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AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

UNUSUAL DATE, TIME & LOCATION
Tuesday, February 16, 2010

Passport to Progress 630 P.M.

Meeting Room

The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together. i

The Purpose of the Placentia Library District is to provide services and matetials to our ever Q%
changing and diverse community.

To accomplish this goal the Library will:

1 Provide a qualified staff to acquire, organize, and maintain a collection o’f‘print and non- I
print materials in an easily accessible facility and assist the public with its use.

Provide literacy outreach and services to the community.

£ Provide a special collection to document and preserve Placentia’s History and Authors.

Present programs and plowde technology access to everyone in order to
promote reading and lifelong learning, ' I

Promote the Libra1y’s vision through consistent messages to the public.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended 1o give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reporis and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings, Any person having
any guestion concerning any Agenda item may call tire Library Director at 714-528-19235, Extension 203,

L TO ORDE ' /}6 ﬂﬂ\,\)‘T M _
- " . o el yp VWT

1.  Call to Order " Library Board President j/
bme

ak
2. Roll Call Recorder _ G(//O( i q?a@‘ ﬂﬁ(“’g ,Qm La)
3. Adoption of Agenda \3 / 5

This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director

Recommendation: Adopt by Motion



Placentia L1b1 ary D1stnct Board of Trustees l\jeeh Agcn?da Febléafy 16, 2(|)\} &, Page 2,
JC @ probien pahon t’ %{ L5
5P614 thbn -Cord 5L o {
Oral Communlca ions
"Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the
Board. Presentations by the public are limited to 5 minutes per person. Members of the public are also
permitted to address the Library Board of Trustees on specific Agenda ltems before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized. Reference: California Government Code Sections 549543,

54954.2(b).

TRUSTEL & ORGANIZATIONAL REPORTS «k’/b/ﬁw yp L "m

kel gi\(" Lee Youd
5. Board President Report - oral OWM mt%a &RM‘A C&dwﬁﬁf" @(/Wvﬂbé’r(%’wﬁé! g 4 @:m ;’\ﬁ

The President makes announcements of ge e@al interest to ﬂze com'mzm 134 anéi the Library Board of ﬂuslees
as well as conducting any ceremonial matters, lpsh ir(% rf:ﬁ 8 5P
‘ (lr” 4 \n‘?‘f}i”o e pen en Vol ’iWW‘r!f'}" W/ Pethr L}LW7 !

6. Trustee Reports bg algo f’ wa?,‘ t? > ennilwint vJos o\~ Wl J) (24} fﬁ’!’é-gf};@; .
© The Trustees make announcentents of general interest to the commumfy and the Lzb]; ary Board of Trustees,
and report on meetmgs aﬂended or half of the Bpard of Trustges. < fcumia ;7'71 |
. ‘,‘A&mp\ Q %’f ELW\M‘)CVP i@ty;gu} }n{f{(ﬁ{mb e QVWW 1/‘ & I@C} b—{:’ ﬂq}lﬂ'! t/\
m’b . Placentla Libiary Friends Foundatton Board of D1rect01 s Report ( rustee Turner)

. s"(@«@f | Bl e Y e é dﬂ wn PURES -
[\X“ 0 CONSENT CALENDAR (Items 8 — 26) Jﬂ f“f % p ﬂbi
LN @‘K’” ‘!(6 Presentation: Library Director @){ﬂ( pr (j(/ £ lﬁ %jl{ EZ;\ 1A f?e v u} ,”.._/ﬁ ?V
NS en

2
J(‘(' t Recommendation: Approve by M0t1011
y ot \é Items 8 — 26 may be considered together as one motion fo approve the Consent Calendar, Items may be
A0 \fi\? ‘ .~ removed for individual consideration before the Consent Calendar is adopted. Items removed must.then each { '

. 58 have te motiot _
iﬁfgﬁ {0\%\ R&(‘. ve g separate motion. m' %TD m}(

o (J@ NUTES (Item 8) w2 | pa

3({ e q1&'\8 Minutes of the January 25, 2010 Library Board of Trustees Regular Meeting. (Receive & File and Approve)
X\ CLAIMS (Items 9 — 12
: \,f‘ . (Items 9-12)
,{f\ ?9\\ 9. Nonstandard Claims in excess of $300. (Receive & File and Approve)
AW 3

#10.  Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)
\/(\9 Cuwrent Claims and Payroll. (Receive & File and Approve)\fT 6 3. fffﬁdf TZ‘}@!'C(/"

\/ @ FY2008-2009 Cash Flow Analysis through January 2010; the Schedule of Anticipated Property Tax
Revenues for FY2009-2010 as provided by the Orange County Auditor; and recommendatmn that no funds

" be transferred at this time. (Receive & File). . J,( a flﬁ% l}»’Ld m}{ ?CH;(-"%f d J»‘Lj }t, CP
o C

" TREASURER’S REPORTS (Items 13-16)  ~JC 450 MW{@ & i (e
- Aechnelog overail

#13, Fmanmal Reports for January 2010 for Placentia Library District Accounts on Deposit wiih the Orange
County Treasurer. (Receive & File)

.*.1'21, - Balance Sheet for January 2010, (Receive & File)
15, Acquisitions Report for January 2010. (Receive & File)

\/ QG) Entreprencurial Activities Report for January 2010. (Receive & File) ﬁ’ D @r@‘\f@m ves U P

Ug price v
February 10, 11:00 AM. ! Ewé GWW(j?A pQ&S\POﬁ’ tt‘:@k
Yo Vo ¢ Mexi O



Placentia Library District Board of Trustees, Meeting Agenda, February 16, 2010, Page 3.

GENERAL CON SL‘NT REPORTS (Items 17-19)
17. Personnel Report for January 2010. (Receive, File, and Ratify Appomtments)

e - fereepelY
\/ 18.) Circulation Repoztfor Januvary 2010, (Recelve&Flle) ﬂD ‘O\Vf(?«{ i/mﬂd NE - 16 Eﬁ)ﬁ;’

s

19. Review of Shared Maintenance Costs w1th the Clty of Placentia under the JPA. (Recelve & File)

STAFF REPORTS (Items 20 - 26) ' | 1
v Library Director’s Report for January 2010. - ﬂ Up IZ&Z &f’ [« /{ 5 - ﬂié f({ {M@ me Zé)
. / @ Library Services Manager’s Report for January 2610, /]( 4 - FM{(DK i “f) e & /l»"—’f ggom
Children's Services Report for January 2010. '
23 Literacy / Volunteer Services Report f;)r .T anuary 2010.
-.2'4':.' Reference and Adult Services Report for January 2010.
'25.  Local History Room Report for January 2010,

26:  Placentia Library Web Site & Technology Repgrt for January 2010.

. PRESENTATION ' /i6 - pf"’%ws#bﬂ 4 K20 V/
/ 27.  Employee of the Quarter Presentation
Presentation: President Al Shkoler
CONTINUINING BUSINESS
28. Employee of the Quarter Program
Presentation: Library Director

Recommendation: Authorize a change of eligibility from “non-exempt employees” to “non-
management employee” as presented.

29.  Memorandum of Agreement (MOA) Between the Placentia Library Friends Foundation (PLFF) and the
Placentia Library District, '
Presentation: Library Director
Recommendation: Authorize President Shkoler and Director Contreras to sign the MOA based
on changes approved by the Library Board of Trustees at the January 25, 2010
meeting and accepted by the PLFF.

- 30.  Placentia Library District Policy 2040 — Sick Leave
Presentation: Library Director
Recommendation: Action to be determined by the Library Board of Trustees.

NEW BUSINESS
31.  Performance Evaluation Form for the Library Director
Presentation: Secretary DeVecchio

Recommendation: Action to be determined by the Library Board of Trustees.

February 10, 11:.00 A.M.



Placentia Library District Board of Tmstécs, Meeting Agenda, February 16, 2010, Page 4.

32.  Upholstery of Library Furniture
Presentation: Library Director
Recommendation: Action to be determined by the lelary Board of Trustees.

ADJOURNMENT - a,rdf\ -
33, Agenda Preparation for the Fgbrflary Regular Date Meetmg wiuch will be held on Monday, March 15, 2010
unless re-scheduled by the Library Board of Trustees. .

34, Review of Action Items,
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by

: Aaw.

35.. Adjoum 7 gogm

Hhddd bk £ £ R 2 ORRTIFICATION OF POSTNG*********************
I, Marisa Timothy, Administrative Assistant, of the Placentia Library District, hereby certify that the Agenda for the
February 16, 2010 Meeting of the Library Board of Trustees of the Placentia leraty District was posted on

February 10, 2010,

Marisa Tifnothy, Administrative Assis{aﬁ

February 10, 11:00 A.M.



MINUTES
PLACENTIA LIBRARY DISTRICT
UNUSUAL DATE MEETING OF THE BOARD OF TRUSTEES
January 25, 2009]0

CALL TO ORDER President Shkoler called the Regular Date Meeting of the Placentia Library
District Board of Trustees to order on January 25, 2009 at 6:30 P.M.

ROLL CALL : Members Present: President Al Shkoler, Secretary Richard DeVecchio,
‘Trustee Betty Escobosa, Trustee Jean Turner, and Trustee Gaeten Wood.

Members Absent: None

Others Present: Library Staff: Library Director Jeanette Contreras, Roger
Hiles, Yesenia Baltierra, Marisa Timothy; Lynne Netty of Macias, Gini &
O'Conneil.

ORAL
COMMUNICATION _There was no oral communication at this time.

ADOPTION OF It was moved by Trustee Escobosa and seconded by Trustee Turner to

AGENDA adopt the agenda as presented:
AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood

NOES: None ‘
ABSTAIN: None
ABSENT: None

TRUSTEE REPORTS President Shkoler attended the Miss Placentia/Yorba Linda Pageant where
' the Outstanding Teen, Miss Placentia, and Miss Yorba Linda were named.
The event included a performance by the Little Sisters who received dance

instruction from Librarian Nadia Dallstream. (item 5) ‘

Secretary DeVecchio met with Library Director Contreras to develop a
semi-annual staff review of the Library Director form. He hopes to provide
information in July with an opportunity for staff input,

" Trustee Escobosa attended the Placentia Community Network meeting.
She believes it is good to have a Library Board member active with the
group and learned of community services available including the Friendly
Center, She is proud of the Children’s Department calendar that she
received with her library event information and would like to recommend
a music teacher for the STAR program.

Trustee Turner attended the Placentia Library Friends Foundation monthly
meeting, the Adult Book Discussion at the library, and the first Play

Reading started with the University Women Association. The group hopes
that attendance will grow.

Trustee Wood had nothing to report. (item 6)
PLFF REPORT No report was given by the Placentia Library Friends Foundation. (ltem 7)

CONSENT CALENDAR It was moved by Trustee Turner and seconded by Trustee Wood to
approve Agenda ltems 8-26. -
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CLAIMS

TREASURER’S
REPORT

GENERAL CONSENT

STAFF REPORTS

AYES: ) Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

It was moved by Trustee Escobosa and seconded by Secretary DeVecchio
to amend the December 21, 2009 Minutes with corrections regarding
Appointment of Board Representatives to read that Trustee Escobosa
would serve as the representative at the Placentia Community Network
meetings, with Secretary DeVecchio being the alternate.

AYES: Shkoler, DeVecchio, Escobosa, Turher, Wood
NOES: None
ABSTAIN: None

ABSENT: None

Nonstandard Claims in excess of $300 (ltem 9)

Claims forwarded by the LibArary Director and Library Trusfeeé
{ltem 10)

Current Claims and Payrell (ltem 11)

FY2009-2010 Cash Flow Analysis through December 2009; the Schedule of
Anticipated Property Tax

Revenues for FY2009-2010 as prowded by the Orange County Auditor
(ltem 12)

Financial Reports for December 2009 for Placentia Library District Accounts
on Deposit with the Orange County Treasurer ([tem 13)

Balance Sheet for December 2009

(ltem 14)

Acquisitions Report for December 2009 (Item 15)

Entrepreneurial Activities Report for December 2009 (ftem 16)

Personnel Report for December 2009 (ltem 17)

Circulation Report for December 2009 (ltem 18)

Review of Shared Maintenance Costs with the City of Placentia under the
JPA {ltem 19)

Library Director’s Report for December 2009 (item 20)

Library Services Manager’s Report for December 2009 (ltem 21)
Children's Services Report for December 2009 (Item 22)

Literacy / Volunteer Services Report for December 2009 {item 23)

Reference and Adult Services Report for December 2009 (ltem 24)
Local History Room Report for December 2009 {Item 25)
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CONTINUING
BUSINESS

POLICIES 2320, 4080,

4085, and 6040

POLICY 2110

NEW
BUSINESS

FY 08-09
FINANCIAL AUDIT

Placentia Library Web Site & Technology Report for December 2009
(ltem 26)

Library Director Contreras presented the necessary updates and revisions
on Placentia Library District’s Policies 2320, 4080, 4085, and 6040 due to
past motions of the Board. It was moved by Trustee Wood-and seconded
by Trustee Turner to approve the changes as listed on the Agenda ltem 27
Staff Report and attachments. (ltem 27)

AYES; Shkoier, DeVecchio, Escobosa, Turner, Wood
NOES; None
ABSTAIN: None
ABSENT: None

Library Director Contreras presented information on PLD Policy 2110 and
the current issue regarding the District’s ancillary coverage with the Special
District Risk Management Authority (SDRMA). Per SDRMA, the District
must pay 100% premium for eligible employees, including part-time, The
District has not been doing this, yet, rather has been paying a pro-rated
amount per District policy. There was discussion regarding concerns of
possibly discontinuing employee coverage and the additional cost to the
District of $12,912 annually if the District chose to comply with SDRMA’s
requirement. Trustee Escobosa and Trustee Turner expressed that they
want to see the coverage continued, with no interruption for employees. it
was moved by Trustee Wood and seconded by Trustee Turner to authorize
Library Director Contreras to re-negotiaté with SDRMA regarding Ancillary
Coverages and then call a Special meeting with the results. {item 28)

AYES: " Shkoler, DeVecchio, Escohosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

It was moved by Trustee Turner and seconded by Trustee Wood to revise
Policy 2110.1.1 and discontinue the required monthly co-pay of $54.00
from exempt employees. (ltem 28)

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN: None
ABSENT: None

Lynne Netty of Macias, Gini & O’Connell, operating as the Engagement
Manager of the Fiscal Year 2008-2009 Financial Audit of Financial
Transactions for the Placentia Library District, presented the draft reports.
She commented that in general, the audit went faster than last year and
resulted in an ‘unqualified’ or ‘clean’ opinion. She reviewed the Financial
Statements, the SAS 114 Letter, the Management Letter, and the GANN
letter. She reported two material findings regarding General Ledger
discrepancies which related to differences between in-house and County
bookkeeping differences. Also, she recommended that the GANN amounts
be adopted by June 30" and amended to correct last year’s number which
was overstated by $22k. Lynne commented that overall, all information
was great. She commended Acting Human Resources/Finance Analyst
Yesenia Baltierra for doing a great job. (ltem 29)
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CALTAC
Spring Workshop

ADA RESTROOM
RENOVATION

MEETING ROOM
FEE WAIVER REQUEST

AGENDA
PREPERATION

ADJOURNMENT

NEXT MEETING

Library Director Contreras presented information on the upcoming CALTAC
Spring Workshop on March 13, 2020 at the Crowell Public Library in San
Marino named “Telling You Library’s Compelling Stories” with the cost of
$18.00 per person. It was moved by Trustee Wood and seconded by
Secretary DeVecchio to authorize travel to the CALTAC Spring Workshop
and attendance by President Shkoler, Trustee Turner, and Library Director

Contreras. {Item 30) .
AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood

NOES: None
ABSTAIN: None
ABSENT: None

Acting Human Resources/Finance Analyst presented the payment of $18,
862.00 due to Dalke & Son Construction for the ADA restroom renovation
project. As this was an unbudgeted expense to the FY 2009/2010 Budget,
she recommended that funds be drawn from Fund 706. It was moved by
Secretary DeVecchio and seconded by Trustee wood to authorize staff to
pay the invoice in the amount of $18,862 to Dalke & Son Construction for
the restroom rencvation : (Item 31)

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: © None
ABSTAIN: Nane

ABSENT: None

Library Director Contreras presented information and a letter from the
American Red Cross regarding their request to waive Meeting Room fees
for blood drives. It was moved by Secretary DeVecchio and seconded by
Trustee Wood to waive ali Meeting Room fees for the American Red Cross
with no limits: (item 32)

AYES: Shkoler, DeVecchio, Escohosa, Turner, Wood
NQOES: None
ABSTAIN: None

ABSENT: None

Secretary DeVecchio requested that the Director Evaluation Form and
Lobby Upholstery. Improvement be placed on next meeting’s agenda.
(item 33)

The Regular Meeting of the Board of Trustees of the Placentia Library
District on January 25, 2010 adjourned at 8:10 P.M.

The next meeting will be on February 16, 2010 at 6:30 P.M.

Richard DeVecchio Al Shkoler
Secretary President
Library Board of Trustees ~ Library Board of Trustees



MONTH
January
February
March
April

May

June

July
August
September
October
November

December

Placentia Library District

BOARD OF TRUSTEES
MEETING CALENDAR

January 2010 - December 2010

DATE
25
16
15
19
17
21
19

16 -

18

15

TIME

6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30 p.m.
6:30p.m.
6:30 p.m.
6:30 p.m.

6:30 p.m.

LOCATION

Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting Room
Meeting ﬁoom
Meeting Room
Me.eting Room
Meeting Room

Meeting Room
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AGENDA ITEM 11

o Page 2 of 17
" LOCALLY GOVERNED DISTRICT . - DATE: 02/16/10
- CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 7 5259
EERTET N : The County Auditor is authorized to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave ) DEPT: V700
. Placentia, CA 92870 . - - _ BUDGET CONTROL: 707
o ' UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
. o . OBJT '
i |vendorcode -+ DATE | REV/ DEPT | REPT DOC
i:.:]Payee Name and Address INVOICE# | BS ACCT OBJT CATG AMOUNT NUMBER SC
CURvesodg - - |o2-01-10 0309
" |Special District Risk Management 0003776-IN S 390.39
- J1112 1 Street, Suite 300 B 02-01-10 0308
©:[Sacramento, CA 95814-2865 0003776-IN $ 1,620.56
A1 ' : 02-01-10 0310
0003776-IN S 282,53
G2-01-10 1960
|- 0003776-IN $ 32.78
02.01-10 031%
0003776-IN 5 173.89
S 1,900.15
Cjvested 01-28-10 0200
. .|Union Bank of California PARS #6746022400 6746022400 S 2,907.33
- JUnion Bank of California - PARS Trustee,
“|Po Box 85292 L
San Diego CA 92186-5292 o
VC8326 . ’ 01-26-10 1900 0738
Richards, Watson & Gershon .~ : 1689453{ $ 706.56 ¥
1355 South Grand Avenue )
|Los Angeles, CA 90071-3101
JJverszo ' S 01-31-10 . 1900 0742
Robert Housley o 2010-06PLD $ 326.25
4085 Lanwin Avenue :
Cypress, CA 90630
X08741 - Jet2210 1800 0726
OC Custom Vinyl Graphics & Signs = 129454 8 81.56
1753t Wiliow Cr, : )
Yorba Linda, CA 92886
VCI426 01-13-10 1300
.- |Legacy Iutegrative Solutions 10752 $ 355.37
11800 Studebaker Rd Suite 700 : : '
Cerritos CA 90703~
V(4829 01-20-10 1900 0739
_|Hoang Computer Services 00362 . $ 1,000.00
{6765 Westminster BI. Ste C-PMB 103 01-20-10 4000
Westminster, CA 92683 00369 g 2,011.85
' : 3 3,011.85
TOTAL REMITTANCE: | § 9,289.07
The claims listed above (totaling $9,289.07} are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and 1 certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102,

- Approved by ' Countersigned by Attested and/or countersigned by
Page Total:

. {7/2009)




DATE
REPORT NO:

'L(_JCALLY GOVERNED DISTR!CT e
CLAIMS TRANSMITTED FOR_PAYMENT

CAGENDA ITEM 11

Page 3 of 17

- 02/16/10
. . . 5260
. The Cuunty Audltor is authoﬂzed to draw these checks from:
- FUND: -
Sl DEPT:
. BUDGET CONTROL:
S UNIT'

707
V700

107

03900

© AC'S USE ONLY

"APPROVED CLAIMS © "

"-"'OBJT :
Evf
BSACCT |

{ oEpT
COBIT

. REPT .

CATG.

oc
NUMBER

'”:01-24 ST :
Z sooo_goooossz 58301

-~ INVOICE #

1‘25 10

ooosess ] L 5

714 528- 1905 7536/ B

312033 9

_: 1.900 :_.:

s

Soro |

0738
S v 20 N

0700 . [

 AMOUNT __

S 201,40

©5.00 |
. 87.00

25246

. 63888

" 33,00

TOTAL REMITTANCE: | §

121774]

The c!aims Ersted above (totalmg $1 217 74) arg approved for payment pursuant to an order entered in the Minutes of the Board of Birectors
Jof thls Dlstnct and [ cemfy that the payees named who are descnbed in Government Code Sectlon 3101 have taken the oath or affirmation

' requlred by Govemment Code Sectlan 3102 :

- Approved by "

0091

) ".:fPagf_zTota_l: Lo

- Countersigned by -

.. Attested and/or countersigned by



AGENDAITEM 11

- . Page 4 of 17
- LOCALLY GOVERNED DISTRICT DATE: 02/16/10
" CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5261
s S ' o The County Auditor is authorized to draw these checks from:
“Placentia Library District FUND: 707
. 411 E Chapman Ave DEPT: V700
. *Placentia, CA 92870 BUDGET CONTROL: 707
T ' UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
; B OoBJT
VendorCade DATE REV/ DEPT | REPT DOC
-IPayes Name and Address INVOICE # BSACCT | OBJT | CATG AMOUNT NUMBER | sC
fveazig4 12-07-09 2400 0760
- {Baker & Taylor Books 4009127637 $ 18.99
POBox 277930 & - 120709 2400 0760
Atlanta GA 30384.7930 4009167245 $ 332.60
AR 12-07-09 2400 0780
e 4009166711 ] 16,44
{12-08-09 2400 076D
4009136583 5 1334
12-08-09 2400 0750
4009136578 $ 63.61
12-08-09 2400 0760
40609136579 $ 4195
12-08-09 2400 0760
4009136580 $ 20.59
12-08-09 2400 0760
4009136581 $ 41.96
12-08-09 2400 0760 '
4009136582 5 32.88
12-08-09 2400 0760
. 4009136584 $ 96.13
12-08-0% 2400 0760
4009136586 s 42,16
12-08-09 2400 0760
4009136587 _ $ 150.77
12-08-09 2400 0760
4009136588 $ 5187
12-08-09 2400 0760
4009136590 $ 9.92
12-08-09 2400 0760
4009136591 § 198.46
12-08-09 2400 0760
4009136562 5 17.81
12-08-03 2400 0760
4009136593 3 19.56
12-08-09 2400 0760 '
4009136594 $ 13.34
12-08-09 - 2400 0760
4009136596 $ 100.05
12-09-09 2400 0760
4009119175 ) $ 158.32
12-09-09 2400 0760
4009119176 $ 730.34
12-09-09 2400 0760
4009119177 § 60.53
12-05-09 2400 0760
4009115178 $ 248.00
TOTAL REMITTANCE: | $ 2,479.63 |

required by Government Code Section 3102,

‘{7he clalms fisted above (totaling 52,479.63) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and 1 certify that the payees named who are described in Government Code Section 3101 have taken the cath or affirmation

Approved by
Page Total:

{77200}

Countersigned by

Attested and/or countersigned by
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: N 0900
‘APPROVED CLAIMS ok AC‘S uszorm

Vendor Code
Payes Name and Address:

CdQnt_er'sig'néd by i7" SR }_qttest__ed_an_r_.i/orcount_erﬁgne_d by




AGENDAITEM 11

- : . Page 6 of 17
. LOCALLY GOVERNED DISTRICT DATE: 02/16/10
- CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5263
i SR ' The County Auditar is authorized to draw these checks frem:
. Placentia Library District FUND: 707
- 411 E Chapman Ave DEPT: V700
.- Placentta, CA 92870 BUDGET CONTROL: 707
AR : UNIT: 0500
APPROVED CLAHVIS AC'S USE ONLY
T _ - oRIT
-". . |vender Code - DATE REV/ DEPT { REPT poc
7" |Payee Name and Address INVOICE # BSACCT | OBIT | CATG AMOUNT NUMBER | SC
Cifveazisa 121509 - 1. 2400 0760
o Bak@:r&_’f‘ay]orBoqI_\'s_ C 4009142827 C $ 20.35
L {POBox 277930 Jis03 2400 0760
-[Attanta GA 30384-7930 - ' 4009142828 $ 80.76
R 121509 2400 0760
T a00914282 $ 7221
12-15-09 2400 0760
C 4009142830 $ 83.62
12-15-09 2400 0760
1 4009142831 $ 54,18
12-15-09 2400 0760
4009142832 $ 13.32
12-16-09 2400 0760
: 4009141387 $ 1870
12-16-09 2400 0750
4009141390 $ 36.19
12-16-69 - 2400 0760
4009141391 $ 53.27
12-16-09 2400 0760 -
4009141392 3 16.93
12-16-09 2400 0750
4009141393 5 606.95
121608 . 2400 0760
- 4009141394 3 123.35
209 2400 0760
: 4009141395 $ 415.59
12-16-09 2400 0750
4009141396 8 179.95 F
12-16-09 2400 0760 :
4009141397 $ 414.79 [
12-17-09 2400 0760
0000049718 3 10.88
12-17-09 2400 0760
' W30920730 5 240,49
12-31-09 2400 0760
W33225980 $ 124.65
12-31-09 2400 0760 :
W34965480 $ 54,29
01-12-10 2400 0760
' W32973080 s 18.70
01-18-10 2400 0760
‘ W36507850 3 14.88
lo1-18-10 2400 0750
ol W35827720 $ 52.25
01-18-10 2400 0760
W36970420 $ 34.59
TOTAL REMIYTANCE: | 2,766.90 {

required by Government Code Section 3102.

The claims listed above (totaling $2,766.90) are approved for payment pursuant to an erder entered in the Minutes of the Board of Directors
of this District and I certify that the payees named who are described in Government Code Sectlon 3101 have taken the oath or affirmation

Approved by

{7/2009)

Page Total:

- Countersigned by

Attested and/or countersigned by




'AGENDA ITEM 11 :
: O Page?oHT
DATE 02/15110 ' "
REPORTNO 5264

" Attested and/_or countersigned by :




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

AGENDA ITEM 11
Page 8 of 17

02/16/10
5265

DATE:
REPORT NO:

The County Auditor Is authorized te draw these checks fronn

Placentia Library District FUND: 707
411 £ Chapman Ave DEPT: V700
Placentta, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
- O8It
Vendor Code DATE REV/ DEPT REPT DoC
Payee Name and Address INVOICE # BS ACCT OBIT CATG AMOUNT NUMBER SC
|vC4218-4 12-23-09 2400 Q760
Baker & Taylor Books 4009160436 s 43.23
PO Box 2717930 12-23-03 240G - 0760
Atlanta GA 30384-.7930 4009160437 $ 21.35
12-23-09 2400 0760
4005166652 $ 39.47
12-23-09 2400 0760
4009166653 5 25.71
12-23-09 | 2400 G760
4009166654 . S 33,39
12-23-09 2400 0760
4009166655 $ 27.93
12-23-09 2400 0760
4009166656 s 51.99
12-23-09 2400 0760
4009166657 . $ 17.85
12-23-09 : 2400 0760
4009166658 $ 428,01
12-23-09 . 2400 0760
4009166659 s 227.76
12-23-09 2400 0780
4009166660 . H 239.73
12-23-09 2400 0760
4009166661] $ 19.60
12-23-09 2400 0760
4009166662 S 177.94
12-23-09 2400 0760
' 4009166663 § 69.01
12-23-09 2400 0760
4009166664 S 37.02
12-23-09 2400 0760
4009166665 S 334.72
01-04-10 2400 0760 &
4009170197 5 Car81f
01-04-10 2400 0760
4009170198 3 19.60
01-04-10 2400 0760 :
4009170199 $ 35.59 F
01-04-10 2400 0760
4005170200 s i7.79
01-04-10 2400 0760
4009170201 $ 75.26
01-04-10 2400 0760
4009170202 5 T 44.32
01-06-10 2400 0760
4009192037 $ 21.62
TOTAL REMITTANCE: | & 2,026.70
The claims listed above {totaling $2,026.70) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and | certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
required by Gevernment Code Sectlon 3102, '

Approved by

Page Total:

{7/2009}

Countersigned by

Attested and/or countersigned by




 DATE:
* REPORT NO:

©AGENDA ITEM 11

e “Page 9 of 17

5266

= : _The Coum.y Audltor Is authorized to draw these checks from:,

FUND 707 -
‘DEPT: - V700

' BUDGﬁTCONTROL S707

UNIT 0900

 APPROVED. CLAIMS

AC‘S USE ONLY

1 RepT

: f Cooc s
‘NUMBER .

{PoBox277930
: Atlanta G’A 30384«7930

INVOICE #

lorogae

_4050919’2043_ _

3 '-4009192045 :

'4009192045 i

- apu91oz0sy) -

aoossonosol

_-4009192044 e

S aco9agz0maf
C0006-10 e
T 4009192052

| oz -

[ CATG | ./ AMOUNT:

126,86

'S¢

TOTAL REMHTANCE

©1,251. 84{

" Countersigned by 1%

. Attested and/or countersigned by



U LOCALYGOVERNEDDISTRICT . = DATE:
'_C{,A_IM_S_'E_'RANSM_ITTE_I_)FO_R_PAYMENT Lo _ REPORT NO:
; _Pfacemaa Lik rary Dlstrict

M1E Chapman Ave i
P!acentia' CA 92870

AGENDA ITEM 11
Page 10 of 17

02/16/10
5267

The Cmmty Auditor is authorized to draw these checks from:

FUND: 707
DEPT: V700

BUDGET CONTROL: 707

UNIT: 0300
APPROVED CLAIMS T - AC'S USE ONLY
: - o omiT ..o o
: V_endorCode L : : DATE o) REMS O DEPT REPT DoC
Payee Name and Address S mvmcz# | BSACCT | OBIT .| CATG. AMOUNT NUMBER | SC
122309_ G| oo 2e00 | 0760
: .- 4009348952 . - s £69.88
'?0130::27?930 _'5'12_-_28-09 v 2400 ] oves | _
AﬂantaGaaosawgsn — o 4009210044 - I © 526
: Cofwzatos o | 2a00 | oveo | . :
D 4009192171 R $ 3039
S lotaad0 ] 2400 0760 |
G acoezaozed) ) ¥ 45.61
OLA1-10 - 2400 0760
“U 4009233436 5 43198 |
0108100 2400 0760 '
g _'_40(_)9198_290 R R $ 58240 }
g [SNCET o200 | o760
4009198291 S . s aveaf
~|01-08-1G - 2400 0760 - a
S .40(}9198292 SRS B 1s . 8425
©01-08-10 200 | o760 . S
__'4009_1_93293 SRR $ 15247 f
‘lovosao 0Ty 2400 | o760 1
L A009198295 1 s 391.85
010810 © 1. - b 2400 0760
| i doosassagep | s . 3419
orosae - ol 2400 | o760 o
o ao0ote8syl o R 40.02
010810 0 T 2400 | 0760
Jpnpeli 7 apoosssszel I s 1973
Vlforeste ] 2400 0760 '
| oo aoossesTs| _ $ " 138.64
01-08-10 &, . 2400 .| .0760. '
T 4009198576 R $ 4581
Jotos-10 - T | 2400 0760
Cf 4009198577 = $ 4847
" [or-08:10 2400 0760 ‘
N '4009198578 _ L s 455.66
jo1-08a0 < 2400 o760 [
R .4009193579 S : $ 7 51
. lo1-08a0 - 2400 o760 |
g 4009198580{ - : $ 279.91
01-08-10 . o200 0760
| 4005198581 5 13113
. |o1-08-10 S 2400 | oveo .
' ©-4009198582 - E $ 74.49
: 010840 T 2400 0760 :
o 4009198583 : ' s 167.06
: 010810_ oL 2400 | 0760
q009108sed] | B $ 21652
_ . R . TOTAL REMITTANCE: | § 3,763.27 |
= Jrhe claims E|sted above (totalmg $3,763.27} are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this Dlstnct and!t certlfy that the payees, named who are described i in Govemment Code Section 3101 have taken the cath or affirmation
requlred by Government Code Section 3102, :

. Approvedby o e ' Countersigned by Attested and/or countersigned by

T Page Total:
L {7£2009) :




. DATE
REPORT NO

CUNIT: 09005

L ACSUSEONLY: | -

Countersigned by R S Attested andfor countersigned by -+~




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

' Placentia Library District
" 411 E Chapman Ave
Fiacentia_, CA 92870

DATE:
REPORT NO:

AGENDA ITEM 11
Page 12 of 17

02/16/10
5263

The County Auditor is authorized to draw these checks from:

FUND: 707
DEPT: V700

BUDGET CONTROL: /07

UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
- OBIT
* Jvendor Code DATE REV/ DEPT | REPT DOC
Payee Name and Address INVOICE # BSACCT | OBIT | CATG AMOUNT NUMBER | SC
vedzizg 01-20-10 2400 0760
- IBaker & Taylor Books 4009219447 3 18.29
IPOBox 277930 - 01-21-10 2400 0760
| Atlanta GA 303847930 - 4009233413 3 23.57
L : 01-21-10 2400 0760
4009233414 $ 141.89
01-21-10 2400 0760
4009232404 5 1651
01-21-10 2400 0760
4009232405 3 2032 |
01-21-10 2400 0760
4009232406 $ 3041 f
01-21-10 2400 0760
4009732407 $ 19.68 §
01-21-10 2400° 0760
4009232408 3 775
01-21-10 2400 0760
4009232409 4 14,60 [
01-21-10 ‘ 2400 0760 )
4009232410 5 113.13
01-21-10 2400 0760
4009232411 $ 33.78 I
01-21-10 2400 0760
4009232412 3 13.34
01-21-10 2400 0760
4009232413 ' $ 30.67
01-21-10 2400 0760
4009232414 $ 3938 §
01-21-10 2400 0760
4009232415 $ 31.02
01-21-10 2400 0760
4009232416 3 19.70
01-21-10 2400 0760
© 4009232417 3 166.56
01-21-10 2400 0760
4009232418 g 99.60
01-21-10 2400 0760
. 4009232419 $ 4192
01-21-10 2400 0760
4009232421 $ 37.44
01-21-10 - 2400 0760
4009232422 $ 19.56
s 948,12
TOTAL REMITTANCE: | 948,12

required by Government Code Section 3102,

The clalms listed above {totaling $948.12} are approved for payment pursuant to an order entered a the Minutes of the Board of Directors
of this District and { certify that the payees named who are described in Government Code Sectlon 3101 have taken the oath or affirmation

Approved by
Page Total:

{7/2009}

Countersigned by

Attested and/or countersigned by




i DATE 02]16/10

OCALLY GOVERNED DESTRICT L
ASTRANS! ; L i REFORT NO: . B .3- 5270
.__-The County Audlmr ls authorlzed to draw these checks from:

FUND: 707
DEPT: V700

UNlT: 0900

APPROVED CLAIMS ACS Ust ONLY

AMOUNT:

: - TOTAE. REMITTANCE
tota[ing 5360 36} are approved for payment pursuant to an order entered in the Mlnutes of the Board of Direciors R

{The clalms hsted abave

SR i Countersigned by LT o -, .. “Attested andfor countersigned by
. ‘Page Totah " R T A T I - .

(12005)

. "AGENDA ITEM 11
Page 13 of 17

Bunerzrconmou G707




AGENDA ITEM 11
Page 14 of 17

13000 8 Stee, Site 300
B Sac amemo CA 95816

. 4726702

: ..LOCALLYGOVERNED DISTR[CT _ DATE: 02/16/10
.CLAEMS 'ERANSMITTED FOR PA‘!MENT 5 REPORT NO: 5271
¥ The County Auditor Is authorized ta draw these checks from:
.:.Placentia leraerIstrlct FUND: 707
411E ChapmanAve = = <L DEPT: V700
Placentla, CA92870 /. BUDGET CONTROL: 707
ST Ty UNIT: 0300
APPROVED CI.AIMS AC'S USE ONLY
B oBJT e .
Vendor(,‘ode : DATE - “REV/ . ."-DEPT._ REPT {~ b poc
: Payee Name andAddress CHNVOICE # - BS ACCT | © 0BIT CATG AMOUNT NUMBER 5C
v(:o’oooooms. lo2o310 0 28m :
A segos) U $ . 3406296
& L) Ee.siChap’ anAve : 02:0320 sl L 0700 | 0701 h
[Pracentia, CA. 92370 SR e ssdes[ K $ - 12185
fozeza0 .| rdo0 fo0712 L
{ e Usesesy o $. 0 963216
020310 0| 400 0712 : :
- 11 IR BT $ 684.55
' $ 44,501.52
.Vcsm*?z 020310 7 - © 1900 0742
; Gmt&OConnel] ' cE

$ 1,683.50

TOTAL REMITTANCE:

$ 46,185.02

i The clalms listed abova (totalmg $46 185. 02} gre approved for payment pursuant to an order entered In the Minutes of the Board of Rirectors
| of this District and | certify that the payees named who are deseribad in Government Code Section 3101 have taken the oath or affirmation

requiféc_f by Government Code Section 3102,

_ _'Approved by

Conen

. Page Total:

Countersigned by

Attested and/cr countersigned by




" AGENDAITEM 11
crniPage 15 0f17, 0

- Faxto: (714) 834-2912

o doy fer o dteonthaform. +

acactspAvaaLE - [7]

: 'V'cft_':‘;ﬁ'SZ_ N

: OTAL PAYMEI\T Y B 540 000 00
PENDITURES AUTHORIZED AND o APPROVED DAVID E. SUNDSTR
" AUDITOR- CONTROLLER

1 AUTHORIZED SIGNER 202l 0 o T DATEY ;-'DE_I"UTY-'.'




AGENDA ITEM 11
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County of Orange

- On Demand Wire
" AP PAYMENT REQUEST AND TRANSMITTAL

: '_-Emall to. Treasurer-Tax Collector at T cashmamt@tic.ocgov.com or Faxto: (714} 834-2912
- :Please Pay $ 7 40,000.00 on 03/16/2010
S '-_Transactlon Reference (select one) 'ﬂ Autormated Clearing House (ACH) (] Wire Transfer (WT)
3 - .. A WT will have a settfement date thatis 11:*1(9 same as the date on the ODW forns. An ACH will have a setllement date of one bustness day afier the date on the form.
Send -T_O_: _ Bank Name: = Wells Fargo Bank
' . TABA#E 121042882
-, Account Name: Placentia Library District
" Account#: 2011939859
~ ' Reference: - Payroli #19
“Description: .

_Placentia Library District's Payrofl.

DepartmentiAqency L l |
' .Contact Trinh Jeanette Contreras R CODE DEPT n
Hameand Tdle - g : AUDITOR GOPY SUBMITTED TC:  A/C AGTS PAYABLE
" (714) 528- 1925 I (714)579-1082 AIC CHECKWRITING [ ]
e Phono Numbor - FAX Number
' Vendor/Customer Code; ve-8532

DEPARTMENT'S USE -- COMPLETE IN DETAIL

$40,000.00

- IENCUMBRANCE REVERSAL; [ves L Ino TOTAL PAYMENT $40,000.00
a T HEREBY CERTIFY THAT THIS CLAIM IS TRUEAND EXPENDITURES AUTHORIZED AND APPROVED DAVID E, SUNDSTROM, '
{CORRECT AND THAT PAYMENT HAS NOT BEEN APPROVED BY AUDITOR-CONTROLLER
RECEIVEDBY =~ .
CLAIMANT . . DATE AUTHORIZED SIGKER DATE DEPUTY DATE

PLEASE DO NOT WRITE BELOW THIS LINE FOR [NTERNAL USE ONLY

' F0O3 ODW BL (07/2009}




" AGENDA ITEM 11
~-Page 17 of 17

C_Quntyiof _Orange ;
On-- Demand ere?

i _*:'-;--tb' I
AUDITOR copY SUBM&TTED ro S neAcTSPAvaBLE [/
_ : L AIC CHECKWRITING T

5'Vé:nagkfcusjtarﬁa.-;j_c'j:aag_;_ L eess

:’Eﬂ NO- L TOTAL PAYMENT P $40,000.00
EXPENDI'I URES AUTHORIZED AND wn APPROVED DAVID E. SUJ\DSTRO“;
g o - AUDITOR-CONTROLLER

|ENCUMBRANCE REVERSAL: - L IYES
: 1 I{EREBY‘C_ERTIF_Y THAT THES CLA!M IS TRUEAND

DEPUTY

L. (07/2009)
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:12:165.02 194,022,781 1,166,971:27.

o ALL FUNDS
SU301,741860







Agenda Item 13
Page 1 of 1

' PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

o .-'_'.-:TO:: S .Lib_rary Board of Trustees
FROM s ~ Jeanette Contreras, Library Director

- SUBJECT: _ ~ Financial Reports through January 2010 for the Placentia Library District Accounts
R - on Deposit with the Orange County Treasurer and the Placentia Library District

g General Ledger
| DATE: February 16, 2010 |
o Summary of Cash and Investments as of J anual;y 31,2010

Cash with Orange County Treasurer Fund 702 12,780.51
Cash with Orange County Treasurer Fund 703 12,176,17
Cash with Orange County Treasurer Fund 706 175,338.50

| Cash with Orange County Treasurer Fund 707 1,108,710.55
Cash with Orange County Treasurer Fund 708 11,881.34
County Exempt Checking — Bank of the West 46,558.33
County Exempt Savings — Bank of the West 82,651.44

| | General Fund Checking — Bank of the West 83,538.78

| : General Fund Savings — Bank of the West 134,479.16
.' Literacy Fund Savings - Bank of the West 14,410.04
Payroll Checking — Wells Fargo Bank 138,503.06
Payroll Emergency CD — California National Bank 23,624.58

T hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
Code Section 53646(b)(1); that Placentia Library District has the ability to meet its budgeted expenditures
for the next six (6) months; and that the Payroll Emergency Certificate of Deposit is held by California
National Bank with an original purchase date of January 27, 2003 and the maturity date is May 27, 2010,

Jeanette Conlreras
Library Director
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Agenda ltem 14

PLACENTIA LIBRARY DISTRICT Page 2 of 2
EXPENDITURES REPORT
January 31, 2010
ACCOUNT DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT | REMAINDER
SALARIES & EMPLOYEE BENEFITS ]
0100 [Salaries & Wages 1,029,376 501,294] 049 $528,082
06200 Retirenent 116,000 68,164 0.62 $41,836
0301 Unemployment Insurance 5,000 5,140 1.03 -$140
0306 Heaith Insurance 100,900 67,076 (.66 $33,824
0308 Diental Insurance 13,000 6,888 .53 $6,112
0309 Life Insurance 11,000 2,733 0.25 $8,267
0310 AD & D Insurance 7,000 1,886 0.27 $5,114
0319 Vision Insurance 4,000 1,171 0.29 $2,829
0350 Workers' Compensation Insurance 10,000 4,325 .43 $5,675
TOTAL $1,290,276 $658,678 0.51 $631,598
SERVICES & SUPPLIES
0700 Conmmunications 10,000 6,755 0.68 $3,245
0900 Food 1,300 488 0.38 $812
1000 Household Expenses 9,000 3,871 0.43 $5,129
1100 iLibrary Insuramee ) 13,000 13,338 1.03 _ -$33g
1300 Maintenance, Equipment 36,000 11,058 0.37 318,942
1400 Maintenance, Buildings & Improventents 17,197 50,493 2.94 -$33,296
1600 Memberships 1,500 4,518 3.01 -$3,018
1800 Office Expehses 40,006 21411 6.54 $18,589
1803 Postage 5,000 3,168 0.63 $1,832
1900 Prof./Specialized Services 134,000 66,884 0.50 $67,116
1912 Investuent Administrative Fees 2,000 463 0.23 $1,537
2600 Publication and Legal Notices 1,000 g 0.60 $1,000
2100 Rents and Leases - Equipmnent 1,500 282 0.19 $1,218
2200 Rents & feases - Buildings & huprovements 73,500 21,134 0.29 $52,366
2400 Books/Library Materials 168,307 83,209 (.52 $77,098
2600 Transportation & Travel 2,000 1,360.  0.68 $640
2700 Meetings 5,000 2813 0.56 $2,187
2860 Utilities . 80,000 11,978 0.15 $68,022
TOTAL $586,304 $303,224 (.52 $283,080
OTHER CHARGES
3700 Taxes and Assessinents $7,000 $0 0.00 $7.000
OPERATING EXPENSES $1,876,580 $961,201 0.81 $914,679
FIXED ASSETS & CONTINGENCY FUNDS
4060 Equipment $25,000 $0 0.00 $25,000
5200 Contingency Funds $0 30 0.00 50
TOTAL $25,000 30 0.00 $25,600
TOTAL BUDGET (Fund 707) $1,908,580 $961,901 §946,679
707- General Reserves $10,000 30 0.00 $10,000
702- Equipment & Structural Repair Fund 513072 50 0.00 513,072
_T03- Automated Replacement Fund =~ $12,369 o $0 0,00 $12,369
706- Interest & Sinking Bond Redemption $197,268 $18,900 0.10 $178,308
708- Ussused Sick Leave Payoff Reserve $12,075 30 0.00 $12,075




Agenda Item 15
Page 1 of 2

| PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

e :-TO: o _: - '-';Jeanette Contleias, lelal‘y Duectm

R FROM

. :-SUBJECT

-7.ﬁ}DATn

_'Katxe Matas, L1b1 ar ian, Techmcal Sel vices

'_".Feblualy 16 2010 e

e Acqu;s:ttons Report fox Flscal Yeal 2009 201 0 Through the Month of January 2010

+ : ACQUISITIONS REPORT FOR FISCAL YEAR 2009-2010 THROUGH THE MONTE OF JAN. 2010

| Amount -Titles Volumes

Total Ficti.on.. B $38,609 2,532 3,182

: -Total Non—Flctlon $45,669 1,744 2,821
o 'I‘otal Mus:c CDs $2,556 135 138
: '.'.'-::_'.Totaf Audio Books .. $3,659 49 49
Totai Flee DVDS $2=222_ 8 8
i '.31 :" Total Rental DVDS $1,996 74 74

TOTAL MATERIALS
' . $94,711 4,613 6,342

. ‘Total Rental DVDs
e 2%
Total FresDVDs

2%

BB Total Fiction

_ R 41%

. Total Nonfiction ;
T A8%

HMotal Audio Books
4%

Total Music CDs
3%

The figures on this report reflect items and invoices received through the end of the month. Invoices paid
during the month are shown on the Financial report rather than the Acquisitions report.
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

. sumECT:

' Passport

g 'E*J_céiief_ie Contreras, Library Dircctor

_ch_éﬁia Baltierra, Acting Human Resources[Finaﬁ_cg Analyst

Eﬁtr'epféneuriai Activitie's'Rep_o'rt for January 2010

January 2010 Net Revenue Summary

" TFebray 16,2010 .

YTD

YTD

Jan-10

Jan-09

2008-2010

2008-2009

6,217.00

4,740.00

35,626.00

23,390.00

Passport Photos

1,130.00

290.00

6,155.00

3,910.00

- [Test Proctor

250.00

0.00

1,950.00

660.00

Total

5,030.00

43,731.00

27,960.00

7,597.00
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst

SUBJECT:  Personnel Report for January 2010

DATE: February 16, 2010

RESIGNATIONS:

None

RETIREMENT:

None

APPOINTMENTS:

None

OPEN POSITIONS:

None

WORKERS’ COMPENSATION LEAVE:

None
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- PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: David Ferrari, Circulation Supervisor
SUBJECT: Circulation Activity Report
DATE: February 16, 2010
MONTHLY STATISTICS
January 2010
CIRCULATION | v10 | vTD | v1D
Jan 10, Jan 09. 2009-10 | 2008-09 | % change
NEW PATRON REGISTRATIONS 400 506 2,671 2,280 14.6%
TOTAL CIRCULATION 17,312 19,367 ; 125,527 | 101,494 4.1%
ATTENDANCE 24,243 | 23,477 | 173,764 | 117,176 32.6%
PATRON COUNT
Sun Mon Tues | Wed Thur Sat Total/Hr.
9:00 0 436 620 588 540 664 2,848
10:00 0 490 592 - 546 662 728 3,018
11:00 0 520 6438 568 730 816 3,282
12:G0 0 540 588 550 548 1,504 3,730
1:.00 1,420 596 572 710 742 1,606 5,646
2:00 1,524 612 742 724 630 1,204 5436
3:00 1,230 896 1,038 1,012 930 1,110 6,216
4:00 1,182 948 1,024 938 942 1,270 6,320
5:00 0 892 1,082 1,108 862 0 3,944
6:00 ¢ 874 765 774 236 0 3,350
7:00 0 636 550 678 684 0 2,548
8:00 0 490 508 530 620 ¥ 2,148
Total/Day 5,356 7,930 8,746 8,726 8,826 8,902
Grand Total
24,243
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PASSPORT SERVICES
' Sun Mon | Tues | Wed Thur Sat Total/Hr.

- 9:00 0 0 0 o -0 -9 g
10:00 0 0y 0 0 0 9 9
11:00 0 0 0 0 0 11 11
12:00 0 o 0 0 0 14 14

1:00 14 0 0 0 0| 13 27

2:00 12 0 0 0 0 10 22

3:00 13 0 8 9 10 '8 48

4:00 7 5 5 8 6 4 . 35

5:00 0 4 3 8 7 0 22

6:00 0 3 3 8 5 0 19

7:00 0 4 2 5 5 0 16

8:00 0 2 1 3 4 0 10
Total/Day 46 18 22 41 37 78 |
Grand Total

242
STAFF ACTIVITY

Jan 02, 2010-Meeting with Beatrice Quintanar to discuss Library Policy.

Jan 04, 2010-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Jan 06, 2010-Meeting with Jesus Diaz to discuss evaluation,

Jan 06, 2010-Meeting with Laura Cabaruvias to discuss Library Policy.

Jan 07, 2010-Meeting with Estella Wnek to discuss Circulation Agendas.

Jan 11, 2010-Meeting with Larry Cummings to discuss evaluation.

Jan 11, 2010-Meeting with Yesenia Baltierra to discuss Circulation Agendas.

Jan 14, 2010-Meeting with Estella Wnek to discuss Circulation Agendas,

Jan 14, 2010-Meeting with Laura Mitchell to discuss evaluation.

Jan 20, 2010-Meeting with Shawn Robison to discuss Library Policy.

Jan 21, 2010-Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Jan 25, 2010-Mecting with Yesenia Baltierra to discuss Circulation Agendas.
Jan 28, 2010-Meeting with Yesenia Baltierra to discuss Circulation Agendas.

ONGOING PROJECTS
Jan 18-Submitted Direct Loans to Yesenia Baltierra,

Jan 11-Examined all the fire extinguishers in the library to be sure they were up to date,

NEW PROJECTS AND ACTIVITIES
None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Marisa Timothy, Administrative Assistant

SUBJECT:  City of Placentia Invoices

DATE: February 16, 2010
CITY OF PLACENTIA
INVOICES
PERIOD
COVERED DATE S.CA MAINT/ CIVCTR IRRIGATION
FY2009-2010 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-0%  02/03/10 7,927.04 1,605.36 137.25 70.71 9,740.36
Aug-09  02/03/10 7,315.95 1,605.36 134.30 12.79 9,068.40
Sep-09  02/03/10 7,803.57 1,605.36 142,53 [2.17 9,564.23
Oct-09 02/03/1¢ 3,853.51 1,605.36 * 12.78 5,471.65
Nov-09  02/03/10 3,835.72 1,605.36 138.05 12,30 5,591.93
Dec-09  02/03/10 3,327.17 1,605.36 132,42 * 5,064.95
Jan_l{] " * * * * #*
Feb-10
Marc-10
Apr-10
May-10
Jun-10
TOTAL 34,062.96 9,632.16 684.55 121.85 . 44,501,52
AVG : 5,671.16 1,605.36 136.91 24.37 . 741692

* City Billing Not Received

PERIOD
COVERED DATE S.CA MAINT/ CIVCTR IRRIGATION
FY2008-2009 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-08  07/29/08 * * ® * *
Aug-08  08/27/08 6,700.24 1,150.57 259.55 * * 8.110.36
Sep-08  09/26/08 14,218.35 1,150.57 126.90 * * 15,496.32
Oct-08  10/29/08 5,128.31 1,150.57 * * 6,278.88
Nov-08 * 7.465.13 1,150.57 150.27 * * 8,765.97
Dec-08 8/20/09 * 1,150.57 * * ® 1,150.57
Jan-09 8/20/09 3,613.69 1,150.57 134,24 * ¥ 7.67 4,906.17
Feb-09 8/20/09 * 1,150.57 145.42 * * 7.70 1,303.69
Mar-09 8/20/09 3,236.95 1,150.57 136.67 ¥ * 7.70 4,531.89
Apr-09 8/20/09 4,187.79 1,156.57 137.17 * * 7.78 5,483.31
May-09  08/20/09 4,700.35 1,150.57 137.17 * * 1715 5,995.84
Jun-09  08/20/09 7,534.05 1,150.57 137.25 * * 8,821.87
TOTAL 56,785.36 12,656.27 1,504.47 38.60 $70,844.87

AVG 6,309.49 1,150.57 150.45 7.72 $6,440.45
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History Room — continued working with History Room librarian on new program plan.
Anticipated completion: Spring 2010.

Literacy Program — continued working with Literacy/Volunteer Coordinator on a new
program plan. Anticipated completion: Spring 2010.

Library Problems manual — working with staff to prepare a manual for staff use during
problem situations. Next meeting: February 2010,

Meetings

. 7 Ichaired Human Library meetings on January 20, January 27 and February 3.

[ attended the Trustees meeting on January 25
1 attended the Library staff meeting on January 26
~ I'chaired the Adult Setrvices Staff meeting on January 27.

I attended the regular Managers' Meetings




ATTENDANCE
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 [PreviousFY todate 97 4,985

e Achlevements

Snow Day was a successful event with a story and craft in the library,
~followed by snow activities outside the library. Teen volunteers and
~ P-TAC members assisted with this program.
_-'B1enda Ramuez conducted tours and read a story to classes visiting
~ " the library and civic center from Ivy Crest Montessori school.
‘o The children’s department presented a snow themed display in the
library’s display case. :

Lori Worden attended a p1 ogram thanking community workers at St.
~Joseph’s school in Placentia on January 27.
" Lori"'Worden attended the Performer’s Showcase presented by SCLC
" on January 28 in Yorba Linda. Lori also attended the Children’s
B SCLC meeting on January 14 at Yorba Linda Public Library.

-Coleen Wakai hosted the YA SCLC meeting here on January 21.

j' Lori Worden attended the Miss Placentia/ Miss Yorba Linda event on
'-’IiJanuaty 16, and assisted with Rotary snack sales to benefit students at

CE Dorado H1g11 School.

Story ytunes 1esutned the third week of January, to allow for staff

“planning time. -
‘e Brenda Ramirez, Coleen Wakal and Lori Worden attended a

e _Chlld_len s staff meeting on January 12.

In P1 ogress

~“Children’ s staff made plans for upcoming events, including Lunar
 New Year, Teen Café, and the Valentine’s Day crafts programs in

Feb1 uar y










”"'.'f:-.j_Agenda Ttem 24 S
o Page lof2 .

Nadm Datlst ..eam put a new dfsplay of books mto the book uough f01 Mamn Luthe;
ing, Ir.Day. o

- Nadia Dal[sﬁ ea put a new dlsplay of books mto the book fr ough f01 the “Explo:e o

' Afl :ca” p10g1 am :

tes ompleted a blbhogzaphy ou Ansel Adams f01 the art bulietm boa;d

y aby Sn’be.' ﬁzr contmues to coozdmate the Tech Voiunteer Plogiam Three vohmteel S
'contmue to as31st pati ons 011 Wednesday evemngs :
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IN PROGRESS

o Gary Bell is working on a grant application for an LSTA digitization program.,

o Gary Bell is preparing for the March Play Reading Program (Season's Greetings by
Alan Ayckbourn) :

o Nadia Dalistream continues to be cross-trained for tasks in Acquisitions and Technical
Services.

o Nadia Dallstream is preparing for February 18™ “Explore Africa” program.

o Katie Matas is preparing for a special “Author’s Luncheon” Book Discussion on
February 23, 2010, of The Teacher Who Couldn’t Read by John Corcoran.

» Kathy Staymates is preparing for the March 9th Book Discussion of The Zookeeper’s
Wife.

e Kathy Staymates and Nadia Dallstream ate working on the Adult Summer Reading
Program.

o Kathy Staymates, Nadla Dallstream, and Roger Hiles are working on the March 20
“Human Library” program.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO leraly Boazd of Tlustees S Z. PR mj, ?/Q Mdddf@ e f]&g;rg‘

_':SUBJECT Employee ofthe Quarte: Plogram o al

FROM ~_ .Teanette Contteras leialy Dlrectm

A }DATE Feb;uary 16 2010

S -___'__:_BACKGROUND e
e _:;The Employee of the Quartel P: og: am was ﬁrst presented to the lerary Board of Trustees at the September 29, 2008
©o o meeting. The decision to move forward. with the program to recognize an outstanding employee was made at the
S December 15,2008 lelal}’ Board of Trustees meeting.

SR Smce the nnplementatlon of the program four non-exempt employees have been honored for their distinguished

~ . services and dedication to the community, including Librarians, a Library Assistant and a Library Clerk. Management

- continues to.receive high pnalses and nominations for the Administrative Assistant, The pos1t10n is critical to the

i professional and positive image of the Placentia Librar y District and represents the library in many respects. This
- non-exempt classification is curtently not eligible for the award.

o b f-;fManagement wouid hke to 1equest the Library Board of Trustees to consider the inclusion of the Administrative
< Assistant posmon ehglble for the Employee of the Quarter Award program.

e :._ ;.Attachment A IS the Empioyee of the Quartex Nomination Form.

RECOMMthATio'N
-~ Authorize a change in eligibility from ‘non-exempt employees” to “non-management employees” to include the
.'_-'._Admmlstratwe Assmtant clasmﬁcatlon L

o 0‘,@\ ,h) o :
\\(/ (faa &cb Wl’luh[cmﬂcez Josition - -

(R

/\EIWU n ﬁ%éL

\]T /l’k{’lfmn{ A corection






_:Passpoﬁ; to Prograss

the Placentla belaly District are
d to ‘nominate - staff = members - in
lon of outstandmg sewlce to.our patrons
owmke:s The pioglam ‘recognizes
yees for outstandmg accomphshments and/or

"“h

nagement (for merly * non-exempt)
"loyees of the “Placentia’ Library District are
: glbIe for-. nommatlou An ‘employee can win the

'Management Team

-:Name & Tltle of Nommee |

Agenda Item 28

1but10ns to the L1b1ary s miSSlOD Ali non- -

award. only once in a yem Self-nominations will -

Attachment A
Employee of the Duarter
Nomination Form
Quarter Dates Due
Nominating Covered Date
Ist Quarter
3 July — September October 15
2nd Quarter
] October — December January 15
3rd Quarter
] Jamuary — March Aprit 15
4th Quarter
] April —— Tune July 15

he f“ nal selectlon of the Employee of the Quarter will be made by the Library Director and the Library

:.T he 'employee selected for the .a.wald will receive recognition for excellent service, the “Employee of the
'Quarte:” patkmg space for one quarter, and $200 cash pf ovided by the Placentia Library Friends Foundation.

_--'Nommee_.s Supcrv;so: Name & Email:

_:':_"spemﬁc and lnmt to two pages

E_Réa'so'ns for Nomination. Some criteria include: superior performance, innovative improvements, community
" service, teamwmk and savings to the Library and/01 demonstration of the Library’s core values. Please be

. Nominator’s Name:

Date:

Signature:

This nomination is accurate to the best of my knowledge.
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_-".:'PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
:.:E'II..Iblal')’BOald ofTrustees m% ﬁj{g 6@{

-.Ieanette Contlelas lezaly Dlrectm ;

. '.: . _-.'_Memm andum of Agl eement (MOA) between the Placentia Library Friends Foundation
:_(PLFF) and the Placentia lel ary District '

'-_Feb;uary 16 2010

- BACKGROUND

B On November 13 2007 the PIacentla L1b1a1y District and PLFF signed a MOA. The MOA contains the following
1nf01mat10n SRS .
SELIT e :Introductlon
e Mission/Pur pose
e Programs .
“ii e Fundraising .
‘e PLFF’ sResponsxh;htles SRR
~ Library’s Responsibilities -
-PLFF Boatd of Directors/Library Representations
Relat:onshlp Between the beraa y Director and PLFF
~ General .
- 'Amendments o

.':Amendments were plesented and apploved at the Janualy 25, 2010 Library Board of Trustees. PLFF has also
i _'revxewed and app1 oved the amendments

3 The re\'lsed MOA wﬂl need to be sngned by PLFF Presn:!ent Shkoler and Library Director Contreras.
W Attachment A is the app1 oved MOA
ECOMMDNDATION

uthotize President Shkolel and Director Contxeaas to sign the MOA based on changes approved by the Library
oa_id of T_t_ust_ees at the _Janual y 25, 2010 meeting and accepted by PLFE.
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L MEMORANDUM OF AGREEMENT
Placentla Library Friends Foundation -
P!acentta Library District -
-November 13, 2007
Rev1sed FebluaLy 16, 2010

: - Introductlon. The Placentla Library Friends Foundation (the “Friends™)
isa nonploﬁt or gamzanon quahﬁed under Section 501(c)(3) of the Internal Revenue
_Code, The Friends is govemed by .a Board of Directors elected by its members. Asa
‘volunteer-organization, the Board of Dircctors is responsible to its members and donors
" who provide financial and in-kind resources f01 the F11ends ploglams in support of the
g Placenua lerary D1stnct (the “Libraly”) '

S - -;-_The Fuends 1ecogmzes that the Librar y is an independent dIStuct goveined by a
e :ﬂve member L1b1a1y Boald of Tlustees whose membels are elected in accordance with
-state statute N R .

Mlsswn/Purpose. The vision of the Piacentla Library District is fo

S -_ijmsp1re eprmatlon open minds and bring people together. The purpose of the Placentia
S L1b1a1y District is to provide services and materials to our ever changing and diverse

'_commmnty To accompilsh this goal, the Library will: Provide a qualified staff to

acquire, or gamze “and maintain a collection of print and non-print materials in an easily

- accessible facﬂlty and assist the public with its use; provide outreach services to the

- community; p1ov1de a speczal collection to document and preserve Placentia’s history and

- authors; and present programs and prov1de technology access to everyone in order to

L pmmote 1ead1ng and hfelong leammg

The pmpose of the Placentla LibraIy Fnends Foundation is to assist Placentia’s
';_-pubhc library thr ough the enhancement of library programs, developing and managing
.. capital and endowment prOJectS promoting volunteer programs, and providing

R educatzonal and cultu1al oppoftumttes f01 its membelslup and library users.

g --'-Programs The Liblary owns 1’(3 facilities and collections and is
G 'responsLble for ifs. ope1at1ng budget and basic financial needs. The Friends through its
- members and donozs, and in consultation with the Library Director and Trustees,
o 'fundelwutes spec1ﬁc programs. which enhance the quality and effectiveness of the Library
. -as well as promotes increased attendance and revenue. These programs may include, but
- -are not limited to: capital projects and new construction; additions to collections;
.0 educational progxams, public relations, marketing and advertising programs, community
Cil w1de spe01al events and plofesswnal staff development.
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4, Fundraising. The Friends develops and implements fundraising
programs in concert with and subject to the approval of the Library Board of Trustees,
To accomplish this, the Friends solicits and manages gifts for operations, endowments
and special projects. With funds from membership dues as well as contributions from
donors, the Friends provides substantial annual support for the Library.

5. Friends’ Responsibilities. The Board of Directors is responsible for
disbursing funds to the Library for the purchase of materials and support of programs.
Written documentation will be maintained for each disbursement including, but not
limited to, the date, the amount and the purpose of the disbursement and to whom paid.
This documentation will be made available for review upon the request of the Library, In
addition, an annual report will be provided to the Library that includes an itemization of
funds received, disbursements made and a statement of assets on hand. The Library may
examine the books and records of the Friends with respect to receipts and disbursements
made on its behalf, upon reasonable notice during normal business hours. The Library
Board of Trustees may request a formal audit of the Friends” accounts.

6. Library’s Responsibilities. The Library staff and Trustees may develop
and supervise projects funded by the Friends to ensure compliance with the Library’s
mission and purpose. Funds received from the Friends may be expended only for the
purposes for which they are allocated to the Library. The Library will furnish the Friends
with an annual report for all grants made to the Library by the Friends. The Friends may
examine the books and records of the Library with respect to any funds transferred to the
Library by the Friends upon reasonable notice during normal business hours, The
Library also grants to the Friends the use of the Library’s name and facilities for
activities.

7. Friends Board of Directors/Library Representations. A member of
the Placentia Library Trustees and the Director of the Library or designee, shall serve as
voling, ex-officio members of the Friends Board of Directors. :

8. Relationship between the Library Director and the Friends.  The
Friends will support efforts by the Library Director to fulfill the Library’s mission. The
Library Director will support and participate in Friends’ activities and projects including
special events, volunteer activities and fund raising. The Friends, Trustees and staff will
work together in harmony to accomplish mutually established goals and objectives that

benefit the Library.,

9. General, The Friends and its Board of Directors have no right or
authority to obligate the Library without its expressed consent. The Library Board of
Trustees and its Library Director have no right or authority to bind or obligate the Friends
without its expressed consent.
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_ Amendments. '. ~ This Mem01andurn may be amended supplemented
or telmmated only by and w1th the consent in wutmg of all the partles

S WHEREFORE the pames hel eto have executed and dehveled this Memmandum
' s_of th 'date and yeal wutten R _ . _

: PLACENTIA :LI.BRARY"DISTR'ICT " PLACENTIA LIBRARY FRIENDS
LACENTIA LIBRARY DISTRICT - ToACENTIAL

e By
letalyDlrectm AR Iis:  President

. Its Pwmdent Board of Trustees
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':E'P_LACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

lexaxy Board ef .Tl.t.let.ees _:: 5 : :" i = ]}“ - iﬂp +8 A\CFU[Q[Q

Jeanette Contl er as, leraly Dlrectm

iy 0T

Placentla lel ary Dlst: 1ct 204(} Slck Leave

_Februaryls 2010 /06’ o

-BACKGROUNDJpQQnJ~-'i.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

S j 47 W G
TO: - Library Board of Trustees m' “\JT - ldbl@ {D AP “, m{J’
FROM: Jeanette Contreras, Library Director mz‘ e —\—mm
ymed
SUBJECT:  Performance Evaluation Form for the Library Director
DATE: February 16, 2010
BACKGROUND

At the direction of the Library Board of Trustees, Secretary DeVecchio and Library Director Contreras were assigned
to develop a feedback tool to solicit input from stakeholders regarding the performance of the Library Director.

Attachment A is the proposed Performance Evaluation Forni.

RECOMMENDATION _
Action to be determined by the Library Board of Trustees.

2= QHCH](H” 1o 3(’){‘ Mfrb gmm m ie. AT, slaff, @mmwﬁ#{
7 teesthe pord = oy o’ bfof wi~ (o7
f5 - others views — ivy{;ml’ 4

GW - for 5&{}1& WOre tnw|V£d)% 4(7(%&1@07

condenses down | mate. mort Geveral

s

JH - Wklm{ dems vol able (;f PLEE o comment Of/?‘.)éed fmn v
051

\JC ~ how &o c{ou ukiijl/\ comments *?vwm ofher Smupfsfg ;(\5 &1 : ﬁb;lm 5
ONGUEINC :

GW — d,Lngreurf‘ wles fom ofter 3@?{3 J

W - foo long

0~ Epoiie o G Trustee-






Library Director Performance Evaluation

Agenda Ttem 31
Attachment A
Page 1 of 6
PLACENTIA LIBRARY DISTRICT
Performance Evaluation
Library Director
Return to Marisa Timothy, Administrative Assistant  by:
Source: [IPLFF [ IStaff [CJCommunity Representative

This Performance Evaluation Form is being used to gather information about our Library Director’s
performance from those with whom she interacts, including community members and library staff.
Input from various sources will assist us in the evaluation process and help identify strengths as
well as areas for performance improvement.

Please support the performance review process by completing this form. Each item asks you to
indicate an opinion with a check mark in the right-hand column. If you do not feel you have the
knowledge to accurately rate a standard, please check the “N/A” column.

Please provide specific, objective comments, especially as related to areas of particular strength or
performance improvement. Your written comments provide richness and clarity to your ratings
and can be extremely valuable in interpreting overall ratings. They also serve as a resource in
creating professional development and performance goals. Results will be summarized prior to
presentation to the Library Director. Confidentiality will be maintained to the maximum extent

possible.

Return the completed form, sealed in the attached envelope to Marisa Timothy, Administrative
Assistant. '

Thank you in advance for your assistance.

Al Shkoler, President
Library Board of Trustees " Date
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STAFF AND COMMUNITY RELATIONS
Please respond to each item below by placing a N:;:Z:r
mark (V or x) in the column that best fits your Strongly nor Strongly

perception. Your comments are extremely valuable. | Agree | Agree | Disagree | Disagree | Disagree | N/A

e Initiates and responds to community
expectations associated with programming
and library development.

o Seeks input and is open to views emanating
from staff, PLFF, and community
representatives.

e Supports staff by providing and making
available development and training beyond
that required for daily work performance.

e (Communicates in a manner that is
professional and appropriate for the
intended audience. :

¢ Effectively listens and responds to staff,
PLFF, and community personnel.

¢ [s an excellent representative of the library
to the community at large and to PLFF,

Supporting comments regarding Staff and Community Relations:
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QUALITY OF WORK PERFORMANCE

Please respond to each item below by placing a “::g‘::’

mark (v or x) in the column that best fits your Strongly aor Strongly
perception. Your comments are extremely valuable. | Agree | Agree | Disagree | Disagree | Disagree | N/A

¢ Articulates the mission and goals of the
library. :

o Inspires others to contribute to the mission
and helps them to understand their role in
achieving the mission.

¢ Behavior and communication supports the
library’s mission, long-range plan, and
policies.

¢ Uses personal strengths and manages
weaknesses. Learns from experiences and
taking risks.

e Sets high, yet attainable, expectations for self
and others. Is goal-oriented.

e Identifies and shares opportunities for
improving quality of service and implements
positive changes in policy and procedure.

e Solicits staff involvement and inputin
communication and decision making,
Exhibits effective listening skills.

» Ensures that staff are adequately trained to
perform assigned duties. Develops,
implements and supports staff orientation
and training programs. Maintains proper
documentation. A

» Foliows up on incident reports, safety issues
and customer complaints. Takes corrective
action.

Supporting comments regarding Quality of Work Performance:
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PRODUCTIVITY AND RESOURCE MANAGEMENT
Please respond to each item below by placing a N:g*:::f
mark (v or x) in the column that best fits your Strongly nor : strongly

perception. Your comments are extremely valuable. | Agree | Agree | Disagree | Disagree | Disagree | N/A

e Establishes priorities and manages time and
resources effectively.

e Plans, organizes, follows through and
ensures that work is completed and
objectives are met in a timely manner.

o Delegates tasks as appropriate.

¢ Demonstrates leadership in carrying out
actions required by the library’s long-range
plan.

o Ensures compliance with budgetary
guidelines.

¢ Recommends and implements actions to
adjust staffing and materials to meet fiscal
responsibilities.

o Demonstrates flexibility in adapting to
changes in workload, schedule, library
programs and procedures.

Supporting comments regarding Productivity and Resource Management:

r
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SERVICE EXCELLENCE
Please respond to each item below by placing a "f;:';:r
mark (\f or x) in the column that best fits your Strongly nor Strongly

perception. Your comments are extremely valuable, | Agree | Agree | Disagree | Disagree ; Disagree | N/A

¢ C(reates and supports a cooperative
environment in which all personnel are
helpful and courteous.

e Responsive to internal and external
customers. Demonstrates courteous and
cooperative behavior toward customers.

e Respects individual dignity in the process of
conflict resolution.

e Promotes teamwork. Considers the impact
of policy and procedure changes on overall
operations of library.

o Sets high, yet attainable, expectations for self
and others. Is goal-oriented,

« (Creates a work environment that is positive
and rewarding, Recognizes individual and
team accomplishments.

¢ Communicates in a timely, thorough and
direct manner.

* Demonstrates ability to identify problems
and determine information needed to
develop solutions. Confronts difficult issues
and situations positively and effectively.

e Provides recognition to staff for positive
work performance. Promotes a sense of
value and feeling of appreciation.

s Follows through on commitments. Accepts
responsibility for own actions and
behaviors.

Supporting comments regarding Service Excellence:
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Additional Comments
Please list additional comments as well as suggestions for improvement and future development.

Comments:

Signature {optional) Date

Again, thank you for your SUPPROTING COMMENTS and participation in the performance
improvement process.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

b 4 W LA .
TO: Library Board of Trustees r‘m - (j'(,d - A &f’lﬂ’/’l 1L0 PM/'SU]?O/ e ed
re-ophotster{ not ¥ exceed
FROM: Jeanette Contreras, Library Director ML - \fT 2; 00,
SUBJECT:  Upholstery of Library Furniture &il
DATE: February 16, 2010 .

¥
/5" ghind o PUEF
BACKGROUND . O warch mig )

It has been over 15 years since the furniture has been attended to and cleaned. The furniture has experienced damages
and deterioration over the years, Staff has identified the furniture which requires immediate attention.

Please see Attachment A for images of the furniture.

Please see Attachment B for quotes for reupholstering the furniture.

"RECOMMENDATION
Action to be determined by the Library Board of Trustees,
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Customer: QMY‘V\‘\F\— L\WW Date: "’?“/ \ / O
Phone No. 67»%7 528~ 1(3195 Invoice #:
Address: Lﬂ:& Lkpﬁfman 2'47)%’3(‘10& Service Advisor h ﬁﬂzﬁ&“
Qﬁmwﬁﬁ o G2 Job (R.0.) #:

DESCRIPTION

2%4\ __ DESC AMOUNT |
¥ &\:’Wm PR IR TN AN worPreaesrd

mn{WMM "?’Mﬁ
o OnFe _\ﬁﬁa ) Seons @r@@‘h

"’““;;;;1’:: b INVOICE TOTAEH? 1224, 35
“THE FRESTIGE COMPANIES” -

ONE SERVICE CALL - ONE COMPANY - ONE SOLU TION 1

7601 Primrose Drive, Buena Park, CA 90620
Business 714-322-8870 Fax. 714-521-6044
Website: www,prestigemobileupholstery.com
Email: theprestigecompanies@yahoo.com
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