 2007 and 2008 dated

May 29, 2007.
AYES:
NOES:
ABSENT:
ABSTAIN:
State of California )

)ss.
County of Orange )

I, Jean Turner, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution was duly and
regularly adopted by the Board of Trustees ata Regular Meeting hereof held on the

twenty-ninth day of May 2007.

IN WITNESS THEREOF, I have hereunto set my hand and seal this twenty-ninth
day of May 2007.

Jean Turner, Secretary
Placentia Library District Board of Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director

SUBJECT:  Establish the Distriet’s Appropriations Limitation (Gann Limit) at $3,320,242
for Fiscal Year 2007-2008 by Resolution 07-10.

DATE: May 29, 2007

BACKGROUND:

Each year California local jurisdictions are required to establish an Appropriations Limitation (Gann
Limit) for the next fiscal year.

Attachment A shows the calculation of the annual Gann Limitation using the information provided by
the California Department of Finance.

Attachment B is the background information from the California Department of Finance for Fiscal
Year 2007-2008.

Attachment C is Resolution 07-10 establishing the Gann Limitation for Placentia Library District for
Fiscal Year 2007-2008 in the amount of $3,326,242.

RECOMMENDATIONS:

1. Read Resolution 07-10 by Title only: A Resolution of the Board of Trustees of the Placentia
Library District of Orange County to Establish the Appropriations Limitation for Fiscal Year
2007-2008,

2. Adopt Resolution 07-10 by Roll Call Vote.
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. RTMENT OF ARNOLD BCHWARZENEGGER, BOVERNOR
4“mﬂ‘“’ F- I N A N B E 918 L STREET B SACRAMENTD UA R O95814-3706 B WWW.GOF.DA, GOV

May 2007
Dear Fiscal Offlcer:

Subject: Price and Population Information

Appropriations Limit

The California Revenue and Taxation Code, Section 2227, mandates the Department of Finance
{Finance) to transmit an estimate of the percentage change In population to local governments. Each
focal jurisdiction must use thelr percentage change in population factor for January 1, 2007, in conjunction
with a change in the cost of living, or price factor, to calculate their appropriations limit for fiscal year
2007-08. Enclosure | provides the change in California’s per caplta personal income and an exampla for
utilizing the price factor and population percentage change factor to calculate the 2007-08 appropriations
Himit. Enclosure I provides city and unincarporated county population percentage changes, and
Enclosure A provides county and incorporated areas population percentage changes. The population
percentage change data excludes federal and state institutionalized populations and military populations,

as noted.

Population Percent Change for Special Districts
Some speclal districts must establish an annual appropriations limit. Consult the Revenus and Taxation

Code, Section 2228 for further information regarding the appropriation limit. You can access the Code

from the following website: “hito:/www.leginfo.ca.gov/calaw.himl” check: “Revenue and Taxation Code”
and enter 2228 for the search term to leam more about the varlous population change factors avallable to

special districts to calculate thelr appropriations limit. Article X!l B, Section 9, of the State Constitution
exempts certain special districts from the appropriations limit calculation mandate. Consult the following
webstte: “http://www.leginfo.ca.gov/.const.article_13B” for additional information. Speclal districts
required by law o calculate their appropriations limit must present the calculation as part of their annual
audit. Any questions special districts have on this issue should be referred to their respective county for
clarification, or to their legal representation, or to the law itself. No State agency reviows the local

approptiations limits.

Population Certification .
The population ceriification program applies only to cltles and counties. Revenue and Taxation Code

Section 11005.6 mandates Finance to automatically cerlify any population estimate that exceeds the
current certifled population with the State Controller’s Office. Finance will certify the higher estimate fo

the State Controller by June 1, 2007,

Please Note: City population estimates are controfled to Independently calculated county population
estimates. Due to county estimates revislons; prior year's city population estimates may have also heen
revised.

if you have any questions regarding this data, please contact the Demographic Research Unit
at (916) 323-4086.

MICHAEL C. GENEST
Director
By:

VINCENT P. BROWN
Chief Deputy Director

Enclosure



Agenda Item 52

Attachment B

Page 2 of 4
May 2007 Enclosure |
A. Price Factor: Aricle XIlI B specifies that local jurisdictions select their

~ cost-of-living factor to compute their appropriation limit by a vote of their governing
body. The cost-of-living factor provided here is per capita personal income. If the
percentage change in per capita personal income s selected, the percentage
change to be used in setiing the 2007-2008 appropriation fimitis:

Per Capita Personal Income

Fiscal Year Pearcentage chénga
(FY) over prior year
2007-2008 4.42
B. Following is an example using sample population change and the change in

California per capita personal income as growth factors in computing a 2007-2008
appropriation limit,

2007-2008:
Per Capita Cost of Living Change = 4.42 percent
Population Change = 1.20 percent

4.42+100

Per Capita Cost of LIving converted to a ratio: 00 =1.0442
Population converted to a ratio: : 1'2?;0100 = 1.0120

Caiculation of factor for FY 2007-2008:
1.0442x1.0120=1.0567
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NOTICE for Special Districts

Please be advised that this will be the final year in which the Department of Finance,
Demographic Research Unit (DRU), will be mailing out the price and population data to
special districts. You should be able to obtain the price and population data from your

county's fiscal office.

The annual price and population data, required by law for certain special districts to
calculate their appropriation's limit, are currently available, and will continue to be

available, via several other options:
« The DRU web-page, at: http:llwww.dof.ca.goleesearcthesearch.asp

On this web-page, click on the option entitled "Price and Population Factors Used
for the Appropriations Limit", This will link you to our Budget Page, where, under
"More Budgst Options", the price and population data are provided under "Price
-and Population Factors used for the Appropriations Limit for", where you select
the year needed. The current year should be at the top of the list AFTER MAY

15T OF EACH YEAR.

Look under the appropriate county for the change factor or factors that apply for
your district pursuant to section 2228 of the Revenue and Taxation Code.

«  You can call the Demographic Research Unit if you do not have access to the
Internet or cannot obtain the data from the county office. The telephone number

for DRU is 916-323-4086.

If your special district needs to use a weighted average to calculate the appropriations
limit, there is now a link on the above web-page with instructions, under "Weighted

Average Instructions for Special Districts".
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Fiscal Year 2007-2008 age 4 of4
Enclosure It
Annual Percent Change in Population Minus Exclusions (%}
January 1, 2006 to January 1, 2007 and Total Population, January 1, 2007
Total
County Percent Change  =-- Population Minus Exclusions -— Population
City 2008-2007 14-06 14-07 142007
Orange
Aliso Viejo 0.38 44,867 45,037 . 45,037
Anaheim 0.83 342,717 345,556 345,656
Brea 0.61 39,628 39,870 39,870
Buena Park 1.18 81,488 82,452 82,452
Cosla Mesa 0.46 112,682 113,202 113,805
Cypress 0.7 - 48,938 49,284 49,284
Dana Polnt 0.58 36,734 36,046 36,946
Fountain Valley © 041 57,505 57,741 57,741
Fullerton 0.52 136,650 137,367 137,367
Garden Grove 0.4z 172,056 172,781 172,781
Huntington Beach : 0.45 : 201,346 202,250 202,250
Irvine 4,10 194,126 202,079 202,079
{ aguna Beach 0.50 25,006 25,131 25,131
Laguna Hills 0.33 33,281 33,391 33,391
Laguna Niguel 0.48 66,291 66,608 66,608
Laguna Woods 033 18,366 18,426 18,426
La Habra 0.95 61,804 62,483 62,483
Lake Forest 0.32 77,9 78,243 78,243
La Palma 0.33 16,109 16,162 16,162
Los Alamitos 1.00 12,026 12,146 12,146
Mission Viejo 0.32 98,165 98,483 08,483
Newport Beach 0.86 83,503 84,218 84,218
Orange 0.44 138,027 138,640 138,640
Placentia ) 0.53 . 51,324 51,597 51,597
Rancho Santa Margarita 1.02 ) 49,247 49,718 49,718
San Clemente 1.48 66,392 67,373 67,373
San Juan Capistrano 0,88 36,134 36,452 36,452
Santa Ana 0.38 352,090 353,428 353,428
Seal Beach 0,00 25452 25,452 25,962
Stenton 0.39 38,828 38,981 38,981
Tustin 1.10 69,586 70,350 70,350
Villa Park 0.37 6,228 - : 6,251 6,261
Westminster 0.33 92,566 92,870 92,870
Yorba Linda 1.48 66,011 67,904 - 67,904
Unincorporaled 0.89 117,089 118,136 118,136
County Total 084 _ 3,071,222 3,097,008 3,088,121

(*) Exclusions include residents on federal military installations and group quarters® residents in state mental institutions, and state and federal

correctional institutions.
Page 1
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RESOLUTION 07-10
A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ESTABLISH THE
APPROPRIATIONS LIMITATION FOR FISCAL YEAR 2007-2008

WHEREAS, the voters of California on November 6, 1979 added Article XIIIB to
the State Constitution placing various limitations on the appropriations of state and local
Governments, as called out in Section 2710 of the Government Code; and

WHEREAS, such law became effective January 1, 1981; and factors that may be
used by local jurisdictions in setting their appropriations limit; and

WHEREAS, the Placentia Library District of Orange County has complied with
All the provisions of said law in determining the appropriations limit for the fiscal year
2007-2008.

NOW, THEREFORE, BE IT RESOLVED, that the appropriations limit be
$3,326,242 for Fiscal Year 2007-2008.

AYES:

NOES:

ABSENT:

ABSTAIN:
State of California )

)ss.
County of Orange )

1, Jean Tutner, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution was duly and
regularly adopted by the Board of Trustees at a Regular Meeting hereof held on the

twenty-ninth day of May 2007.
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il

IN WITNESS THEREOF, 1 have hereunto set my hand and seal this
twenty-ninth day of May 2007. '

Jean Turner, Secretary
Placentia Library District Board of Trustees



Agenda ftem 53
Page 1 of 1

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees ]
FROM: Elizabeth D. Minter, Library Director

" SUBJECT:  Authorize Staff Appreciation Dinner
DATE: May 29, 2007
BACKGROUND:

The 2006 Staff Appreciation Dinner was held at the home of Saundra and Allan Stark on
Thursday, October 19, 2006 at 6:30 P.M, Substitutes from Anaheim Library were used to staff

the public service desks.

Fifty staff members, Library Trustees, Friends Board Members, Foundation Board members and
guests attended.

The cost was $906.11. There were seven paid guests. The cost for the Library Board and Friends
was $766.11 or $383.96 per organization. :

The times available would be Friday or Sunday evenings. A Sunday brunch at 10:00 would also
be feasible although it may interfere with church attendance.

RECOMMENDATION:

1. Authorize a Staff Appreciation Dinner to be held in September or October,

2 Authorize the Library Director to ask the Friends of Placentia Library to co-sponsor
the event with a 50% match of expenses up to $500.

3. Appoint some one to coordinate the arrangements with the Placentia Library Friends
Foundation Board of Directors and report back to the Library Board with
recommendations on venue and date.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director

SUBJECT: Travel Authorizations: Library Director Minter to the Public Library
Director’s Forum with the State Librarian in Sacramento and the California
Special Districts Association Annual Conference in Monterey.

DATE: May 29, 2007

BACKGROUND:

Library Director Minter has been invited to participate in the Public Library Directors” Forum
with the State Librarian and State Library Staff in Sacramento, September 20-21, 2007. The State
Library pays all expenses except transportation. District policy requires Board approval for
overnight trips for insurance purposes. The estimated cost is $250.

The California Special Districts Association Annual Conference will be held October 1-4, 2007 at
Monterey. The information currently available is Attachment A. The cost estimate is Attachment
B. There is a discount if two or more register from the same district. The Library Director would
like to reserve the hotel rooms as early as possible. Unneeded rooms may be canceled at a later
time without penalty. I would also like to get an idea whether those going would like to car pool
or fly. There may be an advantage to early airplane reservations if they are needed.

RECOMMENDATION:

1. Authorize Library Director Minter to attend the Public Library Directors’ Forum with the
State Librarian in Sacramento, September 20-21 in Sacramento at a cost not to exceed $250

to be paid from the General Fund.

2. Determine who will attend the California Special Districts Association Annual Conference in
Monterey, October 1-4, 2007, and authorize the Library Director to process the hotel
reservations, transportation arrangements and registrations at a cost not to exceed $4,808.98

to be paid from the General Fund.
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Placentia Library District
Travel Estimate

Name: Elizabeth Minter
Event: CSDA Annual Conference
Location: Monterey, CA '
Fund General Fund

Mon Tue Wed Thur TOTAL
Date 10/01/07 10/02/07 10/03/07  10/04/07
Registration 350.00 350.00
Hotel 204.60 204.60 204.60 613.80
Breakfast 15.00 15.00 15.00 45,00
Lunch 20.00 20.00 40.00
Dinner 30,00 30.00 30.00 90.00
Air/Train -
Local Trans. -
Mileage @ $ .485 181.88 14.55 14.55 181.88 392.86
Parking/Tolls 7.00. 7.00 7.00 7.00 28.00
Telephone -
Misc. 20.00 20.00 20.00 20.00 80,00
TOTAL 463.48 641.15 281.15 253.88 1,639.66
Name: Trustee 1
Event: CSDA Annual Conference
Location: Monterey, CA
Fund General Fund

Mon Tue Wed Thur TOTAL
Date 10/01/07 10/02/07 10/03/07 10/04/07
Registration 290.00 290.00
Hotel 204.60 204.60 204.60 613.80
Breakfast 15.00 15.00 15.00 45.00
Lunch 20,00 20.00 40.00
Dinner 30.00 30.00 30.00 90.00
Air/Train -
Local Trans. -
Mileage @ $ .485 181.88 14,55 14,55 181.88 392.86
Parking/Tolls 7.00 7.00 7.00 7.00 28.00
Telephone -
Misec. 20.00 20.00 20.00 20.00 80.00
TOTAL 463,48 581.15 281.15 253.88  1,579.66
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Name: Trustee 2
Event: CSDA Annual Conference
Location: Monterey, CA
Fund General Fund

Mon Tue Wed Thur TOTAL
Date 10/01/07 10/02/07 10/03/07 10/04/07
Registration 300.00 300.00
Hotel 204,60 204.60 204.60 613.80
Breakfast 15.00 15.00 15.00 45,00
Lunch 20.00 20,00 40.00
Dinner 30.00 30.00 30.00 90.00
Air/Train -
Local Trans. -
Mileage @ $ 485 181.88 14.55 14.55 181.88 392.86
Parking/Tolls 7.00 7.00 7.00 7.00 28.00
Telephone -
Misc, 20.00 20.00 20.00 20.00 80.60
TOTAL 463.48 591.15 281.15 253.88  1,589.66
Total Staff 1,639.66
Total Trustee 3,169.32

4,808.98

TOTAL Conference
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Case study helps board understand role

ssue: A board member is working on a commitiee

project at the organization’s offices. As the project

develops, the board member begins to make re-
quests of staff for clerical work,

On a Thursday, the executive director gives an
administrative assistant a report to Input and have
ready by Friday. The board member brings a committee
report to the same employee to input and asks that it be
ready for him on Friday.

The AA tells the board member that she doesn't have
enough time to complete both reports on Friday and
that the executive director’s report will receive priority.
This upsets the board member, who takes it up with the
administrator. The administrative assistant also com-
plains to the administrator.

Different boards will likely find different solutions to
the problem this case study presents, but here are The
Board Doctor’s thoughts on the matter:

« If the board and administrator have defined roles,
the board member has overstepped his authority.
From the board’s standpoint, the board chair should
counsel the board member and clearly describe the
board's role with staff.

+ The administrator should have full control and
authority over staff work. Board members should

be understanding when an employee responds by
asking the board member to take a matter up with
the executive director and have her assign the work.

« Ifa board member continues to attempt to direct
staff, the issue should come to the full board for
discussion. The full board Is responsible for rein-
forcing the board’s appropriate role as policy mak-
er—not to direct employees. The beard should
resolve to ask that all board work be assigned to staff
through the administrator.

Work through role conflict.

As a board, discuss the following questions to deter-
mine what your response would be if this happened at
your organization:

1. Is this case study a policy or management-related
issue? Is the board member “managing staff?”

2. Will the issue presented in the case study affect
internal refationships? If board members direct
staff, who daes staff report (o7

3. Should board members ever involve themselves and
direct personnel?

Throw a party, remember the tax break

party-related expenses like the food and drink you

serve,
However, there's no deduction for expenses attribut-

able to the benefits the volunteer and her family receive
at the event, e.g., there’s no deduction for the value of
the food and beverage you consume. B

ou don't serve as a board member to benefit
from tax deductions, but there are certain write-
offs you can take advantage of, including this
one;
If you sponsor a cocktail or dinner party in order to
raise funds for a charity, you can claim a deduction for

=L 4%
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| Use matrix to pinpoint skills
required to serve specific board committees

CPA on the board, you may naturally think she fits best
on the board’s finance and/or audit committees. Howev-
er, the CPA may be serving because she passionately
cares about the organization’s programs, making her a
better fit for the program committee.

kills and criteria matrices are excellent tools for

hoard recruitment. They let you identify where

your board has skill gaps; for example, the area
of board fundraising. Using a matrix lets you target
specific areas you can improve by adding members who
possess the skills you lack.

A matrix can also be a useful tool when it comes to
making committee assignments. Down the left side of a
matrix, list the specific skills a committee seeks in an
effective board member. Across its top, include space
for all board members' names. Under board members’
names, put an “X" for each skill the member possesses,
noting where you lack skill representation.

Tip: Be sure to give fair weight to a board member's
interest in serving a specific committee. If you have a

A matrix can also be a useful tool when
it comes to making committee
assignments.

The following matrix shows how this would work for
a board finance committee. E

Board Members

Skills A B C D E
Familiarity with budgeting X X X X
Experienced in the organization’s budget
development process X X
Has experience with audits X X X X
Is by profession a CPA or tax attorney, or
uses financial skills on a daily basis, or in a
professional capacity in daily business X X X
Understands the organization's financial
reports X
Understands the organization's strategic
priorities X X
Understands board role regarding finances X X
Has expressed interest in serving this com-
mittee X X
Totals for each board member 7 3 2 5
1
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Editor: Jeff Stratton

Consent agenda improves board e:.>cienc
ag Yy

oards that use consent agendas to handle

recurring matters like approval of the minutes

and routine business agreements free them-
selves up during the meeting to concentrate on more
pressing and strategic business,

David O. Renz, director, Midwest Center for Non-
profit Leadership, Henry W. Bloch School of Business &
Public Administration, University of Missourt — Kansas
City, said the use of a consent agenda can save the
board time and improve effectiveness,

The board and administrator should discuss parame-
ters for what items belong on the consent agenda and
then agree to using the teol.

Renz provides two guidelines for boards that want to
consider using such a strategy:

1. Use consent agendas only after determining all
board members understand the purpose of the

practice and agree to its use.

2. Accept the responsibility that comes with using a
consent agenda. This means board members put
adequate time into meeting preparatton. "Obvious-
ly, if members do not read the background informa-
tion on the consent agenda prior to the meeting,
they cannot responsibly agree to the inclusion of
any particular item on the consent agenda,” Renz
satd.

Here's why thoroughly reviewing consent agenda
materials in advance of meetings is important: When
board members approve a consent agenda item that
includes an important legal, financial or program item
without having prepared fully for the meeting, the board
can expose itself and the organization to llability, Renz

said, &

Identify essential tasks for board, administrator

ne methed for identifying who does what in

the area of board and administrator responsi-

bilities is for the parties to discuss respective
roles. By defining responsibilities, the board and
administrator team can prevent intrusion into the
other’s job.

It's worth making the time to do this, because when
roles are clearly drawn, the board and administrator
relationship remains strong.

A Texas board includes this in a board policy by
stating the five essential tasks, or roles, for both the
board and administrator.

The five most essential tasks, or roles, of the board:
1. Adopt goals and priorities for the organization and

morttor success in achieving them.

2. Adopt policies that govern the organization and
review these policies for effectiveness.

3. Hire an administrator to manage the organization
and evaluate the administrator's effectiveness.

4. Adopt an annual budget for the organization,

5. Delegate management responsibilities to the admin-

istrator.

The five most essential tasks, or roles, of the admin-

istrator are:
1. Accept administrative responsibility and leadership
for the planning, operation, supervision, and

continued on next page
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evaluation of the programs, services, and facilities
of the organization.

2. Accept authority and responsibility for the assign-
ment and evaluation of personnel and make deci-
sions regarding employment and termination of

employees.

3. Prepare and submit a proposed budget to the board.
4. Recommend policies to be adopted by the board
and develop administrative procedures to imple-

ment those policies.
5. Provide leadership for the attainment of the organi-

zation's goals.

Formulate motions in advance
to speed decision-making

o spee
meeting motions ahead of time. With a pre
of the motion, and the vote in an efficient manner.

d up the board's decision-making process, at either hoard or committee meetings, consider writing
swritten motion, the group can move on to discussion, a second

Here's an example. Notice how the format lends itself to use when writing the meeting minutes. B

Agenda

Motion:
Because of an increasing need to keep the

organization’s name before the community to
increase support, we hereby create a Public
Relations subcommittee of the board. Chair will be
Amy Jones. Committee chair Jones may invite
other board members to serve on the committee,
along with interested organization supporters and
stakeholders. The executive director will be an ad-

hoc committee member.

Minutes

Motion:
Because of an increasing need to keep the

organization’s name before the community to
increase support, we hereby create a Public
Relations subcommittee of the board. Chair will
be Amy Jones. Committee chair Jones may invite
other board members to serve on the committee,
along with interested organization supporters and
stakeholders. The executive director will be an
ad-hoc committee member,

Board Members Board Members
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Second Second X
Avyes Ayes X X X X X
Nays Nays X X
Abstains Abstains
[ Carried ] Carri;ad
() Failed

{1 Failed




