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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Job Description — Library Aide
POLICY NUMBER: 2325

2325.1 A non-exempt clerical classification under the general direction of the Library Director,
Manager of Public Services, Manager of Technical Services or the Circulation Supervisor. Shelves
library materials and performs basic-level clerical library work in the reference, circulation, technical
services, literacy or administration departments.

2325.1.1  Works at the Circulation Desk checking-in library materials and sorting
materials for shelving and mterlibrary loan.

2325.1.2  Prepares library malerials for public use.

2325.1.3  Works at the Circulation Desk checking-out library materials, collecting
fines and fees, registering new patrons, renewing patron registrations and assisting
patrons with the use of the photocopy machines. These activities will be performed on
in the presence of, and under the direct supervision of, a Library Clerk,

2325.1.3  He/she maintains cordial relations with all persons entitled to the services of
the District, and refers all public inquiries to the appropriate public service desk.

232514  He/she seeks to carry into effect the expressed policies of the Board of
Trustees.

2325.1.5  ifhefshe works a minimum of twenty howrs per week, hefshe is eligible to For

{ Formatted: Font: Bold, Font color: ]

apply fo become a California Notary Public in compliance with the provisions of
Placentia Library District Policy 2125. { Formatted: Font color: Red )
2325.2 Typical Tasks

2325.2.1  Checks-in library materials on the computer.
2325.2.2 Empties the book drop.

232523  Sorts and shelves incoming books, audio-visual materials and periodicals.

232524 Processes new and gift library materials for public use.
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Repairs damaged library materials.

Keeps library materials in order on the sheives when shelving and also when

assigned an area to inspect,

2325.6.7

2325.2.8

2325.2.9

2325.2.19

2325.2.11

2325.2,12

2325.2.13

2325.2.14

Searches for library materials on the shelves as assigned by Library staff.
Runs errands for Library staff.

Retrieves newspapers and magazines from storage areas,

Assists public with unloading gift books and magazines from their cats.
Re-stocks the vending machines.

Sets up and breaks down tables and chairs in the Meeting Room,

Works inn Technical Services in support of professional staff,

Recommends policies for public services to the Circulation Supervisor, Manager

of Technical Services or Manager of Public Services.

2325.2,15

Assists the Friends of Placentia Library volunteers with book store and

sorting room activities.

23253  Required Qualifications. He/she will possess a high school diploma or the equivalent.

23254 Knowledge and abilities:

23254.1

23254.2

232543

232544

A

Ability to file accurately according to library filing rules.
Ability to meet the public with tact and courtesy.
Ability to follow oral and written instructions.

Ability to establish and maintain effective working relationships with co-

workers, the public and community organizations.

23254.5

23254.6

Ability to follow Library policies and procedures,

Ability to organize and manage work flow for self,

s
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232547 Manual dexterity to do book repair and physical processing of new library
materials.

23255 Physical Demands

2325.5,1 The physical demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job, Reasonable
accommodations may be made to enable individuals with disabilities to perform the
typical tasks.

2325.5.1.1  Must possess mobility to work in a standard office setting.

2325.51.2 Must possess hearing and speech to communicate in person and over
the telephone.

2325513 The employee is required to sit; use hands to finger, handle, or feel
objects; twist and reach with hands and arms.

2325514  The employee is required to stand; walk; and stoop, kneel, or crouch,

23255.15  The employee must be able to push or pull book carts weighing up to
250 pounds and have the strength to pick up and carry supplies weighing up to twenty
pounds.

23255.1.6 The employee must be able to see to perform data entry. Specific
vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception and the ability fo adjust focus.

2325.6 Work Environment

2325.6.1  The work environment characletistics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical
tasks.

2625.6.2 Most work is performed in an office seiting, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous
materials.

[ Daleted: September 20, 2004
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Job Description — Library Clerk I
POLICY NUMBER: 2323

2323.1 A non-exempt clerical classification under the general direction of the Library Director,
Manager of Public Services, Manager of Technical Services or the Circulation Supervisor. Performs
clerical library work in the reference, circulation, technical services, literacy or administration
departments. Performs routine clerical duties.

2323.1.1 Works at the Circulation Desk checking-in and checking-out library
materials, registering library borrowers and collecting fines and fees.

2323.1.2 He/she maintains cordial relations with all persons entitled to the services of
the District, and attempts to resolve alt public and employee complaints.

2323.1.3  He/she seeks to carry into effect the expressed policies of the Board of
Trustees. He/she will translate the goals and objectives of the Board Library customers.

2323.1.4  May supervise substitute clerks or volunteers.
2323.1.85 I he/fshe works a minimum of twenty hours per week, he/she is eligible to

apply to become a California Notary Public in compliance with the provisions of
Placentia Library District Policy 2125,

2323.2 Typical Tasks
2323.2.1  Locates, checks-in and checks-out library materials for customers.
232322  Processes telephone renewals.
232323  Prepares the daily announcements for the telephone system,
2323.24  Files documents and library materials by library filing rules.

2323.2.5  Issues and renews library cards.

L 2SRRI RN
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2323.2.6  Operates a variety of office and business equiptment.
2323.2.7 Calculates and collects fines and fees at the Circulation Desk.
2323.2.8  Answers telephone and transfers calls to the appropriate staff or department.

2323.2.9  Uses keyboard for data entry for tasks incidental to clerical duties, including
the use of word processing and spreadsheet prograims.

2323.2.10 Records daily statistics at the Circulation Desk.
2323.2,11 Receives cash and credit card transactions at the Circulation Desk,

2323,2,12 Trocesses overdue and collection notices according to Tri City Library
Consortium and Placentia Library District policies and procedures.

2323.2.13 Prepares books and other library materials for public use.
2323.2,14 Repairs books and other library materials.
2323.2.15 Works in Technical Services in support of professional staff.

2323.2.16 Assists the public with using the public photocopier machines and the
Vendacard dispenser.

2323.2.17 Recommends policies for public services to the Circulation Supervisor, Manager
of Technical Services or Manager of Public Services.

2323.2.18  Assists the public in making the most effective use of the Library’s collection and
facility.

2323.2.19 Serves as a United States Passport Application Acceptance Agent.

23233  Required Qualifications. He/she will possess a high school diploma or the equivalent,
He/she will possess a valid California driver’s license and be a United States citizen.

2323.4 Knowledge and abilities:
2323.4.1  Ability to type a minimum of thirty (30) words per minute,

2323.4.2  Ability to perform general clerical work including word processing and
spreadsheet data entry.
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232343  Ability to file accurately according to library filing rules.
2323.4.4  Ability to meet the public with tact and courtesy.
2323.4.5  Ability to follow oral and written instructions.

2323.4.6  Ability to establish and maintain effective working relationships with co-
workers, the public and community organizations.

23234,7  Ability to follow Library policies and procedures,
2323.4.8  Ability to organize and manage work flow for self,
2323.5 Physical Demands

23235.1  The physical demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
typical tasks,

2323.5.1.1  While performing the duties of this job, the employee is required to
talk and hear.

2323.5.1.2  The employee is required to sit; use hands to finger, handle, or feel
objects; twist and reach with hands and arms.

2323513  The employee is required to stand; walk; and stoop, kneel, or crouch.

232351.4  The employee must be able to push or pull book carts weighing up to
250 pounds and have the strength to pick up and carty supplies weighing up to twenty
pounds.

23235.1.5 The employee must be able to see to perform data entry. Specific
vision abilities required by this job include close vision, distance vision, coler vision,
peripheral vision, depth perception and the ability to adjust focus.

2323.0 Work Environment

2323.6.1 The work environment characteristics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical
tasks.

[ Deleted: September 20, 2004
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2323.6.2 Most work is performed in an office setting, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous materials.

[ Deleted: September 29, 2004
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Placentia Library District

POLICY HANDBOOK |

POLICY TITLE: Job Description — Library Clerk IE
POLICY NUMBER: 2321

2321.1 A non-exempt clerical classification under the general direction of the Library Director,
Manager of Public Services, Manager of Technical Services or the Circulation Supervisor. Performs
clerical library work in the reference, circulation, technical services, literacy or administration
departments, Performs routine and advanced clerical duties.

2321.1.1  Manages the library system software for magazines.

2321.1.2  Prepares delinquent accounts for reporting to the collection agency.

2321.1.3  Processes incoming and outgoing interlibrary loan materials.

2321.1.3 He/she maintains cordial relations with all persons entitled to the services of
the District, and attempts to resolve all public and employee complaints.

2321.1.4  He/she secks to carry into effect the expressed policies of the Board of
Trustees. He/she will translate the goals and objectives of the Board Library customers.

2321.1.5 Manages the Circulation Desk in the absence of the Circulation Supervisor,
2321.1.6  May supervise clerical staff, substitute clerks or volunteers.
2321.1.7 Il he/she works a minimum of twenty hours per week, he/she is eligible fo
apply (o become a California Notary Public in compliance with the provisions of
Placentia Library District Policy 2125,
2321,2 Typical Tasks
2321.2.1 Locates, checks-in and checks-out library materials for customers.

2321.2.2 Processes telephone renewals,

2321.2.3  Prepares the daily announcements for the telephone system.
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2321.2.4  Files documents and library materials by library filing rules.
2321.2.5 Issues and renews library cards.
2321.2.6  Operates a variety of office and business equipment,
2321.2,7 Calculates and collects fines and fees at the Circulation Desk,

2321.2.8  Answers telephone and transfers calls to the appropriate staff or department.

2321.2.9  Uses keyboard for data entry for tasks incidental to clerical duties, including
the use of word processing and spreadsheet programs,

2321.2.10 Records daily statistics at the Circulation Desk.
2321.2.11 Receives cash and credit card transactions at the Circulation Desk.

2321.2.12 Processes overdue and collection notices according to Tri City Library
Consortium and Placentia Library District policies and procedures,

2321,2,13 Prepares books and other library materials for public use.
2321.2.14 Repairs books and other library materials.
2321.2.15 Works in Technical Services in support of professional staff,

2321.2,16 Assists the public with using the public photocopier machines and the
Vendacard dispenser.

2321.2.17 Recommends policies for public services to the Circulation Supervisor, Manager
of Technical Services or Manager of Public Services.

2321.2.18 Assists the public in making the most effective use of the Library’s collection and
facility.

2321.2.19  Serves as a United States Passport Application Acceptance Agent.
2321.3  Required Qualifications. He/she will possess a high school diploma or the equivalent.
He/she will have five years of clerical experience in a library or public service setting. He/she

will possess a valid California driver’s license and be a United States citizen.

2321.4 Knowledge and abilities:
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2321.4.1  Ability to type a minimum of thirty (30) words per minute.

2321.4.2  Ability to perform general clerical work including word processing and
spreadsheet data entry.

2321.4.3  Ability to file accurately according to library filing rules.
2321.4.4  Ability to meet the public with tact and courtesy.
2321.4.5 Ability to follow oral and written instructions.

2321.4.6  Ability to establish and maintain effective working relationships with co-
workers, the public and community organizations.

2321.4.7  Ability to follow Library policies and procedures.
2321.4.8  Ability to organize and manage work flow for self.

Physical Demands

2321.5.1  The physical demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
typical tasks.

2321.5.1.1  Must possess mobility to work in a standard office setting and to
visit meeting sites.

2321.5.1,2  Must possess mobility to operate a motor vehicle.

2321.5.1.3  Must possess hearing and speech to communicate in person, before
groups and over the telephone.

2321514 The employee is required to sit; use hands to finger, handle, or feel
objects; twist and reach with hands and arms.

2321.5.1.5 The employee is required to stand; walk; and stoop, kneel, or crouch.
2321.5.1.6 The employee must be able to push or pull book carts weighing up to

250 pounds and have the strength to pick up and carry supplies weighing up to twenty
pounds.

January 17, 2005 2321 -3
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2321.5.1.7 The employee must be able to see to perform data entry. Specific
vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception and the ability to adjust focus.

2321.5.1.8  Attendance at off-hours meetings and occasional travel are
required.

2321.6 Work Environment

2321.6.1 The work environment characteristics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical
tasks.

2321.6.2 Most work is performed in an office setting, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous materials,

Januvary 17, 2605 2321-4
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Job Description — Library Assistant
POLICY NUMBER: 2319

2319.1 A non-exempt paraprofessional classification under the general direction of the Library
Director, Manager of Public Services or the Manager of Technical Services. . Performs library work
in the reference, circulation, technical services, literacy or administration departments. Performs a
variety of responsible, specialized activities requiring a broad knowledge of books, information
systems, interactive searching and interpersonal comnunication skills.

2319.1.1  Does specialized reference work using print and electronic formats.

2319.1.2  Responsible for sclecting and de-selecting books and other library materials for
areas of the collection assigned by the Manager of Technical Services.

2319.1.3  He/she maintains cordial relations with all persons entitled to the services of
the District, and attempts fo resolve all public and employee complaints.

2319.1.4 He/she seeks to carry into effect the expressed policies of the Board of
Trustees, He/she will translate the goals and objectives of the Board to the staff and the

community,

2319.1.5 He/she prepares monthly and annual reports as assigned by the Public
Services Manager or Technical Services Manager.

2319.1.6 May supervise clerical staff or volunteers.
2319.1.7 il he/she works a minimum of twenty hours per week, he/she is eligible to
apply Lo become a California Notary Public in compliance with the provisions of
Placentia Library District Policy 2125,

2319.2 Typical Tasks

2319.2.1  Answers reference questions at a public service desk.
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2319.2.2 Works in Technical Services in support of professional staff. Operates the
library system software for Acquisitions, manages ordering and receiving operations for

library materials, and prepares library materials invoices for payment.

2319.2.3 Works in Administration as the volunteer and support organization
coordinator. Assists with fundraising projects for the Friends of Placentia Library and the
Placentia Library Foundation.

2319.2.4 Works at the Circulation Desk as the supervisor.
2319.2,5 Manages the library system software for circulation, patron registration and
delinquent account collections in compliance with Tri City Library Consortium and

Placentia Library District policies and procedures.

2319.2.6  Manages the collection of fines and processing collection notices for
delinquent accounts.

2319.2.7 Manages the cash receipts and maintains accurate financial and statistical
records for the Circulation Department.

2319.2.8 Manages the public photocopier machines and the Vendacard dispenser.
2319.2.9 Recommends policies for public services to the Manager of Public Services.

2319,2,10 Assists the public in making the most effective use of the Library’s collection and
facility.

2319.2.11 Assisis the public with using the electronic databases and reference services.
2319.2.12 Serves as a United States Passport Application Acceptance Agent.

2319.2.13 Plans and implements a component of the Literacy Department under the
supervision of the Manager of Public Services.

2319.2.14 Reviews and makes recommendations on purchases, repair or discard of books
and other library materials in areas assigned by the Manager of Technical Services.

2319.2.15 TBstablishes and implements work procedures for department staff.

2319.2.16 Makes recommendations to the Manager of Public Services concerning the
public relations activities for adult services or children’s services.
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2319.2.17 Prepares and submits reports of activities to the Manager of Public Services
or Manager of Technical Services as required.

2319.3 Required Qualifications. He/she will possess a B.A. or B.S. degree. He/she will
possess a valid California driver’s license and be a United States citizen.

2319.4 Knowledge and abilities:
2319.4.1 Knowledge of modern public library organization, procedures and policies.

2319.4.2 Knowledge of application of Dewey Decimal Classification system and
Library of Congress Subject Headings.

2319.4.3 Knowledge of personal computer hardware and software operations

2319.4.4 Knowledge of skills required to perform reference work for adult and
children using print and electronic resources and interactive searching.

2319.4.5 Knowledge of reference sources and methods to serve adult and children.
2319.4.6 Knowledge of current events, literature and standard works in various fields.
2319.4.7  Ability to apply the knowledge listed above.

2319.4.8  Ability to read, analyze and interpret common scientific and technical
journals, financial reports, and legal documents.

2319.4.9 - Ability to respond to common inquiries or complaints from Library
custormers,

2319.4.10 Ability to follow Library policies and procedures.
2319.4.11 Ability to analyze difficult problems and recommend solutions.
2319.4,12 Ability to take independent action.

2319.4.13 Ability to prepare and present reports that conform to prescribed style and
format.

2319.4,14 Ability to efficiently use word processing, spreadsheet, database, desktop
publishing and library system software applications.

2319.4.15 Ability to organize and manage work flow for self.
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2319.4.16 Ability to establish and maintain effective relations with co-workers, the
public and community organizations.

Physical Demands

2319.5.1 The physical demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
typical tasks.

2319.5.1.1  Must possess mobility to work in a standard office setting and to
visit meeting sites.

2319.5.1.2  Must possess mobility to operate a motor vehicle.

2319.5.1.3  Must possess hearing and speech to communicate in person, before
groups and over the telephone.

2319.5.1.4 The employee is required to sit; use hands to finger, handle, or feel
objects; twist and reach with hands and arms.

2319.5.1.5 The employee is required to stand; walk; and stoop, kneel, or crouch.

2319.5.1.6 The employee must be able to push or pull book carts weighing up to
250 pounds and have the strength to pick up and cairy supplies weighing up to twenty
pounds.

2319.5.1.7 The employee must be able to sce to perform data entry. Specific
vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception and the ability to adjust focus.

2319.5.1.8  Attendance at off-hours meetings and occasional travel are
required.
Work Environment
2319.6.1 The work environment characteristics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable

accommodations may be made to enable individuals with disabilities to perform the typical
tasks.
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2619.6.2 Most work is performed in an office setting, although there may be occasional

exposure to inclement weather conditions, noise, dust and potentially hazardous
materials,

January 17, 2005 2319-5
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
EFROM: Elizabeth D. Minter, Library Director o
SUBJECT: Amended Safety Committee Incentive Program for Staff Shirts

DATE: January 17, 2004

BACKGROUND:

At the Dec 20, 2004 Board of Trustees Regular Meeting, the Safety Committee Incentive
Program was approved (Attachment A). Upon implementation of the program, the maximum
annual allowance was found to be insufficient to cover the cost of the mens’ shirt selections,
therefore, the allowance was raised.

RECOMMENDATION:

Approve Amended Safety Committee Incentive Program to increase the maximum annual
allowance per staff member from $18.00 to $33.00.

Adopt Safety Committee Incentive Program into Library policy.

Prepared by: Wendy Goodson
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D, Minter, Library Director
SUBJECT:  Safety Committee Incentive Program for Staff Shirts

DATE: December 20, 2004

BACKGROUND:

In an effort to continue to promote safety awareness, the safety committee has developed an
incentive program for library employees. For every safety course taken on-line as provided by
Special District Risk Management Authority, a library employee earns an increment of $3.00
towards the purchase of a Library Staff Shirt with a maximum allowance of $18.00 per fiscal

year,
Three foundation classes are mandatory in order to qualify for the incentive,
Foundation Classes
706 — General First Aid
716 — Office Safety

802 - Sexual Harrassment

The remainder of listed classes may be taken in any order and there is no limit to how many
classes may be taken in a fiscal year but the maximum allowance still applies with respect to
purchasing a Library Staff Shirt,

801 - Workplace Violence

803 - Ethnic Diversification

804 - Workplace Stress

805 - Health & Wellness

806 - Diet & Nutrition .

807 - Computer Security Awareness
701 - Back Injury

702 — Slips, Trips and Falls Prevention

703 — Hearing Conservation



704 — BEye Safety

705 — CPR Academic

707 — Drug-Free Workplace

708 - Alcohol-Free Workplace
709 — Electrical Safety

710 — General Office Ergonomics
711 — Disaster Preparedness

713 — Fire Bxtinguisher

714 — Fire Prevention

715 — Driving Safety

717 — Building Evacuation

718 — First Responders to Terrorist Incidents

The courses are available for library staff to take during regular work hours. Scheduling of
employee time to take a course(s) will be at the discretion of the employee’s supervisor,
Certificates of Completion for each course are required for the employee to be credited the
corresponding increment. The Certificate of Completion will be filed in the employee’s

personnel file,

RECOMMENDATION:

Approve Safety Committee Incentive Program and authorize Library Director to revise program
as necessary. If approved, Program will be brought to the January 19, 2004 Board of Trustees
Regular Meeting for adoption into Library policy.

Prepared by: Wendy Goodson
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director ZM
SUBJECT:  Annual Report for Placentia Library Foundation

DATE: January 17, 2005

BACKGROUND:

At the request of the Library Board of Trustees representatives from the Placentia Library Foundation
Board of Directors will make a report on its activities in 2004,

The report will be presented by the Library Board’s delegate to the Foundation Board, Trustee
DeVecchio, and Foundation President Jean Lasley.

The Placentia Library Foundation Financial Reports for 2004 are Attachment A.

RECOMMENDATION:
Action to be determined by the Library Board of Trustees.
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8:05 AM Placentia Library Foundation Attachment A
01113/05 | Balance Sheet Page 1 of 3
Cash Basls As of December 31, 2004
) . Dec 31, 04
ASSETS ' '
Current Assets
Checking/Savings
Adopt-A-Book (Bank of the West) 4,623.76
Endowment Savings-{Bank West) 4,085.70
General Fund-{Bank of the West} 14,707.64
. Total Checking/Savings ’ 23,397.10
Other Current Assets ’
Back up withholding 1,749.94
Total Other Current Assets 1,749.94
Total Gurrent Assets 25,147.04
Other Assels -
AIG Sscurlties (GF) .
AIG Securities-Cash 4,487.30°
AlG Securlties {GF) - Other 4.13
Total AlG Securities {GF) 4,491.43 -
Sll Investments (BEF) _ :
FMV Adjustment -118.58
SII Investments (BEF) - Other 5,723,09
Total Sll Investments (BEF} §,603.51
T.Rowe Price (Shaw Endowment)
FMV Adjustment . -268.20
T.Rowe Price {Shaw Endowment)-- Other - : 14,853,77
Total T.Rowe Price (Shaw Endowment) 14,585.87
) Vanguard Asset Allocation (BEF) .
"FMV Adjustment ) 2,328.29
Vanguard Asset Allocation (BEF} - Other . 49,928.1%
Total Vanguard Asset Allocation {BEF) 52,256.48
Vanguard Welllngton (BEF) .
FMV Adjustment _ 2,880.62
Vanguard Wellington-(BEF) - Other 37,736.02
Total Vanguard Wellington {BEF) " 40,625.64
" Total Other Assets . . o © 117,562.63
TOTAL ASSETS ; . - 142,709.67
LIABILITIES & EQUITY .
Equity - T L R
* Board Deslgnated ) )
Dasignated - Direct Mail 8,000.00
- Total Board Deslgnated 8,000.00
Permanently Restricted ’
Lapsit Program 10,590.84 .
Total Permanéntly Restricted 10,699.84 -
Retalned Earnings 14,399.79
Temporarlly Restricted
History Room * . 520,13
Lapslt . ) . 1,572.80
Total Temporarlly Restricted - 2,002.73
Unrestricted Net Assels 78,287.27
) Net Income T 29,330.04
Total Equity 142,709.67
~ TOTAL LIABILITIES & EQUITYJ . 142,709.67
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01113105
Cash Basis

Placentia Library Foundation
Profit & Loss Prev Year Comparison

Ordinary Income/Expense
Income

AAB AL Merchandlse Sales

AAB AL Sponsorships

AAB AL Ticket Sales 4
AAB AL Tips

AAB Bankecard Deposit

AAB Bankcard Donation

AAB Direct Mail Campalgn

AAB Donatlon Box

AAB Denations

AAB Interest

AAB Miscellaneous

AAB Tranfer from BEF

BEF AL Tips

BEF Bequests/Memorlals

BEF Donatlons

BEF Interest

BEF Miscelianeous

BEF Unreallzed Gain/Loss

GF Afghan Sales

GF Afghan Sales Tax

GF AL Sponsorships

GF Dividends

GF Donatlons-Childrens

GF Donatlons-History Room

GF Donations-Literacy

GF Donatlons-Remodel

GF Donatlons-Unrestricted

GF Donor Receptlon Sponsorships
GF Friends Book Sales

GF Frlends Newsletter Relmburse
GF Grants

GF Interest

GF Lapsit Income/Shaw Endowment
GF Miscellaneous

GF Placentla Child Hist Bk Dist
GF Santa Plctures

GF Unrealized Gain

GF Vending Machines

Total Income
Expense

AAB Al Books Purchase
AAB AL Expenses

AAB AL Printing Expense
AAB AL Supplies Expense
AAB Bank Service Charges
AAB Bankcard Service Charge
AAB Book Purchases

AAB Transfer to BEF

AAB Transfer to GF

AAB Transfer to Library COE
AAB Transfer to Library GF

" BEF Bank Service Charges

BEF Transfer to AAB

GF Acct, and Admin. Fees

GF Afghan Exp to Clty

GF Afghan Exp to Historical Soc
GF Annual Giving Campaign Expen
GF Bank Service Charges

" Gf Bankcard Reimbursements

GF Board Expenses
GF Book Expense-Shaw Endowment
GF Checks Expense

Agenda Ttem 32

Aftachment A
Page 2 of 3
January through December 2004
Jan-Dec 04 Jan -Dec 03 $ Change % Change

768.59 865.00 -96.41 -11.2%
100.00 0.00 100.00 100.0%
6,860.00 5,245.00 1,615.00 30.8%
3,104.00 3,515.00 411,00 A1.7%
2,067.84 16,803.39 -14,835.45 -87.8%
0.00 25.00 -25.00 -100.0%
250.00 0,00 250,00 160.0%
777.30 583.85 193.45 33.1%
8,834.35 8,576.02 258,33 3.0%
4,22 11.78 -7.56 -64.2%
0.00 24.05 -24.05 -100.0%
1,643,72 0.00 1,543.72 100.0%
1,795.00 1,465.00 630.00 54.1%
0.00 285.00 -285.00 -100.0%
2,977.78 1,667.74 1,310.04 78.6%
854.48 1,352.31 -497.83 -36.8%
0.00 2,00 -2.00 ~100.0%
16,422.85 16,638.24 -215.39 -1.3%
218.47 155.00 63.47 41.0%
. 1893 12.02 4,91 40.8%
1,035.00 0.00 1,035.00 100.0%
16.49 25.68 -9.19 -35.8%
200.00 0.00 200.00 100.0%
1,218.00 0,00 1,218.00 100.0%
5,760.00 0.00 5,760,00 100.0%
100.00 0.00 100.00 100.0%
14,635.87 6,680.87 7,855.00 119.1%
2,000.00 0.00 2,000.00 100.0%
: 0.00 233.35 -233.35 -100.0%
2,734.41 2,985.14 250,73 -8.4%
0.00 6,000.00 -6,000.00 -100.0%
4.63 3.98 0.67 16.9%
870.19 356.59 513.60 144.0%
-39,85 274" -42.69 -1,558.0%
5,193.00 ©0.00 5,193.00 100.0%
220,00 0,00 220.00 100.0%
1,602.13 3,287.48 -1,685.35 -51.3%
8,166.15 5,071.44 3,194.71 53.5%
91,301.55 82,563,685 8,737.90 10.6%
2,728.47 581.85 2,146.32 368,9%
4,797.66 2,662,08 2,135.58 80.2%
' 0.00 61.36 -61.36 -100.0%
0.00 140,03 -140,03 ~100.0%
64.50 30.00 34,50 1156.0%
315,05 917.54 " 602,49 -65.7%
18,311.37 22,369.91 -4,068,54 -18.1%
400.00 435.00 -35.00 -8.1%
118,52 916.35 -797.83 -87.4%
0.00 7,387.80 -7,387.80 -100.0%
12,93 7,581.54 -7,568.61 99.8%
0.00 27,00 -27.00 -100.0%
1,543.72 0.00 1,543.72 100.0%
363.00 490.00 -127.00 -25,9%

526.00 0.00° 526.00 100.0%
0.00 2,016.57 -2,016.57 -100.0%
5,336.69 0.00 6,335.60 100.0%
12.00 133.00 -121.00 -91.0%
80,00 0.00 80.00 100.0%
27.60 0.00 27.00 100.0%

0.00 0.00 0.00 0.0% .
0.00 366.55 -366.55 -100.0%
350.05 -309.69 -88.5%

GF Dir Mail Postage Exp

40.36

Page 1
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2:33 PM Placentia Library Foundation Attachment A
01113105 Profit & Loss Prev Year Comparison Page 3 of 3
Cash Basls January throeugh December 2004

Jan -Dec 04  Jan -Dec 03 % Change % Change

GF Doncer Reception Expenses 1,751.61 0.00 1,751.61 100.0%
GF History Room Expenses 789,75 0.00 789.75 100.0%
GF Lapsit/Storyhours-Shaw Endow 1,065.00 960.00 105.00 10.9%
GF Materials-Shaw Endowment 180.00 0.00 180.00 100.0%
GF Miscellaneous Expense 249.30 3,045.00 ~2,795.70 -91.8%
GF Newsletter 7,475.11 5,970.25 1,504.86 25.2%
GF Office Supplles 0.00 260,10 -260.10 -100.0%
GF Other Expense 0.00 50.00 -50.00 -100.0%
GF Placentia Child Hist Bk Exp 7,063.00 .00 7,663.00 100.0%
GF Postage and Dellvery 320.54 382,10 -61.56 -16.1%
GF Printing Expense 0.00 699,30 -699.30 -100.0%
GF Registration/Travel 250.00 0.c0 250.00 100.0%
'GF Santa Pictures Expense " 1,000.00 0.00 1,000.00 100.0%
GF State Brd of Equaliz Tax 17.00 19.00 -2.00 -10.5%
GF Tax Assessment Filing Fee 10.00 10.00 0.00 0.0%
GF Transfar to Library GF 665.69 2,003.25 -1,337.56 -66.8%
GF Vendlng Machine Repalir 235.00 567.38 -332.38 -58.6%
GF Vending Machine Supplies 4,168.52 2,588.86 1,579.66 61.0%
Total Expense 60,816.49 63,021.97 -2,1056.48 -3.3%
Net Grdinary Income - 30,385.08 19,541.68 10,843.38 55.5%
Net Income . 30,385.06 19,541.68 10,843.38 55.5%

Page 2
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO; Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director W

SUBJECT:  Authorize Tax Deferred Services, Inc to provide 457 Plans to staff

DATE: January 17, 2005

BACKGROUND:

For many years Placentia Library District offered several 457 Plans to staff. Since ali of the staff selected
the same plan the other vendors dropped their affiliation with the District,

In December 2004 representatives from Tax Deferred Services, Inc. met with the staff Pension Committee
to inquire about interest in adding their name to the current list, The Committee agreed that this would be
a good idea since this firm is willing to make site visits to counsel staff several times a year and our
existing plan provides only telephone contact from Ohio at very limited hours.

There is no cost fo the Board.

A sample 457 Employer Agreement is Attachment A.

RECOMMENDATION:

Approve the addition of Tax Deferred Services, Inc, to Placentia Library District’s list of 457 Plan
Providers and authorize the Library Director to sign the Employer Agreement.
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TAX DEFERRED SERVICES, INC. -- 457 EMPLOYER AGREEMENT

THIS AGREEMENT entered into on the 17th day of January, 2005, Placentia Library District of Orange
County (Employer) and Tax Deferred Services, Inc. establishes the working relationship between the
above named parties alt in accordance with the instructions from the Employer and in accordance with

the terms of the TDS 457 Plan adopted by the Employer.

1.  Effective with the installation of the 457 common remitting program and the 457 Deferred
Compensation Program, Tax Deferred Services agrees to accept premium payments for Tax Deferred
Annuity contracts and eligible 457 plan contributions purchased by the Employer for the employee’s

benefit.

2,  The Tax Deferred Annuity premium payments and the 457 plan contributions remitted to Tax
Deferred Services shall be promptly transmitted to the company selected by the individual employee,

3.  Statements for Tax Deferred Annuity premium payments and the 457 plan contributions will be
provided to the employee by the Tax Deferred Annuity Company. This is exactly as the premium
statement method currently in effect,

4,  Premium payments by the Emplbyer should be transmitted directly to: Tax Deferred Services, Inc.,
5740 Windmill Way, Suite 16, Carmichael, CA 95608

5,  TaxDeferred Services shall keep all payroll and related data confidential and witl not disclose such
information to other parties other than as required to perform its duties under this agreement or as may
be required by law. Tax Deferred Services acknowledges that it may receive confidential information
from the Employer regarding the employees of the Employer and agrees not to use such information
beyond the purpose for which it was provided.

6. Tax Deferred Services agrees to maintain a Fidelity Bond for the full amount of Employer’s
contributions on behalf of its employees, and to provide the Employer a Certificate of Insurance thereof
which names the Employer as an additional insured.

7.  Tax Deferred Services, Inc. agrees it shall solicit the organization’s employees only in accordance
with all pertinent guidelines, poticies, and regulations of the Employer. Tax Deferred Services, Inc. will
follow all Employer procedures for implementing Tax Deferred Annuity programs.

8.  Theundersigned employer offering the Placentia Library District of Orange County Employee’s 457
plan has contracted with Tax Deferred Services, Inc. as its third party administrator (TPA). The TPA is
authorized by the Employer to transmit the employee’s 457 elective deferrals to the Trustee and to
authorize the Trustee to distribute assets in the event of an administrative error or excess elective
deferral as permitted by the ) agreement and/or 457 plan and trust agreement. This agreement may not
be amended or any portion modified or waived unless in writing signed by an authorized officer of both

parties.

9.  TDS shall act as the third party administrator of the TDS 457 Plan and that, as third party
administrator, TDS is responsible for all duties and obligations of the administrator under the TDS 457
Plan. TDS agrees to indemnify, defend and hold the Employer harmless from any claims, demands, losses,
cause of action, damages and/or penalties, including reasonable attorneys fees, resulting from TDS
negligence or witlful misconduct in performing, or in not performing, its duties under the Employer
Agreement, the Third Party Administrator Agreement and/or the Plan document.
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10.  TDS will provide the Employer with model amendments to the Plan as necessary to comply with
changes to IRC section 457 and the regulation under that code section,

11. This agreement may be terminated by the Employer at any time by written notification to Tax
Deferred Services.

12. This agreement may be terminated by Tax Deferred Services, Inc. by 90 days written notification to
the employer.

13. Tax Deferred Services will assist Participants regarding their rights, benefits or elections under the
403(b) annuity arrangement and/or the 457 Deferred Compensation Plan and will receive and process all

salary reduction agreements for participants.

14. Tax Deferred Services will coordinate the procedures to properly correct excess contributions, if
any, made by participants and will use all reasonable efforts to prevent excess deferrals during a tax

year,

15. This Agreement shall be governed by and construed according with the laws of the State of
California.

16. This Agreement may not be amended except by the written agreement of both parties. This
Agreement and the Plan contains the entire understanding and agreement of the parties.

IN WITNESS THEREOF

BY: Elizabeth D. Minter, Library Director BY: Title:
Placentia Library District Tax Deferred Services
Employer

5740 Windmill Way, Suite 16
411 East Chapman Ave. Carmichael, Ca 95608

Placentia, Ca. 92870-6198
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
>4
FROM: Elizabeth ID. Minter, Library Directorc‘)yrr‘

SUBJECT:  Resolution naming Library Director Elizabeth ID. Minter as Placentia Library
District’s “Designated Person” to determine the timeliness and/or sufficiency of
claims filed against the agency.

DATE: January 17, 2005

BACKGROUND:

The Special District Risk Management Authority (SDRMA) is requesting that each agency with
SDRMA’s liability insurance prepare and submit a Resolution naming a “Designated Person” to
determine the timeliness and/or sufficiency of claims filed against the District.

‘The Resolution format was provided by SDRMA.
Resolution 04-12 is Attachment A.

RECOMMENDATION:

1. Specify Library Director Elizabeth D. Minter as the “Designated Person” to determine the timeliness
and/or sufficiency of claims filed against Placentia Library District,

2. Motion to read Resolution 04-14 by title only.
Motion to Adopt Resolution 04-12.
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RESOLUTION 04-12

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO SELECT A
“DESIGNATED PERSON” TO DETERMINE THE TIMELINESS AND/OR
SUFFICIENCY OF CLAIMS FILED AGAINST THE DISTRICT/AGENCY

WHEREAS, from time to time, claims may be filed against the District by

claimants alleging losses: and

WHEREAS, sections of the California Government Code require that certain
actions, including determinations as to the timeliness of filing of claims and the
sufficiency of information contained therein, be taken in a timely fashion, and;

WHEREAS, it may not be practical for the Board of Directors of the District to

meet to take such actions;

BE IT RESOLVED, that the Board of Trustees of the Placentia Library District of
Orange County Board of Trustees names the following person, holding the following
position to determine the timeliness of filing of claims against the District, and to
determine the sufficiency of claims filed against the District.

Elizabeth D. Minter, Library Director

AYES: TRUSTEES: Shkoler, Wood, DeVecchio, Escobosa, Turner
NOES: TRUSTEES:
ABSENT: TRUSTEES:
ABSTAIN: TRUSTEES:

State of California )
)ss.

County of Orange

I, Gaeten Wood, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution was duly and
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regularly adopted by the Board of Trustees at a regular meeting hereof held on the
seventeenth day of January 17, 2005,

IN WITNESS THEREOF, I have hereunto set my hand and seal this seventeenth
day of January 2005.

(Gaeten Wood, Secretary
Board of Trustees of the Placentia Library District



Agenda Item 35

TO: Elizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Manager/Literacy Coordinator\alﬂ/
DATE: January 17, 2005

SUBJECT: Six Month Review of Grant Writing Contract.

BACKGROUND:

The current contract with Katie Machoskie and Sarah Neely of Machoskie & Associates

Inc. will terminate at the end of January 2005. Machoskie & Associates have submitted

letters of inquiry and grant applications to numerous potential grantors, and there are several solid
requests still pending. While we have yet to receive any funding from these requests, the
Placentia Library Literacy Services (PLLS) is pleased with the progress that Machoskie &
Associates, Inc. have done in creating a literacy template that has potential for future grants.

Machoskie & Associates, Inc. has a reputation for successful grant writing, particularly in Orange
and Los Angeles Counties, and we believe that additional time will allow them to be more
successful in applying for additional grants. Katie Machoskie has informed me that it would be a
pleasure for Machoskie & Associates, Inc. to continue writing grants for the Placentia Library
District. See Agenda ftem 35 attachment A for year to date grant update.

RECOMMENDATION:

The Library Board of Trustees approve a six-month extension at $1,000 per month for
Machoskie & Associates, Inc. to write grants for the Placentia Library Literacy Services and other

Library programs through July 2005.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Blizabeth D, Minter, Library Dircctor “22>

SUBJECT:  Travel Authorizations for New Member Board Training and the Annual
Workshop of the California Association of Library Trustees and

Commissioners
DATE: January 17, 2005
BACKGROUND

The California Special Districts Association (CSDA) is conducting a “New Board Member
Training” Workshop in Santa Ana on February 18, 2005. The cost is $185 plus mileage and
parking, It is recommended for Trustee Turner and she reports that she is available on that date.

“Come Blow Your Horn” is the theme for the 2005 CALTAC Workshop in Library Leadership to
be held on Saturday, March 19 at the Rosewood Community Center, Commerce. The cost is $15
per person and does not include lunch. It is recommended for all Trustees, the System Advisory
Board Representative (Camille Himes), the Friends President and Foundation President.

RECOMMENDATIONS

1. Authorize Trustee Turner to attend the “New Board Member Training” Workshop in Santa
Ana on February 18, 2005 at a cost of $185 plus mileage and parking.

2. Determine who will attend the CALTAC Workshop in Library Leadership in Commerce on
March 19, 2005 and authorize staff to submit the registrations.



—



e
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Page 1 of 2
TO: Library Board of Trustees
FROM: Wendy Goodson, Administrative Assistant ™
DATE: - January 19, 2005

SUBJECT: Reinvestment of Certificates of Deposit
BACKGROUND:

Over ten years ago, Certificates of Deposit were established for backup emergency funds to be used
primarily in the event of a payroll shortfall. The Certificates of Deposit are currently held at California
National Bank and have a maturity date of January 27. The District has seven days from that date to make
alternate decisions for the investment of these funds. The CDs currently earn interest at the rate of -

1.735% annually.

Account numbers and values of the Certificates of Deposit are as follows:

0028205565 $21,830.67
0028205573 $21,830.67
Total $43,661.34

A number of local Banks and Savings and Loans were contacted to get their current rates for 1-year CDs.
The best rate quoted was 3.05% for a 13 month CD at California National Bank.
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COMPARISON OF INTEREST RATES ON 1-YEAR CERTIFICATES OF DEPOSIT
AS OF JANUARY 12, 2005

Financial Institution Interest Rate Penalty for Early Withdrawal

Bank of the West
3021 Yorba Linda Blvd. 2.13% 3 months interest
Fullerton (714) 524-5100
California National Bank
201 E. Yorba Linda Blvd. 2.55%* Two penalty-free withdrawals,
Placentia (866) 373-7838 *3.05% for 13 mos. then prorated

Downey Savings and Loan
2481 E. Chapman 3.00% Prorated
Fullerton {714) 879-5210
Fullerton Community Bank
2400 E. Chapman 1.50% 3 months interest
Fullerton (714) 447-6260
US Bank

1643 E. Imperial Hwy 1,.73% $90.00
Brea (714) 990-2531
Union Bank

3200 E. Yorba Linda Blvd. 2,15% 3 months interest
Fullerton (714) 572-1125
Washington Mutual

3334 Yorba Linda Blvd. 2.72% 3 months interest
Fullerton (714) 993-1201
Wells Fargo

111 E. Yorba Linda Blvd. 2.23% All interest
Placentia (714) 996-5500
World Savings

2929 E. Imperial Hwy 297% 6 months interest
Brea (714) 572-1858

RECOMMENDATION:

1. Determine where to invest the Certificates of Deposit.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:
SUBJECT:

DATE:

Library Board of Trustees
Elizabeth D. Minter, Library Director #P%~—
Library Director’s Report

January 17, 2004

] participated in the following activities during the current report period:

Dec 17

Jan 3

Jan 4

Jan 6

Jan 10

Attended an awards luncheon at The Boeing Company in Anaheim with Foundation
President Jean Lasley and Laranne Millonzi to receive a $5,000 grant from the
Employees Community Fund to Placentia Library Foundation to use for Family
Literacy activities. The Library Foundation was endorsed/recommended by four
Boeing employees and received one of the larger grants awarded that day,

Printer for the Passport photos arrived and was installed. The first two pictures were
sold that day!

Hosted a meeting of the Placentia Legacy Committee (Placentia Library Foundation,
Boys & Girls Clubs, HIS House and Placentia Founders Society) to review the draft
of the planned giving brochure that it is developing. The anticipated completion date
is early spring 2005,

Met with the Board President and Trustee Wood to discuss contract adopted by the
Board at its December 20, 2004 meeting.

Attended joint meeting of the Councils for Metropolitan, South State and Santiago
Library Systems at the East Los Angeles Branch Library to discuss the future of the
Library of California, the public library systems and the regional backup reference
services. The group authorized a letter to be sent in the name of all three systems to
the State Librarian requesting the dissolution/repeal of the Library of California and a
restructuring of the public library systems to better reflect current technologies and
communications systems.

Attended meeting of the Tri City Library System (Anaheim, Yorba Linda and
Placentia) Directors to discuss policy issues. It was decided to formalize the concept
that a client may check out only one copy of any given title in the same format at the
same time. This will be reviewed at the Circulation Desk only if there is another
reason to be reviewing an individual borrowing record (fines, not having a library
card at checkout, lost item, etc.). The Directors also agreed to begin a process of
examining and recording, with staff participation, the cataloging policies of the
System,
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Attended meeting at the Santa Ana Public Library with staff and volunteers
representing public libraries interested in participating in the CALIFA-sponsored
“blogistics” program for collecting and disposing of library discards and books that
the Friends cannot sell. This project involves packing up the books, getting them to a
central location from which they are shipped to Colorado and sold on the intemet.
Other local libraries participating in this project are Buena Park, Yorba Linda,
Anaheim, Santa Ana, City of Orange, County of Orange and Mission Vigjo. Itis
anticipated that others will join later. Placentia Friends Book Sale Manager Nancy
Lone-Tollefson also attended the meeting.

The following staff meetings were held:

Jan 5

The quarterly attendance certificates were presented to eight staff members. The new
safety training program was introduced and staff was told that if they commit to the
program they could order their first shirt before completing the courses as long as the
courses were completed by September 1, 2005, The final weeks for the first round of
lunches with the Library Director were assigned. Staff discussed several public
services concerns.

Lunches with staff members:

Jan 6

Jan 12

Alexander Hernandez

Joyce Hampton

Staff/Volunteer welfare issues:

Volunteer Lyla Dell died on December 23, 2004, Six staff members attended her memorial
service on January 8. Lyla began her volunteer work here in 1998 and gave 309 hours. The
Friends presented a memorial book in her honor.

No staff welfare issues to report.
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38
TO: Efizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Managerd}-/
DATE: January 17, 2005
SUBJECT: Program Committee Report for the month of December.
DEPARTMENT NUMBER OF FROGRAMS NUMBER OF ATTENDEES
ADULT SERVICES 1 20
TYD Total 5 63
CHILDREN'’S SERVICES
Wed. PM Story Times 1 40
Thurs, AM Story Times 0 0
3-4 year-old music times 0 0
5-6 year-old music times 0 0
Lapsits 1 54
Class Visits 0 0
School Visits 0 0
After School Face Painting 0 0
After School Scary Stories 0 0
TOQTAL FOR DECEMBER 2 94
YTD TOTAL 89 3.766
LITERACY SERVICES Dec 2004-05 FY 2004-05 YTD
Total Tutors 151 237
Total Students 268 280
Total Hours 1,210 7,687

For more detailed literacy statistics, see Agenda Item 40, pages 2 of 3 and 3 of 3.
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To: Elizabeth Minter, Library Director

From: Caroline Gurkweitz, Children’s Librarian {/MOA

Date: for Board Meeting January 17, 2005

Subject: December 2004 Activities in the Children’s Department

Children’s Dept. took a Winter Break and did not schedule any activities

beyond the first week in the month,

TYPE OF PROGRAM NUMER OF TOTAL
PROGRAMS ATTENDANCE

Lapsits 2 years and under | 1 54

Story Time (a.m.)3 -6 1 40

year olds

Music Time 3 —4 year olds | 0 0

Music Time 5 — 6 year olds | 0 0

Class Visits 0 0

School Visits 0 0

Total 2 9%
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TO: Elizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Manager d/lL/
DATE: , January, 2005

SUBJECT: Placentia Library Literacy Services (PLLS) Activities Report for the month
of December.

Tutor Training. The Literacy Coordinator conducted one regular workshop and three
accelerated workshop in December and thirteen tutors were trained, six teens and seven adults,
All new tutors are presently matched or are being matched. The next tutor training is scheduled

for January 16, 2005.

Families for Literacy (FFL) Program Status. There was no FFL programming in November.

Placentia Rotary Reading Enrichment Program (PRREP). Recruitment for PRREP
continued in December. We presently have more than 70 PRREP volunteers from both El
Dorado High School and Valencia High School who are trained and matched or pending match.

Reach Out and Read On Hold, PLLS’s partnership St. Judes Medical Center and the Reach
Out and Read Program, a pediatric-based literacy program, remains on hold. Our long time
volunteer for this outreach, Diane Martlaro, had to stop earlier this year, and our other volunteer,
Pettey Peterson, has also had to stop. We want to thank both of these volunteers for there many
volunteer hours. We will continue to try to recruit volunteers to continue this partnership.

this year in late September. We now have ELLI active this school year at three elementary
schools: Melrose, Ruby Drive, and Tynes. We are staffing all sites with Federal Work Study
staff and volunteers, and we have a total of fifteen ELLI staff assigned to the schools.

Grant Update. Our grant writers, Machoskie & Associates submitted several letters of inquiry
to possible grantors in December,

Classes now going at Women’s Transitional Living Center (WTLC) and Vita-Herb,
Classes started at WTLC on December 14, and at Vita-Herb in Placentia on January 5. Grace
Lopez, a new intern from the University of Phoenix, will teach the first eight sessions at WILC.
She will teach two one-hour classes from 6-8 PM. We have ten students at WTLC and fourteen

at Vita-Herb, for a total of twenty-four students,

Literacy statistics. See Agenda Ttem 40, Pages 2 of 3, and 3 of 3.
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Placenta Library Literacy Services
Report of Growth and Progress

DEC 03-04 DEC 04-08 YTD 03-04 YTD 04-05

Tutors
Adult 82 75 143 134
Teen 69 76 79 103
Hours Instruction 2,227 1,210 10,940 7.687
Other Volunteer Hours 48 120 442 600
Total Hours 2,275 1,330 11,388 8,287
Training Workshops
Workshops Held 2 4 11 18
10 13 09 139
Students
with Adult Tutors 103 122 176 128
With Teen Tutors 09 122 101 128
in Groups 0 24 0 24
Total Active Studenis 201 268 268 320
Families for Literacy

Family Students 49 6 73 6
Family Tutors 15 6 26 6
Hours of Instruction 201 80 734 320

ELL! Program
K-6th Grade Students 176 45 176 45
Tutors for K-6th Grade 9 15 12 15
Hours of Instruction 288 148 864 1,706
Total Tutors 151 151 222 237
Total Students 20 268 268 280
Total Instruction Hours 2,227 1,210 10,046 7,687
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Change In Total Students

Tota}
Sfudent
Number

Year

Increase in Instruction Hours

Total Hours 6,000
4,000
20001

Year







TO:

FROM.:

DATE:

Agenda Item 41

Elizabeth Minter, Library Director
Mary Strazdas, Librarian 5\5\69

January 5, 2005

SUBJECT:  Reference and Adult Services report for December, 2004

We held one adult program in December: “Viola Performance” with Christina Placilla on
December 21 in the Meeting Room from 6:30-8:30 p.m.

There was one Program Committee meeting during the month.

Christmas sleighs were filled with a seasonal bibliography and seasonal books.

“Holiday Choices” was a selection of books and videos in the Librarian’s Choice Trough.
Another display included books by the authors for the 2005 Author’s Luncheon (Thom Racina)
and the Friends’ Meeting (Denise Hamilton.)
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TO: Elizabeth Minter, Library Director
4

FROM: Gary Bell, Librarrianc%?(b

DATE: January 10, 2005

SUBJECT:  History Room report for December

e Attended Chamber of Commerce luncheon and shared information about the History Room,
focusing on requests for materials pertinent to local history.

s Added a history of Fullerton to the local history collection-signed copy by Cathy Thomas,
Fullerton Public Library.

¢ Continued updating the Local History Resource Directory, adding new organizations, websites,
phone numbers, etc.

o Discussed the history of African Americans in Placentia with Charles Ray, longtime Placentia
resident and requested memories from him pertaining to this neglected aspect of local history.

¢ Attended coordinating council meeting at Chapman University,
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43
To: Elizabeth Minter, Library Director
From: Jim Roberts, Public Services Mamtgers.uﬂ
Date: January 17, 2005

SUBJECT: Placentia Library Web Site Development Report for the month of December.

In December, the Placentia Library District had 35,076 “hits” on the Web Site, an average of
1,132 a day. The following are our year to date statistics of the most hits:

Pages Visited July 04] Aug04| Sep04] Oct04f Nov04| Dec04
Borrowers 215 248 258 266 212 189
Friends 147 129 133 91 96 128
District 156 214 162 161 127 220
Kids 230 220 657 319 292 190
Foundation 118 170 123 111 95 81
History Room 192 232 215 202 201 183
Literacy/CLC Logo 180 182 192 139 161 178
Passports 484 350 559 272 249 612
Poet Laureate 498 456 528 626 700 520
Total Views Most 2,220 2,201 2,827 2,193 2,133 2,301
Hits

Total Most Hits YTD 13,875







TO:
FROM:
DATE:

SUBJECT:

Agenda Item 44

Elizabeth Minter, Library Director

Julie Shook, Technical Services Manager .7

/
January 17, 2005

Technology Report for December 2004

The Public Services Manager’s computer was replaced.

One of the public catalog computers is not launching the catalog properly at start-up, and is
currently out of service.
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TO: Elizabeth Minter, Library Director
FROM: Laranne Millonzi, Development Director and Volunteer Coordinatq{ﬁ/
DATE: January 17, 2005

SUBJECT:  Publicity materials produced for December 2004

Information on the Placentia Library cable channel #24, updated December 2004:
Note: Animation added to slides

1. Welcome to Placentia Library, address, website & telephone number
2. Library Board of Trustees

3. Board of Trustees Meeting Schedule

4. Library Hours

5. Holiday Closures

6. Holiday Hours

7. Library Departments

8. Friends of Placentia Library Used Bookstore
9. Bookstore Volunteers Needed

10. Special Back Room Book Sale Every 2™ Sunday, Hours and Dates
11. Friends Membership Drive Continues

12. Library Hours

13. Holiday Closures

14, Holiday Hours

15. Drop-in Homework Help

16. Viola Performance by Christina Placilla

17. Literacy Services Logo

18. Literacy Program Tutors Needed

19. Library Hours

20, Eastern Baltic Program

21, Holiday Closures

22. Holiday Hours

23. Telephone Renewal Instructions

24. Wi Fi Here Now

25, Apply for your passport at Placentia Library
26. Passport Hours

217. Placentia Historical Afghan Sale

28. Library Hours

29. Holiday Closures

30. Holiday Hours

31. Placentia’s Newest Local History For Children & Adults
32. Lapsit Storyhours

33. Story Times, ages 3-6

34, Music Times, ages 3-4

35, Music Times, ages 5-6

36. Story Time at Home, Tumblebook Library
37 Library Hours

38. Holiday Closures

39.  Holiday Hours ‘

40. www.placentialibrary.org, 24/7 Reference, the Library Catalog
41. www.placentialibrary.org, Online Resources
42, Placentia History Room Hours

43, Placentia History Room Displays



44, Placentia History Room Collections

45. Placentia History Room Archival Resources
46. Holiday Closures

47. Holiday Hours

General Newspaper articles published:

Fund-raiser on the move for HIS House (2}
Spanish literacy class meets weekly
City offices will observe holidays (2)

Rail crossing work
Brady chosen to be Placentia mayor
Bids in on train plan in Placentia

NSO YA LD -

Library Newspaper articles published:

Placentia Library seeking volunteers (2)
Classical violin (3)

Library offers help with homework (4)
Library Foundation thanks its donors

Ll e

Flyers and Notices:

Donor reception invitations

Second Sunday book sale flyer
Upcoming Events bulletin board
Christina Placilla Flyer

Holiday Hours Signs

R R

Emerald Isle: First move-ins at gated senior enclave

Chamber of Commerce Business of the Month

Foundation annual giving campaign solicitations
Foundation thank you cards, new hours & save the date inserts, and ID cards are sent out

Friends membership solicitation letters, with email address request cards
Friends membership thank you letters are sent out with membership cards

Agenda Item 45
Page 2 of 12
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Welcome to Placentia Library District Placentia Library Placentia Library
. WA 0 Board of Trustees Board of Trustees
Upcoming Meeting Schedule:
Al Shkoler, President
Margaret “Peggy” Dinsmore Monday, Dec 2¢ at 6:30 P.M.
e B Betty Escobosa Monday, Jan 24 at 6:30 P.M.
conis, G 31870 6193 , Gacten Wood Monday, Feb 21 at 6:30 PM.
¥ ¥ ickard DeVecchin, Ed.D.
N45121566 Ext. 240 Rickard DeVecchio Monday, Mar 21 at 6:30 P.M.
vwwplacentialibrary.org
Placentia Library Hours LIBRARY CLOSED FOR 8 oo s,
Sunday 1:00 - 5:00 P.M.
Monday 9:00 A, - 9:00 P.M. CH.RIsTth PLRCENTIA LIBRRRY
Tuesday 2:00 AM. - 5:00 PM. ShTURDAY G SUNDRY, DEC. 25 G DEC, 26 HOLDRY HOURS:
Wednesday 9:00 AM. - ::00 P.M. &
Thursday 9:00 AM. - 6:00 F.M. 3 NEW VEAR'S DECEMBER 27 - DECEMIER 30
Friday CLOSED SNTURDP\Y G SUHDAV, JAN. 16 JAN 2 9:00 AM. TO 5:00 pM,
Saturday 9:00 AM, - 500 P.M.
Placentia Library JSED BOOKSTORE
528-1906

Renewals Ext.Fé
Adult Services Ext.7 209
Children Services Extf212

Literacy Extf 213 [ Suffed entirely by Vebmicers

Bookstore Volunteers Needed!

Sundzys 3:00 - 5:00 PM.
Mondays §:00-3.00P.AL
Passport Information Extf 265 M Tocated 5 the Litwary lobby Tuesdays 4:00—6:00 PAM
Szlurdays 11:00 AM. - 1:00P.M

Volunteer Information Ext. #2010 417 B i RGA M%] Substinues needed for addifional bours

www.placentialibrary.org
FPlease call Laranne et 323-1923, Ext. 201 for infc
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GPECIAL BACKROOM SALg

BAGYSE AURASY BREINY

December

Placentia Library Hours

Whea: Secord Sunday of each mocth Sunday 1:00 - 5:00 P.M.
100 - 400 PM. £ H i - .G
Upeorming Sales: Dec 12, Jaa 3, Feb 13, Mar 13 Friends glemibersl:ip Drive Monday 9:00 A.M. - 9:00 P.M.

ontinues! 00 AM. - 9:00 P.M.

Where: BACKROGM where meag:h Tuesday 9:00 AM. - S:I00P.M
‘ ans - ENTER throy, ivery 8 - O

g s - ndividual - $5 Famliy - $10 Wednesday 900 AM. - S:00F.M.

. ' ‘Thursday 9:00 AM. - 6:00 P.M.

Waat: Exenyiblog la siodk L% Sustalning - $23 Life - $50 erd CLosED

e Em]:fm'iﬂmatie g Wm\ﬁﬁumr?ﬁm For more information, please stop by the Library or nw s
while ing quali; mizterials at r A - ! s
fow cost b call Laranne at $28-1925, Ext 201 Saturday 9:00 AM. - 5:00P.M.

LIBRARY CLOSED FOR 844

CHRISTMAS
SKTURDRY G SUNDRY, DEC. 25 & DEC, 26

G
% NEW YEMR'S
SKTURDRY & SUNDRY, JAH. 16 JNI Q

1S ole,

PLRCOENTIN LIBRARY
HOLIDhY HOURS:

DECEMBER 27 ~ DECEMDBER IO
9:00 AN, TO 5:00 P,

Drop-In Homework Help
@ Placentia Library!

PALB.8.
FPlacentia Achleves School Success

[} ¥or stadents bn the 17t tirough Iath grady,

[} « phits to gat prosnil antktends with hommrork,

3 Monday & TumddaysErot $10 to 7ies P,

[ signln rhest dn the Bericy urn,

01 etudents must bring bomewerk, nckiding textbosks,
OI Lnked to ae rtadend sxch ewning.

Far marsintoermativn, planss esatact
Toby a4 7465100443 1 213 or Jhok v axto 214,

Viola Performance
by
Christina Placilla
Chyistina Placillawill present & programof classical viola
wse. She will be playlng Bach's Solo Suites 2, 3, and 4. Ms.
Placilia has a doctorate on the violt and leaghes the instrument
Tossday, December 21, from 6130 - 8:5¢ P.JH,

Placensia Litvary mesling room
& wili have rafreshments!

a4 Lheracy Comnfinator Iim Roberts
iCyoa of sameone yoa bnow
nesds beip i reading ce speaking English.

® 524- 8408 Ext.213

Placentia Library Literacy Services
« Yolunteer tutors neededl
* Attend one 3 hour training workshop

+ Tralning workshops are held at the Library on
the first Sundzy of the month 1:30 —4:30 P.AL

* The next scheduled workshops aze:
Jan 9t & Feb 13 & Mar 13

For more Inforoaitio end 1o sfge up catl S24-8403, Ece 213
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Placentia Library Hours

&z Monday, February 7 at T:00 P.M. o
@,Placemtn Library Meeilng Room é

TS pasterm Baltle

LIBRRRY CLOSED FOR  ad

Sunday 1:00 - 5:00 PM. . CHRISTM
Monday 9:00 AM. - 9:00 PM. G | [PTOgTa RISTMAS
Tuesday 6:00 AM. - 9:00 PM. el B — . SATURDRY G SUNDRY, DEC. 25 & DEC, 26
Wednesday 900 AM. - 9:00 P.M. ; % &
Lager Grindon will shose the slides B2 took o Bis Wip to
A DM, - G i N Tgs in the eark £ . Hels
Thlursday 900 AM, - 00 P M. m:u&a;ﬁgkhmw&: ysw::amo}of:“‘msm % NEW VGP\R’S‘
Friday CLOSED bis e e ] SATURDRY & SUNDRY, JAN. 1 G JA ©
Saturday 9:00 AM. - 5:00 P.M. el e ek aout Eeonl, Latia, Libianis,
. Rentw your baoky
o ” *Please enter your b7 phant
Bhrary card cumber, wsing Telechre
folknved by
PENCENTIA LIBRARY 714-765-1775
HGL \H kit 4 g T g waek
% Renew backs
Find 4wl which eitles prakang
DECEMBER 97 ~ BECEMBER 30 e
(I Fid et whieh fara ysa

9:00 AM. TO 5:00 PM,

Baveon bl

) Find sut whih tiles prubave
enardze

[0 Fand et if yon have oy Fnce

QV“GEHTIA h'BR#ln’

Passport f\pp!icaf.iml
Acceptance Adency

Paeepors Suniass Mvlatt 66 e Ry

Passport hours af the Library are:
Sunday EO0- 430 P.M
Monday 00 AM -830PM
Tuesday S00 AML - 8:30PM
Wednesday 500 AN - 8:30PM.
Thursday  9:00AM. -530PM.
Friday CLOSED

Saturday 900 AM. - 4:30PM.

Ficeeris Loy b33 officinl U8 Depectmest of Sute
Puaspor Acergiance Apecy.

For Puaspert leformacion.
ISI1E Erl 245 or vhid s Libewy Wetads wwm ploostiatbrey o)

Placentia Historlcal Afghans

Green X Cranberry X Blue
Oa Sale New a1 the Cireatation Iesk - 35500 plos tax

Proceeds sugport the Placeasis Iffstory Rover
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Placentia Library Hours
Sunday 1:00 - 500 P.M.
Monday 9:00 AM. - SO0 P.M.
Tuesday 9:00 AM., - 9:00 P.M,
Wednesday S:00 AM, - 00PN,
Thursday 9:00 A.M. - 6:00 P.M.
Friday CLOSED
Saturday 9:00 AM. - 5:00P.M,

LIBRARY CLOSED FOR

CHRISTMAS
SKTURDRY G SUNDAY, DEC. 25 6 DEC. 26

& 6
% NEW YEhR'S
SKTURDAY & SUNDWY, JhH. 1 & JhH 2

PIAY N

PLACENTIN UBRARY
LIDR :

DECEMIER 27 ~ DECOMBER 30
9:00 Al TO 5:00 P.M.

Placentia’s Newest Local History
For Children & Adulls

Available At The

$12.93 (Including tax)

Great Gift Idea
Fer Yourg & 014

Library Circulatlon Desk

Lapsit Story Times

Prerexted by L Baosler

Agesuewborn 1o 2 years

TFhursday Mornings
10:00 - 10:20 A.M.

1o the
Childrens Aren

Spansered by the
Gordon & Dixde Skaw Endowment

Nopre-seglerarion regwired - xs charge

| Story Times
f For Children |
e ‘ Ages3-6
Thursday Mornings
10:30 - 11:00 A.M.

whaf

Presented by Lin Becder
Noprevepiercton regeined ~ne chergt

ii Masic Times [
i For Children
A -

(I

Tuesday Evenings
6:00 - 6:30 P.M.

Featuring Lin Baesler %

No pre-registration requlred —no charge

Tuesday Evenings

6:30 - 7:00 P.M.
% Featuring Lin Baesler

No pre-registration reqidred - me charge

Story Time at Home
Use the Tumblebook Library
Click on: Just for Kids
Ciick on the Tumblebooks fcon

An coline collection of antmated, tafidng picture books
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Placentia Library Hours
Sunday 1:00 - 5:00 P.M.
Monday 9,00 AM, - 9:00 P.M.
Tuesday 9:00 AM, - 900 P.M.
Wednesday 9:00 AM. - 9:00 P.M.
Thursday 9:00 AM. - 6:00 P.M.
Friday CLOSED
Saturday 9:00 AM, - 5:00 P.M,

LIBRRRY CLOSED FOR 43

CHRISTMAS
SKTURDRY & SUNDAY, DEC. 25 & DEC. 26

&
%* NEW YEM'S
SRTURDRY & SUNDAY, JAN. 16 JAN 2

PLRCENTIR LIBRARY
HQLUDAY HOURS:

DECEMBER 27 - DECEMBER 30
G:00 A, TO 5:00 P

www_placentialibra

I S P \'\\\-‘v‘ﬂ-fk"-]l.')‘jit"

P

2417 Refergn

O

s &

There are times yoa teed help, bul can™t make it 1o the library.
Live, rezl4ime help from & Rtaarian 1s available, 24 houss a day.
{r0 dibrory cord ksher needed}

The Library Cata

¥ou can ook up whal books are available at i Placentia
Litwary, a8 welt as Yorba Linds Libracy, a0 alt ofthe Antheim
Library branches. fro fibrary card ruomber needed)

AdidHioeally, you caa resenve books, check o your litrary
actoant, and renew yoor books. (libvary card kieiber needed)

Www_placentialibrarz‘ org

AP R

Online Reseurces
(T aivesy, pou st fuave yosr Ibrusy cond sessber aveilabic)

< LearnATest

-+ Newspapers

<+ Facts On Flle

+ Noveldst

+ General Reference Center/Magzadne [ndex
+ Business & Company Resour¢e Center

+ Mealth & Wellness Resource Center

Placentia History Room

4 Staffed and Managed
by Volunteers

Hours

M Monday & Tuesday &
Wednesday

1:00-3:00 P.AL

Ocher drurs By apecial crargemmt

Placentia History Room

Displays carrently featwlsg

D Local school
annuals

{0 Traveling historlcal
photographs of focal

schools

3 Books by local

authors

Placentia History Room
Historical Collections Include

[ Bancrem's historica) ] Lecal citrus Iabel

Placentia History Room
Arehiva) Resomrces Inclode

@0 wotarmsdVeestCob 0] viegn Compesur
e arabita patigraph erlicetha

series colection
B3 Local ors! kistories £ Spanlsh mede
3 Catiferviz btorical canoentif] —
Tiction passibly from tbe
m 1769 Portela
Complele cellection Expedition
of Wemen’s Round [ Adobe brick &
tatle Serapbooks e
" Omiiveras sdobe
balltin 1832

I} Axsrted Samaciians
Kraemer mags nd papers

[T Artickes ou laterzstieral
1tadent vt ie Facezan,
Traly

D went Feceattn Lisse
Letgue

M tatercativza) Koz
Pty and pesa gttt
{15390

{0 Pucestis Conrler negating
eeBecton

0 Hasesk phstepnph
coBeethia

M Newpaper eBppings,
eetheres, aewaletiers,

Eape floeal butarie
Bierut
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2
LIBRARY CLOSED FOR 43 w%ﬂ ”
CHRISTMAS
Tih LIBRARY
SNTURDAY & SUNDRY, DEC. 25 & DEC, 26 o OUte
&
% NEw VE}hR’S‘ bECEMIER 27 - DECEMIER JO
SATURDAY G SUNDAY, JAN. 16 JAN 2 §:00 AM. TO S:00 b1,
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Fund-raiser on the
move for HIS House

Y can walk, run or ride a
oike to raise money for the
Homeless Intervention. Shel-
terr from 8 to 1l-am. Jan. 15 at
Tyi-City = Park, 2301 N,
Kraemer Blvd.

Participants. in the Punch
Out Homelessness Walk-athon -
are asked to gather pledges of
at least $20 for the number of
Joops they make around the
lake, T
"Registrations forms are due
by Jan. 12. Sign-up and pledge
shéets are available at the Pla-
centia Library, 411 E. Chap--
man Ave,, or HIS House, 907
N. Bradford -Ave.

J

PLACENTIA

va Braun, a self-described
“farm girl from Ilinois,” has
the distinction of bécoming
the first occupant of the new

Emerald Isle Apartment Homes

on the Greens, a gated commu-
nity for adults 55 or older that
overlooks the lush Alta Vista
Country Club in Placentia.

-An active senior whose inter-
ests include gardening, oil paint-
ing and volunteer work, Braun
previously resided in a sister
property, Brooklake Apartments
in La Habra; to which she moved
from her family home of nearly
50 years. While enjoying the con-
venience of apartment living, she
found the focus on “bb or better”
and the attendant activities of-
fered at Emerald Isle tremen-
dously appealing. '
~ “This is a wonderful place,”
Braun said. “Every time I visit the
ch*hhouse, [ can’t get over how
l iful it is. I'm looking for-
Wae. o 10 participating in all the ac-
tivities and doing whatever I can
to assist other residents with get-
ting settled.” _

Braun, who had a career as a
cosmetologist, has been widowed
for 17 years. Not one to “let the
orass erow.” she has been a peer

Emerald Isle: First move-ins at gated senior en
\} | _ , | |

pacific clippings

pmb 1 1789
santa ana, calif. 92711
Placentia News
Weeky DEG 0% 2004

I

Spanish fiteracy
| class gLneets weekly
| Pia',(’:gntia Head Start and
Himan Services staff mem-
hers are offering a series of
free, twice-weekly literacy
classes for Spanish-speaking
. adults who are unable to read
" and write in their language.
Classes continue at 6 p.m.
Mondays and Wednesdays un-
til Dec. 8. Walk-ing will be ac-
cepted throughout the session.
at the Human Services office,
900 8. Melrose St.
Registration or informa-
_tion: Human Services, (714)
-+ 986-2333.

e Eay

L S AT St

Thie first resident of the com

counseior, taken classes to learn

_painting and computers and is

starting the third book of her
and her family’s life story.

"A -member of SeniorNet, a
nonprofit organization of com-
puter-using adults 50 and older,
‘Iva will coach and help neighbors
with their computer needs,
among other undertakings.

mainity,

| holidays, City. Hall, 401 E."
| Chapman Ave., will be closed

ccony,-where she tends 14 of her

i ;
! Agen&a Ttem 45

pacific clippings  Page9ofi2
pmb 117829
santa ana, calif. 92711

Placentia News

Weeky DEC 3 0 2004

BRIEFLY :
..J)’ _— ) ! ugm n w
3) . ) - pacific clippings
City officeswill =~ pmwb 1 1p l?, 3g!
observe holidays santa ana, calif, 9271
Because of this month’s Placentia News

Weeky DEC 8 0 2004

{ Fridayand reopén Mon-
day.The Placentia Library at - .
411, E. Chapiman Ave. will be Mg?,g?xo‘?kfﬁh?\ o
closed Saturday and Sun-  j, the ﬁrst‘zhr elp for studen
dayand reopen Monday. - ough 12th grad

from 4 t0 6 pam. at the P, |

0l 1, lacent]

%&ﬂlzzanéaﬂﬂl(’?ﬁ) Chapman Av
s 524-84

. 25or2ls %% B

" Information: Library, (714)
528-1906; City Hall, .(714) -
993-8117. o '

i

her comfortable onesbhedroom
residence, - complete with bal-

favorite plants -— everything
from calla lilies (they should
bloom in January) to orchids —
that she brought from her previ-
ous residence.

“We are happy to welcome Iva



I

President Jerry Shepherd with Placentia Library Director Elizabeth
Minter.

Placentia Library District
A Full-Service Leader in Library Services.

The Placentia Library District is a leader in providing
comprehensive and innovative library services to the

community.

QOur reference staff can give you the answer to al-
most any guestion you have, and if we can't find the
answer, we'll refer you to someone who can.

Earlier this year, we became the first library in Or-
ange County to offer free wireless computing. If you
have a WiFi compliant device installed in a laptop or
a laptop with buiit-in WiFi capability, simply launch
your Web browser, and the Library provides free ac-
cess in all public areas.

Our Children's Department programming for kids
includes lapsits for children two and under; and story
times and music times for ages 3-6. The Children's
Department also has a Summer Reading Program
from June to August each summer for children of all
ages and Camp Library each November for children

4-12 years old.

The Piacentia Library District has the only full-
service literacy program in North Orange County.
The Placentia Library Literacy Services provides
free basic literacy and English instruction to adults
and children pre-school through eighth grade. Pla-
centia Literacy also provides assistance in class-
rooms at three local elementary schools through the
English Language and Literacy Intensive (ELLI} Pro-
gram. The Literacy Department gives local high
school students the opportunity to earn community
service credit by tutoring grade schooi students at
the Library. Adults of all ages can also volunteer as
a literacy tutor at Placentia Literacy and make a dif-
ference in someone's life.

So if you need help or if you want to give help, come
to the Placentia Library District--your one stop for
library service.

santa ana, calif.

pacific clippings
p mb 11789
92711

Thas Register ,
Daly ~ REC = 6 2004

’
PL&CENTIA" ‘
i trossing work: The
City Council on Tuesday will .
consider hiring Hillcrest Con-
tracting Inc. to make safety
improvements at eight rail-
-road crossings at the border
.of Placentia and Anaheim.

The company came in with ",
the fowest bid - $1.6 million,
~ The meeting begins at

~ 7:30 p.m. in council cham-

- bers, 401 £, Chapman Ave. .
information: (714) 993-8117,
Fax ltems to Cify Editor
Donna Johnson at {(714)
704-3714 or e-mail to
djohnson®ocregister.com

Thuda)r night Music Time with Lin Baesler at the Placentia Libr.
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Library offers help
with homework

Hé?h{a‘{;fork help for stu-
dents is available from 4 to 6
p.m. Mondays and Tuesdays
at the Placentia Library, 411 E.
Chapman Ave.

The program is ave’ “le
free for students in thl  t
through 12th grades. 7

Information: Jim Roberts
or Toby Silberfarb: (714)
£24-8408, Ext. 216 or 213.
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brady chosen to be Placent

- The candidate had avoided a narrow loss Pponent, resident Joe Aguirre.

Ia mayoi

The c¢ity has earmarked

sider a $1.6 million contract
contract would proceed in

funds would come from. The
phases as money is found.

measures at rail crossings.
tain where the balance of the

will. This isn’t the end of  $480,000, but is not yet cer-

“T urge all citizens to stay for construction of new safety
v

Brady also praised Rice, the
city’s former police chief and
. the election’s No. I vote-getter.

involved and follow the is-
sues,” Aguirre said. “I cer-

.meeting.

it.”

agency

OnTrac,
charged with leading the rail

After his selection, Brady
project.

sald the city’s downtown rede-
ability to improve operations' - taint
the

velopment plans hinge on its

at .

He was backed by Chris
Lowe and Norm Eckenrode,
and opposed by re-elected

to lose his City Counecilvoman Connié Under-

" seat

serves.

-person majority on the City Council.

By AFSHA BAWANY
THE ORANGE COUNTY REGISTER

' to a challeniger Nov. 2'to preserve a
Ay

"

4T we dom’t maﬁage On-
Trac better, the city won’t give

on Election’ hill and council newcomer us the

PLACENTIA «Scott Brady, who

looked likely
Council

Rice and Underhill had ex-

- pressed concerns. before the

" “Russ Rice gives a new set

of eyes,” Brady said.

Brady had -indicated the

the ‘City project was too important to

proving the contract without

meeting about the risk in ap-
, Where he championed having all the money.

delay.

Brady’s role as mayor re-
turns him to the board of On~

" ing fortunes, and credited Trac
Also  Tuesday,

reforms on an earlier temure.
Council was scheduled to con-

graces to start redevel-

opment,” he said.
Brady marveled at his shift-

paign. He invited Aguirre to

Jeet, as did Brady’s closest.op-.._.address supporters during the

Aguirre for a strong cam-

paration pro-

Rice and Underhill ranhona -

_-On Tuesday, ‘he was se- . platform ecritical of the city’s

lected for "the post by the

management of its $543 mil-

- lon railroad-se

"Russ Rice.

Night, will instead lead the
three-person City Council ma-
‘jority his rebound victory pre-

-community as its mayor.

|
|
i
]

pacific clippings
pmhb 117829
‘santa ana, calif. 92711
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'TRANspb_nTAT:oN

Bids in on train |
plan in Placentia

fbﬁwHilicx'est _Contracting of
Corona has bid $1.6 million to
Inake safety improvements at
eight railroad crossings at the
border of Placentia and Ana-
heim,

The Placentia City Council
on Tuesday will consider hir-
ing the company, one of two
bidders for the contract.

City officials have allocated
$480,0(_)0 for the construction, |
Staff members are research- (
ing which sources to tap for
the remaihing money, Finance
_Director Steve Brisco said,
The effort is aimed at cre-
ating a federally sanctioned
“quiet zone” so trains won't
blast whistles as they cruise
" through the town.

Aed

-y
-t

HauL

’!%]é

- "i
o
"jjes ‘eue ejues

#0027 8
LLLZ6

Dozens of freight trains use
the rails daily. _

: ~ Afsha'Bawany
(714) 704-3796
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6 8L 11
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pacific clippings
pmb 117809
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Placery .
W ECS 8 2004
Placentia Library
’ﬁi he library, 411 B, Chapman
. Ave, Is seeking volunteers to
h.eI;.) with book sales and as-
ms_tlpg customers, as well- g5
- Pricing and sorting donations,
with sale proceeds benefiting
library programs- ang ser-
Vices. Mateh youpr skills and

availability to library’s needs. -

Call Laranne, (714). p2g. '
Ext. 201, - 28 Loz,

pacific clippinagsg
b 117
sannt1a ana, calif. 92711
Placentia News
Weekly '1““&"
oo >

*Fund-raiser on 'thhe
- move for HIS House

b ou can walk, run or ride a
bikeé to raise money for .the
| Homeless Intervention Shel
ter from 8 to 11 a.m. Jan. 15 at
Tri-City Park, 2301" N.
Kraemer Blvd,
" Participants in. 'the“Pun"ch‘T"‘

Out Homelessness Walk-athon

are asked to gather pledges of

at least $20 for the number of
- loops they make around the

lake,’ . )
Registrations forms are due
by Jan. 12. Sign-up and pledge
sheets are available at the Pla-
centia Library, 411 E. Chap-
man Ave,, or HIS House, 907
N. Bradford Ave, v

Information: Jean Turner,
(714) 579-3324 or jatrlt@word-
net.att.net,



pacific clippings
pmb 117829
santa ana, calif. 92711

Placentia News

Weeky DEC 2 3 2004

City offices will
observe holidays

X ecause of this month's’
holidays, City Hall, 401 E.
Chapman Ave., will be closed
Friday thr ough Jan 2 and reo-
pen Jan, 3.

. The Placentia lerary at
411, E. Chapman Ave, will be
‘closed Saturday and Sunday
and will re- open Monday. It
will close again Jan. 1to 2 and
reopen Jan. 3. :

Information: Library; (714) :
528-1906; City Hall, - (714)

993-8117.

pacific clippings
pmb 117889
santa ana, calif. 92711

Placentia News

Weeky DEC 1 6 2004

- Library offers help
}gnth homework

Y Homework: help for stu-
dents is available from 4 to 6

‘p.m. Mondays and Tuesdays

at the Placentia Library, 411 E
Chapman Ave,

The program is avall_able
free for students in.the first
thréugh 12th grades.

Information: Toby Silber-.
farb: (714) 524-8408, Ext. 213,

pacific clippings
post office box 11789
santa ana, calif. 92711

Orange City News
Weeky DEC 16 ?004

> Classical Violin: 6:30-8:30

p.m.,, Tuesday, Placentia Li- .

brary Meeting Room, 411 E,

NChapman Ave. Christina Pla-
cilla, holder of a doctorate in
“violin and a teacher of the in-
strument, will perform Bach's
Solo Suites 2, 3 and 4. Call
(714) 528-1906.

pacific clippings
pmb 11788
santa ana, calif. 92711

Placentla News

Weeky DEG - 9 2004

Library offers héip
_with homework

omework help for stu-
dents is gvailable from 4 to 6

A1

- pai. Mondays and Tuesdays

at the Placentia lelary, 411 E.

Chapman Ave.
The program is -available

free for students in the first

through 12th grades.
Informatlon Jim Roberts
.Toby Silberfarb: (714)

524—8408 Ext. 215 or 213

pacific clippings
|e:an“:a ia:rla, calif. 92711

1789

Placentia News

WeekY pEG . g 2004

Placentla Library

TEe library, 411 E. Chapman
Awve,, is seeking volunteers to
help with book sales and as-
sisting customers, as well as
pricing and sorting donations,
with sale proceeds benefiting
library programs and ser-
vices. Match your skills and
availability to library’s needs.
Call Laranne, (714) 528-1925,
Ext. 201

pacific clippings
pmb 11788
santa ana, calif. 92711

Piacentia News
Weeky DEG 1 g 2004

» Classical Violin: §:30-8:30 -

p.am, Tuesday, Placentia Li-
brary’s Meeting Room, 411 E.
‘Chapman Ave, Musician and

teacher Christina Placllla wxll:

perform Bach's Solo Suites 2,

3 and 4. Free. Call (7_14)'

528 1906
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pacific clippings
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Placentia News
Weeky DEC 0 2 2004

L:brary Foundatlon
fphﬂks its donors

he Placentia Library-

Foundation’s 2004 Donor Re-

" _ception will be held from 6 to'8 -

p.m. Friday at the Emerald
Isle Senior Apartments, 661 N,
Rose Drive,

The party will recognize
people who donated funds to
the library this year.

Informatlon (714) 528-1908.

pacific clippingi
ttice box 11
ggztta oana‘:Bcalif 92711

toal G 1 g 2

» Classical Violin: 6:30-8:30.
pam. Tuesday, Placentia Li-
brary's Meeting. Room, 411 E.
“Chapman Ave, Musician ard
‘teacher Christina Placilla will

perform Bach’s Solo Suites 2,
3 and 4, Free. Call (714)
528-1908.

i

£
i
§
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SAFETY COMMITTEE MEETING
DECEMBER 18, 2004
MINUTES

I Call to Order: 10:40 A.M.

Members Attending: Esther Guzman
Katie Matas

Wendy Goodson

Members Absent: Caroline Gutkweitz

ITL. Old Business

1. The fire extinguishers were checked by Katie Matas on December 14, 2004.
2. A list of emergency phone numbers of regular volunteers is being compiled for the staft.

3. The light in the loading dock area was repaired.

4. The Administration and the Safety Committee completed a proposal for a safety incentive
program for the staff. The program involves staff completion of on-line safety classes. The
proposal will be presented to the Library Board at the December 20, 2004 meeting.

I'A New Business
None.

The next meeting will be January 19, 2005 at 2:00 P.M.

Respectfully submitted,

Katie Matas






Placentia Library Foundation
Adopt a Book Expenditures

1994 -

1995 2,514.43

1996 12,735.00

1997 23,672.00

1998 25,000.00 estimate

1999 30,027.33

2000 21,778.10

2001 15,843.03

2002 20,202.52

2003 22,684.91

2004 18,311,37

Cumulative Total 192,768.69

Placentia Library Foundation

Book Endowment Fund

December 31, 2004

2004 2003

BEF Savings 4,065.70 4,129.01
AIG Securities 5,541.82 4,826.27
SIT Investments - 5,599.79
Vanguard Asset 50,859.81 42,805.28
Vanguard Wellington 39,163.46 31,909.32
Balance 12/31/04 99,630,79 89,269.67
Placentia Library Foundation

Named Endowments

December 31, 2004

Shaw Endowment 14,585.57 13,313.88
Total Endowment 114,216.36 102,583.55




Placentia Library Foundation
Gifts 2004

2004 2003 2002 2001 2000
Author's Luncheon Proceeds 6,136.76 7,344.68
Library Donation Box 77730 583.85
AAB Donations 12,016.70 9,643.26
BEF Donations (Exel. AL) 2,971.78 1,952.74
GF Childrens 200.00 0.00
GF History Room 1,218.00 0.00
GF Literacy 5,760.00 0.00
GF Remadel 100.00 0.00
GF Unrestricted 16,635.87 6,680.87
Stock 1,046.92 1,000.00
TOTAL Gifts in 2004 5 46,869.33 § 27,205.40
Placentia Library Foundation
Vending Machine {GF) 2004
Revenue 9,166.15 5,971.44
Supplies 4,168.52 2,588.86
Repairs 235.00 567.38
NET Vending Machine $ 4,762.63 § 2,815.20
Placentia Library Foundation
Afghan Sales (GF) 2004
Revenue 21847 155.00
Sales Tax Collected 16,93 12.02
Transfer to City of Placentia 526.00 2,016,57
Sales Tax Paid 17.00 19.00
NET Afghan Sales $ (324.46) $ (1,873.59)
Placentia Library Foundation
Elephant Rides for Free Project (GF)
Revenue 5,193.00 0.00
Expenditures 7,063.00 0.00
NET Elephant Rides for Free Project ) (1,870.00) § -
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SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY
Propetty, Liability and Comp/Collision Programs

o Balance Sheet
November 30, 2004
SDRMA Assets
November 30, 2004 November 30, 2003

Petty Cash $200 $200

Cash, Bank of America General $75,988 $27.027

Cash, 11121 Street $45,134 30

Cash, Bank of America C/C $21,953 $21.641

Cash, Bank of America -Claims $3.000 43,000

Cash, LAIF General $3,075,118 $2,141,203

Cash, LAIF Cormp/Coll $644,637 $553,454
Cash and Equivalents $3,8466,031 $2,746,525

Berkeley Capital Mgmt General $12.968,811 $7,760,198

Berkeley Capital Mgmt Comp/Collision $0 £2,902,004
Investment, at market $12,948,811 510,662,202

Accounts Receivable/Contrib. $325,452 $188,854

Inter-Program Accounis Recelivable $4,447 30

Accounts Receivable-1112 | Street $4,993 $0
Contribution Receivable $334,893 $188,854

Interest Receivable $141,370 $153,736
Interest Receivable $161,370 $153,734

Deposit - GE Capital [postage meter ledse) $410 $410
Prepaid Expenses 5410 5410

Property, Equipment & Software Contract $1,425,556 $1.397.449

Accum Depreciation-Prop&Equip -$589,035 -$4946,020

Land - 1112 | Street $762,850 $0

Building - 1112 | Street $3,252,150 $0

Accum Depreciation-1112 | Street -$45,169 $0

Work-in-Progress-1112 1 Str $428,678 $0

Lanci - River Park Dr. 30 $497.848

Buillding - River Park Dr. $0 $542,152

Building Improvements - River Park Dr. $0 $164,973

Accum, Depr, Bldg.-River Park $0 -$128,364

Costs of Sale-1481 River Park $0 $0
Fixed Assets, Net $5,235,030 $1,978,038

$22,546545 $15,729,746,

*Reserves for both Reported and IBNR Cloims are a3 of September 30, 2004.
These figures are booked quarterly.

GAACCOUNTING\Hnancial Statements\F$1104 Page 12 of 19






SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY
Property, Liability and Comp/Collision Programs
Balance Sheet

November 30, 2004
Liabllities and Retained Earnings
SDRMA
November 30, 2004 November 30, 2003

TSA Held for Employeses $0 $537

Accounts Payable $0 $74
Accounts Payable $0 $611

Comp/Collisiort Refunds $14,781 $0
Comp/Collision Refunds $14,781 S0

Capital Lease Payable $4,600,000 $542,881
Capltal Lease Payable $4,600,000 $542,881

Deposit - Tenant River Park Drive 30 $3.988

Deposit - Tenant 1112 | Street $6,000 30
Deposit Payable $6,000 $3,988

Liability for, Reserve, ULAE $491,242 $383,000
Reserves Unallocated Loss Adj Exp $491,242 $383,000

Liability for, Reported Claims $951,487 $779.791
Clalms Payable $951,487 $779,791

Liablility for, IBNR Claims $2,842,496 $1,189,015
Claims incurred But Not Reported 52,842,494 $1,189,015
Total Liabilities $8,906,006 $2,899,285

Retained Earnings

Retained Earnings - Prior Year $10,473.402 $10,157,435

Retained Eamings - Current year $3,187,137 $2,673,047
Total Retained Earnings $13,640,539 $12,830,483

315,729,768

Total Liabilifies and Refained Earnings . 522,566,545

*Reservas for both Reported and IBNR Claims ore as of September 30, 2004.
These figures ore bocked quorteriy.

GAACCOUNTING\Hnanciol Stalements\F$1104 Page 13 of 19






WORKERS' COMPENSATION PROGRAM

] Balance Sheet
November 30, 2004
SDRMA
Assets
November 30, 2004 November 30, 2003
Bank of America - General $1.313,300 $754,895
Cash, LAIF $1,003,567 $5,373,892
Claims Trust Account - Bragg / Westerm Sierra 30 %0
Claims Trust Account - Bragg / Bank of America $150,000 $75.,000
PFM / Union Bank $12,712,304 $3,989,540
Interest Receivable $70,070 $14,514
Cash and Equivalents $15,249,241 $10,207,842
Accounts Receivable from Members $722,082 $504,174
Excess Claims Receivable $200,975 %0
Contribution Receivable 5923,057 $504,174

$10,712,016:

Total Assels §15,172,298

Liabilities and Retained Earnings

November 30, 2004 November 30, 2003

Accounts Payable 30 $44,167
Accounts Payable S0 $44,167

Liability for, Reported Claims $4,191,007 $2,255,187
Claims Payable 54,191,007 $2,255,187

Liability for, IBNR Claims $7,487,588 $3,054,116
Claims Incurred But Not Reported $7,487,588 $3,054,114

Liability for, Unalloc Loss Adj Exp $766,697 $265,465
Liabllity for Unallocated Loss Adj. Exp. 5766,697 $265,465
Total Liabilities $12,445,292 $5,618,935

Retained Earnings

Retdined Earnings - Prior Year $3,603,650 $2,313,722

Retained Earnings - Current year $123,356 $2,779.,359
Total Retained Earnings $3,727,006 $5,093,081

510,712,016

Total Liabilifies and Retained Earnings: $16,172,298

GMNACCOUNTING\Anonciol Stalements\workers comp FS1104 Page 16 of 19






AGENDA ITEM 11.03

SB 899 REQUIREMENTS
MEDICAL PROVIDER NETWORK

TYPE: Old Business ITEM FOR: INFORMATION ONLY

PURPOSE: v General O Policy 0O Annual ltem (] Re-agendized tem
IMPACT: [} Fiscal 0 Alliance Members  [1 “Vision 2007" + Routine
PRESENTER(s): Dennis Timoney - Claims | Loss Prevention Manager |

THIS ITEM HAS BEEN CARRIED OVER FROM THE DECEMBER 2, 2004
BOARD MEETING

EXECUTIVE SUMMARY:;

This is an Information Only Item for the Board regarding the development of the Medical Provider
Network (MPN) that is required as part of SB 899. Effective January 1, 2005, an insurer, employer
or joint powers authority (JPA), may establish or modify a medical provider network for the provision
of medical treatment to injured @mployees. SDR'MT,EIX:)ng with Interplan Health Group has filed the
Medical Provider Network Application with the Department of Workers' Compensation (DWC).
Interplan is currently working with Bragg in the development of MPNs for other JPAs for which Bragg
provides claims administration services. Due to the various locations of SDRMA members, the MPN
will be statewide and will be developed using a county profile for approved medical providers where
the member is located. To guarantee injured workers have easy access lo treatment, the regulations
require MPNs in urban areas lo ensure that both a primary care physician and a hospital for
emergency care are localed within 30 minutes or 15 miles of each employee's residence or
workplace. A specialist must be within 60 minutes or 30 miles. Allernale slandards for rural areas
must be approved by the Administrative Director of the Deparlment of Workers’ Compensation
(DWC) on a case-by-case basis. The MPN musl be composed primarily of both occupational and
non-occupational treating doclors, with the goatl thal at leasl 25% of parlicipating doclors are
primarily non-occupational.

The key efement of SB 899 is to control medical reatiment and expenses associated with a workers’
compensalion claim. Treatment will be in accordance with the guidelines under the ACOEM
{American College of Occupational and Environmental Medicine). Under Labor Code § 4616, when
an injured employee notifies the employer of a work injury, the employer will nolify the employee of
his or her right to be trealed by a physician of their choice {within the network) after the first visit from

. the medical provider network eslablished by the employer. The injured employee will be able to

5{ seek another opinion, (up lo three total), from physicians within the Medical Provider Network.
SDRMA, in conjunction with Inlerplan, will be filing the MPN Appilicalion with the Department prior {o
January 1, 2005, in order to have the MPN on file and ready for the members use.

A packel has been provided to all SDRMA members identifying approved medical providers in the
geographic area by specialty. in addition, the regulations allow SDRMA to add or remove a medical
provider from the nelwork list that is submilied to the Administrative Director (AD). Upon submission
of the MPN Application, the AD has 60 days o review and approve the Application.

FINDINGS/CONCLUSIONS:
Nonre. Information only.

Special District Risk Management Authority Agenda ltem 11.03
Januvary 5, 2005 Board Meeting Page 1 of 2



STAFF RECOMMENDATION:
None.

STAFF RECOMMENDED ACTION:
None. Information only.

Respectfully submitied,

eter, Jpw.rw,/

Bennis Timoney
Claims & Loss Prevention Manager

GMGENDAZOD5an S\Agenda 11.03, MPN info.dl.doc
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