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AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

UNUSUAL DATE, TIME & LOCATION
Monday, January 25, 2010

Passport to Progress | 6:30 P,

Meeting Room

The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together.

The Purpose of the Placentia Library District is to provide sefviqes and materials to our ever
changing and diverse community.

To accomplish this goal the Library will:

Provide a qualified staff to acquire, otganize, and maintain a collection of print and non-
print materials in an easily accessible facility and assist the public with its use.

Provide literacy outreach and services to the community.

Provide a special collection to document and preserve Placentia’s History and Authors,

Present programs and provide technology access to everyone in order to
promote reading and lifelong learning, -

Promote the Library’s vision through consistent messages to the public.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of ifems of business to be transacted or discussed, The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on Jile in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings, An 1y person having

any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 203, p &

CALL TO ORDER e ¥5 (&l/;éﬁ:"i‘—) %ff

1. Call to Order Library Board President 4 B JT G Y
- Oy 25

T
& ' PR SCEFR l .
3.  Adoption of Agenda %K{‘% ' L‘{}’Yl@ ”6’#7{ ! m&af{% ()’iﬂi . 0 (f)ﬂﬂ@a

This is the opportunity for Board members to delete items from the Agenda, fo continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).
Presentation: Library Director »
Recommendation; Adopt by Motion p)(g
M

2. RoliCall : Recorder



L\O I 7 —{«o OQQQ
LQJLGW- J(Y(,’im NN ‘
e - daﬁm Lo'i{fcfba Jo- o " Tive ¢
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4,  Oral Communications
Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the

Board. Presentations by the public are limited to 5 minutes per person. Members of the public are also
permitted o address the Library Board of Trustees on specific Agenda Items before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized. Refer ence California Government Code Sections 54954.3,

@?/5%5?626@{54314&{3 6#{({//&1’% ehews %z;p?v info tnJuly /aﬂp for Slafy ,‘?égy-f«

TRUSTEE & ORGANIZATIONAL REPO{)?TS w‘[‘ i [},ﬂfw CL o U{ " ‘3‘5 )P(é s
Dat s ; ! L i
5. Board President Report - oral OMV& W ﬂjj e wgo ffgs (5 WP ” ﬂ!? i

The President makes announcements of general interest to the community and the Library Board of Ty us!ees
as well as conduciing any ceren Fmal matters u f)( (;mnﬁff» 1( Smg(

netljag +o
6.  Trustee Reports \JTJM W @ Ch rQMC» O]Q/J}' ﬁm( K&’K/Mﬂ ")/»Jb ﬁf)g"\ fvfm{@g{ e g
The Trustees make announcements of general interest fo the community and the Library Board of Trustees, -

and reporf on meetmgs ended o 1 behalf of the oard of Trustees. -
b lflffu & Conn, Ry 1o lae Al rep j’nﬁab @JQ f
7. Placentia Library Frlends Foundation Board of Dlrector 8 Repo (Trustee Turper f‘.f f‘/r’ L audl !/{
J i (EZ ~ dispiady i f/i f}ﬂ/f

(I (;lm ein's Gleud /@ﬁr%m G, Ol
CONSENT CALENDAR {Items
Presentation: L1brary Director : OﬁiwtC ‘@l é( (e ﬁ#f{cz( f @*”A J(Tﬁﬁ Plﬁ\ﬂgm

Recommendation: Approve by Motion
Items 8 — 26 may be considered together as one motion to approve the Consent Calendar. Items may be '
removed for individual consideration before the Consent Calendar is adopted. Items removed must then each (

have a separate motion,

MINUTES (ftem 8) @g/ (5\}\)

8, Minutes of the Decembel 21, 2009 lerary Board of Trustees Regular Mecting, (Receive & File and
Approve)

% A
CLAIMS (Items 9 - 12) \ ko {0 Joient & M Nt s wf W corre (/101&46% ffé’ Joll
9. Nonstandard Claims in excess of $300. }(Receiﬁz & File and Approve) /ﬁ)P }’l/ﬁ b{ PJ?/P 5 F”p b % :

Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)

afé

10.
‘S{ 1\59 Current Claims and Payroll. (Receive & File and Approve) F‘M[ 7 Jo C\f 9
12

FY2008-2009 Cash Flow Analysis through October 2009; the Schedule of Anticipated Property Tax
Revenues for FY2008-2009 as provided by the Crange County Auditor; and recommendation that no funds

be transferred at this time, (Receive & File).”

TREASURER’S REPORTS (Items 13 - 16)

13.  Financial Reports for December 2009 for Placentia Library District Accounts on Deposit with the Orange

County Treasurer, (Recewe & File) ,
&,< 1}} Balance Sheet for December 2009. (Receive & File) MOD ¥l 'Uq - D?rz (. [ }5 f\f
" ¥
{

15.  Acquisitions Report for December 2009, (Receive & File)”

Januaty 26, 2010, 11:00 A.M.



(jbl} (2}) Library Services Manager's Repotrt for December 2009,

. .«*7‘;?6 /ﬁ@ jf gfﬂi{
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16.  Entrepreneurial Activities Report for December 2009, (Receive & File)

GENERAL CONSENT REPORTS (Items 17 - 19)

17.  Personnel Report for December 2009. (Receive, Flle and Ranfy Appointments)

L

18} Circulation Report for December 2009, (Receive & File) &/ qﬂ on i (’( J)U

19.  Review of Shared Mainfenance Costs with the City of Placentia under the JPA. (Receive & File)

STAFEF REPORTS (Items 20 — 26) ?"4 - Polonge 3{

futels b
Gu- ?WW{ bats  Elen Faimdy i 7 Com{wfgf la

A5~ Fhuare as i s
& as fast (ew’{ F/sz

20..  Library Director’s Report for December 2009,

22, Children's Services Report for December 2009.
23, Literacy / Volunteer Services Report for December 2009,

@?) @ Reference and Adult Services Report for December 2009. _ 6@ - 5?7%5 ‘f’f/l
25.  Local History Room Report for December 2009,

26.  Placentia Library Web Site & Technology Report for December 2009,

CONTINUINING BUSINESS

27.  Placentia Library District Policies: #2320, #4080, #4085 and #6040
Presentation; Library Director
Recommendations: 1)  Remove the Placentia Library District Policy #2320, Job Description —
Coordinator of Development & Volunteer Services.
2)  Approve changes fo the Placentia Library District Policy #4080,
Membership in Associations as presented,
3)  Approve changes fo the Placentia Library District Policy #4085,
Support Organizations as presented and authorize staff to present
changes to the Placentia Library Friends Foundation at their February
meeting,
4)  Approve change to the Placentia Library District Policy #6040,
' Beverage & Food Policy as presented.

28,  Placentia Library District Policy #2110, Health and Welfare Benefits
Presentation: Library Director
Recommendations: 1) Placentia Library District pays 100% of the premium for dental, vision,
long-term accidental death and dismemberment coverage for regular
part-time employees, beginning July 1, 2010, to comply with the
District’s current coverage with SDRMA; or

2)  Placentia Library District to discontinue dental, vision, long-term
accidental death and dismemberment coverage for regular part-time
employees, beginning March 1, 2010, to comply with the District’s
current coverage with SDRMA; and

January 20, 2010, 11:00 A.M.
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3}  Discontinue the $§4.00 monthly co-pay for exempt employees.

NEW BUSINESS

29.  Presentation of Fiscal Year 200/%200)8/ Financial Audit by Lynne Netty, CPA from Macias Gini & O’Connell,
Presentation: Lynne Netty, CPA
Recommendation: Receive & File the Fiscal Year 2008-2009 Financial Audit for the Placentia
Library District of Orange County,

30.  Travel Authorizations: Library Board of Trustees and Library Director to attend the California Association of
Library Trustees and Commissioners to attend the Spring Workshop on March 13, 2010 at the Crowell Public
Library in the City of San Marino,

Presentation: Library Birector

Recommendation: Authorize Library Board of Trustees and Library Director to attend the
California Association of Library Trustees and Commissioners to aitend the
Spring Workshop on Saturday, March 13, 2010 at the Crowell Public Library,
in the City of San Marino, at a cost of $18.00 per person plus mileage, with
the expenses to be from the General Fund,

31.  Payment for Restroom Renovation
Presentation: Acting Human Resources/Finance Analyst
Recommendation: Authorize staff to use Fund 706 to pay the invoice from Datke Construction
for the restroom renovation,

32, Request From the Red Cross For a Meeting Room Fee Waiver
Presentation: Library Director
Recommendation: Action to be determined by the Library Board of Trustees.

ADJOURNMENT

33.  Agenda Preparation for the February Unusual Date Meeting which %ill be held on Tuesday, February 16,
2010 unless re-scheduled by the Library Board of Trustees. ¢l $i ch — Pt Bval Foomn

34. Review of Action Items, A L’Bb}”f U? imiﬁ%{i‘&l b PWQ"W*
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
faw.

35.  Adjoumn | g‘ L{U} Q)m

*****$***$**$*##CERTIFICATION OF POSTING***************#*****
I, Marisa Timothy, Administrative Assistant, of the Placentia Library District, hereby certify that the Agenda for the
January 25, 2010 Meeting of the Library Board of Trustees of the Placentia Library District was posted on January

20, 2010. -

Mysad L mithy

Mar‘isé/l‘imothy, Adniistrative Assisght

January 20, 2010, 11:00 A.M,



MINUTES
PLACENTIA LIBRARY DISTRICT
REGULAR DATE MEETING OF THE BOARD OF TRUSTEES
December 21, 2009

CALLTO ORDER President Shkoler called the Regular Date Meeting of the Placentia Library
District Board of Trustees to order on December 21, 2009 at 6:30 P.M.

ROLL CALL Members Present: President Al Shkoler, Secretary Richard DeVecchio,
Trustee Betty Escobosa, Trustee Jean Turner, and Trustee Gaeten Wood.

iMiembers Absent: None

Others Present: Library Staff: Library Director Jeanette Contreras, Roger
Hiles, Yesenia Baltierra, Marisa Timothy; Placentia Library Friends
Foundation (PLFF} Vice President Jack Hanley.

ORAL ,
COMMUNICATION There was no oral communication at this time.
ADOPTION OF It was moved by Trustee Turner and seconded by Trustee Wood to adopt
AGENDA the agenda as presented:
AYES: Shkoler, DeVECChIO Escobosa, Turner, Wood
NOES: None
ABSTAIN: . None
ABSENT: None
TRUSTEE REPORTS President Shkoler attended the city’s Tree Lighting Ceremony that included

a video and performance by the Placentia Community Choir. He was also
at the Miss Placentia — Yorba Linda introductions event held at the Marriot
in Placentla. He participated in SDRMA’s webinar on Ethics that was well
done and professional. He viewed the ABC World News spot on the
library’s Super STAR Storytime that was a nice hit of publicity for the
library. Also he attended the Chamber of Commerce Citizen of the Year
Breakfast where Nancy Lone-Tollefson and Roy Redman were named
Placentla s Cttizens of the Year. (Item 5)

Secretary DeVecchio attended the Miss Placentia — Yorba Linda
introductions event held at the Marriot in Placentia and the first
anniversary celebration for Chlldren s Librarian Lori Worden that was held

at the Library.

Trustee Escobosa attended the library’s holiday gathering and photo shoot.
She also attended the County’s Conflict of Interest training with Library

Director Contreras.

Trustee Turner attended the Miss Placentia — Yorba Linda introductions
event held at the Marriot in Placentia and the library’s holiday gathering
and photo shoot. She attended the Chamber of Commerce Citizen of the
Year Breakfast. She also came to see the Celtic Christmas performance at
the Library. She participated in the Adult Book Discussion of The
Alchemist. She represented the Board at the monthly PLFF meeting that
was held at PLFF President Brenda Benner’s home were she felt very
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ERIENDS
FOUNDATION
REPORT

CONSENT CALENDAR

CLAIMS

TREASURER’S
REPORT

GENERAL CONSENT

STAFF REPORTS

welcomed. Trustee Wood also attended the hbrary’s holiday gathering
and photo shoot. {ltem 6}

Placentia Library Friends Foundation’s Vice President, Jack Hanley reported

on the activities of the foundation including designating him as the regular

representative at Board of Trustee meetings. The computer fab project is
moving forward with input from new member Leonard Rich, Nancy Lone-
Tollefson has recruited many new volunteers for the book store and
monthly book sales. The Doll Boutique fundraiser gathered a several
hundred dollar profit after some items were displayed at a local beauty
shop. They have secured John Corcoran for the upcoming Author’s
Luncheon which many efforts are now focused on. {item 7)

It was moved by Trustee Turner and seconded by Trustee Wood to
approve Agenda ltems 8-28,

AYES:; Shkoler, DeVecchio, Fscobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Nonstandard Claims in excess of $300 (item 9)

Clalms forwarded by the Library Director and Library Trustees
{Item 10)

Current Claims and Payroll (ltem 11)

_FY2009-2010 Cash Flow Analysis through November 2009; the Schedule of
Anticipated Property Tax

Revenues for FY2009-2010 as provided by the Orange County Auditor
(item 12)

Financial Reports for November 2009 for Placentia Library District
Accounts on Deposit with the Orange County Treasurer (ltem 13)

Balance Sheet for November 2009

(ltem 14)

Acquisitions Report for November 2009 (Itém 15)

Entrepreneurial Activities Report for November 2009 ‘ (Item 16)

Personnel Report for November 2009 (ltem 17)
. Circulation Report for November 2009 {{tem 18)

Review of Shared Maintenance Costs with the City of Placentia under the

JPA {Item 19)
Library Director’'s Report for November 2009 (item 20)

Library Services Manager’s Report for November 2009 (item 21)
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CONTINUING
BUSINESS

POLICY #2040

NEW
BUSINESS

PERMIT PARKING
PROGRAM

ELECTION OF BOARD
MEMBERS

APPOINTMENT
OF REPRESENTATIVES

RESOLUTION 10-07

Children's Services Report for November 2009 (ltem 22)
Lifera_cy/Vqunteer Services Report for November 2009 (item 23)
Reference and Adult Services Report for November 2009 (item 24)
f_ocal History Room Report for Novembe;* 27009 (ltem 25)

Placentia Library Web Site & Technology Report for November 2009
(Item 26)

Library Director Contreras recommended that more time be allotted for
research into sick {eave policies and that discussions be postponed until
the February meeting. All present agreed with this.

(item 27)

Library Director Contreras presented a summary of the City’s plans to
implement a parking permit program in areas of the parking lot that would
affect both library patrons and staff. Review and discussion of property
and legal documents was held. It was moved by Trustee Wood and
seconded by Trustee Escobosa to direct Library Director Contreras to meet
with the City Administrator to communicate the Library’s concerns
regarding the parking permit program. (item 28)

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Secretary Devecchio nominated President Shkoler as President of the
Board of Trustees. Trustee Wood nominated Secretary DeVecchio as
Secretary of the Board of Trustees. All present supported the nominations.
President Shkoler confirmed the re-elections. {ltem 29)

Incumbents Trustee Turner and Secretary DeVecchio were reappointed as
the Local Area Formation Commission (LAFCO) representatives. President
Shkoler and Trustee Escobosa were appointed as the Placentia Civic Center
Authority representatives. Trustee Wood was appointed the Orange
County Council of Governments {OCCOG) representative, with Secretary
DeVecchio being the alternate. Trustee Turner was appointed the
Placentia Library Friends Foundation representative, with Trustee Escobosa
heing the alternate. Also, it was confirmed that Trustee Wood would
continue to serve as the representative at the Placentia Community
Network meetings, with Trustee Escobosa being the alternate. (Item 30)

Library Director Contreras presented the proposed schedule for Regular
Board Meeting Dates for Calendar Year 2010 including changes to dates in
the months of January and February and no meeting to be held in July.
The benefits of keeping a regular schedule were discussed along with
necessary adjustments due to holidays and personal schedules. It was
moved by Trustee Wood and seconded by Trustee Turner to determine the
Regular Board Meeting Dates for Calendar Year to be the third Monday of
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AGENDA
PREPERATION

ADJOURNMENT

NEXT MEETING

each month including the month of July except for the established dates of
January 25, 2010 and February 16, 2010. Resolution 10-07 was read by
title only by the recorder. It was moved by Secretary DeVecchio and
seconded by Trustee Turner to adopt revised Resolution 10-07 as
designated; (ltem 31)

AYES: Shkoler, DeVecchio, Fscobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Resolution 10-07 was adopted by a roli-call vote.

Agenda Preparation for the January Board of Trustees Meeting which will
be held on Monday, January 25, 2010 unless re-scheduled by the Library
Board of Trustees. (ltem 32)

The Regular Meeting of the Board of Trustees of the Placentia Library
District on December 21, 2009 adjourned at 7:37 P.M. {Item 33)

The next meeting will be on Monday, January 25, 2010 at 6:30 P.M.

Richard DeVecchio Al Shkoler
Secretary President
Library Board of Trustees Library Board of Trustees



MONTH
January
February
March
April

May

june

July
August
September
October
November

December

Placentia Library District

BOARD OF TRUSTEES
MEETING CALENDAR

January 2010 — December 2010

DATE
25
16
15
19
17
21
19
16
20
i8
15

20

TIME

6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 pm
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.

6:30 p.m.

LOCATION

Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room

Meeting Room
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Agenda Item 11

AL IBRARYDISTRICTBOARDorTRUSTEES

01/25/10
01/25/10

| L __5257_-__:'Qj'$__j:._7,3_'77;13 o
0125010

020110 416 $40,000.00

- 02/10/10

S s lorsy




AGENDA ITEM 11

T RS P o . Page 2 of &
" LOCALLY GOVERNED DISTRICT =~ S . DATE: 01/25/10
'_"CLAIM_S T_RANSMI_TI’ED FOR PAYME_NT RO _ ' REPORT NO: 5256
L A T S o The County Auditor is authorized to draw these checks from:

_"_-'Placentia lerary Distr[ct S ST : FUND: 706

411 E Chapman Ave i S o DEPT: V700
"Placentra,CAQZB?D ST S BUDGET CONTROL: 707

; BN o 5 Co UNIT: 0900
APPROVED CLA{MS AC'S USE ONLY
e T | ossr

' 'VendorCode R REE AR PR CUDATE. .| e/ DEPT | REPT D0C
' Payee NameandAddress REREE - " INVOICE# . | BSACCT OBJT | CATG AMOUNT NUMBER sC
Dalkc&Sons Construc!mn RS - 11/23/2009 TR 0000 : . :

14888 Allstate Drive 0 T 047 S B $ 18,862.00
Rlverstde,CA92501 1701 s o s :

TOTAL REMITTANCE: | § 18,862.00 ]
The clalms listed above {totaling $18,862.00} are appmved for payenent pursuant to an erder entered in the Minutes of the Board of Directors
“lof this Bistrict and | certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
i requlred by Govemment Code Saction 3102,

- hpprovedby . . R Countersigned by Attested and/or countersignad by
G B ) Page Total:

(#2059} -




; DATE
REPORT NO

AGENDAETEM11 _
Page3of6

01/25/10
5257

Th .County Audltor is au!horiled to d:aw these checks i'mm

SFUND: 707
“DEPT: . V700

_ BUDGETCONTROL 707

T 0900 B

C’S USE ONL‘(

i REV/

BS ACCT

9446310000}

| 335253 2052 5970

14522 8408 787 6l

8443400250275198 '3_

171,256.98
T 148398

4924
. 69.95
T 1,319.19.

B TOTAI. REMHTANCE'

73??13| )

“Attested andfor countersigned by



"LOCALLY GOVERNED DISTRICT ;
'CLAFMS TRANSMETFED FOR PAYMENT_.'

Placentia tibrary District_
:411 E Chapman Ave :

AGENDA ITEM 11
Page 4 of 6

DATE: 01/25/10
REPORTNC: 5258

The Countv Audltor Is authonzed to draw these checks from:

FUND: 707
DEPT: V700

BUDGET CONTROL: 707
UNIT: 0300

APPROVED CLA!MS

AC'S USE ONLY

Payee Name and Address

' mvo;cs #

DATE

OB}'E
REV/ :

: DEPT

REPT
CATG

Doc
AMOUNT NUMBER 5C

Los Angeles, CA 90009- 2901

. Daztas TX 75312b919

Nz 09 09 :
12_-18_-&)9. g

[12.13.00.

o 121109 X
1:2'72:1__4}'9 ;
1218'09 :

12-1809 .

1121809

|iz1809

S| Wap9z0750] |
Clizosgs o
120909
0 EPRLT - T
- 1_2.-1'8'-09
121809"_-; i
A '_ w_31s7sozo
12384 09 '

0325336
0325988

© 0041824

: 1b8?955043
wszsogzso

L W32809200

W20940720

" W32853650

W29487010
- W32811920

‘W32596870

i w32954230

12;18_-09 _
w31957190

_f-w31305_490_'_
121809

“FBS ACCT
2000 "

2400

2400

- 2400
2400
. 2400
-waoezoyzo e
(2400

.2400

“W32808690f "\ L1t

2400
2400

2400

2400

2400

2400

L 2400
L W32446130)
s 2a00 ]

s
o760,
- 0760

0760

| oreo
o760
0._?.6_0 '_
0760 -

: 'o;.'e_sd :

5 .{_)760 )

0760

G760

: 076'0 o
0760

0760

0760

- 0760

0760

0760

G750

o inss
| _. so.bo
1000

23285
.9_'4.61
451.98
3979
2277
3010
17.06 §
2685 |
208.35
92.09
5026
279.06
39.41
41.03
96.92
41.83

16287
.-1,694.98

“TOTAL REMITTANCE:

$

1,927.83

._ reqmred by Gavernment Code Section 3102

The cla:ms Ilsted above (tcta]mg $1 927 83} are appmved for payment pursuant te an order entered in the Minutes of the Board of Directors
of this Bustnct andl certafy that the payees named whoare descnbed in Government Cede Section 3101 have taken the oath or affirmation

‘Approved by - ;-

SRR PR PageToi_al:
i{rfa009) 1 RIS

Countersigned by *:

Attested and/or countersigned by




. AGENDA ITEM 11 °
s Page.b o_f:6 :

A!C Acrs PAYABLE i :
A!G CHECK WRITING '_

- ___-:'w';_-'és_'s'z: gy

- §40,000.00

NGE REVERSAL: Ehffs L ELTE s TOTAL PAYMENT g L $40,000,00
TIFYTHATTHIS CLAIM ISTRUEAN' : EXPE; ‘DITURES AUTHORIZED AND APPRO\’ED DAVIDE sun.DSTRou, PR
: _ o L Aum’mn CONTROLLER




AGENDA ITEM 11

Page 6 of 6
County of Orange
On Demand Wire
- A/P PAYMENT REQUEST AND TRANSMITTAL
_ Treasurer-Tax Collector at: cashmami@ttc.ocgov.com or  Faxto: (714) 834-2912
Please Pay § 40,000.00 on 02/10/2010
.' _ Transaction Reference (select one): Automated Clearing House (ACH) [ Jwire Transfer (WT)
} AT wil have a seltlemant date that is the same as the date on the ODW form. An ACH will have a selllement date of one businass day afier the date on the form.
~Send To: " Bank Name:  Wells Fargo Bark
o0 ABA#: 121042882
‘Account Name: - Placentia Library District
Account#: 2011939650
Reference: - Payroll i17
Des'cri'pt'ion: ' . .
..~ Placentia Library District's Payroll.
- Department / Agency S | ]
' c__o_ntadt: Trinh Jeanstte Conireras ' CODE  DEPT ID
Name and Title ' : AUDITOR COPY SUBMITTED TO:  A/C ACTS PAYABLE
. (714} 528-1925 ' (714} 579-1082 AIC CHECK WRITING  [_]
* Phona Number : _ . BAX Number
Vendor/Customer Code: vc-6532

bEPARTs\ ENT'S USE -- COMPLETE IN PETAIL

1707 w700 | 707 ] 0300 0100 $40,000.00

- {ENCUMBRANCE REVERSAL: [ Jves E NO TOTAL PAYMENT $40,000.0
I HEREBY CERTIFY THAT THIS CLAIM 15 TRUEAND " EXPENDITURES AUTHORIZED AND APPROVED DAVID E. SUNDSTROM,
CORRECT AND THAT PAYMENT HAS NOT BEEN APPROVED BY AUDITOR-CONTROLLER
“{RECEIVED BY - -
' | cLAMANT DATE | AUTHORIZED SIGNER DATE DEPUTY DATE

PLEASE DO NOT WRITE BELOW THIS LINE - FOR INTERNAL USE ONL

FOO3 ODW BL (07/2009)



. Agenda Item 12
2 Pacve 1 of 1

19402278

“Find 707 Fund 708 !
Gen_eraI-Fund S:c%. L\' Pa)'o[f ALL FU\IDS :
37.680.81 ; 130174186

3 Brmd Redempt
18949156

EXCL GEN FUND 7T

36383005
' :.36466290_ S

226256347
2623107
701205 -
Cmassi
1,311,975.07 22786196 .
SLAI20679 C227,178.60
03 123837067 2042057

009 148 10

10000001 000
L0000 000
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

o = TO | -_L.i'braxj.'_ Board of Trustees

i : : ._'ZE.FROM .:_ Jeanette'Con.treras Library Director

: :_.-ﬁ SUBJECT ]."manclal Repm ts through December 2009 for the Placentia Library District
L ~ Accounts on Deposit with the Orange Couuty Treasurer and the Placentia Library
'_ e Dlstl lct Genen al Ledgel

o -.:DATE _'__Janualy 25 2010

Summary Of Cash and Investments as of December 31, 2009
' C_asl_: wi__th Qrang_e County Treasurer Fund 702 12,768.82
'é_ash ‘.v_ith Orange County Treasurer Fund 703 12,165.02
Casﬁ with Orange Cqunty Treasurer Fund 706 194,022.78
- Cagh with Orange County Treasurer Fund 707 1,166,971.27
Qash with Orange County Treasurer Fund 708 11,870.47
- County Exempt Checking — Bank of the West 45,198.01
| County Exempt Savmgs — Bank of the West 78,960.23
Genezal Fund Checkmg Bank of the West 9,595.97
| (:}_e_neraI:Fund Savings — Bank of the West 140,740.08
| Lite;a_cy Fund Savings — Bank of the West 14,408.03
: Payloll Checking — Wells Fargo Bank 143,114.63
' P_ayroll Emergency CD - California National Bank 23,624.58

- - Lhereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
- Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
- Code Section 53646(b)(1); that Placentia Library District has the ability to meet its budgeted expenditures
- for the next six (6) months; and that the Payroll Emergency Certificate of Deposit is held by California
" National Bank with an original purchase date of January 27, 2003 and the maturity date is May 27, 2010,

E Jeanette Contreras
Library Director
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PLACENTIA LIBRARY DISTRICT Page 2 0f2
EXPENDITURES REPORT
December 31, 2009
ACCOQUNT DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT |REMAINDER
SALARIES & EMPLOYEE BENEFITS
0100 Salaries & Wages 1,029,376 433,052 0.42 $596,324
0200 Retirement _ 110,000 62,610 0.57 $47,390
| 030¢ Umemnployment bswraniee .~~~ | 5,000 5,140 103 5140
0306 Health Insurance 100,900 56,402 0.56 $4:4,408
0308 Dental Insurance 13,606 5,868 0.45 57,132
030% Life Insurance 11,000 2,342 0.21 38,658
0310 AD & D Tisurance 7,000 1,604 0.23 $§5,396
0319 {Vision Insurance 4,060 997 0.25 $3,003
0350 Workers' Compensation Insurance 10,008 4,325 0.43 $5,675
TOTAL $1,290,276 $572,340 0.44 $717,936
SERVICES & SUPPLIES
0700 Communications 10,000 5197 0.52 54,304
0900 Food 1,300 453 0.35 S$847
1000 © |Household Expenses 9,000 2,607 0.29 $6,393
11060 Libsary Insurance 13,000 13,338 £.03 -$338
1300 Maintenance, Equipment 30,000 10,850 6.36 $19,150
£400 Maintenance, Buildings & Inprovements 17,197 49,323 2.87 -$32,126
1600 Memberships 1,500 4,118 2.75 $2,618
1800 Office Expenses 40,000 20,647 0.52 $19,353
1803 Postage _ L 5,000 2,678 0.54 $2,322
1900 Prof./Specialized Services 134,000 48280 0.36 $85,720
1912 Tvestnent Administrative Fees - 2,000 366 018 $1,634
2000 Publication and L.cgal Notices 060 ) 0.00 81,000
2100 Rers and Leases - Equipment L5000 ML 009 $1.359
2200 Rents & Leases - Buildings & Improvements 73,500 020 019 559,410
2400 Books/Library Materials __ 160,307 (68846 043 $91,462
2600 Transportation & Travel 2,000 L1330 066 . 8670
2700 [Meefings 5000, L100. 022 $3,900
2800 Uilities 80,000 9717 0.12 $70,283
TOTAL $5806,304 $253,080 043 $333,224
OTHER CHARGES
3760 Taxes and Assessments $7.000 S0 .00 $7,000
OPERATING EXPENSES §1,876,580 $825.420 .44 51,051,160
FIXED ASSETS & CONTINGENCY FUNDS
4000 Equipment $25,000 30 0.00 $25,000
5200 Contingency Funds $0 $0 0.06 30
TOTAL $25,000 §0 0.00 $25,000
TOTAL BUDGET (Fund 707) $1,908,580 $825,420 $1,083,160
707- General Reserves $10,000 50 0.00 $10,000
702- Equipment & Structural Repair Fund $13,072 $0 6.00 513,072
703- Automated Replacement Fund $12,369 $0 (.00 $12,369
706- Interest & Sinking Bond Redemption $197.268 50 0.00 $197,268
708- Unused Sick Leave Payoff Reserve $12,075 S0 0.00 $12,075
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Placentla Library District

" ACQUISITIONS REPORT FOR FISCAL YEAR 2009-2010 THROUGH THE MONTH OF DEC. 2009

Amount Titles Volumes

0 TefalFietion oo $33,371 2,185 2,778

* Total Non-Fiction . . . L 343,075 1,682 2,592

. TotalMusicCDs - . | $1,936 100 102

" Total Audio Books - R $3252 43 43

. TotalFreeDVDs . $1,938 67 67

- ToalRentlDVDs = = ©$1.400 52 52

.. TOTAL MATERIALS
B R - $84,971 4,129 5,634

" Total Rental DVDs
2%

Total FreeDVDs -
2%

% Total Fiction
39%

Total Nonfiction
51%
' FTotal Audio Books
4%
Total Music CDs
2%

The figures on this report reflect items and invoices received through the end of the month. Invoices paid
. during the month are shown on the Financial report rather than the Acquisitions report.
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.~ PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

_ . Jeanette Ceﬁil;ei'és,_ Library Director
.. - FROM .- | Yes.el.lie_Ba_ltierra, Acting Human Resources/Finance Analyst
b SUBJECT E.Dfi‘_e.p.l'.élle;l_l'ial Activities Rep_ort for Deceriber 2609
i s 0

.December 2009 Net Revenue Summary

YTD YTD
Dec-08 | Dec-08 | 2009-2010| 2008-2009
|Passport 2,830.00] 2,793.00] 29,409.00| 18,650.00
" |Passport Photos 440.00] 540.00] 5,025.00] 3,620.00] -
- |Test Proctor 250.00f 270.00p 1,700.00 660.00
- Total| 3,520.00] 3,603.00| 36,134.00{ 22,930.00
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst
SUBJECT:  Personnel Report for December 2009

DATE: January 25, 2010

RESIGNATIONS:

Noneg

RETIREMENT:

None

APPOINTMENTS:

None

OPEN POSITIONS:
None

WORKERS® COMPENSATION LEAVE:

None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRU.STEES

TO:

FROM:

SUBJECT: Circulation Activity Report

DATE:

January 25, 2010

MONTHLY STATISTICS

December 2009

Jeanette Contreras, Library Director

David Ferrari, Circulation Supervisor

CIRCULATION Y-T-D "Y-T-D
: Dec 09. Dec 08, 2008-09 | % change
NEW PATRON REGISTRATIONS 279 372 1,774 21.9%
TOTAL CIRCULATION 15,370 16,223 82,127 24.1%
ATTENDANCE ' 21,698 17,828 94,229 37.0%
PATRON COUNT :
Sun . Mon Tues Wed . Thur Sat Total/He.
9:00 C 566. 758 734 474 512 3,044
10:00 0 658 788 778 430 538 3,192
11:00 -0 604 862 758 494 © 636 3,354
12:00 0 610 846 824 442 570 3,292
1:00 688 604 978 1044 528 708 4,550
2:00 676 600 1,064 868 626 680 4,514
3:00 620 782 1,038 968 622 598 4,628
4:00 704 822 1,024 1,088 654 752 5,044
5:00 0 880 ~'982 1,022 682 0 3,566
6:00 0 716 888 850 700 0 3,154
7:00 0 678 734 774 478 0 2,664
8:00 o 512 708 750 424 c 2,394
Total/Day 2,688 8,032 { 10,670| 10,458 6,554 4,994
Grand Total
21,698
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PASSPORT SERVICES
2| - Sun ‘Mon | Tues | Wed Thur® {° Sat Total/Hr.
9:00 0 0 of o0 0 6 6
10:00 0 0 0 0 0 5 5
11:00 0 0 0 0 0 6 6
12:00 0 0 -0 0 0 5 5
1:00 2 0 0 0 0 3 5
2:00 4 0 0 0 0 3 7
3:00 2 3 7 5 5 2 24
4:00 2 4 5 7 4 0 22
5:00 0 2 5 6 3 0 16
6:00 0 3 5 4 3 0 15
7:00 0 1 4 3 1 0 9
8:00 0 0 2 4 0 0 6
Total/Day 10 13 28 29 16 30 _
‘ Grand Total
126
STAFF ACTIVITY

Dec 7, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 7, 2009- Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 14,2009- Mecting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 14, 2009-Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 21, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 23, 2009- Meeting with Yesenia Baltietra to discuss Circulation Agendas.
Dec 28, 2009-Circulation Meeting.

Dec 30, 2009-Meeting with Yesenia Baltierra to discuss Cucuiatlon Agendas.

ONGOING PROJECTS
Dec 15-Submitted Circulation Manual draft to Yesenia Baltierra.
Dec 30-Examined all the fire extinguishers in the library to be sure they were up to date.

NEW PROJECTS AND ACTIVITIES
None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

Jeanette Contreras, Library Director

Marisa Timothy, Administrative Assistant

SUBJECT:  City of Placentia Invoices

DATE: January 25, 2010
CITY OF PLACENTIA
INVOICES
PERIOD
COVERED DATE S5.CA : MAINT/ CIVCTR TRRIGATION
FY2009-2010 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL.  TOTAL
Jul-09 ¥ ¥
Aug-09 * *
Sep-03 * *
Oct-09 * *
Nov-09 # *
Dec-09 * *
Jan-10 * *
Feb-10
Mar-10
Apr-10
May-10
Jun-10
TOTAL ¥
AVG
# City Billing Not Received
PERIOD
COVERED DATE S. CA MAINT/ CIVCTR IRRIGATION
FY2008-2009 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
hul-08  07/29/08 * * * * *
Aug-08  08/27/08 6,700.24 1,150.57 259.55 * * 811036
Sep-08  09/26/08 14,218.83 1,150.57 126.90 # * [5,496.32
Oct-08  10/29/08 5,128.31 1,150.57 * ® 6,278.88
Nov-08 * 7,465.13 1,150.57 150.27 #* * 8,765.97
Dec-08 8/20/09 * 1,150.57 * * * 1,150.57
Jan-09 8/20/09 3,613.69 1,150.57 134,24 * ¥ 7.67 4,906.17
Feb-09 8/20/09 * 1,150.57 14542 ¥ * 7.70 1,303.69
Mar-09 8/20/09 3,236.95 1,150.57 136.67 * # 7.70 4,531.89
Apr-09 8/20/09 4,187.79 1,150.57 137.17 * ® 7.78 5,483.31
May-G9  08/20/09 4,700.35 1,150.57 137.17 * * 175 5,995.84
Jun-09  08/20/09 7,534.03 1,150.57 137.25 * * 8,821.87
TOTAL 56,785.36 12,656.27 1,504.47 38.60 $70,844.87
AVG 6,309.49 1,150.57 15045 7.72 $6,440.45
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Historic Photograph Database Migration - Moving the History Room's digitized
- photograph collection to new hosting platform. Captured metadata from old hosting site.
‘Training for history room librarian on new hosting platform planned for January 2010.

Library Problems manual — working with staff to prepare a manual for staff use during
problem situations. Next meeting: Febraury 2010.

- Meetings
Met with a representative from ByWater Solutions, a library automation system
. consultancy, on December 17.

I attended the Rotary Citizen of the Year Breakfast on December 17.
1 attended the Trustees meeting on December 21.

1 chaired the Library staff meeting on December 22.

I attended the regular Managers' Meetings.
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BRARY DISTRICT BOARD OF TRUSTELS
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Achxevements

j{Placentla leraly partwipated in the Community Christmas Basket

~ program again this year for families in need of assistance, in
"pa1tnersh1p with the City of Placentia. With funds donated by the

" Placentia Library Friends Foundation, Lori Worden purchased almost
700 books for children to donate to this worthy project.

~Our 2“d annual Winter Wonderland Crafts program was an enjoyable
- program for fam1hes Children made crafts, enjoyed a story and

' treats, and also got to visit with Santa. Teen volunteers and P-TAC

In Pl ogress

~ members assisted with this program.

Loti Worden conducted tours and read a story to 2™ grade classes

-~ visiting the library and civic center from Tynes school.

—Coleen Waka1 presented a display celebrating Christmas, Hanukkah,
and Kwanza in the library’s display case.

_-'Bl_enda Ramirez, Coleen Wakai, and Lori Worden participated in

online database training with Roger Hiles.

| L_dr_i Worden attended a Koha presentation by By Water Solutions.

Children’s staff made pIans for upcommg events, including Snow
Day in]J anuauy and Luna1 New Yeaz in February.




teer Report for December 2009:
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o Toby Silberfarb led the January Book Discussion {on January 12, 2010): Olive
~ Kitteridge. Eight people attended the program.
- o Toby Silberfarb continues to coordinate the Tech Volunteer Program. Three volunteers

continue to assist patrons on Wednesday evenings,

¢ Toby Silberfarh coordinated and hosted a Spanish language program on diabetes on
January 14. No members of the public attended, and we are reviewing Spanish
language outreach.

‘o Gary Bell, Nadia Dallstream, Katie Matas, Toby Silberfarb, Kathy Staymates and
Roger Hiles completed weeding the Adult Reference Collection.

IN PROGRIISS

* Gary Bell is preparing for the February book discussion {The Soloist by Steve Lopez)
- & Gary Bell is preparing for the February Play Reading Program (Antigone by
-+ Sophocles) on February 3, 2010,
s Nuadia Dallstream continues to be cross-trained for tasks in ACQHIS!EIOﬂS and Technical
- Services.
» Nadia Dallstream is preparing for February “Explore Africa” program,
.o Nadia Dallstream is working on a Media/Press Kit for Administration.
* Nadia Dallstream is preparing programming for the adult summer reading program.
o Katie Muatas is preparing for a special “Author’s Luncheon” Book Discussion on
‘February 23, 2010, of The Teacher Who Couldn’t Read by John Coicoran.
o Kathy Staymates, Nadia Dallstream, and Roger Hiles are working on the March 20
. “Human Library” program.
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_ Actlwty : : :
; '_ e '.-Zoe Bexry donated mateuals ﬁom the PIacentta Chapter of the Amencan
. Association of University Women, - -
: o _-:D1x1e Shaw donated materials fmm her files, to the History Room.
s By'special invitation to the History Room, Jeaneite Gardner 1ep1esented us at the
. dedication of the new Yorba Linda High School.
"o Leonora Pierotti visited the Hlstcuy Room with information regarding the writings
.of Frances Bowen Root, daughter of Placentia pioneers.
o _"f_Pat J ertbe1g and Marie Schmidt are analyzing photo aH)ums and documents for
* " accuracy and to search for duplications. -
Jeanette Gardner has. ended her volunteer dutles due to health issues, We w1li
~miss hel dedicauon and suppcnt ' = :
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lelary Boand of T1 ustees

rJeanette Contleras lerary Duector

. ; .' Placentla L1b1 ary Dlstl it Pol:c1es 2320 Job Deseription — Coordinator of
S '-fDevelopment & Volunteer Services; 4080 — Member. ship in Associations; 4085 -
g ._-_':_.'.}:ﬁ'Support 01 gamzatmns, 6040 Beverage & Food Policy -

'j"-JanuaryQS 2010 : . o
-'BACKGROUND L R
..-Pol_1cy 2320 Job Desc1 Iption Comdmator of Development & Volunteer Services
" At the October 22, 2008 Library Board of Trustees meeting, the Board approved a reorganization

sttuctme which 1ncluded an ehmmatlon of the Coordinator of Development & Voluiteer Services
posmon The cunent pohcy does not 1eﬂect this change. See Attachment A.

-'Pohcy 4080 Membershlp mAssocxatlons SRETHEN

: AL the' ‘October 13, 2009. Ltbxaly Boald of Tmstees meeting, the Board voted to discontinue
_Zmembexshxp to the Independent Special Districts of Orange County (ISDOC). The current policy
does not reﬂect thls change Sce Attachment B.

S _-Poiicy 4085 Support Orgamzatlons L
. The Placentla Library Friends Foundatton (PLFF) was formed on November 13, 2007 fiom a merger
S5 between the Friends of. Placentia lelary and the Placentia Library Foundation, A Memorandum of
s "Agreement (MOA) was also signed between representatives from the District and the PLFF. The
current policy and MOA do not reflect changes that have occurred since the MOA was last signed.
-S ee At_t_aelnnents C and D :
'Pohcy 6040 Beverage & Food Pohey y § N
L Atthe October. 22,2008 L1bra;y Board of Trustees meeting, the Board voted to change policy 6065
= Library Rules of Conduct to mclude no eating or drinking in the library, except for bottled water.
The curlent pohcy 6040 Bevet age &, Food Pohcy does not reflect this change. See Attachment E.

ol
m?/ <J Al

Remove the Placentaa Ltbxaly Dtstuct Pohcy 2320 Job Description — Coordinator of Development
& Voiunteer Services,

__Appmve changes to the PIacentla L1b1ary D:stnct Policy 4080 — Membership in Associations as
presented L

" Approve. chances to the Placentla L1b1a1 y District Policy 4085 — Support Organizations as presented
. -and authorize staff to present changes to PLFF at their February meeting, :

\pprove change to the Placentra Library District POIICY( 6040 - Beverage & Food Policy as

RECOMMENDATIONS 2l

~ presented, Ehungle)
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Job Desel lptlon Coordmaton of Development & Volunteer
Serv1ces '

2320 _”L*'“

s 'and volunteers Performs a vanety of complex, responSIble actmtles requiring strong
al wntmg, velbal anci mterpersonal commumcatton skills.

.2320 1 1 Funct1ons as the c001d1nat01 of volunteers for all library activities..
1'2320 1 2 Prepares all ltbrary publlcattons prmt and electronic.

}'-2320 1 3 Serves as the staff 11a:son and development director for the library’s support
- _'jOIgamzatlons G R

,2320 1. 4 Mamtams co;d1al 1eIat10ns w1th all persons entitled to the services of the
"sttuct __and attempts to resolve all publie and employee complaints.

'2320 I 5 Cames out the expressed poh(:les of the Board of Trustees. Communicates
and assxsts in the execution of the goals and objectives of the Board to the staff,
' _volunteels hblary support orgamzatlons and the community.

- ___._:232[} 1 6 Prepaies monthly and annual reports as assigned by the Manager of
Adm1n1strat1ve Sew1ces '

i ;;__2320 1 7' L Superwses clencal staff and. voiunteers.

s ".2320 1 8 Is ehgzble to apply to become a California Notary Public in compliance with
L :_the provmxons of Placenna beraty Dlstrict P011cy 2125.

L October16,2006 '3 ' 23201
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2320.2 Typical Tasks

2320.2.1

2320.2.2

Cetober 16, 2006

Coordinates volunteers for all library activities:

2320.2.1.1 Recruits, trains, coaches, assigns tasks for and evaluates
volunteers,

2320.2.1.2  Collects and maintains volunteer records and prepares reports
on volunteer activities,

2320.2.1.3  Devises and implements volunteer recognition programs and
events, '

2320.2.1.4  Maintains collaborative relationships with the Volunteer Center
of Orange County and Placentia-area community organizations and
educational institutions supporting the library’s activities and programs.

2320.2.1.5  Meets regularly with library managers, staff, Friends Book
Store Manager and others to coordinate the activities of library volunteers,
determine the need for volunteers and evaluate their effectiveness.

Prepares all library publications, print and electronic:

2320.2.2.1  Prepares news releases for library programs.

2320,2.2.2  Develops and maintains a working relationship with the local
news and feature staff at the Orange County Register, Placentia News Times,
Los Angeles times and other regional publications.

2320.2.2.3  Prepares the District’s submission to the Placentia Quarterly.

2320.2.2.4  Prepares the District’s newsletter and other brochures,
bookmarks and publications in support of library programs

2320.2.2.5  Prepares cable television announcements and coordinates
programs,

2320.2.2.6  Prepares library program and support organization information
for the library website.

2320.2.2.7  Advises the Manager of Public Services about public relations
activities and publications for adult services, children’s services, literacy
services and the Placentia History Room.

2320-2
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:2.320"2 2. 8 Coordmates othet pubhc mformatmn activifies as assigned by
'_ the Managel 0f Adm:mstlatlve Setwces o

2320 2 2 9 Coordmates jOb mdezs with printers, designers, proof readers,
o "fmalhng houses and other library publication vendors and reviews and
apploves then 111V01ces f01 payment R

__;_"_:2320 2 2 10 Mamtams a calenda1 of 11b1ary publication schedules and
i‘-‘_coordmates subnnssmn deadhnes with libr a1y managel s, staff and support
or gamzations R R ST

AR 2320 2 2 11 Coozdmates and plepales library signage.

: _.15 2320 "'2'3.' Serves as the staff halson and development dnectm for the Library’s support
:: mgamzattons AR :

2320 2, 3 1 Attends all Friends of Placentia Library Board of Directors,
i -:-_:Comm1ttee and Membershlp meetings and Placentia Library Foundation
i _-Boatd of Dnectors and Commlttee Meetmgs

2320 2. 3 2 Asmsts the Placentla Library Foundation President with
. preparing meeting agendas. Piepaws the Placentia Liblary Foundation Board
i . _;_; of Dlrectms meetmg packets :

"""';_'-:232{) 2 3 3 Requests dep031t of donations, payment of invoices, and issuance
e of checks for the support organizations with the Manager of Administrative
S “Services and/01 Treasurer of the Friends of Placentla Library and/or the Treasurer
e _'of the Placentla lelary Foundatxon o

i 2320 2 3 4 - Maintains the files and official records for the Friends of
S Placentia L1b1a1y and the Placentla L1b1a1y Foundation,

RS .-'-2320 2 3.5 -'Takes and prepares minutes for the Placentia Library
e :_Egundat_l_on Board of Directors and Committee meetings.

2320.2.3.6 "Plov'ide's staff sﬁpport for fund raising projects and
S membership campaigns for the Friends of Placentia Library and the Placentia
lerary Foundatmn :
L 2320 2 3 7 Mamtams don(n records,

2320 2.3.8 Prepares donation receipts and acknowledgment letters for the
~Friends of Placentia Library and the Placentia Library Foundation.

COctober 16,2006 - Y 2120-3
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2320.2.3.9  Manages the donor software and donor communications
activities for the Friends of Placentia Library and the Placentia Library
Foundation

2320.2.3.10 Presents recommendations for fund raising projects and
membership promotions to the Friends of Placentia Library and the Placentia
Library Foundation,

2320.2.3.11 Coordinates and monitors the application process for grants
prepared in the name of the Friends of Placentia Library or the Placentia
Library Foundation. Helps evaluate the appropriateness of specific grant
opportunities to District activities and projects.

2320.2.4 Serves as a member of the Library Program Committee and prepares its news
releases, publications and bulletin board displays.

2320.2.5 Coordinates the library’s holiday displays, decorating and participation in the
Heritage Day Parade and other community events.

2320.2.6  Assists the public in making the most effective use of the Library’s collection and
facility.

2320.2.7 Serves as a United States Passport Application Acceptance Agent.

2320.2.8 Prepares and submits reports of activities to the Manager of Administrative
Services as required.

2320.2.9 Performs other duties as assigned by the Manager of Administrative Services.

2320.3 Required Qualifications. B.A. or B.S. degree, a valid California driver’s license, and
United States citizenship. Preference will be given to applicants possessing a certificate in fund
raising,

2320.4 Knowledge and abilities:
2320.4.1 Knowledge of the principles of fund raising and non-profit management.
2320.4.2 Knowledge of grant writing techniques and application procedures.
232042 Knowledge of personal computer hardware and software operations
including word processing, spreadsheet, database management, publishing, graphics and

photo management,

232043 Knowledge of the principles of volunteer management,

October 6, 2006 2320 -4
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2320 4 4 Knowledge of the puncxples of effectwe print and electronic communication
: and deszgn fm newslette1 s, b10chu1es and othez pubhca’nons

120, i_:.;__"_:'Knowledge of current events and l1te1atu1e
4.6 Ab1l1ty to apply the knowledge hsted above

: ..Abllliy to make effecnve publxc pzesentatlons _

S '2320 4 8 Ablllty to read, aliélj}ze and interpret professional publications and staff

232049 Ablhtyto i_‘ésp:cnd_ to common inquiries or complaints from Library

-:.Ablhty to follow Djstmct p011c1es and procedu1es
2320411 : ';'Ablhty to analyze difﬁcult problems and 1ecommend solutions,

f : 23204 1ﬁ _f.:-Ablllty to w01k mdependently w1th mmlmai Superv1sxon

a -_'1:':-2320 4 13} A_blhty_to prepa_re and.pre_sent 1'eports _that conform to prescribed style and
'-"'-'_-'__---.fonnat SR I s

2320 4 14 Ab111ty to 01 gamze manage w01k ﬂow and multi-task with frequent
F'mterruptlon ' - :

':';2320 4 15 Ab111ty to estabhsh and mamtam effectwe relations with co-workers, the
:'.'f'_'pubhc and commumty orgamzatlons -

Physmal Demands R

""'__2_320 5 1 The phys1cal demands described here are representative of those that must
be met by an employee to successfully perform the typical tasks of this job. Reasonable
o accommcdatmns may be made to enable individuals with disabilities to perform the

R _}._._:'_;-'typical tasks _; S

: 2320 S 1 1 “Must pOSSﬁS.S mobility to work in a standard office setting and to
~+ . _visit meeting sites,

i :'2320.5.1.2_ .~ Must possess mobility to operate a motor vehicle.

L Ocober 16,2006 2320-5
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2320.5.1.3 ~ Must possess hearing and speech to communicate in person, before
groups and over the telephone.

2320.5.14 Must be able to sit; use hands to finger, handle, or feel objects; twist
and reach with hands and arms,

2320.5.1.5 Must be able to stand; walk; and stoop, kneel, or crouch.

2320.5.1.6 Must be able to push or pull book carts weighing up to 250 pounds
and have the strength to pick up and carry supplies weighing up to twenty pounds.

2320.5.1.7  Must be able to see to perform data entry. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception and the ability to adjust focus.

2320.5.1.8  Must be able and willing to attend meetings outside of regular
work hours and travel overnight.

Work Environment

2320.6.1 The work environment characteristics described here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical

fasks.

2619.6.2 Most work is performed in an office setting, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous
materials, :

October 16, 2006

23120-6
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2 Library District

 POLICY HANDB

Deteted: 4080.3 . The Board of Trustess
will maintain membership for the Esirice
in the Independent Special Districts of

___________________________________________________ * Orange County and will insure that annual
dues are paid when due.§
hY
{ Detetea: 4 )
) - { Deleted: 5 ]
e ‘{ Deleted: 6 ]
- { Deleted: 7 J
__0 mlSSIOIl and IIS commlttees
<
_{ Deleted: September 20, 2001 ]
rd

P
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,| organtzations have beca established by

Deleted: Two independent, not-for-profit
Library supporters

Placentia Libr ay DlS trlct s

][ Deleted: Both of these
1 ‘[ Deleted: s are
{

! Daleted: both of these

i
EN
l'l
]

{Deleted s

!l [ Deleted: Both

J
)
)
)
)
f :,’,’”[ Deleted: are )
)
)
)
]
)
)

ort Organizations '

i n,“'[DeIeted both

‘

[ Deleted: both of these

!n,, Deleted: s

tep

:: P "J[ Beleted; active
*u{ Delfeted:,

f Deleted: 4085.2 . Friends of Placentia

Library§
b
. 4085,2,1. The Friends of Placentia
Library was established in 1968. Its
mission is to foster choser relations
bebween the Placentia Library and the
citizens of Placentiz, and to support the
functions, resources and needs of the

Librasy. §

¥

-4085.2.2 . The Friends of Placentia
Library is a inembership organization, it
conducts day-te-day fundraising theough
book safes, membership contributions, and
special events to find cusrent-year
programs and projects for the Library.
The Fricads condueis an annual Author's
Brunch in suppoert of the Adopt-A-Book
program of Placentia Library Poundation.§

§ ool
, { Deleted: 2

= ‘[ Deleted: 4

{ Deleted: Friends of Placentia
“[Deleted Libeary

\{ Delebed: the Friends
‘[Deleted 25

‘{ DPelebed! The Friends o!‘l’iacen!l{__—[zlj
‘[neleted d )
{ Deteted: is encouraged ]

{ Deleted: 4085.2.6 . The Board of __ (3] }
‘[ Deloted: 4085.3.1 . Placentia Lﬂ{ﬂ

‘{ Deleted: 3.3 .
[Deleted Placentiz Library Feundation g ]
‘[ Deleted: 4085.3.4 . The Library [ __ 5]
_{ Deleted: september 20, 2004 )
.

St Ve M e N

| ey 25,2010 S . 408517
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MEMORANDUM OF AGREEMENT
3 _Placentla Library Friends Foundation
Placentla Library | District
g j-'November 13 2007

B : Intl oductron The Placentm Ltbi ary Fuends Foundataon (the “Friends”)
isa nonproﬁt orgamzatron, qual:ﬁed under Section 501(c)(3) of the Internal Revenue

: C_ode The Friends is governed by a Board of Directors elected by its members. Asa
voluiiteer: orgamzation the Board of Directors is responsible to its members and donors
who provide financial and in-kind 1 resources, for the Fnends p1 ograms in support of the
Placentia lerary DlStI’lCt (the “lerary’ ). -

_The Fr1ends recogmzes that the leraty is an mdependent district govemed bya

'_ﬁve membel Lrbrary Board of Trustees whose members are elected in accordance w1th
state statute _ : : BRI C

L2 Mlssmanm pose The vision of the Placentra Library District is to

inspire. exploz ation, open minds and brmg people together. The purpose of the Placentia
Library sttnct isto prowde services and materials to our ever changing and diverse

commumty To accomplish this goal, the Library will: Provide a qualified staff to

_'; acqulre orgamze, and maintam a coIIectlon of prmt and non~prmt mateuals in an easily

- ’{Peleted: literacy o

- ‘[Deleted: and

authors and present programs and pr ovrde technology access to everyone in orde1 to
promote 1ead1ng and hfelong leammg - .

S The purpose of the PIacentla Ltbrary Frlends Foundation is to assist Placentia’s
pu_bhc library through the enhancement of lrbrary programs, developing and managmg

“capital and endowment prOJects promoting volunteer programs, and providing

: educattonal and culturai opportunltres f01 zts membership and iibrary users.

2300 | P1 ograms The Lnbrary owns its faclhties and colfections and is
: :1espon51b1e fo1 its operatmg budget and basic financial needs, The Friends through its

- | members and donors, and in consultation with the Library Director and Trustees, - {peleted: andthe approval of

“under wrltes specrf' ic programs which enhance the quality and effectiveness of the L1brary T~ { Daleted:

-

- as weIl as promotes increased attendance and revenue. These programs may include, but

~ " are not hmlted to: capltal projects and new construction; additions to coliections;

B '.educatlonal programs public reiatlons marketmg and advettlsmg plegrams community
i :-w1de specxal events and professronal Staff deve]opment :

REr TR Fundralsmg The Friends develops and 1mplements fundraising
'f:programs n concert with and subject to the approval of the Library Board of Trustees.
‘To accomphsh thls, the Friends solicits and manages gifts for operations, endowments
-+ and special projects, With. funds from membershlp dues as well as contributions from
i ﬁdonol s, the FI 1ends provzdes substantlai annual suppox’t for the L1b1 ary.
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5. Friends® Responsibilities. The Board of Directors is responsible for
disbursing funds to the Library for the purchase of materials and support of programs.
Written documentation will be maintained for cach disbursement including, but not
limited to, the date, the amount and the purpose of the disbursement and to whom paid.
This documentation will be made available for review upon the request of the Library. In
addition, an annual report will be provided to the Library that includes an itemization of
funds received, disbursements made and a statement of assets on hand. The Library may
examine the books and records of the Friends with respect to receipts and disbursements
made on its behalf, upon reasonable notice during normal business hours. The Library .- {peleted: Furthermore, the

Board of Trustees may request a formal audit of the Friends® accounts. Friends will provide the Coordinator
of Development & Volunteer

Services with a petty cash fund.

6. Library’s Responsibilities, The Library staff and Trustees may develop
and supervise projects funded by the Friends to ensure compliance with the Library’s
mission and purpose. Funds received from the Friends may be expended only for the
purposes for which they are allocated to the Library. The Library will furnish the Friends
with an annual report for all grants made to the Library by the Friends. The Friends may
exatning the books and records of the Library with respect to any funds transferred to the

Library by the Friends upon reasonable notice during normnal business hours. The _.--7Deleted: Furthermore, the
Library alse grants to the Friends the use of the Library’s name and facilities for Trustees agree to supply the Friends
PR with staff and a doner database to
activities. assist with publications and
activities.
7. Friends Board of Directors/Library Representations., A member of

the Placentia Library Trustees and the Director of the Library or designee, shall serve as
voting, ex-officio members of the Friends Board of Directors.

8. Relationship between the Library Director and the Friends. The .
Friends will support efforts by the Library Director to fulfill the Library’s mission. The
Library Director will support and participate in Friends’ activities and projects including
special events, volunteer activities and fund raising. The Friends, Trustees and staff will
work together in harmony to accomplish mutually established goals and objectives that
benefit the Library,

9. General, The Friends and its Board of Directors have no right or
authority to obligate the Library without its expressed consent. The Library Board of
Trustees and its Library Director have no right or authority to bind or obligate the Friends
without its expressed consent.

10.  Amendments, This Memorandum may be amended, supplemented
or terminated only by and with the consent in writing of all the partics.

WHEREFORE, the parties hereto have executed and delivered this Memorandum
as of the dale and year written.
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_ PLACENTIA LIBRARY DISTRICT. .~ PLACENTIA LIBRARY FRIENDS
" TOUNDATION |

- By:

- Its: - President

Library D_I'_l"t’-C't.f_)f —

;i President, Board of Trustees . e

Jamary 28,900, il L D JE—
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Placentia Library District

OLICY TITLE‘ ' Beverage & Food Pollcy
NUMBER 6040

"-_6040 1 A bevclage may be taken Into the lelal'}’ if it is in a sipper container and the lid is
jattached Food and candy may also be eaten in the Library.
':6040 2 The hd must remaln ona beverage container at all times.

- 6040 3 A bevexage may be kept at a table or study carrel — it may not be placed on the floor,
3taken mto the book stacks or kept at any compute; terminal or workstation.

ST 6040 4 The lerary user is responsxb[e for cleaning-up any messes spills with his/her beverage or
L __f_'_o__od _Clee_n—up sup_phes are available at the Circulation Desk.

- September 20, 2004 6040 1
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: P.LACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
/}lrhﬂ(’% U'V(L{‘O b"{ W{/AA,

R :::"L1b1a1yBo'ud omestees » ) ' (€2 alrgre

- | o s @l faﬁgafz, ulg Al
;.._.___Jeanette Cont:elas leialy Dnectm S u,t{’b\ 5L)t m?/ \[(

-. g Placentla lel ary Dlstl mt Pollcy 211{} - Health and Welfare Benefits q / /

BAC‘KGROUND : L e
I‘ he cuuem pohcy 21 10 Health and Welfale Beneﬁts states
e _.-Poltcy 2110.1 = “The District provides health, hospital, vision, dental and disability insurance to
2 ecover non- occupationai injuries and sickness for regular probationary and full time and part-time
'-_.'employees working twenty or. more hours pet week. The scope of coverage and the payment of
. premiums are subject to periodic review and revision by the Board of Directors.
s Policy- 2110.1.1 = The District pays the premium for all exempt employees and family, if applicable,
o for medlcal dental and vision coverage with a required employee monthly co-pay of $54.00. Long-
'_telm acc;dental death and dlsmembeiment insurance is paid for by the District for the employees
o only.. Sk SU
Lo -Pohcy 2110 1 2 The District pays . premium fcn non-exempt employee only on medical, dental,
4 vision, accidental death and dismemberment coverage for full-time and pro-rata payment for regular
- pait-lime employees. Spouse and family coverage is available at the employee’s expense for all
“. . policies except famlly long-terin accidental death and dismemberment coverage.
0 _Pohcy 2110.3 = Life Insurance in the amount of $50,000 is provided for alf full-time and regular
B patt—tlme employees working twenty hours. per week or more. The carrier reduces the amount of
-covelage aﬁm age 31xty-ﬁve : :

.The Anmﬂaty Coverages Emollment Foun 51gned on May 22, 2007 states active full-time and part-time
-'empioyees working at least 20 hours per week are eligible for coverage. The ancillary coverage includes
. ‘Delta dental, Vision, ING Basic Life and AD&D, ING long-term disability & Employee Assistance Program.
“"/According to the District’s : ancillary coverage with the Special District Risk Management Authority
_'-'(SDRMA) the District must pay - 100% premium for ehgtble employees. In addition, the current life
“insurance. coveiage IS $100 OOO not $50 000 The agreement is in effect for three years which will expire in
:'-'June 2010 S :

R _'."_-:.In addltion the sttnct has not been deducting the monthly co-pay of $54.00 from exempt employees and
ER falmly as stated in poliey 2110 1.1

"-E'The Dlstuct s covelage is pa;t of the California State Association of Counties (CSAC) Excess Insurance
'Pl_o_gl_am (EIA) ElAHealth’s Small Group which underwrites the coverage. They reviewed and have
i appioved the District’s coverage based on the anciilaty coverage entollment form signed on May 22, 2007. A
Memorandum of Understanding (MOU) was also by the District and Resolution 07-07 approved by the

;S.-Boald on May 29, 2007, \] C ~ Ojffﬁm@l/t % . {’O \!L ne, Z@( O
0 FHM 4

- Aﬁgch_r_nent A is the Ancillary enrollment form.

“ 3Attéchin_e_nt B is Resolution 07-07.
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Attachment C is the MOU.
\CJ \ The District has two options to meet current ancillary coverage compliance:
S
771} Pay 100% of the premium for ancillary coverage for all regular part-time employees, beginning July

1, 2010; or
2) Discontinue ancillary coverage for regular part-time employees, beginning March 1, 2010.

The cost to the District for option one is $12,912, E}Ii - tme *ﬁf ‘,{-]Q

& A0 ?ﬁ\’ll‘{"'{ {%wv\ DLk

RECOMMENDATIONS

/ 1) Placentia Library District pay 100% of the premium for dental, vision, long-term accidental death and
dismemberment coverage for regular part-time employees, beginning July 1, 2010, to comply with the
District’s eurrent coverage with SDRMA; or

2) Placentia Library District discontinue dental, vision, long-term accidental death and dismemberment
coverage for regular part-time employees, beginning March 1, 2010, to comply with the District’s current

coverage with SDRMA, i q’
W)o{’lfm +0 dl’-ﬁ&-Mn'ﬂnuc 3 C@~PQLI

; Discontmue the $54.00 monthly co-pay for exempt employees.

e (pl (0] )4
(e oy 2t ﬂq/ 6;!; ) Al

’ M0 - e
fe - need B Cumbuse (‘MF!()L{@@:&? 16 - o ]
JT, how W\(M(/-L 4

{0 FOA "hw'ue’_
= outploqecs

B wants Yo s thewm Coveed for Homo
T O@uemiﬁ 5laodd CO/LWJ@ @SD‘Z/ ?>B aﬂm«es

70 b 50%
30 . 15 %
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L ;:-ENTITY INFORMATION The Enttty appllcant cert:fses e fol§owmg information:
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uy SHEMA

Enhtys !_egal Name. Mam'bev-"#: 705-0
T Phcenmia LippARY ngmt T pewber ¥
: Sireet Add:ess Slate: Zip:

ch  Gz81lo

'-;-.;u(; ECHAPMAN% m(,gmm

.Contact Namei

TillB

Phone Number:

TY T2F 1925%202. TS 28323

Fax Number:

i -Emaﬁl

WH\JD\-{ 6 DDD SO r\) ADMN.SJ‘SM&K

dmm@h cvho nCp L& cewhp\ (Llomrq o]

2 Form of Orgamzat[on

K Govemment Enhty (non schoois) [3 School (non—JPA) O JPA ] Other

<1 Entity contribites :u:xe' i
i followmg % toward -
-'Pfermum cost I

Employee _H}Q__%
_ependent D %ol

Se!ectO{:e Plan Beluw wi

Low Plan o
-"'_'.Q&Medmm Pia“ Lam
@ High Plan

El Option 1 Plan A Gl
OpHon 2 Plan B -/

Option 3 Plan B

- Option 4 Plan €~
" E _Op_t_[:on_s _Plar_l_ c.

Vislon Service Plan -

| Entity contributes the
following %. towa!d

premlum cost -
Em;)loyee _HX}_%
- bopendent 0%

Select One 'P_i.aﬁ' Be!._c.m;

"COVERAGE(S) REQUESTED AND CONTRIBUTIONS Tha Entity selects the following coverages to be available for the employees and

w;ll contnbute Ehe totlowing percentage of the subscription chargelpremtum on behalf of its employees for the coverage(s) requested below:
: i ~. Qptlonal Coverages Avallable:
(Mandatory that these coverages are paid by the Emproyer)

[E ING Basic Life and
;. AD&D

'} Select One Plan Below:

&F 10+ Lives
] Less than 10 Lives-

Please [ist fife insurance amount
on Particlpant Enroliment Form

1 The life Insurance amount must

e the same for all employeas in
that class or bargaining unit

H ING LTD

Long Term Disabllity

Select One Plan Below:

g} 10+ Lives

Less than 19 Lives

Pleases st annuat salary on
Participant Ensoliment Form

Select One Option Below:

Optlon 1 - 90 days
[ option 2 - 180 days

{%] MHN Employee
Assistance Program

E!ugnble empioyees are:

e _EMPLOYEE ELIGIBILITY o
E Aciwe full- tlme henefit ehgﬂ}?a employeas who work at least 30 hours per week
Part hme beneﬁt ehg;hle employees working at least 20 hours per week

*. Special District Risk Management Authotlly

: Tota! numberof emp{oyees :: S 27 Totat number of employees ineligible: )
: To.al number ef actnve fuli bme eligible enrollsng empioyees g Total rumber of part-time or temparary employees: iz
EROBATION_ARY-PER!_OD_IEL!GIB]LITY DATE:
Eligibility Date is atways on the FIRST DAY of the month following waiting period unless othervise specified.
The walting peridd for new employees EQ one menth ‘!j two months 3 taree months [ Otwer
[] Oiher than FFRST DAY of month Eligibte on day from [Oddateof hire or [ Other
Rev, 05/07)
Pags 1of 2 Toll-Free 806.537.7790

Fax 916.231.4111
wyrn.sdrma.org
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PUBLIGC OFFICIALS/GOVERNING BODY .

For Pubilic Officiels/Governing Body mambers to b coverad undar SORMA Anglilary Coveragas the Puslic Officlals/Governing Bedy membérs must
curently be covared thrgugh the Entity's existing ancillary covarages,

Chack hesa [7 IFyou Intsnd to contine providing anciliary coveragas to your Public Offictal/Govarning Bady membere through SDRMA Anciliary
Covaragss.

Total number of publls effielals:
Yotal number of enroling publle offlclals:

DOMESTIC PARTNERS

Standard covarage for the domestic pariaer of an amployas or subsaribar o the sams exient, and subject ta the sama terms and conditions, as
provided o a dspeadant of the employee or subscriber, Coverags of the employse'staubscribar's domestis partner requiras submlsslon of a senlffad
copy of a Declaratlon of Demestic Partnership, or smilar form, llad with tha State of Callfornie or enother govaraing Jurisdiction, Gath demestic
partners must be af least 18 years of age, Coverage (s oxtended lo the chifdren of the domastic pactnes THaye are no COBRA continuation rlghts for
the domeslic pardnar of the domestic partner's children, .

CURRENT CARRIER{S)
Is this plan intended 16 raplace any axisting group covalage? Bves TINO

IFYES, nams of group cardor(s): AM@JT)\S i HA‘ {Z-TFO!?.D : \'5?,; ASSU MN{; (Aeg KESNW

Cutrent group cardar proposed tarmlaztion data: Jung 30, 2007

GENERAL AGREEMENT AND SIGNATURE

-
Effactive date requested: 7 -1 Q -’ {Aclual data wil be asalgned by SORMA I apgilcation is accepled) :
Appllcallon is hereby made to SCRMA or (a appropriata affilated company for & Group Benefit Agreement/Group Palicy providing coverage
Idsntillad above, If this application s accepted, an Agresment/Pollcy vai ba lasuad which will set forth tha terms, benefils and conditlens of the
ralatlonship batwean the Entity and SCRMA. This application will bacome part of that Agrsement/Fokoy.

Upan acceptance of the application, tie Entity will inform elf pereons who are aligibts for covarage that they may apply for SDRMA coverage under
the Agresmant/ Policy.

{ undorstand and sgrea fo ali of the abave,

Date; 5“' 12’07 ’
By: W Narna and Tlilet Ebl ‘ZA&&TH DMMIEIL, USMW D[‘@,ﬁ/
{Authorized Signature) {(Print Name and THia of Authorized Signer)

Appiication fs:  [F} Accaptad  {IDsclined Case No.

Effactive: Underwilian - Datet
- — larissa Cash
L@"’—‘LQ 2007.05.29

Data: By: 155711 0100

I
{slgt_ulura)

Aav. 0507)

bl Metelot Alak M ant Aullorlt Page 20f 2 Toll-Fras £00.537.2730
Spechs) Dellct Ahak Managemant Aullority 3 o B0 i

W EEINa.arg

SEZTE8ZSP L ANYHE LT YILNIOUTD WP 8b160 LOOZ-ZZ-AUW
& sBed fwWHOS <- oezgeagprts fWV 1916  L0/BEB/S PoATeosY
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e '_ -RESOLUTION NO. 07-07

15ay -y L)
o fr‘-‘:f i l i

: i ' PRSEAR “A RESOLUTION OF
& _._THE PLACENTIA LIBRARY DISTRICT OF. ORANGE COUNTY APPROVING THE FORM OF AND AUTHORIZING
_ “THE EXECUTION OF A MEMORANDUM OF
S il UNDERSTANDING AND AUTHORIZING PARTICIPATION IN THE
i SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY S HEALTH BENEFITS ANCILLARY COVERAGES
.WHEREAS Placentta leiat‘}’ Dtstx tct a pubhe ageney duIy or gamzed and existing under and by virtue of the laws of the
. -f_:-_ifState of California (the “Entlty”), has deteumned that it is in the best interest and to the advantage of the Entity to
--"-'jl_.'parttcxpate in the medical benefits program offered by the Special District Risk Management Authortty (the “Authority”);
~and the Entlty understands a COI)dltiOﬂ of pat tlotpatlon in the Health Beneﬁts Ancillary Coverages is a minimum of 3 full

oyears; and i

: :-.WHEREAS Sp“eetet] Dastncthsk Mahsgetherit Authority was formed in 1986 in accordance with the provisions of
~ California. Govermnent Code 6500 et seq., f01 the pul pose of ptowdmg risk financing and risk management programs; and

'.___"j_'other coverage p1 otectton pl ograms and

WIIEREAS partzozpatton in Speetal DlStl 1et Rlsk Managemeut Authority programs requires the Eatity to execute and enter
intoa Memorandum of Under. staudmg (the “MOU”), which states the purpose and paltmpatton requirements for the
: :--j__-medlcai beneﬁts progl am and ;' : L .

_;_.-_.-”;WHEREAS all acts condttlons and thmgs requued by the laws of the State of California to exist, to have happened and to

"have been performed prececlent to and in connection with the consummation of the transactions authorized hereby do exist,

~have happened and have been per. formed in regular and due time, form and manner as required by law, and the Entity is now
o duly authorized and empoweted, pursuant to each and every requirement of law, to consummate such transactions for the

purpose m the manner and upon the telms 11e1em ptovxded

ﬁ ".:__NOW THEREFORB BE IT RESOLVBD BY THE GOVERNING BODY OF THE ENTITY AS FOLLOWS:
" ~Section 1 Fmdmgs The Entity’s Governing Body hereby speetﬁcaily finds and determines that the actions authorized
] __;heieby relate to the publtc affaus of the Entlty

E}'-Sec’tton 2 Memorandum of Understandmg The Memonandum of Undelstandmg, to be exccuted and entered into by and

" between the Entity and the Special District Risk Management Authority, in the form presented at this meeting and on file

- with the Enttty s Secretary, is hereby approved. The Entity s Governing Body and/or Authorized Officers (“The Authorized
. Officers”) aro hereby authorized and directed, for and in the name and on behalf of the Entity, to execute and deliver to the

;' Authortty the Memorandum of Undetstandmg

;_:’:__Sectlon 3 Progtam Parttctpatton The Entlty s Govemmg Body approves participating for a minimuin of three full years in
: _-’:_Speetai Dtstﬂct Rlsk Management Authonty Health Benefits Ancilary Coverages.

Sectton 4 Othe1 Acttons The Authouzed Ofﬁcers of the Entity are each hereby authorized and directed to execute and
dellver any and all documents which is necessary in order to consummate the transactions authorized hereby and ali such
:. _actlons heretofore taken by such ofﬁcers are heleby 1at1ﬁed confirmed and approved.

,_f._Sectton S Effeetlve Date ThlS 1esolutton shall take effect immediately upon its passage.

: ':.'PASSED AND ADOP'I‘ED thls twenty-nmth day of May 2007 by the following vote:

-AYES . - Shkoler, Tutner, DeVecchio, Wood
L. NOES: o
S ABSENTS Escobosa
o ABSTAIN: :

z‘{ﬁxﬁﬂ/ 7%

Turnet, Secretary
ard of Trustees of the Placentia Library District
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'eMEMoﬁAsDUM OF UNDERSTANDING

:-'-.ThlS Memorandum of Understandlng (hereafter “MEMORANDUM®) is entered into
:’by -and between ‘the: Spec;al District -Risk Management Authority (hereafter “SDRMA")
'-_and ‘the: partlclpatlng publ:.c entity (hereafter “ENTITY”) who is 31gnatory to this

.R.e.ci.i.:als o

. . :EQ'WHEREAS,_ on’ August 1, 2006, SDRMA was appointed administrator for the
_:purpose of. enrolllng small publlc entities . typically having 250 or less employees
“intoithe “California ‘State ‘Association- of Counties ("CSACY")} Excess Insurance
Z'-Authorlty {UEIA") EIAHea}_th’s Small Group Health . Benefits Ancillary Coverages
'Program-'(herelnafter "PROGRAM") .

B IIWEREAS th terms ‘and condltlons of the PROGRAM as well as benefit
R '_-'coverage, rates_. assessments, ‘and premiums are governed by EIAHealth Committee for
”'Nthe PROGRAM (the “COMMITTEE”) and not SDRMA '

__WHEREAS, ENTITY desn:es to enroll and partlclpate in the PROGRAM.

_NOW THEREFORE, SDRMA and ENTITY agree as follows:

_'.:.'...PURPOSE.". ENTITY 1s s;gnatory to this MEMORANDUM for the express purpose of
' ":enrolllng in: the PROGRAM :

: -._f_.INITIAL COMMI‘I‘MENT _PERIOD ENTITY understands and acknowledges that it is
'_requlred {:0 remain ‘in ‘the PROGRAM for a period of at least three (3} full
"_-years- as. . a- CODdlthI’l to partlclpatlon in the PROGRAM (the "INITIAL

“COMMITMENT'?ERIOD")

EHTRY Iwro PROGRAM ENTITY shall enroll .in the PROGRAM by making application
ﬁ-.'_througb :SDRMA whxch : shall “be . subject to approval by the PROGRAM's
_'._-.Underwrlter ‘and - qovernlng documents -and _m accordance with applicable
'ellglblllty guldellnes :

_-'_Mammmmcs OE‘ EE‘FORT. : PROGRAM is. des:.gned to provide an alternative health
Cbenefit: ancillary. coverage . solution to all participants of the ENTITY
'1nclud1ng active  ‘employees, dependents and public officials., After the
_INITIAL COMMITME‘.NT PERIOD, . ENTITY may discontinue coverage or change the
contrlbutlon amount for retirees, However, ENTITY must contribute at least
"Zche ‘minimun percentage requlred by the eligibility requirements.

'.'_PR_EMIUMS ENTITY undersl:ands that premiums and rates for the PROGRAM are set
by the COMMITTEE. 'ENTITY will remit monthly premiums based upon rates
_establlshed for ..each category of participants and the census of covered
--:_Z-employees, dependents and publlc offlcials

L Rates for the ENTITY and each category of participant will be determined by
".";;'the-COMMITTEE designated for the PROGRAM based upon advice from their
consultants . and/or a consulting Benefits Actuary and insurance carriers. In
" addition,  SDRMA will add an administrative fee to premiums and rates set by
. “the "COMMITTEE for, costs associated with administering the PROGRAM. Rates
- "'may /vary depending upon factors including, but not limited to, demographic
- ~characteristics, loss experience of all public entities participating in
. the PROGRAM and differences in benefits provided {plan design), if any.

Gpental District Rlsk Managament Autherity Pagse 1:5 §oll-Fraee 808,837,773

Fax R16.231.4111

WL BURORE TG
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a. SDRMA will administrate a billing to ENTITY each month, with payments
due by the date specified by SDRMA. Payments received after the
specified date will accrue penalties. Health benefit ancillary coverage
premiuvms are based on a full month. There are no partial months or

prorated premiums.

b. ENTITY must send notification of termination of ancillary benefits for a
covered employee to the PROGRAM and SDRMA by the 15th of the current
month to terminate at the end of the month. Otherwise {i.e,
notification after the 15th), termination will be as of the end of the
following month.

6. Benerits., Benefits provided to ENTITY participants shall be as set forth in
BNTITY’s Plan Summary for the PROGRARM and as agreed upon between the ENTITY
and its recognized employee organizations as applicable.

1. COVERAGE DOCUMENTS . Except as otherwise provided herein, CSAC-EIA Health
documents outlining the coverage provided, including terms and conditions
of coverage, are controlling with respect to the coverage of the PROGRAM.

8. ProGRA¥ Fonprng: It is the intent of this MEMORANDUM to provide for a fully
funded PROGRAM by any or all of the following: pooling risk; purchasing
individual stop loss coverage to protect the pool £rom large c¢laims; and
purchasing aggregate stop loss coverage.

9. ASSESSHENTS. Should the PROGRAM not be adequately funded for any reason,
pro-rata assessments to the ENTITY may be utilized to ensure the approved
funding level for applicable policy periods, Any assessments, which are
deemed necessary to ensure approved funding levels, shall be made upon the
determination and approval of the COMMITTEE in accordance the following:

a. Assessments/dividends will be used sparingly. Generally, any over/under
funding will be factored into renewal rates.

b, If a dividend/assessment is declared, allocation will be based upon each
ENTITY's proportional share of total premium paid for the preceding 3
years. ENTITY's must be current participants te receive a dividend
except upon termination of the PROGRAM and distribution of assets.

c. ENTITY will be liable for assessments for 12 months following withdrawal
from the PROGRAM.

d. Fund equity will be evaluvated on a total program-wide basis as opposed
to each year standing on its own.

10. WiTHDRAWAL, ENTITY may withdraw after their INITIAL COMMITMENT PERIOD (three
{3} full year commitment period) and subject to the following condition;
ENTITY shall notify SDRMA and the PROGRAM in writing of their intent to
withdraw at least 180 days prior to their actual coverage renewal date.
ENTITY may rescind its notice of intent to withdraw.

11. Lrarson WitH SDRMA, Each ENTITY shall maintain staff to act as liaison with
the BSDRMA and between the ENTITY and the SDRMA’s designated PROGRAM
representative,

spenial Distiiet Risk Manzgemssnt Authoxity Pags %:5 Tl b Free 5035377790

Fax 810,2131.4111

Wit SRR



Agenda [tem 28
Attachment C
Page3of 5

AN\
SDRMA

--'!):ieléu'rf:e:..-'_ Dlsputes between “the . partles related to this MEMORANDUM shall be
resolved as’ follows. S .

"Medlatlon Before thlgatlon 'The ‘parties agree that in the event of any
-'dlspute by and ‘between them, they shall first atltempt to resolve the
_.-'dlspute by way of - an: 1nf_ormal mediation and if such efforts do not
-'-result in’ a resolutlon, : they may proceed to litigate the claims.

'.'.Selectlon of Medlator - The ‘mediation shall be held before a neutral
edlator ‘having ath 1east 15 ¢ years civil business litigaktion experience
“or a retired ju.dge._- Wlthln ten (10) days of a demand for mediation, the
._-'-.part:.es T8 “atbempt ito mutually. ‘select “'a neutral and qualified
Simediatorii If ‘the parties; ‘agree ‘on ‘the selection of the mediator, the
mutually selected mediator shall be appointed for the mediation. If the
i parties are’ unable to mutually select a gualified mediator, they shall
f;each ‘select a neutral: medlat:or and the two shall then select the third
‘who shal_l ‘be des:Lgnated ‘as “the parties’' neutral mediater for the
:ﬁdlspute. :_- Any selected medlator who is unable or unwilling to fulfill
utles may be replaced

“Fimelof: Mediatlon Subject to the mediator's availability, the parties
"vull make ‘best: efforts to haVe the medlatlon scheduled and held within

_;45 days of a: demand

.'.-_'_'Costs of Medlatlon The partles shall spllt and pay for the fees charged
: {by the medlator equally

_ -;Confldent:lallty of Medlatlon Process., The parties agree that the
j'medlatlon of ‘the 'dispute will be an effort to compromise disputed claims
-and that- mediation shall ‘be deemed confidential and no statements made
“ratthe medlatlor; can be used agalnst them.ln the event of Ffuture

'“:llrlgatlon

___-._'Posn.tlon Statements Any ‘party making a demand for mediation shall set
v Eorth :m thelr written. demand for mediation the factuwal and legal basis
“known . £o them for their: claims or dispute and provide copies of any
; .'3'5tatements, summar;.es, reports, or documentary information known to them
crat the time | ‘to. support their ‘claims, save and except, privileged or
'.'confldentlal :mformatlon, which may be withheld, Within thirty (30)
.-.-',.days after recelpt of -a demand - for mediatlon, the recipient shall
j fiprov:.de a wrltten response to the claims setting forth the factual and
~legal ‘basis known to them to support the response or affirmative
'ﬁdefenses vand “also prov:Lde coples of any statements, summaries, reports,
._-:_"-or documentary information known +t0 them at the time to support the
'-"response. or affirmative defenses, save and except, privileged or
confs.dentlal information, which may be withheld. Copies of the position
: _:.2“_statement3 ‘and information exchanged between the parties under this
'--'-prOVLSlon shall be prmuded to the mediator in advance of the mediation.

'-Fallure to Partlc:lpate in Mediation. Any party who falls to participate
“iin s the s medlatlon shall waive their right to collect attorney fees

._"'hereln

' Exclu&uons From Mediation. The parties agree that any claim for
. ‘immediate  injunctive  relief is specifically excluded from the
erequlrements of ‘mediation. The parties further agree that disputes
. elated to coverage under the PROGRBM are excluded from this prov131on

peeiai mqul_: Rigk %Eafmqemz.nt Buthority Pags 2:5 Toli-Free 80Q.5337.7730

: E‘.:x 31‘.) 2"1 ‘.:%li
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and shall be governed in accordance with CSAC~EIAHealth documents and/ox
PROGRAM documents.

13. GoverniNg Law. This MEMORANDUM shall be governed in accordance with the laws
of the State of California.

14. VeEngr, Venue for any dispute or enforcement shall bhe in  Sacramento,

California.

15. ArrorNeY FEEs. The prevailing party in any dispute shall be entitled to an

award of reasonable attorney fees,

16. CompPLETE AGREEMENT. This MEMORANDUM together with the related PROGRAM documents
constitutes the full and complete agreement of the ENTITY.

17. SgveRaBILITY. Should any provision of thls MEMORANDUM be judicially determined
to be void or unenforceable, such determination shall not affect any

remaining provision.

18. AuENPMENT OF MEHORANDOM. This MEMORANDUM may be amended by the SDRMA Board of
Directors and such amendments are subject to approval of ENTITY’s signatory
to this MEMORANDUM, Any ENTITY who fails or refusea to execute an
amendment to this MEMORANDUM shall be deemed to have withdrawn from the
PROGRAM on the next annual renewal date. i

19, Errective Date, This MEMORANDUM shall become effective upon the signing of
this MEMORANDUM by the ENTITY and Chief BExecutive Officer or Board

President of SDRMA.

20. Execurion In  CounterearTS. This MEMORANDUM may be executed in several
counterparts, each of which shall be an original, all of which shall
constitute but one and the same instrument.

Spaclal pistriet Risk Managsment Auchoriky Pags 4:5 Feotl-Free 800.537.7795%

Fax 2t6.231.4413
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In Wltness Whereof the under51gned have executed the MEMORANDUM as of the
date set forth below . :

oy R N
‘Special District Risk
Management Authovity

ncolubed

' Al Shkoler, President

Placentla Library District

: Spaci:ﬂ Discrict RisK Hanagament Authority Paga Hi5 Toli-Free 90G.537.%720

o Fax 36,231,.4110

N SR IR L)
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Presentation of Fiscal Year 200@ 2008 Financial Audit by Lynne Netty, CPA

from Macias Gini & O’Connell. ,
Qgﬁcmemfr MWS‘?—(
DATE: January 25, 2010 \

BACKGROUND

Lynne Netty, CPA from Macias Gini & O’Connell, will present the findings for the Fiscal
Year 2008-2009 Audit of Financial Transactions for the Placentia Library District.

Draft reports will be presented at the meeting.

RECOMMENDATION:

Receive & File the Financial Audit for Fiscal Year 2008 2009.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: . Library Board of Trustees Ml &L) '
my p0 M

FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorizations: Library Board of Trustees and Library Director to
attend the California Association of Library Trustees and Commissioners
(CALTAC) the Spring Workshop on March 13, 2010 at the Crowell Public
Library in the City of San Marino,

DATE: January 25, 2010

BACKGROUND

The 2010 workshop is “Telling Your Library’s Compelling Stories” with panelists from
Berkeley City, San Francisco Public Library, San Bernardino County Public Library, San
Marino Public Library Foundation, Monrovia Public Library, and Lafayette City. The
California State Librarian, Stacey Aldrich will also be present.

The workshop is held on Saturday, March 13, 2010 at the Crowell Public Library, in the city
of San Marino.

The cost is $18.00 per person and registration is due February 15, 2010.

Attachment A is the program information.

RECOMMENDATION

Authorize Library Board of Trustees and Library Director to attend the CALTAC Spring
Workshop on Saturday, March 13, 2010 at the Crowell Public Library, in the City of San
Marino, at a cost of $18.00 per person plus mileage, with the expenses to be drawn from the

General Fund.
A/ 6‘ ﬁrfﬁ'

J{’ ¥ 1 affend
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Doris Lau, Membership Chair

¢/o P.0. Box 609

Long Beach, CA 90801

Welcome All FRIENDS and FOUNDATION Members to CALTAC Workshops

2010 CALTA-C Workshop in Library Leadership
Telling Your Library's Compelling Stories

PANELS: Libraries Down the Road: Sharing Success !

DARRYL MOORE, Berkeley City Council | GREG ZEROVNIK, Marketing & PR
ANNE GRODIN, former Lafayetie Mayor |  Coordinator, San Bernardino Co. PL

and community volunteer |  CINDY CHAN, San Marino PL
JEWELLE GOMEZ, San Francisco PL |  Foundation, Development Director |
Commission President MONROVIA Public Library Board Member

And -~ Greetings from the State Librarian

Saturday, February 27, 2010 : Berkeley Public Library
Saturday, March 13, 2010 : Crowell Public Library, City of San Marine

, PROGRAM
9:00 Registration
%15 Welcome Richard K. Moore, CALTAC President
Bex keley Mayor / San Marino Mayor
Berlkeley Librarian / San Marino Library Division Manager

9:30 Highlights from Sacramento and the California State Library -- Stacey Aldrich

9:45 Panel Discussion of local snecess stories

11:00 Break

11:15-12:15 Bréak out groups — discuss how we cau get more mvolved with suppmtmg
our libraries and how we plan for success

12:15-12:45 Groups report -- conclusions and wrap up

12:45 Adjournment
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM; Yesenia Baltierra, Acting Human Resources/Finance Analyst

SUBJECT: i’ayment for Restroom Renovation mt ffD

DATE: January 25, 2010 M$ @(A) A’”
e

BACKGROUND

On June 30, 2009 the Library Board of Trustees awarded Dalke & Son Construction for
the ADA restroom project. On January 6, 2010 an inspector from the City of Placentia
conducted the final inspections and approved the ADA restroom renovation.

The ADA restroom renovation was an added expense not included in the FY 2009/2010
Budget approved by the Board of Trustees on June 16, 2009. A payment of $18,862.00 is
due to Dalke & Son Construction. Fund 706 Interest & Sinking Bond Redemption was
assigned for the payment of the Civic Center Renovation. The total balance of Fund 706
is $197,268. The last payment for the Civic Center Renovation was made to the City of
Placentia on September 19, 2008. Fund 706 is now available for use at the discretion of
the Board of Trustees.

RECOMMENDATION

Authorize staff to use Fund 706 to pay the invoice in the amount of $18,862 to Dalke &
Son Construction for the restroom renovation.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

R

- TO: Library Board of Trustees M

L

FROM: Jeanette Contreras, Library Director ,
SUBJECT: Meeting Room Fee Waiver Request from the American Red Cross /

DATE: January 25, 2010

BACKGROUND

The American Red Cross has been the nation’s premier emergency response organization
including offering aids to victims of devastating natural disasters such as the current relief
efforts to earthquake victims in Haiti,

The organization also collects, processes, and distributes blood and blood products. Over
four million people have given blood through the American Red Cross, making it the largest
supplier of blood and blood products in the United States.

The American Red Cross is requesting a fee waiver of $200.00 for 10 hours use of the
meeting room which includes setup & cleanup. The use of the meeting room is for their
blood drive which is scheduled to be in February. They will be responsible for setups and

cleanups.

Attachment A is the email request from the American Red Cross.

RECOMMENDATION
Action to be determined by the Library Board of Trustees.



