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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Yesenia Baltierra, Business Manager
SUBJECT:  Security Camera System Replacement
DATE: July 18, 2011

BACKGROUND

At the April 7, 2011 Work Session and the April 18, 2011 Library Board of Trustees regular
meeting, library staff presented the need for a new security camera system to replace the current
malfunctioned system with a supplier that is no longer in business, The security system consisted
of a digital recorder, seven (7) cameras and monitor,

Surveillance cameras provide security and protection of the Placentia Library’s resources
including staff, collection, equipment, furnishings, and documents. The benefits of surveillance

cameras include;

Prevention and deterrence of theft and illegal activities

Security management

Reduction in insurance premiums

Documentation and data of activities during and after library hours

2 & o o

There have been recent requests from the police department for images and recordings of
activities in the library and unfortunately we were unable to meet their requests due to the failure
of the current surveillance cameras. For the safety of our staff, volunteers, patrons, collection,
documents, and facility, it is recommended that a new security camera system be considered to
replace the current malfunctioned systen,

Fiscal Impact: $5,500 plus $600 a year for maintenance.

RECOMMENDATIONS

I. Discuss the need for a security camera system replacement and related issues based on
information presented: and,

2. Authorize library staff to seek proposals for a security camera system replacement.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Business Manager

SUBJECT: Amendment to Resolution 12-01; An Amended Resolution of the
Board of Trustees of the Placentia Library of Orange County to
Adopt Fiscal Year 2011-2012 Budget for the Placentia Library
District of Orange County

DATE: July 18, 2011

BACKGROUND

At the Library Board of Trustees Meeting held on June 20, 2011, the Library Board of
Trustees approved the Budget for Fiscal Year 2010-2011 for operations. The Amended
Resolution 12-01 reflects the correct number based on the latest information from the
County of Orange which includes surplus from past fiscal year budgets.

Attachment A is the Amended Resolution 12-01.

RECOMMENDATION

1. Motion to read Amended Resolution 12-01 by title only: An Amended Resolution
of the Board of Trustees of the Placentia Library District of Orange County to
Adopt Fiscal Year 2011-2012 Budget for the Placentia Library District of Orange

County

2. Motion to adopt Amended Resolution 12-01 by roll call vote.
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RESOLUTION 12-01

AN AMENDED RESOLUTION OF THE BOARD OF TRUSTEES OF THE
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ADOPT
FISCAL YEAR 2011-2012 BUDGET FOR
THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY

WHEREAS, the preliminary budget for the Placéntia Library District of Orange County for
Fiscal Year 2011-2012 was approved at the Regular Meeting of the Board of Trustees on May
16, 2011, and Resolution 12-01 has been amended to reflect the corrected approved budget on
July 18, 2011; and

WHEREAS, all sources of income have been identified to support said budgets.

THEREFORE BE IT RESOLVED, that the Placentia Library District of Orange County Board
of Trustees adopts the amended budget for Fiscal Year 2011;2012, and implements such on July
1, 2011 at the amoﬁnt of $3,432,303 for Fund Budget 707.

AYES:

NOES:

ABSENT: -

ABSTAIN:
State of California )

Jss.

County of Orange )

l, Richard DeVecchio, Secretary of the Board of Trustees of the Placentia Library District of
Orange County hereby certify that the above and foregoing Resolution Amendment was duly
and regularly adopted by the Board of Trustees at a Regular Meeting hereof held on the
eighteen day of July 2011.

IN WITNESS THEREOF, | have hereunto set my hand and seal this eighteen day of July
2011,

Richard DeVecchio, Secretary
Board of Trustees of the Placentia Library District
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT:  Liebert Cassidy Whitmore Consortium Training
DATE: July 18, 2011

BACKGROUND

Liebert Cassidy Whitmore (LCW) is a labor and employment law firm that has represented public
sectors for 30 years. They also conduct training throughout the state on a variety of education,
management, and employment law issues. Over 500 agencies in California have participated in LCW’s

Employment Relations Consortium (ERC).

ERC is a group of 8 to 20 agencies that join fogether for the purpose of securing quality employment
relations fraining. Orange County’s ERC is called the Orange County Human Resources Consortium
which consists of most municipalities including Placentia, Anaheim, Buena Park, Garden Grove,
Fullerton, Irvine, Mission Viejo, Villa Park, Orange County Fire Authority, Orange County Superior
Court, Municipal Water District of Orange County, Orange County Sanitation District, and many more,

The annual cost to participate in the ERC is $2,759 which covers the following benefits:
Five (5) full days of training or ten (10) 2 days of training, unlimited attendance
Reference materials for all workshops

Copy of LCW’s monthly newsletter

Complimentary telephone consultation

»

* & o

The next workshop will be held on September 15, 2011 in Costa Mesa, with two topics to be presented:
“The ABC’s of Sustaining Discipline” and “Terminating the Employment Relationship”.

Attachment A is Liebert Cassidy Whitmore’s Resume
Attachment B is the 2011 Workshop Schedule

Attachment C is the Master Workshop Topics List
Attachment D is the Orange County ERC Membership List

Fiscal Impact: $2,759

RECOMMENDATION
Authorize the Placentia Library District to enroll in the Liebert Cassidy Whitmore’s Consortium

Training to provide quality employment relations training for library staff,
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E LieBERT CASSIDY WHITMORE

'Firm Resume

A PROFESSIONAL LAW CORPORATION

EMPLOYMENT LAW | LABOR RELATIONS | EDUCATION LAW | MANAGEMENT TRAINING

www.lewlegal.com
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FIRM RESUME

With offices in Los Angeles, San Francisco, Fresno, and San Diego, Liebert
Cassidy Whitmore provides. services for a majority of cities, counties and
community colleges as well as a substantial number of school districts in
California. The Firm is a full service employment and labor relations law firm
providing expert consultation, representation, litigation, negotiation and
investigation services to public agency management. In addition, the Firm
produces a wide-range of dynamic management training workshops and seminars
in employment and labor relations issues to cities, counties, courts, special
districts, schools, community college districts, and state universities.

Negotiation Services

Members of Liebert Cassidy Whitmore have successfully negotiated thousands of labor

‘agreements for cities, counties, special districts and school and college districts. The
agreements negotiated on behalf of these and other public employers, depending upon
the particular philosophy and circumstances of a given agency, have run the gamut from
brief understandings limited to benefif items to comprehensive labor agreements that
define substantially all terms of employment. These comprehensive MOU’s, through
management rights, waivers and “zipper” type clauses, provide protection to
management’s ability to manage the agency. Members of the firm are experienced in
collaborative/interest based bargaining techniques as well as the more traditional labor
negotiations approach.

In addition to conducting negotiations for public employers, we continually work with
public agencies that employ staff personnel to do their own negotiations. This
arrangement has involved all aspects of consultation and related services, including
writing initial bargaining proposals, reviewing counter-proposals, providing training and
advice concerning negofiating strategies, and giving general advice when particular
problems arise.

Negotiating Impasses
Services provided by members of the firm have included direct participation, as well as

general consultation in hundreds of mediation, fact-finding and arbitration proceedings.

Strikes .

'We have worked with many public sector clients in contingency planning for job actions
and in assisting them in strike-related activities. A firm partner co-authored the
“Management Strike Handbook” published by the International Personnel Management

Association,

Liesert Cassipy WHITMORE
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FIRM RESUME

- Contract Administration and Grievance Handling

The firm has extensive experience in the area of gricvance administration, ranging from
giving advice at the administrative levels of the grievance process through litigating
arbitration cases. :

Public Employment Relations Board Representation

Members of the firm have had many years of experience representing our clients in all
phases of PERB proceedings, from consultation and responses to Unfair Labor Practice
claims through PERB hearings and court appeals, A firm partner served as counsel to
the PERB Board's first Chairperson as well as serving as a PERB Administrative Law
Judge. Another firm partner served as a representative of the League of California
Cities and the California Association of Counties in the legislative and administrative
proceedings in connection with the PERB assuming jurisdiction over local agency
employment relations.

Our Approach to Negotiations

» We work with and for the chief administrative official and his/her designated staff,
and through him/her with the Governing Body. We provide professional advice to
assist the agency in determining its policy goals and objectives, which then become
our goals and objectives; we see our job as applying our best efforts and skills to
achieving them.

» We believe in carefully organizing for negotiations, with goals and objectives kept
well in mind. The negotiating process, we believe, consists of definable stages, from
preparatory activities to the preliminary bargaining phases, “hard bargaining,” and
finally to agreement, impasse procedure, or work action, Each stage of the process
requires an organized approach in order to maximize the chances of attaining

~ bargaining objectives,

» Our philosophy is not one of “union busting,” but rather one of using a professional
approach that -seesks to achieve and ~maintain professional relationships,
notwithstanding the adversarial aspects of the process.

» We call to the attention of our clients that in return for agreeing to competitive
benefit adjustments, it is reasonable for them to seek to contractually protect and
maximize their management discretion to set standards of service and retain the
prerogative to direct, assign, and stimulate employees to meet them.

> We see the conclusion of negotiations as the beginning for establishing a
consfructive employer-employee organization-employee relations structure, which

DO Licsert CAssipy WHITMORE
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requires management training and ongoing involvement with agency management on
our part. ' : '

» While one member of the firm handles a particular negotiating unit, at least one other
designated attorney will be kept advised so that at all times the client has access to an
attorney who is familiar with the status of the situation in each bargaining unit.

Local Agency Emnlovment Law Services

We have worked closely with city attorneys, county counsels and general counsels, and
have directly handled the representation for our local agency clients in literally hundreds
of legal proceedings before civil service and personnel boards, arbitrators, the Public
Employment Relations Board (PERBY), state and federal EEO and other administrative
agencies and the courts. These proceedings have covered the full spectrum of employer-
employee relations matters, including such matters as civil service appeals, recognition
and unit representation matters, unfair labor practice charges and related negotiating
issues, employment discrimination matters, pension and disability issues, wrongful
termination and Fair Labor Standards Act claims. _

Investigations Practice Group

The firm’s Investigation Practice Group specializes in investigating allegations of
discrimination, harassment and other misconduct. Qur investigative practice primarily
serves private sector employers and public sector agencies that are not already firm
clients. However, we also represent current clients on a case-by-case basis depending
upon the specific facts and allegations at issue. '

Because of confidentiality issues, we do not identify those employers for whom we have
conducted outside investigations. We have conducted investigations for organizations in
the hospitality, legal and trade industries as well as public sector agencies.

We continue to publish articles and present workshops on the topic of investigations. Our
workshops identify the key components of a successful investigation including how and
when to begin an investigation, who should conduct the investigation, how to maintain
confidentiality, how to organize and execute an effective investigation, and how to
evaluate the facts and take corrective action once the investigation is completed.

Liesert Cassiny WHITMORE
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Audit Services

By virtue of the public agency background of members of the firm, we have extensive:
experience in developing local agency Employer-Employee Relations Resolutions/
Ordinances and personnel policies and procedures. A firm partner developed the
League of California Cities Sample Employer-Employee Relations and Personnel
Policies and Procedures Ordinances. The firm does extensive work in reviewing agency
civil service/personnel policies and rules to assure continuing consistency with the ever-
changing dictates of EEO and affirmative action, labor relations and other laws and

administrative regulations.

Members of the firm conduct comprehensive audits regarding agency’s compliance with
the Fair Labor Standards Act (FLSA). Additionally, the firm publishes a comprehensive
guide, “Fair Labor Standards Act: A Public Sector Compliance Guide,” that serves as a
reference to agencies across the country.

To leam more about the FLSA Audits, log onto www.FLSAaudit.com where you can
find detailed information about what an FLSA audit entails.

. Retirement Practice

The firm provides advice and counsel to public agencies regarding the laws and:
regulations of public employee retirement plans, including PERS, the County 1937

Retirement Act, and local agency retirement laws, as well as on retiree health insurance.
issues. The firm defends public agencies that are sued regarding retirement issues,

defends public agencies and their employees and retired employees in retirement in .
cases where PERS acts to reduce benefits, and represents public agencies in disability

and industrial disability retirement appeals. The firm helps agencies defend against’
PERS and other retirement board audits and, where necessary, files administrative

appeals to challenge any negative audit findings. :

Members of the firm advise on all issues related to PERS, 1937 Act and STRS benefits.
For example, we provide advice and counsel to clients regarding retirement formulas,
the rules on reportable compensation, PERS and 37 Act confract amendments, disability
retirement procedures and obligations, service credit, GASB issues, unfunded liabilities,
retiree health benefits, vested rights and elected official benefits.

- Retirement issues have major impacts on agency labor relations.” The firm provides
strategy and guidance during negotiations in regards to retirement benefits, including
acting as chief negotiator, We review agency policies and collective bargaining
agreements/memoranda of understanding to ensure that they comply with applicable

law.

BRGNS Lirserr Cassipy WHITMORE
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We represent agencies in retirement related administrative appeals and litigation, and
have assisted agencies defend claims of underfunding as well as fiduciary obligations.

L_iti,éation Servibes

Liebert Cassidy Whitmore attorneys strive to prevent employment disputes before they
arise through education, training, audits, advice, planning, and cooperative employer-
employee relations, When employment disputes do arise, our defense efforts are
designed to meet each client’s particular needs, goals, and budget.

We specialize in representing public agencies in the defense of legal actions and enjoy
the reputation of a results-oriented, successful litigation firm, We are experts in all
phases of litigation in both federal and state courts: pleading, discovery, motion practice,
alternative dispute resolution, settlement and trial.

Our particular expertise is the defense of public agencies in actions brought by
employees, former employees, applicants or other individuals alleging employment
related claims such as violations of the California Fair Employment and Housing Act;
Federal Civil Rights Acts (e.g., section 1981 and 1983 claims); Americans with
Disabilities Act; Age Discrimination in Employment Act; Fair Labor Standards Act;
Meyers-Milias-Brown Act; Family and Medical Care Leave Acts; wrongful termination;
and violation of state and/or federal constitutional rights such as due process, First

Amendment and privacy rights.

The firm’s attorneys have handled a number of cases that have culminated in jury trials
 resulting in defense verdicts, These cases included claims for violation of constitutional
rights; violation of the Age Discrimination in Employment Act; violation of the
disability provisions contained in the Fair Employment and Housing Act; reverse
discrimination; sex discrimination; sexual harassment; national origin discrimination;
age discrimination; intentional infliction of emotional distress and retaliation claims
under both state and federal laws. |

Consulting and Training Services

One of the firm’s greatest sources of accomplishment comes from its record of success
in counseling and advising its clients on the best ways to avoid becoming a party to
adversary proceedings. We were “pioneers” in the training field by creating
“consortiums” of agencies. The thirty-three Employment Relations Consortiums
(BRCs) are comprised of over 500 cities, counties, schools, community college districts,

4l @AW LieperT Cassipy WHITMORE
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and state universities as well as other public sector agencies.

As part of our ERC services, we provide ongoing training on curtent developments in
labor relations and personnel law on subjects including negotiation strategies;
performance evaluations; disciplinary actions; employment discrimination, including
harassment and ADA issues; Family and Medical Care Leave Acts; violence in the
workplace; effective supervision; grievance administration; law enforcement issues and
special workshops for governing board members. Experience over the years confirms
that not only have the member agencies found the consulting and training services
helpful, but an invaluable opportunity for the exchange of ideas and information
between agency management, : :

The firm provides individual training services to public agencies:on a half-day or full-
day basis. We customize these training programis to the precise needs of the client. For
example, we have provided on-site training programs to employees and/or supervisors
and managers of over one hundred agencies last year.

Members of the firm make presentations on employment relations law issues to a variety
of professional organizations including: :

American Arbitration Association

American Bar Association

Association of California Community College Administrators
Association of California School Administrators

Association of California Water Agencies

Association of Chief Business Officials

Association of Chief Human Resources Officers for Community College Districts
Association of Legal Administrators

California Association of Joint Powers Authorities

California Association of Independent Schools

California Association of Public Retirement Systems

California Charter Schools Association

California Community College Internal Auditors

California Community College Student Affairs Association
California Council of School Attorneys

California County Counsels Association

California Fire District Association

- California Law Enforcement Association of Records Supervisors
California Municipal Finance Officers

California Peace Olfficers Standards and Training (POST) Academy
California Police Chiefs Association

California Public Employer Labor Relations Association

BRGNS I irnerT Cassipy WHITMORE
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California Sanitation Risk Management Authority
California School Boards Association
California Society of Municipal Finance Officers
California Special Districts Association
California State Association of Counties
California State Bar Labor and Employment Law Section
California State Sheriffs Association
Center for Collaborative Solutions
Chief Instructional Officers and Chief Student Services Qfficers
City Attorneys Association of Los Angeles County
College and University Personnel Association
Community College League of California
County Personnel Administrators Association of Cal: ornia
Fire Districts Association of California
International Personnel Management Association
League of California Cities
Los Angeles County Bar Association Labor and Employment Law Symposzum
National Employment Law Institute
National Higher Education Law and Policy Institute
National Institute of Municipal Law Olfficers
National Public Employer Labor Relations Association {
Public Agency Risk Management Association
Public Risk Management Association
Professionals in Human Resources Association
Southern California Labor Relations Council
Southern California Personnel Management Association
6033 West Century Blvd, 153 Townsend St, 5250 North Palm Ave, 501 West Broadway
5th Floor Suite 520 Suite 310 ) Suite 800
Los Angeles, CA 90045 San Franclsco, CA 94107 Fresno, CA 93704 San Dlego, CA 92101
tel 310.981.2000 tels 415.512.3000 tel: 559.256.7800 " tek 619.400.4955
fax: 310.337.0837 faxs 415.856.0306 fax: 559.449.4535 fax: 619.400.4956 g

§REAAA LienerT Cassipy WHITMORE
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EMPLOVMENT LAW | EDUCATION Law | LABOR RELATIONS | MANAGEMENT TRAINING

2011 Workshop Schedule

Orange County Human Resources
~ Consortium

January 20, 2011 - “Super Manager or Super Spy: The Use of Technology in
Monitoring Employee Conduct”

date: Thursday, January 20, 2011
time: 9:00 a.m. to 12:00 p.m.
location: Costa Mesa
audience: Supervisors and Managers

February 17, 2011 - “Leaves, Leaves and More Leaves”

date: Thursday, February 17, 2011
time: 9:00 a.m. to 12:00 p.m.
focation: San Clemente

audience; Supervisors. Managers and above

March 24, 2011 - “The Meaning of At-Will, Part-Time and Contract Employment”

date: Thursday, March 24, 2011
time: ©:00a.m. 10 12:00 p.m.
focation: San Clemente
audience: Upper Management, Human Resources/Employment Relations Staff, Agency
Counsel

Los Angeles | San Francisco | Fresno | San Diegeo
www.lcwlegal.com
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Orange County Human Resources Consortium
2011 Schedule

date

location

time:

audience:

April 21, 2011 - “Labor and Employment Relations Issues Durlng Lean Economic

Times”
Thursday, April 24, 2011

9:00 a.m. to 12:00 p.m.

Cypress _
Human Resources Staff Executive Level Management

-

May 19, 2011 - “Preventing Workplace Harassment, Discrimination & Retaliation”

date:
time:
focation:
audience:

Thursday, May 19, 2011
9:00 a.m. to 12:00 p.m.
La Palma

All Staff

May 19, 2011 - “Employee Due Process Rights and ‘Skelly’: A Guide to

date:
time:
focation:
audience:

Implementing Public Employee Discipline”

Thursday, May 19, 2011
1:00 p.m. to 4:00 p.m.

La Palma .
Supervisors and Managers

September 15, 2011 - “The ABC’s of Sustalning Discipline”
" date:

time:
location:
audience:

September 15, 2011 - “Terminating the Employment Relationship”

date:
time:
focation:
audlence:

Thursday, September 15, 2011
9:00 a.m. to 12:00 p.m.

Costa Mesa

Supervisors and Managers

Thursday, September 15, 2011

1:00 p.m. to 4:00 p.m.

Costa Mesa

Human Resources, Upper Level Management

Los Angeles | San Francisco | Fresno | San Diego
www.lewlegal.com
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Orange County Human Resources Consortium
: 2041 Schedule

October 19, 2011 - “Performance Management: Evaluation, Documentation &

date:
time:
location:
audience:

Discipline”

Wednesday, October 19, 2011
9:00 a.m. to 12;00 p.m.
Anaheim

Supervisors and Managers

October 19, 2011 - “Difficult Conversations with Employees”

date:
time:
location:
audience:

Wednesday, October 19, 2011
1:00 p.m. to 4:00 p.m,

Anaheim

First Line Supervisors and Managers

November 16, 2011 - “Preventing Workplace Harassment, Discrimination and

date:
time:
location:
audience:

Retaliation”

Wednesday, November 16, 2011
9:00 a.m. to 12:00 p.m.

Costa Mesa

All Staff

November 16, 2011 - “Public Sector Employment Law Update”

date:
time:
location:
audience:

Wednesday, November 16, 2011

1:00 p.m. to 4:00 p.m.

Costa Mesa

Executive Managers, Human Resources/Employee Relations Managers

Los Angeles | San Francisco | Fresno | San Diege
www.lewlegal.com
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Supervision and Management

1 | Handling Grievances Supervisors and Managers Half Day

This interactive workshop provides supervisors with the
practical knowledge to manage grievances In a way that
provides maximum protection for their agencies.

2 | Supervisory Skills for the First Line Supervisors and Managers Full Day

Supervisor/Manager

This program Is designed to provide first-ling supervisors with
the knowledge and tips to understand thelr responsibllities and
to refine thelr supenvisory skliis. It also covers the full gamut of
“need to know" legal requirements from a first Hne supenvisor's
parspective with emphasis on practical approaches.

3 | Exercising Your Management Rights Supetrvisors and Managers Half Day
This introductory overview workshop Identifies the rights of
supervisors and managers with respect to employee
assoclations/unions and shows them how to exercise them In
ways that can improve thelr management skills,

4 | Managing the Marginal Employee Supervisors and Managers | Half Day
This workshop s designed to traln supervisors and managers
on how to manage the employee who does the “bare
minimum” and/or "pushes the envelope,”

5 | 1.2 Steps to Avolding Liability Supervisors through Half Day
This sesslon will pzovide managers and stpervisors with

preventive steps to take before a lawsuit Is filed as well as Executive Management
steps to foltow if that dreaded lawsuit is filed.

Evaluation and Discipline

6 | Discipline: Putting It into Practice Supervisors and Managers Full Day
This practical “how to” workshop is designed to give .

participants a "hands-on™ approach to apply the necessary
steps, principles and procedures when disciplining employees.

7 | The ABCs of Sustaining Discipline Supetvisors and Managers Haif Day
From lawful appeal procedures to enforcement of zero
tolerance policles, this overview session will be a lively A, B, C
approach to disclpline: appeals, best practices, counseling,
demotions, evaluations, freedom of speech, ete. Joln our
workshop for an informative, up to date, interactive approach
to the discipline process! Qur goal Is to empower supervisors
to use corrective action when needed without fearing the
outcome of the administrative appeal process.

8 | Managing Leave Laws and the Discipline Upper Level Management Full Day
Process and Human Resources

This workshop focuses on the varlous leave laws and how they
can affect the discipline process.

Los Angeles 310.981.2000 | San Francisco 415.512.3000 | Fresno 559.256.7800 | San Diego 619.400.4955
www.lewlegal.com
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Managing Performance Through Evaluation
This hands-on workshop provides managers and supervisors
the techniques and skills needed to transform the performance
evaluation precess from an annuat ¢hore into an effective
management teol, Topics include: using effective
communication techniques to assist In the performance
evaiuation process, Including positive and constructive
¢riticism, setting and monitoring employee performance goals
and creating a useful and defensible wiitten evaluation.

Supervisors and Managers

Half Day

10

Performance Management: Evaluation,

Documentation and Discipline

This workshop takes the supervisor and manager through each
step of performance management: ohjectively evaluating
performance using effective communlication technlques,
documenting performanca Issues and, if necessary, imposing
disclpline,

Supervisors and Managers

Half Day

11

Prevention and Control of Absenteeism and

Abuse of Leave

From a legal and practical perspective, this workshop provides
effective solutions to the most persistent and vexing problems
of employee absenteelsm and/or abuse of leave privileges.

Supervisors and Managers

Half Day

12

Employee Due Process Rights and 'Skelly:' A
Guide to Implementing Public Employee
Discipline _

This workshiop addresses the steps that must be taken to
ensure due process in disciplining employees. It focuses on

the Skelly process, Including practical tips as to the structure
and language of a proper Skeily notice.

Supervisors and Managers

Half Day

Discrimination and Retaliation

13

Recognizing and Preventing Discrimination
This workshop covers the broad and growing range of
protections agalnst discrimination provided to public sector
employees and applicants by state and federal laws.

Supervisors, Managers,
Human Resources Staff

Full Day

14

Preventing Workplace Harassment,

Discrimination and Retaliation

This practical workshop, designed for all levels of agency
employees, provides guidance on managing day-to-day
Interactions to prevent untawiul discriminatory harassment and
retallation. it fully meets requirements of AB 1825, (Engiish or
Spanish presantations)

All Staff

Haif Day

15

Finding the Facts: Disciplinary and

Harassment [nvestigations

This workshop prepares directors and managers to conduct
thorough and effectlve Investigations of disciplinary incidents
or atleged harassment, It includes how to organlze the
Investigation, how to Interview witnesses, and how to reach
conclusions.

Upper Management, Human
Resources/Employment
Relations Staff, Agency
Counsel, Supervisors and
Managers

Half Day

www.lcwlegal.com

Los Angeles 310.981.2000 | Son Franclsco 415.512.3000 | Fresno 559.256.7800 | San Diego 619.400.4955
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16

Advanced Investigations of Harassment

Complaints

This Is an advanced Investigation workshop which focuses on
Interview technigues, the general background on the laws of
harassment and discyimination, how to focus the lnvestigation
to prevent a "run away” interview, dealing with a difffcult or
evasiva witness, responding te union representatives or
attorneys who Inslst on controlfing the investigation and
making factual findings. :

Upper Level Management,
Human Resources Staff and
Agency Counsel

Half Day

17

Embracing Diversity

This workshop was developed to address some of the Issues
surrounding diversity and its impact on the workplace. This
session covers: creating a culture of respect, cenfronting
prejudice, managing differences, and understanding the power
of diversity.

Supervisors and Managers

Half Day

i8

Retaliation

This workshop discusses the legal aspects of potential
retaliation claims under federal and state taw, the sources of
retaliation clalms, Including Constitutlonal issues such as
freedom of speech and association. 1t includes practical
discussions of what constitutes "protected activity” and
*adverse action.” The workshop also includes preventive steps
the agency can take to prevent and/or minimize retaliation
claims.

Supervisors, Managers and
Human Resources Staff

Hatf Day

Privacy

Technology in Monitoring Employee

Conduct

This workshop explores the wide rangs of issues arising from
the Interplay between technology and privacy in the workplace.
It guides managers through the patchwork of federal and state
{awis and court declslons that govern these Issues.

19 1§ Privacy Issues in the Workplace Upper Management, Human | Half Day
This workshop guldes managers and supervisors through the Resources/Employment
maze of laws and cotrt decislons dealing with an employee's .
right to privacy and management's right to information. 1t Relations Staffr Agency
includes discussion of the developing area of privacy Issues In | Counsel
the computerized workplace.
20 | Checking References: The Most Important Supervisors, Managers, Half Day
Part of the Hiring Process Human Resources Personnel
This workshop Is deslgned to traln supervisors and managars, and Agenoy Counsel
as well as human resources personnel and agency counse!, In
the legal and practical parameters of seeking and providing
references and dackground information for prospective and
former employees, :
21 | Super Manager or Super Spy: The Use of Supervisors and Managers Half Day

www.lewlegal.com

Los Angeles 310.981.2000 | San Francisco 415.512.3000 | Frésno 559.256.7800 | San Diego 619.400.4955
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Employment Relations

itl

22

Public Sector Employment Law Update

This workshop Is an informative review of new laws and court
cases to keep management employees on top of significant
changes in labor and employment law with a *practlcal® focus.

Executive Managers, Human
Resources/Employee
Relations Managers

Half Day

23

Legal Issues Regarding Hiring

This workshop Is deslgned for supervisors and managers
invalved in the selecton process of potential candidates for
employment. [t takes its particlpants through ali steps of the
hirlng process.

Supervisars and Managers

Half Day

24

Personnel Issues: Hiring, Reference Checks

and Personnel Records & Files

An Introductory ceurse, this workshop covers an overview of all
steps In the hiring process, including, the legal parameters in
giving and obtaining references, and the do's and don'ts of
maintaining personnel flles, incleding their purpose,
appropriate contents, and retention.

Upper Management, Human
Resources/ Employment
Relations Staff, Agency
Counsel

Full Day

25

Public Meeting Law (the Brown Act) and the
Public Records Act

This program provides a focus on these Important [aws,
Including a review of the fundamentals and an update on
recent developments related to these laws. It Is designed for
those most responslole for complylng with the fegat
requirements contained In the laws.

Members of Legislative
Bodies, Administrative
Boards, Top Managers,
Human Resources/
Employment Relations Staff,
Agency Counsel & Risk
Managers

Half Day

26

A Supervisor's Employment Relations

Primer

This workshop provides agency managers with an overview of
employment relations issues including: meeting and conferving,
union organlzing, union representation, past practice, and
grievances. This s an excellent workshap for first time
managers or as a refresher to seasoned managers.

Supervisors and Managers

Full Day

27

The Meaning of At-Will, Part-Time and

Contract Employmeitt

This workshop addresses the meaning of at-will employment
Including determining which employees are at-will, their rights,
preseving at-will status, and disclplining and evaluating at-will
employees. It also Includes definitions of alk types of part-time
and contract employment as well as how to manage these
employees.

Upper Management, Human
Resources/Employment
Relations Staff, Agency
Counsel

Half Day

28

Annual Audit of Your Personnel Rules

This workshop presents optimum approaches to persenne!
rules and employer-employee relations issues from a policy

and tegal standpoint.

Human Resources/
Employment Relations Staff

Half Day

29

Family and Medical Care Leave Acts

This workshop will cover the Family and Medical Leave Act
{in¢luding the new 2009 repgulatlons), the California Family
Rights Act, and related family and medical leave laws. The
presentation wifl address the conflicts and overlap of the
varlous laws.

Human Resources Staff,
Supervisors and Managers

Half Day

Los Angeles 310.981,2000 | San Franclsco 415.512.3000 | Fresno 559.256.7800 [ San Diego 619.400.4955
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30

Legal Aspects of Violence in the Workplace
This workshop provides tmportant protection for agency
employees by showing how they can minimize the potential for
violent eplsodes In the workplace - and how to respond to
violence when It does occur.,

Upper Management, Human
Resources/Employment
Relations Staff, Agency

“Counsel

Half Day .

31

Introduction to the FLSA

This workshop provides a baslc introduction to the Falr Labor
Standards Act, Including the responsibllities of managers. This
overview of the FLSA addresses such Issues as compensability
of breaks, meallimes and how 9/80 work schedules are
supposed to work.

Supervisors, Managers,
Department Heads

Half Day

32

FLSA: New Developments and Hot Topics
This workshop focuses on two ways to stay current on Falr
Labor Standards Act (FLSA) issues: (1) how the most recent
wage and hour declslons impact an agency’s compansation of
overtime-eligible and overtime-exempt employees and {2)
practical advice for avolding the FLSA danger zones.,

Agency Counsel, Personnel,
Human Resources, Finance,
Risk Management and
Department Heads in this
area

Haif Bay

33

Advanced FLSA

One of LCW's FLSA experts presents this workshop which
addresses some of the difficult FLSA Issues agencles face as
well as suggestions on how to bring your agency into
compliance with the law.

Supervisors, Managers, HR,
Finance/Payroll and IT staff
responsible for ensuring
compliance with the FLSA
and already have a basic
understanding of the FLSA

‘Half Day

34

Limits on an Employer’s Right to Medical

Records

This workshop provides a legal and practical overview of the
acquisition and use of employee medical information, A
discussion of HIPAA Is also Included.

Human Resgurces, Risk
Managers and Command
levels of Police and Fire

Half Day

35

Labor Code 101 for Public Agencies

This workshop ldentifles which sections of the Califernia Labor
Code apply to publlc agencles as well as practical tips in
complying with them.

Human Resources Staff,
Managers

Half Day

36

Human Resources Roundtable

This workshop gives human resources managers and staff a
chance to bring to the table their speciflc questions on
employment law.

Department Heads,
Executive Management,
Human Resources Staff

Half Day

37

Principles for Public Safety Employment

This workshop provides participants with needed knowledge of
the unigue laws regulating peace officer employment, including
the Public Safety Officers Procedural BRI of Rights, Internal
affalrs investigations, Pitchess motions, background
investigations, and Industrial disability leave.

Public Safety Management,
Human Resources Staff,
Agency Counsel

Half Day

38

Issues and Challenges Regarding Drugs

and Alcohol in the Workplace

Thls workshop will help publlc agency managers’ deal with the
impact of drugs and alcohdl In the workplace.

Upper Management, Human
Resources/Employment
Relations Staff

Half Day

39

Mandated Reporting

This workshop meets all legal requirements for those obligated
to report suspected abuse or endangerment, The workshop
covers everything from what triggers a duty to report through
the detalls of the reporting process

Supervisors and Managers

who have Direct
Contact/Supervision of
Minors

Half Day

Los Angeles 310.981.2000 | San Francisco 415.512.3000 | Fresno 559.256.7800 | San Dlego 619.400.4955
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40

Conflicts of Interest

Conflict of interest laws are meant to insure that the public's
Interests never take a backseat to private considerations.
Increasingly, governing board members and district employeas
make declslons and transactions that may violate one or more
of these complex laws, This workshop explains the most
slgnificant parts of these laws, and provides practical, concrete
examples of pitfalis to avold.

Upper Level Management, Half Day

Counsels/Boards

41

Leaves, Leaves and More Leaves
Partl¢ipants in this workshop will {eave with a bettar
understanding of the various paid and unpaid leaves e.g,,
FMLA/CFRA/ADA/FEHA/sIck leave, ete., Including when
employees are ellgible for leaves and the employers’
responsibilities In providing these leaves.

Supervisors, Managers and Half Day

above

42

Employees and Driving

This workshop helps employers minimize thelr llability and
maximize their understanding of driving-related rules. -
Everything you need to know about auto insurance
requiremants, DOT regulations, DMV reports and even what
happens when an employee [s charged with a DUl will be
covered In this hands-on, practical program.

Human Resources Staff, Risk | Half Day
Managers, other Managers
responsible for Driving

Programs

43

Disaster Service Workers - If You Cali Them,
Wil They Come?

Talk of pandemics is on the rise. Some predict that
absenteelsm could reach 40% during a severe pandemic. Is
your agency prepared? This workshop will help identify what
*disaster service™ means and what agencles should do to
prepare for disaster before It strikes. [t discusses registration,
training, classification and Hability of disaster workers as well
as activation, Immunity and workers' compensation benefits.

Managers, Human Half Day
Resources Staff, and Risk

Managers

44

A No Holds Barred Approach to Employee

Body Piercing, Tattoos and Dress Codes

As employae body art becomes more commen in the
workplace, employers are presented with a variety of legal and
practical challenges. This session examines the impact of
privacy rights, freedom of expression, freedom of religion,
safety requlirements and other restrictions upon an employer's
abllity to regulate workplace body art and dress codes.

Supervisors and Manégers Haif Day

45

Legal Issues Related to Generational
Diversity and Succession Planning:
Opportunities for Bullding a Stronger

Workforce

This Is the first time four generations have been present In the
vorkforce at the same time. The differences brought by each
group, If properly channeled, can enhance every organization.
These differences can also lead to frustration and turnover as
well as potentlaf legal challenges. This workshop aims to asslst
agencies In making the most of thelr genaratlonally diverse
workforce.

Supetvisors and Managers Half Day

46

| Sick and Disabled Employees

This hands-on workshop presents a series of real life case
studles Involiving employees with both industrial and non-
industrial Hinesses and/or Injurles. It addresses frequent
challenges stemming from overlapping laws, including the
Americans with Disabllitles Act, the Falr Employment and
Houslng Act, the state and federal family leave aets, Family
Slek Leave, and others, Including MOU provisions and the
Workers' Compensation Act. .

Supervisors and Managers Half Day

Los Angeles 310.981.2000 | Son Francisco 415.512.3000 | Fresno 559.256.7800 | Son Diego 619.400.4955 '
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A7 | Firefighters Procedural Bill of Rights Act Fire Management Staff, Half Day

The protections afforded by the Firefighters Procedufal Bill of

Rights Act (*FBOR") have radically changed the way that fire Human Resources Staff
departments handle personnel matters, including
administrative [nvestigations, discipline, and even low-level
supervisory contacts with employees. Violation of the FBOR
can have negative consequences for agenclas from Injunctive
rellef to fines to damages. This practical “how to” training Is
especlally designed for fire department supervisers and
managers.

48 | Advanced Retirement issues for Califorrda's | Human Resources Staff Half Day
Public Employers

This workshop is designed to provide an easy-to-follow,
comprehensive gulde to the many different aspects of
retirement -related issues that Human Resources personnel
commonly faca. This workshop wilt guide professionals through
pensien and retiree health care Issues. The presenter will
discuss pension topics such as employee eligibility,
determining final compensation, early retirement Incentives
and employment of retirees. In addition, the presenter will
discuss the disability retirement process from beginning fo end,
including local safety determination appeals. The presenter
will focus on CalPERS related issues, but will also address '37
Act issues where they differ,

!.z_a_bor Relations

R iy

49 | A Guide to Labor Negotiations Upper Management, Human | Full Day
This workshop is designed for upper-level managers and legal RESOUYCGS/EITI p!oyment

personnel or employee relations staff who are directly (or .
indlrectly) involved in the negotiating process, It provides a Relations Staff, Agency
“hands-on” approach to the various aspects of the process, Counsel
50 | Advanced Labor Negotiations Roundtable Anyone involved with Half Day
One of LCW's seasoned negotiators answers your tough negotiations )

negotiatlon questions as wall as provides insight Into some of
the more sensitive aspects of the progess.

54. | Legal Issues for Negotiators Members of the Agency Half Day
This workshop provides labor negotlators with an overview of

Important legal issues that commonly arise during labor Negot[ating Team .
negotiations. [t offers practical advice on how to draft contract
ianguage that complies with exlsting laws In areas such as
retirement benefits, FLSA overtime requirements and different
types of leaves,

52 | Labor and Employment Relations Issues Human Resources Staff and | Half Day
During Lean Economic Times Executive Level
In these times of budget cuts and Increasing demand to do Management

more with less resources, many agencies need to plan for and
Implement creatlve and alternative ineasures to alleviate some
of the financlal burdens of a bad economy. This session
provides practical tips Including alternatives to layoffs, unique
legal challenges presented by layoffs and furloughs, and
employment issues In the face of municipal bankruptey.

Los Angeles 310.981.2000 | San Franclsco 415.512.3000 | Fresno 559.256.7800 | San Dlego 619.400.4955
www lewlegal.com
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Disability and Occupational Safety

53 | Managing Employee Injuries, Disability and | Supervisors and Managers Full Day

Occupational Safety

This workshop focuses on helping management deal effectively
with Issues surrounding occupational safety, employee injuries
and disability. it also provides tools to institute risk
management programs that can prevant and-tackle those
problems.

54 | Current Developments in Workers' Supervisors and Managers Half Day

Compensation

This workshop Is deslgned to give supervisors and managers
the knowledge necessary to deal with the Issues surrounding
disabllity and workers' compensation, with an emphasis on the
latest workers' compensation laws and rulings.

55 | The Disability Interactive Process Human Resources Staff, Half Day

This werkshep covers the legally mandated reascnable Managers and above
accommodation interactive process including: starting the
interactive discusslon, what [s reasonable accommodation,
light duty asslgnments, leaves, vacancles and how long the
interactive process must centinue.

56 | Disability Discrimination/Family and Upper Management, Human | Full Day
Medical Care Leave/Workers' Resources/Employment
Compensation/Disability Retirement: Relations Staff, Agency
Administering Overlapping Laws Counsel

Thls workshop focuses on how these laws Interrelate and how
agencles can practically, Inteltigently and economically comply
with each of them.

Public Empioyment

57 | Ethics in Public Service Members of the Legislative Half Day

AB 1234 requires that certain local agency officlals receive Body
ethics training on a regular basis. This sesslon covers all
required toplcs including ethics codes, gift limitations,
henoraria prohlbitions, and conduct upon leaving office.

B8 | Introduction to Public Service Supervisors, Managers and | Haif Day
This workshop covers the unique aspects of belng a public Above '
sector employee, including the discoverability of emali, off duty
conduct, cenflict of Interest, ethics, personal labllity, the Brown
Act, and the Public Records Act.

Los Angeles 310.981.2000 [ Son Francisco 415.512,3000 | Fresno 559.256.7800 | San Diego 619.400.4955
www.lcwlegal.com



AGENDA ITEM 36
Attachment C
Page S of 9

LCW Master WoRKSHOP TorICS LIST

New Workshops

it

ngt

59

Governance Issues for Public Entities

This workshop Is designed to assist senlor level staff with
issues that come up in Board or Councll meetings and when
deallng with Board or Council members. Toplcs covered
include: Brown Act basics; brief confilct of interest overview;
which votes require a supermajerity; basic parifamentary
procedural Issues; what Is the power of one Board or Councll
member?; proper roles for Beard or Council and Staff; and what
to do when a Beard or Councll member Is accused of
misconduct.

Board and Council Members,
Chief Executives, Executive
Assistants, and Senior Leveal
Administrators

Half Day

60

Difficuit Conversations

Interpersonal problems are a fact of life. Wherever you interact
with people, it is likely that you will have problems from time to
time. Qur natural instinct may be to avoid these conversatfons
for as long as possible, but when you are a sttpenvisor or
manager, that Is not always possible or advisable. This
workshop takes the participant through the steps of successful
conversatlons be it: personality conflicts batween co-workers,
hedy odor or emotional gutbursts.

First Line Supervisors and
Managers

Half Day

61

Healthcare Reform

Health care reform ks a hot tople, but how does It affect public
agencles? Thils workshop will dispel the myths surrounding
health care reform and will address key items and how they will
affect public agencies and thair employeas over the coming
years. Learn about changes already in effect and changes
rolling outin the next few years. Prepare for those changes
which will Impact your agencies. Bring your questions for a
lively discussion.

Human Resources Staff

Half Day

62

Terminating the Employment Relationship
With the economy forcing public agencies to reduce expenses
and maximize resources, it has become increasingly important
for agencles to proactively prevent lawsuits by former
employees. This workshop will focuis on best practices in
ending voluntary and involuntary separations of employmant.
Topics include: PERS buyouts; Possible tax issues; Drafting
legally sound settlement and severance agreements, including:

the pros and cons of confidentiality clauses, Brown Act and
Public Recerds Act Issuss, workers compensation and EDD
issues, is there such a thing as "sealing the file?" and must
have clauses. The workshop will also address Unemployment
Appeals.

Human Resources, Upper
Level Management

Half Day

63

Front Line Defense

Public agencies are facing increasing risks of being targeted
by grievances, harassment/discrimination claims, unfair
praciice charges or wage and hour litigation, to name a few.
Front-line supervisors can provide an effective front-line
defense to these dangers, or they can expose your agency
to even greater risk. This workshop will train supervisors to
effectively and appropriately respond to situations that place
the agency at risk by offering realife scenarios and
recommendations for dealing with a myriad of legal and
interpersonal issues in the workolace,

First Line Supetvisors and
Managers

Half Day

Los Angeles 310.981.2000 | San Frencisco 415.512.3000 | Fresno 559.256.7800 | Son Diege 619.400.4955
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Orange County Human Resources ERC
Membership List
Name: Glenn Yasui Phone: (949) 425-2511 Ext;
Title: Director of Administrative Services Fax: (949) 425-3899
Agency: City of Aliso Viejo E-Mail: gyasui@cityofalisoviejo.com
Address: 12 Journey Street, Suite 100 '
Contact: _
Aliso Viejo CA 92656
L - Phone: Ext.: .
]N_o_tes_l E-Mail:
Name: Ed Cruz Phone: (714) 765-5243 Ext:
Title: Senior Personne! Analyst Fax: (714) 765-5215
Agency: City of Anaheim E-Mail: ecruz@anaheim.net
Address: 200 South Anaheim Boulevard, Suite 332
Contact:
Anaheim CA 92806
Phone: Ext.:
[Notes] E-Mail:
Name: Doug Stevenson Phone: (714) 671-4416 Ext:
Title: Senior Personnel Analyst Fax: (714) 671-3663
Agency: City of Brea E-Mail: dougs@cityofbrea.net
Address: 1 Civic Center Circle .
Contact: Kathy Dimeo
Brea CA 92821
Phone: (714) 990-7600 Ext.:
[Notes] | E-Mail: kathyd@ci.brea.ca.us
Name: Eddie Fenton Phone: (714) 562-3513 - Ext:
Title: Human Resources Manager Fax: (714) 739-6012
Agency: City of Buena Park E-Mail: efenton@buenapark.com
Address: 6650 Beach Boulevard
Contact: Donna Kern
Buena Park CA 90621
Phone: (714) 562-3515 Ext.:
M’t_Gi E-Mall: dkern@buenapark.com
Liebert Cassidy Whitmore ' Page 1 of 11
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Name: Lance M. Nakamoto Phone: (714) 754-5172 Ext:
Title: Human Resources Administrator Fax: {714) 754-4943
Agency: City of Costa Mesa E-Mail: Inakamoto@ci.costa-mesa.ca.us
Address: PO Box 1200 ,
Contact: Julie Creagh
Costa Mesa CA 92628-1200
. Phone: (714) 754-4859 Ext.:
Ji_"_*fi E-Mail: jcreagh@ci.costa-mesa.ca.us
Name: Cathy Thompson Phone: (714) 229-6687 Ext:
Title: Human Resources Manager Fax: (714) 229-6755
Agency: City of Cypress E-Mall: cthompson@ci.cypress.ca.us
Address: 5275 Orange Avenue
Contact: Kathy Casados
Cypress CA 90630
Phone: (714) 229-6684 Ext.:
E-Mail: kcasados@ci.cypress.ca.us
Name: Michael Killebrew Phone: (949) 248-3524 " Ext:
Title: Director of Administrative Services Fax: (949) 248-9920
Agency: City of Dana Point E-Mail: mkillsbrew@danapoint.org
Address: 33282 Golden Lantern, Suite 203 :
Contact: Shelley Velez
Dana Point CA 92629
Phone: (949) 248-3525 Ext.:
J.Egtfi E-Mail: svelez@danapoint.org
Name: Jean Hirai Phone: (714) 593-4506 Ext:
Title: Personnel Manager Fax: (714) 593-4546
Agency: City of Fountain Valley E-Mail: jean.hirai@fountainvalley.org
Address: 10200 Slater Avenue
Contact:
Fountain Valley CA 92708
— Phone: Ext.:
lﬁ_ote_s_ E-Mail:
Liebert Cassidy Whitmore Page 2 of 11
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Name: Laura Giannetti-Mercer Phone: (714) 738-6363 Ext:
Title: Personnel Services Manager Fax: (714) 738-3113
Agency: City of Fullerton E-Mail: laurag_m@oci.fullerton.ca.us
Address: 303 West Commonwealth Avenue
Contact:
Fullerton CA 92832 )
) Phone: Ext.:
[Notes| EMall:
Name: Nicole Herrick Phone: (714) 741-5533 Ext:
Title: Administrative Aide Fax: (714) 741-56136
Agency: City of Garden Grove E-Mail: nicoleh@garden-grove.org
Address: 11222 Acacia Parkway
Contact:
(arden Grove CA 92840
Phone: Ext..
@ E-Mail:
Name: Michele Carr Phone: (714) 536-5586 Ext:
Title: Human Resources Director Fax: (714) 374-1743
Agency: City of Huntington Beach E-Malil: michele.carr@surfcity-hb.org
Address: 2000 Main Street ..
. Contact: Brigitte Charles
Huntington Beach CA 92648
Phone: (714) 536-5917 Ext.:
[Notes E-Mail: beharles@surfcity-hb.org
Name: Jan Walden Phone: {949) 724-6277 Ext:
Title: Human Resources Manager Fax: (949) 724-6075
Agency: City of [rvine E-Mail: jwalden@cl.ivine.ca.us
Address: PO Box 19575 o )
: - Contact: Jimmee Medina
Irvine CA 92623-9575
Phone: {949) 724-6278 Ext.:
[Notes] T
E-Mail: jmedina@ct.irvine.ca.us
Liebert Cassidy Whitmore Page 3 of 11
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Name: Jim ~ . Sadro Phone: (562) 905-9737 Ext:
Title: Director of Finance/Administrative Services Fax: (662} 905-9719
Agency: City of La Habra ‘ E-Mail: jims@Iahabracity.com
Address: 201 East La Habra Boulevard )
Contact: Robin Juengel
La Habra CA 90631
-- Phone: (662) 905-9737 Ext.:
JN_Otfi E-Mail: robinj@lahabracity.com
Name: Laurie Murray Phone: (714) 690-3338 Ext:
Title: Administrative Services Manager Fax: (714) 523-2141
Agency: City of La Paima E-Mail: laurlem@cityofiapalma.org
Address: 7822 Walker Street
Contact: :
La Palma CA 90623-1771
. Phone: Ext.:
J_hlg_t_e_s_ _E-MaiE:
Name: Barbara Salvini Phone: {949) 497-0311 Ext:
Title: Personnel Services Manager Fax: (949) 497-0739
Agency: City of Laguna Beach E-Mail: bsalvini@lagunabeacheity.net
Address: 505 Forest Avenue
Contact:
Laguna Beach CA 92651
Phone: ‘ Ext.:
[Notes} E-Mall:
Name: Debra Rose Phone: (949) 461-3414 Ext:
Title: Director of Management Services Fax: {949) 461-3574
Agency: City of Lake Forest E-Mail: drose@lakeforestca.gov
Address: 25550 Commercentre Drive, Suite 100 .
Contact: Debbie Gagnon
Lake Forest CA 92630
Phone: (949) 461-3566 Ext.:
_{Eo_tsis_ E-Mail: dgagnon@lakeforestca.gov
Liebert CaSSidv Whitmore Page 4 of 11
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Nams: Chris Birch

Title: Interim Human Resources Manager

Agency: City of Mission Vigjo

Addrass: 200 Civic Center

Mission Viejo CA 92691

Notes | |Chris Birch is the current part-time contract HR Manager

Name: Rebecca Redyk

Title: Human Resources Supervisor

Agency: City of Newport Beach

Address: 3300 Newport Boulevard, Building B

Newport Beach

CA 92663
[Notes

Name: Steven Pham

Title: Human Resources/Employee Relations Director

Agency: City of Orange

Address: 300 East Chapman Avenue

CA 92866

Qrange
]Notes I

Name: Steve Pischel .

Title: Director of Administrative Services

Agency: City of Placenfia

Address: 401 East Chapman Avenue

CA 92870

Placentia
zNotesl

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mall:

AGENDA ITEM 36
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{949) 470-3005 Ext:
(949) 770-9926
chirch@cityofmissionviejo.org

Monique Goelz
(949) 470-8416 Ext.:
mgoetz@cityofmissionviejo.org

(949) 644-3304 Ext:
(949) 723-3305
rredyk@newportbeachca.gov

Maggie Williams-Dalgart

(949) 644-3337 Ext.:

maggiewd@newportbeachca.gov

(714) 744-7255 Ext:

(714) 7447254

spham@cityoforange.org

Rehecca Sema

(714) 744-7261 Ext.:

rsema@cityoforange.org

(714) 993-8142 Ext:

(714) 961-0283

spischel@placentia.org

Danyelle Sanchez

(714) 993-8141 Ext.:

dsanchez@placentia.org

Liebert Cassidy Whitmore
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Name: Mark : Taylor

Title: Human Resources/Risk Management Administrator

Agency: City of Rancho Santa Margarita

Address: 22112 El Paseo

CA 02688

Rancho Santa Margarita
Notes]

Name: Sam Penrod

Title: Human Resources Manager

Agency: City of San Clemente

Address: 100 Avenida Presidio

San Clemente

CA 02672

!Notes

Name: Kathleen Springer

Title: Human Resources Manager

Agency: City of San Juan Capistrano

Address: 32400 Paseo Adelanto

San Juan Capistrano

CA 92675

{Notes

Name: Kathie Gonzalez

Title: Executive Director - Personnsl

Agency: City of Santa Ana

Address: 20 Civic Center Plaza

Santa Ana

CA 92702

lNotes

Phone
Fax
E-Mail

AGENDA ITEM 36
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: (949) 635-1814 Ext:
: (949) 635-1840
: mtayfor@cityofrsm.org

Contact:

Phone:

Ext.:

E-Mail:

Phone
Fax
E-Mail

Contact
Phone
E-Mail

Phone
Fax
E-Mail

Contact
Phone
E-Mail

Phone

: {949) 361-8313 Ext:
: (949) 361-8300
: penrods@san-clemente.org

: Vicki Jentges
: (949) 361-8353 Ext.:

: jentgesv@san-clemente.org

: (949) 443-6321 Ext:

: (949) 488-3874

: kspringer@sanjuancapistrano.org
: Laura Hendrix

: {949) 443-6322 Ext.:

: Inendrix@sanjuancapistrano.org
1 {714) 647-5340 Ext:

Fax: (714) 647-6930

E-Mail

Contact
Phone
E-Mail

: kgonzalez@santa-ana.org
: Jim Stikeleather
1 {714) 647-5344 Ext.:

: jstikeleather@santa-ana.org

Liebert Cassidy Whitmore

Los Angeles {340) 981-2000 0 Fresno (559} 256-7800 0 San Francisco (415)512-3000 1 San Diego (619) 4004356
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-Name:
Title:
Agency:
Address:

Patrick Importuna

Interim City Manager

City of Seal Beach

211 8th Street

Seal Beach CA 90740

Notes

Name:
Title:
Agency:
Address:

Kristi Recchia

Director of Human Resources

City of Tustin_

300 Centennial Way

Tustin CA 92780

[Notes

Name:
Title:
Agency:
Address:

Lori _ Sassoon

City Manager

City of Villa Park

17855 Santiago Boulevard

Villa Park CA 92861

]Notes

Name:
Titte:
Agency:
Address:

Eddie Manfro

Director of Human Resources & Risk Management
City of Westminster |

8200 Westminster Boulevard

Westminster CA 92683 °

]Notes

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mall:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:
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(662) 431-2527 Ext: 1300

(562) 493-9857

pimportuna@ci.seal-beach.ca.us

Nancy Ralsten

(662) 431-2627 Ext.: 1301

nralsten@ci.seal-beach.ca.us

(714) 573-3052 Ext:

(714) 669-4359

krecchia@tustinca.org

Derick Yasuda
(714) 573-3044 Ext.:
dyasuda@tustinca.org
(714) 998-1500 Ext:
{714) 998-1508
lsassoon@villapark.org

Ext..
(714) 898-3311 Ext: 224
(714) 903-5932
emanfro@westminster-ca.gov
Cyndie Sanders
(714) 898-3311 Ext.: 230

csanders@westminster-ca.gov

Liebert Cassidy Whitmore

Los Angeles {310)981-2000 U Fresno (559) 256-7800 U San Francisco (415) 512-3000 0 San Diego (619) 400-4956

www.lewlegal.com
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Name: Mark Aalders Phone: {714) 961-7106 Ext:
Title: Assistant to the City Manager Fax: (714) 993-7530
Agency: City of Yorba Linda E-Mail: maalders@yorba-linda.org
Address: PO 87014
‘ Contact:
Yorba Linda ' CA 92885-8714
Phone: Ext.:
[Notes} E-Mail:
Name: Scott - Carrolf Phone: (949) 645-8400 Ext: 222
Title: General Manager Fax: (949) 650-2253
Agancy: Costa Mesa Sanitary District E-Mail: tfauth@cmsdea.gov
Address: 628 West 19th Street
Contact: Joan Revak
Costa Mesa CA 92627
: Phone: (949) 645-8400 Ext.: 223
Notes E-Mail: jrevak@cmsdca.gov
Name: Shelley Carlucci Phone: (714) 834-3194 Ext:
Title: Assistant Director of Human Resources Fax: (714) 834-56520
Agency: County of Orange E-Mail: shelley.carlucci@ocgov.com
Address: 333 West Santa Ana Boulevard
Contact: Nicholas Castro
Santa Ana CA 92701
Phone: (714) 834-5315 Ext.:
JEBEES_ E-Mail: nicholas.castro@ocgov.com
Name: Margaret Briggs Phone: (714) 834-2450 Ext:
Title: Human Resources Manager Fax: {714) 834-2569
Agency: County of Orange Auditor-Controller E-Mail: margaret.briggs@ac.ocgov.com
Address: 12 Civic Center Plaza, Room 200 o
Contact: Tammy Severin
Santa Ana CA 92701
: Phone: (714) 834-5699 Ext.;
E"ﬁ E-Mail: tammy.severin@ac.ocgov.com
Liebert Cassidy Whitmore ' Page 8 of 11
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Name: Regina Cortez Phone: {714) 541-7724 Ext:
Title: Human Resources Secretary Fax: (714) 541-7877
Agency: County of Orange Social Services Agency E-Mail: regina.cortez@ssa.ocgov.com
Address: 888 North Main Street
Contact: Terri Bruner
Santa Ana CA 92701
y Phone: {714) 541-7771 Ext.:
@ E-Mail: terri.bruner@ssa.ocgov.com
Name: Loretta Banks Phone: (949) 837-7050 Ext: 230
Title: Human Resources Director Fax:
Agency: El Toro Water District E-Mail: Ibanks@etwd.com
Address: 24251 Los Alisos Boulevard
Contact:
Lake Forest CA 92630
Phone: Ext.:
[Notes| E-Mall
Name: Coleen L. Montelsone Phone: (949) 631-1205 Ext: 129
Title: Administrative Services Manager Fax: (949) 574-1036
Agency: Mesa Consolidated Water District E-Mail: coleenm@mesawater.org
Address: 1965 Placentia Avenue
Contact: Alison Wade
Costa Mesa CA 92627
, Phone: (949) 574-1020 Ext.:
@ E-Mail: alisonw@mesawater.org
Name: Cathy Harris Phone: (714) 593-5007 Ext:
Title: Administrative Services Manager Fax: (714) 963-5382
Agency: Municipal Water District of Orange County E-Mall: charris@mwdoc.com
Address: 18700 Ward Street
Contact:
Fountain Valley CA 92708-6930
Phone: - Ext.;
INotes| [Can also be reached at (714) 593-5025 E.Mail:
Liebert Cassidy Whitmore Page 9 of 11
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Name: Liane - Uchima Phone: (714) 480-2865 Ext:
Title: Office Specialist, Himan Resources Fax: (714) 480-2932
Agency: Orange County Community Resources Depariment E-Mail: liane.uchima@occr.ocgov.com
Address: 1770 North Broadway
Contact:
Santa Ana CA 92706
Phone: Ext.:
Mot foan Viaruov s beckp (714 02567 e Mall;
Name: Linda Kulp ‘Phone: (714) 573-6804 Ext:
Title: Organizational Training and Development Manager Fax: (714) 368-8840
Agency: Orange County Fire Authority E-Mail: lindakulp@ocfa.org
Address: PO Box 57115 , ,
Contact: Michelle Gieseke
frvine CA 92619-7115
Phone: (714} 573-6813 Ext..
[Notes E-Mail: hrintern@ocfa.org
Name: Jeff Reed Phone: (714) 593-7144 Ext:
Title: Employee Labor RelationsfHuman Resources Mana Fax: (714) 862-0427
Agency: Orange County Sanitation District E-Mail: jreed@ocsd.com
Address: 10844 Ellis Avenue
X Contact:
Fountain Valley CA 92708
Phone: Ext.
Notes] s . | EMal:
Name: Denise Leat Phone: (657) 622-7727 Ext:
Title: Chief Human Resources Officer Fax: (714) 834-7477
Agency: Orange County Superior Court E-Mail: dleat@occourts.org
Address: Central Justice Center - PO Box 1994 )
Contact: Lindsey Hansen
Santa Ana CA 92972
, Phone: (949) 309-2248 Ext.:
@ E-Mail: Jhansen@occourts.org
Liebert Cassidy Whitmore Page 10 of 11

Los Angeles {310)981-2000 0 Fresno (558) 256-7800 © San Francisco (415) 5123000 © San Diego {619)400-4956
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Name
Title
Agency
Address

: Renee

Rehders

: Human Resources Specialist

: Orange County Vector Control District

: 13001 Garden Grove Boulevard

Garden Grove

CA 92843

INotes ;

Name
Title
Agency
Address

: Kathleen

Kane

: Human Resources Manager

: South Coast Water District

: 31592 West Street

Laguna Beach

CA 92651

lNotes

Name

Title: Human Resources Manager

: Gina

Knight

Agency: Yorba Linda Water District

Address

: PO Box 308

Yorba Linda

CA  92885-0309

lNotes

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

Phone:
Fax:
E-Mail:

Contact:
Phone:
E-Mail:

(714) 971-2421

(714) 971-0247

rrehders@ocved.org
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Ext: 139

Kelly Price

(714) 740-4143

kprice@ocved.org

Ext..

(949) 342-1155

(949) 499-2685

kkane@scwd.org

Ext:

Linda Lazar

(949) 342-1156

lfazar@scwd.org

Ext.:

{714) 701-3032

(714) 701-3038

Ext:

gknight@ylwd.com

Miguel Serna

(714) 701-3034

mserna@ylwd.com

Ext.:

Liebert Cassidy Whitmore

Los Angeles (310) 981-2000 1§ Fresno (559) 256-7800 U San Francisco (415)512-3000 0 San Diego (619) 4004356

www.lewlegal.com
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT:  Travel Authorization: Library Board of Trustees and Library Director to Attend
the California Special District Association (CSDA) Annual Conference in
Monterey, California from October 10-13, 2011.

DATE: July 18,2011

BACKGROUND
The California Special District Association (CSDA) Annual Conference will be held in Monterey,
California from October 10 — 13, 2011. The expense will be drawn from the General Fund.

Keynote speakers will be:
e Tim Sanders, former Yahoo! executive
e Libby Gill, entertainment industry veteran
o Don McMillan, “The 33 Keys to Leadership”

Attachment A is additional information regarding the conference.
Fiscal Impact: $1,600 per attendee
RECOMMENDATIONS
I. Determine which Library Board of Trustees will attend the Annual CSDA Conference in

Monterey and authorize staff to proceed with the Early Bird registration.

2. Determine which Library Board of Trustees will require accommodation and authorize staff to
proceed with reservations.
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2011 CSDA Annual Conference
& Exhibitor Showcase

The feadership confitcncs for special dictrices.

t October 10 — 13, 2011 Monterey Marriott Hotel
& Monterey Conference Center

(8&31]!3

Tim Sanders: Former Yahoo! Executive & best selling author.

Tuesday, October 11 4 8- 10

Libby Gill: An entertainment industry veteran.

Tuesday, Ocfober 11 4 2-3:1&5p.m.

Don McMillan: "The 3 Keys to Leadership”

Wednesday, October 12 / §- 10:45 a.m.
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Steve Owens: Discuss the significance of Special Districts in
the Local Economy

>Wednesday, October 12 # 12 - 1:30 p.m.

{ |Robert Strong: Recently voted "San Fransico's Funniest Prop Comedian”

Ralph Heim: CSDA Legislative Advocate]

Pete Peterson: ED of the Davenport [nsfitutePrevious PostsPrevious Posts
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Registration

$525/pp Early Bird Registration
$550/pp Registration

Hotel & Location

October 10 — 13, 2011 Monterey Marriolt Hotel & Monterey Conference Cenfer
Monterey Marrioft Hotel-

350 Calle Principal

Monterey, CA 93940

1.800.266.9432

To reserve a room at the Monterey Marriott Hotel, either book a room through the conference website or contact the
Marriott toll-free at 1.800.266.,9432. All reservations must be accompanied by a one night room and tax deposit,
guaranteed with a major credit card. Resort will not hold any reservations unless secured by this deposit. (All major
credit cards are accepted.) The first night room and tax deposit becomes NON-REFUNDABLE if a reservation is
cancelled aiter the cut-off date of Monday, September 19, 2011,

CSDA room rates are $165.00 plus tax. When booking your room, please ask for the CSDA group rate,

To book a room online, please visit the CSDA conference website at conference.csda.net for a direct link to book a
room under the conference rate. This rate is also good three days before and after the conference based on

availabilityt
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Schedule

October 10— 13, 2011 Monterey Marri

Monday

9:00 - 11:00 a.m.
Special District Administrator (SDA) Exam — by the Special District Leadership Foundaticn {optional — must be

scheduled prior to conference)

9:00 a.m. —4:00 p.m.

Pre-Cdnference Woarkshop #1: Special District Leadership Academy Module 1: Governance Foundations {optional)
Earn SDRMA CIPs

$225 Member $300 Non-member

9:00 a.m. — 4:00 p.m,
Pre-Conference Workshop #2: Effective Strategic Planning for Your Special District {optional)

$225 Member $300 Non-member

12:00 — 5:00 p.m. {11:00 a.m. check-in)

CSDA Annual Golf Tournament

Black Horse Golf Course (optional)

$125 inciudes golf with cart, range, lunch and prizes!
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1:30 - 4:30 p.m.

The Elkhomn Slough Safari and Moss Landing Harbor District Tour Includes transportation toffrom hotel and boat tour
on the Elkhorn Slough Safari (optionat)

Only registered CSDA conference altendees or registered

guests are eligible to attend.

$48.00 for conference attendees

6:00 - 8:00 p.m.
CSDA Conference Kickoff Reception
(All attendees welcome.)

Tuesday

9:00 - 10:45 a.m.

Opening Keynote Presentation and Continental Breakfast — "The Power of Great Relationships" by Tim Sanders Tim
Sanders, a former Yahoo! Executive, is a corporate consultant and bestselling author of Love is the Killer App, The
Likeability Factor, and Saving the World at Work,

Tim Sanders speaks for strong business relationships, both internal and external. His relevant point of view makes
him one of the most in demand keynote speakers on the conference and convention circuit. His company, Deeper
Media, conducts research on business trends, new media and human behavior. He has valuable experience in
cutting-edge businesses, sates and marketing. Tim was the Chief Solutions Officer at Yahoo! and later their
Leadership Coach. Tim also created and led the Yahoo! Valuel.ab, an in-house "think tank.”

14:00 a.m. — 12:00 p.m. {Breakout Sessions)

What Every Public Agency Should Know About the Prevailing Wage — Contractor Compliance and Monitoring, Inc.
Update on Proposition 218 and the Impacts to Local Governments — Best Best & Krieger

Navigating the CEQA Process with Your Attorney and Consulting Team — From Selection of the Environmental
Document and Public Review to Project Approval -- Best Best & Krieger, Rancho Calfifornia Water District and LSA
Associates

Power, Position, Influence: Leading with Courage and Power —- Novato Fire Protection District

SBEO0 State Mandated Cost Revenue for Special Districts — Nichols Consilting and Local Government Consultants
AB 1234 Required Ethics Training (Part 1) — Meyers Nave {attendees must attend parts 1 & 2 lo receive completion

certificate)
Earn SDRMA CIPs

12:00 — 1:45 p.m.
Exhibitor Showcase Grand Opening & Lunch
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2:00 - 3:186 p.m.

Super Session: "Inspiring High-Passion and High-Performance at All Levels of Your Organization” by Libby Gill
An entertainment industry veteran, Libby is now an internationally respected executive coach, brand strategist and
besiselling author. Her proven "Clarify, Simplify & Execute" process inspires individuals and arganizations to
maximize their “l.eadership DNA," build high-passion, high-performance teams and increase employment

engagement.

3:30 — 4:30 p.m. (Breakout Sessions)

Good Governance Principles for Boards: Best Practices and Problem Areas for Board Dynamics — BHI Management
Consulting

Creative Options for Delivering Public Works Projects: Design/Build and Public-Private Partnerships — Hanson
Bridgeit, LLLP

Financial Accountability: Good Decisions are Based on Good Information — James Marta & Company, Certified Public
Accountants

Exceptional Public Outreach: Best Practices & Examples You Can Use in Your District — Eckery Associates and
Novato Fire Protection District

Strategic Workforce Management: More than Counting Heads — CPS Human Resource Services

AB 1234 Required Ethics Training {Part 2) — Meyers Nave (attendees must attend parts 1 & 2 to receive completion
certificate) '

Eamn SDRMA CIPs

5:30 - 7:00 p.m.
President's Reception in the Exhibit Hall
(All aftendees welcome.}

Wednesday

8:00 - 8:30 a.m.
SDRMA Annual Meeting

8:30 - 9:00 a.m.
SDRMA Sponsored Full Plated Breakfast (All attendees welcome.)
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9:00 —10:45 a.m.

SDRMA General Session/Safety Awards/Keynote

Don MeMillan — "The 3 Keys to Leadership"

Sponsored by SDRMA - In this time of change, business leaders must demonstrate an unprecedented level of
passion, determination, foresight, dedication and fearlessness. In "The 3 Keys to Leadership," Don will share how to

ramp up your leadership style and make effective changes.

11:00 a.m. ~ 12:00 p.m. (Breakout Sessions)

Understanding the Tort Claims Process — SDRMA, Low, Ball & Lynch Eam SDRMA CIPs
Understanding Board Member & District Liability (Part 1) -

SDRMA Earn SDRMA CIPs

Workers' Compensation Updates & Volunteer Coverage --

SDORMA, York Insurance Services Group Earn SDRMA CIPs

Public Works Projects: Minimizing Risks & Reducing Costs —

Proven Methodologies — Bergman & Dacey

Bridging the Gap Between Your Distiict and the Capitot -

CSDA Legislative Department
Funding Mission-Critical Capital Projects: A Panel Discussion — CSDA Finance Corporation

42:00 = 1:30 p.m. Lunch on your own

12:00 —1:30 p.m.

Optional Lunch & Keynote: The Significance of Special District Governments in the Local Economy - A Gensus
Perspective — Steve Owens, US Census Bureau (advance registration required)1:30 — 3:00 p.m.

Exhibitor Showcase Finale - Dessert /Grand Prizes

3:15 — 4:15 p.m. (Breakout Sessions)

Communication Protocols for Board & Staff —

Liebert Cassidy Whitmore

Understanding Board Member & District Liability (Part 2) — SDRMA Earn SDRMA CiPs

Proposition 26: What it Requires and How to Protect Your Agency ~ Kronick Moskovitz Tiedemann & Girard and Eco:
Logic Engineering

Risk ldentification & Scenario Mitigation Planning — BHI Management Consulting Earn SDRMA CIPs

Management Discussion & Analysis - Effectively Communicating Resuits — James Marta & Company, Certified Public

Accountants
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3:15~ 6:00 p.m.
Legislative Committee Meeting — limited seating available
for non-committee members.

6:00-7:00 p.m.
Chapters Receplion. CSDA Chapter of the Year Award will be presented. (All atiendees welcome.)

7:00=9:00 pam.

CSDA Awards Banquet and Entertainment

Entertainment by Robert Strong

Robert has been crisscrossing the world since 1985, entertaining audiences large and small, formal and casual, and
everything in between! Recenlly voted "San Francisco's Funniest Prop Comedian” and the "Bay Area's Best
Performer,” Robert has appeared on CBS This Morning, performed for the U.S. Congress, and taken his act to more

than 30 different countries.

Thursday

8:00 - 10:00 a.m. (Breakout Session)
CSDA Chapter's Roundtable (All attendees welcome.)

9:00 — 10:00 a.m. {Breakout Session)

Hiring and Keeping Great Employees — Liebert Cassidy Whitmore

The Electronic Workplace: Traps for the Unwary — Kronick Moskovitz Tiedemann & Girard

Fish, the Delta, and Your Water Supply — Best Besl & Krieger and Hangon Environmental

Tapping into the Network of State Infrasfructure Financing Resources — IBank, Clean Water RLF and the Drinking
Water RLF

Stop Playing Retaliation Roulette: How to Protect Your District From Employee Retaliation Claims - Best Best &
Krieger

Earn SDRMA CIPs
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10:16 a.m. - 12:00 p.m.

CSDA Keynote Program &

Closing Brunch

Ralph Heim, Public Policy Advocates and Pete Peterson, Davenport Institute for Public Engagement and Civil
Leadership '

Join us for a closing brunch as Pete Peterson, executive director of the Davenport Institute for Public Engagement
and Civif Leadership shares "Public Engagement: The Vital Leadership Skill." CSDA Legislative Advocate Ralph
Heim will also give attendees the most up-to-date information on the state of the state budget and special district

revenues.

Special Events

Join us the day before the official conference kick-off and tour by boat, beautiful Moss Landing Harbor District or golf at the

award-winning Black Horse Golf Course. Register for these events on the registration form!
CSDA Golf Tournament

Monday, October 10+ 14:00 a.m. — 5:00 p.m.

$125 includes golf with cart, range, lunch and prizes!

The sensational new era at Black Horse is certain to provide both challenges and inspiration to all golfers. The golf
course has been re-sculpted by award-winning golf course architect Gene Bates. Showcasing Bates' elegant
bunkering and graceful greens, the new Black Horse offers expanded views of the bay. Dislinctively different than its
previous design, Black Horse has been transformed to a more open, flowing and comfortable environment.

Elkhorn Slough Safari & Tour of the Moss Landing Harbor District

Monday, October 10 » 1:30 — 4:30 p.m.

$48 - only 21 seats available - First come, first served!

Transportation will be provided from the Monterey Marriott Hotel.

Elkhom Slough Safari: Join us on a guided adventure up Elkhorn Slough, one of California’s largest wetlands. See
and photograph playful sea otters, curious harbor seals, and hundreds of migrating birds all from the comfort of a
relaxing stable pontoon boat. Space is limited for this wildlife paradise.
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Moss Landing Harbor District: Established in 1947, visitors to Moss Landing Harbor can expect to find the #1
commergcial fishing harbor in Monterey Bay and a year-round port of safe refuge. The harbor, a Certified California
Clean Marina, boasts 600-plus slips and provides recreational boaling and marine research and education with full
public access to the environment. Featuring recreational activities such as nature and whale-watching tours,
sportfishing charters, kayaking, wildlife viewing (lots of sea ottersl), walking trails and beaches, Moss Landing Harbor
has something for everyone. Boaters will find a four-lane launch ramp, visitor dock, fuel dock, tenant shower and
laundry facilities, boat yard, pumpout facility, sailmaker and fish buyers. Available to visitors year-round are fresh
seafood for sale off boats, fish markets, restaurants, WiFi and a community park w/BBQ pits, and a public wharf and
yacht club at North Harbor.

Luncheon: "The Significance of Special District Governments in the Local Economy
— A Census Perspective"

Wednesday, October 12 + 12:00 — 1:30 p.m.

$35 - limited seating available
Most people associate the Census Bureau with the ten year population Census. Few are aware that the Bureau also

measures the nation's economy. Still fewer are aware that the Bureau has an area exclusively dedicated to the
definition and measurement of the public sector economy. in this presentation, Steve Owens of the US Census
Bureau will use Census data to examine the role that special districts play in the delivery of government services.
Topics will include methods used by the Bureau to define and identify special districts, and measures of special
district economic, and employment activily, both present and past. You will leam how California compares fo other
states and the nation as a whole. In addition, as we are also at the conclusion of the 2010 Census, Owens wil
explain the mysterious formula behind the apportionment process, and discuss the data that the Bureau provides to

the states for the purpose of redistricting.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorization: Administrative Assistant to Attend the California
Special District Association (CSDA) Board Secretary/Clerk Certificate
Conference in Monterey, California from March 1-2, 2012,

DATE: July 18,2011

BACKGROUND

CSDA will be offering a Board Secretary/Clerk Certificate program at its Board
Secretary/Clerk Conference at the Embassy Suites in Monterey, California from March 1-2,
2012. Director Contreras requests to send Administrative Assistant, Marisa Timothy, to
attend at a cost not to exceed $1,500 to be drawn from the General Fund.

Attachment A is additional information regarding the conference.
Fiscal Impact: $1,500
RECOMMENDATION

-Authorize Administrative Assistant, Marisa Timothy, to attend the CSDA Board
Secretary/Clerk Conference in Monterey, California from March 1-2, 2012.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT:  Placentia Library District (PLD) Policy 2000 Series

DATE: July 18, 2011

BACKGROUND
As state and local governments, including the Placentia Library District, struggle to grapple with the

economic downtutn while diligently attempting to maintain a level of service expected from the public,
one factor that has been widely discussed in recent years is the need for public sectors to consider
pension and health coverage reforms. Government agencies no longer can continue to provide the same
benefits to their employees due to the rising costs of retirement and healthcare programs, economic
changes including a decrease in housing such as construction, decrease in consumption, decrease in
exports, increase in unemployment, and the expected influx of baby boomer retirements.

Pension and health coverage benefits are serious issues which will affect the long-term fiscal stability of
public sectors. Placentia Library District is no exception. Now is the time to consider alternatives so that
we can secure long-term solvency of all benefits for our employees while being fiscally responsible with
our taxpayers’ investment in public services. Placentia Library District has a responsibility to its
employees, but it also has a duty to every resident of Placentia.

Placentia Library District currently provides the following benefits to all full-time and regular part-time
employees, those working 20 hours or more.

Vacations — PLD Policy 2020
Holidays — PLID 2030

Sick Leave — PLD 2040
Bereavement Leave — PLD 2050
Jury Duty — PLD 2060

Health and Welfare Benefits — 2110
Educational Assistance — 2120

e & & & & s @

For the Library Board of Trustee’s consideration and discussion is the possibility of a two-tier plan.
Several libraries either have a two-tier plan or have begun discussions of a two-tier plan, including
Anaheim, Mission Vigjo, Newport Beach, Buena Park, Altadena, Palos Verdes, South Pasadena and

Monrovia,
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The proposal for a two-tier plan may include the following:

o & ©0 o °

e ¢ 6 o © o o

Current employees would be grandfathered into the plan.
Pension contribution from new hires,

- Reduction in medical insurance reimbursement for new hires.

Change in sick leave accumulation and payoff system for new hires.
Change in vacation accrual calculations for new hires.
Benefits to be offered to full-time employees only.

Attachment A is a copy of PLD Policy 2020 — Vacations

Attachment B is a copy of PLD Policy 2030 — Holidays

Attachment C is a copy of PLD Policy 2040 — Sick Leave

Attachment D is a copy of PLD Policy 2050 — Bereavement Leave
Attachment E is a copy of PLD Policy 2060 — Jury Duty

Attachment ¥ is a copy of PLD Policy 2110 — Health and Welfare Benefits
Attachment G is a copy of PLD Policy 2120 — Educational Assistance

RECOMMENDATIONS
1) Discuss and review the proposed changes as presented; and,
2) Revisit the policies at the August meeting with a possible authorization to implement the

changes as presented.
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Placentia Library District

POLICY TITLE: Vacations
POLICY NUMBER: 2020

2020.1 This policy will apply to regular full-time and part-time employees in all classifications.

2020.2 Paid vacations will be accrued according to the following schedule on an annual basis:

(a) During the first four years of continuous work, eighty (80) houss.

(b) Five through nine years of service, one hundred twenty (120) hours.
(© After nine years of service, one hundred sixty (160) hours.

()] Vacation accrual is based on a forty (40) hour work week. Employees

working less than forty (40) hours per week, but working 20 or more regulaily
scheduled hours per week, will receive a pro-rata allocation of vacation hours,

2020.3 Employees who have completed six months in regular status may take their vacation
time all at once, or gradually, No vacation may be taken until the employee has completed at
least six months in regular employee status.

2020.4 Vacation time is accrued at the second pay period of each month.

2020.5 Vacation time may be accumulated or postponed. The total accumulated vacation time
will not exceed thirty (30) days (for full time employees 240 hours). The Library Director will
require staff members with excessive vacation balances fo use them immediately.

2020.6 At termination of employment for any reason, the District will compensate the employee
for hisfher accumulated vacation time at his/her straight time rate of pay at the time of termina-

tion.

20207 The District will not require an employee to take vacation time in lieu of sick leave or
leave of absence during periods of illness. However, the employee may elect to take vacation
time in case of extended iliness where sick leave has been fully used.

September 20, 2004/January 15, 2008/December 20, 2010 : 20201
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2020.8 Ifa holiday falls on a workday during an employee's vacation period, that day will be
considered as a paid holiday and not vacation time.

2020.9 Vacations may be scheduled at any time during the year upon approval of the
employee’s immediate supervisor and the Library Director,

2020.10 Probationary employees will not accrue vacation time during the probationary period.
Once regular status has been granted at the completion of the probationary period, vacation time
is calculated from the date of employment. No vacation may be taken until the employee has
completed at least six months in regular employee status.

2020.11 Vacations are provided by the District to employees as a period of exemption from
work with pay for the purpose of rest, relaxation and recreation. This respite is a benefit and is
intended as an aid in maintaining the long-term and consistent productivity and contentment of
the employee.

2020,12 Employees who have taken seventy-five per cent (75%) of the vacation hours that they
acerued in the previous twelve months have the option of requesting payment for the remaining
twenty-five percent (25%) or any portion thereof,

2020.12.1 These requests may be submitted to the office of the Managef of
Administrative Services on November 1 and May 1 of each year with payment to be made
with the first pay period of December and June.

2020,12.2 The number of hours péid may not reduce the vacation balance to less than
eighty (80) hours at the time of the request.

September 20, 2004/January 15, 2008/December 20, 2010 20202
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Placentia Library District

POLICY TITLE: Holidays
POLICY NUMBER: 2030

2030.1 This policy will apply to all regular full-time and part-time employees who work twenty
hours or more per week.

2030.2 The following days will be recognized and obsetved as paid holidays:

New Years Day
President's Day
Memorial Day
Independence Day
Labor Day

Veteran's Day
Thanksgiving Day
Christmas Eve Day
Christmas Day

New Year’s Eve Day

2030.3 All regular work will be suspended and employees will receive one-day's pay for each of
the holidays listed above. An employee is eligible for any paid holiday if he/she works the day
before and the day after said holiday. Eligibility is also granted if the employee is on vacation or
has notified his/her supervisor and the Library Director and received permission to be absent

from work on that specific day or days.

2030.4 Holiday hours are based on an eight hour day of a forty (40) hour work week,
Employees working less than forty (40) hours per week will receive a pro-rata allocation of

holiday hours.

2030.5 When a holiday falls on an employee’s day off or when the Library is closed, the
employee will request any day during the work week of the holiday, approved by his/her
scheduling supervisor, to compensate for this holiday.

2030.6 When a holiday occurs on a Monday, the full-time and regular part-time staff will be
subject to different work schedules for that work week so that each full-time and regular part-

October 24, 2007/ Tune 23, 2009/May 17,2010 20301
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time staff member will work at least one holiday weekend per year and receive at least two four-
day weekends per year. The scheduling supervisors will strive to give each full-time and regular
part-time staff member who works on a holiday weekend, two days off in succession during the
week with the Monday holiday.

2030.7 Any employee who works on any of the holidays listed above will be paid for all hours

worked at the rate of time and one-half (11%) the regular rate of pay, or as otherwise specified
under Policy #2010, "Hours of Work and Overtime."

Oclober 24, 2007/8une 23, 2009May 17, 2010 2030-2
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Placentia Library District

POLICY TITLE: Sick Leave
POLICY NUMBER: 2040

2040.1 This policy will apply to regular employees in all classifications.

2040.2 Sick leave is defined as absence from work due to illness, non-industrial injury, or
quarantine due to exposure to a contagious disease. In addition, dentist and doctor appointments
and prescribed sickness prevention measures will be subject to sick leave provided prior notice is
. provided to the employee’s supervisor and the Libraty Director.

2040.3 Full time regular employees will eatn sick leave at the rate of one working day per
month. Regular part-time employees working 20 or more hours per week will receive a pro-rata
allocation of sick leave.

2040.4 Sick leave is acctued at the second pay period of each month.

2040.6 Sick leave is not a privilege that an employee may use at his/her discretion, but will be
allowed only in case of necessity and actual sickness or disability of the employee, or because of
illness in his/her immediate family.

2040.6.1 The definition of "immediate family" will be the same as specified in
Section 2050.3 of the Bereavement Leave policy (#2050).

2040.7 In order to receive compensation while on sick leave, the employee will notify his/her
supervisor prior to the time for beginning the regular work day, or as soon thereafter as practical.

2040.8 A medical release from the treating physician is required for all absences of three or
more work days, regardless of the sick leave balance; however the District reserves the right to
request a medical release form for any absence taken.

2040.9 Tliness while on paid vacation will be charged to vacation leave.

2040.10 The District provides a sick leave payoff plan upon resignation or retirement as
follows: '

September 20, 2004/January 15, 2008/November 16, 2009/March 15, 2010 2040-1
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2040.10.1  After ten (10) years of employment, twenty-five (25) percent of
accumulated sick leave will be paid at the current salary.

2040.10.2  After fifteen (15) years of employment, thirty-seven and one half (37.5)
percent of accumulated sick leave will be paid at the current salary.

2040.10.3  After twenty (20) years of employment, fifty (50) percent of accumulated
sick leave will be paid at the current salary,

2040.10.4  The maximum accumulated sick leave for this purpose is eight hundred
(800) hours before calculations,

2040.10.5  Sick leave payoff will be based on the amount of time employed in the
District’s salaried classifications.

2040.11 A pregnant employee will be permitted to work as long as she is able to safely perform
the duties of her position as recommended by her attending physician.

2040.11.1 A pregnant employee will be allowed to be absent for the period during
which, in the opinion of her attending physician, she is temporarily disabled because of
pregnancy, miscarriage, abortion, childbirth and recovery. The total absence for
disability leave may not exceed the amount of time specified by law and certified by the
attending physician,

2040.11.2 At the completion of the disability leave the employee may request leave
under the provisions of the California Family Medical Leave Act, The total absence for
family medical leave may not exceed the amount of time specified by law.

2040.11.3  The employee may use sick leave and vacation for physician-certified
disability absences and/or California Family Medical Leave Act absences and shall be
granted leave of absence without pay to the extent required to reach the amount of time
specified by law.

2040.11.4  Anemployee returning to work at the end of disability Ieave and/or
California Family Medical Leave Act absences will return to the same position or a
compatrable position with no loss of salary or benefits.

2040.12 Employees are eligible to request leave under the provisions of the California Family
Medical Leave Act.

2040.12.1  When an employee elects to use the provisions of the California Family

Medical Leave Act the time absent runs concurrently with the Federal Family Medical
Leave Act for a maximum of twelve (12) weeks.

September 20, 2004/Tanvary 15, 2008/November 16, 2009/March 15, 2010 20402
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2040.12.2  The employee may use sick leave and vacation for the California Family
Medical Leave Act and shall be granted leave of absence without pay to the extent
required to reach the amount of time specified by law.

2040.123  Anemployee returning to work at the end of a California Family Medical
Leave Act absence will return to the same position or a comparable position with no loss

of salary or benefits.

2040.13 Placentia Library District offers a Catastrophic Leave-Sharing Program to give full-time
and regular part-time employees a chance to support their colleagues who are facing a
major health crisis, whether their own or that of a family member. The program allows
employees to provide assistance in the form of donated leave. It is developed as a part of
the District’s efforts to create a caring environment. While the program establishes a
mechanism for leave transfers, participation is entirely voluntary.

2040.13.1 Qualifying Situations: In order for an employee to receive donated leave from
another employee, the following requirements must be met:

2040.13.1.1 Receiving Employee must:
* be an employee of the Placentia Library District;
* be in a position that accrues leave;
* have passed the waiting period to use leave;
* have exhausted all full-pay leave credits earned pursuant
to the applicable Placentia Library District policies;
* be on an approved leave of absence;
* submit a Catastrophic Leave Request Form.

2040.13.1.2 The Receiving Employee’s Absence must be due to:
* the employee’s own medically certified “serious health
condition” and be out more than 15 calendar days; or
* the medically certified “serious health condition” of the
employee’s spouse, domestic partner, parent, child, sibling,
grandparent, or grandchild (or in-law or step-relative in one
of these relationships).

2040.13.1.3 Donating Employee must:
* be an employee of the Placentia Library District;

* be in a position that accrues leave;

* have passed the waiting period to use leave;

* have accrued sufficient vacation leave to cover the
donation (leave may not be donated prior to accrual);
* submit a Catastrophic Leave Donation Form.

2040.13.2 Nature of Donations. Donations must be;

September 20, 2004/January 15, 2008/November 16, 2009/March 15, 2010 2040 -3
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* anonymous. Management will not identify the donor; the donor may choose
to self-identify;
* approved by both the donor’s and the recipient’s department;
* entirely voluntary;
* donated in increments of % hour, not to exceed 8 hours per request and 40
hours per year.

2040.13.3 Process. The following steps need to be taken to assure proper processing of
leave donations:

2040.13.3.1 Receiving Employee Initiates Request. The prospective
recipient must submit the Catastrophic Leave Request Form
to Administration, indicating the number of hours to be
donated. The form must be accompanied by a physician’s
statement that documents that a serious illness exists, and
estimates the length of the illness. Leave can only be
donated and accepted for the month in which it will be
used. It cannot be donated in advance.

2040.13.3.2 - Administration will verify eligibility with managers and/or
supervisors for both the donating and receiving employee.

2040.13.3.3 Administration will prepare the appropriate adjustments
directly against employee balances. There is no financial
impact at the time of donation. The impact will only be
seen at the time of usage.

2040.13.34 Administration will notify the donor and recipient in
writing that the debit or credit has taken place.

2040.13.4 Termination of Catastrophic Leave. Catastrophic Leave terminates when:
* the recipient receives any type of disability pay (LTD,
Workers” Compensation)
* the recipient and/or donor terminates employment with
the District.
* the District terminates the recipient and/or donor.
* the need no longer exists (based on physician’s
recommendation).

September 20, 2004/ Janvary 15, 2008/November 16, 2009/March 5, 2010 20404
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Placentia Library District

POLICY TITLE: Bereavement Leave
POLICY NUMBER: 2050

2050.1 This policy will apply to regular employees in all classifications.

2050.2 In the event of a death in the immediate family, an employee may be granted a paid leave
of absence not to exceed five days. Bercavement leave is not charged against either sick leave or
vacation time. The Library Director may require certification.

2050.3 Bereavement leave is based on an eight-hour day of a forty (40) hour work week.
Employees working less than forty (40) houts per week will receive a pro-rata allocation of
bereavement leave.

2050.4 "Immediate family" is defined as being spouse, parents, children, brother, sister,

grandparents, father-in-law, mother-in-law, sister-in-law, brother-in-law or any other person who
is a legal dependent of the employee.

September 20, 2004/December 20, 2010 20501
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Placentia Library District

POLICY TITLE: Jury Duty
POLICY NUMBER: 2060

2060.1 This policy will apply to regular employees in all classifications.

2060.2 An employee summoned for jury duty will immediately notify his/her supervisor and the
Library Director.

2060.3 While serving on a jury, the employee will be given a paid leave of absence for the
duration of said jury duty. Said paid leave of absence is conditional upon the employee returning
to work upon dismissal from jury duty each day if the amount of time spent on jury duty is more
than two hours less than the normally scheduled work day. The employee will be able to '
complete his/her workday without the requirement of split hours,

2060.4 Pay for jury duty is also conditional upon the employee's conveyance to the District of
any compensation received as a juror, not including any travel allowance received.

2060.5 Employees working less than forty (40) hours per week will receive a pro-rata allocation
of jury duty leave.

Septeniber 20, 2004/December 20, 2010 20601
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Placentia Library District

POLICY TITLIE: Health and Welfare Benefits
POLICY NUMBER: 2110

2110.1 Medical Expense Insurance. The District provides health, hospital, vision, dental and
disability insurance to cover non-occupational injuries and sickness for regular full time

and part-time employees working twenty or more hours per week. The scope of coverage
and the payment of premiums are subject to periodic review and revision by the Board of
Directors.

2110,1.1 Exempt Employees Premium, The District pays the premium for all
exempt employees and family, if applicable, for medical, dental, and vision coverage.
Long-term accidental death and dismemberment insurance is paid for by the District
for the employee only.

2110.1.2 Non-Exempt Employees Premium. The District pays the premium for the
non-exempt employee only on medical, dental, vision, accidental death and
dismemberment coverage for full-time and a pro-rata payment for regular part-time
employees. Spouse and family coverage is available at the employee’s expense for all
policies except family long-term accidental death and dismemberment coverage.

2110.1.3 Deductible/Co-Pay Reimbursements. All employees enrolled in medical
and/or dental coverage are eligible to receive deductible/co-pay reimbursements for
the following conditions. Regular part-time employees enrolled in medical and/or
dental coverage are eligible to receive pro-rata reimbursements. The maximum
reimbursement for full-time employees is $500 per medical plan year (January to
December).

2110.0.3.1 Medical Insurance Reimbursement of:
(a) $300 annual deductible. The Employee must submit
receipt(s) from the care provider(s) that include the name and

address of the provider, the date of the care and the amount paid to
the provider.

(b) $15.00 co-pay for physician office visit. The Employee must
submit a receipt from the physician’s office that includes the name

August 21, 2006/Janvary 15, 2008/January 25, 2010/Deccmber 20, 2010 2110-1
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and address of the provider, the date of the visit and the amount
paid to the provider,

(¢) $15.00 co-pay for physical therapy. The Employee must
submit a receipt from the physical therapist’s office that includes
the name and address of the provider, the date of the visit and the
amount paid to the provider.

2110.1.3.2 Dental Insurance Reimbursement of 50% of employee’s portion
for “Major” procedures. Employee must submit “Explanation of Benefits”
statement from Plan Provider and an itemized receipt from the dentist’s
office. Orthodontia, cosmetic and/or any elective work is not reimbursable.

2110.2 Workers' Compensation Insurance. All District employees will be insured against
injuries received while on the job as required by State law,

2110.3 Life Insurance. Life Insurance in the amount of $100,000 is provided for all full-time
and regular part-time employees working twenty hours per week or more, The carrier reduces
the amount of coverage after age sixty-five.

2110.4 Social Security and Medicare, Placentia Library District participates in Social
Security and Medicare for all employees.

2110.5 Money Purchase Pension Plan.

2110.5.1  Upon achieving eligibility as defined in the Plan, employees will be enrolled
in the District's Money Purchase Pension Plan.

2110.5.2 The District contributes eight per cent of an employee’s annual salary to the
Plan. There is no employee contribution to the Money Purchase Pension Plan.

2110.53 Employees are vested in the Money Purchase Pension Plan at a rate of twenty
per cent per year for the first five full fiscal years of employment, and beginning in year
six are fully vested.

2110.65 Deferred Compensation/457 Plan.

2110.6.1 Regular employees in all job classifications are eligible to participate in one of the
Deferred Compensation Plans /457 Plans designated by the Library Board of Trustees.

2110.6.2  The Library does not make any contributions to a Deferred Compensation/457
Plan on the employee’s behalf.

August 21, 2006/January 15, 2008/fanuary 25, 2010/December 20, 2010 2110-2
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2110.6.3 Patticipation in the Deferred Compensation/457 Plan program is voluntary and the

employee must process the application and manage the investments.

2110.6.4 Contributions to the Deferred Compensation/457 Plan are made with pre-tax
dollars through payroll deduction.

2110.6.5 Individual staff members may request through the Library Director that the Library
Board of Trustees approve additional 457 Plans.

2110.6.6 Information about ail of the 457 Plans currently approved by the Library Board of
Trustees is available from the office of Administrative Services.

August 21, 2006/Tanuary 15, 2008/Tanuary 25, 2010/December 20, 2010 2110-3
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Placentia Library District

POLICY TITLL: Educational Assistance
POLICY NUMBER: 2120

2120.1 Employees of the District are encouraged to pursue educational opportunities that are
related to their present work, that will prepare them for foreseeable future opportunities within
the District, or that will prepare them for future career advancement in [ibrarianship. To be
eligible for reimbursement of course costs, the employee must receive advance approval for the
class(es) from the Library Director.

2120.2 The District will reimburse regular employees for approved courses of study up to
$2,500 per calendar year by the following criteria:

2120.2.1 The District will refund the entire cost of tuition and required class materials
will be made if the employee received a grade of “B” or higher for the class.

2120.2.2 The District will refund one-half (}4) of the cost of tuition and required class
matetials will be made if the employee received a grade of “C” for the class.

2120.2.3 The District will make no refund to employees who receive a grade below “C”
for the class.

2120.2.4 Educational reimbursement is based on an eight-hour day of a forty (40) hour
work week. Employees working less than forty (40) hours per week will receive a pro-
rata allocation of educational reimbursement.

2120.2.5 Class time will not be considered part of the work week.

2120.3 Requests for reimbursement should be submitted in writing. The employee will be
notified of final approval, or the reasons for disapproval. Those requests for reimbursement that
are received after the class begins will be eligible for only one-half (%) of the usual
reimbursement.

2120.4 Upon completion of the class(es) the employee is responsible for providing copies of the
grade slip(s) and expense receipt(s) to the Library Director.

September 20, 2004/Amended January 15, 2008 2120-1
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2120.5 Two types of classes are generally eligible for reimbursement per this policy:

2120.5.1 Classes that are related to the employee's present work assignment or which
may prepare him or her for future foresecable opportunities within the District. Such
classes may be taken individually and need not be directed toward a degree or certificate.

2120.5.2 Classes that are taken as part of the requirement for a degree or certificate. In
this case the employee must first have completed the equivalent of two (2) full years of
college level study and have reached the equivalent of the "junior" year of a four-year
degree program.

2120.5.3 Campus-based or web-based courses are eligible for reimbursement.

2120.6 If an employee leaves Placentia Library District within twelve months after receiving
tuition reimbursement, then he/she must reimburse the District.

September 20, 2004/Amended January 15, 2008 2120-2
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT:  Library Board of Trustees August Meeting

DATE: July 18, 2011

BACKGROUND

Currently, library staff does not foresee presenting agenda items for the Library Board Trustees to
consider which would require immediate attention. As a result, it is anticipated that the August meeting
would only include non-decision making reports such as the consent calendar, staff reports, general

consent reports, claims, and treasurer’s reports.

RECOMMENDATION
Discuss and determine whether to cancel the August 15, 2011 Library Board of Trustees regular

meeting.






Agenda Item 41
Page | of |

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT:  Personnel Committee

DATE: July 18, 2011

BACKGROUND
The Personnel Board is an advisory body to the Liblal'y Board of Trustees on matters pel“rammg to

personnel administration and a quasi-judicial review body for hearing employee appeals of certain
disciplinary actions, In conducting its business the Library Board of Trustees considers the rights and
interests of the Placentia Library District employees, the District administration and the citizens and
taxpayers of the Placentia Library District,

The responsibilities of the Personnel Board include the following:
» The Board advises on matters concerning the administration of the Placentia Library District
personnel rules and regulations;
¢ The Board hears administrative appeals from employces with Iespect to their rights as reflected
in the Placentia Library District Policy Manual,
* The Board considers and hears appeals in respect to such matters involving adverse actions and
grievances,

Currently two trustees serve on the Personnel Board — President Wood and Secretary DeVecchio. It has
been a few years since a new Personnel Board has been identified. Tt is a best practice to rotate the
responsibility of the Personnel Board,

RECOMMENDATION
Discuss and determine which Library Board of Trustees will serve on the Personnel Committee.






