AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
UNUSUAL DATE MEETING

March 28, 2016
6:30 p.m.
Community Meeting Room

| Mission Statement:

Placentia Library District provides lifelong learning and reading opportunities that inspire, open
minds, and bring our community together.

The Centennial Vision Statement: ‘
The Vision of the Trustees is intended to help celebrate the 100-yeat anniversary of the District.

We will be the place where the community “sees and experiences” the technical edge
and premier programming. i

3 We will renovate and expand our Library.

3 We will remain financially self-sufficient,

We will seek strong community support.
We will reach our community with an active marketing plan.

We will increase the percentage of our operating budget that supports establishing the
premier collection in Orange County. :

1 We will pfan for maintaining our qualified and professional staff.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended fo give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda ifem may call the Library Director at 714-528-1925, Extension 200.

PLEDGE OF ALLEGIANCE Library Board President

CALL TO ORDER
1. Callto Order Library Board President

2, RollCall Recorder
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3. Adoption of Agenda
This is the opportunity for Board members to delete items firom the Agenda, to confinue items, fo re-order

items, and to make additions pursuant to Government Code Section 54954.2(b).
Presentation: Library Director
Recommendation: Adopt by Motion

4. Oral Communicaiions ,
Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the

Board. Presentations by the public ave limited to 5 minutes per person. Members of the public are also
permitied to address the Library Board of Trustees on specific Agenda Items before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized, Reference: California Government Code Sections 54954.3,

54954.2(b). ‘

TRUSTEE & ORGANFZATIONAL REPORTS

5. Board President Report - oral .
The President makes announcements of general interest to the community and the Library Board of Trustees

as well as conducting any ceremonial matters.

6. Trustee Reports '
The Trustees make annonuncements of general interest fo the community and the Library Board of Trustees,

and report on meetings attended on behalf of the Board of Trustees.
7. Library Director Report
8. Placentia Library Friends Foundation Board of Director’s Report

CONSENT CALENDAR (Items 2 — 24)
Presentation: Library Director
Recommendation: Approve by Motion
Ttems 9 — 24 may be considered together as one motion fo approve the Consent Calendar, Items may be
removed for individual consideration before the Consent Calendar is adopted, Items vemoved must then each

have a separate motion.

MINUTES (Item 9) .
9. Minufes of the February 10, 2015 Library Board of Trustees Unusual Date Meeting. (Receive & File and

Approve)

CLAIMS (Items 10— 13)
10,  Nonstandard Claims in excess of $300. (Receive & File and Approve)

11, Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)

12, Current Claims and Payroll. (Receive & File and Approvo)

13.  FY2015-2016 Cash Flow Analysis through February 2016; the Schedule of Anticipated Property Tax
Revenues for FY2015-2016 as provided by the Orange County Auditor. (Receive & File).

TREASURER’S REPORTS (Items 14 —~17)
14,  Financial Reports for February 2016 for Placentia Library Disirict Accounts on Deposit with the Orange

County Treasurer. {Receive & File)

15.  Balance Sheet for February 2016, (Receive & File)
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16.  Acquisitions Report for February 2016. {Receive & File)
17.  Entreprencurial Activities Report for February 2016, (Receive & File)

GENERAL CONSENT REPORTS (Items 18 — 20)
18.  Personnel Report for February 2016. (Receive, File, and Ratify Appointmenis)

19.  Circulation Report for February 2016. (Receive & File)r

20. Review of Shared Maintenance Costs with the City of Placentia under the JPA. (Receive & File)

STAFF REPORTS (Items 21 —24)
21.  Administration Report for February 2016.

22.  Children's Services Report for February 2016.

23.  Adult Services Report for February 2016.

24.  Placentia Library Web Site & Technology Report for February 2016.

OLD BUSINESS

25.  Authorize amendment to Placentia Library District Policy 3080 — Purchasing and Expense Authorization as
presented, inclusive of suggestions from the Library Board of Trustees.

26.  Adopt Resolution 16-06: A Resolution of the Board of Trustees of the Placentia Library District of Orange
County to Amend Previously Adopted Policies 2020, 2030, 2040, 2110, 2120, and 2150 Regarding the
Compensation for the Employees of the Placentia Library District.

27.  Adopt Resolution 16-07: A Resolution of the Board of Trustees of the Placentia Library District of Orange
County to Amend the Fiscal Year 2016-2017 Budget for the Placentia Library District of Orange County.

NEW BUSINESS
28. In-House Accounting Transition Update as presented by Mi. Marc Davis.

29, Disposal of DVD cases as per Placentia Library District Policy 3085 - Disposal of Sutplus Property or
Equipment,

30. Presentation on the California Public Library Broadband Project and the CENIC Conference.
31.  Update on the parking lot sifuation as presented by Library Director.

32, Travel Authorization: Attendance at the Special Districts Tegislative Days from May 16-18, 2016 in
Sacramento, Califomia. ’

33. Travel Authorization: Attendance at the California Special District Association Annual Conference from
October 10 — 13, 2016 in San Diego, California,

34. Discuss and select Trustees interested in serving on the California Special District Association Board of
Directors Call for Nominations, Seat B.
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ADJOURNMENT
35.  Agenda Preparation for the April Date Meeting which will be heId on April 18, 2016 unless re-scheduled by

the Library Board of Trustees.

36. Review of Action Items,
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by

law.

37. Adjoumn

I, Diane Warner, Administrative Assistant of the Placentia Library District, hereby certify that the Agenda for ihe
Mazrch 28, 2016 Unusual Date Meeting of the Library Board of Trustees of the Placentia Library District was posted

on March 25, 2016,
KQ%% %at\»z_\_)

Diane Warner, Administrative Assistant
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UNUSUAL DATE MEETING OF THE BOARD OF TRUSTEES
February 10, 2016
CALL TO ORDER President Carline called the Unusual Date Meeting of the Placentia Library District

(PLD) Board of Trustees to order on February 10, 2016 at 6:34pm.

Members Present: President Gayle Carline, Secretary Jo-Anne Martin, Trustee
Richard DeVecchio, Trustee Elizabeth Minter, Trustee Al Shkoler

Members Absent: None

Staff Present: Jeanette Contreras, Library Director; Yesenia Baltierra, Public
Services Manager; Venessa Faber, Support Services Manager; Diane Warner,
Administrative Assistant

Guests: None

ADOPTION OF Library Director Contreras requested to add an emergency item to the agenda -

AGENDA travel to the CENIC Conference on March 20-23, 2016, it was moved by Trustee
Minter and seconded by Secretary Martin to add as agenda ltem 27. {t was moved
by Trustee Shkoler and seconded by Secretary Martin to adopt the agenda:

AYES: Carline, Martin, DeVecchio, Minter, Shkoler

NOES: None

ABSENT: None
ORAL COMMUNICATION None
TRUSTEE & President Carline participated in the Centennial Steering Committee meeting held
ORGANIZATIONAL February 3", and requested the meeting minutes be set to all Trustees. (item 5)
REPORTS ’

Secretary Martin attended the Steering Committee meeting and HIS House
monthly board meeting. {Item 6)

Trustee Shkoler also attended the HIS House monthly board meeting. {item 6)
Trustee DeVecchio had no report this month. (ltem 6)

Trustee Minter had no report this month. {ltem 6)

LIBRARY DIRECTOR Library Director Contreras advised that she is now a member of the HIS House

REPORT Board and the Chamber of Commerce Board, and is attending those monthly
meetings. The Library Director encouraged participation at the HIS House
fundraising luncheon event on March 8th and shared updates about Staff
Development Day training held on February 3rd and the upcoming Author’s
Luncheon. The next Centennial Steering Committee meeting will be on March 181
after a community forum to gather input on library design ideas. (item 7)

FRIENDS FOUNDATION Ginny Sanatar shared that 110 Author’s Luncheon tickets have been sold so far

REPORT with an expected turnout of 220 guests, and PLFF has collected 42 assorted
donations to fill 15 silent auction baskets, including a 4-pack of Disneyland tickets.
Current PLFF President Zoot Velasco has tendered his resignation as of June 30™
and the Board is actively seeking new board members. (ltem 8}
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CONSENT CALENDAR

MINUTES for the
DECEMBER 21, 2015 and
JANUARY 25, 2016
BOARD of TRUSTEES
MEETINGS

CLAIMS

TREASURER’S
REPORTS

GENERAL CONSENT
REPORTS

STAFF REPORTS
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Moved by Trustee Shkoler and seconded by Secretary Martin to approve Agenda
Items 9-24. {ltem 9} A roll cail vote was held.

AYES: Carline, Martin, DeVecchio, Minter, Shkoler
NOES: None
ABSENT: None

Minutes for the January 25, 2016 hoard meeting and revised minutes for the
December 21, 2015 board meeting were received, approved and filed. (item 9)

Nonstandard Claims in excess of $300 — none (item 10}

Claims Forwarded by the Library Director and Trustees - six {6} vendor claims and
one (1) PARS claim were approved and forwarded to Orange County for payment
during January-February. (Item 11)

Current Claims and Payroll — three {3) Book claims, and two (2) Payroll claims were
approved by the Trustees and forwarded to the County of Orange for payment.

(ltem 12)

Moved by Trustee Shkeler and seconded by Trustee DeVecchio to receive, file and
approve the Forwarded Claims, Current Vendor and Book Claims, and Payroli

reporis.
AYES: Carline, Martin, BeVecchio, Minter, Shkoler
NOES: None
ABSENT: None

Fund Balance Report for Fund 707 on Deposit with Orange County Treasurer Post-
Petition Balances (B/S Account 8010-Cash} report was received and filed.
(item 13)

Financial Reports through January 2016 for Placentia Library District Accounts on
Deposit with the Orange County Treasurer and Placentia Library District General
Ledger - received and filed. {ltem 14)

Balance Sheets for January 2016 - received and filed. (ltem 15)

Acquisitions Report for January 2016 — received and filed, (ltem 16)
Entrepreneurial Activities Report for January 2016 - received, filed. (item 17)

Personnel Report for January 2016 ~ received and filed. (item 18)
Circulation Report for January 2016 — received and filed, (Item 19)
Review of Shared Maintenance Costs with the City of Placentia for
December 2015, under the JPA — received and filed. (item 20)

Administration Report for January 2016 {ltem 21)

Children's Services Report for January 2016 (item 22}

Adutlt Services Report for January 2016 {ltem 23)

Placentia Library Website Technology Report - January 2016 (Item 24)
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NEW BUSINESS

AUTHORIZE
AMENDMENTS to
CIRCULATION POLICY
6030

TRAVEL AUTHORIZATION
to ATTEND the ALA
CONFERENCE in
ORLANDO, FL from JUNE
23-28, 2016

TRAVEL AUTHCRIZATION
to ATTEND the CENIC
CONFERENCE in DAVIS,
CA from MARCH 20-13,
2016

ADJOURNMENT
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Library Director Contreras advised that Circulation Policy 6030 was revised on July
1, 2015 to shorten the library materials loan period from three weeks to two
weeks for all items except DVDs. Since then, library staff have received numerous
requests from patrons to change the loan period back to three (3) weeks, as two
weeks is not enough time to read all material checked out. After discussion, it was
moved by Trustee Minter and seconded by Trustee DeVecchio to change the loan
period back to three weeks for all materfals except DVDs, which remain on a one
{1) week rental period. Trustees also requested that email be added as a form of
notification under policy section 6030.3.3, Notification Process. A roll call vote

was held. {ltem 25)

AYES: Carline, Martin, DeVecchio, Minter, Shkoler
NOES: None
ABSENT: None

Library Director Contreras presented a travel opportunity to attend the
American Library Association (ALA} Conference in Orlando, Florida from June 23-
28,2016, Fiscal Impact: $2,000 per person. After review and discussion, the
Board of Trustees decided not to send anyone to this conference. (item 26}

Library Director Contreras presented a travel request to attend the California
Research and Education Network Initiative (CENIC) Annual Conference in Davis,
CA from March 20-23, 2016. This conference brings together industry leadersin
education, research, technology, arts and culture to learn and network, with
special sessions for Education and Library. Fiscal Impact: $1,300 per attendee.
After review and discussion, it was moved by Secretary Martin and seconded by
Trustee Shkoler to approve travel for Library Director Contreras. (item 27 -
added after agenda was published)

AYES: Carline, Martin, DeVecchio, Minter, Shkoler
NOE$: None
ABSENT: None

The Unusual Date February 10, 2016 Board of Trustees meeting was adjourned at
7:10pm.

The next Board of Trustees meeting will be held on the unusual date of March 28,
2016 at 6:30pm.

Gayle Carline, President lo-Anne W. Martin, Secretary
Library Board of Trustees Library Board of Trustees
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanetite Contreras, Library Director
FROM: Diane Warner, Administrative Assistant

SUBJECT:  Summary of Non-standard Claims for FEBRUARY 2016

DATE: March 28, 2016
TYPE DATE CLAIM # AMOUNT
NONE

TOTAL $0
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Diane Warner, Administrative Assistant

SUBJECT:  Summary of FEBRUARY-MARCH Claims Forwarded by the Library Director

and Trustees

DATE: March 28, 2016
707 TYPE DATE CLAIM # AMOUNT
Baker & Taylor 02-11-16 5968 $ 1,744.72
PARS 02-16-16 5969 $ 1,698.66
Misc Yendors 02-17-16 5970 $31,029.79
Baker & Taylor 02-24-16 5971 $ 1,986.91
Baker & Taylor 02-24-16 5972 $ 4,249.13
Baker & Taylor 03-10-16 5973 $ 1,871.76
PARS 02-26-16 5974 $ 1,662.60
Midwest Tape 03-03-16 5975 $ 1,821.23
Misc Vendors 03-11-16 5976 $ 5,374.78
Misc BOOK Vendors  03-10-16 5977 $ 1,828.96
Mis¢ Vendors 03-11-16 5979 $31,894.31

TOTAL $ 85,162.85




LOCALLY GOVERNED DISTRICY
CLARAS TRANSMITTED FOR PAYMENT

Placentla tihrary Diskelct

Yhe Cayaly Avdilor Is authorizad to draw these theks from:

DATE
REPORT NO:

02/03/16
. 5968

FUND: 707
PEPY Y700

411 E Chapringn Ava
Blatentla, CA 52870 BUDGETCONTROL 707
UNIT: 0500
APPROVED CLAIMIS AC'S USE OHLY
onr
Vendor Cate DATE REV/ DEFT | REPY . poc
Payes Name and Address INVOICEH] BSACCT | pBIT | CATG AMOUNT HuMsEs | S¢
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DATE! 02/16/16

CLATMS TRANSMITTED FOR PAYMERT RERORT NOI 596%
The County Auditer Is puthorkied {o deaw these thecks fronyt
Placantia Ubrary Plstrict FUND; 707
431 E Chapman Ave DEPTI V700
Placentta, CA 92870 BUDGET CONTRGL: 707
UHIT: 0900
APPROVED CLAIMS AC'S USEONLY
OBIT
Vendor Code DATE REY/ DEPT | REPT
|Payee Mams and Address HNVOICEH B ACCY OBIT | CATG AMOUNT
VG12483
Phaso [l Systoms (PARS) 02-10-36 260 §1,698.66
¢/oU.8, Bank Nallonal Assoctailon
Trustee for PARS 116746022400
P.0, Box 611840
Los Angeles, CA 00051-8204
. i
in
i
b2
-
b
-::
TOTAL REMITTANCE $1,698.66
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LOCALLY GOVERNEQ DISTRICT
CLAIMS THANSMITTED FOR PATMENT

Flatentia Library Distrlet
411 & Chapman Ave
Placentla, CA 92870

DAYE!
REPORT HO:

02/17/26
5970

‘The Cotmty Avditor Is anthorfred 10 dravs theas chacke fromi

BUDGET CONTROL

FUNO: Y07
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Utt[Tr, 0500

APPROVED CLAIMS

AC's USE OHLY
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INVOICEH

T
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CATS

DERY
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LOCALLY GOVERNED DISTRICT
CLAINS TRANSMITTED FOR PAYMENT

The County Avdltor(s suthorlred 1o drev theio checks frome

DATE: Q24116
REPORT HO: 5974

placontis Lbrary Distrlct FUND: 707
411 E Chapman Ave DERYL V700
pPlacentta, CA D2870 BUDGET CONTROV 707
UNIY: 0900
APPROVED CLAIMS AC'S USE QNLY
oBIY
Vandor Codeo DATE REVS DEPF | REPT noe
Payas Hame ond Addross INVOICE#] DSACCT | OB | CATG AMOUNT NUROER | SC
Y0-46040 020316 uw | 0760 $14.00
Bekor & Taylor (BTAG) 4011496589] -
PO Box 277930 02/03/16 240 0760 $62.67(
Alanla, GA 90384.7930 4011492753
02/03/16 2404 00 222
ADLHAg2754
02/03/16 2400 0760 $41.58
A013492753
00316 2111 o760 31897
4014492756
02{03/15 2400 b760 Y PPN L1
4011492757 S
02f03/16 2400 076 $545.90] 5
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4011495573
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4011495575
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LOCALLY GOVERHED DISTRICT DATE: 0224716

GLAIMS TRANSMITTED FOR PAYMENT REPORT NO} 5972
The Covaly Anditor Is authoieed (o draw these shecks fconts
Placantla Library Dlstrict FUND: 707
11 e Chapman Ave NPT VX0
Plagentls, CA B2810 BUNGET CONTAOL 707
N UNIT: 0800
APPROVED CLAIMS AC'S USEONLY
oBIT
vendor Code DATE 2] DEFT | REPT oo
oayee Name and AdUress INVOICES] BSACCT | OBIT | CATG AMOUNT NUMBER | SC
':.:‘,',- SN 4
VG10040 0208716 2404 0760 $16.96]1
Baker & Yaylor [BTAO) A¢11495581
PO Box 277930 0210816 2404 0762 33561
Aflanla, GA 30384.7030 4011495582 |
. 031/08/16 2400 0769 52109
4011495533
02/03/6 2400 0769 $1,270,67
4011495585
02/08/16 2400 0750 $928.57
4011495586
02/08/16 2400 0760 58,80
4051495587
02/10/16 20 0769 3211
I 4011505542 B
02/10/16 Hod 0760 $61.38
A011506543,
07/43/16 Ll 0760 $27.00
4011495636 b
2/E1/16 2400 0780 $15.98
4011436637 ;
07f11/16 200 o760
1011496638 :
[rFiagits 2400 Li70:1] 538,60}
4011495639 3
. 02/13/16 7w 0760 aLRL
4011496640 3
0/11/15 2400 0760 $472.100%
4011436641 :
02/11/16 290 0760 $15.411t
4011495642 :
02/11/16 2400 0760 71,691
4611496643 RS
e HE ux | o780 $173445
4011504393 i
02/3314% 2400 0760 $21.090:
4011504594 §
02118 2400 6 $21.7508
4011501595 i
02/11/16 2400 9760 ) §67.2)
A01IE0M696 B
02/11/16 o0 0760 002
1951504997 i
011716 2400 0160 $29.58]
4015504998
TOTAL REMITTANCES 34,749,43
Tha elatms lsted above tatellng $9,249.53 are approved for payatent pursuant lon orderentered 1t the htlnutes of the Board of Diredtors
of ths DIsitct aad Feerlily thal the payees named vwho aro degerbed tn Governmment Code Sectlon 3101 hava taken the oath or affirmalfon

reqylred by Government Code Sectian 3102,

&7 Hefted dhdfor counteislaned by

Asprowed by g ' ou fatan? A:j_‘
Tonh T Croferrya * e Codune, \,\)Mﬁ;f‘){

Fité¥ Hynte PRI iRme \ © “FintHame



LOCALLY GOVERNED DISTRICY

CLANS YRANSMITTED FOR PAYMENT

Agenda Item 11
Page 17

DATE! 03/09/16
REPORT NO: £973

ha County Auditor lsauthoriied to graw these chetks framt
FUND: 707

placentla Hbrary Dhstikd
A11 EChapmizn Ave DEPT: V740
Plagontle, CAH2070 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS ) ACS USE ONLY
ODYF
Vendorode DAYE REV/ REPT | REPT ooc
Payes Hame amt Addrass INVOICEH| BSACCT | OBIT | CATG AMOUNE
VG 18040 02/08f16 200 0760 $302.23
Aakor & Taylor (BTAC) 4011495584
PO Box 277830 0271116 2450 0760 $50.43
Allanla, GA 30384.7930 4011504%38
' 02/13/16 2400 0760 $32.67
4011505000
02/11/16 2400 Q760 572,84
4011305001 :
o2 11116 2400 feri] $23,85
AM11505002
02/11/16 00 07Ey $2048
4011505003
02/81/i6 2400 G760 513,50
4051505004
02731/16 00 0760 $56.91
4011505005
m/Lfie 2400 0764 $95.48
f 2013505004
02{11/16 2400 0760 $49:23
AOL 1505007
02/13/16 2400 rlo] $155.49
4011505003
0171116 2400 0160 49,08
4011505003
02/15/16 - 2400 0760 §40.98
4081512700 :
[0/ 1616 2400 0760 $7 7]
4013553349
. 02/23136 2400 o7eh $i6.00
ap1151259) :
022316 20 0760 S0
4011512503
02/23416 2400 0760
4011512504
03/23/16 24,0 G160
4011512505
02{2318 2400 OI60 $42.84)1
Ap115E2506 ;
02{23]16 2400 0760
4011512507
02/23f16 21400 0760 $63.92
4011513508 -
02/23/16 2400 0760 24137
4011512545
02/23/16 400 0760 $233.69)
4011512507
TOYAL REMITTAH CE¢ $1,571.76
e clatns Dsted above totaling 31,87 176 ¢ approved forpaymeat gursyani Lo on order entered Ja Yhehdlautos of the Board of Blredors
of this BHieltt and | cerilfy that the payees named who ase deserdbed in Goyeromen Code Secilon 3101 have Laken the sath or alflimatio
reqylied by Goveramenl Cude Sectian 3102, s N el oy Fa)

vl

AP

Approvsd by

Yok Codinr

6o kSl

Pilnt Han

‘Pnt thime Pilat Hemy
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DATE: g2/26{16

REPORT HO: 5574

Tho Covnty Auditor 1s outhorized ta deaw thess ¢hadks from

placentia Uhrary Dlstrict FUNDy 707
DEPTY V700

411 E Chapman Ave s
Placentla, CA 92870 BUDGET CONTROLL 707
- UNIT: 0900

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITIED FOR PAYMENT

APPROVED CLAINS ACSUSE QNLY
Q8T

Vendor Code DATE REVS DEPT | REPT
Payso Namo and Addrass INVOICE & BSACGT | OBIT | CATG AMOUNT

V012483 o
Phase Il Syatoms (PARS) 022416 100 $1,662,00 BT
clo 1.8, Bonk Natlonal Asseclallon ' i
Trisloo for PARS #3746022400 sk
.0, Box 811648 . ‘-g:iéé ol
Los Angeles, GA 00516201 i s
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TOTAL REMITYANCE: $1,602,60 Eoremi

Tha clalms Iisted above totaling $1,662,60 sraapproved fos payment prrsuant 1o en order enterod In 1he Minutes of the Board of Plrectors
of this Dlstrict and T gertify thal the payess nanad who are duscrlbed 10-Governniont Code Section 3301 have Laken the wathor alfirmation

requlred by Goyernment Codo Section 3102,

AW\W <. /]%Cf_/(ﬂ.. . _ %A) Y
st A st Allqstédondfer cobntarilgaed by

“hpirovad by wm ‘ n
Tpnll Coloned . Lol Cadine. JwWNagin,

FrvsHire voalllixt \ TAARImE

& ATy

{7/2015)
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LOCALLY GOVERNED DISTRICT DATE: 03/03/16
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5975
Tha County Audiior is outhorized Yo traw these checks fromt
Platantia library Olstiict FURD: 707
411 E Chapmian Ave DEPT: VIOQ
Piacentia, CA 92370 ‘ BUDGET CONTROL: 707 ‘
URITT 0360
APPROVED CLAIMS AC'S USE ONLY
0BJ¥ .
Yendor Code DATE REV/ DEPT | REPT Boc
Payee Name snd Address INYOICE # gsACCT | oBIT | CAYG AMIOURT NUMBER | ' SC
R
ve-2993 02/04/2016 200 | oz $aL09 E"E‘ifs:’f._“"f?" R
Hidwest Tape 93654475 }ﬂ;‘ﬂf‘-,'s,.g' pE]
PO Box 820 02/04/2016 2400 a760 $190.45 ;;-;%‘ig:‘*:f‘,“ :{ 'j,,.,'_'r:-:‘,:
Hellang OH 43528 91654476 j.gs:‘?! o ;S;L_:“ i:{{,-_&s’: :
b2/04/20t6 ma | ores $34.64 [ "'%cﬁ%‘ el
. 93654178 i S
024042016 2400 760 $2p.ad iR AR TR
43655266 Sl
: 02/04/2016 up | o760 s66:247 2 J;“i’r'
93655287 . e
02/04/2016 2400 o0 ser.20fah S
93655289 : neh
02/11{2016 2400 0760 s394 .g}ﬁ:ﬁ\bﬁ
93674967 L
02/11/2016 Hoo o760 el
93674569
' 02/15/2016 0 0760
91693163
02/1B/2016 7400 0760
93694634
02/18/2016 400 0760
93594636,
fvitdwost Tape-HOOPLA 0173112016 2400 0760
93640511
Milchvast Tape-HOOPLA 02/29/2016 2400 0750 R RE R
93730550 RS
S
i :5’%*‘.}
; e g‘} s
Sr s
TOTAL REMITTANCE 51,821.23
The elstms Tisted alrove totaling $4,821.33 are aparoved for payman pirsuznt to 2a order enjerod In the tlawtes of the Board of Blrectors
of this Distelct and | certify that the payess nemed wlio are descdbed In Government Code Sectlon 3101 havaizken the ozth or alfitmation
required by Goverament Code Section 3102, . »

asle Cadline, M;JM?’U Mar 'Hd m}'ﬁ';n hT CorTiersy

FriatHaze

Fev, 6172005
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paTe  03f07/16

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSNITTTED FOR PAYIAENT ' ’ REPORT HO: 5076
¥ha County Avditer I5 avtherited to drave therechitks from:
Platanila tbrary Plshulct : FUNDE T07
A11 € Chapm ar Ave DERTE V700
Piatentiz, CA 92870 ) BUDGET CORTAGL 707
UNIT:_ 0300
APPROVED CLARAS AC'S USEONLY
o8t :
Vendor Coda DATE pev/ | oeer | ReeT 00C
Payeg Name 2nd Address IHVOICEH] BSACCY | OBIT | CATG AMCUNT HUh%ﬂER ¢
V000594 R
PRasy Bawes Puchass Powor 02:24-16 1503 620,59 ;%:%;ﬁ:ﬁ? e
PO Do 371674 50009000 0652:5830 A
Ritsturgh, PA 16250-7874 s o
Vo867ad 3 ;ﬁ'g.‘;gﬁp i"?e"?q'él
Hear&lalo Alr Gonditlonlng 2226 wo | ome $362.40 ﬁ‘: ity gf.'c; %
548 Entorpdse 07, 1010083 ,ﬁ;—:&% ‘?g;‘j
Anshglen, OA 928071640 ?«‘?g-f% it s
voatss Geniaa
. Glashy Malnlapance Supply (Ward Glasby) [2-72-16 1600 $109.03 ;;E?;:\"? T gﬁﬁ'f
116 £, Grenashiornpo Ave. 265355 ) (s
Ansholm, GA 92001 g;;',a“,:;?é{% 11"%”'E
Vo493 el
CHck Coptulllng, Ina. 21146 D 810,00 5;:,*-3%{*;:5;:5 .pgfiﬁ
F.0, Box 81893 nn SR
tivhs, CA 92602 éég-{} S
Vo288 Ui Y
Workd Book, Ino, 021616 2400 0760 $949.00 ;{f],.a}g,} §§g%';;::§
Worki f1o0¥ Sthool ead fitrary 1528490 'g":)}gf' {,551'& o8 ]ﬁ%]
.0, Box 862009 SR
Loulsilo, K 402056009 S
V06003 . Ea e &‘?{’?;32
Goldsn Slate Water Gompany 021215 28 $430.54 ;:J,’:i‘ﬁlﬁ] HEdil l
elo DlacontaLibrory DIst, Cust 125934100069 T A
414 15 Ghapman Avo, -gﬁ?:‘:vﬁinﬁ l:{:-gj- X
Placenlls, OA §2670 e
YQ.5919 022216 1000 TR0 o
Cllas Gesporalion #1840 Eds A4 B -1335
P.O, BoX 26050 220-16 rood $319.25]805 SIRrads
Photnl, AZ 05033 GAOSPIES U ES R
50m16 1000 PORPPE 3 LD
sosilin BRI
VG744 aeE e
Sipples Adyanlage 2216 1800 s $inn A 1 11%;.
DaplLA 9188410265 A neniLy
PO Box 85969 ﬁ{%ﬁ hi! “:I
Chicago, L $0990-3089 s s e
Ve.t4zs SO
Legacy Inlegrative Solikons 39016 1360 $613.82 Ei?’é'ﬁ;:" i; _.ﬁ{‘ .
5034 Glota Street, UnD ' 12100 x"k;;?«; S
Dunoy, CA 99241 i:?;,?'ﬁ%i!i{: AL
Vo482 SRR
Ualquo Mensgemont Servicos 01-01:16 500 | ora $e0.50 [t 7
7.0, figx 1624 FPEE b niiziéz‘ﬁgg Pf’.?ig
Jellarsoavile, IN 47131:1524 _ {mepmmeing
va.ai5 ,,qk;n o qﬁ%&,
Plingy Bowss 022519 200 $a50 B
POBO7IS08 £502916855 s
Piilsburgh, PA 162607894 B
VG-18088 : G
Ropubifo fepvicos #6716 022816 o $496.24|2 Sslink
10 Box 78820 0578 0012486482 : , Ff,‘,g,'t:’
Phaanly, AZ 850628620 S e
TOYAL REMITTANGE: $5.374.18
The clalms Fstedabors tetafng 55,374,780 314 approved for payment pursvamt 10 en ofder enteredin the Minlies of the 801 red of Pealong
of ths District and sty that the payees himed svho are desedibad In Goveirment Coda Secilon 3101 have {oken the osthor allirmation

téeqiftad by desrnment CW G2,
b imie, DA Al '

Attgsted andfor sountersigned by

Approved by
Ttﬁf'ﬂﬁ J QLZ;@Z T?ln.[&. MW
fAntHimy Pt Hama

Rov. 6£1/2015




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENY

Placentia tifirary Distrlet

DATES
REPORT NO:

Agenda Item 11

03/08/16
5977

The County Auditor Is suthorlzed 1o draw theso cheks front

EURD: 707
REPT: V700

ALY E Chapman Ava
Placantiz, CA 92870 BUDBET CONTROLr 707
UNIT 0900
APPROVED CLAINS ACS USE ONLY
OB
Vondar Code DATE REV/ DEPT | REPT BoC
payee Name end Address IWVQICE | BSACCY | oBIT | CATG AMOUNT NUMBER | SC
Abﬂfv%:?'{fx : % Tﬁ—t . 02/23/16 400 14. :
XL 1 2 G760 1%
Begkor & Taylor Booke@ ) 4031512500
PO Box 277830 02/23/45 2400 0750 43,01
Alianta, GA 303847930 4011512510 ¢
02f23/16 2400 0760 43.49
4011552581
02/23/i6 2400 0760 23.01
4041512512
02/23/16 2400 0760 19,85
401512513
02/2311% A4 Q760 3149
4011512514
02/23/46 2400 0760 3021
. 4011512548 ‘
02/23/16 2400 0760 63,365
4011520023
02/23/16 2400 0760 64,53
4011520024
VG276
Ovei{iive, Ino, 02f2412016 2400 0766 919,90
PO Box 72117 1148-190642169
Clevelond, OH 44192.0002
V0-2503 02/23/2016 2400 0760 11024
idvres! Tepo 93708412
PO 30x 820 02/3472036 2400 0760 37,68
Heltond OH 43628 83714229 b
02/26/2016 2403 0760 238.80
93721953
02/29/2016 2400 it 5109
83727766
0212942016 0 0760 3444
93722767
02f29/2016 pLiiH] 0760 2244
93728460
030212006 2400 0760 8Lz
93737356
TOTAL REMITTANCES 1,828.96

hY ] i

The clalms Nsted sbeve totaking $3,828:96 are upproved fos payment pursvant 1o an order entered In the Minules of the Board of Directors
of this Blstelet andt § cerWlfy that the payees named who efe des¢rbed In Goveramant Code Secilon 3101 hisve 19ken the oath o afflrmation

AL A

]

requlred by Governmient Codg Sacikon 3102,
——

Approved by

(?}Z;g{}ll éﬁdﬁm

A

' Lountersignedly

Tyl Ltr B

¢

" Atasted andfor countersipned by

Eolet

Page 21




LOCALLY GOVERNED DISTRICT

CLATMS TRANSMITTED FOR PAYMENT

Agenda ltem 11
Page 22

vater  03/10/16

REPORT HO: 5979
‘Yha County Awditor 5 euthoilied to drovethess thecks from:

Placentla Library DIsteket FUND: 707
A11LEChapman Ave DEPTI VYOO
plecentls, CA 92870 BUDGEY CONTROL 707
UHIT 0800
APEROVED CLAIMS ACSUSEONLY
BT

Yendor Codo PATE REV/ DERT | REPY 0¢
Payes Name ang Address INvOICEH| BSACCT [ QBIT | CATG AMOUNT HUMBER | 5C
VG 7184 e

Gty of Anshelm 02:04-16 1900 0237 $33,894.31
LIoBo136

£.0, Box 2222
Anchelm, CA 92805

T

e

et

YOTALREMITTANGE! $31,894.3)

Tho oafms Ilsted ebove totaling $31,894:31 arasp
of this Distelot and 1 cectify that the payees named who 210 Sar

Aen

provad fof payntent gursuant {o an sider enerad In the Mlnutos of the Board of Dlteciers
c%incovemment Coda Sectlon 3101 hevelaken the epth or 2lilrenation

required by Gevernment Code Saillon 3102

A

A Lallo .

Miestad unidfer counterslgned by

TS o for Tk Coione

et

print Hani2
Rov. 5f1{201%

Print Hams

Frint Hara
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Diane Warner, Administrative Assistant
SUBJECT:  Current Claims and Payroll

DATE: March 28, 2016

Current Claims

TYPE

PARS
Midwest Tape/OverDrive

Subtotal for Claims

Payroll

Subtotal for Pavroll

TOTAL CURRENT
CLAIMS & PAYROLL

DATE

03-10-16
03-15-16

CLAIM #

5978
5980

AMOUNT

$ 1,695.45
$ 2,207.34

$ 3,903.29

$ 3,903.29



Agenda [tem 12
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LOCALLY GOVERNED DISTRICT DATE: 03/10/16
CLAIMS TRANSMITTED FOR PAYMERNT REPORT NO: 5978
The County Audltor Is authorfzed to draw thess checks from:
Placentia Eibrary District FUNP: 707
411 £ Chapman Ave DEPT: V700
Placentla, CA 92870 BUDGET CONTROL: Y07
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
GBIT
Vepdor Codle DATE REV/ DEPT REPT DocC
Payee Name and Address INVOICE # BS ACCT QB)T | CATG AMOUNT
VOe12483
Phase Ul Systems {(PARS) 03-09-16 200 $1,695.45
¢fo U,S, Bank Nalional Assoclalion
Truslae for PARS #6748022400
P.O. Box $11649
l.os Angales, CA 80051-5204
TOTAL REMITYANCE: $1,695.45
The claims isted sbove tataling $%,695.45 are approved for payment pursuant to an order entered In the Minutes of the Board of Dlrectors
of this District and | certify that the payeas named who are described In Government Code Section 3101 have taken the oath or affirmation

required by Government Code Sectlon 3102,

Approved by

Countersignad by

Attested pndfor colintersignad by

Frak e

{1/2015}

Fistthire

Frirtdiaree



03/15/16
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LOCALLY GOVERNED DISTRICT DATE:
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5980
The County Audltor Is authorited to draw these checks fromt
Placentiz Library Distelct FUND; 707
411 € Chaprian Ave DEPT: V700
Platentls, CA 82870 BUDGET CONTROL: 707
‘ UNIT: 06900
APPROVED CLAIMS AC'S USE ONLY
08T
yendor Code DATE Rev/ OEPT | REPT poc
payea Nome and Address INYOICE # BS ACCT Q8fr | CATG AMOUNT
VC-2083 30346 2400 0750 $307.6303:
Midwest Tape 93736871 i
PO Box 820 3.03-16 2400 0760 FYART oy
Hotland OH 43528 93739873
30316 2400 0760 12800l
93739874
VC2175
OverDiive, Inc. 3.01-1% 2400 0760 327,95)
PO ox 72117 1148000146900
Cleveland, O 44192-0002 10416 2400 0760 §677.37
1148-162047410
304-16 2400 0750 $893.76}1
1148-162145347 £
3.07-16 2400 0760 $76.00
1148155255023
TOTAL REMITTANCE! $2,207,84

required by Government Code Seetlon 3100

have aken the oath or afflematlon

The claims listed above totaling $2,207.84 zreapprovad for payment pursuant to an order entered Inthe Minutes of the Board of Dlrectors
of this District and 1 Cerlify that the payaes named who are destribed fn Government Code Section 31

tppreved by

“Counts rafgned by

Atlested and/es countenigned by

Frist Hame

Rev, 6/172015

FiatHyme

Prri e
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:

SUBJECT:

DATE:

Jeanette Confreras, Library Director

Marina Tutty

Fund Balance Report for Placentia Library District Fund 707 on Deposit with
Orange County Treasurer Post-Petition Balances (B/S Account 8010-Cash)

March 28, 2016

Fiscal Year 2015-2016 Kiscal Year 2014-2015
07/31/15 2,039,958.86 07/31/14 2,038,031.94
8/31/2015 1,964,131.43 8/31/2014 1,913,894.68
9/30/2015 1,814,121.60 9/30/2014 1,786,383.91
10/31/15 1,621,301.45 10/31/14 1,582,509.04
11/30/2015 1,684,004.08 11/30/2014 1,546,532.94
12/31/2015 2,433,359.90 12/31/2014 2,237,492.97
01/31/16 2,378,291.05 01/31/15 2,191,615.06
212912016 2,235,388.76 212812015 2,079,577.11
3/31/2016 3/31/2015 1,896,468.01
04/30/16 04/30/15 2,359,500.73
5/31/2016 5/31/2015 2,293,555.26
6/30/2016 6/30/2015 2,039,958.86
General General
Reserves 414,789.10 Reserves 414,789.10
Impact Fees 492,572.50 Impact Fees 459,597.50
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT:  Financial Reports through October 2015 for the Placentia Library District Accounts
on Deposit with the Orange County Treasurer and the Placentia Library Distriet

General Ledger

DATE; March 28, 2016

Summary of Cash and Investments as of February 29, 2016

Cash with Orange County Treasurer Fund 707 1,933,826.68
Reserves with Orange County Treasurer 414,789.10
Impact Fees with County and Bank of the West (Restricted) 511,142.70
General Fund Checking — Bank of the West 47,622.61
General Fund Savings — Bank of the West 1,123,371.65
Payroll Checking — Wells Fargo Bank : 55,506.29
Total Cash and Investments 4,086,259.03

[ hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted

expenditures for the next six(6) months,

Jeanette Contreras

Library Director
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PLACENTIA LIBRARY DISTRICT Page 31
EXPENDITURES REPORT
February 29, 2016
67% of year completed
ACCOUNT | DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT [ REMAINDER
SALARIES & EMPLOYEEBENEFITS | | i
0100 [Salaries & Wages o L227447) 667447 | 054 | $560,000)
| 0200 Retirement 46,549 25303 054 82140
0301 Unemployment Insurance - 0 0: 000 o $0
0306 Health Insurance 210,543 137,191 0.65 $7§3§i%
| 0306-0770 |Employce Assistance Program 715 220 031 $495
0308 Dental Insurance 12,833 7,181 0.56 $5,652
0309 Life Insurance 7,320 3,870 0.53 $3,450
0310 AD & D Insurance 4,627 2,685 0.58 $1,942
0319 Vision Insurance 2,526 1,377 0.55 $1,149
0350 Workers' Compensation Insurance 12,000 16,936 1.41 -$4,936
TOTAL $1,524,560 $g62,210] 057 | $662,350
SERVICES & SUPPLIES B L S
0700 [Communications B 23,000, 6,169 4.27 $16,831
| 0900 Food i 2,000 203 0.10 $1,797
1000 Household Expenses 20,000 12,027) 060 | $7,973
1100 Library Insurance 15,000| 11,813 0.79 _ $3,187
1300 Maintenance, Equipment . 32,000 22,677 0.71 $9,323
1400 Maintenance, Buildings & Improvements 106,700 42,084 0.39 864,616
1600 Memberships . 9,000 7,416 082 $1,584
1700 Misceilaneous Expense 3,346 626/ 0.19 $2,720
1800 Office Expenses 48,000 37,227 0.78 $10,773
1803 [Postage 14,000 70712 051 | $6,928
1900 |Prof/Specialized Services . 206,100 109,986 0.53 _$96,114
1912 Investment Administrative Fees 1,700 1,271, 0.75 o B429
2000 Publication and Legal Notices ) 500; 0 _0.00 $500
2100 Rents and Leases - Equipment 1,100 523 0.48 3577
2200  |Rents & Leases - Buildings & Improvements 0 0 0.00 o $0
2400 Books/Library Materials 204,174 92,846 0.32 $201,328
2600 |Transportation & Travel 4,500 1,836 0.41 $2,664
2700 Meetings 19,500 17,987  0.92 ~$1,513
2800 Utilities 87,500 59,313 0.68 528,187
TOTAL $888,120 $431,076 0.49 $457,043
OTHER CHARGES
3700 Taxes and Assessments __§11,000 $976 0.09 $10,024
OPERATING EXPENSES 52,423,680 $1,294,263 0.53 §$1,129,417
FIXED ASSETS & CONTINGENCY FUNDS ) o
4000 [Equipment e $60,000  $24,675] 041 . $35.325
4200 Structyres/Improvements 10,000 50 0.00 $10,000
5200 Contingency Funds T T80 %0 000 %0
TOTAL $70,000 $24,675 0.35 $45,325
|
TOTAL BUDGET (Fund 707) 52,493,680 $1,318,938 (.53 $1,174,742
 Reserves  General Reserves $414,789 $0 0.00 5414,789
Impact Fees (Restricted) $406,614 $0 0.00 $406,614
Grants $35,000 $22,186 0.00 $12,814
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Placentia Library District

ACQUISITIONS REPORT FOR FISCAL YEAR 2015-2016 THROUGH THE MONTH OF FEB 2016

YTD 2015/16|YTD 2015/16 |YTD 2015/16 |YTD 2014/15 |YTD 2014/15 |]YTD 2014/15
Amount Titles Volumes Amount Titles Volumes
Total Fiction $60,060 3005 3455 551,873 2636 2887
Total Non-Fictian $36,816 1600 2193 $29,192 1144 1680
Total Electronic $27,689 577 0 $34,029 302 0
Total Audio Books $7,990 133 183 $9,205 211 211
Total Educational DVDs $2,034 61 63 $2,724 100 101
Total Entertainment DVDs $7,108 214 309 $4,511 179 185
YTD TOTAL MATERIALS]  $141,697 5640 6203| $131,534 3979 4385
Budget $249,174 $255,602
% Spent YTD 57% 51%
Electronic Audio Bocks

6%

Nonficticn

Entertainment DVDs 28%

5%

Educational DVDs
1%

Fiction
42%

The spent amounts on this report reflect items and invoices received through the end of the month. Budget
amounts are regular budget dollars. Spent amounts include regular budgeted dollars as well as adopt-a-
book and grant dollars. Invoices paid during the month are shown on the Financial Repott rather than the

Acquisitions report.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:
SUBJECT:

DATE:

Jeanette Contreras, Library Director

Marina Tutty

Entreprencurial Activities Report for February 2016

March 28, 2016

Net Revenue Summary for February 2016

YTD YTD
Feh-16 Feb-16 2015-2016 2014-2015
Passport 17,550.00 | 14,000.00 83,453.00 70,176.00
Passport Photos 4,231.00 2,604.00 19,667.00 15,423.00
Test Proctor 900.00 500.00 26,070.00 5,000.00
Meeting Room 900.00 260.00 3,228.00 4,185.00
Total | 23,581.00 | 17,364.00 | 131,308.00 94,783.00
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Diane Warner, Administrative Assistant
SUBJECT:  Personnel Report for FEBRUARY 2016
DATE: March 28, 2016
YTD YTD
Feb-18 | Feb-15 | 2015-2016 | 2014-2015
Separation 0 0 0 1
Retirement 0 0 0 0
Appointments 0 0 3 1
Open Positions 0 0 1 1
Workers' Compensation Leave 0 0 0 0
Total 0 0 4 3

SEPARATION: None
RETIREMENT: None
APPOINTMENTS: None

OPEN POSITIONS: Library Aide - Circulation
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Venessa Faber, Support Services Manager
SUBJECT: Circulation Activity Report: February 2016
DATE: March 28, 2016
CIRCULATION Teb. 16 | Feb. 15 | M-T-M Y-T-D Y-T-D Y-T-D
% change 2015-16 2014-15 1% change
New Pairon Registrations 361 313 0.15 2,652 2,478 | 7.0%
Total Circulation 22,353 | 19,612 9
Total Active Borrowers* 82171 8471 -3.0% i -
Attendance 26,505 | 26,570 201,956 201,104 | 0.4%
Adult Fiction 2,079 | 2473 24,922 22,616 | 102% |
Adult Nonfiction 1,929 | 2,160 17,988 20,045 1 -10.3%
Adult Magazines 229 228 1,963 1,722 1 14.0%
Adult Music CDs 79 207 1,395 1,398 | -0.2%
Adult Audio Books 561 490 5,008 4,366 | 14.7%
Adult DVDs** 1,983 602 13,822 5,694 | 142.7%
JV Fiction 9,546 | 8,88l 91,637 86,592 | 5.8%
YA Fiction 1,032 | 1,059 12,456 10,789 | 15.5%
JV Nonfiction 2,585 | 2,486 19,419 19,882 | -2.3%
YA Nonfiction 130 462 806 924 1 -12.8%
JV Magazines l 6 27 46 | -41.3%
JV Music CDs 18 30 224 288 | -22.2%
JV Audio Books 67 27 568 344 | 65.1%
JV DVDs** 1,496 615 11,219 7418 | 51.2%
Video Games 18 0 229 151 | 51.7%

* YTD % change not applicable.

*%As of Julv 1, 2015 all DVDs are free,
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PATRON COUNT
HOUR
Feb-16 SUN MON TUES WED THURS FRI SAT TOTALS
9:00 285 314 278 375 158 401 1821
10:00 331 351 243 443 195 457 2020
11:00 304 489 281 386 157 502 2119
12:00 289 300 248 273 198 556 1864
- 1:00 744 336 301 378 222 181 587 2749
2:00 467 335 431 548 315 233 535 2864
3:00 397 611 828 713 620 349 351 3869
4:00 260 613 . 729 758 725 270 249 3604
5:00 580 779 631 583 2573
6:00 331 691 467 428 1917
7:.00 220 236 291 200 947
DAY
TOTALS 1868 4245 5449 4836 4570 1741 3638 26347
February | February Y-T-D Y-T-D Y-T-D Hours Average
2016 2015 2015-16 | 2014-15 | % change Open Per Hour
26,347 26,570 200,932 210,510 -5% 248 106.2
Open 27 days; Closed 2 days (19 hours).
PASSPORTS
. HOUR
Feb. 2016 SUN MON TUES WED THURS FRI SAT TOTALS
9:00 2 1 | 3 39
10:00 5 3 1 5 6 54
11:00 4 5 2 2 3 53
12:00 4 4 | 4 1 52
1:00 8 1 5 1 8 93
2:00 3 6 5 2 8 87
3:00 6 12 5 6 3 88
4:00 14 15 9 14 4 90
5:00 21 18 15 75
6:00 14 16 13 57
Srame el 6 9 0 28
DAY TO-
TALS 110 85 91 63 77 41 249 716
Feb Feb Y-T-D Y-T-D Y-T-D
2016 2015 2015-16 | 2014-15 %
change
716 560 3378 2807 17%
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TEST PROCTORING
Proctored Tests
February February Y-T-D  Y-T-D Y-T-D
2016 2015 2015-16 2014-15 % change
I8 10 108 100 8%
STAFE ACTIVITY

L

® & © © ¢ & @ o

Katie attended Friday Huddles on Feb, 12™, and 19",
Venessa, Katie, Fsiella, Beatrice, Laura, Tim, Victor, and Sandra attended the Staff Develop-

ment Day on February 4™,
Katie, Venessa, Laura, Sara, Estella, and Tim attended the Staff Meeting on February 1

Staff provided Setup/Take Down in the Meeting Room: 47 set-ups/ 45 breakdowns
Venessa attended Eggcitement meetings on Feb, 16™

Venessa renewed AntiVirus and Deep Freeze systems.

Venessa attended Management Meeting on Feb, 11, ,
Venessa attended Round Table meeting on Feb, 3 and Rotary on Feb, 3, 10, 17, 24
Venessa attended the State of the City

Venessa met with Yorba Linda Library Circulation team to show them our new cash register
program.

Venessa met with Tech-Logic Representative to discuss RFID product options.
Venessa attended the PLD Board of Trustees meeting on Wednesday February 10.
Venessa trained Laura fo take over website requests on Feb, 1st.

lth_

ONGOING PROJECTS

Venessa is working with Anaheim on Mobile Cire/BLUE Cloud.
Venessa and Yesenia are working on Eggcitement Preparations.

NEW PROJECTS AND ACTIVITIES

Venessa is beginning to work on staff performance evaluations.

Katie met with Coleen about establishing a circulating Literacy collection and Literacy laptops
for in-library use.

Venessa is working with Yesenia and Jeanette on a “Pitch an Idea” grant project proposal.
Venessa is coordinating an Eggictement Egg Hunt goodie bag stuffing day with PRTWC.
Venessa will be training Sara on doing the Gate Count for the Board Report.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Diane Warner, Administrative Assistant

SUBJECT;  City of Placentia Invoices through FEBRUARY 2010
DATE: March 28, 2016 '

CITY OF PLACENTIA INVOICES

PERIOD
COVERED INVOICE 50. CAL TURF GROUNDS IRRIGATION FACILITY
FY 2015-2016  DATE EDISON (Mariposa) (SA Aquatics)  AT&T MAINT TOTAL
July-Aug 2015 8-13-15 20,450.37 4,357.47 427.50 * 6,122.66 31,358.00
15-Sep * ® * # % ¥ *
15-Oct 10-22-15 7,586.78 2,904.98 142.50 63.21 6,122.66 16,820.13
15-Nov 11-18-15 13,819.28 1,452.49 285.00 19.01 3,061.33 18,637.11
15-Dec 12-17-15 4,246,91 145249 142,50 * 3,061,33 8,903.23
16-Jan % * # * % % *
16-Feb 02-11-16 7,219.97 2,904.98 142.50 28.73 6,122.66 16,418.84
16-Mar
16-Apr
16-May
16-Jun
TOTAL 53,323.31 13,072.41 1,140.00 110,95 24,490.64 92,137.31
AVG 6,665.42 1,634.06 142.50 13.87 3,061.33 11,517.17
*City Billing
Not Received
PERIOD IN INVOICE SO. CAL IRRIGATION FACILITY
FY 2014-2013 DATE EDISON TURF GROUNDS CONTROL MAINT TOTAL
May-June 2014 7-17-14 12,249.89 1,452.49 142.50 16.36 * 13,801.24
July-Aug 2014 8-13-14 8,722.47 2,904.98 285.00 818 * 11,920.63
14-Sep * * 1,452,149 * * * 1,432.49
14-Oct 10-08-14 8,081.06 1,452.49 285.00 8.57 12,245.32 22,072.44
14-Noy H-17-14 13,758.60 1,452.49 142,50 16.91 3.061.33 18,431.83
14-Dec * 3,708.42 1,452.49 * * * 5,160.91
15-Jan [-15-15 7,868.53 1,452.49 427.50 8.38 6,122.66 13,879.56
15-Feb * 4,123.46 145249 * 838 * 3,584.33
15-Mar 03-19-15 * 1,452.49 142,50 16.85 6,122.66 7.734.50
15-Apr * * * ¥ * 3,061.33 *
15-May 05-20-15  8,892.88 2,904.98 427.50 17.00 3,061.33 15,303.69
15-Jun * * * * * 3,061.33 *
TOTAL $ 6740531 $17,429.88 $1,852.50 $100.63 $36,735.96 311740162

AVG $ 612776  § 143249 $ 142,45 3 839 § 333964 F 978347
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Administration Report for February 2016

DATE: March 28, 2016

Accomplishments

Continue to work on the Centennial project with steering committee and library
consultant,

Met with PLFF president to discuss succession plan for PLFF.

Provided assistance to PLEF with final details for the Author’s Luncheon fundraiser.

Worked with community partner, H.1.S. House, preparing for the March 8t fundraiser,

Meetings

e © ®© @ o o ¢

Iibrary Board of Trustees — February 4, 10

Library Management — February 24

All Staff — February 11

Friday Huddles — February 5, 12 & 19

PLFF — February 24, 26

Chamber of Commerce — February 26

H.1.S. House — February 25

Santiago Library System Executive Council - February 22

Community Function / Training

]

[

Chamber Ribbon Cutting — February 23
State of the City — February 25
Harwood Institute Innovator Lab Webinar — February 26

Upecoming Projects

e

-}

-]

CSDA District Distinction Award
Centennial Remodel Project
Special District Administrator Certification Examination
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Manager
SUBJECT: Children’s Services Report for February 2016
DATE: March 28, 2016
MONTHLY STATISTICS
February February Y-T-D Y-T-D Y-T-D
. 2016 2015 2015-2016 20142015 % change
Reference—in person 484 693 3,707 6,765 -4520%
Reference--telephone 23 48 274 400 -31.50%
F [ 4 L4 -
Total Reference 507 741 3,981 7,165 -44.44%
Total Number of Programs 46 43 317 299 6.02%
Total Programs Attendance 1,242 1,176 11,044 11,959 ~7.65%
Children’s Services Programs
February Febroary February February Y-T-D Y-T-I Y-T-D Y-T-D -T-D Y-1-D
2016 2016 2015 2015 2015-16  2015-16  2014-15  2014-15  14/15-15/16 14/15-15/16
Number of Total Number of "Total Total Total Fotal Total % Change % Change
Programs  Attendance  Programs  Aftendance Programs  Affendance Programs Attendance  Programs  Atlendance
Regular Monthly Programs
Read to the Dogs 1 30 1 40 8 165 9 285 -1111% -42.11%)
FLRST. A 1 28 | 25 7 12 % 192 -12.50% -41.67%)
Preschool Storytimes (3-6 years old) 8 164 8 2 56 1284 &4 1,683 -12.50% -23,80%
Lego Club 1 21 i 30 7 207 5 236 40.00% -27.62%
Pocket Tales 4 116 4 123 29 834 3 1,040 -645% -19.81%
Lap Sit (0-2 years old) 8 453 8 367 56 2,540 53 2,615 5.66% -2.87%
P-TAC(Placentia Teen Advisory Cowneil} 2 32 2 40 [5 217 17 i -11.76% -41.98%
Tweens Chess To Checkers [ 6 2 r 9 134 12 147 25.00% -8.84%
Family Game Day 1 17 1 28 6 103 6 124 0.00% -16.94%
Homewerk Club 14 192 14 207 85 1372 91 1,366 -6.59% 0.44%
Special Programs
Wiggls and Giggles 1 13 0 0 2 100 0 0 100% 100%
SAT Practice Test * 1 20 0 0 2 47 2 135 1] -0.65
Valentine's Day Stories & Crafls 1 60 | 50 1 60 1 50 0 07
Dutreach 2 %0 0 0 8 1,048 3 424 1.67 147
Totals 46 1,242 43 1,176 317 11,044 299 11,959 6.02% 7.65%

! Program not held
¢TD totals include program totals from previous months not listed for the current month,
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ACHIEVEMENTS

Jennifer Rydberg conducted the Lego Club program on February oM,

Jennifer Rydberg conducted Family Game Day program on February 20,

Jennifer Rydberg conducted the F.1.R.S.T. program on February 22M,

Jennifer Rydberg conducted a storytime outreach at Blessed Sacrament on February 200,

Lori Worden conducted an outreach storytime for preschool classes at Eastside Christian Preschool on
February 17%,

MEETINGS

Fernando Maldonado and Lori Worden attended the Children’s Department meeting on February 1%,
Jennifer Rydberg, Fernando Maldonado, Lori Worden, Yesenia Baltierra and Brenda Ramirez attended the
Staff Development Day on February 5%,

Femando Maldonado and Brenda Ramirez attended benefits meeting on February 9™,

Jennifer Rydberg, Fernando Maldonado, and Lori Worden attended the Children’s Department meeting on
February 1% and 18™,

Fernando Maldonado met with Coleen Wakai to discus SRP teen volunteers’ assignment,

Yesenia Baltierra attended the SLS Teen Committee meeting on February 3™,

Yesenia Baltierra attended Board meeting on February 10™. '

Yesenia Baltierra attended Eggcitement Committee meeting on February 2" and 16,

PROFESSIONAL DEVELOPMENT

e Brenda Ramirez attended the Visual Content: Level-Up Your Social Media webinar.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Public Services Managér
SUBJECT: Adult Services Report for February 2016

DPATE: March 28, 2016

MONTHLY STATISTICS

Reference Desk Activity

February February Y-T-D Y-T-D Y-T-D
2016 2015 2014-15  2013-14 % change

Reference -- in person 1021 791 6496 6804 -4.53%
Reference -- telephone 409 386 1876 2640  -28.94%
Reference -- email/chat 5 12 54 34 58.82%
Technology assistance 234 417 1858 3800 -51.11%
Guest passes 67 89 558 1053 -47.01%
Adult and Children's computer use (desktops) 2641 2853 25188 22227 13.32%
Adult computer usage (desktop) 2406 2358 19579 18584 5.35%
Public computer use (express laptops) 29 45 372 376 -1.06%
Adult Program Attendance 278 189 3629 2617 38.67%
Number of Adult Programs 22 16 170 107 58.88%
History Room Activity
February February Y-T-D Y-T-D Y-T-D
2016 2015 2015-16  2014-15 % change
History Room Visitors 7 5 76 76 0.00%

Yolunteer Hours

February  February Y-T-D Y-T-D Y-T-D

2016 2015 2015-16  2014-15 % change
History Room 37.75 18.75 221.75 100.75 120.10%
PLFF 528 850 3879.75 462775 -16.16%
General Library 487.25 424,25 374525 29525 26.85%
Technology 7.25 45.5 348.5 479.5 -27.32%
Homework Club 94.25 92.25 468.25 637 -26.49%
Adult Literacy Tutors 177.25 94.25 126997  638.25 98.98%
PTAC 60,75 1315 508.13 1239.5 -59.01%

Total Volunteer Hours 1392.5 1656.5 11507.7 118445 -2.84%
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Adult Services Programs

Type of Numberof Attendance Numberof Attendance Numberof Attendance Numberof Attendance Numberof Attendance
Program  Programs February Programs  February Programs YTD2014-15 Programs YTD2013-14  Programs YID %

February 2016 February 2015 YTD 2014-15 YTD 2013-14 YTD % change  change
2016 2015
Book
Discussions 1 13 2 27 7 81 9 117 . -28.57% -44.44%
Computer
Workshops 2 16 3 25 16 128 21 186 -31.25% -45.31%
Literacy
Programs 6 50 4 22 40 349 29 115 27.50% 67.05%
Summer
Reading
Program 0 0 0 4] 2 1,767 0 955 0.00% 45,95%
Summer
Reading
Events 0] 0 0 0 1 38 2 77 -100.00% -102.63%
Database
Instruction 5 11 i 2 27 76 2 12 92.55% 84.21%
Volunteer
Programs ‘ 1 39 1 40 4 140 4 116 0.00% 17.14%
Health &
Fitness
Programs 0 0 4 69 13 171 20 349 -53.85% -104.09%
Parenting
Programs 1 11 1 4 5 27 6 40 -20.00% -48,15%
Fine Arts
Programs 0 0 0 1] 3 113 5 202 -66.67% -78.76%
“ducational
Programs-
saried
‘opics 2 98 0 0 14 664 4 103 71.43% 84.49%
Jutreach 4 40 0 0 23 144 2 14 91.30% 90.28%
Totals 22 278 " 16 g 189 155 3,698 104 2,286 32,90% 38,18%
Adult Literacy Computer Literacy
Feb. Feb, Feb, Feb,
2016 2015 2016 2015

Number of Tutors 19 19 Number of Tutors 2 6

Number of Students 29 29 Number of Students 2 10

Total Number of Total Number of

Participants 48 48 Participants 4 16
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ACHIEVEMENTS

Wendy Townsend coordinated “LHLS- Love Connections: The Pcople and Marriages that Shaped Our

City” on February 1st.
Wendy Townsend led the Volunteer Orientation on February 13",

L]

e Wendy Townsend coordinated the monthly book club on February o,

e Wendy Townsend received a donation of historic Placentia street signs for the History Room collection,

e Jeannie Killianey provided outreach services to Emerald Isle on February Ist and 29th.

e Jeannic Killianey coordinated two Computer Workshop on February 20" and 27",

e Jeannie Killianey assisted with the February 13™ Volunteer Orientation.

e Coleen Wakai completed two literacy orientations, February 25" and 29,

o Coleen Wakai completed ten literacy assessments (adult learners) February 1st, 31d, 9th, 10th, 11th, 16th,
24th, 17th, 18th.

o Coleen Wakai coordinated the final Parenting presentation by Christine Lister “Love & Logic.”

e Nadia Dallstream facilitated two outreach visits at DePalma Terrace and began a Books & Movies program
on February 10" and 24,

MEETINGS

e Nadia Dallstream and Coleen Wakai met on February 2™ to discuss LACES database and format for data
entry.

¢ Nadia Dallstream and Yesenia Baltierra met on February 2™, 117, 174,

o Wendy Townsend attended Kiwanis meetings on February 4%, 11", 18" and 25",

e Dianc Cunningham, Wendy Townsend, Nadia Dallstream, Jeannie Killianey and Coleen Wakai attended
the Staff Development Day on February 5™.

o Nadia Dallstream, Wendy Townsend and Yesenia Baltierra attended the medical benefits meeting on
February 9%,

o Nadia Dallstream attended the Staff Meeting on February 11,

e Coleen Wakai met with Nadia Dallstream on February 22™. .

o Nadia Dallstream met with Jeannie Killianey and Wendy Townsend to review the adult program
registration process on February 22",

e Coleen Wakai met with Fernando Maldonado cross training for Children’s SRP Volunteer Orientation on
February 23", _

o Coleen Wakai met with Katie Matas regarding tagging for Literacy Equipment and Literacy Tutor book
collections on February 23™.

o Wendy Townsend, Nadia Dallstream, Jeannie Killianey and Coleen Wakai attended the Adult Services
Meetings with Yesenia Baltierra on February 3 and February 24,

¢ Jeannie Killianey met one potential Computer Workshop Assistant on February 17%,

e Yesenia Baltierra attended the Placita Santa Fe Merchants Association meeting on February 9,

e Yesenia Balticrra attended Manager’s meeting on February 117,

e Yesenia Baltierra and Diane Warner met to review fingerprinting process and requirements on February

12,

PROFESSIONAL DEVELOPMENT

Jeannie Killianey watched the February NCompassLive Webinar: “Teaching Digital Literacy with
TechBoomers.com and Other Online Resources.”
Yesenia Baltierra attended the Outreach Workshop on February 19",



Page 52

Placentia Library District

Page intentionally left blank




Agenda ltem 24
Page 53

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Katie Matas, Librarian [

SUBJECT: Placentia Library Website & Technology Report for February 2016

DATE: March 28, 2016

On-line database usage

February Onsite Remote February Y-T-D  Y-T-D Y-T-D

Usage  Usage %
2016 2/16 2/16 2015 2015-16 2014-15 change
Placentia Library Catalog 15,052 N/A N/A 14,467 117,075 126,067 ~7%
General Reference Center 60 20 40 88 406 750 -46%
Biography In Context 26 13 13 1238 562 1,926 -71%
Opposing Viewpoints 150 148 2 142 2,211 2,359 -6%
Freegal 1,214 N/A N/A 933 9,604 5,123 87%
Heritage Quest 575 N/A N/A 428 7,497 3,526 113%
Novelist 26 N/A N/A 32 400 340 18%
Public Library Core Collection
Nonfiction (new June 2015 staff
use only) 0 N/A N/A N/A 4,016 N/A N/A
Pronunciator (new Sept. 2014) 102 N/A N/A 87 717 709 N/A
ABC Mouse (new Sept, 2014) 32 N/A N/A 130 505 428 N/A
Career Cruising (new June 2015) 3 N/A N/A N/A 38 N/A N/A
Tumblebooks 40 N/A N/A 283 738 2,013 -63%
Reference USA 42 N/A N/A 266 1,144 1,893  -40%
Enki (new Oct, 2014) 0 N/A N/A 0 14 30 N/A
Hoopla (new May 2015) 152 N/A N/A N/A 1,241 N/A N/A
Overdrive e-books 961 N/A N/A 729 8,151 6,093 34%
Overdrive audio books 508 N/A N/A 385 4,288 2,958 45%
Zinio (new Oct. 2014) 59 N/A N/A 27 593 91 N/A

TOTAL DATABASE USAGE 19,002 181 33 19,235 159,200 154,306 3%



Website Traffic
February February Y-T-D Y-T-D Y-T-D
2016 2015 2015-16 2014-15 % change
Website visits 12,155 11,138 97,462 126,118 -23%
Page Hits 20,311 19,247 162,655 218,563 -26%

Computer & Online Resource Use

Agenda Item 24

February February Y-T-D  Y-T-D Y-T-D

2016 2015 2015-16  2014-15 % change
Placentia Residents - 1,430 1,022 10,736 8,459 27%
Non-Placentia Residents 1,003 657 7,505 5,387 39%

Total 2,433 1,679 18,241 13,846

Wifi Use
February Y-T-D
2016 2015-16
2,477 16,204
Total 2,477 16,204

32%
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Authorize amendments to Placentia Library District Policy 3080 —
Purchasing

DATE: March 28, 2016

BACKGROUND

At the January 25, 2016 Library Board of Trustees meeting, amendments to the Placentia
Library District Policies 3040 — Expense Authorization and 3080 - Purchasing were approved
as a first reading and agendized for the March meeting for approval,

Attachment A is a copy of the proposed amendments with inclusion of feedback from the
Library Board of Trustees at the January 25, 2016 meeting.

RECOMMENDATIONS
1. Authorize amendmenis to Placentia Library District Policy 3080 - Purchasing as

presented, inclusive of comments received from the Library Board of Trustees.

2. Authorize amendments by a roll call,
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Placentia Library District

POLICY TITLE: . Purchasing and Expense Authorization
POLICY NUMBER: 3080

3080.1 To purchase small items - such as office supplies and other miscellaneous items costing
less than $500 - vendors will be asked to submit pricing information, District accounts are then
awarded to those firms that provide the best prices, discounts, ete.

3080.1.1 Placentia firms will be allowed a 10% preference margin.
3080.2 To purchase items costing more than $500, quotations will be solicited from vendors and
received by telephone, fax or mail prior to placing an order. The Library Director must approve

all orders, The MCLS discount, if offered, will be factored into all quotes.

Replace 3680.1 — 3080.2 with below 3040.1 — 3040.5.2 and rename te 3080:

3040.1 All purchases made for the District by staff will be authorized by the Library Director,
and will be in conformance with the approved District budget. All purchases and contracts
authorized by the Library Director will be made with attention to the quality, performance,
delivery, service capability and lowest possible cost,

3040.2 Any commitment of District funds for a purchase or expense greater than $10,000
f€hange to-$20,000) will first be submitted to the Board of Directors for approval, or will be in
conformance with prior Board action and/or authorizations. Purchases or contracts that are
over ten thousand dollars ($10.000) must comply with the competitive bid process.
Purchases or contracts that are between five thousand dollars ($5,000) and ten thousand
dollars {($10,000 may be made without competitive bid requirements, but shall, whenever
possible, be based on at least three (3) document price quotes. Purchases or contracts that
are under five thousand dollars ($5,000) may be made at the Library Director’s discretion.

3040.2.1 Such contracts in excess of ten thousand dollays ($10,000) shall be
presented to the Library Board of Trustees for approval to waive bids and for approval to
enter into a formal contract, In emergency situations, the Library Director will inform the
Library Board President of the emergency, If the president is not available, the Library
Director shall contact the Board Secretary, In the absence of either party, the Library
Director will contact any Trustee for approval. takeaetion. The Library Director will have
the authority to spend up to $10,000 per vendor to resolve the situation and resume services
- in ordex to secure the safety of patrons and staff. The Board President shall have the
authority to waive the $10,060 bidding procedures set forth in this Policy and with the
Library Director shall effect procurements in excess of the amount otherwise provided in

September 20, 2004 30801
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this section to resume service, Neither pariy may commit the District to purchases or
contracts that ex‘ceed $45,000 without Board approval. Library Director with the Library
Board Pres1dent shall use the following procedures:
3040.2.1.a. Decision Memo stating the reason for the detemnnatmn of the
emergency shall be provided to the library board in a timely manner,

3040.2.1.b_In emergency situations, the Library Board President shall not be
required to comply with competitive bidding and advertising requirements of this
Policy. Library Director with the Library Board President shall be empowered o
negotiate and execute contracts without prior approval of the library board.

3040.2.1.c A Purchase Order, along with all written documentation, shall be

Page 57

submitted to the library board for ratification at a libyary board meeting, If the next

scheduled meeting js more than 14 (fourteen) days hence, a special board meeting
will be called.

3040.3 The Library Director and his/her Desionee shall make procurement decisions in the

besﬁ interest of the District and shall evaluate the cost effectiveness of purchases,
Single source provider is exempt from the competitive bidding process and shall b

(5

pex terms of agreement, Additionally, the following library material vendors and
other standing order purchases are exempt from the bidding process, unless
otherwise recommended by the Library Director and approved by the Library

Board of Trustees:

a Baker & Taylor
b. Ebsco

c. Overdrive
Ingram
Brodart
Freegal

Hoopla

Gale
Bibliotheca
SirsiDynix

-

TerEIR e o

3040.3 (Renumber) Whenever employees or Directors of the District incur "out-of-pocket”
expenses for item(s) or service(s) appropriately relating to District business as verified by valid

receipts, said expended cash will be reimbursed upon request from the District's petty cash fund.
In those instances when a receipt is not obtainable, the requested reimbursement will be approved

by the Library Director prior to remuneration,

3040.4.1 -(Renumber) Travel reimbursement requests and expense reimbursements
submitted by the Library Director will be signed by two Trustees.

3040.5 (Renumber) In compliance with the Orange County Counsel opinion A-1000, dated
June 20, 1983, stating, “...a local public entity, by resolution may authorize an employee to
perform the functions of the governing body with respect to the allowance, compromise or

3080

September 20,2004

2
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settlement of a claim that is $20,000 or less” the Board of Trustees authorizes the Library
Director to process claims for items totaling less than $20,000 of routine, budgeted expenses.
These claims shall be signed by the Library Director and countersigned by one Trustee.

3040.5.1 Claims for routine, budgeted expenses processed for payment between Library
Board Meetings and totaling more than $20,000 may be signed by three
(change to two) trustees and/ox Library Director,

3040.5.2 In the absence of the Library Director three Trustees may sign Claims for
routine budgeted items without any restriction in the amount of the Claim.

September 20, 2004 3080-3
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

T0: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Adopt Resolution 16-06: A Resolution of the Board of Trustees of the Placentia
Iibrary District of Orange County to Amend Previously Adopted Policies 2020,
2030, 2040, 2110, 2120, and 2150 Regarding the Compensation for the
Employees of the Placentia Library District.

DATE: March 28, 2016

BACKGROUND
At the January 25, 2016 Library Board of Trustees meeting, Library Director Contreras

presented compensation analysis and recommendations. The information presented was based
on the findings conducted by Mr. Michael Harary, Human Resources Consultant, Following the
January 25, 2016 meeting, Library Director was instructed to seek feedback from employees
then present to the Library Board of Trustees at the March meeting.

Library Director met with employees on three occasions — Staff Development Day, All-Staff
meeting, and a luncheon meeting. Additionally, three surveys were also conducted with an
average of 9.6 employees who completed the swrvey. We are bappy to represent
recommendations for amendments to Policies 2020, 2030, 2040, 2110, 2120 and 2150 based on

feedback from the meetings and engaging discussions with employees.

Attachment A is a copy of the proposed compensation amendments for the employees of the
Placentia Library District.

Fiscal Impact: $45,503

RECOMMENDATIONS
1. Adopt Resolution 16-06: A Resolution of the Board of Trustees of the Placentia Library

District of Orange County to Amend Previously Adopted Policies 2020, 2030, 2040,
2110, 2120, and 2150 Regarding the Compensation for the Employees of the Placentia
Library District, effective July 1, 2016.

2. Adopt Resolution 16-06 by a roll call.



COMPENSATION ANALYSIS & RECOMMEND

March 28, 2016
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CLASSIFICATION CURRENT INDUSTRY PROPOSED DIFFERENCE MONTHLY ANNUALLY
. 96/ 136/
Library Director 160 hours 200 / 240 X
Public Services Manager 4years  dyears 80 80 8 hours
72 houwrs hours
Support Services Manager X
s 5-0 years 5-9 years
Supervising Librarian 104 hours 120 houss 120 16 hours
Librarian X
. , 9 years+t 10-14 ysars
Library Assistant 144 hours 180 hours 160 18 hours
. . . 15-18 years
Emerging Technologies Assistant 176 hours i76 20 hours
. 20+ years
Library Clerk 188 hours 200 58 hours X
Max Rlax
Library Alde Accumulation Accumulation 200 40 hours X
160 hours 200 heurs
Library Pags
Administrative Assistant
Subtoiat o
Library Director X
Public Services Manager X
Support Services Manager Add three (3) Floating Holidays X
Supervising Librarian X
Liprarian X
Library Assistant X
Library Clerk X
Library Aide X
Library Page X
Adr_ninislrative Assistant i ) o 7 X
Subtotal 10 13 13 3
Library Director 96 hours 96 hours 108 hours 12 hours X
Public Services Manager 96 hours 96 hours 108 hours 12 hours X
* Support Servicas Manager 96 hours 26 hours 108 hours 12 hours X
Supenvising Librarian 96 hours 98 hours 108 hours 12 hours X
Librarian® 96 hours 98 hours 108 hours 12 hours X
Library Assistant* 96 hours 956 hours 108 hours 12 hours X
Library Clerk* 96 hours 96 hours 108 hours 12 hours X
Library Aide” 96 hours 96 hours 108 hours 12 hours X
Library Page® 86 hours 98 hours 108 hours 12 hours X
~Administeative Assistant 96 hours 9B hours 1 ,031‘9‘,‘?‘, ) _ 1_2_h0urs X
Subtotal 8 hours 8 hours 9 hours

* Part-Time working less than 20 hours follow under AB1522




Agenda Item 26
Attachment A

Page 61
Library Director $200,000 $100,000 $100,000 ($100,000) X
Public Services Manager $100,000 $50,000 No Change N/A X
Support Services Manager $100,000 $50,000 No Change NIA X
Supervising Librarian $100,000 $50,000 No Change N/A X
Librarian $100,000 $50,000 No Change N/A X
Library Assistant $100,000 $50,000 No Change N/A X
Library Clerk $100,000 $50,000 No Change N/A X
Library Alde $100,000 $50,000 No Change N/A X
Library Page N/A N/A N/A N/A
Admin‘lstrati\_re_s Assistant $100,000 ) $5_0.40_OU No Change N!A_ X
Subtotal ($331.68) X
Library Director
PROPOSED MEDICAL PLAN
Public Services Manager
Support Services Manager Current Plan -- EPO Exempt + Family & EPO Non-Exempt
EmployesOnly. Regular Part-Time 20+Hrs. Prorated $200,876
Proposed Plan -- EPO Exempt + Family & $1,000 Fiat Non-
Supervising Librarian Exempt . Two Medical Plans Available: EPO &
GOLD PPO $242,079
Librarian Difference: Current vs. Proposed $41,203
Lib $5i
ibrary Assistant Anciliary for Add. Enrollment 47,228
Library Glerk FISCAL IMPACT: $48,431
Library Aide
Library Page
Administrative Assistant
Library Diractor
Public Services Manager $2,500 for $1.500‘$2,1 16 51,500 for ($1,DDD) X
Subport Services Ma MLIS degree  for "job related” college
pport Services Manager college courses. courses that X
Supervising Librarian are X
Librarian _considered X
“job refated,"
Library Assistant vath approval X
Library Clerk of the Library X
Library Alde Director X
Library Page X
X

Adp}ini_strative Assistant
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Library Director

Public Services Manager

Support Services Manager

Supervising Librarian
Librarian

Library Assistant
Library Clerk

Library Aide

Library Pagse
Admi_nisl_rgxiive Assistant

Subtotal

Bilngual Pay
5%

($50-
$419/month)

Lead Pay
5%

BP - 5%
LP - 5%

Bilingual Pay

$130-
$135/month

Lead Pay
5%

BP - $130-5135
LP - 5%

X
$150 - FT (3269) X
§75-PT $25 X
X
X
No Change X
X
X
X
BP -

$150FTISTSP BP - Fiscal Impact: {$244)
G 1P-NIC
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RESOLUTION 16-06

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE PLACENTIA LIBRARY
DISTRICT OF ORANGE COUNTY TO AMEND PREVIOUSLY ADOPTED POLICIES 2020, 2030,
2040, 2110, 2120, AND 2150 REGARDING THE COMPENSATION FOR THE EMPLOYEES OF
THE PLACENTIA LIBRARY DISTRICT

WHEREAS, compensation and benefits for eligible employees is provided by the Placentia
Library District was reflected in the approved 2015-2017 Budget on April 20, 2015; and,

WHERFEAS, a presentation by Mr, Michael Harary, Human Resources Consultant, was
conducted on November 16, 2015 with recommendations to the compensation and benefits offered by

the Placentia Library District; and

WHERFEAS, the Library Director met with employees on three occasions and conducted three
surveys to engage employees in discussions of the compensation and benefit recommendations; and

WHEREAS, with feedback from employees, the Library Board of Trustees now desires to
amend the previously adopted policies that established the compensation for the employees of the
Placentia Library District as presented at the March 28, 2016 Unusual Date meeting; and

THEREFORE BE IT RESOLVED, that the Placentia Library District of Orange County Board
of Trustees adopts Resolution 16-06: A Resolution of the Board of Trustees of the Placentia Library
District of Orange County to Amend Previously Adopted Policies 2020, 2030, 2040, 2110, 2120, and
2150 Regarding the Compensation for the Employees of the Placentia Library District, effective July 1,

2016.
AYES:
NOES:
ABSENT:
ABSTAIN:

State of California )
)ss.

County of Orange )

I, Jo-Anne W. Martin, Secretary of the Board of Trustees of the Placentia Library District of Orange
County hereby certify that the above and foregoing Resolution Amendment was duly and regularly
adopted by the Board of Trustees at the Unusual Date Meeting hereof held on the twenty-cighth day of

March 2016.

IN WITNESS THEREOF, I have hereunto set my hand and seal this twenty-eighth day of March 2016.

Jo-Anne W. Martin, Secretary
Board of Trustees of the Placentia Library District
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Adopt Resolution 16-07: A Resolution of the Board of Trustees of the Placentia
Library District of Orange County to Amend the Fiscal Year 2016-2017 Budget
for the Placentia Library District of Orange County.

DATE: March 28, 2016

BACKGROUND
At the April 20, 2015 Library Board of Trustees meeting, the budget Fiscal Years 2015-2017

was adopted by Resolution 15-06. Library Director will present the amendments for the 2016-
2017 Fiscal Year,

Attachment A is a copy of the amended Revenue budget for 2015-2017.
Attachment B is a copy of the amended Expenditure budget for 2015-2017.
Aftachment C is a copy of the 2016-2017 Organizational Chart.
Attachment D is a copy of Resolution 16-07.

Fiscal Impact: $72,000

RECOMMENDATIONS
1. Adopt Resolution 16-07: A Resolution of the Board of Trustees of the Placentia Library

District of Orange County to Amend the Fiscal Year 2016-2017 Budget for the
Placentia Library District of Orange County.

2. Adopt Resolution 16-07 by a roll call.
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Placentia Library District &
Proposed Revenue Budget for Fund 707 for Fiscal Year 2015-2017
4% Property Tax / 2.5% COLA FY 2013-2014 FY 2014-2015 FY 2014-2015 2015-2016 2016-2017
Object
Code Category ACTUAL ADOPTED AMENDED  PROPOSED PROPOSED
6210-00  Curment Secured 1,843,281 1,843,518 1,928,033 2,005,154 2,085,360
6210-01 Public Utility 28,596 26,306 31,456 32,714 34,023
0210-04  Teeter Plan - Current Delinquent : .
SUB-TOTAL CURRENT SECURED 1,871,877 1,869,824 1,959,489 2,037,868 2,119,383
6230-00 Prior Secured
TOTAL SECURED 1,871,877 1,869,824 1,959,489 2,037,868 2,119,383
6220-00 Current Unsecured 65,970 79,883 55,415 57,632 59,936
6240-00 Prior Unsecured
TOTAL UNSECURED 65,970 79,383 55,415 57,632 59,936
6690 HOMEOWNER 12,082 17,588 8,454 3,792 9,144
TOTAL ESTIMATE PROVIDED
BY ORANGE COUNTY AUDITOR 1,949,929 1,967,295 2,023,358 2,104,292 2,188,463
6250 SPECIAL DISTRICT AUGMENTATION 8,331 4,026 12,746 13,256 13,786
6260/6540 PENALTIES/DELINQUENCIES 1,685 975 1,014 1,053
6280-00 SUPPLEMENTAL - CURRENT 46,818 25,596 63,204 65,732 63,361
6290 OTHER TAXES 3,289 ' 3,000 3,120 3,245
6300 . SUPPLEMENTAL - PRIOR 639 0
6610-00 INTEREST 5,496 5,500 5,720 5,949
TOTAL CATEGORIES NOTE ESTIMATED
BY ORANGE COUNTY AUDITOR 64,573 31307 85,425 88,842 92,396
TOTAL PROPERTY TAX REVENUE 2,014,502 1,998,602 2,108,783 2,193,134 2,280,859
6970 STATE LIBRARY & STATE 20,000
7130 OTHER GOVERNMENTAL AGENCIES 1,761 0 1,761 2,000 2,000
TRANSFER FROM OTHER LIBRARY
7615 FUNDS
7670 LOCAL REVENUE
PLEE Grants - 185,773 0 35,000 45,000 36,000
Newsletter Ads 1,100 0 700 700 700
Fines & Fees 37,130 50,000 40,000 45,000 45,000
Passports 125,200 75,000 125,000 125,000 175,000
Meeting Room Fees 4,142 10,600 4,500 5,000 5,000
DVD Rentals 6,641 6,000 7,000 0 0
Test Proctor 6,150 4,500 6,200 7,000 9,000
TOTAL STATE & LOCAL REVENUE 366,136 145,500 218,400 227,700 292,700
SURPLUS FROM PREVIOUS FISCAL YBAE 25,000 30,000 107,978 110,000 _
Contingencies/Reserves ' 60,000 "~ 55,000

7680 6 MO, EXPIRED (QUTLAW) CHECKS

FY11/12 Revenue Budget 3/25/2016 : 10:12 AM



PLACENTIA LIBRARY DISTRICT
Proposed Expenditures Budget for Fund 707 for Fiscal Years 2015-2017

March 28, 2016

Agenda Item 27
Attachment B

Page 67

FY 20142015 FY 2015-2016 FY 2016-2017

AMENDED
1,160,530
43,351
10,000
202,476
15,523
8,351
5,869
2,600

720
235,539

23,000

PROPOSED  PROPOSED

1,227,447

46,549

210,543

12,833

7,320

4,627

2,526

715
238,564

12,000

1,275,730

48,154

242,079

13,903

4,130

5,611

2,826

787
269,330

12,021

OBIJECT FY 2013-2014 FY 2014-2015
0100 Salaries & Wages (SS&MDCRE) 1,009,643 1,153,845
0200 Retirement {Pension Coniribution) 36,499 43,848
0301 Unemployment Insurance 0 8,000
0306 Health Insurance 169,957 216,734
0308 Dental Insurance : 14,937 16,192
0309 Life Insurance 7,342 . 7,870
0310 Long Term Disability Insurance 3,847 4,100
0319 Vision Insurance 2,400 2,626

EAP 530 787
Total Employee Insurance 199,019 248,309
0350 Workers Compensation - General 8,233 10,000

TOTAL SALARIES_& I]MPLOYEIJ i

BDNEFITS

0.673

(4700 Communications 10,452 27,000

0900 Food 2,333 2,000

1000 Houschold Expense 12,113 13,000

1100 Insurance 11,123 13,000

1300 Maintenance of Equipment 24,952 20,000
1400-0710 HVAC 6,758 4,200
1400071t Carpet Cleaning 1,406 2,400
1400-0712 Groundskeeping, city of Placentia 23,785 25,000
1400-0713 Plumbing 6,519 5,000
1400-0714 Electric 13,768 2,500
1400-0715 Cleaning Services 7,158 700
1400-0716 Locksmith 381 300
1400-0717 Other 8,142 5,000

1400 Total Maintenance of Building & Grounds 67,911 45,100

FY 13-15 Expenditures Budget 32572016 : 11:31 AM

2,000
19,000

13,000
34,000

6,000
4,000
25,000
8,000
5,000
40,000
300
5,000
93,300

32,000

10,000
7,400
25,000
10,000
7,000
42,000
300
5,000
106,700

35,000

12,000
7,400
25,000
10,000
7,000
38,000
300
5,000
104,700
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FY 2013-2014 FY 2014-2015 FY 2014-2015 FY 2015-2016 FY 2006-2017

ACTUAL _ ADOPTED  AMENDED ~_ PROPOSED  PROPOSED

1600 Memberships
1700 Miscellaneous Expense

1800-0725
[800-0726
1800-0727
1800-0728

Library Supplies
Printing

Paper

Other Office Supplies

1800 Office Supply Expense
1803 Postage Expense

1900-0736
1900-G737
1900-0738
1960-0739

1900-0740

1900-0741
1900-0742
1900-0743
1960-0744

1900-0745
1900-0746
1900-0747

1900-0748

HR/Finance Services
Anaheim Library Automated Library System
Library Board Consulfants & Legal

Computer Services
Tax Collection Services & Fees by Orange
County & LAFCO

Medical Exams

Collection Services - Accounts Receivable
Audit & Accounting Services

Payroll Preparation

Election Expenses

Staff Training in Library
Grants
Program

Other

1900 Total Specialized Services - General Fund

1912 Investment Administrative fees for Orange Col

2000 Total Legal Notices

2100 Rents/Leases-Equipment

Semi-Annual Bond Payment, Energy Loan &

2200 Civic Center Loan

2400-0760 Special Department Expense - Library Materia

2400-0761

Special Depariment Expense - Programs

2400 Total Special Departiment Expense

2600 Transportation/Travel - Local Mileage

2700-0765 Transportation/Travel - Meetings, Staff Out of

2700-0766 Transportation/Travel - Meetings, Staff Local

FY 13.15 Expenditurcs Budget

7,059
334

10,371
16,081
- 1,036
10,366
37,854
10,398

0
33,482
16,665
30,998

18,103
49
1,479
14,000
6,861
0

503
]
0

57,992
180,132

1,430

948

14,090

166,793
5,223
172,016

2,524

7,449
1,275

372572016 : 11:31 AM

12,000
500

10,000
14,000
1,500
5,000
30,500
6,000

0
35,000
10,000
30,000

19,000
500
2,500
14,500
7,500
19,000

500
0
0

10,000
148,500

1,500

500

1,000

171,200

3,000
174,200

2,000

4,000
2,100

9,000
2,000

15,000
16,000
1,500
12,000
44,500
12,000

0
33,500
12,000
49,000

19,000
500
2,500
15,000
7,500
19,000

500
0
10,000

7,500
176,000

1,600

500

1,000

255,602

35,000
290,602

3,500

10,000
3,000

9,000
2,500

16,000
13,000
3,500
15,500
48,000
14,000

50,000
32,000
12,000
50,000

19,000
300
2,500
19,000
7,800
0

2,500

3,000

8,000
206,100

1,700
500

1,100

249,174

45,000
294,174

4,500

5,000
2,000

9,000
2,500

22,000
15,118
4,000
15,000
56,118
15,000

50,000
32,000
12,000
45,000

40,000
300
2,500
20,000
8,000
25,000

3,000

5,000

7,000
249,800

1,800

500

1,200

255,700

36,000
291,700

4,500

5,000
1,500.
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OBJECT

CODE___ DESCRIPTION

FY 2013-2014 FY 2014-2015

VACTUAL | ADOPTED

FY 2014-2015

FY 2015-2016
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FY 2016-2017

AMENDED  PROPOSED _ PROPOSED

Transportation/Travel - Meetings, Board Qut

2700-0767 of Town
Transportation/Travel - Meetings, Board

2700-0768 Local
2700 Total Transportation/Travel - Meetings

2800-2801 Electricity
2800-2802 Gas
2800-2803 Water

2800 Total Utitities

TOTAL SUPPLIES & SERVICES

Taxes, Assessments (Sales Tax & Sewer
3700 Assessment)

4000 Total Equipment
4200 Structures/Timprovements

TOTAL FIXED ASSETS
4700 Payment to Refunded Debt Escrow Ags

9,697

1,650
20,071

57,546

8,856
10,768
71,170

652,910

9,527
46,750
86,348

142,625

4807 OPERATING TRANSFER TO ANOTHER DISTRICT FUND

5200 Cotingencies/Reserves

9,000

3,000
18,100

56,000

9,500
11,000
76,500

591,400
0.272

8,700
160,000
10,000

118,700
0.055

12,000

3,000
28,000

60,000
12,000
12,000
84,000

834,002
0.342

10,000
100,000
20,000

130,000
(.053

10,000

2,500
19,500

61,500
13,000
13,000
87,500

887,274
0.356

£1,000
60,000
10,000

81,000
0.032

10,000

3,000
19,500

62,000
13,000
14,000
89,000

943,318
0.359

12,000
60,000
10,000

82,000
0.031

FY 13-15 Expenditures Budget

3/25/2016 : 11:31 AM
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RESOLUTION 16-07

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA I.IBRARY DISTRICT OF ORANGE COUNTY TO AMEND THE
FISCAL YEAR 2016-2017 BUDGET FOR
THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY

WHEREAS, the preliminary budget for the Placentia Library District of Orange County for
Fiscal Years 2015-2017 was approved at the Regular Meeting of the Board of Trustees on April 20,
2015, and Resolution 15-06 was approved on September 23, 2015 to reflect the correct number for Fund
707 as requested by the County of Orange Auditor Controller’s; and

WHEREAS, the Placentia Library District has encountered unforeseen expenditures related to its
operations and has realized improved conditions in its revenue budget, thus necessitating modifications

to the Placentia Library District budget; and

WHEREAS, the Budget Amendment to the Placentia Library District budget for 2016-2017
fiscal year authorized by Resolution 16-07 would benefit the patrons of the Placentia Library District;

and

THEREFORE BE IT RESOLVED, that the Placentia Library District of Orange County Board
of Trustees adopts the amended budget for Fiscal Year 2016-2017, and implements such on July 1, 2016
at the amount of $2,630,559 for Fund Budget 707,

AYES:
NOES:
ABSENT:
ABSTAIN:

State of California )
)ss.

County of Orange )

I, Jo-Anne W. Maitin, Secretary of the Board of Trustees of the Placentia Library District of Orange
County hereby certify that the above and foregoing Resolution Amendment was duly and regularly
adopted by the Board of Trustees at the Unusual Date Meeting hereof held on the twenty-eighth day of

March 2016.

IN WITNESS THEREOF, I have hereunto set my hand and seal this twenty-eighth day of March
2016.

Jo-Anne W, Martin, Secretary
Board of Trustees of the Placentia Library District
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director
SUBJECT: In-House Accounting Transition Update

DATE: March 28, 2016

BACKGROUND
Library Director will present an update on the status of the In-House Accounting transition as

per consultation from Mr. Marc Davis of DavisFarr CPA.

RECOMMENDATION
Actions to be determined by the Library Board of Trustees.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Teanette Contreras, Library Director

SUBJECT: Disposal of DVD cases as per Placentia Library District Policy 3085 — Disposal
of Surplus Property or Equipment

DATE: March 28, 2016

BACKGROUND ‘
There are currently over a thousand DVD cases in storage which are no longer used as a result

from the implementation of the RFID tags and self checkout machines. Collectively, the value
of these cases arc over $250 which requires approval from the Library Board of Trustees
before disposal or other actions.

Library staff recommends offering these cases for the Placentia Library Friends Foundation
(PLFF) to sell and to other libraries who may be in need of them. The Library has received a
request from Santa Ana Public Library.

Attachment A is a copy of Policy 3085 — Disposal of Surplus Property or Equipment

RECOMMENDATION
Authorize the Library Director to offer the DVD cases to PLFF and other libraries.
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POLICY TITLE: Disposal of Surplus Property or Equipment
POLICY NUMBER: 3085

3085.1

Sale of Surplus Equipment.

3085.1.1 Board of Trustees takes action to declare equipment surplus for any item
estimated by the Library Director to be valued at over $250.

3085.1.2 ltem is advertised for sale with notation of location/hours/days it can be seen
and deadline date for submission of scaled bids. (Advertisement also notes that the
District reserves the right to reject any or all bids, equipment sold AS IS.)

3085.1.3 Sealed bids are opened at the next Regular Board Meeting and action is taken
by the Board to accept or reject highest bid.

3085.1.4 Bidders are notified of Board’s action.

3085.1,5 Items including electronic equipment valued at less than $250 are to be given
to Placentia Library Friends Foundation (PLFF) for sale. Items not sold by PLFF could
be offered to other government agencies or charities at the discretion of the Library
Director, or if unwanted, be discarded or recycled as appropriate.

3085.2 Disposition of used books and other items from the Library’s collection.

3085.3

Seplember 20, 2004/August 17, 2009/updated August 27, 2012

3085.2.1 Used books and other items from the Library’s collection are given to the
Plicentia Library Friends Foundation to sell.

3085.2.2 Items not wanted by the Placentia Library Friends Foundation may be given to
another governmental agency or non-profit organization at the discretion of the Library

Director.

3085.2.3 I[tems not taken by the Placentia Library Friends Foundation or another
governmental agency or 501 (c) (3) organization will be discarded.

Disposition of electronic equipment.

3085.3.1 Electronic items not in working condition will be discarded or recycled in
accordance with California arid Orange County regulations. :

30851
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3085.3.2 Electronic items in working condition will be offered to area 501 () (3)

Page 77

organizations on condition that they pick-up the items at the Iibrary. Items not being

picked-up may be discarded in accordance with California and Orange County

regulations or sold by advertisement for sealed bids on the public bulletin board by the

Library entrance.

September 20, 2604/August 17, 2009/updated August 27, 2012

30852




Page 78

Placentia Library District

Page intentionally left blank




Agenda [tem 30

Page 79

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Presentation on the California Public Library Broadband Project and the CENIC

Conference
DATE: March 28, 2016
BACKGROUND

Library Director will present an information on the California Public Library Broadband
Project and the CENIC Conference.

RECOMMENDATION
Actions to be determined by the Library Board of Trustees.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director
SUBJECT: Update on the parking lot situation

DATE: March 28, 2016

BACKGROUND :
Library Director will present an update on the status of the civic center parking lot.

RECOMMENDATION
Actions to be determined by the Library Board of Trustees.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT:  Travel Authorization: Library Board of Trustees and Library Director to attend the
Special District Legislative Days in Sacramento, California, May 17-18, 2016,

DATE: March 28, 2016

BACKGROUND

Special Districts Legislative Days is a two-day legislative conference, organize by the California
Special District Association that features a dynamic lineup of speakers and activities.
Representatives from all types of special districts attend this event to ensure the successful
delivery of the essential local services special districts provide to millions of people statewide.

It is an opportunity to hear from, and interact with, some of California’s key elected officials and

leading policy experts on the most important issues currently facing special districts, mest with
legislators, and exchange ideas with other special district leaders, both in the Capitol and at a

private legislative reception.
Attachment A is additional information.
Fiscal Impact: $700/person

RECOMMENDATIONS

1. Authorize Library Board of Trustees and Library Director to attend the Special District
Legislative Days in Sacramento, California, May 17-18, 2016.

2. Motion to authorize travel request by a roll call vote.

3. Roll Call,
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608
16

Join movers and shakers frem all over
California. This event provides the opportunity
to meet with and educate your legislators on the
significant contributions special districts make
throughout the state.

Hear about the [atest legislative proposals direetly affecting the

tlelivery of essential Iscal services. Explore how decisians are
really made in the Capitol and learn hiow, together, we can make

EARLY BIRD IHSCOUNT! Register at legisfativedays.csda.net

-




MAY $7-18, 2016 o REGISTRATION FORH

il

i
Tt
I mmms

i

i SPECIAL DISTRICTS
aemn  LEGISLATIVE DAYS

EARLY BIRD PRICING — REGISTER ON OR BEFORE APRIL 15, 2016

o CSDA Member - $175 Early Registration / $225 Regular Registration Agenda Ttem 32
o Non-Memher - $240 Early Registration / $265 Regular Registration Attachment A
Three Ways to Register Page 85

e Online: Visit legislativedays.csda.net

o Fax number: 916.,520.2465, All faxed forms must include credit card payment.

o Mail CSDA, 1112 I Street, Suite 209, Sacramento, CA 95814, Please include registration form and payment.
Checks should ba made payable to: California Special Districts Association.

Who qualifies for “member” rates?
All California Special D.istricts Assaciation and Special District Risk Management Autharity members.
Not sure if you are @ member? Simply contact Cathrine Lemaire at cathrinel@csda.net or call toll-free at 877-924-2732.

It's not oo late to become a GSDA member. B

Registratidn includes the evening reception, legislative visits arranged by CSDA, written materials, and meals as indicafed in the agenda.
Payment must accompany regiistration in ordet to procass.

[T CSDA Member: $175/EARLY BIRD 0 Non-Member: $240/EARLY BIRD

[ CSDA Mamber; $225/AFTER APRIL 15 1 Non-Member: $265/AFTER APRIL 15 Total $: [

Name/Title;

District:

Address:

City: State: ZIP

Fax

Phone:

Email:

Emergency Contact Name/Phene Number:

_LEGISTATIVE VISITS

CSDA will make every attempt to schedule meetings with your reglon’s Teglslative representatives or staff.

£ Yes, F want to parifcipate tn prearranged meetings in the Capitol [ No, | do not want te particlpate In prearranged meetings In the Capitol

Ocheck DOvisa [1MasterCard [ Discover 1 American Express

Acct. name: Acct, Numnber;

Expiration date: Authorlzed Signature:

“SPECIALNEEDS . . ..

[ vegetarian [ Other:

CANCELLATION POLICY: Cancellations must be made [N WRITING and received via fax or mall three days prior to event. All cancellations made within the specified time will
he refunded [ess a $75 processing fee, NO EXCEPTIONS.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorization for Trustees and the Library Divector to Attend the
California Special District Association (CSDA) Annual Conference in San Diego,

California, October 10-13, 2016.

DATE: March 28, 2016

BACKGROUND
The California Special District Association (CSDA) Annual Conference will be held in San Diego,

California from October 10-13, 2016, The expense will be drawn from the General Fund.

Mr. Ross Schafer, a comedian, television host, and motivational speaker, will be this year’s
opening keynote speaker, After winning the Seattle International Comedy Competition, he
became an opening act for Crystal Gayle, Eddie Rabbitt, Nel Carter, Neil Sedaka, and Dionne
Warwick. His keynote presentations include: How to Stay Relevant, How to Overcome

Obstacles and Customer Engagement.
Pre-conferences include:

s  Governance Foundations

e Communication Strategies

¢ So You Want to be a General Manager

Attachment A is additional information.

Fiscal Impact: $1,400 per attendee

RECOMMENDATIONS
1. Motion to Authorize Trustees and the Library Director to Attend the Califomia Special District

Association (CSDA) Annual Conference in San Diego, California, October 10-13, 2016.

2. Motion to authorize travel request by a roll call vote.

3, Roll Call.
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B (hitp:/ /www.csdanet)

2016 Annual Conference & Exhibitor Showcase

The CSDA Annual Conference & Exhibitor Showcase is the one conference special district Leaders ca
afford to miss! It Is the most densely packed educational and networking experience available to spedfattp://www.csda.net/ csda-membership/join-
districts.Come together with other special district leaders from across the state to meet with industry csda/)

suppliers, hear from the best in special district-specific topics with aver thirty breakaut session options,

network with your peers and more at the THE teadership conference for special districts. (http //wwew sdma.org/)

Click Pre-Conference Govemance Foundations {hitp://www.csda.net/wp- ' AN
content/uploads/2015/12/workshop _-GovernanceFoundations2.pdflto download registration flyer. ¢ f MU?E)\II?:?&!UQ
0 AVl it .
Click Pre-Conference Communication Strategies {hitp://www.csda.net/wp- and Service.
BOU-537-7790

content/uploads/2015/12/workshop _ Commun|cat|on5trateg|esBoardMembersGeneralManagers pee:
download registration flyer.

Click Pre-Conference So You Want to be a GM {http://www.csdanet/wp-
content/uploads/2015/12/workshop_-SoYouwanttoBeaGeneralManager.pdfito download registra
flyer.

Click here (http://www.csda.net/wp-content/uploads/2016/01/2016-CSDA-Business-Gold-Pages-7 .
8.pdffor Sponsorship & Exhibitor Opportunities/download registrationform. -~ . {http:/ /www.sdif.org)

f;i

When 10/10/2016 - 10/13/2016
Where  Sheraton San Diego Hotel

& Marina

1380 Harbor Istand Drive

San Diego, CA 92101 My registration status: Not registered

Registration Options ’ Pricé

Register as a Full Conference Attendee 580.00
Register for Single Days 0.00
Register for a Pre-Conference Event ONLY (Select below) : 0.00
Register for an (8x10) Corner Exhibitor Booth 1,050.00
Register for an {8x10) Standard Exhibitor Booth 790.00

Program Options
Select programs by[D—ag A_E] Only display program items In registrant's ltinerary

Monday, 10 October 2016 H




8:.00 AM Register Full Conference Guest
Price 275.00
Time

10/10/2016 8:00 AM - 10/13/2016 12:00 PM

8:00 AM Reglster for So You Want to be a GM
Presenters; Bill Chiat and Frank Benest, Cal ICMA Coaching
Program A practical career development warkshop for senior
executives and emerging leaders in special districts. This action
ariented workshop includes group and panel discussions on the
journey, roles and skill sets of a general manager, identifying GM
opportunities including positioning yourself for executive
recruitment, developing positive relations with the board, staff
and peer agency executives, and leadership practices.
Registration fee includes continental breakfast and lunch. Limited
class size, register early! $100 CSDA Member and Non-Member
{Continental Breakfast & Lunch included)

Price 100.0¢

Time 8:00 AM -3:45PM
8:00 AM Purchase BExhibltor Dessert/Appetizer Tray

Price 325.00

Time

10/10/2016 8:00 AM - 10/11/2016 5:00 PM

2:00 AM Reqgister for Governance Foundations
Special District Leadership Acaderny Module 1; Governance

Foundations Earn SDRMA CIPs $225 Member, $340 Non-
member This course teaches the foundational knowledge and v

Tuesday, 11 October 2016

Wednesday, 12 October 2016

Thursday, 13 October 2016

California Special Districts Alliance

(htip:www.esda.net)

(http:/fsdvma.org)

(httpflesdafinancenel/)
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: California Special District Association (CSDA) Board of Directors Call For

Nominations
DATE: March 28, 2016
BACKGROUND

The Elections and Bylaws Committee of the California Special District Association (CSDA} is
looking for members who are interested in serving on the Board of Directors for the 2017-2019
term. The responsibilities for CSDA Board of Directors are:

o Attend all board meetings held every other month and in Sacramento; typically on the
second Friday of the month.

Participate on at least one committee, meeting 3-4 times a year in Sacramento.

Attend the Special Districts Legislative Day in spring.

Attend the Annual Conference in fall.

Complete all four modules of CSDA’s Special District Leadership Academy within 2

years.

The nomination is due May 20, 2016.
Attachment A is the nomination call from CSDA.
RECOMMENDATIONS
1) Submit nomination for a Library Board of Trustees to serve a 3-year term, 2017-2019,

as a CSDA Board of Directors member; or

2) Forego nomination for the 2016-2018 term and consider nomination in the future.
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California Special
Districts Association

Distrigts Stronger Together

DATE: February 19, 2016
TO: CSDA Voting Member Presidents and General Managers
FROM.: CSDA Elections and Bylaws Committee

SU‘BJECT: CSDA BOARD OF DIRECTORS CALL FOR NOMINATIONS
SEATB

The Elections and Bylaws Committee is looking for Independent Special District
Board Members or their General Managers who are interested in leading the
direction of the California Special Districts Association for the 2017 - 2019 term.

The leadership of CSDA is elected from its six geographical networks. Each of
the six networks has three seats on the Board with staggered 3-year terms.
Candidates must be affiliated with an independent special district that is a CSDA
Regular member [ocated within the geographic network that they seek to
represent. (See attached Network Map)

- The CSDA Board of Directors is the governing body responsible for all policy
decisions related to CSDA’s member services, legislative advocacy, education
and resources. The Board of Directors is crucial to the operation of the
Association and to the representation of the common interests of all Caiifornia’s
special districts before the Legislature and the State Administration. Serving on
the Board requires one’s interest in the issues confronting special districts

statewide.

Commitment and Expectations:

o Attend all Board meetings, held every other month at the CSDA offlce in
Sacramento.

¢ Participate on at least one committee, meets 3-5 tlmes a year at the CSDA
office in Sacramento.
(CSDA reimburses Directors for their related expenses for Board and
committee meetings as outlined in Board policy).

e Attend CSDA’s two annual events: Special Districts Legislative Days (held
in the spring) and the CSDA Annual Conference (held in the fall).

o Complete all four modules of CSDA’s Special District Leadership

Academy within 2 years.
(CSDA does not reimburse for expenses for the two conferences or the

Academy classes even if a Board or committee meeting is held in
conjunction with the events).
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Nomination Procedures: Any Regular Membet is eligible to nominate one
person, a board member or managerial employee (as defined by that district's
Board of Directors), for election to the CSDA Board of Directors. A copy of the.
member district’s resolution or minute action and Candidate Information
Sheet must accompany the nomination. The deadline for receiving
nominations is May 20, 2016. Nominations and supporting documentation may

be mailed or faxed.

Nominees will receive a Candidate’s Packet in the mail. The packet will include
campaign guidelines. -

CSDA will mail ballots on June 3d. The ballots must be received by CSDA no
later than 5:00 p.m. August 5, 2016. The successful candidates will be notified no
later than August 8. All selected Board Members will be introduced at the

Annual Conference in San Diego, CA in October.

E:kpiring Term‘s
(See enclosed map for regional breakdown)

Northern Networlc Seat B Greg Orsini, McKinleyville Community Services District*
Sierra Network Seat B Ginger Root, Country Club Sanitary District”

Bay Area Network Seat B Sherry Sterrett, Pleasant Hill Recreation & Park District
Central Network Seat B Tim Rulz, East Niles Community Services District*
Coastal Network SeatB N/A

Southern Network .  Seat B BIll Nelson, Orange County Cemetery District*

Seat B Kathy Tlegs, Cucamonga Valiey Water District
(*= Incumbent is running for re-election)

If you have any questions, please conitact Chatlotte Lowe at 877-924-CSDA or
charlottel@csda.net. o
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California Special
fir Districts Association
FEDE  Distriets Stronger Together
2016 BOARD OF DIRECTORS NOMINATION FORM = :
Name of Candidate:
District:
Mailing Address:
Network: (see map on back)

Telephone:
(PLEASE BE SURE THE PHONE NUMBER 1S ONE WHERE WE CAN REACH THE CANDIDATE)

Fax:

E-mail:

Nominated by {optional):

Return this form and a Board resolution/minute action supportin q the candidate

and Candidate Information Sheet by fax or mail to:

CSDA
Attn: Charlotte Lowe
1112 | Street, Suite 200
Sacramento, CA 95814
(877) 924-2732 (916) 442-7889 fax

DEADLINE FOR RECEIVING NOMINATIONS — May 20, 2016
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Catifornia Special Districts Assoclation
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California Special
Districts Association

C|S|DIA] tiistricts Stronger Together

2016 CSDA BOARD CANDIDATE INFORMATION SHEET

The following information MUST accompany your nomination-form and Resolution/minute order:

Name:

District/Company:

Title:

Elected/Appointed/Staff:

Length of Service with District:

1. Do you have current involvement with CSDA (such as committees, events,
workshops, conferences, Governance Academy, etc.):

2. Have you ever been associated with any other state-wide associations (CSAC, ACWA,
League, efc.):

3. List local government involvement (such as LAFCo, Association of Governments,
etc.):

R

4. List civic organization involvement:

**Candidate Statement — Although it is not required, each candidate is requested to submit a
candidate statement of no more than 300 words in length. Any statements received in the
CSDA office after June 2, 2016 will not be included with the ballot.



