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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Fixed-Asset Accounting
POLICY NUMBER: 3030

3030.1 The purpose of this policy is to ensure proper accounting control resulting in the
maintaining of accurate financial reports of fixed assets.

3030.2 An accounting, or inventory, of all fixed assets will be conducted on an annual basis.
After the conclusion of said inventory, the Library Director will certify its completeness and
report the results thereof to the Board of Directors at its regular meeting in August,

3030.3 Applicable purchases for inclusion in said accounting will be the following:

3030.3.1 Equipment and tools that individually have an original total cost of more than
$500;

3030.3.2 All land and building acquisitions regardless of price; and,

3030.3.3 Additions or major improvements to the District's service infrastructure.
3030.4 When any item defined in Section 3030.3.1 above is received, a tag with a unique
identification number will be affixed to said item, and the number recorded in the permanent
mventory records.
3030.5 Permanent inventory records will be maintained in either a paper file or electronic
(computer data base) format. Said records will be updated whenever a change in the status of a

particular fixed asset occurs (e.g., original purchase, sale, destruction, loss, theft, etc.).

3030.6 Information to be maintained in said inventory records will include at least the
following:

3030.6.1 Asset number;

3030.6.2 Description;

3030.6.3 Manufacturer's serial number;
3030.6.4 Storage location;

3030.6.5 Original cost;
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3030.6.6 Acquisition date;
3030.6.7 Life expectancy; and,

3030.6.8 Classification code (e.g., office equipment, electronic, etc.).
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Investment of District Funds
POLICY NUMBER: 3035

3(G35.1 PREMISE

The Legislature of the State of California has declared that the deposit and investment of
public funds by local officials and local agencies is an issue of statewide concern (Califoria
Government Code (CGC) §53600.6 and §53630.1); and,

Government Code Sections 5921 and 53601, et seq., allow the legislative body of a local
agency to invest surplus monies not required for the immediate necessities of the local agency;
and,

The treasurer or fiscal officer of a local agency is required to annually prepare and submit a
statement of investment policy and such policy, and any changes thereto, is to be considered by
the local agency’s legislative body at a public meeting (CGC §53646(a)).

For these reasons, and to ensure prudent and responsible management of the public’s
funds, it is the policy of Placentia Library District to invest funds in a manner which will provide
the highest investment return with the maximum security while meeting the daily cash flow
demands of the District and conforming to all statutes governing the investment of Placentia
Library District’s funds.

3035.2 SCOPE

This investment policy applies to all financial assets of Placentia Library District. These
funds are accounted for in the Independent Annual Financial Report and include:

Demand Account: Investments:

General Fund Local Agency Investment Fund
County Exempt Fund

Literacy Fund

Payroll Fund

3035.3 PRUDENCE

Investments will be made with judgment and care, under circumstances then prevailing,
which persons of prudence, discretion and intelligence exercise in the management of their own
affairs; not for speculation, but for investment, considering the probable safety of their capital as
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well as the probable income to be derived. The standard of prudence to be used by investment
officials will be the “prudent investor” standard (CGC §53600.3) and will be applied in the
context of managing an overall portfolio. Investment officers acting in accordance with written
procedures and this investment policy and exercising due diligence will be relieved of personal
responsibility for an individual security’s credit risk or market price changes, provided deviations
for expectations are reported in a timely fashion and appropriate action is taken to control
adverse developments.

3035.4 OBJECTIVES ‘

As specified in CGC §53600.5, when investing, reinvesting, purchasing, acquiring,
exchanging, selling and managing public funds, the primary objectives of the investment
activities, in priority order, will be:

3035.4.1 Safety: Safety of principal is the foremost objective of the investment
program. Investments of Placentia Library District will be undertaken in a manner that seeks to
ensure the preservation of capital in the overall portfolio. To attain this objective, diversification
is required in order that potential losses on individual securities do not exceed the income
generated from the remainder of the portfolio.

3035.4.2 Liquidity: The investment portfolio will remain sufficiently liquid to enable
Placentia Library District to meet all operating requirements which might be reasonably
anticipated.

3035.4.3 Return on Investments: The investment portfolio will be designed with the
objective of ataining a market rate of return throughout budgetary and economic cycles, taking
into account the investment risk constraints and the cash flow characteristics of the portfolio.

3035.5 DELEGATION OF AUTHORITY

California Education Code Section 19658 Provides that the revenue from the tax,
together with all money acquired by gift, devise, bequest, or otherwise, for the purposes of the
library, will be aid into the county treasury, to the credit of the library fund of the district in
which the tax is collected, subject only to the order of the library trustees of the district. If
payment into the treasury is inconsistent with the terms or conditions of any gift, devise, or
bequest, the board of library trustees will provide for the safety and preservation of the fund, and
the application thereof to the use of the library, in accordance with the terms and conditions of
the gift, devise or bequest.

Authority to manage the investment program is derived from California Government
Code Sections 53600, et seq. Management responsibility for the investment program is hereby
delegated to the Library Director, who will establish written procedures for the operation of the
investment program consistent with this investment policy. Procedures should include references
to: safekeeping, PSA repurchase agrecments, wire transfer agreements, collateral/depository
‘agreements and banking services contracts, as appropriate. Such procedures will include explicit
delegation of authority to persons responsible for investment transactions. No person may
engage in an investment transaction except as provided under the terms of this policy and the
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procedures established by the Library Director, The Library Director will be responsible for all
transactions undertaken and will establish a system of controls to regulate the activities of
subordinate officials. Under the provisions of California Government Code §53600.3, the
Library Director is a trustee and a fiduciary subject to the prudent investor standard.

3035.6 ETHICS AND CONFLICTS OF INTEREST

Officers and employees involved in the investment process will refrain from personal
business activity that could conflict with the proper execution of the investment program, or
which could impair their ability to make impartial investment decisions.

3035.7 AUTHORIZED FINANCIAL INSTITUTIONS AND DEALERS

The Library Director will maintain a list of financial institutions, selected on the basis of
credit worthiness, financial strength, experience and minimal capitalization authorized to provide
investment services, In addition, a list will also be maintained of approved security
broker/dealers selected by credit worthiness that are authorized to provide investment and
financial advisory services in the State of California. No public deposit will be made exceptina
qualified public depository as established by state laws.

For brokers/dealers of government securities and other investments, the Library Director
will select only broker/dealers who are licensed and in good standing with the California
Department of Securities, the Securities and Exchange Commission, the National Association of
Securities Dealers or other applicable self-regulatory organizations.

Before engaging in investment transactions with a broker/dealer, the Library Director
will have received from said firm a signed Certification Form. This form will attest that the
individual responsible for Placentia Library District’s account with the firm has reviewed
Placentia Library District’s Investment Policy and that the firm understands the policy and
intends to present investment recommendations and transactions to Placentia Library District that
are appropriate under the terms and conditions of the Investment Policy.

3035.8 AUTHORIZED AND SUITABLE INVESTMENTS

Placentia Library District is empowered by California Government Code §53601, et seq.,
to invest in the following;

3035.8.1 Bonds issued by Placentia Library District.
3035.8.2 United State Treasury Bills, Notes & Bonds.

3(035.8.3 Registered state warrants or treasury notes or bonds issued by the State of
California.

3035.8.4 Bonds, notes, warrants or other evidence of debt issued by a local agency
within the State of California, including pooled investment accounts sponsored by the
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State of California, County Library Directors, other focal agencies or Joint rowers
Agencies.

3035.8.5 Obligations issued by agencies or instrumentalities of the United States
Government.

3035.8.6 Bankers’ acceptances with a term not to exceed 270 days. Not more than 40%
of surplus funds can be invested in bankers’ acceptances and no more than 30% of
surplus funds can be invested in the bankers acceptances of any single commercial bank.

3035.8.7 Prime commercial paper of U.S. corporations with assets greater than $500
million, with a term not to exceed 180 days and the highest ranking issued by Moody’s
Investors Service (Moody’s) or Standard & Poor’s Corporation (S&P). Commercial
paper cannot exceed 15% of total surplus funds, provided that, if the average maturity of
all commercial paper does not exceed 31 days, up to 30% of surplus funds can be
invested in commercial paper.

3035.8.8 Negotiable certificates of deposit issued by federally or state chartered banks
or associations. Not more than 30% of surplus funds can be invested in certificates of
deposit.

3035.8.9 Repurchase/reverse repurchase agreements of any securities authorized by this
section. Securities purchased under these agreements will be no less that 102% of
market value. (See special limits in CGC §53601.1.)

3035.8.10 Medium term notes (not to exceed 5 years) of U.S. corporations rated “A” or
better by Moody’s or S&P. Not more than 30% of surplus funds can be invested in
medium term notes.

3035.8.11 Shares of beneficial interest issued by diversified management companies
(money market mutual funds) investing in the securities and obligations authorized by
this Section. Such funds must carry the highest rating of at least two of the three largest
national rating agencies. Not more than 15% of surplus funds can be invested in money
market mutual funds.

3035.8.12 Funds held under the terms of a trust indenture or other contract or agreement
may be invested according to the provisions of those indentures or agreements.-

3035.8.13 Collateralized bank deposits with a perfected security interest in accordance
with the Uniform Commercial Code (UCC) or applicable federal security regulations.

3035.8.14 Any mortgage pass-though security, collateralized mortgage obligation,
mortgaged backed or other pay-through bond, equipment lease-backed certificate,
consumer receivable pass-through certificate or consumer receivable backed bond of a
maximum maturity of five years. Securities in this category must be rated AA or better
by a nationally recognized rating service. Not more than 30% of surplus funds may be
invested in this category of securities.
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3035.8.15 Any other investment security authorized under the provisions of CGC
§5922 and §53601. (Also, see CGC §53601 for a detailed summary of the limitations
and special conditions that apply to each of the above listed investment securities. CGC
§53601 is included by reference in this investment policy.)

3035.8.15.1 Prohibited Investments, Under the provisions of CGC §53601.6
and §53631.5, Placentia Library District will not invest any funds covered by
this Investment Policy in inverse floaters, range notes, interest-only strips
derived from mortgage pools or any investment that may result in a zero
interest accrual if held to maturity.

3035.9 COLLATERALIZATION

All certificates of deposits must be collateralized by U.S. Treasury Obligations.
Collateral must be held by a third party trustee and valued on a monthly basis. The percentage of
collateralization on repurchase and reverse repurchase agreements will adhere to the amount
required under CGC §53601(1)(2).

3035.10 SAFEKEEPING AND CUSTODY

All security transactions entered into by Placentia Library District will be conducted on
delivery-versus-payment (DVP) basis. All securities purchased or acquired will be delivered to
Placentia Library District by book entry, physical delivery or by third party custodial agreement
as required by CGC §53601.

3035.11 DIVERSIFICATION

Placentia Library District will diversify its investments by security type and institution. It is the
policy of Placentia Library District to diversify its investment portfolio. Assets will be
diversified to eliminate the risk of loss resulting from over concentration of assets in a specific
maturity, a specific issuer or a specific class of securities. Diversification strategies will be
determined and revised periodically. In establishing specific diversification strategies, the
following general policies and constraints will apply:

3035.11.1 Portfolio maturities will be matched versus liabilities to avoid undue
concentration in a specific maturity sector.

3035.11.2 Maturities selected will provide for stability of income and liguidity.
3035.11.3 Disbursement and payroll dates will be covered through maturities
investments, marketable U.S. Treasury bills or other cash equivalent instruments such as

money market mutual funds.

3035.12 REPORTING
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In accordance with CGC §53646(b)(1), the Library Director will submit to each member
of the Board of Directors a quarterly investment report, The report will include a complete
description of the portfolio, the type of investments, the issuers, maturity dates, par values and
the current market values of each component of the portfolio, including funds managed for
Placentia Library District by third party contracted managers. The report will also include the
source of the portfolio valuation. As specified in CGC §53646 (¢), if all funds are placed in
LAIF, FDIC-insured accounts and/or in a county investment pool, the foregoing report elements
may be replaced by copies of the latest statements from such institutions. The report must also
include a certification that: (1) all investment actions executed since the last report have been
made in full compliance with the Investment Policy; and, (2) Placentia Library District will meet
its expenditure obligations for the next six months as required by CGC §536406(b)(2) and (3),
respectively. The Library Director will maintain a complete and timely record of all investment
transactions.

3035.13 INVESTMENT POLICY REVIEW

This Investment Policy will be reviewed on an annual basis, and the Board of Trustees
must approve modifications.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Customer Payment Arrangements
POLICY NUMBER: 3037

3037.1 Upon request, the Library Director may grant approval of special arrangements to be
made for payment of the following fees when an extreme hardship exists:
3037.1.1 Fines

3037.1.2 Lost or Damaged Materials

3037.2 Monthly payments not to exceed 12 payments.
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Placentia Library District

| POLICY HANDBOOK

POLICY TITLE: Expense Authorization & Petty Cash
POLICY NUMBER: 3040

3040.1 All purchases made for the District by staff will be authorized by the Library Director,
and will be in conformance with the approved District budget.

3040.2 Any commitment of District funds for a purchase or expense greater than $10,000.00
will first be submitted to the Board of Directors for approval, or will be in conformance with
prior Board action and/or authorizations.

3040.3 A "petty cash" checking account fund will be maintained in the District office having a
balance-on-hand maximum of $10,000.00. Included in this fund will be a $350.00 Circulation
Cash Register cash fund and a $100.00 Office Petty Cash fund.

3040.3.1 Petty cash may be advanced to District staff or Trustees upon their request and
the execution of a receipt for same, for the purpose of procuring item(s) or service(s)
appropriately relating to District business. After said item(s) or service(s) have been
obtained, a receipt for same will be submitted to the Library Director, and any remaining
advanced funds will be returned. The maximum petty cash advance will be $100.00.

3040.3.2 No personal checks will be cashed in the petty cash fund.

3040.3.3 The petty cash fund will be included in the District's annual independent
accounting audit,

3040.4 Whenever employees or Directors of the District incur "out-of-pocket" expenses for
item(s) or service(s) appropriately relating to District business as verified by valid receipts, said
expended cash will be reimbursed upon request from the District's petty cash fund. In those
instances when a receipt is not obtainable, the requested reimbursement will be approved by the
Library Director prior to remuneration,
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Employment of Outside Contractors and Consultants
POLICY NUMBER: 3042

3042.1 Placentia Library District employs outside contractors or consultants for project
development, grant writing, technology management, web site management, construction or
engineering projects, or for auditing purposes. The District’s procedure is as follows:

3042.1.1 Construction projects will be advertised for bid in newspapers and the
Contractors Exchange. The bid opening is open to the public and will be specified in the
bid documents.

3042.2 Consultants will be sclected by the Board of Trustees upon recommendation by the
Library Director. The Board of Trustees will make their selection based on the consultant’s
experience and qualifications. The consultant will also be required to make a cost estimate for
his/her services that will be used in histher evaluation in the selection process.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Travel Reimbursement
POLICY NUMBER: 3045

3045.1  Use of a personal vehicle for performing Library business will be reimbursed at the
current rate allowable by the Internal Revenue Service. Drivers are expected to use the most
direct route possible.

3045.2 Use of a personal vehicle is limited to 125 miles, one way, without specific authorization
by the Library Director or the Library Board.

30453  Authorization by the Library Director is required for staff use of personal vehicles.

3045.4 Meals are authorized when they are part of the meeting or the travel involves more than a
four (4) hour absence from the office.

30455  Under no circumstances are alcoholic beverages to be included in meal expense
reimbursement requests.

3045.6  Travel for mileage expense up to 125 miles, one way, without an ovemight stay, needs to
be approved by the Library Director or Library Board in advance of the departure. A detailed travel
budget is required. Any travel in excess of 125 miles, or a trip requiring an overnight stay, will be
approved by the Library Board or Library Board President.

3045.7  Transportation to and from an airport may be by personal vehicle and may consist of
two round-trips to deliver and pick up the traveler rather than incurring large parking fees.

3045.8  Airfare, hotel reservations and conference registrations will be arranged by the
Administrative Office and whenever possible will be paid directly by the Library.

3045.9  Receipts are required for all expenses except for public transportation system fares
and taxi expenses under $10.00. Tips may not be reimbursed unless they are included in the
receipt, Receipts for pre-paid items, like hotel rooms, must be submitted after the trip,

3045.10 Necessary Library business phone calls and one safe arrival call may be submitted for
reimbursement or charged on a Library telephone credit card.

3045.11  Excess baggage will be covered when needed to transport équipment for Library

business. Laundry and dry cleaning expenses are authorized if a trip is in excess of five days.
Emergency needs will be covered when satisfactorily explained.
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3045.12 The Library Administrative Office maintains a list of standard mileage rates that must
not be exceeded for local destinations.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Purchasing
POLICY NUMBER: 3080

3080.1 To purchase small items - such as office supplies and other miscellaneous items costing
less than $500 - vendors will be asked to submit pricing information. District accounts are then
awarded to those firms that provide the best prices, discounts, etc.

3080.1.1 Placentia firms will be allowed a 10% preference margin.
3080.2 To purchase items costing more than $500, quotations will be solicited from vendors and

received by telephone, fax or mail prior to placing an order. The Library Director must approve
all orders. The MCLS discount, if offered, will be factored into all quotes.
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Placentia Library District

POLICY HANDBOOK -

POLICY TITLE: Disposal of Surplus Property or Equipment
POLICY NUMBER: 3085

3085.1 Sale of Surplus Equipment,
3085.1.1 Board of Trustees takes action to declare equipment surplus,
3085.1.2 Item is advertised for sale with notation of location/hours/days it can be seen
and deadline date for submission of sealed bids. (Advertisement also notes that the

District reserves the right to reject any or all bids, equipment sold AS IS.)

3085.1.3 Scaled bids are opened at the next Regular Board Meeting and action is taken
by the Board to accept or reject highest bid.

3085.1.4 Bidders are notified of Board’s action,
3085.2 Disposition of used books and other items from the Library’s collection.

3085.2.1 Used books and other items from the Library’s collection are given to the
Friends of Placentia Library to sell.

2085.2.2 Items not wanted by the Friends of Placentia Library may be given to another
governmental agency or non-profit organization at the discretion of the Library Director.

2085.2,3 Items not taken by the Friends of Placentia Library or another governmental
agency or non-profit organization will be discarded.
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Placentia Library District

POLICY TITLE: Records Retention
POLICY NUMBER: 3090

3090.1 The purpose of this policy is to: provide guidelines o staff regarding the retention or
disposal of Placentia Library District records; provide for the identification, maintenance,
safeguarding and disposal of records in the normal course of business; ensure prompt and
accurate retrieval of records; and ensure compliance with legal and regulatory requirements.

3090.2 Vital and important records, regardless of recording media, are those having legal,
financial, operational, or historical value to the District.

3090.3 The Library Director is the designated custodian of all records of Placentia Library
District. The Library Director is authorized by the Board of Trustees to interpret and implement
this policy, and to cause to be destroyed any or all such records, papers and documents that meet
the qualifications governing the retention and disposal of records, specified below.

3090.4 Pursuant to the provisions of California Government Code §§60200 through 60203, and
the guidelines prepared by the State Controller's office and the Controller's Advisory Committee
for Special Districts, the following qualifications will govern the retention and disposal of
records of Placentia Library District.

3090.4.1 Duplicate records, papers and documents may be destroyed at any time
without the necessity of Board authorization or copying to photographic or electronic
media.

3090.4.2 Originals of records, papers and documents more than two years old that were
prepared or received in any manner other than pursuant to State or Federal statute may
be destroyed without the necessity of copying to photographic or electronic media.

3090.4.3 In no instances are records, papers or documents to be destroyed where there
is a continuing need for such records for such matters as pending litigation, special
projects, etc. )
3090.4.4 Records, papers or documents which are not expressly required by law to be
filed and preserved may be destroyed if all of the following conditions are met:

3090.4.4.1 The record, paper or document is photographed, micro-
photographed, reproduced on film of a type approved for permanent
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photographic records by the National Bureau of Standard, or copies to an
approved electronic media,;

3090.4.4.2 The device used to reproduce such record, paper or document on
film, or retrieves and prints the document from the electronic media, is one
which accurately reproduces the original thereof in all details; and,

3090.4.4.3 The photographs, microphotographs, or other reproductions on
film are placed in conveniently accessible files and provisions are made for
preserving, examining, and using the same, together with documents stored
via electronic media.

3090.4.5 Any accounting record except the journals and ledgers which are more than
five years old and which were prepared or received in any manner other than pursuant to
State statute may be authorized for destruction, provided that:

3090.4.5.1 There is no continuing need for said record, i.e., long-term
transactions, special projects, pending litigations, etc., and;

3090.4.5.2 There exists in a permanent file, an audit report or reports covering
the inclusive period of said record, and that;

3090.4.5.3 Said audit report or reports were prepared pursuant to procedures
outlined in Government Code Section 26909 and other State or Federal audit

requirements, and that,

3090.4.5.4 Said audit or audits contain the expression of an unqualified
opinion,

3090.4.6 Any accounting record created for a specific event or action may be destroyed
upon authorization five years after said event has in all respects terminated, Any source
document detailed in a register, journal, ledger or statement may be authorized for
destruction five years from the end of the fiscal period to which it applies. The
following may be destroyed at any time:

3090.4.6.1 Duplicated (original-subject to aforementioned requirements).
3090.4.6.2 Rough drafts, notes or working papers (except audit).

3090.4.6.3 Cards, listings, nonpermanent indices, other papets used for
controlling work or transitory files,

3090.4.7 All payroll and personnel records will be retained indefinitely. Originals may
upon authorization be destroyed after seven years retention, provided said records have
been microfilmed and qualify for destruction section 4, above. Payroll and personnel
records include the following;
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3090.4.7.1 Accident reports, injury claims and settlements.
3090.4.7.2 Medical histories.

3090.4.7.3 Injury frequency charts.

3090.4.7.4 Applications, changes and terminations of employees.
3090.4.7.5 Insurance records of employees.

3090.4.7.6 Time cards.

3090.4.7.7 Classification specifications (job descriptions).
3090.4.7.8 Performance evaluation forms.

3090.4.7.9 Earning records and summaries.

3090.4.7.16 Retirements,

3090.4.8 Records of proceedings for the authorization of long-term debt, bonds,
warrants, loans, etc., after issuance or execution may be destroyed if microfilmed as
provided for in section 3090.4.4, above. Terms and conditions of bonds warrants, and
other Tong-term agreements should be retained until final payment, and thereafter may be
destroyed in less than ten years if microfilmed as provided for in section 4, above. Paid
bonds, warrant certificates and interest coupons may be destroyed after six months if
detailed payment records are kept for ten years.

3090.5 Minutes of the meetings of the Board of Trustees are usually retained indefinitely in their
original form. However, they may upon authorization be destroyed if said minutes are
microfilmed as provided for in section 4, above. Recording tapes (or other media) of Board
meetings will be kept for a period ninety days from the date of the recorded meeting, after which
they will be destroyed.

3090.5.1 Construction records, such as bids, correspondence, change orders, etc., will
not be kept in excess of seven years unless they pertain to a project which includes a
guarantee or grant and, in that event, they will be kept for the life of the guarantee or
grant plus seven years. As-built plans for any public facility or works will be retained as
long as said facility is in existence.

3090.5.2 Contracts should be retained for its life plus seven years. Any unaccepted bid
or proposal for the construction or installation of any building, structure or other public
work which is more than two years old may be destroyed.

3090.5.3 Property records, such as documents of title, will be kept until the property is
transferred or otherwise no longer owned by the District.
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1. AUTHORIZATION. Approval from the Library Director, as authorized by the
District's Board of Trustees.

2, ACCOUNTING RECORDS. Include but are not limited to the following:

a.

SOURCE DOCUMENTS

(1) Invoices

(2) Warrants

(3) Requisitions/Purchase Orders (attached to invoices)
(4) Cash Receipts

(5} Claims (attached to warrants in place of invoices)
(6) Bank Statements

(7) Bank Deposits

(8) Checks

(9) Bills

(10) Various accounting authorizations taken from Board minutes, resolutions or

contracts

JOURNALS

(1) Cash Receipts

{2) Accounts Receivable or Payable Register
(3) Check or Warrant (payables)

(4) General Journal

(5) Payroll Journal

LEDGERS

(1) Expenditure

(2) Revenue

(3) Accounts Payable or Receivable Ledger
(4) General Ledger

(5) Assets/Depreciation

TRIAL BALANCE

STATEMENTS (Interim or Certified - Individual or Ali Fund)
(1) Balance Sheet

(2) Analysis of Changes in Available Fund Balance

(3) Cash Receipts and Disbursements

(4) Inventory of Fixed Assets (Purchasing)

JOURNAL ENTRIES
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g. Payroll and personnel records include but are not limited to the following:
(1) Accident reports, injury claims and settlements
(2) Applications, changes or terminations of employees
(3) Earnings records and summarics
(4) Fidelity Bonds
(5) Garnishments
(6) Insurance records of employees
(7) Job Descriptions
(8) Medical Histories
(9) Retirements
(10) Time Cards

h. OTHER
(1) Inventory Records (Purchasing)
(2) Capital Asset Records (Purchasing)
(3) Depreciation Schedule

3. LIFE. The inclusive or operational or valid dates of a document.

4. RECORD. Any paper, bound book or booklet, card, photograph, drawing, chart,
blueprint, map, tape, microfilm, electronic media or other document, issued by or
received in a department, and maintained and used as information in the conduct of its
operations,

5. RECORD COPY. The official District copy of a document or file.

6. RECORD SERIES. A group of records, generally filed together, and having the
same reference and retention value,

7. RECORDS CENTER. The site selected for storage of inactive records.

8. RECORDS DISPOSAL. The planning for and/or the physical operation involved in
the transfer of records to the Records Center, or the authorized destruction of records
pursuant to the approved Records Retention Schedule.

9. RECORDS RETENTION SCHEDULE. The consolidated, approved schedule list of
all District records which timetables the life and disposal of all records.

10. RETENTION CODE. Abbreviation of retention action which appears on the
retention schedule.

11. VITAL RECORDS. Records which, because of the information they contain, are
essential to one or all of the following:

a. The resumption and/or continuation of operations;
b. The recreation of legal and financial status of the District, in case of a disaster;
c¢. The fulfillment of obligations to bondholders, customers, and employees.
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Vital records include but are not limited to the following:

(1)
2
()
(4)
()
(6)
(7
(8)
®
(10)
(11)
(12)
(13)
(14)
(15)
(16)
(17)
(18)
(19)
(20)
(21)
(22)
(23)
(24)
(25)
(26)

Agreements

Annexations and detachments
As-built drawings

Audits

Contract drawings

Deeds

Disposal of surplus & excess property

District insurance records

Employee accident reports, injury claims & settlements

Employee earning records
Employee fidelity bonds
Employee insurance records
Facility improvement plans
Individual claims/settlements
Inventory

Journal vouchers

Ledgers

Licenses & permits (to operate)
Loans & grants

Maps

Minutes of Board meetings
Payroll register

Policies, Rules & Regulations
Statements of Economic Interest
Warrant/Voucher register
Warrants (with backup)
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Appendix B

Records Retention Schedule for Placentia Library District

Board of Trustees MINULES .......orvurevereermseeresmerercrensnnecensserensnensesssessiassssisnns Indefinitely
Board of Trustees Agendas & Agenda Documents (Books)........cccoooiiiiiiniiinn Indefinitely
ATIES 11 vt et cs st et e Indefinitely
Annual Reports to the State LiDIAry .o rcrsieicrncserensrnssssersssesessssesseseees Indefinitely
Annual Report of Financial Transactions to the State Auditor ........ovvercverencnen Indefinitely
Personnel RECOTAS i Indefinitely
PayrOll RECOIAS . vvurevrrerierrererecitmenteineseiecsereteesessessisssesensessscnsessesesssessasesnsessessssnnss Indefinitely
Monthly Financial Reports from the Orange County Auditor .......cccicvrevireirnenn, Indefinitely
Bond Payment RECOIdS ... ..ot sesssenessssenns Indefinitely
Pension Fund Annual Census and Report....c..ccieiicoms e, Indefinitely
Library-published reports, studies, publications .......cooeeeieinmiinen. Indefinitely
INSUTANCE POJICIES 1.vuvererscvieiic ettt ettt st asebenane bbb ebene 10 Years
Grant REPOITS ..o inss e es s e rassssssarcsssesessssvensssnns 10 Years
Grant Applications - funded ... 10 Years
FPPC Conflict of Interest Statements for Staff......cocovvereiniecnrnin e, 7 Years
Grant Applications — unfunded........ccc i 5 Years
Library System PrintoulS..ou e, 5 Years
Budget forms for Orange County AUdItOr ... 5 Years
CRECKS c.cv ettt et a s e e an s enr e 5 Years
Bank Statements .....vevvvicerenirieeenise et 5 Years
Board Meeting ReCOIQINGS ......covoveircecrerenrenns e essssessenns 90 Days
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Placentia Library District

FOLICY HANDBOOK

POLICY TITLE: Code of Ethics
POLICY NUMBER: 4010

4010.1 The Board of Trustees of Placentia Library District is committed to providing excellence
in legislative leadership that results in the provision of the highest quality of services to its
constituents. In order to facilitate the relationship between and among members of the Board of
Trustees, the following rules will be observed.

4010.1.1 The dignity, style, values and opinions of each Trustee will be respected.
4010.1.2 Responsiveness and aftentive listening in communication is encouraged.

4010.1.3 The needs of the District's constituents should be the priority of the Board of
Trustees.

4010.1.4 The primary responsibility of the Board of Trustees is the formulation and
evaluation of policy. Routine matters concerning the operational aspects of the District
are to be delegated to professional staff members of the District.

4010.1.5 Trustees should commit themselves to emphasizing the positive, avoiding
double talk, hidden agendas, gossip, backbiting, and other negative forms of interaction.

4010.1.6 Trustees should commit themselves to focusing on issues and not
personalities. The presentation of the opinions of others should be encouraged. Cliques
and voting blocks based on personalities rather than issues should be avoided.

4010.1.7 Differing viewpoints are healthy in the decision-making process, Individuals
have the right to disagree with ideas and opinions, but without being disagreeable. Once
the Board of Trustees takes action, Trustees should commit to supporting said action and
not to create barriers to the implementation of said action.

4010.1.8 Trustees should practice the following procedures:

4010.1.8.1 In secking clarification on informational items, Trustees may
directly approach professional staff members to obtain information needed to
supplement, upgrade, or enhance their knowledge to improve legislative
decision-making.

4010.1.8.2 In handling complaints from residents and property owners in the
District, said complaints should be referred directly to the Library Director.
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4010.1.8.3 In handling items related to safety, concerns for safety or hazards J
should be reported to the Library Director or to the District office. Emergency !
situations should be dealt with immediately by secking appropriate assistance.

4010.1.8.4 In presenting items for discussion at Board meetings, see Policy
#5020.

4010.1.8.5 In secking clarification for policy-related concerns, especially those
involving personnel, legal action, land acquisition and development, finances,
and programming, said concerns should be referred directly to the Library
Director.

4010.1.9 When approached by District personnel concerning specific District policy,
Trustees should direct inquiries to the appropriate staff supervisor. The chain of
command should be followed. ‘

4010.2 The work of the District is a team effort. All individuals should work together in the
collaborative process, assisting each other in conducting the affairs of the District,

4010.2.1 When responding to constituent requests and concerns, Trustees should be
courteous, responding to individuals in a positive manner and routing their questions
through appropriate channels and to responsible management personnel.

4010.2.2 Trustees should develop a working relationship with the Library Director
wherein current issues, concerns and District projects can be discussed comfortably and

openly.

4010.2.3 Trustees should function as a part of the whole. Issues should be brought to
the attention of the Board as a whole, rather than to individual members selectively.

4010.2.4 While pursuing the Library’s mission, Trustees are responsible for monitoring
the District's progress in attaining its goals and objectives.
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Placentia Library District

POLICY HANDBOOK = -

POLICY TITLE: Voluntary Candidate Expenditure Ceiling
POLICY NUMBER: 4015

4015.1 In accordance with Government Code 85400§ (Proposition 208), the voluntary
expenditure ceiling for candidates for the Board of Trustees of Placentia Library District, and
controlled committees of such candidates, will be one dollar ($1) per resident for each election in
which the candidate is secking election to the Board of Trustees.

4015.2 Proposition 208 establishes a two-tiered scheme of campaign contribution limitations
applicable to candidates running for local office based on whether the recipient candidate accepts
or rejects the voluntary expenditure ceiling established by the local jurisdiction. The decision by
a candidate as to whether to accept the ceiling must be made before a candidate accepts any
contributions.

4015.2.1 If a candidate for the Board of Trustees elects to abide by the ceiling, he/she
may accept contributions from businesses, political action committees (PAC’s), or
individuals in an amount up to $250.

4015.2.2 If a candidate for the Board of Trustees elects not to abide by the ceiling,

he/she may accept contributions from businesses, political action committees (PAC’s),
or individuals in an amount up to $100.
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Placentia Library District

POLICY TITLE: Qualifications of Library Trustees
POLICY NUMBER: 4017

4017.1 Service on a Board of Library Trustees constitutes a public trust. It carries with it the
responsibility to render faithful service, and to provide enlightened leadership, which will
promote the best library service the community can afford.

4017.2 The Board of Library Trustees should be composed of men and women representing the
highest standards of the community. An ideal Board member is an able and dedicated person with
integrity, imagination, and enthusiasm, a sense of humor, and love and respect of books. Additional
qualities which will enhance the value of an individual as a board member are:

© 4017.2.1 Understanding of cultural, social and economic conditions in the community.

4017.2.2 Appreciation of the role of the Library as an educational center for the whole
community.

4017.2.3 Ability to help make the Library appreciated and respected in the coﬁmlunity.
4017.2.4 Auvailability to give the time and effort required for board and committee meetings,

4017.2.5 Willingness to keep informed on library trends, developments and progress so that
the program will constantly grow according to modern requirements.

4017.2.5 Willingness to present the library fiscal, building and program needs to
appropriating bodies and the community.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Selection & Appointment of Library Trustees
POLICY NUMBER: 4018

4018.1 Elections are governed by Section 27601 of the California Education Code,

4018.1.1 Elections will be held biennially, in the odd numbered years, at the General
Election.

4018.1.2 The Trustees will hold office for a term of four (4) years beginning on the first
Friday in December afier their election, or in the case of names not appearing on the ballot,
appointment by the Orange County Board of Supervisors.

4018.2 Vacancies of Unexpired Term — Notice of Vacancy is announced to the local newspapers and
posted in three (3} conspicuous locations. Applications are available in the Library Director’s Office.
The Library Board will screen all applications and notify the Orange County Board of Supervisors of
the selected candidate. The new Trustee will take office following his/her appointment by the Orange
County Board of Supervisors. (California Government Code 1780)
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Placentia Library District

POLICY.HANDBOOK =~

POLICY TITLE: Attendance at Meetings
POLICY NUMBER: 4020

4020.1 Members of the Board of Trustees will attend all regular and special meetings of the
Board unless there is good cause for absence.

4020.2 A vacancy will occur if any member ceases to discharge the duty of his/her office for the
period of three consecutive months except as authorized by the Board of Trustees.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Reimbursement of Expenses
POLICY NUMBER: 4030

4030.1 Members of the Board of Trustees will be reimbursed for all legitimate expenses
incurred in attending any meetings or in making any trips on official business of the Board when
so authorized in accordance with Policy #4090, Reimbursement for the cost of the use of a
Trustee's vehicle will be on the basis of total miles driven and at the rate specified in the Internal
Revenue Service Guidelines in effect at the time of the vehicle usage.
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Placentia Library District

POLICY TITLE: Board President
POLICY NUMBER: 4040

4040.1 The President of the Board of Trustees will serve as chairperson at all Board meetings.
He/she will have the same rights as the other members of the Board in voting, introducing
motions, resolutions and ordinances, and any discussion of questions that follow said actions.

4040.2 In the absence of the President, the Secretary of the Board of Trustees will serve as
chairperson over all meetings of the Board. If the President and Secretary of the Board are both
absent, the remaining members present will select one of themselves to act as chairperson of the

meeting.
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Placentia Library District

POLICY TITLE: Board Secretary
POLICY NUMBER: 4045

4040.1 The Secretary of the Board of Trustees will sign the Library Board Minutes and certify
all resolutions, grant applications and other documents authorized by the Library Board.

4040.2 The Secretary of the Board of Trustees will serve as chairperson at all Board meetings in
the absence of the President. He/she will have the same rights as the other members of the Board
in voting, introducing motions, resolutions and ordinances, and any discussion of questions that

follow said actions.

4040.2,1 If the President and Secretary of the Board are both absent, the remaining
members present will select one of themselves to act as chairperson of the

meeting.
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Placentia Library District

POLICY TITLE: Members of the Board of Trustees
POLICY NUMBER: 4050

4050.1 Trustees will thoroughly prepare themselives to discuss agenda items at meetings of the
Board of Trustees, Information may be requested from staff or exchanged between Trustees
before meetings.

4050.1.1 Information that is exchanged before meetings will be distributed through the
Library Director, and all Trustees will receive all information being distributed.

4050.2 Trustees will at all times conduct themselves with courtesy to each other, to staff, and to
members of the audience present at Board meetings.

4050.3 Trustees will defer to the chairperson for conduct of meetings of the Board, but will be
free to question and discuss items on the agenda. All comments should be brief and confined to
the matter being discussed by the Board.

4050.4 Trustees may request for inclusion into minutes brief comments pertinent to an agenda
item only at the meeting that item is discussed (including, if desired, a position on abstention or
dissenting vote),

4050.5 Trustees will abstain from participating in consideration on any item involving a
personal or financial conflict of interest. Unless such a conflict of interest exists, however,

Trustees should not abstain from the Board's decision-making responsibilities.

4050.6 Requests by individual Trustees for substantive information and/or research from
District staff will be channeled through the Library Director.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Committees of the Board of Trustees
POLICY NUMBER: 4060

4060.1 The Board President will appoint such ad hoc committees as may be deemed
necessary or advisable by himself/herself and/or the Board. The duties of the ad hoc
commiitees will be outlined at the time of appointment, and the committee will be
considered dissolved when its final report has been made.

4060.1.1 All meetings of ad hoc committees will conform to all open meeting laws
(e.g., “Brown Act”) that pertain to regular meetings of the Board of Trustees.

4060.2 There are no standing committees of the Placentia Library District Board of
Trustees.
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Basis of Authority
POLICY NUMBER: 4070

4070.1 The Board of Trustees is the unit of authority within the District. Apart from his/her
normal function as a part of this unit, Trustees have no individual authority. As individuals,
Trustees may not commit the District to any policy, act, or expenditure.

4070.2 Trustees do not represent any fractional segment of the community, but are, rather, a part
of the body that represents and acts for the community as a whole.
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Placentia Library District

POLICY TITLE: Duties & Responsibilities of Library Trustees
POLICY NUMBER: 4075

4075.1 The duties and powers of boards of Library Trustees are set forth in the following
sections of the Education Code of California, libraries in unincorporated towns and villages,
Sections 27501 - 27665.

4075.2 The following duties and responsibilities are prescribed by law:

4075.2.1 The Board manages the affairs of the library district. (In practice, the Board
determines policy, and delegates administration to the library director.)

4075.2.2 The Board meets at least once each month, with special meetings subject to call by
request of a majority of the Board’s membership, or by the president of the Board.

4075.2.3 The Board keeps a record of its proceedings.

4075.2.4 The Board makes and enforces rules and regulations necessary for the administration
and protection of libraries and library properties,

407525 The Board administers trusts, gifts and property received by the library, and may, in
some cases, dispose of propetty for the benefit of the library. It also purchases, builds, or rents,
and equips such real property as is necessary for library operations.

4075.2.6 The Board prescribes the duties and powers of the library director and other
employees of the library, determines the number of and appoints all officers and employees, and
fixes their compensation. The officers and employees hold their offices or positions at the
pleasure of the Board,

4075.2.7 The Board purchases necessary library materials and other personal property, The
Board may borrow, lend and exchange books by arrangement with other libraries, and may allow
non-residents to borrow books upon such conditions as may be prescribed.

4075.2.8 The Board delegates to the library director the rendering of an annual report to the
State Librarian on the condition of the library for the period ending June 30 of each year.

4075.2.9 The Board adopts a yearly budget with the advice and assistance of the library
director, presents the budget requirements to the appropriating body, and is prepared to explain
and justify the allocation of amounts to be spent for the various items in the budget.
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4075.2.10 The Board has the power to make a contract with a city or county for library service,
and determine the compensation to be paid for such service.

4075.2.11 The Board of library trustees may do and perform any and all other acts and things
necessary or proper to carry out the provisions of the Education Code relating to libraries.

4075.3 The closest cooperation and harmony should be maintained between the Library Board and the
Library Director. Each should keep the other fully informed of major decisions and actions.

4075.4 As a body elected by the community, the Library Board maintains the ultimate authority for the
Library:

4075.4.1 It informs itself about general library objectives and makes plans for the management
of the library in the light of these objectives.

4075.4.2 1t establishes policies and resolutions in regard to: (a) finances, including the
acquisition of funds; (b) property; (c) library equipment and materials; (d) personnel; (¢) services,
including rules and regulations; and (f) public relations.

407543 It selects and appoints a qualified library director in whom it has confidence and to
whom it gives full support and encouragement to serve as the manager and administrator of the

library.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Rules for Library Trustees
POLICY NUMBER: 4077

4077.1  Each Trustee should attend Library Board meetings regularly and carry histher full share of
responsibility. (Govt. Code 1770.)

40772 All authority rests with a majority of the Board. It must never be assumed by the President or
any other member or group of members,

4077.3  Afterapolicy or regulation has been adopted by a majority vote of the Board, it should receive
the unanimous support of all Trustees.

4077.4 -The Board is responsible for adequate financial support of the Library and for economical and
efficient use of funds,

4077.5  The Board should select a Library Director who will merit and receive the confidence of the
Board as a satisfactory administrator of the Library,

4077.6  Directives and recommendations to the Library Director should emanate from a majority of
the Board at a regular or duly called special meeting.

4077.7  The Library Director should attend Board meetings except when his/her own salary or other
conditions of employment are being discussed.

4077.8 Complaints from the public, staff grievances, and other problems should be taken up at a
regular or duly called special meeting of the Board. They should not be handled by individual Trustees.

4077.9  News releases and other releases of information should be made by the Library Director or a
designated Board member.

4077.10  Confidential discussions of the board in executive session should be respected.

4077.11  All meetings of the board will be conducted under the laws pertaining to the Brown Act.
(Govt. Code 54950 to 54961.)
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Membership in Associations
POLICY NUMBER: 4080

4080.1 The Board of Trustees will ordinarily hold membership in and attend meetings of such
national, state, and local associations as may exist which have applicability to the functions of the
District, and will look upon such memberships as an opportunity for in-service training.

4080.2 The Board of Trustees will maintain membership for each Trustee and the Library
Director in the California Special Districts Association and will insure that annual dues are paid

when due.

4080.3 The Board of Trustees will maintain membership for the District in the Independent
Special Districts of Orange County and will insure that annual dues are paid when due.

4080.4 The Board of Trustees will maintain membership for each Trustee and the Library
Director in the California Association of Library Trustees and Commissioners and will insure
that annual dues are paid when due.

4080.5 The Board of Trustees will maintain membership for the Library Board President and
each full-time professional librarian in the American Library Association and will insure that
annual dues are paid when due.

4080.6 The Board of Trustees will participate in the Orange County Council of Governments
and designate a Trustee to attend the monthly meetings.

4080.7 The Board of Trustees will participate in the Orange County Special Districts Selection

Committee to elect Special representatives to the Orange County Local Area Formation
Commission and its committees.
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Placentia Library District

POLICY HANDBOOK .

POLICY TITLE: Support Organizations
POLICY NUMBER: 4085

4085.1 Two independent, not-for-profit organizations have been established by Library supporters to
supplement the Library’s revenue, public relations activities, programs, and volunteer recruitment.

4085.1.1 Both of these organizations are certified as non-profit corporations by the
California Secretary of State, and have been granted 501 (c) (3) status by the Infernal Revenue
Service. This means that donations to both of these organizations are tax deductible.

4085.1.2 Both organization are managed by Boards of Directors which are self-perpetuating
and operate in close cooperation with, but administratively independent of, the Library Board
of Trustees.

4085.1.3 The Library Director is an ex officio member of both Boards of Directors.

4085.1.4 Placentia’s public library is designated as the sole beneficiary of the activities of
both of these organizations.

4085.1.5 The Library provides administrative support to both of these organizations through
the active participation of the Library Director, Administrative Assistant, and Volunteer
Coordinator.

4085.2 Friends of Placentia Library

4085.2.1 The Friends of Placentia Library was established in 1968. Its mission is to foster
closer relations between the Placentia Library and the citizens of Placentia, and to support the
functions, resources and needs of the Library.

408522 The Friends of Placentia Library is a membership organization. It conducts day-
to-day fundraising through book sales, membership contributions, and special events to fund
current-year programs and projects for the Library., The Friends conducts an annual Author’s
Brunch in support of the Adopt-A-Book program of Placentia Library Foundation,

4085.2.3  Friendsof Placentia Library grants and gifts to the Library are coordinated through
the Library Director.

4085.2.4 The Library Board of Trustees sends a representative to cach Friends of Placentia
Library Board Meeting to encourage the Friends in its activities, and to keep an open channel
of communication between the two boards.
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4085.2.5 The Friends of Placentia Library President or a designated representative is
encouraged to attend and make a report at each Library Board of Trustees Regular Meeting.

4085.2.6 The Board of Directors of the Friends of Placentia Library appoints one of its
members to the Placentia Library Foundation Board of Directors.

4085.3 Placentia Library Foundation

4085.3.1 Placentia Library Foundation was established in 1994. Its mission is to ensure the
future provision of resources and services at Placentia Library District through building and
managing endowment and capital funds, and providing grants to the Placentia Library District
from these funds. Specific programs supported by the Foundation include: The Library’s
collection of books, magazines and audiovisual materials; the Library’s reference and
information services; the Library’s facilities and equipment; and special Library projects.

4085.3.2 Placentia Library Foundation is not a membership organization. It raises
money through an annual giving campaign for individuals and corporations, and a
planned giving program. The main projects of Placentia Library Foundation are the
Adopt-A-Book program for the purchase of current-year books and magazines, and the
Book Endowment Program for long term financial security. The Foundation offers
named endowment programs designed around each donor’s specifications. The
Foundation also seeks grants in support of Library programs, services, and facilities.

4085.3.3  Placentia Library Foundation grants and gifts to the Library are coordinated
through the Library Director.

4085.34 The Library Board of Trustees appoints two (2) of its menibers to the Placentia
Library Foundation Board of Directors at the Library Board’s December annual meeting each
year.

4085.3.5 The Friends of Placentia Library Board of Directors appoints one (1)
representative to the Placentia Library Foundation Board of Directors.

4085.3.6  The Placentia Library Foundation Board of Directors appoints additional directors
for terms of office specified in the By-laws of the Foundation.
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Training, Education, and Conferences
POLICY NUMBER.: 4090

4090.1 Members of the Board of Trustees are encouraged to attend educational conferences and
professional meetings when the purpose of such activities is to improve District operation.
Hence, there is no limit as to the number of Trustees attending a particular conference or seminar
when it is apparent that their attendance is beneficial to the District.

4090.1.1 "Junkets" (a tour or journey for pleasure at public expense), however, will not
be permitted.

4090.2 It is the policy of the District fo encourage Board development and excellence of
performance by reimbursing expenses incurred for tuition, travel, lodging and meals as a result of
training, educational courses, participation with professional organizations, and attendance at
local, state and national conferences associated with the interests of the District.

4090.2.1 The Administrative Assistant is responsible for making arrangements for
Trustees for conference and registration expenses and for per diem. Per diem, when
appropriate, will include reimbursement of expenses for meals, lodging, and travel. All
expenses for which reimbursement is requested by Trustees, or which are billed to the
District by Trustees, will be submitted to the Administrative Assistant, together with
validated receipts.

4090.2.2 Attendance by Trustees of seminars, workshops, courses, professional
organization meetings, and conferences will be approved by the President of the Board
of Trustees prior to incurring any reimbursable costs,

4090.2.3 Expenses to the District for Board of Trustees' training, education and
conferences should be kept to a minimum by utilizing recommendations for

transportation and housing accommodations put forth by the Library Director and by:

4090.2.3.1 Utilizing hotel(s) recommended by the event sponsor in order to
obtain discounted rates.

4090.2.3.2 Trustees traveling together whenever feasible and economically
beneficial.

4090.2.3.3 Requesting reservations sufficiently in advance, when possible, to
obtain discounted air fares and hotel rates.
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4090.3 A Trustee will not attend a conference or training event for which there is an expense to
the District, if it occurs after they have announced their pending resignation, or if it occurs after
an election in which it has been determined that they will not retain their seat on the Board. A
Trustee will not attend a conference or training event when it is apparent that there is no
significant benefit to the District.

4090.4 Upon returning from seminars, workshops, conferences, etc., where expenses are
reimbursed by the District, Trustees will either prepare a written report for distribution to the
Board, or make a verbal report during the next regular meeting of the Board. Said report will
detail what was learned at the session(s) that will be of benefit to the District. Materials from the
session(s) may be delivered to the District office to be available for the future use of other
Trustees and staff.
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Placentia Library District

POLICY HANDBOOK -

POLICY TITLE: Board Meetings
POLICY NUMBER: 5010

5010.1 Regular meetings of the Board of Trustees will be held on the first Monday following
the eighteenth (18™) of each calendar month at 6:30 P.M, in the Conference Room of Placentia
Library District, 411 East Chapman Avenue, Placentia, The date, time and place of regular
Board meetings will be reconsidered annually at the annual organizational meeting of the Board.

5010.1.1 Notification for regularly scheduled meetings of the Library Board of Trustees
will be given by the delivery, by District staff, of the Agenda to the address of record as
designated by cach Trustee, at least seventy-two (72) hours before the meeting, A
regularly scheduled meeting is one that falls on the date and time established by the
Library Board of Trustees at its December meeting, or at a non-regular date and/or time
that has been set by Board action at a regular Library Board meeting,

5010.1.2 Requests to change the date and/or time of a regular meeting that occur after
the previous Library Board Meeting, will be made to either the Library Board President
or the Library Director. At the instruction of the Library Board President or the Library
Director the Administrative Assistant will survey each of the Trustees by telephone or e-
mail to check for availability for the proposed date and/or time. The survey results will
be forwarded to the Library Board President who will make the final determination
about the meeting date and/or time. In the absence of the Library Board President the
Library Board Secretary will make this determination,

5010.1.2.1 It is the expectation of the Trustees that there be unanimous
consent to any change in date and/or time of a Board meeting,
Exceptions to this expectation may be made by the Library Board
President or Secretary only for extenuating circumstances.

5010.1.3 The Administrative Assistant will notify each Trustee by telephone or e-mail
about the final determination for the meeting date and/or time. The Agenda will be
delivered by staff to the address of record as designated by each Trustee, at least seventy-
two (72) hours before the meeting. The Agenda notebook for cach meeting that was not
pre-approved by Library Board action for an unusual date and/or time will use a red
cover page and the meeting announcement on the Agenda will note the “Unusual Date
and/or Time”.
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5010.1.4 Except for emergency situations requests to change a Meeting date and/or time
to an carlier date and/or time will not be honored if the Meeting date and time have been
posted for the public. Posting generally occurs five to six calendar days before the
Meeting. Once a Meeting has been posted it may be changed only to a later time and/or
date. Ifan earlier time and/or date is needed a Special Meeting will need to be
authorized by the Library Board President and posted and noticed to the media.

5010.2 Special meetings (non-emergency) of the Board of Trustees may be called by the Board
President.

5010.2,1 Ail Trustees, the Library Director, Administrative Assistant and Public
Services and Technical Services Managers will be notified of the special Board meeting
and the purpose or purposes for which it is called. Said notification will be in writing,
delivered to them at least 24 hours prior to the meeting,

5010.2.2 Newspapers of general circulation in the District, radio stations and television
stations, organizations, and property owners who have requested notice of special
meetings in accordance with the Raiph M. Brown Act (California Government Code
§54950 through §54926) will be notified by a mailing unless the special meeting is
called less than one week in advance, in which case notice, including business to be
transacted, will be given by telephone during business hours as soon after the meeting is
scheduled as practicable.

5010.2.3 An agenda will be prepared as specified for regular Board meetings in Policy
#5020 and will be delivered with the notice of the special meeting to those specified
above.

5010.2.4 Only those items of business listed in the call for the special meeting will be
considered by the Board at any special meeting.

5010.3 Special Meetings (emergency). In the event of an emergency situation involving matters
upon which prompt action is necessary due to the disruption or threatened disruption of public
facilities, the Board of Trustees may hold an emergency special meeting without complying with
the 24-hour notice required in 5010.21, above. An emergency situation means a crippling
disaster which severely impairs public health, safety, or both, as determined by the Library
Director, Board President or Board Secretary in the President's absence.

5010.3.1 Newspapers of general circulation in the District, radio stations and television
stations which have requested notice of special meetings in accordance with the Ralph
M. Brown Act (California Government Code §54950 through §54926) will be notified
by at least one hour prior to the emergency special meeting. In the event that telephone
services are not functioning, the notice requirement of one hour is waived, but the
Library Director, or his/her designee, will notify such newspapers, radio stations, ot
television stations of the fact of the holding of the emergency special meeting, and of
any action taken by the Board, as soon after the meeting as possible,
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5010.3.2 No closed session may be held during an emergency special meeting, and all
other rules governing special meetings will be observed with the exception of the 24-
hour notice. The minutes of the emergency special meeting, a list of persons the Library
Director or designee notified or attempted to notify, a copy of the roll call vote(s), and
any actions taken at such meeting will be posted for a minimum of ten days in the
District office as soon after the meeting as possible.

5010.4 Adjourned Meetings. A majority vote by the Board of Trustees may terminate any
Board meeting at any place in the agenda to any time and place specified in the order of
adjournment, except that if no Trustees are present at any regular or adjourned regular meeting,
the Library Director may declare the meeting adjourned to a stated time and place, and he/she
will cause a written notice of adjournment to be given to those specified in 5010.2.2 above,

5010.5 Annual Organizational Meeting. The Board of Trustees will hold an annual
organizational meeting at ifs regular meeting in December. At this meeting the Board will elect a
President and Secretary from among its members to serve during the coming calendar year, and
will appoint the Library Director as the Board's Acting Secretary and Treasurer.

5010.6 The Chairperson of the meetings described herein will determine the order in which
agenda items will be considered for discussion and/or action by the Board.

5010.7 The Chairperson and the Library Director will insure that appropriate information is

available for the audience at meetings of the Board of Trustees, and that physical facilities for
said meetings are functional and appropriate.

5010 -3



Agenda Item 30
Attachment F
Page 224 of 264



Agenda Item 30
Attachment F
Page 225 of 264

Placentia Library District

POLICY TITLE: Board Mecting Agenda
POLICY NUMBER: 5020

5020.1 The Library Director, in cooperation with the Board President, will prepare an agenda
for each regular and special meeting of the Board of Trustees. Any Trustee may call the Library
Director and request any item to be placed on the agenda no later than 2:00 P.M. on the Sunday
eight days prior to the meeting date.

5020.2 Any member of the public may request that a matter directly related to District business
be placed on the agenda of a regularly scheduled meeting of the Board of Trustees, subject to the
following conditions:

5020.2.1 The request must be in writing and be submitted to the Library Director
together with supporting documents and information, if any, no later than 2:00 P.M. on
the Sunday eight days prior to the meeting date,

3020.2.2 The Library Director will be the sole judge of whether the public request is or
is not a "matter directly related to District business."

5020.2.3 No topic which is legally a proper subject for consideration by the Board in
closed session will be accepted under this policy;

3020.2.4 The Board of Trustees has established a five-minute limitation per person on
the total time to be devoted to a public request or comment on any given issue at any
meeting.

5020.3 This policy does not prevent the Board from taking testimony at regular and special
meetings of the Board on matters that are not on the agenda that a member of the public may
wish to bring before the Board. However, the Board will not discuss or take action on such
matters at that meeting,

5020.4 At least 72 hours prior to the time of all regular meetings, an agenda, which includes but
is not limited to all matters on which there may be discussion and/or action by the Board, will be

posted conspicuously for public review within the District office.

5020.4.1 The agenda for a special meeting will be posted at least 24 hours before the
meeting in the same location.
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Placentia lerary Dlstrlct

POLICY HANDBOOK

POLICY TITLE: Board Meeting Conduct
POLICY NUMBER: 5030

5030.1 Meetings of the Board of Trustees will be conducted by the Chairperson in a manner
consistent with the policies of the District. Policy No. 5070, “Rules of Order for Board and
Committee Meetings”, will be used as a general guideline for meeting protocol.

5030.2 All Board meetings will commence at the time stated on the agenda and will be guided
by same.

5030.3 The conduct of meetings will, to the fullest possible extent, enable Trustees to:

5030.3.1 Consider problems to be solved, weigh evidence related thereto, and make
wise decisions intended to solve the problems; and,

5030.3.2 Receive, consider and take any needed action with respect to reports of
accomplishment of District operations.

50306.4 Provisions for permitting any individual or group to address the Board concerning any
item on the agenda of a special meeting, or to address the Board at a regular meeting on any
subject that lies within the jurisdiction of the Board of Trustees, will be as followed;

5030.4.1 Five minutes may be allotted to each speaker and a maximum of 20 minutes to
each subject matter.

5030.4.2 No boisterous conduct will be permitted at any Board meeting, Persistence in
boisterous conduct will be grounds for summary termination, by the Chairperson, of that
person's privilege of address,

5030.4.3 No oral presentation will include charges or complaints against any District
employee, regardless of whether or not the employee is identified in the presentation by
name or by another reference that tends to identify. All charges or complaints against
employees will be submitted to the Board of Trustees under provisions contained in
Policy #1030,

5030.5 Wiliful disruption of any of the meetings of the Board of Trustees will not be permitted.
If the Chairperson finds that there is in fact willful disruption of any meeting of the Board, he/she
may order the room cleared and subsequently conduct the Board's business without the audience

present.
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5030.5.1 In such an event, only matters appearing on the agenda may be considered in
such a session.

5030.5.2 After clearing the room, the Chairperson may permit those persons who, in
his/her opinion, were not responsible for the willful disruption to re-enter the meeting

reom.

5030.5.3 Duly accredited representatives of the news media, whom the Chairperson
finds not to have participated in the disruption, will be admitted to the remainder of the

meeting,
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Board Actions and Decisions
POLICY NUMBER: 5040

5040.1 Actions by the Board of Trustees include but are not limited to the following:
5040.1.1 Adoption or rejection of regulations or policies;
5040.1.2 Adoption or rejection of a resolution;
5040.1.3 Adoption or rejection of an ordinance;
5040.1.4 Approval or rejection of any contract or expenditure;

5040.1.5 Approval or rejection of any proposal which commits District funds or
facilities, including employment and dismissal of personnel; and,

5040.1.6 Approval or disapproval of matters that require or may require the District or
its employees to take action and/or provide services.

5040.2 Action can only be taken by the vote of the majority of the Board of Trustees. Three (3)

Trustees represent a quorum for the conduct of business. Actions taken at a meeting where only

a quorum is present, therefore, require all three votes to be effective (unless a 4/5 vote is required
by policy or other law),

5040.2.1 A member abstaining in a vote is considered as absent for that vote,

5040.2.1.1 Example. If three of five Trustees are present at a meeting, a
quorum exists and business can be conducted. However, if one Trustee
abstains on a particular action and the other two cast "aye" votes, no action is
taken because a "majority of the Board" did not vote in favor of the action.

5040.2.1.2 Example. If an action is proposed requiring a two-thirds vote and
2 Trustees abstain, the proposed action cannot be approved because 4 of the 5
Trustees would have to vote in favor of the action.

5040.2.1.3 Example. If a vacancy exists on the Board and a vote is taken to
appoint an individual to fill said vacancy, three Trustees must vote in favor of
the appointment for it to be approved. If two of the four Trustees present
abstain, the appointment is not approved.
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5040.3 The Board may give directions that are not formal action. Such directions do not require
formal procedural process. Such directions include the Board's directives and instructions to the

Library Director.,

5040.3.1 The Chairperson will determine by consensus a Board directive and will state
it for clarification. Should any two Trustees challenge the statement of the Chairperson,
a voice vote may be requested. C

5040.3.2 A formal motion may be made to place a disputed directive on a future agenda
for Board consideration, or to take some other action (such as refer the matter to the
Library Director for review and recommendation, etc.).

5040.3.3 Informal action by the Board is still Board action and will only occur

regarding matters that appear on the agenda for the Board meeting during which said
informal action is taken.
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Review of Administrative Decisions
POLICY NUMBER: 5050

5050.1 The provisions of §1094.6 of the Code of Civil Procedure of the State of California witl
be applicable to judicial review of all administrative decisions of the Board of Trustees pursuant
to the provisions of §1094.5 of said code. The provisions of §1094.6 will prevail over any
conflicting provision and any otherwise applicable law, rule, policy or regulation of the District,
affecting the subject matter of an appeal.

5050.2 This policy affects those administrative decisions rendered by the Board of Trustees
governing acts of the District, in the conduct of the District's operations and those affecting

personnel operating policies.

5050.3 The purpose of this policy is to ensure efficient administration of the District, and the
expeditious review of decisions rendered by the Board of Trustees.
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Placentia Library District

POLICY TITLE: Minutes of Board Meetings
POLICY NUMBER: 5060

5060.1 The Library Director will keep minutes of all regular and special meetings of the Board.

5060.1.1 Copies of a meeting’s minutes will be distributed to Trustees as a part of the
information packet for the next regular meeting of the Board, at which time the Board
will consider approving the minutes as presented or with modifications. Once approved
by the Board, the official minutes will be kept in the Library Administrative Office.

5060.1.2 Unless directed otherwise, an audio tape recording of regular and special
meetings of the Board of Trustees will be made. The device upon which the recording is
stored will be kept in a fireproof vault or in fire-resistant, locked cabinet for ninety (90)
days. Members of the public may inspect recordings of Board meetings without charge
on a playback machine that will be made available by the District.

5060.1.3 Motions, resolutions or ordinances wiil be recorded in the minutes as having
passed or failed, and individual votes will be recorded. All resolutions and ordinances
adopted by the Board will be numbered consecutively, starting new at the beginning of
each fiscal year. In addition to other information that the Board may deem to be of
importance, the following information (if relevant) will be included in each meeting’s
minutes:

Date, place and type of each meeting;

Trustees present and absent by name;

Administrative staff present by name;

Call to order;

Time and name of late arriving Trustees;

Time and name of early departing Trustees;

Names of Trustees absent during any agenda item upon which action was taken;

Summarial record of staff reports;

Summarial record of public comment regarding matters not on the agenda, including

names of commentators;

Approval of the minutes or modified minutes of preceding meetings;

Approval of financial reports;

Record by number (a sequential range is acceptable) of all warrants approved for
payment;

Complete information as to each subject of the Board’s deliberation;

Record of the vote of each Trustee on every action item;
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Resolutions and ordinances described as to their substantive content and sequential
numbering,

Record of all contracts and agreements, and their amendment, approved by the Board;

Approval of the annual budget;

Approval of all polices, rules and/or regulations;

Approval of all dispositions of District assets;

Approval of all purchases of District assets; and,

Time of meeting adjournment.
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Placentia lerary District

POLICY HANDBOOKW oy

POLICY TITLE: Rules of Order for Board and Committee Meetings
POLICY NUMBER: 5070

5070.1

5070.2

5070.3

General,

5070.1.1 Action items will be brought before and considered by the Board by motion in
accordance with this policy. These rules of order are intended to be informal and applied
flexibly. The Board prefers a flexible form of meeting and, therefore, does not conduct
its meetings under formalized rules - Robert's Rules of Order.

5070.1.1.1 If a Trustee believes order is not being maintained or procedures
are not adequate, then he/she should raise a point of order - not requiring a
second - to the chairperson, If the ruling of the chairperson is not satisfactory
to the Trustee, then it may be appealed to the Board. A majority of the Board
will govern and determine the point of order.

Obtaining the Floor.

5070.2.1 Any Trustee desiring to speak should address the chairperson and, upon
recognition by the chairperson, may address the subject under discussion.

Motions.

5070.3.1 Any Trustee, including the chairperson, may make or second a motion, A
motion will be brought and considered as follows:

5070.3.1.1 A Trustee makes a motion; another Trustee seconds the motion;
and the chairperson states the motion.

5070.3.2 Once the motion has been stated by the chairperson, it is open to discussion
and debate. After the matter has been fully debated, and after the public in attendance
has had an opportunity to comment, the chairperson will call for the vote.

5070.3.2.1 If the public in attendance has had an opportunity to comment on
the proposed action, any Trustee may move to immediately bring the question
being debated to a vote, suspending any further debate. The motion must be
made, seconded, and approved by a majority vote of the Board.
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5070.4 Secondary Motions. Ordinarily, only one motion can be considered at a time and a
motion must be disposed of before any other motions or business are considered. There are a few
exceptions to this general rule, though, where a secondary motion concerning the main motion
may be made and considered before voting on the main motion.

5070.4.1 Motion to Amend. A main motion may be amended before it is voted on,
either by the consent of the Trustees who moved and seconded, or by a new motion and
second.

5070.4.2 Motion to Table. A main motion may be indefinitely tabled before it is voted
on by motion made to table, which is then seconded and approved by a majority vote of
the Board.

5070.4.3 Motion to Postpone. A main motion may be postponed to a certain time by a
motion to postpone, which is then seconded and approved by a majority vote of the
Board.

5070.4.4 Motion to Refer to Committee. A main motion may be referred to a Board
committee for further study and recommendation by a motion to refer to committee,
which is then seconded and approved by a majority vote of the Board.

5070.4.5 Motion to Close Debate and Vote Immediately. As provided above, any
Trustee may move to close debate and immediately vote on a main motion.

5070.4.6 Motion to Adjourn. A meeting may be adjourned by motion made, seconded,
and approved by a majority vote of the Board before voting on a main motion,

5070.5 Decorum.
5070.5.1 The chairperson will take whatever actions are necessary and appropriate to
preserve order and decorum during Board meetings, including public hearings. The
chairperson may eject any person or persons making personal, impertinent or slanderous

remarks, refusing to abide by a request from the chairperson, or otherwise disrupting the
meeting or hearing.

5070.5.2 The chairperson may also declare a short recess during any meeting,
5070.6 Amendment of Rules of Order,
5070.6.1 By motion made, seconded and approved by a majority vote, the Board may,

at its discretion and at any meeting: a) temporarily suspend these rules in whole or in
part; b) amend these rules in whole or in part; or, ¢) both.
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Materials Selection Policy
POLICY NUMBER: 6010

6010.1 General.

6010.1.1 Library Materials include but are not limited to books, e-books, magazines,
newspapers, audio tapes, compact disks, video tapes, DVDs, photographs, maps,
pamphlets and microforms.
6010.2 Since Placentia Library District operates on a fixed annual budget and a limited library
materials fund, it must emphasize standard materials and services of first importance in the broad
pattern of operation. It must keep in mind first and foremost the needs of the general reader in
the Placentia Library District service area. Its collection must be designed essentially for use and
adaptation fo new and changing conditions in the community, with wide appeal to all.

6010.3 The selection of library material is the responsibility of the professional staff under the
direction of the Library Director in accordance with the policies of the Board of Trustees.

6010.4 The criteria listed below are to be used as guidelines by the selection staff as appropriate:
6010.4.1 The overall purpose of the material is the chief criterion of setection,
6010.4.2 Reputation and significance of the author.
6010.4.3 Timeliness or permanence of the material.
6010.4.4 Tmportance of the subject matter to the collection.
6010.4.5 Authoritativeness.
6010.4.6 Reputation and standards of the publisher.
6010.4.7 Readability and popular appeal.
6010.4.8 Quality of the writing.
6010.4.9 Recommendation of title in selection aids.

6010,4.10 Format of item,
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6010.4.11 Physical condition of material.

A book or non-book material is not necessarily rejected on the basis of objectionable

- sections or pages, but may be rejected on the grounds of obscenity prevailing in the material as a
whole. This is due to these facts:

6010.6

6010.5.1 There are few books that do not have sentences, paragraphs, or pages to which
some group or individual can find objection.

6010.5.2 It has been established in legal cases that a book must be judged as a whole
and not on the basis of selections from it. The legal principle of the law pertaining to
censorship established in Federal and States courts is that the question of obscenity must
be determined by an appraisal of the predominant effect of a book read as a whole, and
of its legitimate scientific or educational purpose.

Interpretation of Policy

6010.6.1 Questions concerning the scope and policies of an individual collection may
be discussed with the Library Director. If there are complaints or comments about a
specific title, one may fill out a complaint form and the matter will be discussed by the
Library Board of Trustees at its next regularly scheduled meeting. Complaint forms are
available at the Library Reference Desk.
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Placentia lerary Dlstrlct

POLICY HANDBOOK

POLICY TITLE: Internet Access Policy
POLICY NUMBER: 6020

6020,1 General,

6020.2

60620.1.1 Electronic reference resources, including the Internet, are services provided by
Placentia Library District in fulfillment of its mission of providing materials
and services that satisfy the educational and informational needs of the
community.

Requirements

6020.1.1 Users of these services are required to register initially at the Reference Desk.
Reservations may then be made at the reservation station, or at any unused Internet PC,

6020.1.2 Each patron is guaranteed thirty (30) minutes of uninterrupted use per session, and
will be given a ten (10) minute notice if another patron is waiting to use that machine. These
is a maximum of three (3) hours use per day.

6020.1.3 No more than two (2) people per terminal.

6020.1.4 Only web-based email (i.e. Hotmail or Yahoo!Mail) is available.

6020.1.5 Downloading materials from the Internet onto the computer hard drive is not
allowed. Files may be printed or saved to 3% inch floppy disks.

6020.1.6 Patrons under the age of eighteen (18) will have access to “filtered” Internet only.
Unfiltered access is available to adult patrons upon request.

6020.1.7 Patrons using unfiltered access must use a computer with a privacy screen.

6020.1.8 No personal peripherals may be attached to Library computers.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Public Internet Use Policy
POLICY NUMBER: 6025

6025.1 Placentia Library District does not monitor and has no control over information accessed
through the Internet, and it cannot be held responsible for the Internet’s content. The Internet and
its available resources may contain material of a controversial nature. Placentia Library District
neither censors access to materials nor protects users from information they may find offensive.
Library users access the Internet at their own discretion and they are responsible for any access
points they reach. Parents and guardians of minor children, not the Library or staff, are
responsible for their child’s use of the Internet through the Library connection.

6025.2 Illegal activities or any other activities that are intended to interfere with or disrupt network
users, services, or equipment are prohibited.

60253 Materials obtained or copied on Placentia Library District’s computer network may be
subject to copyright laws which govern the making of reproductions of copyrighted works. A work
protected by copyright may not be copied without permission of the copyright owner unless the
proposed use falls within the definition of “Fair Use”. Violation of the copyright law may subject the
user to an action for damages and/or an injunction.
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Placentia Library District

POLICY HANDBOOK -

POLICY TITLE: Circulation Policy
POLICY NUMBER: 6030

6030.1 Items borrowed from the Library are due on the date posted on the sign at the Circnlation Desk
when the items were checked-out.

6030.,2 Items are considered refurned on the date they are checked in by the staff,
6030.2.1 Allitems for the current day are checked in before the staff ends each work day.

6030.2.2 Items returned in a bookdrop after the Library closes will be checked in the next
day the Library is open.

6030.2.2.1 In order to accommodate items left in a bookdrop after the Library
closes on the due date, there is a 2-day grace period for all 3-week circulating
items.

6030.2.2.2 On the 3rd day fines are charged from the first day an item was
overdue.

6030.2.2.3. There is no grace period for videos.

6030.3 Notification Process
6030.3.1 Reminder notices are mailed to cardholders 7 days after an item's due date.

6030.3.2 Invoices for the full cost of the item plus the processing fee are mailed 30 days after
an item's due date.

6030.3.3 If “Reminder”, “Invoice” or “Fine” notices are retumed by the Post Office as
"undeliverable" the staff will attempt to contact the cardholder by telephone at the address in
the Circulation System.

6030.3.3.1 If the cardholder cannot be notified by telephone the account will be
reported immediately to the collection agency with a $15.00 surcharge added to the
account's balance.

6030.3.3.2 Accounts with invoices or 2nd fine notices that remain unpaid after 10
days from the date of the notice will be reported to the collection agency with a
$15.00 surcharge added to the account's balance.
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6030.3.3.3 Borrowers who return overdue/lost items in a bookdrop or at another |
library remain responsible for the accumulated fines and service charges, Notices {
are mailed for fine accounts.

6030.3.3.4 Accounts for cardholders having more than $10.00 in accumulated fines
and who have not responded to the fines notices from the Library, will be reported
to the collection agency with a $15.00 surcharge added to the account's balance.

6030.4 Parent/guardians are responsible for items checked out on a card issued to minor children.
Library cards are not issued to minors without the identification information and signature of the
parent/guardian assuming financial responsibility for that card.

6030.5 Returned Checks

6030.5.1 Returned Check charges are made as prescribed by Section 1719 of the California
Civil Code. Checks returned from the bank for any reason will be assessed a $20.00
surcharge.

6030.5.2 On the 30th day firom the date of the written notice to the issuer, the surcharge
increases to 3 times the face value of the check or $100, which ever is greater, and the account
is immediately reported to the Collection Agency.

6030.6 Only the Circulation Supervisor may clear accounts of any type that have been reported to the
collection agency. There is a Circulation Supervisor on duty at all times when the Library is open for
public service.

6030.7 California Education Code, Section 19911 in part states: Offenses Against Libraries

288002. RETENTION OF PROPERTY. Any person who wilfully detains any book, newspaper,
magazine, pamphlet, manuscript, or other property belonging to any public or incorporated library,
reading room, museum, or other educational institution, for 30 days after notice in writing to return the
article or property, given after expiration of the time for which by the rules of the institution the article
or property may be kept is guilty of a misdemeanor.

6030.7.1 'The parent or guardian of a minor who willfully and maticiously commits ary act
within the scope of this section will be liable for damages so caused by the minor,

6030.8 Telephone renewals and inquities
6030.8.1 To minimize overdue fines and/or lost item charges the Library recommends that
you call the Circulation department at 714-528-1906 during the hours when the Library is
open for public service to:
6030.8.1.1 Verify the due date of an item.

6030.8.1.2 Renew or request an extension of a loan period.
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6030.8.1.3 Report if an item is lost.

6030.8.2 Overdue fines accumulate until each item is reported lost. Once it is reported lost
the staff will search for the item for several weeks. If the item is not found the person
responsible for the library card will receive an invoice for the replacement cost plus the
processing fee plus any fines due for the item.)

6030.8.3 Notify the staff'if you have received an overdue or fine notice that you believe is in
error.

6030.8.4 All calls regarding overdue or lost items should be directed to the Circulation
Department at 714-528-1906. The Library Administrative Office does not have a terminal for
the Circulation System. In order to assure accurate processing of circulation inquiries and
requests the caller must talk with someone who can look at the account information in the
circulation system.

6030.8.5 Borrowers are responsible for paying overdue fines for items returned in the
bookdrop after the due date.

6030.9 Unpaid fines/fees in excess of $5.00 will result in the suspension of borrowing privileges
until the account is cleared.

6030.10 Placentia Library District will loan library material to California residents with a valid

driver’s license or library card in accordance to Santiago Library System Interfibrary Loan Policy,
Guidelines and Procedures, 1988.
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Placentia Library District

POLICY HANDBOOK =

POLICY TITLE: Fines & Fees Schedu!e.
POLICY NUMBER: 6035

PLACENTIA LIBRARY DISTRICT FINES AND FEES SCHEDULE
Reviewed July 26, 2004

FINES PER DAY

ALLTIEINS i e e e s e s st a s b e e n e s aneensestee e 3 .20
There is a two day grace period on fines, At the end of the grace period fines are

calculated from the date that the item is due, not from the end of the grace period.

MAXIMUM FINE PER ITEM ..o seneeessnsenans MAXIMUM
ATTTIEING i e e e en $10.00
RESERVES & SHELF CHECKS.......cconiiieniniericrinnn s issasvss e sn e e PER ITEM
ATITIEINS et e e e e b s s b se e e s aeea s b srea e e aan b e b s on e ons $ .50
Interlibrary Loans, actual charges by lending library, plus postage, plus.......cocovevevnniiennne. 5.00
LOST MATERIALS DEFAULT*

Cataloged Adult & Children’s Books ........... Jtern Cost + 8 5.00 .o, $ 20.00
Uncataloged Paperbacks ......ccocevrevinenvarnnnan, Item Cost +$ 500 5.00
Magazines/Pamphlets........occeeiiviienecnninn, No Processing Fee.....oocovvrnivivvcnincirinnane. 3.00
CasSetteS . uriees vrvrireirere e No Processing Fee.......ocvevieeniivenniininnne, 10.00
CDs. CD ROMs & Videos....ooevvvrieiarininn Item Cost + § 5.00 ..o, 15.00
Audio Books (all formats)........ccceeevinennnnen. Item Cost + 5 5.00 wiivviiecviiceienecn, 50.00

*Default price will be used in the event the item cost is not available. The processing
fee of $5.00 is not part of the default price and needs to be added for the total amount due.

SPECIAL SERVICES ....ccoovevvvcivrieiene e e b bbbt e PER ITEM

Library card replacemment. . ..ottt et $2.00
Checkout with non-Library identification ..ot 1.00
Laminating, Per ShECt . .iivviiiiiiricimiieirs s et revrss s e rebe e sn st st sestsetn 1.00
Printing, black ink, Per PABC.....ccoceviiiiciiinii e e e e st 10
Photocopy, black intk, PEI PAGE ....cocvevrieeiierriririeneeeee s esiere b er et a s s es e ereereserases A5
Printing & Photocopy, COIOL, POI PAZE ...uiiriicreercerecrre ettt een s ennee s 1.60
Passport check preparation..........ccccvecvvcvivinnneernnns ke et e et b ere e 2.00
Test MONItOIING, PET EXAIML .ucveuieurieirnre e rirerasttreres et e b st essas s st eseraesisestsestrone 30.00
MULTIPURPOSE ROOM.....coiviiiieiivieiiierreesieeriesiess e ins st s eressssss s sens PER DAY
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UP 10 fOUI ROUTS ot i i se s e e b b es b $35.00
Additional hours, in fOur hour INCTEMENTS iuuue.irieeeeeeceieeeeeeeeseeeereeeeeseeeeeesssersesessserssesses 35.00
Set-up & clean-up combINAtIN .....ooccovvimiiciiiiit e b sre s 30.00
SEE-UP TE8 11vivt it ettt et et et s r e s b e sae et srareneseaes 20.00
Clean-up fEe .. oot vt [UTOTPURURRPUROR 20.00
SURCHARGES
Returned check, up to 30 days ............... rerrenareereraarareerirabare s e ess s et b et este e raeeeanrneesnenes $ 30.00
Returned check, 30th day and over: the greater of 3 times value of check or ................ 100.00
Report to Collection AZENCy, POI FEPOTT ....vvviireireeierin ettt e s erseseesessesressesstens 15.00
DAMAGES

Borrowers of materials from Placentia Library District assume full responsibility for their use.
Placentia Library District assumes no responsibility for damage to personal property caused by
the use of video cassettes, audio cassettes, or other library materials or equipment of any type.
{Adopted by the Library Board of Trustees, January 18, 1993.)
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Debit Card Policy
POLICY NUMBER: 6037

6037.1 A $1.00 refundable deposit is charged for debit cards purchased at the vending machine.
This amount is automatically added on to the vending value of the card at the time of purchase.

6037.2 Refunds will be given at the Circulation Desk for any cards that are retured in clean, usable
condition. In order to be considered "clean" and "usable" nothing may be written on the debit cards
and they must not be bent or otherwise damaged.

6037.3 Refunds will not be given for any value left on a debit card.

6037.4 Loaner debit cards will be available for day use only upon deposit of the borrower's Placentia
Library District Card, California Driver's License or ID, or another item of identification acceptable to
the Circulation Supervisor on duty. The item of identification will be kept at the Circulation Desk
while the borrower is using the loaner debit card.

6037.5 Loaner debit cards must be returned to the Circulation Desk before Library closing on the day
that they are borrowed. Failure to return a loaner debit card will result in the loss of future borrowing

privileges.
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Beverage & Food Policy
POLICY NUMBER: 6040

6040.1 A beverage may be taken info the Library if it is in a sipper container and the lid is
attached. Food and candy may also be eaten in the Library.
6040.2 The lid must remain on a beverage container at all times.

6040.3 A beverage may be kept at a table or study carrel — it may not be placed on the floor,
taken into the book stacks, or kept at any computer terminal or workstation,

6040.4 The Library user is responsible for cleaning-up any messes spills with his/her beverage or
food. Clean-up supplies are available at the Circulation Desk,
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Placentia Library District

POLICY HANDBOOK

POLICY TITLE: Meeting Room Policy
POLICY NUMBER: 6050

6050.1  The purpose of the Library Meeting Room is to provide facilities for educational and
cultural activities that are a part of the Library program. The room may also be used by
community groups or organizations {businesses, realty, and energy) that are educational_or
cultural in nature provided that these activities are nonprofit, nonpartisan, and nonsectarian. The
Board of Trustees has established the following conditions to govern the use of the Meeting
Room.

6050.2 A fee of $35 (normally paid for the day of the meeting) is charged for each meeting or
event held in the Meeting Room not exceeding four (4) hours in length. Meetings or events of
more than four (4) hours will be charged an additional $10.00 per each hour. The fee is waived
for those meetings or events sponsored by the Library Staff or Board of Trustees. The fee will
also be waived for the Friends of Placentia Library, the City of Placentia, elected public officials
for nonpartisan presentations and Red Cross First Aid classes for groups such as Girl Scouts,
etc..,

6050.3  Application for use of the room will be made through the office of the Library
Director on the form provided for that purpose. The office should be notified 24 hours in
advance of any change in a scheduled meeting. No group may reserve the Meeting Room for
more than three dates per application without approval by the Library Director.

6050.4  Cancellation of meetings is a mutual responsibility. Adequate advanced notice would
be appreciated. Repeated failure to cancel when use is not made will be cause for forfeiture of
further use.

6050.5 Permission to use the room is not transferable.

6050.6  Fifty per cent of the membership of any organization granted use of the Meeting
Room must be residents of the Placentia Library District. Admission will not be charged by
groups using the room, except with the prior approval of the Board of Trustees, but regular fees
or club dues may be collected. Exceptions to this rule may be applied to paid registrations
necessary to cover expenses for institutes or special programs held in cooperation with the
Library.
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6050.7  Upon reasonable notice, the Library reserves the right to require a group to reschedule
or relocate within the facility if the Meeting Room is needed for a Library function,

6050.8  Organizations using the facility are responsible for moving the chairs from the storage
area and for arranging them and other furniture. Chairs are to be returned to the storage arca after
meeting, If the library staff has to set up chairs or return them an additional fee of $15 is
charged.

6050.9  The person who signs the application form will be deemed an official representative
of the group, and liable for any damage to library and facilities. The person signing the
application form must be at least 18 years old.

6050.10  Permission will not be granted for religious services, Sunday school classes, or to
formal religious groups and organizations.

6050.11  Permission to use the facilities will not be granted to an individual or group
representing a single political party or political action group except that in the interest of civic
enlightenment and public education, use may be granted for political meetings provided all
factions are invited and/or represented at the given meeting,

6050.12  No meetings or activities will be held for the purpose of advancing any doctrine or
theory subversive under the Constitution of the United States or the State of California,

6050.13  Meals may not be served in the Meeting Room. If light refreshments are provided,
the kitchenette must be left clean and in accordance with posted kitchen-use rules. The Library
does not have supplies available for the serving refreshments.

60350.14  The Library Director has the authority to require a refundable deposit for cleaning of
the carpet if the planned activity has the potential of soiling the carpet beyond normal use.

6050.15  Alcoholic beverages are prohibited.

6050.16  The fact that the Board of Trustees gives a group permission to use the Meeting Room
in no way constitutes and endorsement of the policies or beliefs of the group by the Board or
Library Staff and further, the Board or the Staff will not be held responsible for any action

undertaken or administered by any organization.

6050.17  The meeting Room cannot be used for music rehearsals and similar noise generating
activities.

6050.18  Personal property brought to or into the Meeting Room by any user is done so at the
user’s risk.

6050.19  Permifs may be revoked by the Library Director whenever there has been a violation
of these rules.
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605020 The Meeting Room cannot be used for activities for personal profit, or, benefit, except
in instances where the objectives of such event are related to the improvement or betterment of
the Library. Vending of any article or service will not be permitted.

605021 Evening meetings held in the Meeting Room must complete all closing requirements
and vacate the room by midnight.

6050.22 If a question should arise on the interpretation of these regulations, the matter is
subject to the final decision of the Board of Trustees. These tregulations may be changed or

amended at any time by the Board of Trustees.

6050.23  Capacity limitations: When used as one room, the maximum capacity will be 139
standing and seating will be limited to 100. When the room is divided, each side will be limited

to 50 people.

6050.24  The charge for Meeting and Conference Rooms by the same group will be $35 for up
to four howrs and $10 for each additional hour for each room used.

6050.25 Tt is required when a group needs a key for the Meeting Room, that the responsible
party sign the necessary form.

6050.26  Organizations requiring the presence of a staff member, will incur the cost of that
staff member’s wages and benefits.

6050.27 Equipment available for the Meeting Room
6050.27.1 74 Chairs
6050.27.2 10 Tables (6’ x 2 '4")
6050.27.3 [ Lectern
6050.27.4 3 Wall Screens
6050.27.5 1 Laser Pointer
6050.27.6 Piano
6050.27.7 Television Set
6050,27.8 2 Flags (American and State {lag)

6050.27.9 Writing Board
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Patron Behavior & Latchkey Children Policy
POLICY NUMBER: 6060

6060.1 Loud, disorderly or disruptive behavior will not be tolerated. Offenders will be asked to
leave the Library after two warnings.

6060.2 Staff may call for Police assistance whenever the librarian-in-charge belicves it is necessary.

6060.3 The use of tobacco products in any form or other harmful substances will not be permitted
anywhere on Library property.

6060.4 If a child under age 14 is left unattended after hours and the parents cannot be reached, the

Children’s Librarian will call local law enforcement to pick-up and escort that child to the City of
Placentia Police Station.
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Placentia Library District

POLICY HANDBOOK ™ - =~

POLICY TITLE: Public Behavior Policy

POLICY NUMBER: 6065

The following rules help to maintain a comfortable environment for all Library users.

6065.1 Listening devices should not be audible to anyone but you.

6065.2 The Library is a no cell phone zone.

6065.3 | No running, rowdy behavior or fighting. Video cameras are in use throughout the Library.
6065.4 No harassment of Library staff or patrons.

6065.5 There is a limit of four people at each study table. Furniture may not be rearranged or
moved from one area to another.

6065.6  Shirts and shoes are required.

6065.7 Only assistive animals are permitted in the building.

6065.8 Bicycling, skateboarding, and roller skating on Library property are a safety hazard to others.
Library users are required to carry skateboards, scooters, and rotler blades while in the Library.

Bicycles must be left outside at the bike racks.

6065.9 Snacks and covered drinks are permitted in the Library. Please place any trash in the
wastebaskets provided.

6065.10 Patrons have the right to quietly study, read or work without interference.
6065.11 Library staff is not responsible for providing parental supervision.

6065.12 Individuals who do not respect the rights of others will be asked to leave the Library.

Adopted by the Library Board of Trustees, July 21, 2003
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Placentia lerary District

POLICY HANDBOOK

POLICY TITLE: Art Displays & Exhibits Policy
POLICY NUMBER: 6070

6070.1 Art objects and paintings for display must be approved by the Manager of Public
Services or the Library Director.

6070.2 Hangings should be scheduled on the Program Committee Master Calendar and are the
responsibility of the exhibitors. Such activities are confined to hours when staff is scheduled to be in

the Library.

6070.3 FEach displaying artist must sign a liabilify release agreement with the Library. This is to be
coordinated by the Manager of Public Services or another member of the Staff Program Committee.

6070.4 Art objects to be placed in the Library are not limited as to size and shape, but must not
hinder the functions of the Library as defined by its Mission Statement. The art objects being
displayed should enhance the surroundings and not hinder Library operations.

6070.5 Most exhibits will be on display for one month.

6070.6 Receptions are to be scheduled on the Program Committee Master Calendar and, if necessary,
the Meeting Room Calendar.

6070.7 No sales can be conducted in the Library and prices may not be included with individual items
of art,

6070.8 The exhibitor or organization arranging the exhibit is responsible for publicity including
printing and mailing flyers or brochures and for any news releases.

6070.9 The Library may negotiate a hiatus in the schedule of an exhibit to allow an exhibit of its own
procuring to be exhibited.
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Placentia Library District

POLICY TITLE: Use of Facilities and Services by the City of Placentia
POLICY NUMBER: 6080

6080.1 The City of Placentia will pay no fee for the use of Library facilities when no Library
personnel are required to make these facilities available. This includes both the Meeting Room
and Conference Room,

6080.2 Whenever Library staff is required to support City use of Library facilities then the City will
pay the standard fee for that category of personnel.

6080.3 Library cards may be issued to City departments when authorized to do so by the City
department manager.
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Agenda Item 31

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director

SUBJECT: Travel Authorizations for the Internet Librarian 2004 Preconference
Seminars and Conference

DATE: September 20, 2004

BACKGROUND

The Internet Librarian 2004 Conference is a national conference scheduled to be held in
Monterey, CA from Saturday, November 13 through Wednesday, November 17, 2004, It
includes a half-day pre-conference seminar on “Next Generation Library Web Sites” and a full
day pre-conference on internet searching techniques. The general conference program contains
many sessions on a wide range of internet topics including e-books, partnerships and
collaborations and web design and development and search strategies. I am recommending this
Conference for Technical Services Manager Julie Shook, with the registration, meal and
miscellaneous expenses to be paid by the Santiago Library System (not to exceed $1,140.50)
training account and the hotel and air fravel expenses being paid by the District (not to exceed
$1,257.45). The total cost is estimated not to exceed $2,397.95. '

The Travel Estimate is Attachment A.

RECOMMENDATION

1. Approve travel for Technical Services Manager Julie Shook to the Internet Librarian 2004
Preconferences and Conference, November 13-17, 2004 in Monterey, CA at a cost not to
exceed $2,397.95 with up to $1,140.50 to be charged to the Santiago Library System Staff
Development Account and up to $1,257.45 to be paid by the District.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

M

FROM: Elizabeth D. Minter, Library Director
SUBJECT:  Authorization to request bids for a telephone system replacement

DATE: September 30, 2004

BACKGROUND
The District has reached a critical problem with its telephone and voice mail system.

When the public service hours changed on September 7, 2004 the staff was able to change all of the voice
mail messages to reflect the correct schedule of services. However, staff does not know how to change
the programming that controls the timing of the system. The system’s clock is set for our old operating
hours and the phones for the public service desks get the “closed” message until NOON and all day
Saturday — people can leave call back messages but they cannot directly access the public service desks,
This is a major public service issue for the public and staff.

We have always had to have the manufacturer’s representative come to make that type of change in
programming. Now we are being told that the company no longer has any staff that knows how to change
our system software and that the manufacturer is no longer in business. The District’s telephone system
is more than 15 years old and when the voice mail was added to the old system there were significant
flaws in the operation. We have lived with those flaws for many years but now is the time to make a
change,

I began collecting telephone replacement information several months ago because I was planning to
incorporate the purchase into next year’s budget. Iam confident that we can get a replacement system for
approximately $8,000. There are adequate funds in this year’s equipment budget to finance this purchase
and I am recommending that we proceed with the selection process as quickly as possible,

RECOMMENDATION

Authorize the Library Director to request bids for the replacement of the District’s telephone and voice
mail system.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Library Board of Trustees
Elizabeth D. Minter, Library Director W
Library Director’s Report

September 20, 2004

I participated in the following activities during the current report period:

Aug 19

Aug 21

Aug 23

Aug 25

Aug 26

Aug 27

Sep 1

Sep 2

Sep 4

Sep 7

Met with Ken Hurd of CIR and Trustee Wood to look at the Meeting Room window
treatment and discuss options.

Attended meeting with the Independent Special Library Districts trustees and library
directors at the Buena Park Library.

Conducted Clerk I interviews.
Attended Library Board Regular Meeting.

Attended the Executive Director’s Seminar at the Annual Conference for the Orange
County Chapter of the Association of Fund Raising Professionals.

Hosted a farewell breakfast at the Original Pancake House, Yorba Linda, for Donna
Siloti.

Attended the Council of Governments Annual Meeting at the Tustin Community
Center.

Attended the Special Districts Risk Management Authority Workshop in Ontario
with Wendy Goodson. Topics were Workers’ Compensation, employment practices
and financial management.

Met with Dinsmore Retirement Committee.

Attended Planned Giving Round Table meeting in Costa Mesa with Jean Lasley.
(We were late because we were rear-ended on the 55 Freeway.)

Conducted Administrative Assistant Interviews. Position offered to Wendy
Goodson,

Passport duty.

Ribbon Cutting and Reception for new hours.



Sep 8

Sep 9
Sep 11
Sep 14

Sep 15

Agenda Item 32
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Library Board Special Mecting.
Met with Dinsmore Retirement Comimittee

Attended Chamber of Commerce Networking Lunch and signed up to present the
program on October 13

Attended Staff Appreciation Dinner

Presented book talk program for Methodist Church Women
Attended Chamber of Commerce Mixer at Hospice Care.
Met with Dinsmore Retirement Committee

Met with Foundation Donor Reception Committee

The following staff meetings were held:

Aug 25

Sep 1

Jim Roberts conducted meeting to set new meeting schedule (to accommodate the
new public service schedule) and discuss his proposal for new staff shirts, Trustee
Shkoler was present.

Set new mecting schedule, discussed issued around changing public service hours,
introduced new staff and continued discussion of staff shirts.

Lunches with staff members:

Aug 19

Aug 24

Esther Guzman

Manny Perez
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TO: Elizabeth Minter, Library Director

FROM: Jim Roberts, Public Services Manageg%(\"

DATE: September 20, 2004
SUBJECT: Program Committce Report for the month of August.
DEPARTMENT NUMBER OF PROGRAMS NUMBER OF ATTENDEES
ADULT SERVICES 1 15
TYD Total 2 30
CHILDREN’S SERVICES
Wed. PM Story Times 1 77
Thurs. AM Story Times 2 79
3-4 year-old music times 3 110
5-6 year-old music times 3 77
Lapsits 2 111
SRP Programs 2 214
Stories from India 1 11
Special Guest Story Time 2 164
Police Dept. Tour 1 50
Guide Dogs Visit 1 71
TOTAL FOR August 22 1,004
YTD TOTAL 49 2,228
LITERACY SERVICES August 2004-05 FY 2004-05 YTD
Total Tutors 125 151
Total Students 143 159
Total Hours 936 2,735

For more detailed literacy statistics, see Agenda Item 35, pages 2 of 3 and 3 of 3.






To: Elizabeth Minter, Library Director

Agenda Item 34

From: Caroline Gurkweitz, Children’s Librarian J?f

Date: for Board Meeting September 20,2004

Subject:  August Activities in the Children’s Department

TYPE OF PROGRAM NUMER OF TOTAL
PROGRAMS ATTENDANCE
Lapsits 2 years and under | 2 111
Story Time (am.)3 - 6 79
year olds
Bilingual Story Time 4 40
Music Time 3 —4 yearolds | 3 110
Music Time 5 — 6 yearolds | 3 77
Class Visits 0 0
School Visits 0 0
Summer Reading Program | 2 214
Events
Stories from India 1 11
Tuesday Night Story Time | 1 77
Special Guest Story Time | 2 164
Police Dept. Tour 1 50
Guide Dogs Visit 1 g
Total 22 1004
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TO: Elizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Manager Sﬂ_/
DATE: September 20, 2004

SUBJECT: Placentia Library Literacy Services (PLLS) Activities Report for the month
of August.

Tutor Training. The Literacy Coordinator conducted one regular workshop and two
accelerated ones in August and six tutors were trained, two teens and four adults. All new tutors
are presently matched or are being matched. The next tutor training is scheduled

September 19, 2004.

Families for Literacy (FFL) Program Status. There will be no FFL programming in July and
August, 2004.

Placentia Rotary Reading Enrichment Program (PRREP). PRREP ended in May this year
and it was once again a highly successful program. This past school year, FY 2003-04, more than
one hundred high school students from El Dorado and Valencia High Schools tutored more than
120 grade school students. We also had El Dorado PRREP volunteers helping after school at
Brookhaven Elementary and Valencia PRREP volunteers helping again at Van Buren Elementary.
We plan to start PRREP up again this coming September.

Reach Out and Read On Hold. PLLS’s partnership St. Judes Medical Center and the Reach
Out and Read Program, a pediatric-based literacy program, is on hold. Our long time volunteer
for this outreach, Diane Martlaro, had to stop earlier this year, and our other volunteer, Pettey
Peterson, has had to stop. We want to thank both of these volunteers for there many volunteer
hours. We will try to recruit volunteers next school year to continue this partnership.

English Language and Literacy Intensive (ELLI) Program Update. ELLI was active this
past school year at three elementary schools: Rio Vista, Ruby Drive, and Tynes. We had Federal
Work Study stafT at all three sites and, at Rio Vista alone, they helped in 34 classrooms. ELLI
will not be active this summer, but will start again in the fall.

Grant Update. Our grant writers, Machoskie & Associates completed a Grant Tracker
spreadsheet and sent letters of inquiry to the following: Starbucks Foundation; Bill & Melinda
Gates Foundation; Microsoft; Barbara Bush Foundation; Hasbro Children’s Foundation; Lumina
Foundation for Education; Knight Foundation Community Partners; Ruddie Memorial Youth
Foundation; Staples Foundation for Learning; Wallace Foundation; and George Hoag Family
Foundation.

Literacy statistics. See Agenda Item 35, Pages 2 of 3, and 3 of 3.
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Placenta Library Literacy Services
Report of Growth and Progress

Aug 03-04 Aug 04-05 YTD 03-04 YTD 04-05

Tutors
Adult 89 73 &1 94
Teen 53 52 57 57
Hours Instruction 1,404 036 1,884 2,675
Other Volunteer Hours 96 60 144 120
Total Hours 1,452 9906 3,028 3,795
Training Workshops
Workshops Held 2 2 4 5
Tutors Trained 11 6 18 25
Students
With Adult Tutors 89 76 130 98
With Teen Tutors 59 67 61 67
in Groups 0 0 0 0
Total Active Students 148 143 191 165
Families for Literacy
Family Students 8 19 8 19
Family Tutors i1 10 11 10
Hours of Instruction 15 80 30 160
ELLI Program
K-6th Grade Students 0 0 0 0
Tutors for K-6th Grade 0 0 0 0
Hours of Instruction 4] 0 0 0
Total Tutors 142 125 148 151
Total Students 148 143 202 159
Total Instruction Hours 1,404 936 2,884 2,736
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Change In Total Students

250
2004
Total 150}

Student :

Year

increase in Instruction Hours

Total Hours

Year
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To: Elizabeth Minter, Library Director
From: Jim Roberts, Public Services ManageW
Date: September 20, 2004

SUBJECT: Placentia Library Web Site Development Report for the month of August.

In August, the Placentia Library District had 36,287 “hits” on the Web Site, an average of 1,171
a day. The following are our year to date statistics of the most hits:

Pages Visited July 04| Aug 04
Borrowers 215 248
Friends 147 129
District 156 214
Kids 230 220
Foundation 118 170
History Room 192 232
Literacy/CLC Logo 180 182
Passports 484 350
Poet Laureate 498 456
Total Views Most 2,220 2,201
Hits

Total Most Hits YTD 4,421
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TO: Elizabeth Minter, Library Director
FROM: Julic Shook, Technical Services Manager /%
DATE: September 20, 2004

SUBJECT:  Technology Report for August 2004

The planned date of the upgrade of our automation system to Horizon 7.3.1a is still scheduled for
September 2, 2004,

The four replacement computers were installed on the network.

The print-vending software was installed on the public computers, and after a few problems,
seems to be working smoothly.

Our ebooks are now available through the library catalog. We currently have over 160 titles, with
60 more titles backordered.

Our internet access was down for 2 % days, from August 22 to mid-day August 24. There was a
problem with our Netopia Cayman Broadband Gateway box.
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TO: Elizabeth Minter, Library Director
FROM: Laranne Millonzi, Development Director and Volunteer Coordinator /{ﬁi\_/
DATE: September 20, 2004

SUBJECT:  Publicity materials produced for August 2004

Information on the Placentia Library cable channel #24, updated August 2004:
Note: Animation added fo slides

Welcome to Placentia Library, address, website & telephone number
Library Board of Trustees

Board of Trustees Meeting Schedule
Library Hours

New Library Hours Coming Soon

Labor Day Closure

Library Departments

Friends of Placentia Library Used Bookstore
Bookstore Volunteers Needed

10. Special Back Room Book Sale Every 2™ Sunday, Hours and Dates
11, Summer Reading Program Registration

12. Summer Reading Program Events

13. Library Hours

14. New Library Hours Coming Soon

15. Labor Day Closure

16. Literacy Services Logo

17. Literacy Program Tutors Needed

18. Library Tours

19, Library Tours Schedule

20, Identity Theft Program

21, Library Hours

22. New Library Hours Coming Soon

23. Labor Day Closure

24, Telephone Renewal Instructions

25, Wi Fi Here Now

26, Apply for your passport at Placentia Library
27. Passport Hours

28. Placentia Historical Afghan Sale

29, CERT Informational Program

30. Library Hours

31 New Library Hours Coming Soon

32, Labor Day Closure

33, Placentia’s Newest Local History For Children & Adults
34. Lapsit Storyhours

35. Story Times, ages 3-6

36. Bilingual Story Times

37 Music Times, ages 3-4

38. Music Times, ages 5-6

39. Story Time at Home, Tumblebook Library
40, Library Hours

41, New Library Hours Coming Soon

42. Labor Day Closure

43, Summer Reading Program Registration

000 NOV A W



44,
45,
46.
47.
48.
49.
50.
51.
52.

Summer Reading Program Events

www.placentialibrary.org, 24/7 Reference, the Library Catalog
www.placentialibrary.org, Online Resources

Placentia History Room Hours

Placentia History Room Displays

Placentia History Room Collections

Placentia History Room Archival Resources

Labor Day Closure

New Library Hours Coming Soon

General Newspaper articles published:

090 NO L

Placentia Railway Project Funds OKd

Placentia Makes $4.4 Million Sales

Placentia Feec on Hold

Placentia City Elections (3)

Placentia Accolades Stretching Across the Nation
Neighbor

A Simple Solution

Placentia Loan Request

Mixed Signals on Rail Project

On-Trac Spending

Placentia’s OnTrac Off the Rails by Millions
Yorba Linda Water Facilities

Placentia Police Car

Placentia Considers Funding for Rail Plan
Placentia Rail Consultants to defer $338,200 in Pay
Farewell Dominguez

Placentia OCTA Loan

Los Alamitos city Manager Makes Move to Oversee Placentia Library

0.C, Metro Awards & Recognition

New Spaces for Old Places

News-Times Racks Around the Town

Dominguez: Placentia Last Stop Before Retirement
Placentia OK’s Additional $6.9 Million for Rail Work
Placentia Teacher Cuts

Placentia Street Closure

Placentia Middle Schoo!l

Dominguez to Take Job With City of Placentia
Placentia Raising Money

Placentia Police Promotions

Placentia Learning Disabilities

Placentia Disaster Preparedness

Placentia Golf Lessons

Agenda Item 38
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Library Newspaper articles published:

Library Board Approves 18 More Hours a Week
Library’s History Room Open 2 Days (1)
Placentia Library Seeking Volunteers (3)
Neighbor/Foundation

Bargain Prices Set for Used Book Sale (2)
Library Lassoing Sumimer Reading Fun
Thursday Story Time

Sunday Used-Book Sale

Monday Cartooning

Library Elections (4)

Check Out Safety Talks at the Library

SRR R WM -

—

Fiyers and Notices:

Foundation Annual Giving Campaign Solicitations (2)

Foundation thank you cards, new hours & save the date inserts, and ID cards are sent out
Friends membership thank you letters are sent out with membership cards

Second Sunday Book Sale Flyer

Upcoming Events Bulletin Board

Labor Day Closure

CERT Training Information Flyers

Invitations for Grand Re-Opening/Ribbon Cutting Ceremony

National Library Card Month Invitations

LN R WD~
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.

=
q1E East Chapman Aveans
Placeodla, CA 92576-6198

TI4-516-1506 Ext. 219

www.placentialibrary.org

Placentia Library
Board of Trustees

Al Shkoler, President
Margarei "Peggy™ Dinsmore
Belty Escobosa
Gagten Wood
Richard DeVecchio, Ed.D,

Placentia Library

Board of Trustees
Upcoming Meeting Schedule:
Monday, Aug23 at 6:30 P.M.
Monday, Sep 20 at 6:30 P.M.
Monday, Oct 18 at 6:30 P.M.
Monday, Nov 22 at 6:30 P.M.

Placentia Library Hours

Watch for new

The Library Will Be CLOSED

Sunday 1:00 - 5:00 PM. Sunday, Sep 5'
Monday 12:00 - 260 P M, -] . 0.7
Tuesday 12:00 - %00 PM, berary ho“rS! @){g& and
Wednesday 12:60 - 9:00 P.M. > g@}- Monday, Sep 6t
Thursday 10:00 A M. - 6:00 P.M, ) :
COMING SOON!! for
Saturd CLOSED
e LABOR DAY
Placentia Library SED BOOKSTO
528-1906 v - T Re

Renewals Ext'é6
Adult Services Ext.f 209
Children Services Ext#212
Literacy Ext*213
Passport Information Ext.? 265
Volunteer Infermation Ext. *201

wwiw.placentialibrary.org

Toad )

) SealTed entirely by Velunteers

T Locatod i e Librazy lobby

GREAT BARGATSH

Bookstore Volunteers Needed!

Sundays 3:00- 500 PM.
Mondays 6.00 -~ 8:COP.M.
Tuesdays 4.00 - 6:00 P.M.

Substitutes needed for additiona) hours

Please calf Laranne s 528-1925, Ext. 20! for information
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gPECIAL BACKROOM SAL e, Reaﬁﬂg B)
Bﬂﬂﬁﬂﬁ‘]ﬁ” ERRGUIN i § L0
NSHMBHRGHYSY, — ._
Woem Second Sumisy of each mocth
100 - 60 PM. : ﬂ 1‘ wﬂ Spocisl Summey Fvents
Upccraing Salas: Aug 8, Sep 12, 0ct 10, Kov 14 ﬁm R
Wheeer BACKROOM where Friensds sorl azd PJEE ?\ sdozell  Mow wBIIPM. SanlPareSteriesand mamleof Lita
price donations - ENTER thaorzzh delivery - Al
errance from parkizg Jot an m’ [6 elosedd  Wrb MIWOPRM  Juneere Fuls Cleduscls Sterber)
s Ik} ST Wel s IGPM  Rodp's Seiences Solenee Al Arezod 13!
Whats Exenthing i stock ’E@Lﬁ E" WP WeA p1607M  Rietard Bayness Tremsureuzdegt
IR Ll te kY] o118 M ue3dPM David Cewise Jopsling!
Whyt Toprovids money (0 suppan Litwary reeds Sy 16 Mia WEIIPM  Gury Foaschce-Mualed
while providing quality reading materials at ‘| wAcpeatd  Min E3ITPM JimGEert.Cutsnizg!
b cost June 21 = August gt eAzgatls WelulDOPM  Tonp Pretes.Magk!

The Library Will Be CLOSED

Placentia Library Hours w&t@h §or Heww

Sunday 1:00 - $:00 PM. Sunday, Sep 5
Monday [2:00 - 2:00 P.M, =
and
Tuesday 12:00 - 9:00 .M, lerary hoursg *)
Wednesday 12:00 - 9:00 E.M. é@ Monday, Sep 6"

Thursday 10:00 AM, - 6:00 .M, ee
COMING SOON! for

Saturdsy CLOSED LABOR DAY

Placentia Library Literacy Services & \\\
S bacmma uprare roms
+ Volonteer tutors nesded!
+ Atiend one 3 bour iraining workshop H's EVEBYTBIHG Yﬂﬂ ever W&llleﬁ
« Training workshops are held at the Library on ’ w kﬂaw ﬂhﬁm ‘he !.lBIﬂ]T
the first Sunday of the month 1:30 — 4:30 B.M. Bt were alraid fo askl

Call Literzsy Coacdinator Jim Robants
1500 of someoes yvu ki + The next scheduled workshops are:
R y i Enati 0ps are:

neads help in reading or speaking Englich Sepll“& £ A & Nov 70

" 524- Ext. 21
524- 8408 ¢ 3 For miore information ond fo sign bp tolf S2-E408, Ex 212
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PLACENTIA LIBRARY TOURS

* 24 Sunday ol evezy menih
* A0g 8, 3¢p 12, 081 10, & Hev 14

* 2:00-2:30 PH

Nilentiathetn
KEERIN GIERIUNTEINEOR MATION
BRIVATE!

Nilda Batrndt from the Placentia Pollcs Department
will ghase informatien on idantity thaft. Sha will ba
offaring Ups on what individusis can do to protect aceass
o psrsonat Informatlon

Honday, August 2*4 from 7:00 to 8:30 P.M,
In the Placentla Library Meeting Room,
Relax with & snack while Hytenlng to an sxpart.

Placentia Library Hours

Sunday 1:00 - 5:00 P.M,
Monday 12;00 - 9:00 P.M.
Tuesday 12:60 - 9:00 P.M,
Wednesday 12:00 - 9:00 P.M.
Thursday 19:00 AM. - 6:00 P.M.
Friday CLOSED
Saturday CLOSED

Watch for new

Library hours!

COMING SOON!!

The Library Will Be CLOSED

Sunday, Sep 5t

@({@.‘.} and
e r‘gij} Monday, Sep 6!

for

LABOR DAY

()

Rentw yaur books
by phone

vsing Teletire

“Flease enter yoor
Blrary cazd nunbet,
fotiowed by
the E sign”™

714-765-1775

hexrt aday /T dgTawerk

) Recenterte

10 Fad et mileh ek prn bave
checked ont

T Ficd ond which beme y3n
baveanbald

K3 Fiod ot which Gl yoa bty
averdet

@ Fedsztfysaberany fina

v

NCENTIA BiBRy

]’asspurl. Ap}_jhcﬁ ton
Acceptance Agency

Passpar] Sxrfians ity &ty ddbvary

Passport hours at the Library arg:
Sunday 1:00-4:30PM.
Monday 12:00 - 8:30 P.M.
Tuesday 12:06 - 330 PAL
Wednesday 12,00 - 830 P.M.
Thursday 1000 AM. - 5:30 P.M.
Friday CLOSED

Saturday 10:00 AM ~2:00 PM.

Froeralioey b eTead U3 Depaezend of S
Puspert Apiapct Apmey
For Prompen wfrmnir
SILIFEE 385 or vd e Librry S e wan phose Ry org







Agenda Item 38
Page 7 of 22

Placentia Historlcal Afghans

Green ¥ Cranberry ) Blue
Oa Sale Now #t {he Clreulation Dak » $85.09 plus lzx

Proceeds support the Placentia JHitory Room

conmnlyEnérgeny Respnse T

(CERY)
Tuesday, August 17 from 7:00-8:30 P.M.

in the Placentia Library Mea!ing Room, Nilda
Bemdt of the Placentia Pollce Deparimant will share
Information on the CERT program run by the ¢ity of
Placentla. CERT tratning helps kocal chtizens know
ihe best ways to help thamsalves and their

ralghbors In case of emergency.
There will be snacks available. Don't miss HI

Placentia Library Hours
Sunday 1:00 - 5:00 P.M.
Monday F2:60 - 9:00PM.
Tuesday 12:00 - 9:00 P.M.
Wednesday £2:00 - %:00 P.M.
Thorsday 10:00 A.M. - 6:00 PM.
Friday CLOSED
Saturday CLOSED

Watch for new

Library hours!

COMING SOON!!

The Library Will Be CLOSED

Sunday, Sep 5

r 1
nd
g
s 1@' Monday, Sep 68

ki
for

LABOR DAY

Placentia’s Newest Local History
For Children & Adulis

Available Al The
Library Circolation Desk
$12.93 (including tax)

Grear Gift Idee
Fer Young & ONd

Lapsit Story Times

Froveneed by Lin Baeter

Ages newbora to 2 years

Thursday Mornings
10:00 - 10:20 AM.

fn the
Chlidrens Area

Spansered by the
Gorden & Dixde Shaw Endowment

No pre-reglaranion required - xa charge

Thursday Mornings
10:30 - 11:00 AM,

wha

Presensed by Lin Bacaler
Nopreseginrerion required - ro charge

XL [ Biingual
150 Story Times
Ages & ¥

Wednesday Evenings
6:15 - 6:45 P.0L

8 &

Fresented By e Baeder

Nopreregitrapn requbred —na chauge
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I Music Times

| Music Times |

! Story Time at Home

Use the Tumblebook Library
al
w www.placentialibrary.org

Tuesday Evenings Tuesday Evenings
6:00— 6:30 P.M. 630 — 7:00 P.M. Click on: Just for Kids
Fecturing Lin Boesler % Featuring Lynn Baesler Click on the Tumblebooks icon
No pre-regisivation required - no charge No pre-regiciration requdred — no eharge An on-live cetlection of animated, talking picture bocks

The Library Will Be CLOSED

Placentia Library Hours Watch for new

Sunday 1500 - 5:00 PM. Sunday, Sep st

Monday 12:00 - 9:00 P.M, Libl‘ houl'S' @(@ and
Tuesday 12:00 - 9:00 P.M., ary . S P [
Wednesday 12:00 - 9:00 P.M. R g@} Monday, Sep 6th
Thursday 10:00 A M. - 6:00 PM, " T

COMING SOON!! for

Saturday CLOSED

LABOR DAY

T
vy lacenuallbrary
Sugsie www.paceraalbmary.org
2477 Reference
w Specicd Summer Events ] .
‘ ‘o “There are fimies you reed belp, bud can’ make i1 $0 e library.
ﬂmm Live, real-time belp from a Bbvaria'ts available, 24 hours aday.
%m? ?, viapedl  Mowal630PSL Suad Faze Sterkes 1nd sk Lana 2 hbrary pard mumber needzd)
i fa Azmerica!
an !} et Wel aTOORM Juscers That - Coderan Soorical The Library Cata
3 L adely?  Wel wl)OOBM Redps Seicoce - Selenes AR Arvund Uil Yew £an Joek up what bocks are avaitable a1 the Flacenii
E E sFalyld Wed ) 0IPM Richard Payser - Tremare Hamtingt Liteary, as well as Yoeba Linda Library, and all ofthe Anaheim
AN eduy it Mon w63IPAL DM Comias Fugghng! rary . ertber
eduyd6 Mon GNP Gary Feancives s Mokl Uity brancles. fap hikeary card munber nssdad)
eAgmi) Mo EMPM i OSbert-Crrteosing! AdErionally, yoa an feserve bocks, chock 0
7 d yout library
June 21t = August 18t shupatil Wil ulEPM  Teoy Deatels- Migkl ccound, and zenew your bocks. (ibrary card mumber reeded)
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www.placentialibrary,org

T gurrioaoroay

Online Resources
(To accrms, yox st v yowr EBrary curd axmber wvadadle)

+ LearnATest

+ Newspapers

+ Fatts OnFile

+ Noveldst

» General Reference Center/Mfagazing Index
@ Business & Company Resource Center

< Health & Wellness Resource Ceater

Placentia History Room

Stalfed and Managed
by Yolunteers

Hours
M Monday & Wednesday
6:00 - 9:00 P.M.

O dore by spectel st pom et

Placentia History Room
Displays corrently featuring
[0 Locat sehoot

annuals

{0 Traveling historkeal
photographs of local
sehools

D Books by Iocal
authors

Placentia History Room

Histerjenl Colterthans Intinde

Placentia History Room
Archival Resources eslode

M Wttt VactiCit  [E] Viglan Copeseer

The Library Will Be CLOSED

Sunday, Sep 5

15} Bantroft’s historical 1) Lotal cltwas babel meparEbla phelopruph colicctinn ({@ and
et cotlection w] Murbited SamuelLash L0 Picentis Courlerceputhre ) YLJ
(0 Locslocsl hlstories C3 Spanish made Eratmer e 1sd papen roEertien et th
M casitarnia histordeat cannonball - (1 Articles oz irueeateral B Husorke phatogriph @ '@} Mo“day sep 6
from sl vid to Favensy eoteetie b-r i '
fiction possbiy from e Tuy : o
1768 Partela :  x :
0 Complete collecisn Expeditian [0 West Flaranca Litce ;.':f.?’.::ff‘é‘;’m for
of Wemen's Round fia) ek f Lesyoa ape #f Woikduteri
table Scraphooks Adebe britk fréal D Iowrcnnml Kz Interest
Ontiveras adobt prpers axd wrpterk
rdit1n 1832 (L1310 LABOR DAY

Watch for new

Library hours!

COMING SOON?!
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B APPENING: acific clipping:
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Placentia received final au- night, giving a much-neede Story time presented by Placentia News 837

thorization Friday to spend a
$3.5 million federal grant on
improving safety at eight rail-
road crossings so train oper-
ators will no longer have to
blow their whistles.

The grant will pay Burling-
ton Northern-Santa Fe Rail-
way for -installing flashers,
overhead signals and other

construct  intersections to
make it harder for drivers to
try to beat trains across.

The long-awaited approval
lets the city seeks bids for con-
struction work.

The state Department of
Transportation needs to sign
an agreement with the city so
the federal money can be

'spent. The signing is expected
to take up to 10 days,
= Heather McRea

704-3796
(714) 704-3796

pacific clippings
p mb 11789
santa ana, calif. 92711

The Reg@% 5 2004

'5'51/
PLACENTIA -
Fee on hofd: The city has
_indefinitely postponed
‘the public hearing Aug.
17 on a proposed sewer
fee that would be added
to water bills. A hearing
notice had been mailed
to users. City Attorney
Tom Nixoen said it was
the “consensus of the .
staff” to hold off so the
fee plan cduld be fine- .
tuned. (714) 993-8117.
~ Heather McRea
- (7114) 7104-3196

hmereaRocregistercom

safety devices. The city willre-

injection to its depleted cashn
reserves.

City officials estlmated that
Placentia would start the.
2004-05 fiscal year with aboud-

© $775,000 in cash reserves, less.

than 3 percent of its budget. .,
Two of the parcels werg,

: purchased by TOD Proper tieg,

LLC for $3.7 million. The conyy
pany has an exclusive agreg;
ment to propose a downtowy, -
redevelopment plan in the
next two years. -

TOD Properties wants to'
use one of the -properties for:
housmg It would be the ﬁrst

project jn a plan that mcludes .

housmg, " fetall  and office
space anchored by a Met-

‘rolink station. .
' - = Heather McRea.

(714) TO4-3796.

A e

pacific clippings
post office box 11789
santa ana, callf. 92711

Placentia News
Weekly

AUG 0 5 2004

:Lin Baesler for ages 3 to 6
from 10:30°to 11 a.m, at the Pla-
. centia Library, 411 E, Chap-
man Ave, Free, Call (714)
528 1906, Ext. 212,

'FRIDAY

Canasta players meet at
12:30-p.m. ‘at the Senior Cen:
_ter; 134 Bradford Ave. Call
(714) 986-2332,

SATURDAY

Falfun dafa, Chinese exer-
- eise, is offer ed from 8:30 to
10:30 a.m. Saturdays and Sun-
- days at Tri-City Park, 2301 N,
Kraemer Bivd, Free, Call (714)
307-9485 or see www.falun -
dafa org, -

SUNDAY

. Used- book sale from 1 to.4
b.m. at the Placentia Library,

411 E, Chapman Ave, Call (714)
'528-1906.

MONDAY

~Cartooning program pre-
sented by Jim Gilbert at 6:30
p.m, at the Placentia Library,
411 B, Chapman Ave. Call (714)

Wesky g 0 5 2004

Bargain prlces set -
for used-book sale

Friends of Placentia Li-
brary will hold its monthly
Backroom Book Sale from 1 to
4 p.m. Sunday at the library,
411 E. Chapman Ave. .

Opening its entire stock in
addition to its lobby saies and
' book store, the group. will sell
{ used, hard-cover volumes and
paperback books on a varjety

of subjects for discounted
prices, Enter * from l(‘ g
dock area.

Information: (714) 528 1925
 Ext.20L -

pacmc chppmgs

528-1906.

“Li brary board approves
18 more hours a week

3’5 =
Starting Sept. 7, the Placen-

tia Library will be open Sat-.

urdays and for additional
hours on Mondays, Tuésdays
and Wednesdays.

The library’s Board ~of.

Trustees agreed Tuesday -to

the staff plan for additional

hours, once it was sure the
state budget was passed and
would not take more money

than expected from the spe-

c:al district. .

" Here are the new hours:

- } 9 am. to 9 p.m. Mondays,
Tuesdays, Wednesdays
» 9 am. to 6 p.m. Thursdays
» 9 am. to 5 p.m. Saturdays
-» [ to 5 p.m. Sundays . ’

The library is hiring two

part-time people to staff the
added hours. It will continue
to be closed Fridays.

- — Heather McRea

pmb 117 8¢
santa ana, calif. 9271
The Register
Daily .
mCENT
City elections: Jﬁhe dZagﬂg_4

lme for nominating a..

' city treasurer was ex-
¢ tended to 5 p.m, .
| Wednesday because in-
" curpbent Carolyn Davis
. did not file by Friday.
i Challengers Lee Castner.
; and Greg Sowards have
- filed papers to put their
. hames on the Nov. 2 bal-
lot. City Council mem-

* bers Scott Brady, Judy

" Dickinson arid Connie .
Underhill filed to runt,

* re-election, 50 nomi- -

nations for those races
_are closed.
~ Heather McRea

. (714) T04-3796

. hm¢rea@ocregister.com



Agenda Item 38

Page 11 0f 22

_ . .
= 2 m‘m PR 1o , . . .
S8 9 .2 & . . . = .
= © tedH.mlgV«n . ® g P2 o . Cm v
s SSELBESES T SeRELE o - A By
m%mpsmmdpotw s e cE2TgEEE saxmmmhmao wE ok od w
PYefwaﬂemmmar& EggeaEfsEo s A= SR BRR geE R0 8 &
mmmawmmmmwmmm*mMaﬁmmﬁme%@ ESST2EPE3E FESgfat &
S.d.omrUMO%osog*moue.tc < 0E g .hO.l_etItfiﬁ Bh o8 wHE s &
ETEES RO R gg® ERETE 2828 & ol eBw il LR a o Ege |
mmdmmmemmmmm*kmmmwmwmwnmammm%mmmmmm » Z2EE8EES m
e : B , & S5 8 e £ ESEgEs39F | @Q
.cbwmqsudmbbhm.ms.mna ORI I .Janaohh.mm‘wmhm..num *mnm.m.a.ws @
SSmoaege.nge..w.th ey .a.un%can.mncN.@t nﬂ..r.ZCC.l.e . E838¢8x oz
Le8nEs 85T AEEET mmhmmdmmmmﬁommeufma%mw oo wEgle
, d.lcm..pt.}me g - R I SE g5 S S8l L
memmmemmwmwm_%mmMmmmmmWMwmwmmmemmMm geffgda £
5ES 2 B2 ABE & AT 052 LS EES<=ZET 82O w4.s 9 STETS
_ EREFEES T BEAESEEESES =E5585282888 RgE2msE &
- - ZESaREaH S88E9S
= : A S
. 50T Ul PRV BORTPUN SpIBAE l — _ .
SeoInosey [euonednpg 03 o . _ ™ p — — R T
JUBTYIHILIOY) TEILIDIY owred 9} RIISCY Apyuenax wedeuetd '+ | qewef puE 30LI0 guoyy ~ SupuEIsne syrewa uopREs 9P $ Joysew ¥ JuTured Apust
_sTjy/SeLred() 9STOH preu  JuewdoRASP seomsnq ‘rquoy  ERd yusundofeasp SSIUISA. - swy, “18¢T suead Ayusioamp) — -T0OU0D PUE sofew BUUmMod
. - _ : ) : )
~o(PIN Pleuoy [enuue Wl : siaR(, OIAYFED) oy A4 SUTe[0) Ot} WO SIOUOH AL~ e 1 ‘[ SO JOWSS 2o
. pajsisse ‘wom() WPRLD sag 03 pamreu ueed m«&.mﬁmm‘m [ OU @RTZUSTEA QOTAIDS
- 39pOIRIA “SSEIN TSedI0pN,  PUE dystepes] ‘drysTe[oyRs Wt

sty e SAWSTe(ooS 000°TS
papIeme SIUIPNIS RIUIOFI(E))
+ gaeyynog QY1 3o duC Juowe’
sem [00YDS UBTH BIOUSTRA 30
eaey SrY PWOY ¥ yoed )
I L £q pefolue

* gureyyes APAT ¢ 0] Junenl

ot JpaaD ST UBILIDWY
JO SIGUIOISTID poaisyeld pue -
SIDQUIDUL JfEIS TR0 [e1eAdS -

L 2039501 sraquIetI J2q

ey YSN0Aq quaAe YT,

. juemeEd

-gay oXOT, TH 18 BDIBUILLO)

- yo JaquTeyy U} I0¥ JSXTUX

"

~ poryeu 9y} $S0JOR

uoSgdH JRINOT

Jumypo

TeslewY 3O Youeid BIIUD
—e1d U3 IO J9Beue payuwiod

© _de Spwou ‘wosqRH PINSL

L

- 1o Sy

l - aoggle 2Seione Juiod-opeid

© 9ATY JSIW STURPTYS ‘gI0U0Y -
- aypy 20§ SR 99 OL "SITE
Foyedt} SSIpTYS PUE $008 IO
- sseD g Apsxastun a3 JO 13
et e ST [00U0S USIH PRt
—o(] [ Jo dyenpeid € SERd
© 1 xegseunes 7003 Surads 9 -
FULND TUSTAAINYDE JIUSPEIB

Jon)s SOPe|0doL

ug A1U0D Bty SS040% puy

¥ ¥ SMIN
: muﬂom.&.. Q0OHNOAHOIAN
SurunoooE NIMNYH

e ‘ssouisny  FWONVIATA :

WMo ST }els s
- 0 St [e03 "

2 ue-3uo]

. sH

UIESEURI |

[eweuy pus i

Sununodsoe

11 9248

. JURUWRAITDE SuTpugIsINe 10}
Suaps BurziuSooat Kya1008
J0UOY [eucHEl B ‘precy Tel
-20JA] 0] PRIOIOS gem ‘0891
weg Jo AISIBATL) QU3 e JuPpP
s ¢ ‘erenzudley, WeLIH.
" gyuewysduodve IR
“azruB009i 03 I pom pueB
‘panteDal uaaq ey STB[oYS
erjuedeld Ao godn ™
pomoIseq Spaese
piie S10U0t] JO SMAU
- iqg] pue I8l WX

enuooeld 4

T g0t 6 0 9

frasm
SMaN efuadeld

LLIZ6 "HIe9 ‘eue ejues
68LL1 X0q 29913}0 IS0

shuid( . 9L



Agenda Item 38
Page 12 0f 22

117889
92711
AUG 1 0 2004

The Register
Daily

PaGiiiC Glipjiiigs
santa ana, calif.

pmb

L oy o . Lnlau ’ ..r..‘ L o L oXRE
-t be _ o, 8- . = gog . mos
2«8 3 EEF5y ¢ 35 gEELEES
I R mmqm.w,m_.m,m S B mﬂh.mﬂ.whu.mm,
— p o) o =T tmmtoetlnla.. I~ =]
- Erics SRR @ Q oo =85
S, SEEEREPEFS R FIh F
— - 3 AhmbM.wmm%Wv.eimaT.V..m.ﬂmSH s
L ro = ".ﬁﬁa;snm.mnpm..m.ummdeMm. - E
L - - el
r & er ZIERCEN g g 5E58° 4,82 %7 .
= = el = 2RI~ AT @ :
= as ®  OEREf28TL . SFdES2dl
et l  ELEEITReiifiif
o @ = LO‘U e-mr ) T 9 = Bt
nn.wm.m =8 DMMCA ~TELERASSSEEEER 3 .
= - . ‘
it - ) ) e w @
" 5, B, @0 B2
EE B RS EE 8RS8 as
. Src C.w..tm.n oW oo w. Q =
..m..&.m%.mam.mdcmnkuwv.mbm..,ﬁ F W
hor = S SSEH5 CEf9TETUS 8% & =
&~ = = o B mBRS T L eEgey ¥ =2
S naz Py = Y EIm W o o o a o - o =3
o S Su gt Supcigdadsng,
\ eq . WJ %9% -l-.lg red IHS%&WUE,mmmmpt\w&hh mbn
= ..ok B8 . TSHi o O Re88=aL58 g Sea g4 oY
$8%5. 352 332 B ¢ | 2d83% FEEEIigRES T £
%N%mw mwm.ﬂ g - I — Y 2 w;mmmamfwd.mwmmm%mmmw
2 8 a o o 9 8 ET3 c.-.la = a SR R song eEaeHTD 5
= . : = 23 OC c e, 505 258 8E 5.5 80
%sme.memv.ﬂcmm .%num_:_“ < m ‘w I Q SCP m.tup .ﬂwa. -m
e BEoRASE 9 ey - = 5850 EoEgEEe B EEES
S & sa gk e o S o L e mE 2HEFL;S Y 0\.lahWS.lW.W
A“rmtes R 1= (= = @ EnEE~0CSHg 83 5. EE g B
— B O g s, S - B ) o = T N D TE e =
ESwuSs8 0 8o arr @ 3 << = 2EEO S5 g SBabbeSEE |
LS OTELS3ST &S wt nm— faa N O TR s udmmmgawuc wReET 8
WL 55,89 eS8 28 Ol o8 S 5838TagZTs PE2SEU5EESE
QEL22 =B E,32- £ = & e 2 9.2« g B @3 3.2 =1
Ampdmhddmdm@, © "= =5 .mmmm.npmeMMaeMmﬁh% 3
meben.ﬁm%ewmmu = TN ptnSnmS\ntthl w s E -
P”.ldUD,LL =2 N - - .
o 0998988 (b1L) -0 Jo03 semdoxy o feg A[snosetes puodsea  -ed sy o waouy Areaqy oty |
UOLEULIOJNT XB] 40 1868524 A .

(¥12)'7e 2oy [re 'sseumsng
_PUE squpa ‘senutmey moqe smau
bﬂsEﬁow Inok Teay op oy, -
PInoM syg sawasf oz uer) saowm
0] EQUBIEL] Ul paesjun[oa
PUE paal} Sey upjuey auomeayy’

Laoymy ety Aunop
adueaq) ayy gum RIS
UOTY JOIUT) UOISIAL(] pue 991y
SSIY Jam) eo1j0d erjuedRg
9dam s1mquesald premy
EPUIT BQIOX W O] uon

-e1g aa1g A STy, Areypey

- IRYYTYSIY 4TSI PUB g
aWIuy enuaoed yarm JIpatu

-ered e ‘uostuepy Apuey
1de) Quaunyreds( adICg B

USRI oY Yl (95w sofag

492130 Burured ], pleyy pie
SIMOOT SUULIOY) A1 0
U413 91946 BDIALDS Supuess

. | «'EolIPUTY

-J0 9SUYIB( i S90S ] AB(Y

UIBPOIA,, JO Joune ‘Troydyy

9994 “ereads paanges; sy
Paonpoyur ummsprey auapy

© segerdiequan ayqe) Bumpia

- -0ad saequIs qup) s.uswops -
SIQET, PUNOY BRI UM .

‘W849 91 padosuods oy
WNPSI) [eIopay 1 Amuey -

qniy Anwno) sty ey
.93 T Noom 9se] 9seyyesIg
SISIYRLT PuE 8104

- DDISUWIOY) JO T2qIUEl)) Tenu
-U® y3anoj ayy Surpueyye sio

“USu-fam 001 weyy aaow Jo

PAOIS 8] s pojdurn s.199

50 2o110d pue saySyoary

* % ox a )
o 802 XY
/G261-828 (V1L) ‘Areaqy ety
e L31se| ugap JuspIsalq oy
PoIvaltp oq Lew suousany

I 0ok sdoy ‘aur Surpnpour
+ PIROG AYY JO SISQUIBJY “SuOY

.. 3O Spoau ayy exew 03 pedofea

9P pUe psudIsep st aamydoaq

\ .
[enuue ayy uo sayonoy Husys

.. -2J0UR3|3 ‘Ysoyuaqa peyoiy
"} WoK ‘sisquiayy pteog u
IZNOTTIN INNVUV 40 ASTLENOD

al e

- “ubredwe) buine

ct.u.:_n As|se ueap pue unjuey
_E:m_.._uz VW ‘oryanapaq pleyany’
OHEPUNCY AYVHHIT VILNIDVId

AL

¥ oy ‘saoquiisti woyepuoy Ay
Seuruueid Jo sujuow Jeqxy

_ “Xoq[ret
.Sohnﬁmﬁo“oﬂoono.um EB

i PuER fem Iapun mou s Arexq

-I 943 403 SuInY201 uSredwes
+ Bural8 renuue S, U0 EPUNCy
" ATeaqry enuedel By,
T - Tsow

T8 ‘oM. JITew a3 Ut sy
Tk .
-S9MIANDR ANUINTUTHOD
pire AIsI9aIun 0 ANQLAUOD
pue eSerose juiod-ape.s ¢g
€ UBJUIBtr QWY pajfoqud
oqe fouy se Suo] se 1oy popia
-oad are ‘Buisnoy sndures-uo
" J0J UODRIVPISUOD PuE
Surired s041 e yons ‘SyyoULq
J8YI0 pue $300q JO YuI0mMm
Sxeak anoy og dn a0y pued
1S 05L$ ® ‘seay uoymy Mg

+ "eare oydeasoss spus e woay

sjusprys paysTdwoooe Aot
-wepene J0 dnosd paysinsun

* -SIp B SI0RINE PUE SeZmSooad
wreagoud SIR[OYDS SJuUspISaL -

U1 ‘6461 Wl PoySTIqeISy
TOTIOR[RS Ty oy} speus

" QI A[uo pue ‘pemstatoiur aIem

sjueondde 00g ou3 3o Mg
; . [Ussoyd oq pmod
pmﬁwpqmonm%mogm@gnmﬁ_

. Paonpau sno 398png esmeseq

Tead sy AMOYTIp 10w Y [e
- apem sem sse00ad uousRs
9U3 PIES JSWUIRH "986] douls
SPYIUINOY BUTIS9IIS Dif}

LU0 PoAIRS Sey oym Tauruery

pres ‘dysrejoyos ey oy
PaLa syreondde 09 9aQ),,

“Suepngs Surmnod

-Ul $pIodde AYIsIsatun dtyy

sryels snowdysead jsow o)

ST SIU, "SIRIOYDG S UspISeI]

¥l 39vd Wou4d .

YOTHOTIN



pacitic clippings

p mb 117889

santa ana, calif. 92711
The Register

~ Daly

(

AVG 1 2 2004

Agenda Jtem 38
Page 13 of 22

Mixed signals on rail project

OC'TA moves forward on Placentia loan plan, setting dates for public hearings.
Some city leaders say ‘No thanks,” but one councilman sounds note of dissent.

By HEATHER McREA

THE ORANGE COUNTY REGISTER
SANTA ANA « The Orange
County Transportation Au-
thority will continue to work
on a loan for Placentia’s fi-
nancially faltering railroad
project, despite mixed mess-
‘ages Wednesday from city offi-
cials about whether they still

~want the money. R

OCTA’s board on Monday
instructed its Finance Com-
r° -eto work out a deal with
{  ty, which needs $5.7 mil-
lion to pay Office Depot for
property it took for a street
underpass.

The OCTA staff offered two
options: a $2 million loan se-
cured by Placentia's gas tax

- and Measure M money or a $4
million loan that requires
waiving a 25 percent cap on
how much Measure M money
can be used to pay debt.

The second option would
require a public hearing and
push a decision by OCTA’s
" board to Sept 13, two days be-
fore Placentia has pledged to
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pay Office Depot,

“The two options just don't
work for us,” City Adminis-
trator Ray Griest told the
committee. “We appreciate
your efforts.

“We are actively pursing al-
ternatives.”

Besides the timing issue,
neither  option  provides
enough money; the city would

_ still need to find other funds,

Griest said. -

jcates of participation — which
are like bonds - to raise the
$5.7 million.

As of Wednesday, Placentia
had accumulated $130,892 in
penalties on the debt, which is
part of its $460 million effort
to eliminate 11 rail crossings

that divide the city.
OCTA members were at a
loss over Eckenrode and

Griest's disagreement. ..
“'m in a bind here with a

uAs a council we want to keep our options open.”

NORMANECKENRODE
PLACENTIACOUNCILMAN

But Placentia Councilman
Norman Eckenrode then told
the committee that Griest was
speaking only for himself, not
the council,

“Ag a council we want to
keep our options open,” Eck-
enrode said. “We don’t know if
it is going to happen with
these other avenues.”

City staff members are
working on a sale of certif-

and ser- .
925,

ales.and as- -
as well as
ds benefiting

library’s needs.

your skills and

sorting donations,

£l

help with book s

sisting customers,
d

Cali Laranne, (714) 528-1

library programs
Ext. 201

with sale procee
availability to

vices. Match

| Ave., is seeking volunteers to
pricing an:

staff member and a council
member giving us mixed
messages,” said OCTA direc-
tor Shirley McCracken.

Unsure whom to take direc-
tlony from, the committee set
dates for public hearings
should the city pursue a $4
million loan request.

The committee also asked
staff members to look into
whether the Office Depot

_,—-“'-’ﬁ
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property or other city land.

coudld be used as coliateral,
though some said they didn't
want to get into the real-estate
business.

Committee members
agreed to ask Placentia Mayor

Judy Dickinson to clarify who

represents the city.
Griest said after the meet-

ing that his intention wasn’t to

cut communications - and he
knew the council wanted to
continue talking - but he also
wanted the committee to
know the current options
wouldn’t work.

Two City Council members
later said Griest represented
their views.

“T don't want OCTA to spin
their wheels completely,” said
Councilman Scott Brady.

“1 think he has probably

made a good assessment,”

said Councilwoman Connie
Underhill. :

CONTACT THE WRITER:
(714) 704-3771or
himecrea.@ocregister.com
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POLITICAL BUZZ

Brady, Underhill
are in the race
9)CITY COUNCIL: Tneum-

bents Seott Brady and Connie

Underhill are are runnihg for
re-election in November. -
They were the only candi-
dates to file as of Tuesday
night, Commumty watchdog

Greg Sowards is the only can- -

didate to file for city treasurer.

Nine others, including in-
cumbent Judy Dickinson, have
‘pulled papers to run for city
office,

LIBRARY: - Fout people
filed_ candidate papers with
the county Registrar’s Office
ag of Tuesday morning for the
Placentia Library

District

Board of Directors race for -

three seats up for election.
Richard Deveechio is-the
only incumbent to file a decla-

ration. Robert Gorman, Jerry -

Tollefson and Jean Turher
also filed. Jean Lasley has

pulled nominatjon papels but

not filed. .
SCHOOLS: Incmnbents
Carol Downey and Craig Ol-
son have filed for re-election
to the Placentia-Yorba Linda
Unified School District board.
" WATER BOARD: Incum-
bent Michael Beverage has

‘filed his candidate papers for -

‘the .Yorba Linda Water Dis-

trict with the registrar’s of-

fice. .
Forms for all offices are due
by 5 p.n. Friday, unless an in-

-cumbent fails to file and the |

deadline for that race is ex=
tended till Wednesday.

Political Buzz is an’oceasional
column of news items during.the
campaign season. To submit
items, call {714) T04-3796.

~ pacific clippings
post office box 11789

santa ana, calif,

Yorba Linda Star
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! CITY COUNCIL

Eight - candidates have
«emerged in the City Councit

race for three seats in Novem- .

ber's election. =

i Incumbents Scott Brady,
Judy Dickinson and Connie
‘Underhill will have to fend off

‘bids by Joe Aguirre, Johannes-
Moskowitz, -

IHoevers, ~ Ron
'Scott Nelson -and former Po-
{lice Chief Russ Rice.

' Aguirreisa resident watch-
dog, Hoevers has run three
.times for the colineil, Mosko-
l'witz is a relatively new -city
'resident and Nelson sits is a
 planning commissioner.

* Rice retired Thursday as

" police - chief;, after 30 years

with the .Plagentia depart-
ment. He held off filing until
-after officially leavmg his post.

CITY. TREASURER

Greg Sowards have thrown
their names into the ring for
city treasurer, But the filing

| period for the. seat was ex-

tended until 5 p.m. Wednesday

Davis did not file for re-elec-
tion. = |

As of Tuesday morning, no
one else had joined the race.

LIBRARY DISTRICT

tended for the Placentia Li-
brary District because incum-
bent” Margaret Dinsmore is
not seeking re- electlon ,

As of Tuesday morning, five
candidates are set to compete
for three seats on November

ballots.

Residents Lee Castner and

beeause incumbent Carolyn’

‘race

The deadline was also ox .

Vig for council seats

Incumbents Rlchard De-
Vecchio and Gaeten Wood face
challenges by Robert Gorman,

. Jerry Tollefson and Jean Tur-
‘ner. . '

~ .SCHOOL BOARDS
- The election for three seats
on the Placentia-Yorba Linda

Unifiéd School District Board
of Educatlon was - solidified

' I‘rlday

No *challengers filed to run

against incumbents  Carol
Downey, Judy Miner and .
Craig Olson.

Alsp, the four incumbents

- on the North Orange County
" Community College District - .

Leonard Lahtinen and Mamny
Ontiveros, both- Area 1; Nancy

‘Rice, "Area 3; and Molly
MecClanahan, Area 4 - are un-
- opposed.

- Because there are no chal-
lengers: in these two school

, district races, the incumbents
will be appointed to ‘continue.

_in their posts, and theré will’
be no Novembel electlons -

WATER DISTRICT

* Yorba Tinda Water District
Board: of Directors member
Arthur Korn did not file for
re-clection last week, so the
nomination period. for this
‘wag -extended - until
Wednesday. ) .
As of Tuesday morning, on-
ly incambent Director Michael
Beverage and Yorba Linda
businessman Rlchard Collett
had filed for the two seats. If
no one else filed, the two men

- will be named to the- offices

and there will be no election,

— Heather McRea /
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Litrary board _‘_hew will -
-bea ﬁve-way race for

. three seats on the Pla-

centia Library District's

. board of directors in the
November election. In-
cumbents Richard De-
Veechio and Gaeten
Wood face challenges by
Robert Gorman, Jerry
Tollefson and Jean Tur-
ner. Incumbent Marga- -
ret Dinsmore is not -
seeking re-election.

- Heather McReu
@14 T04319%

pacific clippings
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il

- PLACENTIA

_+ OnTrac spending: The City
Council on Tuesday will dis-
cuss how to fund an $8.3
million budget requast by
On#rac. Also on the agenda
is Miring a real-estate broker
to sell 120 S. Bradford, the
“old City Hall," and extending
the lease agreement with

- the Piacentia Presbyterian

Church for HIS House, a ;
homeless shefter. The cour-* -
meets at 7:30 p.m. In Cit{

Hall, 401 E. Chapman Ave. 1"
formation: (714} 993-8231

Fax items to city editor
Donna Johnson at (714)
704-3714 or e-mall
djohnson®ocregister.com
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_ YORBA L!NDA
Water facllities: Directors
of the Yorba Linda Wa-

ter District will meet for

.".a special workshop ses- -~

sion Thursday to discuss ™ -
- plans for a new adminis-

- trative building. The $3
million facilify will be
built in Placentia, near
the district’s Richfield

. Plant and where the dis- -
triet's operational head- :
quarters are. Construc-
tion is expected tq run
from July 2005 to June ..
2006, Information: (714) -
777-9598,

< © = Amanda Beck 3

(714)-704-3795 -
abeck@ocreqisiercom

—
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25V
Poh%e car: The Cxty

Council voted to buy &

| patrol.car to replace a
3-yea1 -0ld vehicle totaled
in ap.accident on-July
16. Officer Adam’ Gloe .
was respond.mg “with

lights and sirens” to

a

- call when he was hit . -

broadside, The Calj-

. fornia Highway Patrol is

" investigating the acei- -
dent. A new car is ex-
pected to cost $30, 000,
Plus $7,000 for equlp- :

: ment

- Heather McRea

(714) 704-

-3796 -

hmcfea@ocreglstercom i
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Placentia considers
funding for rail plan

It needs $8.3 million to keep project
‘funning through February. Some
residents call for firing of consultants.

By HEATHER McREA
THE ORANGE COUNTY REGISTER

.»,17';7»1/

PLACENTIA "« Eight residents -

on Tuesday called for the city

-a project’ to eliminate 11 rail-
rf)_ad crossings, saying expen-
stve contracts have financially
hurt Placentia,. =~ =
. “When will you realize’ we
are in a dire situation?” resi:
dent Bill Zavala asked.

_The City Councit was ¢on-,
sidering a plan to .dedieate.
$8.3 million to the $460 million
railroad project, administered
by an agency called OnTrac
and staffed by consultants. .

' The program’s first big pro-
ject — anunderpass at Melrose
Street - ran out of grant
money in spring. City money
kept it going until Friday, .

The $8.3 million is needed
to fund the underpass, man-
agement  and other project
costs through Feb, 28, -

- Staff members presented
{ive options for generating the

money. Al use at least $1.5

million in tax-revenue antici-

- MORE &) ONLINE_
*To get the latest on the Pla-'

* pation notes the city sells each
June to keep cash flow steady

. until property taxes are paid.

- The sum also includes
$34 z}nillion in federal money
the city is getting to improve

_-rail crossings, an interim ef-

fort to silence train whistles. -
Placentia has spent $18 ‘mil-

- lion in grants and more than
- $17 million of its own funds on

the project since 1997.

_ City officials are hoping two

previously approved - but uh-
funded - state grants will ma-
terialize  after

- Councilwoman Connie Un-

derhill said last week that she -
would call for termination of

.On’I“rac _ Executive- Director-
Chris Becker and others. Con-
sultants and . management

costs represent $338,200 of

the $8.3 million requested. .

- A N

centia City Council's OnTrac
decislon, see www.ocreglster.com
] ‘ , r.e0

to fire consultants working on . . ’ L peiem

_ November's =~
. election, bringing $15.1 million.

clippings
11789
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4 . .
)zi’}l'?A/léNTlA_ + Consultants for
the city’s railroad projects
agreed to go without pay.until
February unless new grant
funds are received sooner,
Tuesday night, the City
Council decided to spend an
- additional $7.9- . million -
$4.5 million of its own money
and a $3.4 million federal
grant - to keep afloat for six

months its $4f_50 million” pro-
ject to eliminate" railroad

crossings at 1t intersections.

The plan is to be finalized -
Sept. 7. ¥

‘On the heels of another dis-
appointing delay-in promised
state grant money, the council
asked eight consultants to de-
fer $338,200.in .pay until at
least that much in grant
money is received. o

“The -people ‘who make
those decisions see the merits
‘in this project as I'do,” said
George Young, owner of a pub-
; 1 age ke

5 w— vy

-“But if they are out of money,

Agenda Item 38
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. 'Placentiarail‘ consultants
| to defer $338,200 in pay

lic-outreach firm the city has
paid rmore than $600,000.
since May 1999.. _

- “Tt's going to hurt us,” said’
Del Smith, the city’s congres-
sional lobbyist. His company is
paid $8,000 a month and has
earned $350,992 since 2000.

they are out of money.”

Mayor Judy Dickinson said
she is uncomfortable with the
deferment, but she supported
it to keep the consultants on

the job. - T

Councilwoman Connie Un-
derhill and several resideni
called for OnTrac Executive

Director Chris Becker and
others-to be terminated.

__ OnTrac, the agency manag-
ing the city’s railroad. projects,
has been cutting back consult-
ants and ‘expenses for more
than a year It cut an addi-
tional $42,500 from its budget
vequest by - further reducing
retainers and hours: At least

- three consultants were to be
terminated. . b

R | »
Farewell Dominguez
%%r%eptexnmr, the city of Lés Alamitos will say farewell to a man who ha:
served it honorably and faithfylly for eight-and-a-half years.

City Manager Bob Dominguez has tendered B

similar posifion with the city of Placentia.

is resignation in order to take :

0N o |
D2 =,
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|—‘—m ™
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For those who have worked with him and have some idea of how administra
tions work in other cities, Domingiez provided a wonderful breath of fresh ai

He was always accessible, knowledgeable and cared about the community
If he didn’t have an answer to a particular question, he was always quick to fin
it and call back. - ' : :

During bis tenure in Los Alamitos, Dominguez helped put in motion man
projects that improved the quality of life for residents.- ,

At times he was unfairly targeted by those with an axe to grind, or Tl
‘who didn’t understand the mechanics of city government — that the ¢, un
¢il is the decision-maker and the city manager is the one who implements thos

- decisions, o : .

We wish Mr. Dominguez luck in his new position and hope that the city an
people of Placentia know what a prize they are gejting in their new city manage
During his time here, Mr. Dominguez has done much for the comumunit;
Hie work will nat he farooften. .



pacific clippings
m b 11789
santa ana, calif. 92711

- “=aRegister pyg 2 0 2004
S

PCRCENTIA
OCTA [oan: The Orarige
County Transportation
Authority on Monday
will consider a modified
proposal for lending Pla-
centia up to $5.7 million,
whichi the city must pay
Office Depot by Sept. 15
“for property taken for
rail projects. On Tues-
day, the City Council will
consider selling certif-
icates of participation -
similar to bonds - fo -
raise the money in case
- the OCTA loan doesn't
cover the cost or isn't
available in time. .
- Heather HcRea
(714) 704-3796

hmcrea@ocregister.com

L

e
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pacific clippings
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Los Alamitos city manager
makes move to oversee Placentia

Y14
by Kate Karp
Bob Dominguez, city manager

. for Los Alamitos, will be taking

over the same position in the city
of Placentia beginning September
1. Henry Taboada, retired manager
for the city of Long Beach, will
take over as interim manager "
‘while city staff interviews for a
replacement for Dominguez.

“T thank the city councils and --
staff for these eight years” "
Dominguez said. “Tt was very enjoy-
able”

In his eight years in
office, Dominguez was
instrumental " in imple-
menting several key com-
munity projects. He
helped carry out the Smart
Street Project, which was
developed to help. traffic
flow in the city, and assist-
ed in working out the
details for Westcom, the
police dispatcher system
shared by Los Alamitos,
Cypress and Seal Beach.” .

Dominguez was a leader in
fundraising and organizations such
as the Rotary Club. Under his juris-
diction, the pool at the Joint Forces

Bob Dominguez
- Los Alamitos
City Manager

Training Base was repaired and
brought up to date in time for the
water polo teams to practice.

“He was also diligent in main-
taining our_budget,” said council

member Marilynn Poe said. “Alot -

of cities don't have aTeserve.”
Council

the community. Council member
Alice Jempsa recalled the “day-to-
day things” he did.
e had Public Services
Supertintendent Dave
Cox. photograph the
flood :control for a
| record of the debris
| collected fthere and
possible - West Nile
Virus conditions, and
the personal response
he gave to citizen Roy
Porter when the latter
was reprimanded last
month by an-.enlisted
officer for taking care
of vines that grew near
the base, I :
“You were very accessible fo

people in the community,” Poe

said. “We could actually call you”
Retired Long Beach city man-

mermbers  recalled
Dominguez’ hands-on approach to -
- ment project in downtown Lon

ager Henry Taboada will act :
interim - manager for Lc
Alamitos while the staff inte:
views individuals for a perms
nent position. :

‘Taboada worked in his Lon
Beach position for three and a ha
years. He supervised and facilitat
ed the major retail Pike develog

Beach, implemented the renova
tion of the Public Safety Buildin,
and executed the installation of th
North Long Beach police substa
tion and the emergency operation
center. ) 4

“Los Alamitos is a small cit
with a big-city impact,” Taboad
said. “They have traffic issues, :
military base, the community. o
Rossmoor, which is a separate lit
tle city in the middle of every.
thing, Having worked in a large:
city, I can apply broader skills tc
this microcosm.” .

Poe jokingly said that - she
wanted to present Placentia with
pirate hat. _

“To say we're golng to miss
Bob is putting it lightly,” Poe said,
“Placentia’s gain is-our loss.”
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"Hizws-“rmzs RACKS AROUND TOWN

Here's where you can pick up coples of the P!acentla News -Times on
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i| Thursdays: 7
| Placentia City Hall 401 E. Chapman Ave.
1 Placentia Main Library 411 E, Chapman Ave.
| Senior-Center - '~ -+ - -|143 8. Bradford Ave."

Chamber of Commerce

201 E. Yotba Linda Blvd,

"Bl Dorado. High School

1651 N. Valencia Ave.

" Valencia High School

‘500 N. Bradford Ave.

Placentia Fire Station -

11530 N. Valencia Ave, - .

PIYT school distriet HQ

1301 E. Orangethorpe Ave.

PlYL education centel

4999 Casa Loma. Ave., YL -

YMCA

18333 Lemon Dr, YL

" Tlaguepaque Restaurant | 111 W. Santa Fe Ave.
Cobblestone Liquor 2093 E. Orangethorpe
Fairway Ford 1350 E. Yorba Linda Blvd. .
Placentia-Linda Hospital 1801 Rose Drive.

- Sumerset Apartments . | 310 S. Jefferson S¢. -

New

Aspaces

for old
places

JOSE ZEPEDA and his
family have deep roots in

~ Old Town Placentié. :

STAN BIRD ;o

,PLACENTIA NEWS'TIMES

- Jose Zepeda aims to upgrade large chunk of Old Town that he owns.

-, By HEATHER McREA
PLACENTIA NEW-TIMES

ose Zepeda untwisted a-
strand of metal holding a

gate in place and pushed

his way inside.

He opened the door - whlch
12d no handle or lock ~ to a
irst-floor apartment - under
ronstruction and. walked . in-
side, turning to the right to -
ook out an open window to
the street below.

Zepeda owns the property
in the 800 block of Santa Fe

Avenue but says he doesn’t-
- worry about locking up the'

construction site.

- “BEverybody is honest unless
théy prove otherwise,” he said.
“Give them the benefit of the
doubt and -peoplé apprec1ate

t i

He said he feels a connec-
tion to the neighborhood ‘and
that is why people respect his

prop erty

peda will open a four—umt.

complex on the site, with
apartments for lower-income
families. He owns several key
Old Town properties, includ-
ing four of the first hrick
buildings built in Placentia.
He own everything in the

north 100 -block of Santa Fe

Avenue that is west of the Tla-
quepaque Restaurant. On the
south side of the block, he

_owns the middle buildings. He -
" also holds title to the building
In a couple of months, Ze- -

at the corner -of Bradford

Street, '

) .
which houses the
* Fiesta Imperial Meat market.

Last week, the Planning -

Commission denied his  re-
quest to build 12 apartment
units and a retail space next to

market because of inadequate

parking space.
Zepeda said he had plarmed
to use the parking - -Jot next

. door, but the city sold that
land to TOD Properties LLC,
without telling him. He said he.

SEE NEW * PAGE © o
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Bob Domirz.guez
‘City Manager

‘of Long

last stop.I will make before
A rtesident
Beach, Domingnez will

I retire.”
said one of the things he _
negotiated was . that -he .

could continue to serve as .
_ an adjunct faculty member at the Cal

to work in Placentia, buthe
admits that city does have some issues  State Long Beach Graduate Center for

have to drive a fittle further

lenge and I also see as a
‘ Public Policv and Administration,

- three times the problems:”
he said. “I see it as a chal-.

Dominguez . said his experience

Stop Before
. working in Los Alamitos will serve

Retirement -

From Page 1]
him well in- Placentia, though he

Placentia Last
it needs to work out.

DOINgues

*

He has served in that
position since 1987 and
holds a Bachelor of Arts
Degree in Political Science

. and ‘a Master ‘of Science
Degree in Public Admnini-
stration from CSULB.

‘Puiing his tenure in Los .

Alamitos, Dominguez over-
.saw the completion of the
Katella Smart Street proj-
. ect, landscaped medians
" for Los Alamitos Boulé-

vard and Katella Avenue, and a part-

nership with the cities of Cypress and
Seal Beach to establish the Westconnn
police dispat¢h service,

“Westcomm is an outstandmg serv-’

ice that has improved our service for
police dtspatch and saved us some
money,” he said. T

Other projects on hig watch mcludc

the renovation of most of the parks’in
Los Alamitos, the torversion of the
‘abandoned swimming pool on the
Joint Forces Training Base to the
National Aquatics Center and home to

the U.S. Women’s and Men’s Olympic :
Watet Polo team, as well as the cre- -
- ation of the McAuliffe Sports Field -
which is shared by the city and the -

Los Alamitos Unified School District.
“We're currently negotiating “for
long-term leases with the school district

at Laurel Patk, McAuliffe, Oak Flel_d ‘

and joint use of Oak gym,” he said.
“But Dominguez does not fake alt of
the credit for any of those things.
“You can't get anything done by
yourself,” he said. “It's the effort of
the entire cny fatmly the city coungil,
city commissions, cﬂy staff and. the
‘citizens themselves,” Dominguez
said. “The "community has' been
extremely supportive of some of the
things we’ve done the including their’
patience during the road construction,
and the construction of the medians.
You can see the participation we’ve

got in some of our recreation pro--

grams, and we have a great staff.

Those are some of the things that-

make it a pleasure to work here.”
Dominguez has also seen his'shate of
conlroversy, two of which stand out the
most: the citizen outery when the city .
considered combining the police
departments .of Cypress and Los
Alamitos; as well as the Katella Sniart
Street program which was iriitially only
. approved by a 3-2 vote of the council
Dominguez tdok it all'in stride say-
ing that a certain amount of debate is
. healthy. -
“Even though there ate disagree-

mcnts from time to tlmc that’s good -

a1 ¢
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PROTO COURTESY OF GYPRESS. HECREATION AND COMMUNITY SERVICF_- DEPARTME
The Cypress “Pops” Orchestra wilt play “All That Jazz" music on August 14 at 8 p

at the Cypress Civic Genter Green at 5275 Orange Ave., two blocks west of val
View. Free parking is avallable at the Civic Center pafklng lot, the 5400 bl
parking lotand at the Church of Jesus Chist, Concerlgoers a8re encouraged tobr
“lawn chairs, picnic blankets and other outdoor accessories o enay the muste un
arcanopy of shade trees. Refreshments are avaflable from focal communlty sefv

- organizalions for a small charge.

everyone from the City Council to the

staff always wants to improve fthe -

quality of life for. the city; traffic,

police and maintaining quality of.

housing... People may come at all of
those things from- different perspec-
tives, but they all want the same thing
and that’s to maintain the outstanding
commuhity we've got,” he said. -

the years.

The base is home to the annual Los
Alamitos Race on.the Base SK/10K
Run, the Los Alamitos Area Chamber

of Commerce Wings, Wheels, Rotors

and Expo, the Youth Center Gymnastic
Program, the National Aquatics Center
and the Liberty Theater, all of Wthh
are open to the public.

' ‘"Ihc cuy has had an excel]enl rela-

-

becn a real pleasure to work with th
and have them allow city and comn
nity aclivities on the base,” Doming
said. “They're- a very ‘communi
minded base and that’s very vnusua
hope they remain here a long time,
an agset {o the commumnity.”

Los. Alamitos Mayor Alice Jem

C$aid” finding & . replacement
Daminguez also acknowledges the |
" Los Alamitos Joint Forces Training -
Base and the parinetships the military -
has formed with the community over

Dominguez will not be easy. ’
““Fye been here through a lot of ¢
managers in the community,” she s2
“And ‘they -all have had their ¢
style, but it doesn’t always fit as w
in the community as Bob did.”
- City Councilmember Fre ™  -em
said he hopes the city oo er
realizes how fucky they are to |

‘Dominguez. -

“I think that he’s provided a terri

“service for the community for -
eight years that he's been her
Freeman said. “I thmk that our

P - e .
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Pracentia OKs additional

$6.9 million for rail work

’Z/ . . . .
:ﬁle City Council
votes to authorize’

the borrowing.

BY HEATHER McREA
THE ORANGE COUNTY REGISTER _

JLACENTIA + City  Council
nembers ‘'on Tuesday antho-
ized borrowing $6.9 million
. nore for their financially
strapped - railroad project,
ringing Placentia’s debt to
329 million -and raising con-
:erns about the city’s ability to .
sorrow further.

The money, raised from
Jertificates of Participation,
¥ill. pay $5.7 million for Office
Jer -+ property taken for the
3 nillion effort to elim--
nale rail crossings.

The ecity is borrowing about
51.1 million extra to cover sell~’
ng costs, a first-year payment
ind a required deposit.

The action will bring spend-" .

ng on the railroad project to
1early $43 million - about $25
nillion of that in city money.

The city had expected state
rants to pay for the land and’
sther costs, but the state bud-
zet erisis froze the grants.

- “This rea]ly_fgeté us into a
nice footing as we wait for the
state funds to reappean”

Councilman Seott Brady said.
" Resident Craig Green said

project overspending forced
the city into a financial corner.

“We really shouldn’t be.

here,” Green said.
Councilwoman Connie Un-
derhill agreed. She ‘was the

- sole “no” vote on the sale.

" “1 just feel there hasn't been
eriough economizing over the
last year and a half,” she said.

Underhill said the  sale

would miax out the city’s bor-
rowing ability, echoing 'an in-

. formal audit issued in May.

The audit said the e¢ity's
debt ~ $28.2 million on March
31 - could grow only by $6 mil-

lion given its property hold-
" ings. :
©. This year, Placentia will

make $1.3 million in payments’
. onits debt. . - _
But Jim Preusch, the city's

financial adviser for the rail-
road project, said debt-service
payments were norminal com-
pared with the city budget.

-Inferest on the certificates

should beless than 6 percent.
They will be sold Sept. 9.
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the railroad tracks south

- Heather McRea

'a.m, Monday and.again
" the following weekend. . .
closed for work on the

railroad tracks that is

- associated with the
county’s project to

of Orangethorpe Avenue
* from & pan. Friday to 5

The street needs to be

widen Tustin Avenue.

(714) 704-3796
hmerea@acregister.com
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PEAC)
; AhCEN]'lA ,
eacher cuts: The p -
tia-Yorba Linda Um'lfz’;'!gce}r'1
School District hag been
able to reverse alf byt
three teachey layoffs
 that had been needed to
b.a_iance the budget, Re-
tirements, resignations
and growth in enroll-
ment has allowed the
. district to call back 68
teachers for the start of
| the' school year. The'pe.
| maining three are phys-
; 1ca1—_e_ducation teachers
! agd can’t be recalled up-
; less a position opens in
; that department,
= Heather McRea

. {714) 704~
hmcfea@ocreglsle%.?agrg

pacific clippz?%i
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ggztta o:;;fecal?i).‘ 92711
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' PLACENTIA
2 Middle school: The Placen-
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tia-Yorba Linda Unified |,
School District board on
Tuesday will consider several
actions regarding the pro- .
posed middie school on La
Jolia Street next to Melrose
Elementary School, inciuding
the awarding of contracts -
for preparing environmental
reports and-real estate ser-
vices. The board meets at 7
p.m. in-Room 100 of district

. Offices, 1301.£, Orangethorpe,
Ave. (714) 996-2550. "~ |
Fax-items to City Editor
Donna Johnson at {714)
704-3714 or e-mall fo -

. djohnson@®ocregister.com.

' Dominguez To Take Job

gith City O

By BRIAN BRANNON
News-Entérprise :

Los ALamros — For more (han
.eight years, .City Manager Bob
Dominguez has overseen the ‘day-to-.
day operations of the city of Los
‘Alamitos. - - - . - '

. Last week, he announced his resig-
nation, effective September 1, when
he will take on the role of city manag- -
er for the city of Placentia,

Placentia, with a pppulation of
about 45,000, is more than three times
larger than Los Alamitos, which has a
population of 12,000,

The Los Alamitos City Council met
Monday and selected the -recruiting
firm of Bob Murray and Associates to

. filt the city manager position. The
. council also discussed the possibility
i of hiring a qualified retiree to serve as

- as

f Placentia

interim city manager until someor

" permanent is selected. . :

~ With the departure of Assistant Cil
Manager Gérard” Goedhart in ear]
April, who left Los Alamitos to ser
neral Manager. for Orang
County * Vector Control Distric

‘Dominguez said there is no one Ieft o

the city staff to take over his positio
“Since Gerard left we até reali
really light,” he said. -

-+ Dominguez, * 58, submitted hi

application to Placentia‘in March. F
said the decision to move on-had notl
ing to do with politics in Los Alamito
“Tt had more to do with a decision
wanted to make about how man
more years do I want to work,” I
said. “I kind of concluded, and m
wife did as well, that I would drive h

nuts if I was home.”
See Dominguez, Page 1
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JPLACENTIA

hRaising money: The city
has chosen to pursue sell-
ing Certificates of Partici-
pation - much like bonds
— to raise the $5.7 million
needed to pay Office De-
pot by Sept. 15 for prop-
-erty taken for an under-
pass, On Monday, Mayor
Judy Dickinson withdrew
the city's request to the
‘Orange County Trans--
portation Authority for a
loan because of time con-
straints. Instead; the City
Council wiil meet at noon
today to vote on selling
‘the certificates. :

- Heather McRea

(714) 704-379%
__y hmerea@ocregistercom
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PLACENTIA

23 &arning disabifities: A
free community workshop en -

. learning disabilities will be

' presented at 7 p.m, Tuesday
at the Placentia-Yorba Linda
Unified Schoo! District's Edu-
cational Service Center, 4999
Casa Loma Ave. in Yorba
.Linda. Led by Rick Lavoie,
the session geared for par-
ents will cover the topic “On
the Waterbed: The Impact of
Learning Disabilities in the
Family." tnformation: Erika
Hall at the center, (714)
323-1451 '
Fax items fo City Editor
Donna Johnson at (714)
704-3714 or e~mall to
tjohnson@ocregister.com.

ot

- Ext, 201,

pacitic clippings
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FPLACENTIA
Police promotiens: Gary
- Sprague has been pro-
moted to captain of the
police department, filling
the post left vacant by
.. Capt. David Taylor's re-
tirement in May, The de-
partment’s second cap-
tain position has been’
vacant for more than a
year. Money was not
available in the budget
to fund the position. _
~ tleather McRea

. {714) 704-379
hmereagocregistercom

pacific clippings
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-.Bargain prices set .

for-used-book sale

' F%%n s of Placentia Li-
brary will hold its monthly
Backroom Book Sale from'1to
4 p.ni Sept. 12 at the library,
411 E. Chapman Ave. -

Opening its entire stock in.

addition to its lobby sales and
-book store, the group will sell
" used, hard-cover volumes and
paperback books on a variety
of subjects for discounted
_prices. Enter from the loading
dock area. ' -

Information: (714) 528-1925,

_,_._'—.J'—-—‘

o
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Disaster preparedness:

The city’s emer-

gency-services team is
holding another

seven-week training
course for community

members interested in -
helping out during a di-
saster: Community
Emergency Response
Team members learn
how to do light search
and rescue, first aid, fire
suppression and terror-
ism response. Training
starts Sept. 29. Informa-
tion: (714) 993-8117.

* = Heather McRea

{714) 704-3796

: hmcrea@otregister.com

. pacific clippings
post office box 11789
92711

santa ana, calif,
Placentia News

Weekly AUG 2 62004

,\Placentla Library
é:) The library, 411 E, Chapman
(Ave,, is seeking volunteers to
" help with book sales and as-
sisting customers, as well as
pricing and sorting donations,
with sale proceeds benefiting

vices, Match your skills -and

availability to Iibrary’s needs.’

Call Laranne, (714) 528-1925,
Ext. 201, - - ‘

S—
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LACENTIA -~
Golf lessons: The new . -
Boys & Girls Clubs of
| Placentia-Yorba Linda. .
hosted about 100 at-risk
\ Placentia kids Thursday
\ for free golf at the Black
Gold Golf Club. The day
included lessons in golf
and self-esteem.
- Amanda Beck
(714) 704-3795
_abeck@otregistercom
N i -

" library programs and - ser- .
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TO: Elizabeth Minter, Library Director

AN
FROM: Katie Matas, Librarian LA
DATE: September 20, 2004

SUBJECT:  Safety Committee report for August

There was no safety committee meeting in August. The next meeting is scheduled for Wednesday,
September 29, 2004.






