AGENDA

PLACENTIA LIBRARY DISTRICT

BOARD OF TRUSTEES
E - _ UNUSUAL DATE MEETING
Placentia Library District Monday, September25, 2015

Community Meeting Room

Mission Statement:

Placentia Library District provides lifelong learning and reading opportunities that inspire, open
minds, and bring our community together.

The Centennial Vision Statement:
I The Vision of the Trustees is intended to help celebrate the 100-year anniversary of the District.

B

We will be the place where the community “sees and experiences” the technical edge
and premier programming,

We will renovate and expand our Library.

We will remain financially seff-sufficient.

]

(L

3 We will seek strong community support.

{0 We will reach our community with an active marketing plan.
(NE]

We will increase the percentage of our operating budget that supports establishing the
premier collection in Orange County.

We will plan for maintaining our qualified and professional staff.

AGENDA DESCRIPTIONS: The Agenda descripiions are intended to give members of the public notice and a general
summary of items of business to be ransacted or discussed. The Board may take any action which it deems to be
appropriate on the Agenda and is not limited in any way by the notice of the recomnmiended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating fo Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having any
question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 200,

PLEDGE OF ALLEGIANCE Library Board President

CALL TO ORDER
I.  Call to Order Library Board President
2. Roll Call Recorder

3. Adoption of Agenda
This is the opportunity for Board members to delete items firom the Agenda, to continue items, to re-order items,
and to make additions pursuant to Government Code Section 54934.2(b).
Presentation: Library Director
Recommendation: Adopt by Motion
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4. Oral Communications
Members of the public may address the Library Board of Trustees on any matter within the Jurisdiction of the
Board. Presentations by the public are limited to 5 minutes per person. Members of the public are also permitied
to address the Library Board of Trustees on specific Agenda Itenis before and at the time that an Item is being
considered by the Board. Action may not be taken o items not on the Agenda except in emergencies or as
otherwise authorized. Reference: California Government Code Sections 54954.3, 54954.2(b).

TRUSTEE & ORGANIZATIONAL REPORTS

5. Board President Report - oral
The President makes announcements of general interest to the communily and the Library Board of Trusiees as
well as conducting any ceremonial matiers.

6. Trustee Reports _
The Trustees make announcements of general interest to the community and the Library Board of Trustees, and
report on meelings attended on behalf of the Board of Triustees.

7. Library Director Repor{

8. Placentia Library Friends Foundation Board of Director’s Report

CONSENT CALENDAR (Items 9 —24)

Presentation: Library Dircctor

Recommendation: Approve by Motion
Items 9 — 24 may be considered together as one motion fo approve the Consent Calendar. Items may be removed
for individual consideration before the Consent Calendar is adopted. Items removed must then each have a

separate nolioh.

MINUTES (Item 9)
9. Minutes of the July 20, 2015 Library Board of Trustees Meeting. (Receive & File and Approve)

CLAIMS (Ttems 10— 13) .
10. Nonstandard Claims in excess of $300. (Receive & File and Approve)

il. Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)
2. Current Claims and Payroll. (Receive & File and Approve)

13.  FY2014-2015Cash Flow Analysis through August 2015; the Schedule of Anticipated Property Tax
Revenues for FY2014-2015 as provided by the Orange County Auditor. (Receive & File).

TREASURER’S REPORTS (Items 14 — 17)

14.  Financial Reports for July & August 2015 for Placentia Library District Accounts on Deposit with the Orange
County Treasurer, (Receive & File)

15. DBalance Sheet for July & August 2015. (Receive & File)

16.  Acquisitions Report for July & August 2015, (Receive & Tile)

17.  Enirepreneurial Activities Report for July & August 2015, (Receive & File)

GENERAL CONSENT REPORTS (Items 18 —20)
18.  Personnel Report for July & August 2015, (Receive, File, and Ratify Appointments)

19.  Circulation Report for July & August 2015. (Receive & File)

20. Review of Shared Maintenance Costs with the City of Placentia under the JPA. (Receive & File)
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STAFF REPORTS (Items 21 —-24)
21.  Administration Report for July & August 2015.

22, Children's Services Report for July & August 2015.
23, Adult Services Report for July & August 2015.
24.  Placentia Library Web Site & Technology Report for July & August 2013.

NEW BUSINESS
25 Presentation on the California State Literacy Services Grant.

76.  Presentation on the Universal Service Program for Schools and Libraries (e-Rate).
97, Travel Authorization: Board Secretary/Clerk Conference, October 18-20, 2015 in Lake Tahoe, California.

98.  Travel Authorization: USC’s Defining New Metrics for Library Success Symposium, October -2, 2015 in
Los Angeles, California.

79,  Authorize Amendment to Resolution 15-06: A Resolution of the Board of Trustees of the Placentia Library of
Orange County to Adopt Fiscal Years 2015-2017 Budget for the Placentia Library District of Orange County.

30.  Authorize Mr. Marc Davis from DavisFarr to provide CPA and Investment Services to the District.

DISCUSSIONS
31. Discuss a Proposed Placentia Library District Policy 4071 — Legislative Policy Positions.

33, Discuss the March 23, 2015 Motion for the Travel Authorization to the 2015 American Library Association
(ALA) Conference.

33.  Discuss Amendments to Placentia Library District Policy 2040 — Sick Leave, Catastrophic Leave-Sharing
Program and Approve Resolution 16-03: A Resolution of the Board of Trustees of the Placentia Library
District of Orange County Approving the Amendments to the Placentia Library District Policy 2040 — Sick
Leave for Part-Time, Seasonal, Extra-Help, and Temporary Employees Working Less Than 20 Hours.

34.  Discuss and Select a Date for the October Library Board of Trustees Meeting.

CLOSED SESSION
35, Pursuant to California Government Code Section 54954.5 a closed session will be held to discuss a public

employee performance evaluation,

ADJOURNMENT
36. Agenda Preparation for the October Unusual Date Meeting which will be held on Monday, October 26, 2015

unfess re-scheduled by the Library Board of Trustees.

37. Review of Action ltems.
No action or discussion shall be taken on any ifem not appearing on the posted Agenda, unless authorized by

law.
38.  Adjourn

********#****N**CERTIFICATION OF POST}NG*****x***$¥***$$*$**$
I, Diane Warner, Administrative Assistant of the Placentia Library District, hereby certify that the Agenda for the

September 28, 2015 Unusual Date Meeting of the Library Board of Trustees of the Placentia Library District was

posted on September 23, 2015. ’m
JMWA;/LU

Diane Wirner, Administrative Assistant
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MINUTES
PLACENTIA LIBRARY DISTRICT Page §

REGULAR DATE MEETING OF THE BOARD OF TRUSTEES

CALL TO ORDER

ADOPTION OF
AGENDA

ORAL COMMUNICATION

TRUSTEE &
ORGANIZATIONAL
REPORTS

LIBRARY DIRECTOR
REPORT

FRIENDS FOUNDATION
REPORT

July 20, 2015

President Shkoler called the Regular Date Meeting of the Placentia Library
District (PLD) Board of Trustees to order on July 20, 2015 at 6:35pm.

Members Present: President Al Shkoler, Secretary Jo-Anne Martin, Trustee
Gayle Carline, Trustee Richard DeVecchio, Trustee Elizabeth Minter
Members Absent: None

Staff Present: Jeanette Contreras, Library Director; Yesenia Baltierra, Public
Services Manager; Venessa Faber, Support Services Manager; Diane Warner,
Administrative Assistant.

Guests: Marina Tutty, Financial Consultant for Placentia Library District

it was moved by Trustee Carline and seconded by Trustee DeVecchio to adopt
the agenda as presented:

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

None
President Shkoler attended the Tri-City Concerts. {ltem 5})
Secretary Martin attended the PLFF meeting and Tri-City Concerts. {Item 6}

Trustee Carline attended the ALA Conference in San Francisco, and
recommended that PLFF have an attendee at future conferences, as there were
several fundraising work sessions offered. {ltem 6)

Trustee DeVecchio had no report. (ltem 6)
Trustee Minter also attended the ALA conference in San Francisco. {ltem 6}

Library Director Contreras attended the General Managers Summit in Newport
Beach, and a workshop on Space Planning while at the ALA Conference. Director
Contreras shared a brief overview of the planned Community of Character
Initiative planned for FY2016-17, and confirmed renewal of the Library’s
membership with Independent Special Districts of Orange County {ISDOC). The
Library is seeking a new graphics design consultant for FY2015-16. (ltem 7)

Ginny Sanatar provided an update on current PLFF activities: Board is finalizing
the event program for the Nancy Lone-Tollefson bookstore re-dedication on
August 15", They are actively recruiting new board members, and passed a
motion to fund library activities twice a year via check. The annual Friend
Foundation Annual Meeting will be held in mid-September. (ltem 8}
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CONSENT CALENDAR

MINUTES of June 15
BOARD of TRUSTEES
MEETING

CLAIMS

TREASURER'S
REPORTS

GENERAL CONSENT
REPORTS

STAFF REPORTS

Agenda [tem 9
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Moved by Secretary Martin and seconded by Trustee DeVecchio to approve
Agenda ltems 9-24, and a roll call vote was heid.

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

Minutes for the June 15, 2015 Board of Trustees Meeting were received,
approved and filed. (ltem 9)

Nonstandard Claims in excess of $300 —none (ltem 10)

Claims Forwarded by the Library Director and Trustees — Three {3} claim batches
had been approved and forwarded to Orange County for payment. (ltem 11}

Current Claims and Payroll — One {1) claim batch and three {3} payroll claims
were approved by the Trustees on July 20™ and forwarded to the County of
Orange for payment. (ltem 12)

Moved by Trustee Carline and seconded by Secretary Martin to receive, file and
approve the Forwarded Claims, Current Vendor and Book Claims, and Payroll

reports.
AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

Fund Balance Report for Fund 707 on Deposit with Orange County Treasurer
Post-Petition Balances (B/S Account 8010-Cash) report was received and filed.
{ltem 13)

Financial Reports through June 2015 for Placentia Library District Accounts on
Deposit with the Orange County Treasurer - received and filed. (item 14)

Balance Sheet for June 2015 - received and filed. (ltem 15)
Acquisitions Report for June 2015 - received and filed. (item 16)
Entrepreneurial Activities Report for June 2015 — received and filed. (ltem 17}

Personnel Report for June 2015 — received and filed. ({ftem 18)

Circulation Report for June 2015 —received and filed. {ltem 19)

Review of Shared Maintenance Costs with the City of Placentia through June
2015, under the JPA — received and filed. (Item 20}

Administration Report for June 2015 (ltem 21)

Children's Services Report for June 2015 {item 22)

Adult Services Report for June 2015 (ltem 23)

Placentia Library Web Site & Technology Report for June 2015 {ltem 24}
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NEW BUSINESS

Approval to Increase the
Placentia Library District’s
Credit Card Limit

Mandate Reimbursement
Funds to Capital
Improvement Project
Fund

Determine Date for
September 2015 Board of
Trustees Meeting

ADJOURNMENT

Agenda Item 9

Library Director Contreras presented a request to increase the Library’s credit
card limit from $10,000 to $25,000. The increase would allow purchase of
library program supplies, equipment, and registration/travel expenses for
multiple attendees at library-related conferences during months where these
expenses overlap. After Board discussion, it was moved by Trustee DeVecchio
and seconded by Trustee Minter that the credit line increase request be
submitted to Bank Of The West. {item 25} A roll call vote was taken:

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

Director Contreras requested that the State-Mandated Reimbursement of
$22,989 received in June be allocated to cover an increase in financial services
costs charged monthly by the County of Orange to process our vendor payments
and General Ledger reports, instead of the Capital improvement fund as
originally requested. The County’s monthly service fee has increased from
$6,100 to $30,000 effective July 2015. After discussion, it was moved by
Secretary Martin and seconded by Trustee DeVecchio to approve the change in
fund allocation {item 26). A roll calt vote was taken:

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES:; None
ABSENT: None

Director Contreras requested the date for the September Board of Trustees
Meeting be changed to September 28", as the Director and Board Members will
be preparing for the CSDA conference on the regular meeting date of
September 21%. It was moved by Trustee Carline and seconded by Trustee
Minter to approve the change in meeting dates. (ltem 27} A roll call vote was
taken:

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

The July 20, 2015 Board of Trustees meeting was adjourned at 7:10pm.
The August Board meeting has been canceled due to lack of business.

The next Board of Trustees meeting will be held on September 28, 2015 at
6:30pm.,

Jo-Anne W. Martin, Secretary
Library Board of Trustees

Al Shkoler, President
Library Board of Trustees

Page 7
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Diane Warner, Administrative Assistant

SUBJECT:  Summary of Non-standard Claims for JULY and AUGUST 2015

DATE: September 28, 2015
TYPE DATE CLAIM # AMOUNT
NONE

TOTAL 30
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director

and Trustees

Diane Warner, Administrative Assistant

September 28, 2015

107 TYPE DATE CLAIM # AMOUNT
PARS 07-16-15 5903 $ 1,63642
Misc Vendors 07-20-15 5904 $ 8,807.02
PARS 07-30-15 5905 $ 1,660.79
Misc Vendors 08-05-15 5906 $ 7,861.18
Misc Vendors 08-07-15 5907 $19,921.79
Baker & Taylor 08-12-15 5908 $ 1,230.87
Baker & Taylor 08-12-15 5909 $ 1,272.69
PARS 08-17-15 5910 $ 1,64933
Midwest Tape 08-21-15 5912 $ 1,245.61
Misc Vendors 08-24-15 5913 $39,016.36
PARS 08-28-15 5914 ¥ 1,585.68
Misc Vendors 09-08-15 5915 $ 6,325.50
PARS 09-10-15 3917 $ 1,542.88
On-Demand Payroll 09-08-15 133 $ 40,000.00

TOTAL $ 133,756.12

Summary of JULY and AUGUST Claims Forwarded by the Library Director
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o07/20/15
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REPORT O

LOCALLY GOVERNED DISTRIET
CLAIMS TRANSMIFTED FOR PAYMENT

.

5903

The County Audites 15 sutharisad te dreyy Uhesa checks frony

707
DEPT: V700

FUND:
BUDGET CONTROU

Placentia Lthrary District

411 £ Chapnien Ave
Placontla, CA 92870

707
0900

UNIT;
AC'S USE ONLY

L
L

e

s
o
1

s
Prog R S

B
e

ey

ErAE

T
R A Lt AT

oy
TErTe
e

et

TS

-

SRS

\,.{‘.}..1
%.. G E DT
s

ST, Lt

e

e A P AN LT e e e e P ety
o P SR R

e e o et

P
o

R

APFROVED CLAIMS

$1,636.42

REPY
CATG

oEPT
aoir

oy

REV/
B85 ACCT

piry)

DATE
INVOICE 1

47-15-35

6746022400

"
b
o
k4
=
=
-
=
=
ea
o
S
NN
- 8
S =
> G

YC-12463

Phase {| Systoms (PARS)

clo V.8, Bank Nallonul Associallon
Truslea for PARS #6746022400

RO, Box 511849

Loy Angoles, CA 90051.8204

FOTAL REMITTANCES

Tha claimy listed sbove totallng $1,636.42 aro epproved for paymant pussiant o en order e ntored i the Miautes of the Board of Direclors

he oatl or af(limatlon

of this DIstrict end 1 certify that the payees nanted who aro described Tn Government Code Section 3101 have token ¢

required by Governmant Code Section 3102,

{
!

h

ssigned by

ave] CDeVees

Atested and/or counte

14

W

Mgnod by

i
afnn

N




EQCALLY GOVERNED DISTRICT
CLATBMS TRANSMITTED FOR PAYMENT

Placantla Library Distritt
A411 € Chapman Ave
Placentla, CA 92870

DATE:
REPORT NO:
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07/20/15
5904

The Cowmty Auditor 1¢ authoitzed to draw these checks fromn

BUDGET CONTROL:

707
Y0
707
0900

FUNDS
DEPT:

UNIT:

APPROVED CLAIMS

AC'S USE ONLY

Vendor Code
Payee Name and Address
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LOCALLY GOVERNED DISTRICT DATE: 07/30/15

CLAIMS TRANSMITTED FOR PAYMENY REPORT HO: 5905
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LOCALLY GOVERNED DISTAIST pAter  08/05/15
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paTE:  0BJO7/18

AEPORT NO: 5007
Tha Covnty Avdtor is sutherfed 1o dravy thete chetks from:

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSIMITTED FOR PAYMENT

Piacentla Libzary Disteled FUNDr 707
A1 EChapmen Avo DEPT: V70
Placentls, CA 92870 BUDGET CONTROLY 707
UNIT: 0800
APPROVED CLAIMS AUS USE ORLY
qBr
Yendor Code DATE REV/ DEPT | REPT
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1412 1 Stol, Suile 300 17520 S
Sactemonto, CA 96614-2088 ; f,}%::ﬁ,g
VoAzI6 4 ;8,15.,,,4:
“ime Werner Getle fos-0545 o700 o701 333400 i
PO flox 80074 841840 015 0276198 o ;‘g"rf{ﬁg
City of Industey, CA 817180074 3 [g;!:ég
RIS
V428 ' Egﬁ?’?
Legacy fnlegrative Solullons 20315 1300 $500.37 | ‘%ﬁ
8734 Clota Slraot, Unft 53030 ; i ;;‘;gg
Dovmey, OA 80241 gé?",{
B
VG-0068:4 ; sshibe
Fitney Bowos Purcheso Powot [07-24-15 13 55“‘98L- s 4] ; Kg
O Box 371874 ﬁ?@.,,‘;:;;;. i!’f‘,g.é‘:g
Fitlshurgh, PA 162607874 VRIS ,,].::;.:
Iy i
V313383 f-.‘;:é'.?%‘ *i;’{ 'ﬁ;g,ﬁ{
tiron Elecito Gompany #3045 e | om $208.00 zligg?ér:;;&gﬁ;j e
524 East Imgerta! My, Solle B 65“'“!('? S
Bren, CA 62821 G }J.-,é[b.ﬁg
n] k‘ﬁ?ﬁﬁ:ﬁh{{ [‘l t\lh,‘
Vo074 BRI R
Boar Slato Alf CondiKtontng 73015 uey | one $82000, §1;!».'4§I'1 2 '&’ii?;.
3648 Enlorprise D, 15:7-0173 B RR R
Anzhetm, CA 92807-1640 Al Ry
{%.r‘? Hi, ;,11'4,‘-'
- o
VGA2479 72515 B | 028 316951 R ;égq, i
Stagios National Adventap aneng g 3
Dopl SNA 72515 1600 0728 $3543 ) Az Ko
PO Hox 416256 BRI EQ,,‘;'
Boston, MA 02241:6260 Mg
vo-04y B
Ospllol Door Servkco So. Gelornla 73015 10 3175003 -{”%*g R
4699 241h Sireot 21433 ,ﬁ%}(ﬂ? | %;;;?
Sacmmonte, CA 95822 AN 3}&:;:’:.:
B
V356612 ‘-i] B RIO)
Woxio Sanltery Supply 71815 1000 a4 :f .}gjg l*:i;{{f%
P.0, Box 81004 i -J e ,E\'i%i
$an Dlego, CA 921381008 ;;;zg‘«,é.s. i gffr;;»,,
Repulehiy i i
VG-4882  HEW/ Addrass B 5:',1%;[ :1‘"51{;
Unique Manegement Sepvicos 08-01-15 1900 0741 $3330 ‘:1‘5:’5’.*%3};:’:21 ﬁg.‘;‘;l?
PO, Box 1524 E A
Jeffersonvilo, I 47131-1624 5:5{;;,:-,. "E:ﬁ i
S it e
i TOFAL REMITIANCE: $19,921,70
The elaims [ied 2bove lotaling 319,021,70 ase approved loz payment gussuant o an order enteredin The Minvtes of the Board of Diresols
o s DIsLrkch and Icetty thst the syees named who are destribedin Government Coda $ection 3101 have taken Lhe eath or aifleraation |

requirad by Governm eniC:ﬁSg;uon 3102, .
A iailip s P I— b el
pproved by

Tslghed by Attested andfor countorsigned by

Tt Costhors fune WMech s NP ohainf i tece\to

PrntHime PiintName friat Hame

Rev.6/1/2015



Agenda Item 11

LOCALLY GOVERNED DISTRICT OATE: 08/12/15

Page 17

CLAIMS TRANSMITTED FOR PAYMENY REFORT HO; 5008
The County Auditor [5 suthouleed to draw these checks from:
Plasentia Librery Dlstrlct FUNDY 707
411 E Chapman Ave DEPT: V700
Placontta, CA 92870 BUDBETCONTROY 707
UNIT: 0500
APPROVED CLAIMS AC'SUSE ONLY
oy
Yendor Code DATE REV/ DEPT | HEPY ooc
Payam Name and Addrass INVOICEU] BS ACCT QMY | CATG AMOUNT NUMBER | SC
VG-4218.4 07/28/15 200 0769 $21.74
Baker & Taylor Books 4011281211 :
PO Box 277030 o7/28f13 2400 0760 $7n.98)3:
Allanla, GA 303847030 4011281212
07/28/15 200 o760 $20.48
4011281214
07/18/15 2400 160 $17.98
4g11281255 "
{07/29/15 24N 0766 $24.50
4041294164
07/25/43% 240 0760 $22.01{3K
AH1274565
0729713 2300 0760 $20.72
4012294167
07/29115% 2A00 0760 $50.42
401294168
07/23/55 Mo 0760 Erin b
4011294169
07129115 2400 0760 $228.89
4011294371
07/19/15 2400 o7¢0 $84.58
4oH1294572
o191y 2400 o160 $24.52
4011294174
07/23/15 20 0760 $48.53
4011284175
07129155 2400 o160 $39.04
4041224580
07/29/15 200 060 $79.31
4011294181
B7/30/15 2400 o760 512,29
4011207607
07/30/15 2400 0750 $2111
4011297608
07/30/15 00 o760 $21.75
4011297611 G
07/30/15 40* 0760 $164.29}1
I 4011207612 .
07/20f15 2400 0768 $3049};
4011297613
OF30/35 400 0160 412354
4011207614 ;
07410/15 2400 o760 Saz.64:
4011307615 _
TOYAL REMITTANCE! 5§1,230,97

Tha clakms Il Led sbova tolallag $1,230,87 ere approved for payment pursuant Yo an order enfered In the lnties of the Board of Direclors
of this Dlstilct and f cerlify that the payees asmed who 2re descelbed In Government Code Section 3104 hava taken the oath or afftration

required by Government Coda Sectlon 3102, 2

Approved by

iy Vs /brmc, W(@r‘ﬁn J

Pdattiime ralilime

: Pﬂ#lﬂlrr.-e

{72005}

/ N
Mo ,
filgned by A estedan forcoumerswned ¥



LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

Agenda Ttem 11

DAEE: 08/12/15

REPDRT NO: 5909

Tho County Auditor [s authorleed to deaw those ¢heeks fromi

Placantia Ubrary DIstilet FUND: 707
A1 € chapman Ave DEPTI Y710
placenila, CA 92870 BUDGEY CONTROL: 707
UNIT: 0%30¢
APPROVED CLAIMS AC'S USE ONLY
0BIT
vandor Codo DATE REVS DEPY | REPT 0ot |
{Payes Hame and Address INVOICE ] BSACCT | OBIT | CATG AMOUNT HUMBER | 5C
YG-4219-4 0712115 400 0760 $27.56
Beker & Taylor Books 4011285911 ;
PO Diox 277030 07/22/15 2400 0760 #2111
AVanta, GA 30384-7830 4011290138 :
o7/22/1% o 0750 $3n67L
4011790139
G115 #0 0760 $20.47
4013230849
0772185 2400 0160 §23.96)
4013290141 :
G2f2215 2400 0760 $19.94
4011250143 -
07/22/15 2400 0760 $35.27
4011250144
0712215 2400 0760 $17.28]"
4011290245
07122115 2400 0760
015290449
072215 2400 o760
4051240150
07/22f15 40 0760 $83.82
“a0112815%01
07/22{15 2400 0780 $21.72
4011281591
0722415 2400 o760 . $44.87
4031251592
07235 2400 0760 45885
A033282565
07/22/15 2400 0760 42581
* 4013282565
07/22/15 2400 0760 $65.04
ADI1292567
0122115 2400 0160 $15492
4011282570 :
o7/2841% HW 0760 $20.78
4011283204
01/26/15 Pl 0760 $12.87):
401128120%
a1128/15 U0 760 $56.07|:
4011281207
07/28/15 2400 070 $81.2%
4011281208
|ori281s 2400 o760 $a7.78):
4011281209 :
YOYAL REMITTANCE! $1,272.49

required by Geverament Coga Section 3102

o

¢

The cleims isted ebovo lotaling $1,272,69 sre epproves for payment pursvant
of this Distrlel and | ceriiFy tiat thoe payeas named who ora described I Government Code Section 3101 have teken ths osth ar affimation

——

to anordet eptered In the Minutes of the Board oS rectors

NN
k)

A ydlidhins

e

C

)

wasted apdfor coufitelsipned by

Page 18

Approved by \}" T Cdunterdgnedy
\ ' {
B ST whwnd Dodeeekio
eta\ i [T A me

{7/1045)
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08/17/15

DATE:
REPORY NO!

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

591¢

The County Auditer |s putkorized to draw those checks frams

w7
DEPT: VIO0

FUND:

Placentta Hbrary Dlsteict

411 £ Chapman Ave
Placentio, CA 92870

707
UNIT: 0900
AC'S USE OHLY

BUDGET CONTROL

SRy
RENACE TR o

e et A

C
s
e

e

I

g

O

APPROVED CLAIMS

AMOUNT

$1,649.33

AT KA

REPY
CATG

DEPT
GBIY

ony
REV/

B35 ACCT

200

DATE
INVQICE

s

Vendor Code

Payea Nomea and Address

Phass 1| Systems (PARS)

V312483

¢fo .5, Bank Naltonal Asseinlion
Teusteo for PARS #6740022400

e
<
o
hid
-
g
oe
pra
o]
e~
—
z3
55
B2
S w
e 8

TOTAL REMITTANCE:

The clalms isted above totelng $5,699.33 arsapproved for payment purswant to aa order entared In the Minutes of the 8oard of Direclors

of this Pisteict and | cartlfy Lhat the payees nermed vho ase deseribed In Goveramant Codle Secilon 3101 have taken the oath or affirmation

raqulred by Government Cods Seclion 3102,
MWMM@

Approved by

-
RN

Nl

[

wE
B
=

=

S

8

2
%

s
N
s
]

N

5
]
»
.../l\.

(g

adforgpuntersigned by

Zaule. C&r(ufic_,

TintHies

X
=
=

Trinh T Colrerus

IHive

(742018}



LOGCALLY GOVERNED DISTRICT
CEAIMS TRANSMITTED FOR PAYMENT

Placentla Library District

411 € Chapmian Ava
Placentle, CA $2870

DATE:
REPORY NO:

08721/
5912

Agenda [tem 1T
Page 20

15

The County Auditer fs authorTeed 10 diaw those checks fram:

FUND:
DEPT:

BUDGET CONTROL:

UNIT:

097
Vi00
207
0300

APPROVED CLAIMS

AC'S USE ONLY

Yendor Code

Payea Name and Addrags

DATE
INVQICE #

osIr

REVf
85 ACCT

DEPT
QoY

REPY
CATG

AMOUNT

poc
NUMBER

Y6.2993

Mikiwest Taps

0 Box 820
Holland OH 43528

a7/212015
07/27]2015
07/36/2015
07/30/2015
07/31/2015
08/03/2045
03/03/2015
0B/03/2015
03/03/2015
08/05/2015
08/10/2015
08/10/2015

08/$2/2045

08/12/2015

93111161

08/12/201%

93142253

08/12{2015
Q8/13/2015
08/13/1015

08/13/2015

8305914
93059189
93071174
93074175
93076759
93078619
- —-—-- 03080231 -
92084178
93034173
93031341
93101842
93104644

93108109

93“2256L
93115943
93115944

93115945

2400
2o
2400
2400
2400
2400
2000
2400
2400
2400
2400
20
2400
2400
U0
2400
2400
2400

2400

0760
9760
0760
0760
4760
o760
o760
0760
0760
o760
0760
6760
0760
0760
0760
o760
0760
0760

0760

410356

$46.09

$33.56

434,20

$138.27

$33.19

$68.29

§25.29

et
D
=

?
oy
S

=
S
PG
s
R
S

-r e
o
.N:E‘F;‘

o

ult

!

2y
e

!

ot

$154.858 105

$117.48]

$49.00li

o
5

o
e
“C—.

"‘.'—"\q,
et
e
-\'b:
(i
R

326,414

’:"-\'\..

5

e
i

o AT
i
SRR

T,
R

v

i
e

|t
(I,
e

T,

Tt

2
23
\.-
fa
c
"o g
S

5%

i

5
R
! -,
i
it
STl
TR
ey
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s

"
O

O
D
sy
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T
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£

-
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foooy _-’;:?

R

i
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2

CEA
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e e T

.
2
5
e

=

e

oy
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%"

)
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s
e

R,
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e A T e o R AT

A

&
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s
T

T
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SRR
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s
)

S
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:
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e
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i

s
Ty
e

e

.

P

Ay
ot E‘—'&"
e
CADRC
o
S
D

o

T,
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SO
Tty

R
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AR oA A

s

" P
=
St
S

A

.

SR
e
TNt

- -.
e

2
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ol

2

ot

et
o
.

SN,
s

M3
o
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=
S
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e
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o
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SO ATy
oy
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T

2o
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s
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o

A A

oy
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TOTAL REMITTANCE:

$1,245.61

The clalms listed abova fotaling $1,245,61 are approvad for payment pursuant 10 an order enlerad In the Minutes of the Board of Diretlors
of ths Dlstrict and 1 cesllfy that the payees named who ate descritied In Goveramont Cotle Section 3101 lrave taken the oath or effirmation

‘(;?!‘,w .
Approvedty

Priakhizme

4

1

fr

roquired by Government Code Seclon 310

seorh

13},

75

P Mime \

‘A‘iﬁln!.s'!-‘{'r\ﬁfwmtug ;fl;ﬁ —
/‘! wh T g d'k'

]
PhAnitin
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LGCALLY GOVERNED DISTRICT oate:  08/24/15

CLALAS TRANSIAITYED FOR PAYMENT REPORT MO 5913
¥he County Avilor b5 outhorhed to drav thase chesks from
Placentia brary Dlstric nD: 707
4L1 E Chapman Avs . DEPY: VGO
Platenlly, CA 92870 BUDGEY CONTROL: 707
URITt (300
APPROVED CLAIMS ACS USE OHLY
OBl
Yendor Cods DATE aevs | oepr | RePT DOL
Payee Heme and Address INVOICEN] BSACCT | OBIF | CATG AMOUHT HUMBER
vou{2176 R B iy
Tite Wemer Coble * 80215 o70¢ o102 sm.sujﬁﬁ; et i
PO fox 674 844310025 0424307 :%;g;;;m‘-‘x : ﬁi:‘(}g
City of lodvaly, GA §1710-0074 & -,-‘:;G;&&é’-g onts
V0008910 ‘.-4‘?; ;,“EZB,: Sl
Ropublio Servises 4878 073115 1001 $s SIS S
{was Plaven¥a Dlsposal £670) 0676001267455 ;1’3;“' 18 Ha '3-4.‘,,‘!5'5
PO 04x 19828 syt e
Fhoenlx, AZ §6002-4520 %3:%%,%3 ?;}‘:"5
VO.5810 030215 106 sgr i
Gintas Gorporation #640 660426289 2 ‘%’.-{Q::*; f{.";.g,:'s}
P.0. T 20053 021015 1600 sroaspiRsas i
Phiosrix, AZ 85038 4062860 -35,%.:_,‘ 3’% A
081715 0 $264.59 ;55;‘%%;;:% ok 3
LrERALs s
Yo52332 : - ,;;,.;é e
ATAT Colelz 03-02:15 0100 0200 $a0nrd b ! :
PO flox 001 Erptti P f?-éz',vis
Gerol Steam, 1L S0TO7G01T " Bl
sty
VoasT2 [;"égiif"
Rolo Rooter 07:31+15 1400 o3 $3s2041300 ! f:;i;i’i
1183 . Kraomer Placo ANI5639, PR R .':-Ifai
Anahaim, GA 02809 et
AR
VG-0716% 031315 2601 Sw0asaTfEn .;S'"?f A
Gily of Placantia sr66sf  Los | ous $8,1006 X:g,.ﬁi; RIR
401 &, Chapman Ao, 1w o7z $aasrazhmia e
Placents, CA 92870 He | om sazrsofiuily i
TIERT o fi
V313368 New Pymi Addrese i [
Ciick Gonsviiog, Ino. so115 o [ o9 $4coonoffiiERElabl:
P.0, Box 61890 20018 r i
Inving, GA. 52607 053045 150 0738 sl
Aot Fliearn
[TETED '-"'}:'str:::.%g; R
MXTOOLUOX, INC. 51345 1100 $33750 'a‘.g"*'.;h 50 R
PO Dox 576231 168733 },"fér{;j;i, % g'g;’.(;g
Dalas, TX 76397624 ENC A
AT BT
VG008 3.‘:42&&(,%{ spb
FARTER, 80715 130 15000 i.:f*;,}g,&g’g ik
1310 W, Maurenlanta §E 6635 g 2'.-&3;‘; ,WIE;} H
Vilmioglon, OA 80744 PR R
VOTAHT 9813 e 42506 5:5.# 3@%& G
Glaplss Advanlage . R 3,%:\‘;2 ezl
DoptLA 20813 wo | ons $1683 %’5.(; o .k?,ﬁ\. ¢
PO Box 8888 Atyanay = ';g‘?'% ;‘;‘—f.f ;
Chicago, Il 50630-2689 80845 we | ons sunsrl m"@ I 3;‘-1!
st !
508115 1660 078 Ssrarpuu i i
2N i %»[:f it
80315 nwe | o8 | ome TRy el
374252438 Frpniaiiugiiaion
YOTAL REMITTAHCE $39,045.36 [
the claims Tisted abova totaling $39,016.36 ore epproved for psyrnent suisvantio encider entesed In the MinWies of 1he Board of Directert
of (hes BN Ik nd 1 cartify that the payess named who are descibed ln Goveinmint Codé S24tlon 3301 hava feken the eath of affirmation
required by Governmant Coden Sectlon 3102, N
't T

< -, '-/
ﬁ G by CHﬁtemaﬂmb? ¥ %I;Iiéagﬁ/%r:wznie;lﬂme% #

\ +

Gole Cor\wne.,  Trnh T lodlin: ?r,rfﬁm/ Dty rudic

P Hime

FdslHa Priat Haant

Rav 6172015



Agenda Item 1']

Page 22
LOCALLY GOVERNED DISTRICT DATE: 08/28/15
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5914
The County Auditor Is suthorized to draw thesa checks from:
Placentta Library District FUND: 707
411 E Chapman Ave DEPT: Y700
Placentla, CA 92870 BUDGET CONTROL: 707
UNIT: 0300
APPROVED CLAIMS AC'S USE ONLY
OBJT
Vendor Code DATE REV/ DEPT REPT DoC
Payee Name and Address INVOICE # AS ACCY 08IT | CATG AMOUNT
VC-12483 E
Phase ll Systems {PARS) 08-26-15 200 $1,585.68]
¢/o U.S, Bank Nallonal Assoclation
Trustes for PARS #3746022400
P.O. Box 511849
l.os Angeles, CA 90051-6204
By
g?t. =
TOTAL REMITTANCE; $1,585.68
The tlalms Isted above totallng $1,585.68 are approvad for payment pursuant to an order entered In the Minutes of the Board of Directors
of this Dlstrict and ) certify that the payess named who are described In Government Cada Sectlon 3101 have teken the oath or affirmation
required by Government Code Sectlon 3102,

Approved by

Countersigned by

Attested andfor countersigned by

Pwtieme

{#/2015)

PrintHeme

Fiathane



LOCALLY GOVERNED DISTRICT

Agenda Item 11
Page 23

pAve:  09/08/15

CEATMS TRANSMITTED FOR PAYMENT REPORT HO: 5915
Tha Counly Auditor Is authorired to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave DEFT: V700
Placentta, CA 92870 BUDGETCONTROL: 707
UNIT: 0300
APPROVED CLAIMS AC'S USE ONLY
oBIY
Vendor Code DATE REV/ DEPT | REPT
Payee Name and Address INVOICE B] BS ACCT 08Iy CATG AMOUNT
VG-5616 8/24/15 1000 S1as8af
Clas Corporalion #6840 640436270
P.0. Box 28059 8/31/15 1000 $164.61
Phoents, AZ 85038 640439635
9707115 1000 $318.0%
640442958
VC-5048 8/25/2015 0303 455280
Spectal District Risk Mgmt Auth 17612 0308 $1,055.82):
1112 |} Strast, Suile 300 0310 437828
Sacramento, CA 95614-2865 0306 $56.43;
9313 $199.83
$2,235.21
VC.0059-4 {8/24/2015 1803 $378.60
Pitnoy Bowes Purchase Power 17934746869
PO Box 37§874
Pitisburgh, PA 15250.7874
VC-1366 B/25/2015 1500 6738 $712.80:
Click Constiiing, Inc, 21037
P.O. Box 61896
Irvino, CA 92602
VC1424 8/27/2013 1300 $478.23
Lagucy Inlegrative Soldions 13044
8734 Clota Streel, Ut O
Deymoy, CA 90241
YC.5003
Goldan State Water Company 8/11/2015 2803 $1,385.67
clo Placentia Library Dlsirict 20934100008
411 B, Chapman Ave.
Placentia, CA 92870
YC-2117
MD Medics) Clinics tos/oif15 1800 0738 492,50 ‘,
1300 N. Kraemer Bivd, 00297 E5
P.0. Box 86012 il
Anahetm, CA 92818 b
i
VG-6873-1 8/26/2015 1400 0710 $145,5 ?_‘
Bear State Alr Conditloning 158-10279 <
3648 Enterprse Dy, 8/25/2015 1400 071 128,00 3;
Anshelm, GA 92807-1040 §58.10277 o
M)

TOTAL REMITTANCE: $6,325.50

The clalms listed sbova tolaling $86,325.50 are approved for payment pursuznt to an order entered In the Minules of the Board of Directors
of this DIslekct and | certify that the payees named who are deserited In Goverament Code Seclion 3101 have taken the oath or affirmation
tequired by Government Code Section 3102,

Approved by

Countersigned by

Altested andfor countersigned by

PeintHame

Rev. 6/1/2015

Priat Hame

Prist Hime
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Page 24
LOCALLY GOVERNED DISTRICT DATE: 09/10/15
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5917
The County Audltor Is authorized to draw these checks frony:
Placentia Library District FUND; 707
411 € Chapman Ave DEPT: V700
Placontla, CA 92870 BUDGET CONTROL: 707
: UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
oBIT
Vendor Code DATE REV/ DEPT REPT poc
|Payee Name and Address INVOICE it BS ACCT 0BT | CATG AMOUNT NUMBER 7
VG-12483
Phasgo I Systams (PARS) 09-10-15 200 $1,542,88

ofo U.S, Bank Nallonal Associailon
Trustee for PARS #3746022400
P.0. Box 511649

Los Angoles, CA 80051-8204

TOTAL REMITTANCE: $1,542.88
The dlaims Histed above totaling $1,542,88 are approved for payment pussuant 10 an order enterad In the Minutes of the Board of Birectors
of this District and | certify that the payees named who are described In Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102,

Approved by Countersigned by Attasted andfor countersigned by

Frettitme Frint Heme FrntMame

{7/2015)
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LOCALLY GOVERNED DISTRICT ’ . ‘ DATE: 09/08/15
CLAIMS TRANSMITTED FOR PAYMENT - REPORT NO: 138
The County Auditor is authorized to draw thess chacks from:
Placentta Library District ' FUND: 707
411 £ Cheapman Ave 5 DEPT; Y700
Placentia, CA 92870 : BUDGET CONTRCL; 707
*Process on the date spacified. UNTT: G900
APPROVED CLAIMS AC'S USE ONLY
opIT
Vendor Code DATE REV/ DEPT REPT oot
Payee Name and Address INVOICE # BS ACCT oBJT CATG AMOUNT NUM SC
V65832 *09-14-15 0100 $ 40,600.00
Macentia Library District Payroll #34 FY15/16
411 It, Chapman Ave
Placentia, CA 92870
TOTALREMITTANCE: | § 40,000.00
The clalms listed above (totallng $40,000.00} are approved for payment pursvant {0 an order entered in the Minutes of the Board of Directors
of this District and | certify that the payees named who are described In Government Code Sectton 3101 have taken the oath or affirmation
required by Government Code Section 3102,

Countersigned by Attested andfor countersigned by

{ . )
[7[1?1.09 Ve, oG \WN& paeeTotan M?~ ()74 vef Do Vf’c"cé ' jrml\ \/& 05‘};’7;!/2;\;
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Diane Warner, Administrative Assistant
SUBJECT:  Current Claims and Payrofl

DATE: September 28, 2015

Current Claims

TYPE DATE CLAIM #
Misc BOOK Vendors 08-31-15 5911
Baker & Taylor 09-03-15 5916
Subtotal for Claims
Payroll
Cn Demand Wire 09-28-2015 139
On Demand Wire 09-28-2015 140

Subtotal for Payroll

TOTAL CURRENT
CLAIMS & PAYROLL

AMOUNT

919,30
1,406.47

$ 2,325.77

$ 40,000.00
$ 40,000.00

$ 80,000.00

$ 82,325.77



LCCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

DATE:
REPORT NOQ:

Agenda Item 12
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08/31/15
5911
The County Auditor is authorized to draw these checks from:

Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT; 0300
APPROVED CLAIMS AC'S USE ONLY
08)T
Vendor Code DATE REV/ DEPT REPT DoC
Payee Name and Address INVOICE #] 8SACCT OBJT CATG AMOUNT NUMBER sC
VGC-4218-4 07/30/15 2400 0760 $43.49
Baker & Taylor Books 4011297616
PO Box 277930 07/30/15 2400 0760 $19.92f
Atlanta, GA 30384-7930 4011297620
07/30/15 2400 0760 $20.92|.
4011297621 -
07-24-15 2400 0760 $10.80(
Dehit 059314 :
07/28/15 2400 0760
4011297858
08/12/15 2400 0760
4011303896 :
08/12/15 2400 0760 $42.84
4011303897
08/12/15 2400 0760 $64.52
4011303898
08/12/15 2400 6760 $35.40
4011303899
08/12/15 2400 0760 $19.92
4011303303
VC-20903 08/14/2015 2400 0760 $99.36
Midwest Tape 93120928
PO Box 820 08/17/2015 2400 0760 $97.18
Holland OH 43528 93126040
08/17/2015 2400 0760 $102.18
93126041
08/17/2015 2400 0760 $54.64
93126042
08/19/2015 2400 0760 $27.29
93131437
08/19/2015 2400 0760 $97.18
93131556
08/19/2015 2400 0760 $9.99
93132717
08/20/2015 2400 0760 $56.09
93136865
08/21/2015 2400 0760 $24.44
93141131
08/21/201% 2400 0760 $28.29
93141134
VGC-4960-2 07-27-15 2400 0760 $22.12
Ingram Library Services 86470922
£.0. Box 502779 08-13-15 2400 0760 $11.28
St Louls, MO 63150-2779 CM 87009845

TOTAL REMITTANCE:

$919.30

The claims listed above totaling $919.30 are approved for payment pursuant to an order entered in the Minutes of the Board of Directars
of this District and | certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation

required by Goverament Code Section 3102,

Approved by

Countersigned by

Print Hame

{7/2009)

Peint Name

Attested andfor countersigned by

Print Name
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LOCALLY GOVERNED DISTRICT DATE: 09/03/15
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5916
The County Auditor is authorized to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
0oBIT
Vendor Code DATE REV/ DEPT REPT [Hezs
|Payee Name and Address INVOICE #] BS ACCT QBIT CATG AMOUNT NUMBER sC
VC-4218-4 08/12/15 2400 0760 $356.89
Baker & Taylor Bocoks 4011303901
PO Box 277930 08/12/15 2400 0760 $80.73
Allanta, GA 30384-7930 4011303902
08/12/15 2400 0760 $61.50
4011302908
08/12/15 2400 0760 $82.50
4011303509
08/12/15 2400 0760 $79.70
4011303910
08/12/15 2400 0760 $46.65
4011303911
08/19/15 2400 0760 $23.18
4011315769
08/19/15 2400 0760 $22.52
4011315770
08/19/15 2400 0760 $42.23
4011315771
08/19/15 2400 0760 $149,02
4011315772
08/19/15 2400 0760 $46.26
4011315775
08/19/15 2400 0760 $19.90
4011315776 .
08/19/15 2400 0760 $20.45
4011315779
08/19/15 2400 0760 $61.41
4011315780
08/20/15 2400 0760 $35.59
4011309424
08/20/15 2400 0769 $35.40
4011309425
08/20/15 2400 0760 $21.24
4011309426
08/20/15 2400 0760 $22.54
4011309427
08/20/15 2400 0760 $20.48
4011305428
08/20/15 2400 0760 $21.74
4011309429
08/20/15 2400 0750 $97.94
4011309430
08/20/15 2400 0760 $58.60
4011309431
TOTAL REMITTANCE: $1,406.47
The ¢laims listed above totaling $1,406.47 are approved for payment pursuant to an order entered in the Minutes of the Board of Birectors
of this District and | certify that the payees named who are described in Government Code Section 3101 have taken the oathi or affirmation
required by Government Code Section 3102,

Apgroved by Countersigned by Attested and/or countersigned by

Prnt Name Print Name Print Hame

[7/2003}
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LOCALLY GOVERNED DISTRICT DATE: 09/28/15
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 139
The County AudItor Is authorized to draw these checks from:

Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707

*Process on the date specified. UNIT: 0900

APPROVED CLAIMS AC'S USE ONLY
oBIT
Vendor Code DATE REV/ DEPT REPT DoC
Payee Name and Address INVOICE # BS ACCT 0BT CATG AMOUNT
V(6532 *09-30-15 0100 $ 40,000.00 }!
Placentia Library District Payroll #35 FY15/16 :
411 E, Chapman Ave
Placentia, CA 92870
TOTAL REM!‘I‘I’ANCﬁ_: $ 40,000.00

The claims listed above (totaling $40,000.00) are approved for payment pursuant to an order entered in theéMinutes of the Board of Directors
of this District and | certify that the payees named whe are described in Government Code Section 3101 hawe taken the oath or afflrmation
required by Government Code Section 3102,

Approved by

(7/2008)

Countersigned by

Page Totak

Attested and/er countersigned by
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LOCALLY GOVERNED DISTRICT DATE: 09/28/15
CEAIMS TRANSMITTED FOR PAYMENT REPORT NO: 140
The County Auditer is authorized to draw these checks from:

Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707

*Process on the date specified. UNIT: 0900

APPROVED CLAIMS AC'S USE ONLY
oIy
Vendor Code DATE REV/ DEPT REPT DoC
Payee Name and Address INVOICE # BSACCT OBIT CATG AMOUNT NUMBER sC
V(6532 *10-13-15 0100 $ 40,000.00
Placentia Library Distriet Payroli #36 FY15/16
411 E. Chapman Ave
Placentia, CA 92870
TOTAL REMITTANCE: | $ 40,600.00

The claims Nsted above {tatallng $40,000.00) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and 1 certify that the payees named who are described in Government Code Section 3101 have taken the oath or afffrmation
required by Government Code Section 3102, :

Anproved by
Page Total:
{7/2009)

Countersigned by

Attested and/or countersigned by
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director
Marina Tuity

Fund Balance Report for Placentia Library District Fund 767 on Deposit with
Orange County Treasurer Post-Petition Balances (B/S Account 8010-Cash)

September 28, 2015

Fiscal Year 2015-2016 Fiscal Year 2014-2015
07/31/14 2,039,958.86 07/31/14 2,038,031.94
8/31/2014 1,964,131.43 8/31/2014 1,913,894.68
9/30/2014 9/30/2014 1,786,383.91
10/31/14 10/31/14 1,582,509.04
11/30/2014 11/30/2014 1,546,532.94
12/31/2014 12/31/2014 2,237,492.97
01/31/15 01/31/15 2,191,615.06
2/28/2015 2/28/2015 2,079,577.11
3/31/2015 3/31/2015 1,896,468.01
04/30/15 04/30/15 2,359,500.73
5/31/2015 5/31/2015 2,293,555.26
6/30/2015 6/30/2015 2,039,958.86
General General
Reserves 414,789.10 Reserves 414,789.10
Impact Fees 492,572,50 Impact Fees 459,597.50
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM; Jeanette Contreras, Library Director

SUBJECT:  Financial Reports through July 2015 for the Placentia Library District Accounts on
Deposit with the Orange County Treasurer and the Placentia Library District General

Ledger
DATE: September 28, 2015

Summary of Cash and Investments as of July 31, 2015

Cash with Orange County Treasurer Fund 707 | 1,501,152.28
Reserves with Orange County Treasurer 414,789.10
Impact Fees with County and Bank of the West (Restricted) 492,572.50
General Fund Checking — Bank of the West 25,224.19
General Fund Savings — Bank of the West 695,954.49
Payroll Checking — Wells Fargo Bank 100,329.49
Total Cash and Investments 3,230,022.05

I hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government Code
Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted expenditures for

the next six(6) months.

Jeanette Contreras

Library Director
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT:  Financial Reports through August 2015 for the Placentia Library District Accounts
on Deposit with the Orange County Treasurer and the Placentia Library District

General Ledger
DATE: September 28, 2015

Summary of Cash and Investments as of August 31, 2015

Cash with Orange County Treasurer Fund 707 1,425,324.85
Reserves with Orange County Treasurer 414,789.10
Impact Fees with County and Bank of the West (Restricted) 492,572.50
General Fund Checking — Bank of the West 55,799.64
General Fund Savings — Bank of the West 703,905.05
Payroli Checking — Wells Fargo Bank 92,290.40
Total Cash and Investments 3,184,681.54

I hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted

expenditures for the next six(6) months.

Jeanette Contreras

Library Director
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PLACENTIA LIBRARY DISTRICT Page 39
EXPENDITURES REPORT
July 31, 2015
8% of year completed
ACCOUNT | DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT | REMAINDER
SALARIES & EMPLOYEE BENEFITS ) )

0100 [Salaries & Wages 1,227,447 103,223 0.08 $1,124,224
0200 Retirement - 46,549 3,220 0.07 $43,329]
0301 Unemployment Insurance 0 0 0,00 $0

0306 Health Insurance o 210,543 17,414 0.08 $193,129
0306-0770 |Employee Assistance Program 713 50 0.07 $665
| 0308 Dental Insurance ) 12,833 884 0,07 $11,949]
0309 Life Insurance 7,320 498 0.07 $6,822
0310 |AD & D Insurance 4,627 37| 007 $4,280
0319 Vision Insurance 2,526 168 0.07 $2,358
0350 Workers' Compensation Insurance 12,000 16,936 1,41 -$4,936
| TOTAL $1,524,560 $142,739] 009 $1,381,821

SERVICES & SUPPLIES
| 0700  |Communications 23,000{ 1,031 0.04 $21,969
0900 |Food 2,000 0| 000 $2,000
1000 Household Expenses 20,000 1,465 0.07 $18,535|
1100 [Library Insurance i 15,000 11,8131 0.79 } $3,187
1300 Maintenance, Equipment 32,000 34821 011 $28,518
| 1400 Maintenance, Buildings & Improvements 106,700 365 0.00 $106,335
1600  |Memberships 9,000 490 605 $8,510
[700  [Miscellancous Expense B 2,500 0 0.00 $2,500
1800 Office Iixpenses ~ 43,000 463 0.01 $47,537
1803 Postage 14,000 0 0,00 $14,000}
1900 |Prof/Specialized Services 206,100 16098  0.08 $190,002
1912 Investment Administrative Fees 1,700 i 0 0.00 1,700
2000  |Publication and Legal Notices 500 0 0.00 $500
2100 Rents and Leases - Equipment o 1,100 188 0.17 3912
2200 |Rents & Leases - Buildings & Improvements 0 0] 000 $0
2400 Books/Library Materials _ 204,174 234 0.00 $293,940
2600 Transportation & Travel 4,500 0 0.00 $4,500
2700 Meelings 19,500 7 0.00  $19.493
2800 Utilities 87,500 0 0.00 $87,500
TOTAL $887,274 $35,636 0.04 $851,638
OTHER CHARGES &+ oo _
3700 Taxes and Assessments $11,000 $0 0.00 $11,000
OPERATING EXPENSLES $2,422,834 $178,375 0.07 $2,244,459
FIXED ASSETS & CONTINGENCY FUNDS ]
4000  |Equipment 360,000 $0 0.00 $60,000
4200 [Structures/Improvements 10,000 $01  0.00 $10,000
5200 Contingency Funds $0 30 0.00 30
TOTAL $70,000 $0 0.00 l $70,000

]

TOTAL BUDGET (Fund 707) $2,492,834 $178,375 0.07 I $2,314,459
Reserves  |General Reserves $414,789 $0 0.00 $414,789
|Impact Fees (Restricted) $406,614 $0 0.00 $406,614
Grants $35,000 $3,775 0.00 $31,225
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PLACENTIA LIBRARY DISTRICT Page 41
EXPENDITURES REPORT
August 31, 2015
17% of year completed
ACCOUNT [ DESCRIPTION | APPROPRIATIONS | EXPENDED | CURRENT | REMAINDER
SALARIES & EMPLOYEE BENEFITS ]
010¢ Salaries & Wages 1,227,447 190,042 0.15 $1,037,405
0200 Retirement 46,549 4,881 0.10 $41,668
030t Unemployment Insurance o 0 0.00 $0
0306 Health Insurance 210,543 34,542 0.16 $176,001
0306-0770 |Employee Assistance Prograin N 715 50 0.07 5665
0308 Dental Insurance 12,833 2,022 016 $10,811
0309 Life Insurance 7,320 1,106 015 $6,214
0310 AD & D Insurance 4,627 794 0.17 $3,834
L0319 [Vision Insurance 2,526 383 015 $2,143
0350 Workers' Compensation [nsurance 12,000 16,936 141 -$4,936
TOTAL $1,524,560 $250,755 (.16 $1,273,805
SERVICES & SUPPLIES 1 n
0700 Communications 4 23,000 2138 0409 ~ $20,842
| 0900 jFood 2,000 0o 000 | $2,000
1000 Household Expenses 20,000 2,662 0.13 _$17,338
1160 iLibgary Insurance o 15,000 11,813 079 $3,187
1300 Maintenance, Equipment o 32,000 4,812 0.15 $27,188
1400 :Maintenance, Buildings & Improvements N 106,700 12,924 012 $93,776
1600 Memberships o 9,000 L1709 0.13 §7,821
1700 iMisceltancous Expense 2,500 87 0.03 $2.413
1800 Office Expenses 48,000) 6,096 0.13 $41,904
1803 Postage 14,000 4,029 029 $9,971
1900 Prof/Specialized Services 206,100 22,363 0.11 _ %183,737
1912 Investment Administrative Fees 1,700 23 0.07 $1,577
2000  |Publication and Legal Notices 300 0 0.00 $500
2100 Rents and Leases - Equipment 1,100 188 0.17 $912
2200 Rents & Leases - Buildings & Improvements 0 0 000 %0
2400 Books/Library Materials 294,174 4253 0.01 $289,921
2600 Transportation & Travel ) 4,500 108 0,02 $4,392
| 2700  |Meetings 19,500 2,816 0.14 $16,684
2800 Utilities 87,500 21,433 (.24 $66,067
TOTAL $887,274 $97,044 0.11 $790,230
OTHER CHARGES .
3700 Taxes and Assessments $11,000 $0;  0.00 $11,000
OPERATING EXPENSES $2,422,834 $347,799 0.14 $2,075,035
FIXED ASSETS & CONTINGENCY FUNDS B
4000  iEquipmen( $60,000 30 0.00 - $60,300
4200 Structures/Improvements 10,000 $0 0.00 $10,000
5200 Contingency Funds $0 $0 0.00 $0
| TOTAL $70,000 so| o000 $70,000
I
TOTAL BUDGET (Fund 707) $2,492,834 $347,799 0.14 $2,145,035
_ Reserves | General Reserves  $414,7891 $0 0.00 $414,789
__ _ {Impact Fees (Restricted) $406,614 $0 0.00 $406,614
Grants $35,000 $8,568 0.00 $26,432
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Placentia Library District

ACQUISITIONS REPORT FOR FISCAL YEAR 2015-2016 THROUGH THE MONTH OF JULY 2015

Amount Title  Volumes
fTOtréi' Fiction S ‘ $3'425 '206_1' _' 051
Total Non-Fiction o o 83975 173 245
‘Total Electronic o ; $624 0 0
‘Total Audio Books $1,132. 27 27
Total Educational DVDs _ _ $662 15 16
Total Entertainment DVDs _ $765. 27 30
TOTAL MATERIALS  $10,473 448 539
Entertainment DVDs _, Electronic Audio Books
7% % 11%
Educational DVDs
5%
-} Nonfiction
38%

The figures on this report reflect items and invoices received through the end of the month.
Invoices paid during the month are shown on the Financial Report rather than the Acquisitions report.
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Placentia Library District

ACQUISITIONS REPORT FOR FISCAL YEAR 2015-2016 THROUGH THE MONTH OF AUG 2015

Amount Title  Volumes
Total Fiction S R T X7 6861 790
Total Non-Fietion . $7.010, 290, 418,
“Total Electronic - . %624 O 0
Total Audio Books S s2120 47 4T
Total Educational DVDs ' ~ $1000, 28 29
Total Entertainment DVDs | $1,577 55 67
TOTAL MATERIALS $24,462 1106 1349
Entertainn;ent DVDs ., Electronic Audio Books
8% 9%
Educational DVDs
4%
"':I. Nonfiction
29%

Fiction
50%

The figures on this report reflect items and invoices received through the end of the month.
Invoices paid during the month are shown on the Financial Report rather than the Acquisitions report.



rLEES 0% 7S
"WIGL SEEaopY PN D
102 ShEny UIpl
B¥EL 90LL  ZEYYeS 0 0 0 BYE'L  90L'F  Zavres 0 0 114 6YEL 901 231'vTS
8 8§ LI5S 0 0 0% 29 56 UGS Q 0 03 9 85 LI5S
62 9T 000'L$ 0 0 4 82 i 000°L$ [+} 0 os [=4 82 000°L$
Ly Fad 62128 0 0 24 F24 I 4% -} ] 0$ PR v 6TL'TS
[} 0 vZas 0 0 [ 0 | iz [} 0 il 1] 0 ¥298
ol 062 oLo'Ls ] Q oS vy 062 01048 0 0 o5 104 [1:14 [ Engl
0BL 988 prAlrat S 0 a oF 06L 985 AN A% 0 1} [:4 06, 989 Al
0 [} e 0 0 [ [} o $29% ] [\ 0% 0 [ 298
0 [} 4%+ 0 0 (113 c 0 zIES [ [+ of 0 [+ Ties
0 0 o 0 0 (11 | 0 oF [} ] oS 0 o 03
0 0 i M ] [+ [} 0 oF [\ 0 [ [} 0- 0%
0 0 23 [ [} [+ [ a [:3 [ 0 0 o 0 [
0 ] ZIES [} | = [+ 0 zies [} 0 0% o 0 ZIES
] a [+ ) 0 03 ] Q 0% 0 Q 0% 0 Q of
519 A% BU0°OLS ] [ 0% &9 4R+ 890°0LE 0 0 0% 519 AR BO0'0LS
24 Fis re'Ls 0 ] [ 24 &8 ereLS 0 o} 0% T4 8 ereLs
x4 N Sivg ] 0 0% X4 32 SL¥$ ] g 3 1z L SIS
[+} o 0s o] o 0% o 2] g o o o8 [} I} 0%
0z oz 8268 0 0 0% 0z oz 8263 0 Q 0% oz oz 8268
' [ o 0% a <} o3 o a o a 0 0s [+ 0 0s
c 0 0% 0 0 0% [+} 0 s ¢} 0 iH [} 0 0%
c ] 0% Q 0 o [} 1 0% [} 0 o [} ] 03
[ 0 0% [+} 0 0% 0 [ o8 <} ] oF ] 9 0%
¥25 SIy  STL'eS [ o [ H TS 734 SZL'® [+ 0 6% i sl £ZL'8S
58 oL 950 0 0 0% 58 A 950'28 0 [ [s:3 58 £ 95028
8 [ 08 0 0 [ 3 ] 114 [} [+ og [ [+ 0s
0 [} oS ] 0 114 c 0 (13 [} o os 0 o of
0 0 0% | 0 [+ [} 0 o% [ 0 08 [} 0 0%
pL 14 8ves [+ 0 [:3 74 ¥l BYZS [} ] 03 14 vl 8YZS
0 0 19 [} 1 =3 [ 0 [ [ 0 03 o 0 of
29 [ 808'L$ [+ c s ze 65 808'1S [+ 0 0% za 65 808'LS
68 0or  699'9% Q [} 0§ 6gr Z0v 699'9% 1} 0 0s 68P z0p 599'98
] [} og Q 0 03 0 [} 0 [+} 0 0$ 0 [ [
8 8 1Z'LS :} 0 oS 8 8 120'LE 0 L] [ 8 ® 120'ts
a [ of k] Q 05 o k] 0% ] Q 0% 0 a 03
s0r -5 BY9'SS 0 Q 03 g 818 8r9'ss o c s 50F BlE aro'ss
vSL 129 0LO'6LE 0 0 03 ¥SL jx4:] 0L0'5LS o b} 0§ ¥SL 129 oLU'SLE
A1 ozl L09'rs +] 0 08 24 [1/4) 209'7S [+} 0 0% oA oek L0YS
o 8t 25118 0 0 oS o 8¢ Z1'18 Q ] 0% o ae ZoLLs
62 o4 000°LE e} 0 o5 52 8z 000'L$ s} ] [ =4 82 000°LS
[+ 0 0s o 0 o5 0 [ o8 0 [\ 114 0 c 03
[} L zies Q 1} o 0 I3 BIES 0 c 0% 0 L e
iy F2a 62128 ] [+} 0% ol Fad 62L'TE 0 | os v L 5ZL'ZS
] 0 0% ] 0 os 0 0 i1 0 [+ os 0 [ i
o9 [+ T 134 [ 0 i1 ze9 Log LOY'CLE 0 ] 0 Ze9 10§ Lar'oLs
[£o4 412 yE6'YS ! ] [+t [£= Ik P56'PS [ 0 0% 1e8 k4 56'7%
0 0 [ o 3 [ [} 0 03 i3 0 v 0 0 of
981 0 14 [} e s 399 0 0% o} 0 0% 333 0 0$
L L €025 4] [+ oS L 4 oS 0 Q o3 L L £0T$
b4 ji1x4 \SLYE o ' 0§ €1z 0z 15478 0 0 0% gLz oLz 78
108 8% £5P'sS 0 ¢ 0s 108 8T £5Y'9E ] o % 1cE e £5¥'sE
0 [ 08 0 o 0 0 0 03 0 o o8 o 0 03
108 82, £EY'SS 9 0 0% 108 ¥8E £51'5S 0 ] o Lee e £5¥'sE
seunion,  E9LL JURGLNY FRUINGA  FOQLL onen, BOWRIOA  BOULL JUNOWYy BOwnon SO} unawny BOWNOA, SBL JUNOWNy
SWEL WLOL TALYNOG QISYHOUNG V0L ANVHOMOOEVLA0aV aNne TYEINID

0§ abed
91 way epuaby

uepelgl] suopsinbay 'segepy oney Aq pasedeiy
S10Z LSNONY 30 HINOW SHL HOMNOYHL 9102-5 10T HVYIA TYISId YOd LHOLI SNOLUSINDOY

STYRIZLYW TYLOL
SQAQ WBUEIEIE 20,
SOAQ [BUOREINDT [WI0L
=joog oIpnY =394,
qUSRAIT el
UOHI-UON [eleL
uoRd fcL

SNV OINGHLOSTE TVIOL
WWWQE.M

seAOW-]

Hees-3 878

4003

SOETIBIED EINED

SOSEOEIER SUIMLO

STYIHIIYW TUNSANM TVLO0L

STYRHALYIA LNREE-NON STINSANE T 0L
5 GEG] juBANr

SOAQ IRUOREINES ofiuaAn

saWeD oaplA inky Bunoa

BNooq-3 gjueanr SIS

TH00g-3 afiaant

$4008 ofpRY ofiuaans

SO0 SN ajusAn®

STVIHELYW INRd TTINZANT TYLOL

UORIIA-UON BIUBANT [0,
TEUZETE SIueAT
DIUDIOION BJIUGANS
Uopoi3-uoN ¥npy Bunoy, BED
UoI-ieN Jnpy Sunoa
UORDT4-UaN erlieanr BIED
Uofold-UoN afjusanr

oDl SJIIAART E30L
USRS WPy BURGA EED
LS JNPY Bunos
UORS}S BYUSARD BIED
UenaLd SjuRARE

STYHALYIR LMNJY TWLOL

SIVINALYIN LNIHSNON LINay TWAQL
TN TBOENS ey

SUN IBuonEInp Ynpy

SHTd-Z 1PV S5

SHORQ-T Ynpy

Y008 Clphy Jnpv

Q2 NShIN WPRY

STVINELYIN LN LI00Y TwloL

UOJIB}=PUON YINPY [BI0.L
USTALUSH B S
seuRehew Ynpy
87UBIBJOY UNPY
UORTA-UON UNPY

UGl YRR 190l
OB YR WIS
Vool 4npy



Agenda Item 17
Page 51

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:
SUBJECT:

DATE:

Jeanette Contreras, Library Director
Marina Tutty
Entrepreneurial Activities Report for July 2015

September 28, 2015

Net Revenue Summary for July 2015

YTD YTD
July-15 July-14 2015-2016 2014-2015
Passport 10,825 7,750 10,825 7,750
Passport Photos 2,428 2,211 2,428 2,211
Test Proctor 950 1,200 950 1,200
Meeting Room 95 600 95 600

Total 14,298 11,761 14,268 11,761
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:
SUBJECT:

DATE:

Jeanette Contreras, Library Director

Marina Tutty

Entrepreneurial Activities Report for August 2015

September 28, 2015

Net Revenue Summary for August 2015

YTD YTD
August-15 | August-14 | 2015-2016 2014-2015
Passport 8,725 8,625 19,550 16,275
Passport Photos 1,982 2,040 4,410 4,251
Test Proctor 775 1,250 1,725 2,450
Meeting Room 455 365 550 965
Total 11,937 12,180 26,235 23,941
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Page S5
PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Diane Warner, Administrative Assistant
SUBJECT:  Personnel Report for July-August 2015
DATE: September 28, 2015
YTD YTD
Jul-15 Jul-14 | 2015-2016 | 2014-2015
Separation 0 1 0 1
Retirement 0 Y 0 0
Appointments 2 1 2 1
Open Positions 0 1 0 1
Workers' Compensation Leave 0 0 0 0
Total 2 3 2 3
SEPARATION: None
RETIREMENT: None
APPOINTMENTS:
Yesenia Balfietra - Public Services Manager
Venessa Faber - Support Services Manager
OPEN POSITIONS: None
YTD YTD
Aug-15 | Aug-14 | 2015-2016 | 2014-2015
Separation 0 0 0 1
Retirement 0 0 0 0
Appaintments 0 0 0 1
Open Positions 0 1 0 1
Workers' Compensation Leave 0 0 0 0
Total 0 1 0 3

SEPARATION; None
RETIREMENT: None
APPOINTMENTS: None
OPEN POSITIONS: Noneg
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Venessa Faber, Support Services Manager
SUBJECT: Support Services Report: JULY 2015
DATE: September 28, 2015

CIRCULATION STATISTICS

CIRCULATION Juk-15 | Jul-14 Y-T-D Y-T-D | Y-T-D
2015-16 | 2014-15 % change
New Patron Registrations 411 430 411 430 | -4.4%
Total Circulation 30,066 | 29,531 30,066 29,5311 1.8%
Attendance 27,4721 22,896 27 226
Registered Card Holders* | 34,843 | 32,988 [ 5.6% - .
Adul Fiction 3,501 | 3,436 3,501 3,436 | 1.9%
Adult Nonfiction 2,587 3,021 2,587 3,021 | -14.4%
Adult Magazines 290 308 290 308 -5.8%
Adult Music CDs 269 180 269 180 | 49.4%
Adult DVDs** 676 617 676 617 9.6%
IV Fiction 14,239 | 14,066 14,239 14,066 | 1.2%
YA Fiction 23271 2,259 2,327 2,259 [ 3.0%
JV Nonfiction 2407 2,874 2,407 2,874 | -16.2%
YA Nonfiction 132 131 132 131} 0.8%
JV Magazines 2 8 2 81-75.0%
JV Music CDs 18 43 18 48 | -62.5%
JV Audio Books 73 52 73 52 | 40.4%
JV DVDg** 1,577 1,281 1,577 1,281 { 23.1%
Video Games 40 20 40 20 | 100.0%

* YTD % change not applicable.

**As of July 1, 2015 all DVDs are fice.
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PASSPORTS

HOUR
TOTALS

DAY
TOTALS 34 46 36 80 63 61 89 429

July July Y-T-D | Y-T-D Y-T-D

0,
2015 2014 | 2015-16 | 2014-15 %
change

429 310 364 310 15%

PATRON COUNT

369 | 186| 2741

400|289

358 319 637 | 343 1,657
7000 o351 938l 349 34 1,156
DAY
TOTALS | 1567 4439 4256 6263| 54271 3,231| 2217 27,400
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July July Y-T-D { Y-T-D | Y-T-D
2015 2014 | 2015-16 | 2014-15 %
change

27,400 | 27,366 | 27,400 | 27,366 | 0.12%

TEST PROCTORING
Juy ' Juy | VTD | YTD | YTD
2015 2014 . 2015-16 1 2014-15 . % change,

18 24 18 24 -25%

STAFF ACTIVITY

Katie attended huddles on July 10%, 17, 24" and 31%
Venessa, Katie, Laura, Estella, Tim, Eric, Danny, and Beatrice attended the Support Services
Mecting on July 6™
Venessa, Katie, Laura attended the All Staff Meeting on July 21*
Venessa and Katie attended Nadia’s Shower on July 21%.
Staff organized the Childrens Area for Summer Reading Events on July 1%, 8™, 15%, 22nd
Staff organized the Community Meeting Room for the following events/organization and dates;
Cupeake Wars for PTAC on July 9™
City Brown Bag for City of Placentia on July 13
Oral History for Adult Services on July 16"
Chess to Checkers for Children’s on July 17"
Opera for Adult Services on July 23"
ZUK Medicare Seminar on July 25™, (outside organization)
Information Session for Online School on July 28™ (outside organization)
Movie Day for Children’s on July 29"
Sta]ff filled up the vending machine on July 6%, 8", 12t 14t 17t 19% 215t 237 26™ 28™, and
30",
Staff completed vending order forms on July 6™ and 20%.
Venessa completed a reassignment of fasks for the Support Services Department including a
Shelf Reading Calendar,
Venessa attended the CENIC broadband information seminar in Whittier on July 17,
Venessa attended the Outcomes Based Workshop in Alhambra on July 29",
Venessa attended Rotary meetings on July 22 and 29",

th

ONGOING PROJECTS

Department Staff continue to practice Information Desk responsibilities.
Venessa is working with Bibliotecha on Self-Checkout reports and reconciliation.
Venessa and Yesenia are updating the opening and closing procedures for both departments.

NEW PROJECTS AND ACTIVITIES

Venessa is training Laura on Website updates.
Venessa will be training Eric on Constant Contact.
Tim is training with Jeannie on Social Media.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Venessa Faber, Support Services Manager
SUBJECT: Circulation Activity Report: AUGUST 2015
DATE: September 28, 2015
CIRCULATION STATISTICS
CIRCULATION Aug-15 | Aug-14 | M-T-D Y-T-D Y-T-D | Y-T-D
% changg 2015-16 2014-15 |% change
New Pafron Registrations 362 306 773 7361 5.0%
Total Circulation 26,654 | 23,172 56,720 52,703 | 7.6%
Attendance 24473 1 27,631 50,5271 2.8%
Registered Card Holders* | 35,204 | 33,288 5.8%
Adutt Fiction 3,585( 3,113 7,086 6,549 | 8.2%
Adult Nonfiction 2,420 | 2,733 5,007 5,754 | -13.0%
Adult Magazines 243 308 533 616 | -13.5%
Adult Music CDs 286 203 555 383 | 44.9%
Adult Audio Books 699 491 1,375 1,108 | 24.1%
Adult DVDs** 1,831 966 4,902 2,548 | 92.4%
JV Fiction 11,291 | 10,725 25,530 24791 | 3.0%
YA Fiction 1,981 1 1,696 4,308 3,955 8.9%
JV Nonfiction 2,080 | 2,553 4,487 5427 | -17.3%
YA Nonfiction 118 131 250 262 | -4.6%
JV Magazines 12 11 14 191 -26.3%
JV Music CDs 43 38 61 86 | -29.1%
JV Audio Books 94 39 167 911 83.5%
JV DVDs** 1,434 | 1,137 3,011 2,722 | 10.6%
Video Games 31 16 71 36 | 100.0%
* YTD % change not applicable. ‘ ’

**As of July 1, 2015 all DVDs are fice.




Agenda Item 19

PATRON COUNT Page 62
HOUR
TOTALS
10:00 543 389 303 422 372 393 2,422
- __ . -
3,458
2:00 513 462 353 419 329 318 628 3,022
4:00 318 456 349 333 350 209 291 2,306
’ 1,437
402 266 365 303 1,336
R 0. 879
DAY
TOTALS | 1,963| 5033| 3636| 3636| 3763| 2525\ 4,820] 25350
August August Y-T-D Y-T-D Y-T-D
2015 2014 | 2015-16 | 2014-15 Ch;’;“ge
25350 | 27631 | 52750 | 54997 | -4.09%

PASSPORTS

: .DAY
TOTALS | 33 3 49 45 46 30 100 354

August | August | Y-T-D Y-T-D Y-T-D
2015 2014 | 2015-16 | 2014-15 | % change
354 341 718 651 9%
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TEST PROCTORING
 August | August | YTD | YTD | Y-T-D,
2015 2014 | 2015-16 | 2014-15 % change
14 25 320 49 -35%
STAFF ACTIVITY

Katie attended Friday Huddles on August 7, 14, 21 and 28.
Katie met with Venessa on August 19,
Staff organized the Children’s Area for Summer Reading Event on August 5th
Staff organized the Community Meeting Room for the following events/organization and dates;
PSAT Kaplan Practice Exam for Young Adults on August 1st
Preschool Story Time for Children’s on August 4™ and 11
Preschool Lapsit for Children’s on August 7th
AVIC Society of America on August 2™ (outside organization)
PTAC for Young Adults on August 6th, 20"
Chess to Checkers for Children’s on August 7th, 21%
Volunteer & Literature Orientation for Adult Services on August 8"
City Brown Bag for City of Placentia on August 10™
PLFF Meeting on August 10"
Bookstore Dedication for PLEF on August 15"
Senior Nutrition Education on August 18" (outside organization)
Staff filled the vending machine on August 1%, 3%, 5t gt 1o 12t 14t 17t jgth g2nd oqth
26“1, 29th, 318,
Staff completed vending order form on August 3™ and 24™,
Tim photographed and edited photos for the Summer Reading Celebration on August 15',
Venessa attended Rotary meetings on Wednesday August 5, 12, 19,
Venessa met with Yesenia and Jeanette on August 5™ and 13" to discuss SRC.
Venessa taught the Parent and Me Technology computer workshop on August 18™,
Venessa spoke with a Sprint representative regarding Hot Spot Lending on August 18™.
Venessa attended the APL/PLD Circ. Consortium meeting on August 27",
Venessa met with Yesenia and Jeanetie to interview a graphic artist on August 24,

ONGOING PROJECTS

Laura has ongoing training for Website.

Tim has ongoing training for Social Media.

Eric will receive training to send Constant Contact emails.

Estella is working with accountant, Marina, to streamline deposit process.

NEW PROJECTS AND ACTIVITIES

Laura Del.eon will be taking over Meeting Room Management.

Tim will be taking over Social Media responsibilities, including Facebook, Twitter and Flickr.
Venessa is working with Bibliotecha to improve self-checkout reconciliation process,
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Diane Warner, Administrative Assistant

SUBJECT:  City of Placentia Invoices for JULY and AUGUST 2015
DATE: September 28, 2015

CITY OF PLACENTIA INVOICES

PERIOD
COVERED
FY 2015-201¢

July-Aug 2015
15-Sep
15-Oct
15-Nov
15-Dec
16-Jan
16-Feb
16-Mar
16-Apr
16-May
16-Jun

*City Billing
Not Received

PERIOD IN
FY 2014-2015

May-June 2014
July-Aug 2014
14-Sep
14-Oct
i4-Nov
i4-Dec
i15-Jan
15-Feb
15-Mar
I5-Apr
15-May
15-Jun

INVOICE 50. CA. TURF

DATE EDISON {Mariposa}
8-13-15 20,450.37 4,357.47

TOTAL

AVG

INVOICE  SO. CA.

DATE EDISON TURF
7-17-14 12,248.89 £,452.49
8-13-14 8,722.47 2,904.98

* * 1,452.49
10-08-14 8,081.06 1,452.49
14-17-14 13,738.60 145249

* 3.708.42 145249
1-15-15 7.868.53 145249

¥ 4,123.46 1,452.49
03-19-15 * 1,452.49

* * *
05-20-15 889288 2.904.98

3 * *

TOTAL § 6740531  517,429.88
AVG § 6,127.76  § 145249

GROUNDS

(SA Aquatics)

427.50

GROUNDS

142.50
285.00
*
283,00
142,50
*

427.50
%

142.50

*

427.50
*

3 1,852.50
§ 14245

IRRIGATION

AT&T

IRRIGATION
CONTROL

16.36
8.18
%
837
16.91
*
838
8.38
16.85
*

17.60
¥

$100.63
$ 839

FACILITY
MAINT

6,122.66

FACILITY
MAINT

*
*
*

12,245.32
3,061.33

*

6,122.66
*

6,122.66

3.061.33
3,061.33
3,061.33

$36,735.96
§ 333964

TOTAL

31,358.00

TOTAL

13,861.24
11,920.63
1,452.49
22,072.44
18.431.83
5,160.91
15,879.56
5,584.33
7.734.50
*
15,303.69

*

$117,401,62
$ 978347
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Administration Report for July & August 2015

DATE: September 28, 2015

Accomplishments

Assisted in finalizing the details for and hosted the Nancy Lone-Tollefson dedication of
the Placentia Iibrary Friends Foundation (PLFF) bookstore.

Continued to work in identifying a Certified Public Accountant to assist the District,
Addressing a personnel matter.

Met with the Placentia Yorba Linda Unified School District to discuss future and
existing library programs.

Secured another graphic designer for the 2015-2016 Fiscal Year. Previous designer no
longer available.

Initiated meeting with the City to discuss the landscape plans to address the drought
mandates, in the Civic Plaza,

Secured the presence of the California State Librarian, Mr. Greg Lucas, to attend the
District’s Summer Reading Celebration event.

Meetings

e & O @ & & & & & » O

Library Board of Trustees — July 20

All-Staff — July 21

Managers — August 13

Administrative Assistant — July 21, 28; August 4, 11, 19,
Friday Huddles — July 3, 10, 17, 24, 31; August 7, 4, 28
Yorba Linda Unified School District — August 19

Dixie Shaw — August 20

SLS Executive Council — August 24

Costa Mesa Sanitary District General Manager — August 12
CSDA Fiscal Committee — August 14

California State Library Digital Task Force — August 19
E-Civis Representative — August 27

Community Events

[ ]
L ]

Taste of the Town — August 13
Summer Reading Celebration — August 15
Centennial Renovation Project
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Manager

SUBJECT: Children’s Services Report for July 2015

DATE: September 28, 2015
MONTHLY STATISTICS
Reference Deslk Activity
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-16 2014-15 % change
Reference—in person 199 866 199 866 -77.02%
Reference--telephone 30 42 30 42 -28.57%
Total Number of Prograims 38 33 38 33 15.15%
Total Programs Attendance 2000 1772 2000 1772 12.87%
Children’s Services Programs
T awy . wy | dwy  Juy  ¥ED | ¥ED | ¥TD YD ¥TD o YTD
Lp0is 0 1S 204 | 2014 | 201546 | 201516 201415 | 2014-1S | % Change . % Change
| Numberof | Total | Numberof | Total [ Totst | CTetl . Tod | ol i P
o ) _ _ o ¢ Prograns | Aftendance ! Programs : Attendance { Programs | Attcndancel; Programs ! Programs ; Attendance
REglilHr_l\foﬁt'lil.jiPl‘b'gr;lm's'._':":""' R FREDI PREErs, o T g ' ‘ T
Read to the Dogs 1 0 . 200 I o 42 0.00% 52.3%%
FIRST. i s I: 15 I s 0.00%; 0.00%
Preschaol Storytimes (3-6 years ofd) 8 25 8 245, 10; W/ 2000% -14.34%
Packet Tales 5 176 5 176 5 178, 000% -L12%
Lap Sit (0-2 years ofd) 0 370. 10 370, 5 312 100.00% 18.59%
P-TAC (Placentia Teen Advisory Council} 2 30 2 30 1 22 100.00% 36.36%
Tweens Chess To Checkers 2 ) 2 29 2 15 0.00% 93.33%
Fansly Game Day 1 15 I 15 1 A 0% 37.50%
Special Programs ' L R '
Children's SRP Weekly Programs 5 610 5 73 5 670 5 ™ 000% +1.33%
Tweens: Book Discussion * * 1 9 * + I 9 NWA NIA
YA SRP Prograns N 2 63 2 57 2 6 1 ST 0% 10.53%
SRP Registrations : 1 67, I 334 Bt 367 B 334 000% 9,38%
Totals : 38 2000 35. 2017 38 2000 35 2017 857% 0.84%

* Program not held
YT} totals include program totals from previous monihs not listed for the current month.
N/A denotes no YTD comparison available.
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ACHIEVEMENTS

o Brenda Ramirez supervised the Summer Reading Program for children’s. Planned and conducted
Wednesday afternoon programs for children including music programs, a drawing program, a puppet
show, and a movie program., '

e Brenda Ramirez planned and conducted Lapsit and Preschool storytimes for children.

o Fernando Maldenado conducted the Summer Reading Program for teens, including programs and
volunteers. '

e Children’s staff ordered titles for the children’s and YA collections.

o Fernando Maldonado represented the library as part of our outreach activities at the Placentia Farmer’s
Market on July 28",

e Jennifer Rydberg conducted the F.LR.S.T. program.

MEETINGS

Brenda Ramirez, Lovi Worden and Fernando Maldonado attended the Staff meeting on July 21%.

Lori Worden attended the supervisor’s meeting with Yescnia Baltierra on July 281,

Yesenia Baltierra and Lori Worden met on July 8" and 16™ to review task and procedures.

Yesenia Baltierra, Lori Worden, Nadia Dallstream, Fernando Maldonadoe and Venessa Faber met on
July 16™ to review SRC progress.

o Yesenia Baltierra and Fernando Maldonado attended Huddle meeting on July 3%, 10%, 17™, 24% and 31%,

PROFESSIONAL DEVELOPMENT
None scheduled for the month of July.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Manager
SUBJECT: Children’s Services Report for Angust 2015
DATE: September 28, 2015
MONTHLY STATISTICS
August August Y-T-D Y-T-b Y-T-D
2018 2014 2015-2016  2014-2015 % change
Reference—in person 190 705 389 1,571 -75.24%
Reference--telephone 26 45 56 87 -35.63%
Total Reference 216 750 445 1,658 ~73.16%
Total Number of Programs 15 17 53 52 1.92%
Total Programs Attendance 1,442 1,892 3,442 3,909 -11.95%
Children’s Services Programs
© August August  Avgust August YT-D “T-D SID | YD YD YF-D
2015 015 . 2014 2014 20i5-16  2015-16  2014-1S 201415 © % Change | % Change
Number of Total . Numberof .  Total  Tofal Total Tatal  © Totat
~ Proprams . Aftendance  Programs  Aftendance Programs Attendance Programs Attendance; Programs = Atlendance
Regular Monthly Programs - - — EREoY = L L L L e
Read to the Dogs 1 5 1 2 2 25 67 0.00% -62.69%
FIRST. I 1 2 2 2 2 40 0.00% -40.00%
Preschool Storytines (3-6 years old) 2 3 2 80 12 284 12 36 ) 0.00% -17.92%
Pockel Tales I 23 I 40 5 199 5 218 0.00% 872%
Lap Sil {0-2 years old) 2 B4 I 72 12 454 6 34 100.00% 18.23%
P-TAC {Placentia Teen Advisory Council} 2 22 o2 43 2 52 3 : 65 -33,33% -20.00%
Tweens Chess To Checkers * * 2 7 4 22 ~50.00% 31.82%
Family Game Day * o ; * l o [000% 0 -3T50%
Special Progranis i : TR R e R s T
YA: Kaplan PSAT ! o o oL 3 000% o -1000%
Children's SRP Weekly Progranns 1 6 | 1 8 G680 000% | -926%
Tweens Book Discussion * oL 1 2 * b2 pooet oo NAL L NA
National Night Out 1 275 1 300 1 P 1 M0 000% . B3
SRP: Mbed Media Art Entriss 1 3 1 I ! I ) L 0.00% -66.67%
SRP Registrations 1 %0 1 31 457 1 37 000% 23.18%
Sumirer Reading Celebration ] . 800 ; 1 1125 1 300 1 i 1125 : 0.00% -28.89%
Tolals 15 1442 17 1,892, S0 3379 49 3332 2.04% -11.82%

* Program not held

YTD totals include program totals from previous months not listed for the current month.

N/A denotes no YTD comparison available,
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ACHIEVEMENTS

e Jennifer Rydberg participated in the National Night Out outreach on August 4%,

e Children’s staff participated in the annual Placentia Library Summer Reading Celebration on August 15%,
e Children’s staff prepared Fall displays.

o Staff updated flyers and sent out press release to publicize upcoming event.

MEETINGS
e Brendo Ramirez attended a REFORMA Board meeting on August 6,
e VYesenia Baltierra attended SRC meeting with City of Placentia staff on August 5%
o VYesenia Baltlerra attended Placentia Yorba Linda Unified School District meeting on August 19",
o Yesenia Baltierra attended Children’s Santiago Library System Committee meeting on August 31°.
e Yesenia Baitierra and Fernando Maldonado attended Huddle meeting on August 7%, 14th, 215 and 28™.

PROFESSIONAL DEVELOPMENT
None scheduled for the month of August.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Manager
SUBJECT: Aduit Services Report for July 2015
DATE: September 28, 2015
MONTHLY STATISTICS
Reference Desk Activity
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-16 2014-15 % change
Reference -~ in person 761 1,047 761 1,047 -27.32%
Reference -- telephone 163 294 163 294 -44.56%
Reference -- email/chat 5 2 5 2 150.00%
Technology assistance 153 489 153 489 -68.71%
Guest passes 62 153 62 153 -59.48%
Adult and Children's computer use (desktops) 3,490 2,735 3,490 2,735 27.61%
Adult computer usage (desktop) 2,514 2,360 2,514 2,360 6.53%
Public computer use (express laptops) 18 48 18 48 -62.50%
Adult Program Attendance 800 173 800 173 362.43%
Number of Adult Programs 19 10 19 10 90.00%
History Room Activity
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-2016 2014-15 % change
History Room Visitors 4 14 4 14 -71.43%
Yolunteer Hours
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-16  2014-15 % change
History Room 22.5 0 22.5 0 0.00%
PLFF 571.5 633.5 571.5 633.5 -9.79%
General Library 563.75 365.75 563.75 365.75 54,14%
Technology 8 43.25 8 45.25 -82.32%
Homework Club 0 0 0 0 0.00%
Adult Literacy 91 41.75 91 41.75 [17.96%
PTAC 103.75 173.5 103.75 173.5 -40.20%
Summer Reading Program 656.75 779.25 656.75 779.25 -15.72%
Total Yolunteer Hours 2017.25 2039 2017.25 2039 -1.07%
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' July 2015 |

Book Club 1
Computer . 5
Workshops 2
Literacy

Programs 3
Summer

Reading

Program 1
Summer

Reading

Events . FE
Database '

Volunteer :
Programs 0
Health & ‘
Fitness

Pragrams _ 2
Parenting ' '

Art

Programs o

Educational

Programs-

vairied :

topics o

Outreach 8
Totals 19

Instruction : 1

Programs o

| July 2014

i

10

i7. .

21
347

38,

o

3

800.

1!

10.

i
|
i
i
i
i
1

R

18

1o
41

7

16

173"

Programs YTD i Programs =
YID . FY1516 | YD |
FY15-16 : FY14-15

i

2 73

3 21 3

1 347 g

19 800 - 10

YTD

Programs

FY14-15 YTD% change

1

1

18

10

41

77

B G

173

-50.00%:

0.00%

100.00%:

 -100.00%

200,00%
0.00%:

0.00%:

_0.00%
100.00%;
47.37%

0.00%i

Type of  Number of Attendance, Number of | Attendance | Number of - Attendance | Number of | Attendance | Number of 'Attendance
Program Programs | July 2015 | Programs i July 2014

YTD %
change

-10.00%
-5.88%

52.38%

88.18%

-102.63%
71.78%

0.00%

3400.00%
0.00%

0.00%

.. 0.00%

. 100.00%

78,38%

Adult Literacy

Number of Tutors
Number of Students

July
2015

July
2014

11
15

14
19

Total Number of
Participants

26

33

Computer Literacy

Number of Tutors
Number of Students

July
2015

July
2014

2
2

2
2

Total Number of
Participants
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ACHIEVEMENTS

Jeannie Killianey completed the “Movies in the Park™ outreach event on July 17™,

Jeannie Killianey assisted with “Emerald Isle” outreach event on July 20™,

Jeannie Killianey coordinated the SRP event “Opera @ Placentia Library” on July 23,

Jeannie Killianey completed weeding the Biography collection.

Wendy Townsend selected books for Rotary.

Wendy Townsend attended “Movies in the Park” outreach event on July 24,

Wendy Townsend completed a budget survey of select special districts.

Wendy Townsend coordinated the outreach boxes and drafted instructions for use.

Wendy Townsend coordinated a new tech help volunteer,

Coleen Wakai with the assistance of Nadia Dallstream and ideas from Venessa Faber submitted a grant

proposal to the Placentia Community Foundation.

MEETINGS

® & & & & 5 & & & & 0 2 & *

Nadia Dallstream, Wendy Townsend and Coleen Wakai attended the Staff meeting on July 21%.

Nadia Dallstream, Coleen Wakai and Wendy Townsend attended the Public Services meeting July 14,
Wendy Townsend and Coleen Wakai met on July 30™ for Volgistics and Volunteer Orientation training.
Wendy Townsend attended Kiwanis meetings on July 2", 9th, 16th, 23", and 30,

Wendy Townsend attended Historical Committee Meetings on July 9™ and 28™.

Jeannie Killianey and Coleen Wakai met on July 8" regarding the Spanish Collection.

Jeannie Killianey and Coleen Wakai met on July 13" regarding Yoga.

Jeannie Killianey and Tim Worden met on July 25" and 29" regarding social media.

Yesenia Baltierra attended Anaheim Consortium Meeting on July 6™.

Yesenia Baltierra and Katie Matas held conference call with Baker and Taylor on July 8.

Yesenia Baltierra and Venessa Faber met on July 9™ and 21 to review IT projects and procedures.
Yesenia Baltierra met with Supervisors to review procedures on July 13" and 28,

Yesenia Baltierra and Nadia Dallstream met on July 14%,15% 17% 20% 2204 2374 94t 30 31,

Yesenia Balfierra attended Broadband webinar on July 21,

Yesenia Balfierra attended Police, Fire and Emergency Services Recognition Breakfast on July 231,
Yesenia Baltierra met with Baker and Taylor representative on July 30™,

PROFESSIONAL DEVELOPMENT

Wendy Townsend and Yesenia Baltierra participated in Infopeople’s Introduction to Library
Management June 9 -July 7%, The four week workshop focused on tips and techniques for new and
emerging library managers, how to build successful teams, solve problems and create learning
environments,

Wendy Townsend participated in Infopeople’s Practical Project Management for Libraries June 23" _July
20", The four week workshop introduced the basic concepts of project management. The instructor
outlined some interesting project management tools to use when coordinating large scale projects,
including the work breakdown structure, which is planned to be used in the near future.

Yesenia Baltierra patticipated in the Outcomes Workshop on July 29th. The workshop introduced the
benefits of using outcome-based planning and evaluation for key library programs or services. The instructor
outlined basics tools to use when implementing outcome-based planning and evaluation, which will be used in the
planning of teen programs in the near future,
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Manager
SUBJECT: Adult Services Report for August 2015
DATE: September 28, 2015
MONTHLY STATISTICS
Reference Desk Activity
. August August Y-T-D Y-T-D Y-T-D
2015 2014 2015-16 2014-15 % change
Reference -- in person 661 896 1422 1943 -26.81%
Reference -- telephone 111 387 274 681 -59.77%
Reference -- email/chat 5 2 10 4 150.60%
Technology assistance 142 421 295 910 -67.58%
Guest passes 81 117 143 270 -47.04%
Adult and Children's computer use
(desktops) 3546 2688 7036 5423 29.74%
Adult computer usage (desktop) 2600 2327 5114 4687 9.11%
Public computer use (express laptops) 50 43 68 91 -25.27%
Adult Program Attendance 368 1285 1168 1458 -19.89%
Number of Adult Programs 14 10 33 20 65.00%
History Room Activity
August August Y-T-D Y-T-D Y-T-D
2015 2014 2015-2016  2014-15 % change
History Room Visitors 6 9 10 23 -56.52%
Yolunteer Hours
August August Y-T-D Y-T-D Y-T-D
2015 2014 2015-16  2014-15 % change
History Room 7 4 29.5 4 637.50%
PLFF 588.25 557 1159.75 1190.5 -2.58%
General Library 619.25 331 1183 696.75 69.79%
Technology 2 76 10 121.25 -91.75%
Homework Club 0 0 0 0 0.00%
Adult Literacy 109.75 41.5 200.75 83.25 141.14%
PTAC 41.38 128 145.13 301.5 -51.86%
Summer Reading Program 409.35 390 1066.1 116925 -8.82%
Total Volunteer Hours 1776.98 1527.5 3794.23 3566.5 6.39%



Agenda Item 23
Page 78

Adult Services Programs

Type of ;NumberofiAttendancegNumberoffAttendancez Number of : Attendance NumheroffAttendanceﬂ Number of :Attendance
Program  Programs : August Programs% August Programs YTD Programs YTD i Programs | YTD%
{ August 2015 August | 2014 Y10 . FYi15-16 YTD FY 14-15 fYTD% change? change
Caels o oom L PISIE | RS ‘1 5
{

BookClwb 1 7 A omw 2 w2 2

Computer . ; {[
Workshops 3 18 3
Literacy f : : : i
Programs 2 w3 1 5 3\ 6 21 -000%  3636%
Summer 5 ‘ i ‘ :

Reading ; ; :

Program 1 170 0 67: 2 517: 0 108 100.00%  79.11%
Summer '

Reading _ _ ,

Events 0 0 1 1125 1 38 3 1202 -200.00%: -3063.16%
Database : : ;
Instruction 2 12 9. 17 3.2 1033 -23333%  57.14%
Volunteer : : :

Programs 1 31 1 32 1 31 1 32 0.00%  -3.23%
Health & : f ‘

Fitness ; : : ; :

Programs 0 o o 0 2 “ 0 0 10000%  0.00%
Parenting - : ; i f :
Art : :
Programs 0 _
Educational : :

« |Programs- i
varied ; : é : ; i : g

topics _ 0 o 0o o & 0 0.00%  0.00%
Qutreach 6. 118: 0 o 6: 442 g 0 100.00%  100.00%
Totals 16 368 18- 1285 27 1168. 29 1458 ~7.41% -24.83%

2 s 3 6 40 -2000%  -14.29%

)

Adult Literacy Computer Literacy
- August August August August
2015 2014 2015 2014

Number of Tutors 21 13 Number of Tutors 1 3

Number of Students 26 19 Number of Students 1 3
Total Number of Total Number of
Participants 47 32 Participants 2 0
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ACHIEVEMENTS

Jeannie Killianey updated the September Artist series slideshow and bibliography.

Jeannie Killianey created the publicity materials for the Fall/Winter computer workshops.

Jeannie Killianey submitted a Mommy Librarian article to the Placentia News-Times.

Jeannie Killianey led the Daphne Kalotay “Sight Reading” book discussion on August 11,

Wendy Townsend selected books for Rotary.

Wendy Townsend attended Concerts in the Park outreach event on August 6.

Wendy Townsend created the September Adult Services calendar.

Wendy Townsend created a book trough and a Local History Lecture Series display.

Wendy Townsend accepted a new History Room Intern.

Coleen Wakai visited DePalma Terrace on August 8™ and 26™,

Coleen Wakai visited Emerald Isle on August 3%, 17" and 315,

e Coleen Wakai observed Parent & Me Technology on August 18" and 25%.

o Coleen Wakai and Yesenia Baltierra submitted California Library Literacy Services Grant (CLLS)
application on August 27%,

e Coleenn Wakai observed Conversation Club on August 27",

MEETINGS
Wendy Townsend and Coleen Wakai met on August 5™ for Volgistics and Volunteer Orientation training.
Wendy Townsend met with Bunny Lynch for Vogistics training on August 18,
Wendy Townsend attended Kiwanis meetings on August 7™, 14", 21% and 28",
Wendy Townsend attended the Placentia Historical Committee meeting on August 25,
Wendy Townsend met interviewed two History Room Intern candidates on August 24" and 27",
Jeannie Killianey and Coleen Wakai met on August 5™ regarding turnover reports
Coleen Wakai and Fernando met to talk about P-TAC and Homework Club interviews on August 6™,
Coleen Wakai met with new Literacy tutors, August 6.
Coleen Wakai and Yesenia Baltierra met August 17", 18%,20% 21,24 250 26 and 27" regarding
California Library Literacy Services (CLLS) grant application.
Yesenia Baltierra attended Anaheim Consortium meeting on August 3%,
‘e Yesenia Baltierra attended Placentia Community Network (PCN) and Family First Collaborate (FFC)
merger meeting on August 4™,
. Ye,'fenia Baltierra and Katie Matas attended conference call meeting with Baker and Taylor on August
121,
e Yesenia Baltierra attended Mangers meeting on August 13,
o Yesenia Baltierra and Venessa Faber met on August 26" to review IT pending projects.

PROFESSIONAL DEVELOPMENT
None scheduled for the month of August.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Katie Matas, Librarian I

SUBJECT: Placentia Library Website & Technology Report for July 2013

DATE: September 28, 2015
On-line database usage :

July Onsite Remote July Y-T-D Y-T-D Y-T-D
Usage Usage
2015 715 7/15 2014 2015-16 2014-15 % change

Placentia Library Catalog 13,837 N/A N/A 20,878 13,837 20,878 -34%
General Reference Center 20 3 17 57 20 57 -65%
Biography In Context 11 10 i 11 11 11 0%
Opposing Viewpoints 13 11 2 19 13 19 -32%
Freegal 1049 N/A N/A 625 1,049 625 68%
Heritage Quest 1,423 N/A N/A 951 1,423 951 50%
Novelist 121 N/A N/A 97 121 97 25%
Public Library Core Collection
Nonfiction (new June 2015
staff use only) 83 N/A N/A N/A &3 N/A N/A
Pronunciator (new Sept. 2014) 149 N/A N/A N/A 149 N/A N/A
ABC Mouse (new Sept. 2014) 146 N/A N/A N/A 146 N/A N/A
Tumblebooks 473 N/A N/A 301 473 301 57%
Reference USA 104 N/A N/A 181 104 181 -43%
Enki (new Oct. 2014) 4 N/A N/A N/A 4 N/A N/A
Hoopla (new May 2015) 169 N/A N/A N/A 169 N/A N/A
Overdrive e-books 1070 N/A N/A 828 1,070 828 29%
Overdrive audio books 567 N/A N/A 353 567 353 61%
Zinio (new Oct. 2014) 51 N/A N/A N/A 51 N/A N/A

TOTAL DATABASE
USAGE 19,290 24 20 24,301 19,290 24,301 -21%
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Website Traffic
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-16 2014-15 % change
Website visits 13,357 23,437 13,357 23,437 -43%
Page Hits 22,356 40,372 22,356 40,372 -45%
Computer & Online Resource Use
July July Y-T-D Y-T-D Y-T-D
2015 2014 2015-16  2014-15 % change
Placentia Residents 1,380 737 1,380 737 87%
Non-Placentia Residents 976 473 976 473 106%
Total 2,356 1,210 2,356 1,210 95%
Wifi Use
July Y-T-D
2015 2015-16
1,783 1,783
Total 1,783 1,783
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Katie Matas, Librarian I
SUBJECT: Placentia Library Website & Technology Report for August 2015
DATE: September 28, 2015
On-line database usage
August Onsite Remote August Y-T-D Y-T-D Y-T-D

Usage  Usage
2015 8/15 8/15 2014 2015-16  2014-1S % change

Placentia Library Catalog 15,948 N/A N/A 18,033 29,785 3891t -23%
General Reference Center 25 4 21 32 45 89 -49%
Biography In Context 30 10 20 8 41 19 116%
Opposing Viewpoints 25 5 20 7 38 26 46%
Freegal 1,116 N/A N/A 561 2,165 1,186 83%
Heritage Quest 1,121 N/A N/A 590 2,544 1,541 65%
Novelist 32 N/A N/A 25 153 122 25%

Public Library Core Collection
Nonfiction (new June 2015 staff

use only) 318 N/A N/A N/A 401 N/A N/A
Pronunciator (new Sept, 2014) 118 N/A N/A N/A 267 N/A N/A
ABC Mouse (new Sept. 2014) 51 N/A N/A N/A 197 N/A N/A
Tumblebooks 3 N/A N/A 116 476 417 14%
Reference USA 144 N/A N/A 219 248 400 -38%
Enki (new Oct. 2014) 2 N/A N/A N/A 6 N/A N/A
Hoopla (new May 2015) 136 N/A N/A N/A 305 N/A N/A
Overdrive e-books 1031 N/A N/A 929 2,101 1,757 20%
Overdrive audio books 518 N/A N/A 385 1,085 738 47%
Zinio (new Oct, 2014) 75 N/A N/A N/A 126 N/A N/A

TOTAL DATABASE USAGE 20,693 19 61 20,905 39,983 45,206 -12%
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Website Traffic .
August August Y-T-D Y-T-D Y-T-D
2015 2014 2015-16 2014-15 % change
Website visits 12,949 22,555 26,306 45,992 -43%
Page Hits 22,000 37,129 44,356 77,501 ~43%

Computer & Online Resource

e August August  Y-T-D Y-T-D Y-T-D
2015 2014  2015-16 2014-15 ¢4, change
Placentia Residents 1,355 1,158 2,735 1,895 44%
Non-Placentia Residents 972 636 1,948 1,109 76%
Total 2,327 1,794 4,683 3,004 56%
Wifi Use

August Y-T-D
2015 2015-16
1,934 3,717
Total 1,934 3,717
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Report on the California State Literacy Services Grant

DATE: September 28, 2015

BACKGROUND

The California Library Literacy Services (CLLS), a program of the California State Library,
provides literacy services to adults and their families. Public libraries are ideal settings for
literacy services because they are easy to access in communities and provide a natural
learning environment that is conducive to privacy as well. Instructions are based on
individual learner’s pace and goals.

CLLS encompasses three programs including:
¢ The Adult Literacy Services (ALS)
e The English Language & Literacy Intensive (ELLI)
s Mobile Library Literacy Services (MLLS)

Placentia Library District applied for the California Library Literacy Services grant for the
Adult Literacy Services program and we received $30,000 for the 2015-2016 to support
ALS. Through California public libraries, ALS has been provided to communities for almost
30 years. This services help English-speaking adults improve their reading and writing skills
so they can reach their potential as workers, parents, community members and life-long
learners.

Placentia Library District has a long history of providing professional literacy services to our
community and beyond our building with partnerships such as H.ILS, House. We are
delighted to be able to continue this service, under the leadership of Public Services
Manager, Yesenia Baltietra, and Literacy Coordinator, Coleen Wakai. Coleen and Library
Director Contreras will be attending a mandatory orientation in Pasadena on November 5,
2015, as required by the grant.

Public Services Manager Baltierra and Literacy Coordinator Wakai will be available to
provide additional information and answer questions.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Report on the Universal Service Program for Schools and Libraries (e-Rate).

DATE: September 28, 2015

BACKGROUND

The Schools and Libraries program, also known as the E-rate program, makes
telecommunications and information services more affordable for schools and libraries in
America. Mandated by Congress in 1996 and implemented by the Federal Communications
Commission in 1997, the E-rate provides discounted telecommunications, Internet access,
and internal connections to eligible schools and libraries, funded by the Universal Service
Fund {USF).

Innovative digital learning technologies and the growing importance of the Internet in
connecting students, teachers, and consumers to jobs, life-long learning, and information, are
creating increasing demand for bandwidth in schools and libraries. In 2014, the FCC adopted
the E-rate Modernization Order and the Second E-rate Modernization Order as part of a
comprehensive review to modernize the program. Eligible schools and libraries may receive
discounts on eligible category one services (telecommunications, telecommunications
services and Internet access) and category two services (internal connections, managed
internal broadband services and basic maintenance of internal connections). The discounts
range from 20 to 90 percent, with higher discounts for higher poverty and more rural schools
and libraries. Schools and libraries are always responsible for paying at least some part of the
cost of service.

A school or library that wishes to participate in the E-rate program submits a request for
competitive bids for the specific E-rate supported services it seeks to the Universal Service
Administrative Company (USAC). USAC posts those requests on its website for vendors to
sce. The bid request and competitive bidding process must comply with both FCC rules and
state and local procurement requirements. After reviewing the bids it has received, the school
or library selects its preferred vendor(s) and submits an application to USAC for approval
listing its desired purchases. USAC issues funding commitments to eligible applicants, Once
a vendor provides the selected services to the applicant, either the vendor or the applicant
submits requests to USAC for reimbursement of the approved discounts.

All telecommunications service providers and certain other providers of telecommunications
must contribute to the federal USF based on a percentage of their interstate and international
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end-user telecommunications revenues (generally a small fraction of the overall consumer
bill). These companies include wireline phone companies, wireless phone companies, paging
service companies, and certain Voice over Internet Protocol (VoIP) providers. These
contributions fund all four of the FCC's Universal Service Programs: The High Cost
Program, which helps extend phone and broadband service to rural areas, the Lifeline
Program, which helps support basic phone service for low-income Americans, the E-rate
program, and the Rural Health Care Program. Some consumers may notice a "Universal
Service" line item on their telephone bills. This line item appears when a company chooses to
recover its USF contributions directly from its customers by billing them this charge. The
FCC does not require this charge to be passed on fo customers. Each company makes a
business decision about whether and how to assess charges to recover its universal service
costs. These charges usually appear as a percentage of the consumer's phone bill. Companies
that choose to collect universal service fees from their customers cannot collect an amount
that exceeds their contribution to the USF. They also cannot collect any fees from a Lifeline
program patticipant.

Library staff have been working the e-rate application for over a year, to receive
telecommunications reimbursements. As required by e-rate, libraries are o be compliant with
the Children’s Internet Protection Act (CIPA) to qualify for reimbursement. As a result, the
Placentia Library District needs to purchase new filtering applications to be installed in all
public computers. Thereafter, staff will need customer service training on responding to
inquiries regarding the changes. The Placentia Library District received notification on
September 14th that we have been awarded 60% of our telecommunications and internet
services cost through the e-rate program.

Support Services Manager, Venessa Faber, will oversee the e-rate program, with the
assistance from the District’s [T provider, Click Consulting. She will be available to provide
additional information and answer questions,
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorization: Board Secretary/Clerk Conference, October 18-20,
2014 in Lake Tahoe, California.

DATE: September 28, 2015

BACKGROUND

The California Special District Association (CSDA) Board Secretary/Clerk Conference will
be held October 18-20 in Lake Tahoe, California. The District submitted an application for
funding to attend the conference through CSDA’s Special District Leadership Foundation
(SDLF) Education Allowance Fund,

On September 17, 2015, we were notified that the SDLF Scholarship Committee has
awarded the District with a scholarship of $1,050 to cover two registrations for the Board
Secretary/Clerk Conference at $525 per attendee. Accommodation, transportation and per
diem will be the responsibility of the District. Library staff request attendance for the Library
Director and Administrative Assistant. Library Director Contreras will attend the Advance
program while Administrative Assistant, Diane Warner, will attend the First-Time Attendee
program,

Attachment A is additional information regarding the Board Secretary/Clerk Conference.

Fiscal Impact: $700 per person

RECOMMENDATIONS

I, Motion to authorize the Library Director and Administrative Assistant to attend the
2015 Board Secretary/Clerk Conference, October 18-20 in Lake Tahoe, California;
and,

2. Authorization by a roll call vote.
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Signn

CSDA's Special District Board Secretary/Clerk Conference and Certificate Program Whether
you are anew or seasoned Board Secretary/Clerk, continuing education is essential to keeping
current on the many aspects of your job. In an effort to expand educational opportunities for
this important position in special districts and provide an oppartunity to recognize individuals
that invest the time in becoming frained in the various components of the job, CSDA created
this certificate program. Now, in its fifth year, the Board Secretary/Clerk Certificate has
become the gold standard for special district Board Secretaries and Clerks throughaout
California. We invite you to participate as a first time attendee to earn your certificate and
come back year after year to advance your knowledae of special districts through new and
exciting breakout sessions tailored to your position. On/before 09/18/15: SDRMA-$525,
CSDA-$575, Non-Mem-$750. Aftr 09/18/15: SDRMA-$575, CSDA-$625,Non-Mem-$800
Room reservations are currently available at the Lake Tahoe Resort Hotel starting at just $110
plus tax per night by calling 1-530-544-5400 and asking for the CSDA rate.

When:
Where:

Usemame
[40398con

Password

iuuuu

{8 Rememberme on thls
computer

Forgot my passwaord or my
username

101872015 - 10/20/2015
Lake Tahoe Resort Hotel

thtte:/ /www.csda.net/csda-membership/join-

4130 Lake Tahoe Boutevard csda/)
South Lake Tahoe, CA 96150
{hitp://www.sdrima.org/}
AN
SDRMA
More Savings, Value
and Service,

800-537-7790

{http:/ Awwan.sdif.org)

California Special Districts Alliance

{httptfvmww.esdanet)

{htip:/fsdrma.org)

{httpsicsdafinance.net?)
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e Schedule

o First-Time Schedule
o Advanced Schedule
Location
Contact Us
REGISTER

[

o

A premiere conference for Board Secretaries/Clerks packed into
two full days of education. | |

Whether you are a new or seasoned board secretary/clerk, continuing education is
essential to keeping current on the many aspects of your job. In an effort to expand
educational opportunities for this important position in special districts and to
provide an opportunity to recognize individuals who invest the time in becoming
trained in the various components of the job, CSDA created this certificate program.

Now in its fifth year, the Board Secretary/Clerk Certificate has become the gold standard for special
district board secretaries and clerks throughout California, We invite you to pasticipate as a first-time
attendee to earn your certificate and to come back year after year to advance your knowledge of special
districts through new and exciting breakout sessions tailored to your position.

Overview

Opening Keynote: Communicating with Diplomacy and Tact
Mel Turner, CPS HR Consulting

Your ability to tactfully navigate difficult situations and communications while building consensus with
public officials, stakeholders, and your customers can create powerful and lasting results for your



organization. In this session, we will explore how to communicate with dlplomacy and tact. Focusing on
maintaining your composure, listening for maximum effect, and crafting win-win communications, you
can be a skilled communicator who gets your message across while building credibility.  Agenda Item 27
Attachment A
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Locatlon Lake 'fI:‘.ah'o'é_, :::CA |

As far as playgrounds go, Lake Tahoe is one of our nation's biggest and most diverse, From winter
skiing, to-spring hiking, to summer boating, to fall mountain biking, there is something for everyone.
And when you are ready to go indoors, the casinos offer world-class entertainment and gaming, Just a -
short drive away, history reinvents itself in Virginia City, Genoa and surrounding towns. There is never a
dull moment in Tahoe! _ _

First-Time Schedule
Sunday, October 18

Time Class
5:30 - 7:00 p.m. Registration and Opening Reception

Monday, October 19

Time _ - o Class :

7:30 - 8:30 a.m. Registration o o ok |

8:30 - 9:45 a.m. Opening Keynote Plesentatlon Commumcatmg w1th Diplomacy and Tact
10:00 - 11:45 a.m. Board Secretary/Clerk Foundations : '
12:00 - 1:00 p.m. Exhibitor Luncheon, All Attendees (Raffle)

1:15 - 3:00 p.m. Board Secretary/Clerk Foundations {continued)

3:00 - 3:30 p.m. Break and Networking with Exhibitors (Raffle)

3:30 - 5:00 p.m. Understanding Board Member and District Liability Issues

Tuesday, October 20

Time Class



8:30 a.m. - 10:00 Staying in Compliance: Understanding Fundamental Special District Laws

a.ml
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-10:00 - 10:30 a.m. Break and Networking with the Exhibitors (Raftle) Attachment A
10:30 a.m. - 12:00 Staying in Compliance: Understanding Fundamental Special District LawBage 93

p.an.

(continued)

12:00 - 1:15 p.m.  Networking Lunch by District Type (Raffle)
1:15-2:45 pm.  Records Retention and Management
2:45-3:00 p.m. Break

3:00-4:30p
4:30 p.m.

.n.  Rules of Order Made Easy

Event Adjourns, Graduation Certificate Distribution

Backtolop A dyanced Schedule

. Sunday, October 18

Time

Class

5:30 — 7:00 p.m, Registration and Opening Reception

Monday, October 19
Time Class
7:30 am.  Registration
8:30 - 9:45

a.m.

10:00 - 11:45
a.m.

12:00 - 1:00
p.m.

1:15-3:00
p.m.

3:00 - 3:30
p.m.

3:30 - 5:00
p.m.

Opening Keynote Presentation: Communicating with Diplomacy and Tact

1 Personnel Pitfalls — What Board Secretaries and Clerks Need to Know about Public
Employment Laws

2 A Successful Start to Public Service: Orienting Your Newly Elected Officials
Exhibitor Luncheon, All Attendees (Raffle)

1 Personnel Pitfalls (continued})

2 What's a Public Record? How to Comply with the Public Records Act
Break and Networking with Exhibitors (Raffle)

1 How to Obtain Grant Funds for Your Special District

2 Engaging the Public and Your Constituents in the Digital Age

- Tuesday, October 20



‘1 Now What? Real World Implications for Board Secretaries/Cléﬂ&s

8:30 - 10:00 a.m. S * Agenda Ttem 27
2 Keepmg Up with the BIOWH Act = S Attachment A
: SR : - Page 94

10:00 - 10:30 a.m. Break Networking with the EXhlbltOlS (Rafﬂe)

1 Now What? Real World Imphcatlons for Board Secretaries/Clerks (contlnued)

10:30 a.m, - 12:00
p.m. 2 The Critical Role of the Board Secretary/Clmk in Buﬂdmg an Effectlve Boald

Manager and Staff Team

12:00 - 1:15 p.m, Networking Lunch by District Type (Raftle)

1 Dollars and Sense: What Board Se01'eta1'ie§/CIét‘ks'Need to K.nlow about District

1:15 - 2:45 p.m. Finances

2 Policy and Procedure Writing from A — Z for Board Secretaries and Clerks
2:45-3:00 p.m, Break

I Dollars and Sense (continued)

3:00 - 4:30 p.m, 2 TPolicy and Procedure W1 iting from A — Z for Board Secretaries and Clerks
(continued)

4:30 p.m. Event Adjourns, Graduation Certificate Distribution

Backtolopy gcation
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

- TO: Library Board of Trustees
FROM; Jeanette Contreras, Library Director

SUBJECT: Travel Authorization: USC Defining New Metrics for Library Success
Symposium, October 1-2, 2015 in Los Angeles, California.

DATE: September 28, 2015

BACKGROUND

The Center for Library Leadership and Management at the University of Southern California
is hosting a symposium about the various metrics and measures libraries use to manage what
it is doing and the value of what is doing. Discussion will include the value of selected
services as well as the overall management of processes and services. It is important that
professionals in the library field are aware of different measures, with different objectives.

Attendees will explore opportunities and practices in both qualitative and quantitative
measurements as well as best practices in visualization of data and communicating with our
funders, management, elected officials, and the public.

Speakers include:

Dr. Ken Haycock, Research Professor at USC.,

e Denise Davis, Deputy Library Director at Sacramento Public Library

o Joe Matthews, Library Consultant and Author of Measuring for Results

e Rebecca Jones, Digital Collections Librarian at San Diego State University

Attachment A is additional information regarding the USC Defining New Metrics for Library
Success Symposium.

Fiscal Impact: $700 per person

RECOMMENDATIONS

L. Motion to authorize the Library Director and Support Services Manager to attend the
USC Defining New Metrics for Library Success Symposium, October 1-2, 2015 in

Los Angeles, California; and,

2. Authorization by a roll call vote.
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CLLM at USC

The Center for Library Leadership and Management

Program

Thursday Oct 1, 2015

8:30

9:.00

9:15

9:45

10:50

10:30

Registration

Welcome from the
Co-Chairs

Framing
and Defining
Metrics for Libraries

ROl and New
Qualitative
Measures of Library
Success

Break

Determining

Ken Haycock, Research Professor of

Management and Organization, Marshall
School of Business, University of Southern
CaliforniaJane Dysart, Senior Partner, Dysart &
Jones

Ken Haycock, Research Professor of
Management and Organization, Marshall
School of Business, University of Southern
California

Jim Neal ihtto/ibrary.columbia.edu/james-neal.htmi]

, University Librarian Emeritus, Columbia
University (via Skype)

Mohamed Hosseini-Ara, Director, Culture, City



and Demonstrating
Value with the Logic
Model

12:30  Lunch {provided)

1:30 Public Library
Outcomes

2:00 Management
Frameworks Provide
A Foundation for
Metrics

of Markham Agenda Item 28

Rebecca Jones, Managing Partner, Dysatt&hment A
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Jones. Performance measures are as much
about operational effectiveness within the
library as they are about demonstrating value
to external shareholders. Learn how to apply

- the logic model to review and improve

services, and to look at how the services are
developed, delivered and managed. Includes
real world examples and roadmaps.

Denise Davis, Deputy Library Director,
Sacramento Public Library. Hear how the Public
Library Association Performance Measures
Task Force is doing in establishing
standardized measures of effectiveness for
library programs and how you can use their

results.

Joe Matthews, Library Consultant and Author,

Measuring for Results, Library Assessment for
Higher Education, The Bottom Line and Adding
Value to Libraries, Archives, and Museums. All
libraries — public, academic, government

and corporate — must recognize the
importance of measuring what matters
(measuring what is easy). One useful tool Is to
embrace a management framework to collect
and report measures that matter. An overview
of management frameworks is presented and
several frameworks are used to show how
different frameworks emphasize different
strategic initiatives.



10:30  Networking Break

10:45  Practitioner’s Panel

12:00  Endnote: Influencing
and Storytelling:
Tools for Metrics
and Proving ROI

1:00 End

CLLM Fall Conference

data & how they are visualizing it for efﬁ%gegg&ymm 28

and impact! Lo Attachment A
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Lisa Lamont, San Diego State

University. Shares results from two surveys and
a short interview, gathering both quantitative
and qualitative data about perceptions of their
database including the classic contingent
valuation questions, cost to replace and
willingness to pay. Also discusses return on
investmehtéﬁaiysis and gathering additional
data in order to compare the cost o additional
returns. The cost per item and cost per search
are very favorable.

' Ken Haycock, Research Professor of

Ma'hagém'ent and Organization, Marshall
School of Business, University of Southern
California

Qutcomes, Value and Impact
Hotel

Program

Pricing & Registration
Speakers

Sponsors and Partners




2:30 Break

3:00 infoBlitz

5:00  End of day

Friday, October 2, 2015

9:00 Visualization:
Making an Impact
with Your Data

9:45 Dashboards, Charts
& Infographics
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Impact Studies

This talk looks at how impact studies are
created and illustrates with examples from
libraries across the continent. It discusses
impact studies in terms of how the data can be
used to inform strategy. Each community will
have different outcomes, so how can impact
studies be used to signal future planning.
Altmetrics

Richard Hulser, Chief Librarian, Natural History Museum of LA
Tips for finding meaningful patterns across a varlety of data.

Metrics Stories and Tips

Contlnue the conversation at a local campus
restaurant and bar.

Greg Notess, Faculty and Graduate Service
Librarian, Montana State University &
Publisher, Search Engine Showdown.

(Skype) Tactics, tools and techniques for
adding meaning to data by visualizing through
infographics, word clouds, pie charts, maps,
and more. :

Susan [Gardner] Archambault, Head,
Reference & Instruction, Loyola Marymount
University

See what this organization is doing with their
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CLLM at USC

The _Cen_te_r for Liibrary Leadership and Management

Speakers

Denise Davis

Denlse Davls is the Deputy Library Director of Sacramento Public
Library, with responsibilities for Collection Services, Facilities, Finance,
Information Technology, Communications and the Virtual
Branch.Denise has contributed to the library profession with more than
30 years of expertence in academic, public and state library agencies,
as well as directing research at the National Commission on Libraries
and Information Science and the American Library Assoclation’s Office
for Research and Statistics. _

Denise is currently involved with projects at the American Library
Assoclation (ALA), DataONE (a priméry data depository initiative}, and
NISO.

Denise also has contributed to the profes$ion through consulting with
such organizations as Florida State University, Dominican University
Graduate Schoot of Library and Information Science, and for efforts like
the LJ Patron Profiles series

{http/iwww thedightalshift.com/research/patron-profiles/), and ICF International for the assessment of the Institute of
Museum and Library Services Laura Bush 21st Century Librarlan grant program.
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Jane is a partner with Dysart & Jones Assoclates
{hitp:f/www.dysartiones.com] a consulting firm specializing for more than two
decades in planning, organizational development and customized event
management for libraries and Information-intensive organizations. She Is the
former manager of Information Resources at the Royal Bank of Canada,
instructor and Advisory Board member at the [Schooi of the University of
Toronto. She Is currently on the International Advisory Board of the San Jose
State University iSchool and the University of Southern California Center for
Library Leadership and Management.

Jane used her professlonal training as a librarian to develop and manage
information resources In a corporate setting and continues to develop
leading edge continulng education for Information professionals, not only In
international conferences but also customized events, She has created more
than 150 conference programs In Canada, the US and the UK. She currently devefops and curates conferences in the US

and Canada, and chalrs:

o Com pute rs in Libraries 2 015 Ihitp:www.infotoday.com/cii2015]

o Internet Librarian 2015 jnupmwwinfotoday.comii20145) With the Librarv Directors

Digita | Strateagv Summit [hitp/wweelibrarystmmit.com)

o KMWorld 2015 fhup:tivwww.kmworld. com/conference/2015/1

Jane has recently programmed a serles of symposla of the University of Toronto 1School Institute; developed an event
called Bullding Smarter Organizations [http://www.buildingsmarterorganizations.con] and created a new [nstitute with
- Ken Haycock, The Future of Libraries {hitpy/fwwwy thefutureoflibraries.org}.

Jane Is part of an extensive international netwotk of information and knowledge management though leaders, authors
and practitioners. During the last few years she has done research and consulting for Libraries and Archives Canada,
Canadian Human Resources Councll, several Information Industry assoclations, a Chamber of Commerce, and a number

of libraries.
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Southern California where he devefops and directs graduate programs In
fibrary and information management. He was previously director {(now.
professor emeritus) at the San Jose School of Lihrary and information
Sclence, bullding itinto the largest program 'Inthe world with four degrees
and 2,800 students in the MLIS program. In14 countries and at the School of
Library, Archival and [nformation Studies at the University of British Columbia
(now professor emeritus). Prior to the academy, he was a member of the
Vancouver School Board's senlor management team responsible for '
“curriculum and program development and amplementatton ‘curriculum

_ resources and technologtes and staff development for 7 000 empioyees at
15 sites S :

His consultancies, as senlor partner wath Ken Haycock & Assoclates lnc
since 1991, include executive searches, organizat[onal and program reviews
and leadership development and coaching.

In the broader community he has been a public library trustee, elected school board member and chair, elected
municipal councilor and served on dozens of government and community boards as diverse as publishing, elimination of
sexism, race relations and community services. : :

Recognized by many assoclations, he was awarded the Queen's Silver Jubilee Medal for contributions to society and an
honorary Doctor of Letters from Capilano University.

Ken holds an Ed.D. (Brigham Young), M.B.A. (Royal Roads}), A.M.L.S. {Michigan), and M.Ed. (Cttawa). His research
Interests focus on management and leadership, role clarification and effectiveness, organlzatlonal development
advocacy and influence. ERE

[/ﬂfesl2015/06/Moe-HosseiangqlM_Qe_ Hossel ni _'Ar_a
Moe Hosselni-Ara graduated from the University of Western Ontario’s
School of Library and Information Science In1996. He holds an honours
BA in Anthropology from York Unlverslty and is a motorcycle trafning
Instructor in his spare time. : :

Moe has worked in libraries for over 25 years and has heid positions as
a page, circulation clerk, acquisition__s'él'erk, children’s librarlan, librarian
supervisor and manager. He Is currently Ql'_rect_or_of_ServIce Excellence

at Markham Public Library where he ‘has led the organization through- -

numerous Innovative and transformational changes. '

He Is a regular presenter at library conferences, speaking on RFID,
customer service metrics and MPL’s award winning Customer Centered
Classification system.

Moe has worked In Hibraries for over 25 years and has heid positions as
a page, circulation clerk, acquisitions clerk, children’s librarian, librarian
supervisor and manager. He was the Director of Service Excellence at Markham Public Library where he led the
organization through numerous innovative and transformational changes, He Is currently the Director of Culture, for the
City of Markham.
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Rebecca Jones Is Director, Services with Brampton Library
[hitpy/fwww.bramptonlibrary.cail, responsible for branch strategies, services
and impact measures In a rapidly growing and diversifying clty. She's also
partner with Jane Dysart of Dysart & Jones Associates
{hitp://dysartiones.comy], and former director of continuing education at
University of Toronto's iSchool. She has extensive experience as a project
manager and facilitator working with a broad range of organizations In
academic, public, non-profit and corporate sectors, on long-term and
implementation planning, organizational design and staffing, decision-
making, problem-salving, and — having some fun. Early in her career she was
incredibly lucky to work for 14 years In large corporations In managerlal roles
in libratles, records management, archives, human resources and IT.

Lisa Lamont

Lisa Lamont is the Digital Collections Librartan at San Dlego State Unlversity. She has been the project manager on
numerous digital archlval collections including the University Archives Photograph Collection, Student Newspaper
Collection, Works Progress Administration Murals and many others. She has published and presented on her research
concerning assessment and evaluation of digltal collections.

[/files/2015/06/ Jim-Neal.Jpg]

Jim Neal

Jim Neal, effective January 1, will be University Librarlan Emeritus at
Columbia University. From 2001-2014, he served as Vice President for
Information Services and University Librarian at Columbia, providing
leadership for university academic computing and a system of 22 libraries.
Previously, he served as the Dean of University Libraries at Indiana
University and Johns Hopkins University, and held administrative positions in
the libraries at Penn State, Notre Dame, and the City University of New York,
In additlon to his service as a member of the OCLC Board of Trustees, Jim
serves on the Councll and Executive Board of the American Library
Associatlon, and recently completed a three-year term as ALA Treasurer. He
has served on the Board and as President of the Assoclation of Research
Libraries, on the Board and as Chalr of the Research Libraries Group {RLG},
on the Board and as Chalr of the National Information Standards
Organization {NISO). He s on the Board of the Freedom to Read Foundation
and the Board of the Digital Preservation Network. He has also parlicipated
on numerous international, natlonal, and state professional committees, and is an active member of the International

Federation of Library Associations (IFLA}.

Joe Matthews

Joe has provided consulting assistance to numerous academic, public and specilal librartes and local governments.
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In addition to numerous articles, he Is the author of Managing with Data
and Metrics, Getting Started with Evaluation, Reflecting on the Future,
Listening to the Customer, Library Assessment in Higher Education, The
Customer-Focused Library, Listening to the Customer, The Digital Library
Survival Guide, The Evaluation and Measurement of Library Services,
Scorecards for Results, Strategic Planning and Management for Library
Managers, and Measuring for Results among other books.

Agenda Item 28
He was an Instructor at the School of Library information ScienceA§tdshatent A
San Jose State University. Joe has taught evaluation of library servifq§ge 104
library informatton systems, strategic planning, management and research
methods. He was selected as the SLIS Outstanding Scholar.

Joe Is an invited conference speaker and is actlve in the American Library

Ouicomes, Value and Impact

Program

Pricing & Registration
Speakers

Sponsors and Partners
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Amendment to Resolution 15-06: A Resolution of the Board of Trustees
of the Placentia Library of Orange County to Adopt Fiscal Year 2015~
2017 Budget for the Placentia Library District of Orange County

DATE: September 28, 2015

BACKGROUND

On the Library Board of Trustees Meeting held on April 20, 2015, the Library Board of
Trustees approved the operating Budget for Fiscal Year 2015-2017. The County of
Orange Auditor Controller’s Office requires that we use budget reports dated August I,
2015 to complete the budget numbers for Fund 707, The Amended Resolution 15-06
reflects the correct numbers for Fund 707 as requested by The County of Orange Auditor
Controller’s Office.

Attachment A is the Revised Amended Resolution 15-06.

RECOMMENDATIONS
1. Read Amended Resolution 15-06 by title only: An Amended Resolution of the

Board of Trustees of the Placentia Library District of Orange County to Adopt
Fiscal Year 2015-2017 Budget for the Placentia Library District of Orange

County; and,

2. Adopt Amended Resolution 15-06 by roll call vote.
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RESOLUTION 15-06

AN AMENDED RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ADOPT
FISCAL YEAR 2015-2017 BUDGET FOR
THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY

WHEREAS, the budget for the Placentia Library District of Orange County for Fiscal Year
2015-2017 was approved at the Regular Meeting of the Board of Trustees on April 20, 2015,
and Resolution 15-06 has been amended to reflect The County of Orange Controller’s budget
report for the first half of the biannual Budget Fiscal Year 2015-2017; and

WHEREAS, all sources of income have been identified to support said budgets.

THEREFORE BE IT RESOLVED, that the Placentia Library District of Orange County Board
of Trustees adopts the budget for Fiscal Year 2015-2017, and implements such on July 1, 2015
as $3,934,784 for Fiscal Year 2015-2016 and $2,558,559 for Fiscal Year 2016-2017.

AYES:

NOES:

ABSENT:

ABSTAIN:
State of California )

)ss.

County of Orange )

|, Jo-Anne Martin, Secretary of the Board of Trustees of the Placentia Library District of Orange
County hereby certify that the above and foregoing Resolution was duly and regularly adopted
by the Board of Trustees at a Regular Meeting hereof held on the twenty-eighth day of
September 2015.

IN WITNESS THEREOF, | have hereunto set my hand and seal this twenty-eighth day of
September 2015.

Jo-Anne Martin, Secretary
Board of Trustees of the Placentia Library District
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Contract for Independent Financial Review and Services

DATE: September 28, 2015

BACKGROUND

Macias, Gini & O’Connell, the Placentia Library District’s auditors, have recommended that
“the District consider strengthening its accounting and financial reporting function by
contracting a Certified Public Accountant, not affiliated with the District’s auditors, to
provide an independent monthly financial review for the District.” The District has two
reporting accounting system, one with the County of Orange and an in-house system, The
separate systems continue to make it rather difficult to maintain solid financial information.
The CPA will be required to make recommendation for conversion to one accounting system
and assist District personnel with the transition of such process.

In addition to the review of financial documents, Library Director Contreras also
recommends the CPA’s responsibilities to include reviewing the District’s investment policy,
making recommendations to enhance the District’s investments, and meet with the Library
Board of Trustees twice a year to discuss the District’s investments,

Attachment A is Davis Farr’s contract.
Fiscal Impact: The extent of the work is unknown; therefore, estimated fiscal impact is

unavailable. The CPA’s fee is $123 per hour and the Senior Consultant, $88 per hour.

RECOMMENDATIONS

1 Motion to authorize Library Director to sign a contract with DavisFarr, Certified
Public Accountants, for independent audit services for October 1, 2015 — September
30, 2017 ; and,

2. Authorize by a roil call vote.
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Dav 'S r r Davis Farr LLP
| A 2301 Dupont Drive | Suite 200 | Irvine, CA 92612
CERTIFIED PUBLIC ACCOUNTANTS | Main: 9494742020 | Fox: 949.263.5520

September 14, 2015

Ms. Jeanette Contreras
District Manager

Placentia Library District
411 E. Chapman Avenue
Placentia, California 92870

Dear Ms. Contreras:

We are pleased to confirm the arrangement of our engagement and the nature of the services
we will provide to the Placentia Library District (the “District”). This letter, which incorporates the
Terms and Conditions included as Attachment A, constitutes the entire agreement between the
parties with respect Davis Farr LLP's performance of the services described herein.

ENGAGEMENT OBJECTIVES

We will provide Treasurer and other related accounting services to assist the District in
separating its accounting function from the County of Orange, providing periodic review of
accounting records, and diversifying its investment portfolio for the period of October 1, 2015
through,September 30, 2017.

This er‘igagement is consultative in nature only and does not include an audit, review
compiltation or preparation of any tax returns or responding to inquiries or tax examinations by
any governmental agency tax authority.

OURRESPONSIBILITIES
Unqér direction of the District Manager, we will provide the following services to the District:

/(1) Work with the County of Orange to transition the accounts payable function away from
the County and set up the function at the District.

{ (2) Provide a quarterly review of the District’s accounting records as requested by the
i District’s external auditors.

(3) Review the District's investment policy, recommend enhancements and assume the
responsibility for placing investments.

(4) Meet with the Board on a semi-annual basis to discuss investments.

In order to perform the services, we will assign Ms. Jacque Rogers, a Senbr Consultant with
Davis Farr, LLP to perform the accounts payable transition services. Ms. Rogers has neariy 25
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Ms. Jeanette Contreras
District Manager
Placentia Library District
September 14, 2015

of accounting experience. Her experience has included providing full service bookkeeping,
accounts payable, payroll, fixed assets, general ledger and investment accounting. She has
also performed financial/compliance audits and agreed-upon procedures engagements for
various government agencies. Ms. Rogers will work under the direction of Marc Davis, CPA.

Marc Davis, CPA, will be assigned to perform the quarterly review of the District’s accounting
records, as well as performing the investing function and meeting with the Board to discuss
investments. He is a certified public accountant with in excess of 31 years of governmental
accounting, auditing and consulting experience. He has served as the Treasurer of the Costa
Mesa Sanitary District for the past 11 years. A copy of his résumé is included as Attachment B.

MANAGEMENT'S RESPONSIBILITIES

Management is responsible for all management decisions and performing all management
functions, and for designating an individual, preferably from senior management, with suitable
skill, knowledge, or experience to oversee these services, any bookkeeping services, tax
services, or other services that we may provide. Management is responsible for evaluating the
adequacy and results of the services performed and accepting responsibility for them.

Management is responsible for establishing and maintaining internal controls including
monitoring ongoing activities for the selection and application of accounting principles, and for
the safeguarding of assets. Management is responsible for the design and implementation of
programs and controls to prevent and detect fraud.

if management wishes to designate certain individuals as having the sole ability to authorize us
to work on behalf of the District, please note those designations at the end of this letter.
Otherwise, management authorizes Davis Farr, LLP to respond to all requests which we
believe, in good faith, are approved under the terms of this engagement letter. Management
represents and warrants that the information supplied to us is accurate and complete to the best
of its knowledge. In view of the foregoing, the District agrees to release our firm, its directors
and other personnel from any liabifity and costs relating to our services under this letter resulting
from false or misleading representations made to us by any member of the District's
management.

OTHER SERVICES

In the absence of a separate written agreement, if the District requests us to perform other
services that are not covered by this engagement letter, the District agrees that any such
engagements or services performed as a result of such requests are subject to the attached
Terms and Conditions and the then-current fee scheduie.

As a result of our prior or future services, we might be requested to provide information or
documents to the District or a third party in a legal, administrative, or arbitration or similar
proceeding in which we are not a party. If this occurs, our efforts in complying with such requests
will be deemed biliable to the District as a separate engagement. We shall be entitled to
compensation for our time and reasonable reimbursement for our expenses (including legal fees)
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District Manager
Placentia Library District
September 14, 2015

in complying with the request. For all requests, we will observe the confidentiality requirements of
our profession and will notify management promptly of the request.

ENGAGEMENT FEES

Our fees for these consulting services will be at the following hourly rates plus applicable travel
expenses.

Classification Hourly Rate
Partner $123
Senior Consultant 88

We anticipate the only expenses incurred will be for mileage to/from the District, mileage to/from
the County, and any parking at the County of Orange. Mileage will be billed at the current
standard mileage reimbursement rate as determined by the Internal Revenue Service.

Invoices will be submitted semi-monthly in arrears for services performed. Invoices are payable
upon receipt. If our invoices for this, or any other engagements the District may have with us,
are not paid within 30 days, we may suspend or terminate our services for this and any other
engagements. [n the event our work is suspended or terminated as a result of nonpayment, the
District agrees we will not be responsible for any consequences. If properly submitted invoices
are not paid within 30 days of the invoice date, a late charge may accrue at the lesser of (i} 1% per
month or (ii) the highest rate allowable by law.

OTHER ENGAGEMENT MATTERS

This letter and the attached Terms and Conditions set forth the rights and responsibilities of the
parties with respect to the services to be provided. The Terms and Conditions are an integral
part of this agreement. This engagement is being undertaken solely for the benefit of the
parties to this agreement, and no other person shall be entitled to enforce the terms of this
agreement.

We appreciate the opportunity to provide these services and believe this letter accurately
summarizes the significant terms of our engagement. Please sign the enclosed copy of this
letter and return ft to us.

Sincerely,

DAVIS FARR, LLP
Marcus D. Davis
Partner
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Ms. Jeanetie Contreras
District Manager
Placentia Library District
September 14, 2015

The services and arrangements described in this letter are in accordance with our
understanding and are acceptable to us.

Placentia Library District

By:

Title:

Date:
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TERMS AND CONDITIONS OF SERIVCES

A. Services. These Terms and Conditions of Services and the engagement letter to which
these terms are appended constitute the entire agreement between you and Davis Farr, LLP for
the services to be rendered. As used herein, the term “services”, includes only the services as
described in the attached engagement letter.  All decisions in connection with the
implementation of Davis Farr, LLP's services in connection with this engagement shall be your
responsibility.

B. Payment of Invoices. Qur invoices for these services will be rendered each month as
work progresses and are payable on presentation. |f properly submitted invoices are not paid
within 30 days of the invoice date, a late charge may accrue at the lesser of (i) 1% per month or
(i) the highest rate alfowable by law. Without limiting its rights or remedies, Davis Farr, LLP
shall have the right to halt or terminate entirely its services until full payment is received on such
past due invoices. The failure of Davis Farr, LLP to exercise its right to suspend or terminate
work shall not constitute a waiver by Davis Farr, LLP of any right or remedy. In the event of a
termination of this engagement pursuant to section D below, you agree to compensate Davis
Farr, LLP for services performed and expenses incurred through the effective date of
termination. Al outstanding bills will be paid in full prior to the release of any information or prior
to final product or service delivery, unless other arrangements to pay your bill have been agreed
upon. See section E below for additional information regarding Limitation on Damages.

C. Dispute Resolution. Because there are inherent difficulties in recalling or preserving
information as the period after an engagement increases, you agree that, notwithstanding any
applicable statute of limitations, any claim based on this engagement must be filed within iwelve
(12) months after performance of our service, unless you have previously provided us with a
written notice of a specific defect in our services that forms the basis of the claim.

If any dispute, controversy or claim arises in connection with the performance or breach of this
agreement, either party may, upon written notice to the other party, request that the matter be
mediated. Such mediation will be conducted by a mediator appointed by and pursuant to the
Rules of the American Arbitration Association or such other neutral facilitator acceptable to both
parties. Both parties will exert their best efforts to discuss with each other in good faith their
respective positions in an attempt to finally resolve such dispute or controversy.

Each party may disclose any facts to the other party or to the mediator which it, in good faith,
considers necessary to resolve the matter. All such discussions, however, will be for the purpose
of assisting in settlement efforts and will not be admissible in any subsequent litigation against the
disclosing party. Except as agreed by both parties, the mediator will keep confidentiat all
information disclosed during negotiations. The mediator may not act as a witness for either party in
any subsequent arbitration between the parties.

The mediation proceedings will conclude within sixty days from receipt of the written notice unless
extended or terminated sooner by mutual consent. Each party will be responsible for its own
expenses. The fees and expenses of the mediator, if any, will be borne equally by the parties.

If we are unable to resolve the fee dispute through mediation, you and Davis Farr, LLP agree to
submit to resolution by arbitration in accordance with the rules of the American Arbitration
Association. Such arbitration shall be binding and final, as permitted by the law of the
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applicable jurisdiction. In agreeing to arbitration, we both acknowledge that in the event of a
dispute over fees, each of us is giving up the right to have the dispute decided in a court of law
before any judge or jury and instead are accepting the use of arbitration for resolution. The
prevailing party shall be entitled to the allowance of a reasonable attorneys’ fee and other costs
of such action.

D. Term. This engagement shall conclude on the completion and delivery of Davis Farr, LLP's
services hereunder. This engagement may be terminated by either party at any time by giving
written notice to the other party not less than 10 business days before the effective date of
termination.

E. Limitation on Damages. Unless otherwise prohibited by law or applicable professional
standard, you agree that Davis Farr, LLP and its personnel shall not be liable 1o you for any
claims, liabilities, or expenses relating to this engagement for an aggregate amount in excess of
the fees paid by you to Davis Farr, LLP pursuant to this engagement, except to the extent finally
judicially determined to have resulted from the bad faith or intentional misconduct of Davis Farr,
LLP. Unless otherwise prohibited by law or applicable professional standard, in no event shall
Davis Farr, LLP or its personnel be liable for consequential, special, indirect, incidental, punitive,
or exemplary losses or damages relating to this engagement. This limitation on iiability
provision shall apply to the fullest extent of the law, whether in contract, statute, tort (such as
negligence), professional standard, or otherwise.

F. Third Parties and Internal Use. Except as otherwise agreed, all services hereunder shall
be solely for your internal purposes and use, and this engagement does not create privity
between Davis Farr, LLP and any person or parly other than you (a “third party”). This
engagement is not intended for the express or implied benefit of any third party. No third party
is entitled to rely, in any manner or for any purpose, on the services provided by Davis Farr,
LLP. In order to protect Davis Fart, LLP from any unauthorized reliance or claims, you further
agree that the services provided by Davis Farr, LLP shall not be distributed, made available,
circulated, or quoted to or used by any third party without the prior written consent of Davis Farr,
LLP. However, nothing in this paragraph shall be construed as limiting or restricting such
disclosure.

G. Reliance Upon Your Information. You are responsible for making all financial records
and related information available to us. Davis Farr, LLP shall be entitled to assume, without
independent verification, the accuracy of all representations, assumptions, information and data
that you and your representatives provide to Davis Farr, LLP. All assumptions, representations,
information and data to be supplied by you and your representatives will be complete and
accurate to the best of your knowledge. Davis Farr, LLP may use information and data
furnished by others; however, Davis Farr, LLP shall not be responsible for, and Davis Farr, LLP
shall provide no assurance regarding, the accuracy and completeness of any such information
or data. Except as specifically provided herein, Davis Farr, LLP shail not assume any
responsibility for any financial reporting with respect to the services provided hereunder. You
acknowledge and understand that Davis Farr, LLP is providing no attest services of any kind,
scope or nalure whatsoever, as part of this engagement. Davis Farr, LLP shall have no
responsibility to address any legal matters or questions of law in connection with this
engagement. See section K below for additional information regarding confidentiality.
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H. Governing Law and Severability. These Terms and Conditions of Services, and the
engagement letter to which these terms are appended, shall be governed by, and construed in
accordance with, the laws of the State in which Davis Farr, LLP personnel rendering the
services are located (without giving effect to the choice of law principles thereof). [f any
provision of this Agreement is found by a court of competent jurisdiction to be unenforceable,
such provision shall not affect the other provisions, but such unenforceable provision shalt be
deemed modified to the extent necessary to render it enforceable, preserving to the fullest
extent permissible the intent of the parties set forth in this Agreement,

.  Cooperation. You shall cooperate with Davis Farr, LLP in the performance by Davis Farr,
LLP of its services hereunder, including, without limitation, providing Davis Farr,.LLP with
reasonable facilities and timely access to data, information, and your personnel. You shall be
responsible for the performance of your personnel and agents and for the accuracy and
completeness of all data and information provided to Davis Farr, LLP for purposes of the
performance by Davis Farr, LLP of its services hereunder.

J. Independent Contractor. It is understood and agreed that each of the parties hereto is an
independent contractor and that neither party is, nor shall be considered to be, an agent,
partner, joint venturer, or representative of the other. Neither party shall act or represent itself,
directly or by implication, as an agent of the other or in any manner assume or create any
obligation of behalf of, or in the name of, the other.

K. Confidentiality. To the extent that, in connection with this engagement, Davis Farr, LLP
comes into possession of any information of yours identified as proprietary or confidential, Davis
Farr, LLP will not disclose such information to any third party without your consent, except (a) as
may be required by law, regulation, judicial or administrative process, in accordance with
applicable professional standards, or in connection with litigation pertaining hereto, or (b) to the
extent such information (i) shall have otherwise become publicly available {including, without
limitation, any information fited with any governmental agency and available to the public) other
than as the result of a disclosure by Davis Farr, LLP in breach hereof, (i) is disclosed by you or
your personnel to a third party without substantially the same restrictions as set forth herein, (i)
becomes available to Davis Farr, LLP on a nonconfidential basis from a source other than you
or your personnel which Davis Farr, LLP does not believe is prohibited from disclosing such
information to Davis Farr, LLP by obligation to you, (iv) is known by Davis Farr, LLP prior to its
receipt from you without any obligation of confidentiality with respect thereto, or (v} is developed
by Davis Farr, LLP independently of any disclosures made by you or your personnel to Davis
Farr, LLP of such information.

We will provide Mayer Hoffman McCann P.C. access to our client records and accounting, tax,
financial and other information so that Mayer Hoffman McCann P.C. can provide you with any
attest services you have engaged them to perform. You authorize Mayer Hoffrman McCann
P.C. to provide us access to all of your files and accounting, tax, financial and other information
in its possession for the purpose of providing ali services requested.

In the interest of facilitating our services to you, we may communicate by facsimile transmission
or by sending electronic mail over the Internet. Such communications may include information
that is confidential to you. Our firm employs measures in the use of facsimile machines and
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compuier technology designed to maintain data security. While we will use our best efforts to
keep such communications secure in accordance with our obligations under applicable laws and
professional standards, we have no control over the unauthorized interception of these
communications once they have been sent.

L. Miscelianeous. This agreement shall be binding on all transferees, successors and
assigns of both Davis Farr, LLP and you. Each party acknowledges that this was a negotiated
contract, and as a result, no part of this contract shall be construed against either party based
on drafting of the contract. In the event any part of this agreement is held to be illegal or
unenforceable for any reason, such determination shall not affect nor invalidate the rest of the
agreement, and the rest of the agreement shall remain in full force and effect.

M. Limitation on Warranties. This is a services engagement. Davis Farr, LLP warrants that
it shall perform services hereunder in good faith. Davis Farr, LLP disclaims all other warranties,
either express or implied, including, without limitation, warranties of merchantability and fitness
for a particular purpose.

N. Property. The workpapers and files which Davis Farr, LLP generates in connection with
this engagement are the property of Davis Farr, LLP. Upon the termination of this engagement,
upon request we will return your original records to you. All Davis Farr, LLP workpapers and
files will be retained for 7 years, pursuant to Davis Farr, LLP’s document retention policy.

O. Non-Solicitation. During the term of this Agreement and for a period of one year
thereafter, the parties agree not to hire, solicit, or attempt to solicit, whether directly or indirectly,
the services of any staff employee, consultant, or subcontractor of the other party without the
prior written consent of that party. Violation of this provision shall, in addition to other relief,
require the breaching party to compensate the non-breaching party with 100 percent of the
solicited person’s annual compensation.

P. Indemnification. Unless otherwise prohibited by law or applicable professional standard,
you shall indemnify and hold harmless Davis Farr, LLP and its personnel from and against any
causes of action, damages (whether compensatory, consequential, special, indirect, incidental,
punitive, exemplary, or of any other type or nature), costs and expenses (including, without
limitation, reasonable attorneys’ fees and the reasonable time and expenses of Davis Farr,
LLP's personnel involved) brought against or involving Davis Farr, LLP at any time and in any
way arising out of or relating to Davis Farr, LLP’s services under this engagement, except to the
extent judicially determined to have resulted from the bad faith, gross negligence, or willful or
intentional misconduct of Davis Farr, LLP's personnel. This provision shall survive the
termination of this agreement for any reason, and shall apply to the fullest extent of the law,
whether in contract, tort, or otherwise.

I any action or proceeding (any of the foregoing being a "Claim"} is threatened or commenced
by any third party against Davis Farr, LLP that you are obligated to defend or indemnify under
this Agreement, then written notice thereof shall be given to you as promptly as practicable.
After such notice and only so long as Davis Farr, LLP’s and your interests with respect to the
claim remain consistent, no conflict exists, and, by your control of the defense, Davis Farr, LLP's
insurance is not voided or otherwise compromised in any way, you shall be entitled, if you so
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elect in writing within ten days after receipt of such notice, to take control of the defense and
investigation of such Claim and to employ and engage attorneys to handle and defend the
same, at your sole cost and expense, with the approval of Davis Farr, LLP, which approval shall
not be unreasonably withheld. Davis Farr, LLP shall cooperate in all reasonable respects with
you and your attorneys in the investigation, trial and defense of such Claim and any appeal
arising therefrom; provided, however, that Davis Farr, LLP may, at its own cost and expense,
participate, through its attorneys or otherwise, in such investigation, trial and defense of such
Claim and any appeal arising therefrom. You shall enter into no setttement of a Claim that
involves a remedy other than the payment of money by you without the prior consent of Davis
Farr, LLP.

After notice by you to Davis Farr, LLP of your election to assume full control of the defense of
any such Claim, and Davis Farr, LLP's approval of selected counsel, you shall not be liable to
Davis Farr, LLP for any legal expenses incurred thereafter by Davis Farr, LLP in connection with
the defense of that Claim. If you do not assume full control over the defense of a Claim, then
you may participate in such defense, at your sole cost and expense, and Davis Farr, LLP shall
have the right to defend you in such manner as it may deem appropriate, at your cost and
expense.
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INTRODUCTION

Marc Davis, CPA, is a Partner with Davis Farr LLP. He has in excess of 31 years of experience
in government auditing, accounting and consulting. Mr. Davis serves as an audit partner on the
financial statement audits of cities, transportation agencies, housing authorities and special
districts. He also leads the firm's local government consulting practice and the Service
Organization Controls Audit Group. This Group is responsible for determining audit
methodology in accordance with SSAE 16. He has spoken at the Association of Government
Accountants’ {AGA) annual conference as part of a panel discussion on the usefuiness of SAS
70 audits in the government arena. Mr. Davis is also a co-author of ePractice Aids for Reporting
on Controls of Service Organizations published by Thompson-Reuters.

EMPLOYMENT HISTORY

e Davis Farr LLP: Partner — April 2015 to present

e Mayer Hoffman McCann P.C.: Shareholder, Senior Manager, Supervisor, Senior Auditor
and Staff Auditor — September 1984 through August 1988, and September 1998 to June
2015.

e City of Costa Mesa: Acting Finance Director, Assistant Finance Director, Deputy
Treasurer — May 1990 through August 1998.

* City of Buena Park: Acting Finance Director, Deputy Treasurer — September 1988
through May 1990.

EDUCATION
Bachelor of Arts in Business Administration, with an emphasis in Accounting
California State University, Fullerton

PROFESSIONAL CERTIFICATIONS
Certified Public Accountant, State of California

RELEVANT EXPERIENCE

Local Government Audit — Transit

Mr. Davis has served as the Partner on the annual financial statement audits of the following
fransit and transit-related agencies.

* Antelope Valley Transit Authority = Tahoe Regional Planning Agency
» Orange County Transportation Authority = Tahoe Transportation District

»  Omnitrans » Ventura County Transportation

» Southern California Regional Rail Authority Commission

In addition to the annual financial statement audits, Mr. Davis has served as the Engagement
Shareholder providing on-call audit support to the following transportation agencies:

» Alameda Corridor Transportation Authority »  Riverside County Transportation

» Orange County Transportation Authority Commission
* Los Angeles County Metropolitan »  Southern California Regional Rail Authority
Transportation Authority

10
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Local Government Audit — Municipal
Throughout Mr. Davis' career, he has served in various capacities on the annual financial audits
of the following cities:

» City of El Segundo* *  City of Inglewood*
» City of Torrance* » City of Buena Park
* City of Escondido »  City of San Gabriel
» City of Azusa = City of Rialto

»  City of Stanton =  City of Beaumont

*  City of Westminster »  City of Downey

City of Los Alamitos
*Currently serves as Partner on this city

Local Government Consulting

Mr. Davis has provided extensive consuiting services to local government including:
Outsourced Treasurer and accounting services

GASB 34 infrastructure inventory and valuation

Fixed asset inventories

Preparation of cost allocation plans

Preparation of user fee studies

Performance audits

* & & o o =

Federal Government
¢ Special Inspector General for Afghanistan Reconstruction (SIGAR)
Mr. Davis has served as the Partner on the performance of 15 cost incurred audits on
behalf of SIGAR. The funding agencies included in the scope of these audits are United
States Agency for International Development, U.S. Department of Defense, U.S.
Department of State and the U.S. Department of Agriculture.

¢ Centers for Medicare & Medicaid Services (CMS)
Mr. Davis serves as the Pariner on the financial audits of Medicare Advantage
Organization and Prescription Drug Plan audits, as well as Managed Care Organization
audits on behalf of CMS.

Mr. Davis served as the Partner on several SSAE 16 internal control audits of service
organizations of fiscal intermediaries and carriers on behalf of CMS. These SSAE 16
audits consisted of the evaluation of the design and effectiveness of internal controls in
place surrounding CMS-specified control objectives.

Mr. Davis also serves as the Project Director on the audits of the financial activity of
numerous Medicare Advantage Organization and Prescription Drug Plans.

¢ United States Postatl Service Office of Inspector General
Mr. Davis served as the Partner on the performance of agreed-upon procedures of post
offices, business mail entry units, stamp distribution offices/district accounting offices,
and contract postal stations. The purpose of the audits was to determine compliance
with postal regulations and guidelines.

11
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+ National Science Foundation (NSF)
Mr. Davis served as the Partner on the pre-award reviews of proposals submitted by
small start-up companies for NSF grants to fund research.

Commercial Companies
Mr. Davis has served as the Partner on the SSAE 16 internal control audits of the following
companies:

*»  (Cahaba Government Benefit Administrators =  Mutual of Omaha

» OGS Administrators = National Government Services
» Dealertrack s Presilient

» MasterTax Services »  CompPartners

* Calance

PROFESSIONAL AFFILIATIONS

American Institute of Certified Public Accountants
California Society of Certified Public Accountants
Galifornia Society of Municipal Finance Officers
Association of Government Accountants

i2
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT; Discuss a Proposed Placentia Library District Policy 4071 — Legislative
Policy Positions

DATE: September 28, 2015

BACKGROUND

Throughout the year, the library associations and the California Special District
Association (CSDA) will send out a Call to Action on a specific bill or issue that may
significantly impact the Placentia Library District. Formally registering the District’s
position on legislation is a fundamental step in order fo impact policy decisions made in
Sacramento and Washington, D.C.

The reasons to weigh in on legislation is to tell the District story, hear from constituents,
share our expertise, and act before it’s too late. CSDA has provided four model policy for
special districts to consider when developing their legislative policy.

Attachment A is the proposed Policy 4071 — Legislative Policy Positions,

Attachment B is CSDA’s model policies for adopting positions on legislations.

Model Policy Four is recommended.

RECOMMENDATION

Approve the proposed Placentia Library District Policy 4071 — Legislative Policy

Positions as presented as a first reading, inclusive of input from the Library Board of
Trustees and set for adoption at the October Library Board of Trustees meeting.
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Placentia lerary Distrlct

POLICY MANUAL

POLICY TITLE: Legislative Policy Positions
POLICY NUMBER: 4071

PURPOSE

The Placentia Library is committed to providing top-notch library services that fosters lifelong
learning for everyone who visits us. The District will actively support or oppose legislative measures
that would negatively impact or impede the success of its operations, patrons, staff, volunteers, and
governing body while serving in the best interest of the stakeholders. The purpose of Policy 4071 is
to establish a policy on how the District adopts positions on bills and who is authorized to sign the
position letter.

POLICY

The policy authorizes the District Manager, under consultation with the Board President, to adopt
bill positions consistent with policy principles set by the Library Board of Trustees. This model gives
staff the flexibility to adopt positions on legislation based on approved set policy principles as
determined by the Library Board of Trustees, as follows:

o The District will support legislation that affirms that publicly funded libraries remain directly
accountable to the public they serve; therefore, the District will oppose the shifting of
policymaking and management oversight of library services for the public to the private for-profit
secto,

e The District will support legislation that enhances the District’s ability to provide equal and free
access to technology and related applications in accordance to District policies.

o The District will oppose legislation that conflicts with the Library Bill of Rights, as adopted by the
American Library Association including but not limited to the Patriot Act.

o The District will oppose any property tax redistribution formula that is not fair and equitable.

o The District will oppose legislation that is detrimental to the well-being of district personnel,
including but not limited to compensation and benefits,

District Manager or his/her Designee shall provide communication to the Library Board of Trustees on all
legislation position letters submitted on behalf of the Placentia Library District.

September 28, 2015 4071
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of these policies, it is most important to adopt a policy that is manageable, consistent and tailored to the specific
needs and culture of your district.

Model Policy One: The General Manager or Designated Employee Adopt all Bill Positions

Often, the general manager, legislative staff or some other designated employee has the authority to write and
sign position letters. This option is less formal, less procedural but more time efficient. However, this option is not
used by all districts. Some districts do not allow general managers or legisiative staff to send a letter of formal
opposition or support without the approval of their board of directors/trustees.

Pros:
e  Alegislator can change the content of a bill in a matter of days and lefters need to be sent out as
quickly as possible in order to let the legistature know where your district stands.
e Certain bills are obviously detrimental or beneficial to your district and a position may not require
a time consuming process.
Cons:
» * The governing board does not have an active role in the deliberation of hill positions.

In cases where the general manager or other designated employee has the authority to adopt a position on a bill,
follow these basic steps:

Identify bill through CSDA Calf to Action.

Review bill and determine impact of the bill on your district.

Draft letter or use CSDA sample template letter.

Include facts, stats, examples and cost estimates when possible. (See page 15 of the CSDA Grassroots
Advocacy Guide for “Keys to Successful Letters”.)

Designated district employee/official signs letter and provides copies to the board of directors/trustees, per
district's policies,

el A

o

Model Policy Two: The General Manager along with the Board President Adopt Bill Positions

For districts that favor the expediency of model policy one, but would prefer the governing board to have some
input on bill positions, model policy two may be appropriate. This policy allows the general manager to adopt bill
positions, but only with the approval of the board president.

Pros;
» Quicker response time, as full board approval in a regularly scheduled meeting is not required.
» Board president can provide a board of directors/trustees point-of-view as bill positions are
finalized.

Cons:
o The full governing board does not have an active role in the deliberation of bili positions.

In cases where the general manager needs the board president’s approval to adopt a position on a bill, follow
these basic steps:

!

identify bill through CSDA Call to Action.

Review bill and determine impact of the bill on your district.

Draft letter or use CSDA sample template letter.

Include facts, stats, examples and cost estimates when possible. (See page 15 of the CSDA Grassroots
Advocacy Guide for “Keys to Successful Letters™.)

General manager and Board President, or one official with the consent of the other, signs letter and provides
copies to the board of directors/trustees, per district’s policies.

o=

“«
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Model Policy Three: The Board of Directors/Trustees Adopt All Bill Positions

This option provides the greatest oversight, yet, it is less responsive to significant, spontaneous changes in the
- legistature.

Pros:
o Most thorough.
o The board has the ultimate and greatest influence in decision making for the district.

o The governing body is fully aware of all legislative actions affecting their district.

Cons:
o District boards that do not meet frequently may find this method does not allow the opportunity to

weigh in on important legisiation in a timely fashion.

In cases where only the board of directors/trustees has the authority to adopt a position on a bili, foilow these
hasic steps:

Identify bill fhrough CSDA Call to Action.

Review bill and determine impact of the bill on your district.

The general manager or legislative staff adds bill to the agenda for the next board meeting.

The board of directors/trustees vote fo adopt a position on the bill.

Draft letter or use CSDA sample template letter.

Include facts, stats, examples and cost esiimates when possible. (See page 15 of the CSDA Grassroots
Advocacy Guide for "Keys to Successful Letters™.) :

Designated district employee/official signs letter and provides copies to the board of directorsftrustees, per

district’s policies.

Dok NS

~

Model Policy Four: General Manager Adopts Bill Positions Consistent With Policy Principles Set by Board
of Directors/Trustees

This policy gives staff the flexibility to adopt positions on legistation while allowing the board of directors/trustees
to set policy principles to guide staff's action on bills. The board of directorsftrustees pre-establishes various
policy principles and, as long as the bill position fits within these principles, staff is authorized to take a position
without board approval. For example, a district may adopt a policy principle that says the district will oppose any
property tax redistribution formula that is not fair and equitable. A bill that proposes to change the property tax
formula to shift dollars away from special districts would warrant an oppose position as this fits within the scope
of the policy principle. If a policy principie is nonexistent or does not provide clear guidance, then the bill position
shall be brought before the board of directorsftrustees for a vote.

Pros:
o Offers both board oversight and the abiflity to give a quick response in certain circumstances.
o Provides general managers the tools to take action on legistation that fit within the board’s

policies.
Cons:
o Some bitis may not fit within the scope of adopted policy principles, which would cause biil
positions to go through the lengthy board approval process.
In cases where the bill fits within the established policy principles follow the steps provided in model policy one.
in cases where the bill does not fit within the policy principles, follow the steps provided in model policy three.

Staff should regularly review district policy principles and bring additional and amended principle
recommendations before the board of directors/trustees for review and approval.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Discuss the March 23, 2015 Motion for the Travel Authorization to the 2015
American Library Association (ALA) Conference.

DATE: September 28, 2015

BACKGROUND

At the Library Board of Trustees March 23, 2015 meeting, it was approved for Trustee
Carline, Trustee Minter, Library Director Contreras, and Business Manager Baltierra, to
attend the 2015 ALA conference in San Francisco, California, at $2,300 per attendee. The
approved Minutes for the March 23, 2015 meeting states “Trustee Minter is also attending on
behalf of her employer. PLD will share expenses for lodging and meal cost incurred by
Trustee Minter.”

On July 31, 2015, Trustee Minter submitted a reimbursement request in the amount of

$1,850.35 for:
¢ Hotel $ 1,456.05
¢ Mileage $ 266.80
s SAGE’s the Laugh’s On Us event $ 60.00
* Andrew Carnegie Medals for Excellence event $  30.00
e Parking § 37.50
TOTAL $ 1,850.35

Based on the approved Mairch 23, 2015 Minutes, the reimbursable amount for Trustee
Minter’s request is $1,077.33 for shared cost of hotel and events, mileage and parking,

Attachment A is the March 23, 2015 approved Minutes.
Fiscal Impact; $773.03

RECOMMENDATION
Actions to be determined by the Library Board of Trustees.
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PLACENTIA LIBRARY DISTRICT
UNUSUAL DATE MEETING OF THE BOARD OF TRUSTEES
March 23, 2015
CALL TO ORDER President Shkoler called the Unusual Date Meeling of the Placentia Library

District (PLD)} Board of Trustees to order on March 23, 2015 at 6:32pm.

Members Present: President Al Shkoler, Secretary Jo-Anne Martin, Trustee
Gayle Carllne, Trustee Richard DeVecchio, Trustee Elizabeth Minter

Members Absent; None

staff Present: Jeanctte Contreras-Library Director, Yesenia Baltlerra-Business
Manager, Diane Warner-Administrative Assistant, Nadia Dallstream-Adult
Services Supervisor, Lorl Worden-Childrens Services Supervisor and Fernando
Maldonado-Clrculation Supervisor.

Guests: Dr. Timothy Mclarney-True North Research, Charles Heath-TBWE
Strategles, Steva Plschel-Director of Administrative Services, City of Placentla

ADOPTION OF 1t was moved by Secretary Martin and seconded by Trustee Carline to adopt the
AGENDA agenda as presented:

AYES: Shkoler, Martin, DeVecchle, Carline, Minter

NOES: None .

ABSENT: None
ORAL None
COMMUNICATION
TRUSTEE & president Shkoler enjoyed being a celebrity host at the Authors Luncheon
ORGANIZATIONAL attended and participated In the Miss Placentia/Miss Yorba Linda Mock
REPORTS Interview event, which helps the current winners prepare for the Miss California

state competition. (item 5)

Secretary Martlp attended the State of the City Luncheon, and enjoyed the
annual Authors Luncheon fundraising event. She also hosted a library visit for
residents of H.I.S. House with a tour led by librarfan Jeannle Killlaney, resulting
In new library cards for several residents, {ltem 6}

Trustee Carline attended the March PLEF meeting and enjoyed hosting a table
at the Authors Luncheon, where a tablemate shared that Placentia Library has
the most extensive audio book collection in Orange County. (item 6}

Trustee DeVecchio also attended the State of the City Luncheon and enjoyed
participating in the Miss Placentia/Miss Yorba Linda Mock Interview and
Authors Luncheon events. {item 6}

Trustee Minter attended the CPLA Spring Workshop in Redondo Beach on
March 14" and found a presentation from the Whittier Library Foundation,
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about thelr experlences with funding library expansion projects, to be very
Informative. She was also a celebrity host at the Authors Luncheon event.

{Item 6)
LIBRARY DIRECTOR Director Contreras shared that the Single Point Service Desk is scheduled to be
REPORT implemented by June 2015. It was orlginally planned for FY 2015-16 and moved

up per the Trustees’ request. Business Manager, Yesenta Baltierra, Is working
with Click to qualify Placentia Library for the E-Rate Reimbursement program,
and working on requirements for CSDA’s District of Excellence certification,
Auditors are finalizing Placentia Library's annuai audit report and will most likely
have process change recommendations for implementation In FY 2015-16.
Director Contreras will be meeting sooh with the Lions Club as potential library
supporters. {ltem7)

FRIENDS FOUNDATION Ginny Sanatar represented the Friends Foundation, and shared that the 2015
REPORT Authors Luncheon was very successful, efficient and one of the best annual
events PLEF has hosted. Net Profit Is estimated between $12,000 and $13,000.

(ttem 8)

CONSENT CALENDAR Moved by Secretary Martin and seconded by Trustee Carllne to approve Agenda
Items 9-24, and a roll call vote was held.
AYES: Shkoler, Martin, Carlfine, DeVecchio, Minter

NOES: None
ABSENT: None

MINUTES of FEBRUARY Minutes for the February 23, 2015 Trustees Meeting were recelved, approved
23rd TRUSTEES MEETING and filed. {Item 9)

CLAIMS Nonstandard Claims in excess of $300 —none (item 10}

Claims Forwarded by the Library Director and Trustees — Four {4) claims hatches
had been approved and forwarded to Orange County for payment, {item 11)

Current Claims and Payroll — Ten (10) claims batches and three {3) payroll
hatches were approved by the Trustees on March 23" and forwarded to the
County of Orange for payment, (Item 12}

Moved by Trustee Carline and seconded by Secretary Martin to receive, file and
approve the Forwarded Clalms, Current Vendor and Book Claims, and Payroli

reports.
AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None
TREASURER'S rFund Balance Report for Fund 707 on Deposil with Orange County Treasurer
REPORTS post-Petition Balances (B/S Account 8010-Cash) report was recelved and flled,

(item 13) _
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Minutes of Placentia Library District Board of Trustees — Unusual Date Meeting of March 23, 2015

GENERAL CONSENT
REPORTS

STAFF REPORTS

PUBLIC HEARING -
Adoption of Resolution
15-05; Childrens’ Internet
Protection Act (CIPA) and
Amendment to Polley
6020 - Internet Use
Policy

Authorize Amendments
to Placentia Library
District Policy 2040 — Slck
Leave

Financial Reports through February 2015 for Placentla Library District Accounts
on Deposit with the Orange County Treasurer - received and filed. {ltem 14}

Balance Sheet for February 2015 - recelved and filed, ({Item 15)

Acquisltions Report for February 2015 - received and filed. (item 16)
Entrepreneurial Activitles Report for February 2015 - recelved and fiied.
(tem 17)

personnel Report for February 2015 —recelved and flled. (ltem 18}
Circulation Report for February 2015 - recelved and filed. {ltem 19}

Review of Shared Maintenance Costs with the City of Placentla through March
2015, under the JPA — received and filed, {ltem 20)

Administration Report for February 2015 (item 21)

Children's Services Report for February 2015 (Item 22}

Adult Services Report for February 2015 ({item 23)

Placentia Library Web Site & Technology Report for February 2015 {item 24}

Public Hearing opened at 7:18pm. Llbrary Director Contreras explained that a
requirement for participation In the federal E-Rate Reimbursement Program
Includes Incorporating the Childrens Internet Protection Act {CIPA) Into Library
Policy. CIPA requires that public computers be filtered from children’s access to
adult-oriented programs. The Director explained how CIPA would affect current
Library Policy 6020 ~ Internet Use Policy, No public comments were presented.
Public Hearing closed at 7:24pm. {item 25}

Moved by Trustee DeVecchio and seconded by Secretary Martin to approve
changes to Policy 6020 to Incorporate the CIPA requirements and adopt
Resolution 15-05: A Resolution of the Board of Trustees of the Placentia Library
District of Orange County to Approve Amendments to Placentia Library District
Internet and Computer Access Policy 6020 Reflecting the Children’s Internet
Protection Act {CIPA) for the Placentia Library District of Orange County,

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: None

Library Director Contreras presented proposed verblage changes te Policy 2040-
Sick Leave, incorporating new law AB 1522 {“Healthy Workplace Healthy Family
Act of 2014") signed last year and effectlve on July 1, 2015, (item 26)

Moved by Trustee Minter and seconded by Trustee DeVecchio to approve
verblage changes to Policy 2040 to incorporate new law AB 1522,

AYES: Shkoler, Martin, Carline, DeVecchlo, Minter

NOES: None

ABSENT: None
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NEW BUSINESS

Community Survey
Results for Support of
Proposed Renovation
Bond

Call for Nominatlons for
CSDA Board of Directors

Travel Authorization for
Library Diractor to Attend
the ALA Conference from
June 25-30, 2015 in San
Franclsco

ADJOURNMENT
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Dr. Timothy Mclarney, of True North Research, presented resuits of the
Community Phone Survey held in February 2015 and designed to evaluate the
feasibility of a bond. Successful measure passage requires supporting votes
from two-thirds (66%) of the Placentla voting community, As survey responses
resulted in only a 58-62% positive support level. After presenting his findings,
Dr. Mclarney recommended that the Library Board of Trustees not move
forward with a ballot measure for a Library Renovation Bond at this time. (item

27)

Charles Heath, of TBWB Strategles, supported the survey findings and agreed
that moving forward with a hond measure Is not feasible at this time. After
discusslon of the survey results, the Board of Trustees voted to seek alternative
options to finance renovation of the Placentla Library building. Trustee Minter
expressed appreciation for Director Contreras’ efforts,

Library Director Contreras presented an opportunity for Trustees to be

nominated for a seats on the 2015 CSDA Board of Directors, whose monthly
meetings are held in Sacramento, No trustees were Interested In participating
at this time, (ltem 28}

Ltbrary Director Contreras requested approval for the Library Director to
attend the American Library Assn {(ALA) Annual Conference In San Francisco,
CA on June 25-30, 2015, Trustee Carline and Business Manager Baltierra were
approved at the Trustees meeting held on January 26, 2014, Estimated fiscal
impact Is $2,300 per attendee, Trustee Minter is also attending on hehaif of
her employer. PLD will share expenses for lodging and meal costs incurred by
Trustee Minter, (ltem 29}

Moved for Board approval by Trustee Carline and seconded by Secretary Martin
to authorize attendance by the Library Director. A roll call vote was taken:

AYES: Shkoler, Martin, Carline, DeVecchio, Minter
NOES: None
ABSENT: Nohe

The March 23, 2015 Board of Trustees meeting was adjourned at 7:31pm.

The next Board of Trustees meeting will be on April 20, 2015 at 6:30pm,

@My %;f{m\ R

Al Shkoler Jo-Anne W, Martin
President Secretary
Library Board of Trustees Library Board of Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Discuss Amendments to Placentia Library District Policy 2040 — Sick
Leave and Approve Resolution 16-03: A Resolution of the Board of
Trustees of the Placentia Library District of Orange County Approving the
Amendments to the Placentia Library District Policy 2040 — Sick Leave
for Part-Time, Seasonal, Extra-Help, and Temporary Employees Working

Less Than 20 Hours.
DATE; September 28, 2015
BACKGROUND

The Placentia Library Board of Trustees has approved amendments fo Placentia Library
District Policy 2040 — Sick Leave to offer the Catastrophic Leave Sharing Program and
reflect the requirement of the Healthy Workplaces, Healthy Families Act of 2014 (AB
1522) on March 10, 2010 and March 23, 2015 respectively.

The proposed amendments for AB 1522 related policies include the following, as noted
in bold print:

2040.1.1 AB 1522 — Healthy Workplaces, Healthy Families Act of 2014

In compliance with AB 1522, the Healthy Workplace Healthy
Family Act of 2014, employees of the District who work 30 or
more days within a year from the commencement of their
employment are entitled to accrue paid sick days at a rate of “no
less than one [1] hour for every 30 hours worked.” The total
number of accrued sick days will depend on the number of hours
per week that an employee is normally scheduled to work. Policies
20401.1-2040.1.6 applies to all part-time, seasonal, extra-help
and temporary employees working less than 20 hours per
week.

2040.1.2 Employees receiving sick leave accruals can use up to three
days/24 hours (whichever is greater) in a 12-month period.
Employces will continue to acerue to an ongoing accrual cap of
six days/d48 hours (whichever is greater) which will then
carryover cach 12-month period.
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2040.1.4

2040.1.5

2040.1.6
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Employees can begin using paid sick leave on the 90" day of
employment, This 90 day time period began to run on Jannary
1, 2015. Therefore, current employees who have heen
employed for over 90 days on July 1, 2015 will be entitled to
use paid sick leave going forward as accrued. If an employee
separates prior to the requisite 90 days of employment, he/she
will still have to work the remaining balance of the 90 days
before being eligible to use paid sick leave.

Employees are required to use up to two (2) hours of paid sick
Ieave at a time as a minimum increment of use,

Employees are not entitled to cash out any unused paid sick
leave at the time of separation of employment.

Paid sick leave benefits shall remain in effect until modified,
terminated, or rescinded by the Placentia Library Board of
Trustees, or by changes to applicable State or Federal law.

The proposed amendments for Catastrophic Leave Sharing Program related policies
include the following, as noted in bold print:

2040.,13.1.1

Receiving Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use lcave;
* have exhausted all full-pay leave credits earned
pursuant to the applicable Placentia Library District
policies;
* be on an approved leave of absence;
* submit a Catastrophic Leave Request Form,

Not have received any formal disciplinary action
for excessive absenteeism during the 12 month
period immediately preceding the request for
catastrophic leave,

Have completed the probationary period and is
eligible to accrue.

2040,13.1.2 The Receiving Employee’s Absence must be due to:
* the employee’s own medically certified “serious
health condition” and be out more than 15 calendar
days; or



2040.13.1.3
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* the medically certified “serious health condition”
of the employee’s spouse, domestic partner, parent,
child, sibling, grandparent, or grandchild (or in-law
or step-relative in one of these relationships).

Definition of Serious health condition. A serious
health condition is an illness, injury, impairment,
or physical or mental condition that involves:

a. Any period of incapacity or treatment
connected with inpatient care ( e.g., an
overnight stay) in a hospital, hospice, or
residential medical care facility; or

b. A period of incapacity requiring absence of
more than three calendar days from work,
school, or other regular daily activities that
also involve continuing treatment by (or
under the supervision of) a licensed health
care provider; or

¢. Any period of incapacity due to pregnancy,
or for prenatal care; or

d. Any period of incapacity or treatment due to
a chronic serious health condition (e.g.,
asthma, diabetes, epilepsy, etc.); or

e. A period of incapacity that is permanent or
long-term due to a condition for which
treatment may be effective (e.g., Alzheimer’s,
stroke, terminal disease, ete.); or

f. Any absence to receive multiple treatments
(including any period of recovery) by, or
referral by, a licensed health care provider
(e.g., chemotherapy, physical therapy,
dialysis, etc.)

An eligible recipient may receive no more than 1
month or 184 hours of donated leave, whichever is
greater, in a rolling twelve-month period beginning
with the date of the first Request for Donations
form.

Donating Employee must:
* be an employee of the Placentia Library District;
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* be in a position that accrues leave;

* have passed the waiting period to use leave;

* have accrued sufficient vacation leave to cover the
donation (leave may not be donated prior to
accrual);

* submit a Catastrophic Leave Donation Form,

2040.13.2 Nature of Donations. Donations must be:

* anonymous. Management will not identify the donor; the donor may
choose to self-identify;

* approved by both the donor’s and the recipient’s department;

* entirely voluntary;

* donated in increments of % hour, not to exceed 8 hours per request
and 40 hours per year.

2040.13.3 Process. The following steps need to be taken to assure proper
processing of leave donations:

2040.13.4

2040.13.3.1

2040,13.3.2

2040.13.3.3

2040.13.3.4

Receiving Employee Initiates Request. The
prospective recipient must submit the Catastrophic
Leave Request Form to Administration, indicating
the number of hours to be donated. The form must
be accompanied by a physician’s statement that
documents that a serious iliness exists, and
estimates the length of the illness. Leave can only
be donated and accepted for the month in which it
will be used. It cannot be donated in advance.

Administration will verify eligibility with managers
and/or supervisors for both the donating and
receiving employee.

Administration will prepare the appropriate
adjustments directly against employec balances.
There is no financial impact at the time of
donation. The impact will only be seen at the
time of usage.

Administration will notify the donor and recipient
in writing that the debit or credit has taken place.

Special Considerations

In the case of approved bereavement leave, up to 40 hours of
catastrophic leave may be used if all other paid leave has been
exhausted and the employee is receiving catastrophic leave
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donations immediately prior to the effective date of the
bereavement.

Attachment A is the proposed amendments for Policy 2040 — Sick Leave.

Attachment B is Resolution 16-03.

RECOMMENDATIONS

1. Read Resolution 16-03 by Title only: A Resolution of the Board of Trustees of the
Placentia Library District of Orange County Approving the Amendments to the Placentia
Library District Policy 2040 — Sick Leave for Part-Time, Seasonal, Extra-Help, and
Temporary Employees Working Less Than 20 Hours,

2. Adopt Amendments to Policy 2040 — Sick Resolution 16-03 by a Roll Call Vote,
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Placentia Library District

POLICY MANUAL

POLICY TITLE: Sick Leave
POLICY NUMBER: 2040

2040.1 This policy will apply to regular employees in all classifications.
2040.1.1 AB 1522 — Healthy Workplaces, Healthy Families Act of 2014

In compliance with AB 1522, the Healthy Workplace Healthy Family Act of
2014, employees of the District who work 30 or more days within a year
from the commencement of their employment are entitled to accrue paid sick
days at a rate of “no less than one [1] hour for every 30 hours worked.” This
means that a full-time employee who works 40 hours per week would be
entitled to accrue up to 8.6 days of paid sick time off per year. The total
number of accrued sick days will depend on the number of hours per week
that an employee is normally scheduled to work. Policies 20401.1-2040.1.6
applies to all part-time, seasonal, extra-help and temporary employees
working less than 20 hours per week.

2040.1.2 Employees receiving sick leave accrnals can use up to three days/24
hours (whichever is greater) in a 12-month period. Employees will
continue to accrue to an ongoing accrual cap of six days/48 hours
(whichever is greater) which will then carryover each 12-month period.

2040.1.3 Employees can begin using paid sick leave on the 90" day of
employment. This 90 day time period began to run on January 1, 2013,
Therefore, current employees who have been employed for over 90 days
on July 1, 2015 will be entitled to use paid sick leave going forward as
accrued. If an employee separates prior to the requisite 90 days of
employment, he/she will still have to work the remaining balance of the
90 days before being eligible to use paid sick leave.

2040.1.4 Employees are required to use up to two (2) hours of paid sick leave at a
time as a minimum increment of use,

2040.1.5 Employees are not entitled to cash out any unused paid sick leave at the
time of separation of employment,

September 28, 2015 2401
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2040.1.6 Paid sick leave benefits shall remain in effect until modified, terminated,
or rescinded by the Placentia Library Board of Trustees, or by changes
to applicable State or Federal law.

2040.2 Sick leave is defined as absence from work due to iliness, non-industrial injury, or
quarantine due to exposure to a contagious disease of the employee, or because of illness in
his/her immediate family. In addition, dentist and doctor appointments and prescribed sickness
prevention measures will be subject to sick leave provided prior notice is provided to the
employee’s supervisor and/or the Library Director.

2040.3 Full time regular employees will earn sick leave at the rate of one working day per
month, Regular part-time employees working 20 or more hours per week will receive a pro-rata
allocation of sick leave.

2040.4 Sick leave is accrued at the second pay period of each month.

2040.6 Sick leave is not a privilege that an employce may use at his’her discretion, but will be
allowed only in case of necessity and actual sickness or disability of the employee, or because of

illness in his/her immediate family.

2040.6,1 The definition of "immediate family" will be the same as specified in
Section 2050.3 of the Bereavement Leave policy (#2050).

2040.7 In order to receive compensation while on sick leave, the employee will notify his/her
supervisor prior to the time for beginning the regular work day, or as soon thereafter as practical,

2040.8 A medical release from the treating physician is required for all absences of three or
more work days, regardless of the sick leave balance; however the District reserves the right to
request a medical release form for any absence taken.

2040.9 Illness while on paid vacation will be charged to vacation leave.

2040.10 The District provides a sick leave payoff plan upon resignation or retirement as
follows:

2040.10.1  After ten (10) years of employment, twenty (20) percent of accumulated
sick leave will be paid at the current salary.

2040.10.2  After fifteen (15) years of employment, thirty (30) percent of accumulated
sick leave will be paid at the current salary.

2040.10.3  After twenty (20) years of employment, forty-five (45) percent of
accumulated sick leave will be paid at the current salary.
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2040.10.4  The maximum accumulated sick leave for this purpose is five hundred
(500) hours before calculations,

2040.10.5  Sick leave payoff will be based on the amount of time employed in the
District’s salaried classifications.

2040.11 A pregnant employee will be permitted to work as long as she is able to safely perform
the duties of her position as recommended by her attending physician,

2040.11.1 A pregnant employee will be allowed to be absent for the period during
which, in the opinion of her attending physician, she is temporarily disabled because of
pregnancy, miscarriage, abottion, childbirth and recovery. The total absence for
disability leave may not exceed the amount of time specified by law and certified by the
attending physician.

2040.11.2 At the completion of the disability leave the employee may request leave
undet the provisions of the California Family Medical Leave Act. The total absence for
family medical leave may not exceed the amount of time specified by law.

2040.11.3  The employee may use sick leave and vacation for physician-certified
disability absences and/or California Family Medical Leave Act absences and shall be
granted leave of absence without pay to the extent required to reach the amount of time
specified by law.

2040,11.4  An employee returning to work at the end of disability leave and/or
California Family Medical Leave Act absences will return to the same position or a
comparable position with no loss of salary or benefits.

2040.12 Employees are eligible to request leave under the provisions of the California Family
Medical Leave Act.

2040.12.1  When an employee elects to use the provisions of the California Family
Medical Leave Act the time absent runs concurrently with the Federal Family Medical
Leave Act for a maximum of twelve (12) weeks.

2040.12,2  The employee may use sick feave and vacation for the California Family
Medical Leave Act and shall be granted leave of absence without pay to the extent
required to reach the amount of time specified by law.

2040.12.3  An employee returning to work at the end of a California Family Medical
Leave Act absence will return to the same position or a comparable position with no loss
of salary or benefits.

- 2040,13 Placentia Library District offers a Catastrophic Leave-Sharing Program to give full-time
and regular part-time employees a chance to support their colleagues who are facing a

major health crisis, whether their own or that of a family member. The program allows
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employees to provide assistance in the form of donated leave. It is developed as a part of
the District’s efforts to create a caring environment. While the program establishes a
mechanism for leave transfers, participation is entirely voluntary.

2040.13.1 Qualifying Situations: In order for an employee to receive donated leave from
another employee, the following requirements must be met:

2040.13.1.1 Receiving Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use leave;
* have exhausted all full-pay leave credits earned pursuant
fo the applicable Placentia Library District policies;
* be on an approved leave of absence;
* suybmit a Catastrophic Leave Request Form.

Not have received any formal disciplinary action for
excessive absenteeism during the 12 month period
immediately preceding the request for catastrophic
leave.

Have completed the probationary period and is eligible to
acerue.

2040.13.1.2 The Receiving Employee’s Absence must be due to:
* the employee’s own medically certified “serious health
condition” and be out more than 15 calendar days; or

* the medically certified “serious health condition” of the
employee’s spouse, domestic partner, parent, child, sibling,
grandparent, or grandchild (or in-law or step-relative in one
of these relationships).

Definition of Serious health condition, A serious health
condition is an illness, injury, impairment, or physical
or mental condition that involves:

a. Any period of incapacity or treatment connected
with inpatient care ( ¢.g., an overnight stay) in a
hospital, hospice, or residential medical care facility;
or

b. A period of incapacity requiring absence of more
than three calendar days from work, school, or
other regular daily activities that also involve
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continuing treatment by (or under the supervision
of) a licensed health care provider; or

¢. Any period of incapacity due to pregnancy, or for
prenatal care; or

d. Any period of incapacity or treatment due to a
chronic serious health condition (e.g., asthma,
diabetes, epilepsy, etc.); or

e. A period of incapacity that is permanent or long-
term due to a condition for which treatment may be
effective (e.g., Alzheimer’s, stroke, terminal disease,
etc.); or

f. Any absence to receive multiple treatments
(including any period of recovery) by, or referral by,
a licensed health care provider (e.g., chemotherapy,
physical therapy, dialysis, ete.)

An eligible recipient may receive no more than 1 month or
184 hours of donated leave, whichever is greater, in a
rolling twelve-month period beginning with the date of the
first Request for Donations form.

2040.13.1.3 Donating Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use leave;
* have accrued sufficient vacation leave to cover the
donation (leave may not be donated prior to accrual);
* submit a Catastrophic Leave Donation Form,

2040,13.2 Nature of Donations, Donations must be:
* anonymous. Management will not identify the donor; the donor may choose
to self-identify;
* approved by both the donor’s and the recipient’s department;
* entirely voluntary;
* donated in increments of ¥ hour, not to exceed 8 hours per request and 40
hours per year.

2040.13.3 Process. The following steps need to be taken to assure proper processing of
leave donations:

2040.13.3.1 Receiving Employee Initiates Request. The prospective
recipient must submit the Catastrophic Leave Request Form
to Administration, indicating the number of hours to be
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donated. The form must be accompanied by a physician’s
statement that documents that a serious illness exists, and
estimates the length of the illness. Leave can only be
donated and accepted for the month in which it will be
used. It cannot be donated in advance.

2040.13.3.2 Administration will verify eligibility with managers and/or
supervisors for both the donating and receiving employee.

2040.13.3.3 Administration will prepare the appropriate
adjustments directly against employee balances, There
is no financial impact at the time of donation. The
impact will only be seen at the time of usage.

2040.13.3.4 Administration will notify the donor and recipient in
writing that the debit or credit has taken place.

2040.13.4  Special Considerations
In the case of approved bereavement leave, up to 40 hours of catastrophic
leave may be used if all other paid leave has been exhausted and the
employee is receiving catastrophic leave donations immediately prior to
the effective date of the bereavement.

2040,13.5 Termination of Catastrophic Leave. Catastrophic Leave terminates when:
* the recipient receives any type of disability pay (LTD,
Workers” Compensation)
* the recipient and/or donor terminates employment with
the District.
* the District terminates the recipient and/or donor.
* the need no longer exists (based on physician’s
recommendation).
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A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY APPROVING THE
AMENDMENTS TO THE PLACENTIA LIBRARY DISTRICT POLICY 2040 - SICK LEAVE
FOR PART-TIME, SEASONAL, EXTRA-HELP, AND TEMPORARY EMPLOYEES
WORKING LESS THAN 20 HOURS.

WHEREAS, On September 10 2014, the State of California has enacted the Healthy
Workplaces, Healthy Families Act of 2014 (AB 1522); and,

WHEREAS, the AB 1522 paid sick leave provisions are to take effect July 1, 2015; and,

WHEREAS, the Placentia Library Board of Trustees approved the inclusion of AB 1522
in its Policy 2040 — Sick Leave on March 23, 2015; and,

WHEREAS, part-time, seasonal, extra-help, and temporary employees working less than
20 hours are not covered by existing benefits resolution nor benefits policy; and,

WHEREAS, the Placentia Library Board of Trustees adopts amendments to Policy 2040
— Sick Leave.

NOW, THEREFORE, BE IT RESOLVED by the Placentia Library Board of Trustees
that:

1. Employees receiving sick leave accruals can use up to three days/24 hours (whichever
is greater) in a 12-month period. Employees will continue to accrue to an ongoing accrual
cap of six days/48 hours (whichever is greater) which will then carryover each 12-month

period; and,

2. Employees can begin using paid sick leave on the 90th day of employment, This 90
day time period began to run on January 1, 2015. Thercfore, current employees who have
been employed for over 90 days on July 1, 2015 will be entitled to use paid sick leave
going forward as accrued. If an employee separates prior to the requisite 90 days of
employment, he/she will still have to work the remaining balance of the 90 days before

being eligible to use paid sick leave; and,

3, Employees are required to use up to two (2) hours of paid sick leave at a time as a
minimum increment of use; and,

4. Unused sick leave accrual will not be carried over to the following fiscal year; and,

5. Employees are not entitled to cash out any unused paid sick upon termination,
resignation, retirement, or other separation from the District; and,

6. Paid sick leave benefits shall remain in effect until modified, terminated, or rescinded
by the Placentia Library Board of Ttustees, or by changes to applicable State or Federal
law; and,
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ABSENT:
ABSTAIN:

State of California )
)ss.
County of Orange )

1, Jo-Anne W. Martin, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution was duly and regularly
adopted by the Board of Trustees at a Regular Meeting hercof held on the twenty-eighth day of
September 2015.

IN WITNESS THEREOF, I have hereunto set my hand and seal this twenty-eighth day of
September 2015,

Jo-Anne W. Martin, Secretaty
Placentia Library District Board of Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Discuss and Select a Date for the October Library Board of Trustees
Meeting '

DATE: September 28, 2015

BACKGROUND

Should the Library Board of Trustees approve the travel authorization for Library
Director Contreras and Administrative Assistant, Diane Warner, to attend the California
Special District Association (CSDA) Board Secretary/Clerk Conference, the regular date
meeting of October 19, 2015 needs to be rescheduled for another date as it conflicts with
the Board Secretary/Clerk Conference.

Library staff suggest meeting on Monday, October 26, 2015. Other possible dates are:
e Tuesday, October 27
e  Wednesday, October 28"

RECOMMENDATION
Action to be determined by the Library Board of Trustees.
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Speciat Dislrict Risk 1112 1 Sireet, Suite 300

Management Authority Sacramento, California $5814-2865
T916.231.4141

Maxirnizing Protection. T800.537.7790

Minimizing Risk. Fa16.231.4111

weny.sdrma.org

August 12, 2015

Mr. Al Shkoler

Board President

Placentia Library District

411 East Chapman Avenue
Placentia, California 92870-6198

Re: President’s Special Acknowledgement Award — Property/Liability Program

Dear Mr. Shkoler:

This letter is to formally acknowledge the dedicated efforts of the Placentia Library District's Governing Body,
management and staff towards proactive risk management and loss prevention training for earning the
President's Special Acknowledgement Award! The Award is to recognize members with no “paid® claims during
the prior five consecutive program years in either the Property/Liability or Workers' Compensation Programs.

A “paid* claim for the purposes of this recognition répresents the first payment on an open claim during the
prior program year and excludes property claims. Your agency's efforts have resuffed in no “paid”
property/liability claims for the prior 5 consecutive program years including 2014-15. This is an outstanding
accomplishment that serves as an example for all SDRMA members!

It is through the efforts of members such as Placentia Library District that SDRMA has been able to continue
providing affordable property/tiability coverage to over 491 public agencies throughout California. While 424
members or 8% in the property/liability program had no "paid” claims in program year 2014-15, 287
members or 58% had no paid claims for the prior 5 consecutive years.

In addition to this annual recognition, members with no “paid” claims during 2014-15 earn 2 credit incentive
points (CIPs) reducing their annual contribution amount and members with no “paid” claims for the prior 5
consecutive program years will earn 3 additional bonus CIPs. Also, members with no “paid” claims for at least
3 consecutive program years may receive a lower “risk factor” which aiso helps to reduce the annual
contribution amount.

On behalf of the SDRMA Board of Directors and staff, it is my honor to congratulate the Governing Body,
management and staff of Placentia Library District for their commitment to proactive risk management and
loss prevention training.

Sincerely,
Special District Risk Management Authority

David Aranda, President
Board of Directors

A proud Caldornia Speciat Districts California Special Districts Association CSDA Finance Corporation

Alsance parirar, 1112 [ Street, Suite 200 1112 § Street, Suife 200
Sacramento, Catifornia 85814-2865 Sacramento, California 95814-2865
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F 91644276889 £ 916.442.7859



