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10.
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Current Claims and Payroll (Approve)

Current Claims of $31,327.40 and Payrolls 2, 3, & 4 for a
cumulative payroll total of $86,400.00

FINANCTIAL REPORT {Items 11-15)
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Presentation: Library Director
Recommendation: Approve by Motion

Items 11-18 may be considered together as one motion to
approve the Financial Report. Ttems may be removed for

individual consideration before the Financial Report is
adopted. Items removed must then each have a separate motion.

Financial Report for November & December, 1991 (Receive &
File)

Check Registers for November & December (Receive & File)

Overdue Collection Report for November & December, 1991
(Receive & File)

Vending Machine Report for December, 1991 (Receive & File)

ENERAI. CONSENT CALENDAR (Items 15-18)
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Presentation: Library Director

Recommendation: Approve by Motion
Items 15-18 may be considered together as one motion to
approve the General Consent Calendar. Items may be removed
for individual consideration before the General Consent
Calendar 1is adopted. Items removed must then each have a
separate
motion.

Circulation Report for December, 1991 (Receive & File)
Volunteer Report for December, 1991 (Receive & File)
Personnel Report {Receive, File, and Ratify Appointments)

Building Maintenance Report (Receive & File)
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CONTINUING BUSINESS
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Final acceptance and approval of payment for Office Automation
Project

Presentation:
Recomnmendation:

Library Director
Recelve and file certificate
completion and approve payment

of
Award contract for preparation of general ledger for accounts
handled outside the Orange County Auditor's Office.

Presentation:
Recommendation:
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Library Director
Award contract

Development of Plan
plan.

of Service for FY1992/93 and long range

Presentation:
Recommendation:

Library Director

Report on status and identification

of community representatives
treatment of work-related

Policy for medical injury or

illness.
Presentation: Assistant Library Director
Recommendation: Adopt policy and designate service

provider
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Renewal of Trustee memberships in the California Association

of lerary Trustees and Commissioners (CALTAC).
ﬁﬁu Presentation: Board President
Recommendation: Renew as members of both CALTAC and

California Library Association at
$35.00 per trustee.

Establishment of temporary job classification and rate of pay.

Presentation: Library Director
Recommendation: Establish temporary position and
). establish rate of pay /f*%fa _______
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STAFF REPORTS

26. Homework Assistance and Parent Education Centers (Addotta)

27. Grandparents and Book Grant Report (Schneider)

28. Family Literacy Grant (Daniels)

29. Santiago Library System (Addotta)

30. Cash Register for Check-Out Desk (Minter) ‘
31. california Room (Addotta) _M?NM&(Aﬁbthﬂf?l‘
ADJOURNMENT S adee P o
32. Agenda Preparation for February 10, 1992, Regular Meeting. \
33. Adjourn IOnﬁﬂg R JLWEI
CALENDAR

January 23

P.M., Library Meeting Room

Friends of the Library Annual Meeting, 6:45

January 29- Library Director on vacation
February 17

February 3 Friends of the Library Board Meeting (Ray
Evans to attend)

February 10 Library Board Meeting

March 5 Friends booksale, art books and novels, 5:00 -
9:00 P.M., Library Lobby

March 7 CALTAC Workshop in Library Leadership,
Glendora

Ak khhhARRERRRRR AR FFFCERTIFICATION OF POSTINGH %kkkkhhhhhhhhhhhdrdks

I, Elizabeth D. Minter, Library Director for the Placentia Library
District, hereby certify that the Agenda for the January 13, 1992,
Regular Meeting of the Library Board of Trustees of the Placentia

Library District was posted on Friday, Ja
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nuary 10, 1992,
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CALL TO ORDER

ROLL CALL

ADOPTION OF
AGENDA

MINUTES

ORAL
COMMUNICATIONS

ELECTION OF
OFFICERS

Agenda Item 3

MINUTES
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
December 9, 1991

The Regular Meeting of the Placentia Library
District Board of Trustees was called to
order at 7:36 P.M. by President Dinsmore.

Members present: President Peggy Dinsmore;
Secretary Fred West; Trustees Ray Evans, Bob
Osborn and Saundra Stark; and Library
Director Elizabeth Minter.

Members absent: None

Others present: Assistant Library Director
Sal Addotta; and Administrative Assistant
Karen Samarin.

Library Director Minter reported that Agenda
Item 13, Check Registers, needed to be
deleted because it was not ready.

It was moved by Secretary West, seconded by
Trustee Evans to adopt the Agenda as amended.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: HNone
ABSENT: None

It was moved by Trustee’Evans, seconded by
Trustee Osborn to approve the Minutes of
November 4, 1991, Regular Meeting as
corrected.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

None
President Dinsmore asked Library Director

Minter to conduct the election of the
president:
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FRIENDS OF THE
PLACENTIA LIBRARY

Trustee Osborn nominated, Secretary West
seconded, Peggy Dinsmore as President for
calendar year 1992. There being no further
nominations the Board voted to elect as
nominated.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

President Dinsmore conducted the election of
the Secretary.

President Dinsmore nominated, Trustee Evans
seconded, of Fred West as Secretary for
calendar year 1992. Trustee Stark nominated,
Trustee West seconded, the nomination of Ray
Evans as Secretary for calendar year 1992.

President Dinsmore conducted the election by
a show of hands with three votes received by
Fred West and two votes received by Ray
Evans., President Dinsmore declared Fred West
elected Secretary for calendar year 1992.

Library Director Minter reported that at its
meeting on December 2, 1991, the Friends
Board scheduled its annual meeting for
Thursday, January 23, 1992, at 6:45 P.M. in
the Library Meeting Room.

She also reported that the Friends Board
requested that the Library accept the bid of
ALS Services in the amount of $3,400 for the
microcomputer being given to the Library by
the Friends in honor of retired Library
Director David Snow. The Friends have
presented a check to the Library for $3,000
earlier this year and will present the
remaining $400 in January, 1992.

The World War II theme booksale held on
December 7, 1992, was a success. An art and
novel theme sale is scheduled for the evening
of February 5, 1992.
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LITERACY
VOLUNTEERS OF
AMERICA

BOARD PRESIDENT
REPORT

FINANCIAL CLAIMS

FINANCIAL REPORT
(Item 7)

President Dinsmore announced that the annual
LVA Christmas Party is scheduled for Sunday,
December 8, 1991. She invited Trustees and
Staff to participate,

She also requested that the Trustees notify
their friends that charitable contributions
can be sent to "LVA Placentia for the David
Snow Scholarship Fund.

President Dinsmore reported on the trustee
activities at the California Library
Association Conference in Oakland, November
13-18, 1991.

She also expressed her concerns about the CLaA
organizational changes as they affect the
trustees.

No Nonstandard Claims in excess of $300 were
presented.

It was moved by Secretary West, seconded by
Trustee Stark, to ratify the Library
Director's approval of Claims dated November
20, 1991, and December 9, 1991, in the amount
of $7,513.99; and to approve Current Claims
dated December 9, 1991, in the amount of
$27,768.35 and Payrolls 1 & 2 in the amount
of $57,600.00.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Secretary West, seconded by
Trustee Evans, to approve Agenda Item 12,
(Financial Report for October 1991), Agenda
Item 14 (Overdue Collections Report for
October 1991), and Agenda Item 15 as amended.

AYES: Dinsmore, Evans, Osborn,
Stark, West,
NOES: None

ABSTAIN: None
ABSENT: None
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GENERAL CONBENT
CALENDAR (Itenms
8 through 10)

MEDICAL INSURANCE
FOR EMPLOYEES
AGES 65 AND OVER

STAFF RESPONSE
AND MEDICAL
INSURANCE
SUGGESTIONS

AWARD OFFICE
AUTOMATION
PROJECT

It was moved by Trustee Stark, seconded by
Secretary West, to receive and file Agenda
Items 16, 17, and 19 of the General Consent
Calendar: Circulation Report for October and
November, 1991; Volunteer Report for October
and November, 1991; and Building Maintenance
Report; and to receive, file and ratify
Agenda Item 18, Personnel Report.

AYES: Dinsmore, Evans, Osborn,
Stark, West,
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Stark, seconded by
Secretary West, to receive and file the
report from Anderson and Anderson and to
delay decision until a decision is made about
the regular medical plan for the staff,.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NQES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Stark, seconded by
Trustee Evans, to receive and file the staff
responses to the medical insurance program
and suggestions for future changes.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Secretary West, seconded by
Trustee Evans, to receive and file the Proof
of Publication of the Notice Inviting Bids
for the Office Automation Project.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None
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FY 1990/91 FISCAL
AUDIT

RECESS

FCLLOWING BOARD
MEETING

It was moved by Trustee Evans, seconded by
Secretary West, to award the contract in the
amount of $18, 931.61 to B & C Computer
Engineering Company, 1005 South Ortega Way,
Placentia. This includes all items in the
original bid package plus items identified
separately for the Children's Department.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Evans, seconded by
Trustee Osborn, to authorize the President
and Secretary of the Board to sign the
Purchase Agreement, and for the Library
Director to issue a Notice to Proceed to B &
C Computer Engineering Company.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Evans, seconded by
Secretary West, to receive and file the FY
1990/91 Fiscal Audit, and to authorize the
Library Director to solicit proposals from
local certified public accountant firms to
establish a general ledger and accounting
system for all District funds handled outside
the County of Orange general ledger.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

President Dinsmore called a recess at 8:45
P.M.. The meeting was reconvened by
President Dinsmore at 8:58 P.M. with all
members present.

It was moved by Trustee Stark, seconded by
Secretary West, to have the February Board
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HOMEWORK AND
PARENT ASSISTANCE
AT COMMUNITY
CENTERS

INJURY AND
ILLNESS
PREVENTION
PROGRAM

PURCHASE LIST FOR
FRIENDS OF THE
LIBRARY

meeting at its regular date, February 10,
1992.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES ¢ None

ABSTAIN: None
ABSENT: None

It was moved by President Dinsmore, seconded
by Trustee Evans, to approve the allocation
of a materials budget of $1,000 plus a
current set of World Book Encyclopedias for
each homework assistance and parent education
center established at a Community Center; for
the use of staff time for planning,
selecting, purchasing and processing items
for the collections; and to work with the
Placentia City Manager and his staff for
implementation at the soconest possible date.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

The Board asked that the staff who
participated in the development of the Injury
and Illness Prevention Program be commended
for their thorough and thoughtful document.

It was moved by Secretary West, seconded by
Trustee Evans, to adopt the Placentia Library
District Injury and Illness Prevention
Program as presented.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Stark, seconded by
Secretary West, to approve the Purchase

Request List for the Friends of the Library
as presented by the Library Staff: Liquid
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DEVELOPING PLAN
OF SERVICE

TREATMENT OF WORK
RELATED
INJURY/ILLNESS

PERSONNEL
POLICIES

crystal projector system, $4,000; TV monitor
with built in VCR, $450; die-cut letter and
decoration set, $1,200; plain paper
microfilm/microfiche reader printer, $8,000;
and a slide projector for circulation to the
public, $400.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

Library Director Minter was asked to proceed
with identifying potential facilitators who
are familiar with public library planning
issues.

Secretary West volunteered to assist Library
Director Minter with developing a list of
names of potential community participants.

It was the consensus of the Board that the
group for the planning exercises will consist
of 5 trustees, 5 staff and approximately 10
community members.

The trustees agreed to give Library Director
Minter a list of Saturdays in January and
February, 1992, that would be possible dates
for the planning sessions.

Assistant Director Addotta was instructed to
get additional information about the
selection of physicians for treatment during
the first thirty days after an injury or
onset of illness.

It was moved by Trustee Stark, seconded by
Secretary West, to adopt the Appointment and
Examinations Policy, the Bilingual Pay
Policy, and the Leaves of Absence for Part
Time Employees Policy.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENCE: None
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STAFF REPORTS Staff reports, Agenda Items 32 through 41,
were reviewed.

AGENDA The Library Director was asked to include

PREPARATION information about the Trustee Workshop

scheduled for March 7, 1992, in Glendora.

ADJOURN President Dinsmore adjourned the Regular
Meeting at 10:58 P.M.

Fred D. West, Secretary



FRIENDS OF THE

PLACENTIA LIBRARY

Placentia, California 92670

411 E. Chapman Avenue

MEMBERSHIP DRIVE 1992

our annual membership drive
is underway. An envelope 1is
enclosed for your convenience.
vour membership in the Friends
organization indicates support
of the Library and its
programs.

our goal is to double our
current enrollment. Membership
in 1991 was fifty plus. Please
join! We need you as a Friend!

ANNUAL MEETING

You are invited for hors
d'oeuvres and music to the 23rd
annual meeting of the Friends
of the Library on Thursday,
January 23, 1992 at 6:45 in the
evening. A short business
meeting will be held followed
by the evening's program:

Dr. otto von Sadovscky,
professor of anthropology at
CSUF will speak on the
Discovery of California.

{714} 528-1906

GREAT BOQKS DISCUSSION GROUP

The Great Books discussion
group continues into the new
year with the following
schedule:

The Book of Ecclesiastes, Jan.
21; Sophocles' Oedipus _the
King, Feb. 18; Freud on Dreams,
March 17 ; Kafka's
Metamorphosis, April 21; and
Goethe's Faust, May 19.

This is a small group, always
open to newcomers, at 7 p.m.
on the third Tuesday of the
month in the Library conference
room. Join us!

FRIENDS OF THE PLACENTIA
LIBRARY BOARD

Board meetings are scheduled
for 7 p.m. on the first Monday
of each month, exclusive of

July and August. Members
interested in active
participation in the
organization are always

wealaoome. Meetinas take place



AGENDA ITEM 6
INTEROFFICE MEMO

TO: Elizabeth Minter,'Librapy Director
FROM: Melanie Daniels, Literacy Coordinator

DATE: 01/09/92

SUBJECT: Status Report - Literacy Services

STAFFING: Luei Garcia, our new Clerk I, started 1/7/92. She
will work 1-5pm Monday-Thursday and 9-8pm on Friday, for a totsl
0of 20 houre weekly. Jobs Plus, our local JTPA agency, sent us
Kristina Le in December. Kristina works 6:30-9pm
Monday~Thursday, 3-6pm Friday, and 9-4:30pm on Saturday, for a
total of 20 hours weekly at no cost to Placentia Library
District. December office coverage was accomplished with the
help of library employees Cheryl Hyman, Mary Ellen Jackson, and
David El-Hinn.

STATISTICS: Tutor Hours Other Vol. Hrs. Total Hours
Oct. 533.58 332 865.5
Nowv. 411 141 852
Dec. 274.5 313 328.5

Qtr. Total 1219.0 528 1747.0

Number of Basic Reading Pairs Served this Quarter: 60

PROGRAM ACTIVITY:

1. Literacy Services held its annual holiday party on
December B at a tutor’'s home. A mixture of students, tutors,
office volunteers, and LVA board members attended, total of 23.

2. A tutor training workshop began 1/6/92 with 22
registrants. The class graduates 1,/30/92.

3. A tutor inservice was held 1/7/92; sttendance was 12.

4. PLLS hosts LVA s annual trainers’ training 1/11 and
bProgram management training 1/18. I will conduct the trainers”’
training in my capacity as a VITA (field services volunteer) for
LVA.

5. A student panel discussion is planned for 2/8/82. This
will be our first event in building a series of programs for
literacy students. At the suggestion of Peggy Dinsmore, 2
students from South San Francisco’s program will serve on the
penel and facilitate a planning session for our students.

LVA-PLACENTIA:

1. A direct mail solicitation wae sent to literacy tutors,
students, and supporters in November. As of 1/8/92,
contributions total $335.

2. LVA-Placentia hired Linda Jensen as a contract employee
to provide services as needed to the literacy office until the
Clerk 1 position was filled.

3. Tutor Leslie Moreau was elected Secretary to the
LVA-Placentia Board of Directors on 1/8/92.

NETWORK ACTIVITY:
1. So. CA Library Literacy Network Board met here 12/2.

Z. LVA-Orange County held a trainer s meeting 12/14.
3. Orange County Literacy Network Board meets 1/10.



Agenda ltem 9

PLACENTIA LIBRARY DISTRICT
Summary of Claims Forwarded by the Library Director
January 13, 1992

DATE AMOUNT
Dec 16, 1991 $2,619.25
Jan 02, 1992 $4,966.93
Jan 10, 1992 $1,087.26

TOTAL $8,673.44
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' ..cPROVED CLAIMS

Agenda Item 9

. Page 1 of 4
CLAIMS TRANSMITTED FOR PAYMENT DATE 12/16/91
Placentia Library District : Report No. 1 :
411 E. Chapman Ave. The County Auditor
Placentia, CA 92670 is authorized to draw his

warrant from Fund # 5071

Auditor's

Invoice Detail Total Account Warrant
Payee Name & Address Date Number Amount Amount Code Number
' $ 8
S M GENERAL 12/10/91 5328 1,091.52 140
3410-L W, Mac Arthur Blvd.
Santa Ana, CA 92704
YORBA LINDA PUBLIC LIBRARY 7/2/91 26863 585.75 180
Business Office
18262 Lemon Dr.
Yorba Linda, CA 92686
KINKO'S 11/8/91 12404 38.79
P.O. Box 4074 12/13/91 12915 3.56 184-008
Fullerton, CcaA 12/5/91 12665 303.86 180
92634-4074 346.21
PEGGY DINSMORE 12/13/91 CLA conf. 133.22 270
2108 Rosemont travel reimb.
Placentia, CA 92670
N JOSEPH 12/16/91 :bamllle%/ 33.11 0 /- -180-009 -
413 cu ir ong/h Ye. ///' For Lit< ™ 428.94° 190-009-"
Place tla 926?/// Grant R ~

Reimburse

PLEASE PAY IMMEDIATELY!!!

The claims listed above (totallng $. Ll .2 b ) are approved for payment
pursuant te an order entered in the Minutes of the Board of Directors of this

Pistrict and I certify that the payees named who are described in Government

\

e Section 3101 have taken the ocath or affirmation required by Government Code
Section 3102.

TR ke

Approved By Countersigned By Attested and/or Countersigned By



Agenda Item 9

. : Page 2 of 4

CLAIMS TRANSMITTED FOR PAYMENT DATE 1/2/92
Placentia Library District Report No. 1

411 E. Chapman Ave. The County Auditor

Placentia, CA 92670 is authorized to draw his

warrant from Fund # 5071
.PROVED CLAIMS

Auditor's
Invoice Detail Total Account Warrant
Payee Name & Address Date Nunmber Amount Amount Code Number
$ $

AMERITAS 12/20/91 January 462,04 030
P.C. Box 81889
Lincoln, NE 68501-1889
CAF.EAMERTCA 12/21/91 January 1,778.35 030
P.C. Box 5049
Chatsworth, CA 91313-5049
VISION SERVICE PLAN 12/20/91 January 172.96 030
P.0. Box 254500
Sacramento, CA 95865
CNA 12/30/91 November 211.27 032
Spec. Risks - Kansas City
P.0O., Box 9503
Chicago, IL 60694
JF*CIFIC BELL 12/17/91 528-8236 16.41
© ment Center 12/17/91 528-1906 303.21
Van Nuys, CA 91388 12/7/91 251-5377 89.19

12/7/91 251-5376 89.19 498.00 070

12/4/91 524-8408 64.06 070-008

562.06
PURITUN WATER 12/24/91 January 24,95 180
1080 So. Cypress Unit D
La Habra, CA 90631
EXECUTIVE SECRETARY 12/18/91 16492 353.03 180
909 E, Yorba Linda Blvd., Ste. K
Placentia, CA 92670
KINKO'S 9/9/91 08664 381.44 180
P.O, Box 4074 12/30/91 12750 25.86
Fullerton, CA 12/4/91 12658 126.37
92634-4074 12/3/91 12642 85.45 237.68 180-009
619,12

PLEASE PAY IMMEDIATELY!!!

The claims listed above (totaling $ Y, 9b¢.93 ) are approved for payment
pursuant to an order entered in the Minlites of the Board of Directors of this
District and I certify that the payees named who are described in CGovernment

e Section 3101 have taken the oath or affirmation required by Government Code
Section 3102.
?2§Q§§kLG&Q?

Approved By Countersigned By Attested and/or Cduntersigned By




Agenda Item 9
Page 3 of 4

CLATIMS TRANSMITTED FOR PAYMENT ' Date 1/2/92
Placentia Library District Report No. 2

411 E. Chapman Ave. The County Auditor

Placentia, CA 92670 is authorized to draw his

/ warrant from Fund No. 5071

', 2ROVED CLAIMS

Auditor's

Invoice Detail Total Account Warrant

Payee Name & Address Date Number Amount Amount Code Number
$ $

CARE RESQURCES 1/2/91 January 50.75 190
23840 Hawthorne Blvd., #100
Torrance, CA 90505
S0O. CALIF. GAS CO. 12/16/91 11/12/91- 732.40 280

P.O. Box C 12/12/91
Monterey Park, CA 91756

PLEASE PAY IMMEDIATELY!!!

The claims listed above (totaling $ 4, Qb . 93 } are approved for payment
Di~trict and I certify that the payees named who are described in Government
¢ : Section 3101 have taken the oath or affirmation required by Government Code

-1

Section 3102.

ON [V o

Approved By Countersigned By Attested and/or Countersigned By




Agenda Item 9

Page 4 of 4
CLAIMS TRANSMITTED FOR PAYMENT _ DATE: Jan 10, 1992
Placentia Library District Repori No. 1

411 East Chapman Avenue
Placentia, CA 92670

The Orange County Auditor Is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Date Invoice # Detail Amount  Total Amount  Acct. Code  Auditors No.
SYLVIA MACALUSO Jan 06, 1992 January 315.00

Spanish Language Services Dec 16, 1991 December 315.00 630.00 190-009

1740 Imperial Terrace #A

Anaheim, CA 92807 L

GWEN JOSEPH Dec 13, 1991 expense ( 457.26  190-009 \/

411 E, Champan Ave. reimbursement [ -

Placentia, CA 92670

PLEASE PAY IMMEDIATELY!iii!

The claims listed above (totaling

$1,087.26 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

TR T

Approved By

Countersigned By Altested and/or Coundersigned By



PLACENTIA LIBRARY DISTRICT

Summary of Current Claims and Payroll Dated Jan 13, 1992

January 13, 1992

TYPE REPORT NO. AMOUNT
Immediately 1 $2,604.25
Regular 1 $12,715.66
2 $1,603.77
3 $5,586.90
4 $1,204.94
5 $6,337.11
Petly Cash 6 $1,274.77
Subtotal for Payments $31,327.40
Payroll 92-2 $28,800.00
92-3 $28,800.00
92-4 $28,800.00
Subtotal for Payroll $86,400.00

TOTAL

$117.727.40
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan 13, 1992
Piacentia Library District ' “Report No. - 1
411 East Chapman Avenug :

Pfacentia, CA 92670
The Orange County Auditor is authorized to draw his Warmrant

APPROVED CLAIMS frorn FUND # 5071.
Payee Name & Address Date Invoice # Detalt Amount  Total Amount  Accl. Code  Auditor's No.
S M GENERAL & Janitoral Jan 04, 1992 5385 1.091.52 100

3410-L W. Mac Arthur Blvd.
Santa Ana, CA 92704

STAPLES Dec 18, 1991 60195 366.44 180
Dept. 91-250499299k 60.00 260
P.O. Box 182378 6§84.00 400
Columbys, OH 43218-2378 107.73 420
1,218.17 Subtotal
Dec 20, 1991 60571 14.07 180-008
Jan 08, 1992 77338 130.71 180
1,362.95
KINKO'S Jan 04, 1992 13008 44,72 180
P.O. Box 4074
Fullerton, CA 92634-4074 Jan 03, 1992 12804 90.61 180-008
Jan 06, 1992 16105 14.55 180-008
149.78

PLEASE PAY IMMEDIATELY!!!

The claims listed above (totaling $2,604.25 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library Dislrict Board of Trustees and [ cerlify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Govemment Code Seclion 3102.

Approved By Countersigned By Altested and/or Countersigred By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan 13, 1992
Placantia Library District Report No. 1
411 East Chapman Avenue
Placentia, CA 92670 )
The Orange County Auditor Is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Detall Amount  Total Amount  Acct. Code  Auditor's No.
EMPLOYMENT DEVEL. DEPT. Dec 17, 1991 per. end. . 1,269.00 031
POB 826219 ATTN: Cashier-RB Sept 30, 1991
Sacramento, CA 94230-62190614
WAXIE Jan 06, 1992 9989690 555.99 100
P.0O. Box 81006
San Diego, CA 92138-1006
BEAR STATE Dec 03, 1991 20617 117.42
13321 Alondra Blvd., #R Dec 10, 1991 20756 872.95
Santa Fe Springs, CA 90670 Dec 31,1991 20714 117.42

1,107.79 140
DICK'S LOCK AND SAFE Jan 03, 1991 68570 3351 140
802 W. Chapman Ave.
Placentia, CA 92670
CITY OF PLACENTIA Dec 06, 1991 22641 234252 140
401 E. Chapman Ave. 5737.54 280
Placentia, CA 92670 8,080.06
CLA Jan 01,1992 1992 memb. 106.00
717 K Street, Ste. 300 Eliz. & Sal 105.00 210.00 160.
Sacramento, CA 95814
ALA Jan 01, 1992 1992 memb. 805.00 160
50 E. Huron St. ‘
Chicago, iL 60611
E ZCOPY Dec 12,1991 33691 625.00 180
275 N. El Cielo Rd., Ste. C3
Palm Springs, CA 92262
GLOBAL Dec 27, 1991 11118626 11.73 180
P.O. Box 5465
Carson, CA 90749-5485
LESWAT LIGHTING SYSTEMS Dec 19, 1991 1141 17.58 180

2022-E South Grand Ave.
Santa Ana, CA 82705

The claims listed above (totaling

$12,715.66 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library Dislrict Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affiration required by Govemment Code Section 3102.

Approved By

Counlersigned By Attesled andfor Countersigned By
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DATE: Jan 13, 1992
ReportNo. 2

CLAIMS TRANSMITTED FOR PAYMENT
Placentia Library District
411 East Chapman Avenue

Placentia, CA 92670 _
The Orange County Auditor Is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Invoice # Defall Amount  Total Amount  Accl. Code  Auditor's No.

TRUTH N TAPE
P.0. Box 776
Shawnes Mission, KS 66201

SIR SPEEDY
1279 E. Imperial Hwy.
Placentia, CA 92670

UPSTART
Box 889
Hagerstown, MD 21741-0889

PACIFIC CLIPPINGS
Box 11789
Santa Ana, CA 92711

GOLDEN WEST PUBLISHING
P.O. Box 11969
Santa Ana, Ca 82711-1969

{EENAN & ASSOCIATES
P.0O. Box 4328
Tomrance, CA 90510

SIMON & SCHUSTER
P.O. Box 105361
Atlanta, GA 30348-5361

LITTLE PROFESSOR
148 E. Yotba Linda Blvd.
Placentia, CA 92670

R. R. BOWKER
P.O. Box 7247-8604
Philadelphla, PA 19170-8604

CHILDRENS PRESS
P.O. Box 71049
Chicago, IL 60684-1049

Nov 29, 1991

Jan 08, 1992

Nov 19, 1901

Dec 31, 1991

Nov 30, 1991

Nov 25, 1891

Dec 12, 1991

Jan §2, 1992

Nov 20, 1991

Nov 20, 1991
Nov 07, 1991
Dec 06, 1991
Sept 15, 1991

99066

12254

2G8295-1

December

inviting bids

55461

22 91346 17393

0700

851436

317205
299554
316194
297588

121.27
323.10
20.41

10.00

161.27

30.71

82.00

37.56

120,00

191.62

464.78
432.32
897.10

180

180

180

180

180

190

190-008

190-009

240-001

240-001
240-007
TOTAL

The claims listed above (totaling $1,603.77 } are approved for payment pursuant to an order entered in the minites
of the Placentia Library Dislrict Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By Countersigned By Altested andfor Counlersigned By



CLAIMS TRANSMITTED FOR PAYMENT
Placentia Library District

411 East Chapman Avenue

Placentia, CA 92670

Agenda Item 10
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DATE: Jan 13, 1892
Report No. 3

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Involce # Detail Amount  Total Amount  Acct. Code  Auditor's No.
INGRAM Dec 11, 1991 20512223 213.91 ¢
P.O. Box 845361 Dec 20, 1991 20633188 120.95 334.86  240-001
Dalias, TX 75284-5361

LEE SPANG ' Dec 12,1991 Invading the 10,75  240-001
1426 Dove Lane Job Market

Fullerion, CA 92633

NATIONAL GALLERY OF ART  Nov 04,1991 30700 5470  240-001
Publication Sales

6th Strest & Constitution Ave., NW

Washington, DC 20565

BANCROFT-WHITNEY Jan 03, 1892 1227001 4266  240-001
P.0O. Box 7005

San Francisco, CA 94120-7005

World Book Educational Products Dec 26, 1991 2191-464756 1,204.65 240-001
P.0C. Box 1181

Elk Grove Village, IL 600607

QUALITY BOOKS INC. Dec 19, 1991 299201 9.46

918 Sherwood Drive Dec 10, 1991 298327 12.45

Lake Bluff, IL 60044-2204 Nov 26, 1991 297212 3,422.62 3,444.53  240-001
DONARS SPANISH BOOKS Dec 19,1991 13,679 200.85 240-001
P.O. Box 24

Loveland, CO 80539

MOONBEAM PUBLICATIONS  Jan 02, 1992 MO05507 167.79  240-002
18630 Mack Ave.

Grosse Pointe, Ml 48236

THE VIDEO PROJECT Nov 29, 1991 8332 48.25  240-002
5332 College Ave., Suite 101

Ogkland, CA 94618

NATIONAL GEOGRAPHIC Dec 02, 1991 1128 77.86  240-002
P.O. Box 1100

Washington, DC 20036

Tha ctaims listed above (totaling $5,586.80 ) are approved for payment pursuant to an order entered In the minutes

of the Placentia Library District Board of Trustees and I certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By

Countersigned By Altested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT
Placentia Library District

411 East Chapman Avenue

Placentia, CA 92670

Agenda Item 10
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DATE: Jan 13, 1992
Report No. 4

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Dale Invoice # Detalf Amount  Total Amount  Acct, Code  Auditor's No.
GUIDANCE ASSOCIATES Oct 28,1991 1294 0116 01 10.50 240.002
P.C. Box 1000

Mount Kisco, NY 10549

EBSCO Oct 13, 1991 059853 37453  240-004
P.O. Box 92901

Los Angeles, CA 96009

ORANGE COUNTY REGISTER Dec 12,1991 3 month 29.09  240-004
P.O. Box 11942 subscription

Santa Ana, CA 92711

RECORDED BOOKS INC. Jan 07, 1992 32146 5.95

270 Skipjack Rd. Dec 27,1991 31181 5.95

Prince Frederick, MD 20678 Dec 06, 1991 26500 5.95 17.85  240-005
EDISON RECORD CLEARANCE Dec 18, 1991 33578 31.98  240-005
19 Brian Road

Edison, NJ 0817-2303

LISTENING LIBRARY INC. Nov 29, 1991 161829 56.07 240-005
P.O. Box 611

Otd Greenwich, CT 06870-0611

ENCYCLOPAEDIA BRITANNICA Dec 03, 1991 1144381 271.14  240-005
310 8. Michigan Ave.

Chicago, IL 60604

ROSE RECORDS Nov 27, 1991 13223 166.86  240-005
214 S. Wabash

Chicago, Il. 60604

G. K. HALL Nov 14, 1991 D038983 6.47  240-005
P.O. Box 7777 W8775

Philadeiphia, PA 19175

ABC SCHOOL SUPPLY Sept 28, 1991 6532741 139.73

P.O. Box 100019 Sept 19, 1991 D/S 6536437 110.72 25045  240-007
Duluth, Georgla 30136-9419

The claims listed above {totaling $1,204.94 ) are approved for payment pursuant to an order entered in the minutes

of the Placentla Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmalion required by Govemment Code Section 3102.

Approved By

Countersigned By Alttested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan 13, 1982
Placentia Library District Report No. 5

411 Easl Chapman Avenue :

Placentia, CA 92670 ,
The Orange County Auditor is authotized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Involce # Detall Amount  Total Amount ~ Acct. Code  Auditor's No.
JUDY/INSTRUCTO Oct 14, 1991 23257 101.66  240-007

P.O. Box 93544

Chlcago, I. 60673

THE HIGHSMITH CO., INC. Ocl 07, 1991 2433448-002 93.60

P.O. Box 800 Sepl 30, 1991 2433448-001 89.73 183.33  240-007

fort Atkinson, Wisconsin 53538-0800

PERMA-BOUND Sept 13, 1991 292317-0 300.00  240-007
Vandalia Road
Jacksonville, IL 62650-3599

BOUND TO STAY BOUND Sept 16, 1991 916026 3,127.79
P.O. Box 500806 Sept 19, 1991 918024 66.12 3,193.91 240-007
St. Louis, Missouri 63150-0806 ’

Califomia School Book Fairs Dec 12, 1991 6690 177.83  240-009
5235 E. Hunter Ave., Ste. A
Anaheim, CA 92807-2052

JEANNINE WALTERS Dec 05, 1991 travel reimb. 36.04

411 E. Chapman Ave. Jan 05, 1992  travel reimb. 8.25 4429 270
Placentia, CA 92670

PLACENTIA LIBRARY DISTRICT Jan 13, 1992 payrolf costs 2,336.39  190-000
Account #07603-85748 June-Dec 1992

411 E. Chapman Ave.,
Piacentia, CA 92670

The claims listed above (fotaling $6,337.11 ) are approved for payment pursuant to an order entered in the minttes
of the Placenlia Library District Board of Trustees and ! cerlify that the payees named who are described in Government
Code Sectlion 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By Countersigned By Attested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan 13, 1992
Placentia Library District Report No. 6
411 East Chapman Avenue . _
Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,
Payee Name & Address Date Invoice # Detall Amount  Total Amount  Acct. Code  Auditor's No.
ELIZABETH D, MINTER Jan 13, 1992 Petty Cash 17.66 100-000
¢/o Piacentia Library District 27.37 140-000
411 E. Chapman Ave. 617.67 180-000
Placentia, CA 92670 8.16 180-008

130.45 183-000

61.36 240-000
41210 787-000
1274.77

The claims listed above (totaling $1,274.77 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | cerlify that the payees named who are described in Govemnment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102,

Approved By Countersigned By Altested and/or Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentla, CA 92670
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DATE: Jan 13, 1992
Report No. 922

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date invoice # Detall Amount  Tofal Amount  Acct. Code ~ Auditor's No.
BANK OF AMERICA Jan 13,1992 Pay#2 26,800.00 101
Placentia Branch 760 Jan 10, 1992
for the Placentia Library Jan 23, 1992
Account #07605-80156
Route #121000358 Fica 2,000.00 020
28,800.00

Please Wire On Friday, Jan 24, 1992

T

The claims listed above (totaling

$28,800.00 ) are approved for payment pursuant to an order entered in the minuiss
of the Placentia Library District Board of Trustees and | cerlify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By

Countersigned By Attested andfor Countersignes By



CLAIMS TRANSMITTED FOR PAYMENT
Placentia Library District

411 East Chapman Avenus

Placentia, CA 92670

APPROVED CLAIMS

Agenda Item 10
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DATE: Jan 13, 1992
Report No. 92-3

The Orange Counly Auditor Is authorized to draw his Warrant

from FUND # 5071.
Payee Name & Address Date Involce # Detalt Amount  Tofal Amounl  Acct. Code  Auditor's No.
BANK OF AMERICA Jan 13,1992 Pay #3 26,800.00 010
Placentla Branch 760 Jan 24, 1992-
for the Placentia Library Feb 06, 1992
Account #07605-80156
Rouwte #121000358 Fica 2,000.00 020

28,800.00

Please Wire On Friday, Feb 07, 19921|

Tha claims listed above (totaling $28,800.00 } are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and [ certify that the payees named who are described in Government
Code Seclion 3101 have taken the oath or affirnation required by Government Code Section 3102.

Approved By

Countersignad By Altested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan 13, 1992
Placentia Library District Report No. 924
411 East Chapman Avenue
Placentia, CA 92670
' The Orange County Auditor is authorized to draw his Warrant
APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Detait Amount  Tolal Amount  Acct. Code  Audifor's No.
BANK OF AMERICA Jan 13, 1992 Pay#4 26,800.00 010
Placentia Branch 760 Feb 07, 1992-
for the Placentia Library Feb 20, 1692
Account #07605-80156
Route #121000358 Fica 2,000.00
28,800.00 020
Please Wire On Friday, Feb 21, 1992I!

The claims listed above ({otaling

$28,800.00 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | cerlify that the payees named who are desciibed in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By

Countersigned By Altested and/or Countersigned By
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FUND #

G1G-000

020-060

030-000

031-000

032-000

070-000
070-008

100-00C

116-000

130-000

140-009

160-000

180-000

FUND #

FUND DESCRIPTION FOR FY1991-1992

Salaries and Wages
Retirement

Health Insurance/Care America
Vision Service Plan

Dental

Employee Insurance

Unemployment Insurance
Workers Compensation-General

TOTAL SALARIES & EMPLOYE BENEFITS

Communications
Communications (Literacy)
Total Communications

Household Expense
Insurance
Maintenance-Equipment

HVAC

Intex Services - Carpet
Grourdskeeping - City of Placentia
Plumbing

Electrical

SM Maintenance

Locksmith

Other

Maintenance--Str Impr & Grounds

Memberships

Library Supplies
Printing

EZ Copy

Publications

Paper

Drinking Water Service
Other Office Supplies
Office Expense

Printing
Publications

FUND DESCRIPTION FOR FY1991-1992

DEC YTD
356,800.00
61,863.99

17,333.37
1,061.04
2,781.82

21,176.23

136.00
4,112.35

444 ,088.57

3,017.35
753.53
3,770.88

1,669.37
0.00
6,107.43

7,800.17
1,873.50
11,651.33
0.00
1,746.33
6,59 .60
228.41
441.46
30,335.80

649.19

2,852.62
616.70
680.50

0.00
57.19
99.80

1,705.85

6,012.66

1,061.04
9% .54

DEC YTD FY92 BUDGETED

FY92 BUDGETED

697,087.00  (340,287.00)
100,658.00 (38,794.01)
75,000,00 (57,666.63)
0.00 1,061.04

0.00 2,781.82
75,000.00 (53,823.77)
0.00 136.00

0.00 4,112.35

872,745.00w”/ (42B,656.43)

6,000.00 (2,982.65)
0.00 753,53
6,000.00 (2,229.12)
3,000.00 ¢1,330.63)
13,500.00 ¢13,500.00)
4,000.00 2,107.43
0.00 7,800,17
0.00 1,873.50
0.00 11,651.33
0.00 0.00
0.00 1,746.33
0.00 6,5% .60
0.00 228.41
43,419,00 (42,977.54)
43,419.00 (13,083.20)
2,750.00 ¢2,100.81)
0.00 2,852.62
0.00 616.70
0.00 680.50
0.00 0.00
0.00 57,19
0.00 99.80
22,000.00 (20,294.15)
22,000.00 (15,987.34)
0.00 1,061.04
0.00 94,54

Agenda Item 11
Attachment 1 Page 1 c

OVER/SHORT % EXPENDED YTD

51.18%

61.46%

28.23%

50.88%

62.85%

55.65%

0.00%

152.69%

69.874

23.61%

OVER/SHORT % EXPENDED YTD



Paper

Other Office Supplies

Unassigned

18G-008 Office Expense (Literacy)

Printing
Publications

Other Office Supplies

180-009 Office Expense (Family Literacy)

Total Office Expense

183-000 Postage Expense

183-008 Postage Expense (Literacy)

Total Postage

Care Resources (Emp Assistance)

Pension Contribution & Operating Expenses

Anaheim Library
Clipping Service
Tax Collection
Advertising

Medical Exams
Collection Services
Audit

Payroll Preparation

Staff Training in Library

Other
190-000 Specialized Services

190-001 sSpecialized Services
190-008 specialized Services
190-018 Release of Impounds

- City of Anaheim

Total Specialized Services

220-000 Rent & Leases-Str. Impr. & Grounds

240-000 speciel Dept Expense
240-001 Special Dept Expense
240-002 Special Dept Expense
240-003 Special Dept Expense
240-004 Special Dept Expense
240-005 Special Dept Expense

- Books

- Video

- City of Anaheim
- Periodicals

- Audio

Total Special Dept. Expenses

270-000 Trans & Travel - Meetings
270-008 Trans & Travel - Meetings - Literacy
270-009 Trans & Travel-Family Literacy

FUMND # FUND DESCRIPTION FOR FY1991-1992

0.00
78.56
0.60
1,234.14

33.40

0.00
11.35
44.75

7,291.55

577.76
145.08
722.76

406.00
2,529.83
7,340.00

214.97

395.20

0.00

324.00
1,575.00
2,800,00

0.00
0.00
1,464.56
17,049.56

0.00
2,031.58
1.21
19,082.35

35,900.00

0.00
67,112.80
3,066.58
3,776.83
1,614.19
3,895.29
79,465.69

8,221.53
0.00
9.95

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

22,000.00

0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
80,000.00
80, 000. 00

0.00
0.00

80,000.00

71,800,00

130,000.00
0.00
0.00
0.00
0.00
0.00
130,000.00

10,000.00
0.00

DEC YTD FY92 BUDGETED

Agenaa item L
Attachment 1
Page 2 of 3

6.00
78.56
0.00
1,234.14

33.40

0.00
11.35
44.75

{14,708.45) 33.14%

577.76
145,00
722.76

406.00
2,529.83
7,340.00

214.97

395.20

0.00

324,00
1,575.00
2,800,00

0.00

0.00
(78,535.44)
(62,950.44)

0.00
2,031.58

(60,918.86) 23.85%

(35,900.00) 30.00%

(130,000.00)
67,112.80
3,066.58
3,776.83
1,614.19
3,895,29
(50,534.31) 61.13%

1,778.47)
0.00

OVER/SHORT ¥ EXPENDED YTD
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Total Trans & Travel - Meetings 8,231.48 10,000.00 (1,778.47) 0.00
Electricity 23,657.90 58,000.00 (34,342.10)
Gas 1,146.42 0.00 1,146.42
Water 1,0462.33 0.00 1,042.33
280-000 Utilities 25,846.65 58,000.00 (32,153.35) 44 ,56¥%
TOTAL SUPPLIES & SERVICES 219,073.15 444 ,469.00 (225,407.01) 49.29%
400-000 Equipment 0.00 15,000.00 ¢15,000.00)
400-008 Equipment - Literacy 0.00 0.00 0.00
400-111 Equipment 830.50 0.00 830.50
TOTAL EQUIPMENT 830.50 1%,000.00 {14,169.50) 5.54%
TOTAL APPROPRIATIONS 663,992.22  1,332,214.00  (668,232.94) 49,84%
TOTAL 008 - LITERACY 4,164.25 0.00 4,164.25
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GENERAL FUND REVENUES {Account 5071)

December, 1991
FUND # FUND DESCRIPTION FOR FY1991-1992 DEG 1990 DEGC 1991 YTD FY90-91 YID 91-92 FY92 BUDGETED
621-000 Prop. taxes - current secured 352,688.98 387,327.06 396,776.11 435,742,95 900,739.00
621-001 0.00 0.00 0.00 0.00 27,684.00
TOTAL PROP. TAXES - CURRENT SECURED 352,688.98 387,327.06 396,775.11 435,742.95 928,423.00
622000 Prop, taxes - cutrent unsacured 0,00 0.00 54,719.88 65,645.15 68,304.00
623001 Secured final apportionment 0.00 0,00 11,360.50 10,269.97 25,300.00
6§23-002 Sscured prior years 0.00 0.00 2,325.60 3,233.10 0.00
623-010 0.00 484.67 0.00 484.67 0.00
523-011 0.00 0.00 0.00 1,462.70
TOTAL PROP. TAXES PRIOR SECURED 0.00 484.67 13,686.10 15,450.44 25,000.00
624-000 Property taxes-prior-unsecured 0.00 0.00 0.00 0.00 0.00
626-000 Penalties & costs-delinquent taxes 0.00 0.00 0.00 0.00 4,000.00
626-623 0.00 0.00 895.97 1,151.35 0.00
TOTAL PENALTIES & COSTS-DELINQUENT TAXES 0.00 0.00 895.97 1,151.35 4,000.00
628-000 Property taxes-supplemental-current 8,192.88 3,058.87 18,384.83 30,933.80 60,000.00
630-000 Property taxes-supplemental-prior 0.00 0.00 2,103.03 3,703.65 0.00
661-000 Interest 9,173.65 7,814.03 20,376.78 18,529.34 45,000.00
651-623 0,00 0.00 0.00 0.00 0.00
TOTAL INTEREST 9,173.65 7.814,03 20,376.78 18,528.34 45,000.00
669-000  State homeowners propenty tax relief 2,967.70 3,056.18 2,967.70 3,056.18 20,000.00
697-00¢  State-other 0.00 0.00 53,029.90 0.00 93,000.00
697-007 0.00 0.00 0.00 0.00 0.00
TOTAL STATE OTHER 0.00 0,00 §3,029.90 0.00 93,000.00
787-000 Other revenue 1,259.70 0.00 6,215.59 0.00 20,000.00
787-001  Outlawed warrent-6 months 0.00 0.00 256,25 0.00 0.00
TOTAL OTHER REVENUE 1,268.7¢ 0.00 6,471.84 0.00 20,000.00

FUND TOTAL FOR FY1991-1992 374,282.91 401,740,81 569,411.14 574,212.96 1,263,727.00



PLAGENTIA LIBRARY DISTRICT

Bank Recencliiation for Sanwa Bank Account 2657-00860
General Fund Petty Cash

December , 1991

Prepared 01/11/92

Agenda Item 12
General PFund
Page 1 of 8

DATEINO. DEBITS CREDITS BALANCE

Statement Balance 37,743.90

Checks Out

3356 Q7/30/91 2,392.67

3358 08/14/91 1,279.44

3376 10/29/91 21,046.00

3377 10/29/91 2,631.68

33914 01/02/92 60.75

3392 01/02/92 43,908.77

3393 01/03/92 107.74

3394 01/03/92 200.00

3395 01/03/92 100.00

3396 01/06/92 320.55

3397 01/06/82 16.80

3398 01/06/92 1,279.95

3399 01707192 4.73

Bank Debit 01/06/92 7.00

Returned Check  01/07/92 2.00

Returned Ck Fee  01/07/92 3.25;

Relturned Check  01/07/92 11.0

Returned Ck Fee  01/07/02 3.25

Returned Check  01/07/92 6.0

Relurned Ck Fee  01/07/92 3.23
01/11/92 2.18
01/11/92 10.95

Deposits
01/02/92 149.91
01/02/92 41.90
/02192 16.35
01/02/92 336.93
01/02/92 70.76
01/02/92 14.92
01/02/92 8.70
01/02/92 2513
01/02/92 702,73
01/03/92 9,255.00

Stop Pay 3358 01/03/92 1,279.44

Stop Pay 3376 01/03/92 21,046.00

Stop Pay 3377 01/03/92 2,631.88
01/03/92 138.76
01/03/92 116.00
01/06/92 24.63
01/08/92 31347
01/07/92 211.41
01/07/92 3.78
01/08/92 40010
01/09/92 6,861.50
01/09/92 16,217.00
01/09/92 16265
01/10/92 g1.60

TOTALS 73,488.04 £9,810.42
CHECKBOOK BAL 24,066.28
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RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT

DESCRIPTION OF TRANSACTION

PAYMENT/DEBIT DEPOSIT/CREDIT || $

BALANCE
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RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT

BALANCE
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RECORD ALL CHARGES OR CHEDITS THAT AFFECT YOUR ACCOUNT

1/ fEE ] T _BALANCE
DESCAIPTION OF TRANSACTION PAYMENT/DEBIT | V fiFanvy| ozrosiT/creoit 13

, ) I +) 532 7‘{
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RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT

==

FEE :
NUMBER | DATE DESCRIPTION OF TRANSACTION PAYMENT/DEBIT \/ {IFANYJ DEPOSIT/CREDIT || $ 5
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PLACENTIA LIBRARY DISTRICT

Agenda Item 12
County Exempt
Page 1 of 6

Bank Reconciiiation for Sanwa Bank Account 2658-00932
County Exempt Account

December , 1991

DEBITS CREDITS BALANCE

Prepared 01/11/92
DATE/NO.
Statement Balance
Checks Out
548 07112191
563 08/06/91
571 09/09/91
585 09/27/91
591 10/14/91
602 11/04/M1
612 12/09/91
619 12130/91
620 12/30/91
621 01/02/92
622 01/06/92
623 01/06/92
624 01/07/92
625 01/07/92
Deposits
01/02/92
01/03/92
01/03/92
01/06/92
01/07/92
01/07/92
01/07/92
01/07/92
01/08/92
01/08/92
01/10/92
01/10/92
TOTALS

CHECKBOOK BAL

4,495.59

150.00
366.54
200.16
36.43
399.84
300.00
200.00
614.42
160.00
185.58
12.92
44.29
3,400.00
25.27

305.00

19.63

28.90

11.79

50.00

1,279.95

50.00

85.00

21.00

20.00

45.00

163.80

6,085.45 2,080.07

490.21
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PLACENTIA LIBRARY DISTRICT

Bank Reconciliation for Sanwa Bank Account 0938-15439

Literacy Account

December , 1991

Agenda Item 12
Literacy
Page 1 of 3

Prepared 01/11/92

DATE/NO. DEBITS CREDITS BALANCE
Statement Balance 5,174.63
Checks Qut
1111 12/30/91 20.00
1112 12/30/91 20.00
1113 01/10/92 532
Deposits

01/02/92 150.00

01/02/92 20.00

01/03/92 195.47

01/10/92 60.00

TOTALS 4532 425 47

CHECKBOOK BAL 5,5564.78
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Agenda Item 13
Page 1 of 2

PLACENTIA LIBRARY DISTRICT

INTER OFFICE MEMORANDUM

TO: Elizabeth Minter, Library Director
FROM: Karen Cushing @F)
DATE: January 7, 1992

SUBJECT: Overdue Collection Report for November 1991
as provided by Advanced Collection Systems, Inc. (ACS)

CLIENT PROGRESS REPORT FOR NQVEMBER 1991

FIONTH TO DATE YEAR TO DATE INCEFPTION TO DATE
# £ # ES # %
8T ASSIGNMENTS i MG 6] 144 ?,475.48 T 45. 88&. (34
LESS: Mail Returns, 1 34, 48 447 Z2,4343.34 144 B:697.72
Oispute. Bankrpt
MET ASSIGNMENTS -1 {34.4&) rga T @32, 18 &5 ] EV. 185,34
COLILECTED
Faid in Full = Hu, 457 =7 1,925%,34 =23 18 028, 22
Settled in Full & g g g 279.33 &1 3: 337,38
Fartial Fayvment 17} @, o 17 788.81 1Az S Q10 AT
Resolved @ i 2y =z 121,783 15 S7E.58
TOTAL RECOVERED = &H2. 45 o9& 3.14%.18 A8 2. 4@, 23
Age of accounts when started -3 31-46 S1-98 9i1-124 over 124¢
244 4z 154 118 =237

515,609 %Z,346 %4,784 %7.147 $13.075

% Percentage of Mail Returns - 18.1 %



TO:
FROM:
DATE:

SUBJECT:

PLACENTIA LIBRARY DISTRICT

INTER OFFICE MEMORANDUM

Elizabeth Minter, Library Director

Karen Cushing X§4/

January 7, 1982

Agenda Item 13

Page 2 of 2

Overdue Collection Report for December 1991
as provided by Advanced Collection Systems, Inc., (ACS)

BRCSS ASSIGNMENTS

Return%
Banhkrpt

LESS! Mai:
Dissute.

MNET ASSIGMMENTS

COLLECTEDR

Fald in Full
Settlad 1in Full
Fartial Payment

Resolved

TOTAL RECOVERED

Age of accounts when started

¥ Percentage of Maill Returns

CGLIENT PROGRESS REPORT FOR DECEMBER 1991

FMONTH TQ DATE YEAR TO DATE INCEFTION TG DATE
# 3 i3 % # %

o] 232,38 149 F: 707 .86 34 45+118B.44
? 1 4. 38 41 Z2:897.72 145 8:732. 18
4 17809 im8 ¥:Z21m. 14 435 37386033
1 33.33 3 1.,922.89 224 19,355, 77
2 a2, @mm 8 Z277.33 &1 3. 937.383
1 OHF. 75 18 854.56 11@ Ty P75, 89
107 .oy =2 121.70 135 579,58
= 9. 3@ =8 3{248.48 418 2@, 139.53

-3 31-643 61-90 91-120 opver 120

245 42 155 118 240

%15,638 2,846 $5,814 %7,147 B13, 249

- 18.1 %«



Agenda Item 14

PLACENTIA LIBRARY DISTRICT
INTER OFFICE MEMORANDUM

TO: Library Board of Trustees

FROM: Elizabeth D. Minter, Library Director 2ds

DATE: January 13, 1992

SUBJECT: DECEMBER 1991 VENDING MACHINE STATUS

Beginning Balance 12/1/91 $  542.88

Income Expend.

Total Deposits (12/1-12/31/91) $691.65

Total Materials & Supplies $614.42

Total vend repairs 0.00

Vend Mach Loan Payback 1%79/91\\ 200,00

o $ 814.42
Ending Balance 12/31/91 ($ 122.77)
Ck to be issued on 1/13/92 . (0.00)
Summary of Loan Payback

Original Loan amount (11/9/90) $9,916.54

Payback balance 11/30/91 $6,700.00

December payout issued 12/9/91 ~{200.00)

December payback balance 12/31/91 $6,500.,00"



Placentia Library District

CIRCULATION REPORT
December, 1991

Books
Magazines
Pamphlets/Ephemeral

'TOTAL PRINT MATERIALS

Records
Audiocassettes
Campact Discs
Videocassettes
TOTAL AV MATERIALS
AV EQUIPMENT
TOTAL CIRCULATION

# HOURS OPEN
CIRCULATION/HOUR

ATTENDANCE
ATTENDANCE/HOUR

ACTIVE BORROWERS

REFERENCE QUESTIONS

SﬁﬂJ

DEC 91

19,166
524

85
19,775

134
915
378

528
1,955

21,736

249
87

19,727

2,889

3,240

DEC 90

15,800

422
© 88
16,310

95
835
282

525
1,737

18,050

238
76

14,619

2,748

2,917

YTD FY92

138,828
3,740
477
143,045

785
6,465
2,175
3,736

13,161
45
156,251

1,590
98

128,502
81

19,904

22,571

AGENDA ITEM 15

%CHANGE

YTD FY91 FY91-FY92

122,358
3,049
451
125,858

851
4,836
1,694
3,491

10,872
46
136,776

1,578
87

102,732
65

18,487

19,889

13.46%
22.66%

5.76%
13.66%

~7.76%
33.68%
28.39%

7.02%
21.05%
-2.17%
14.24%

0.76%
13.38%

25.08%
24.14%

7.66%

13.48%



Agenda Item 16

FLACENTIA LIERARY DISTERICT
Intercffice Famo

T Elizabeth D. Minter, Library Directar
FROIM Dianne Jackson, Volunteer Coordinator
DATE: January 7, 1992

BSUBJECT: Monthly Volunteer Report

CUMULATIVE RECORD DF VOLUNTEER WORK HDOURS

FEGULAR VOLUNTEERS DECEMBER TOTAL
Eain, Ruth . 12,00 1100, 60
Chen, Sherri 00, 00 108, 00
Deputy, Paul 2ELB0 700,50
Heorge Fey School 4.50 &E7E6. B0
Goldhaum, Mae 13,50 ) S
Mitchell, Danny Q.00 12.75
Faulson, PMargaret 12, 60 aED. 25
EOF students ~ Jenny Duncan DI 50 108%. 25
Vesely, Pat 1G. 00 126,50

TEMPORARY VOLLNTEERS
Dhaver, Diane : 0. Q0

r
ul

Total 174.75
LVa VOLUNTEERS

Literacy Volunteers Mot available

COMBINED TOTaL 174.75

REGULAR VOLUNTEERS are committed to an on-going program each
week.

LVYA VMOLUNTEERE are involved in tuboring and other volunteer
projects for the Literacy Campaign.

TEMFORAREY VOLUNTEERES are working for a project in so ool
church, socouts, or court referral cases.

Un December 27, 1931 Margaret Faulson, one of our Long time
volunteers passed away. Margaret began voluntesring in June
of 198B atter she retired at the age of 8%5. Ghe was an
inspiration to everyone here with her zest for life, her
positive oublook and her guick mind., She will be greatly
missed by all who knew her.

Dianne Jackson



Agenda Item 17

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director $M4~
DATE: December 13, 1992

SUBJECT: Personnel Report for December 1991

RESIGNATIONS:

None

APPOINTMENTS:
Lusi Garcia, Library Clerk I for the Literacy Department
(Families for Literacy Grant) effective 1/7/92.

OPEN POSITIONS:

None



TO:
FROM:

DATE:

Agenda Item 18

Library Board of Trustees
Elizabeth D. Minter, Library Director S

January 13, 1992

SUBJECT: Building Maintenance Report

1.

FIRE EXTINGUISHERS

Two new fire extinguishers were purchased, one for the staff
lounge and one for the periodical storage area as recommended
by the Safety Committee.

OFFICE SAFE

The lock on the office safe was repaired.
COMPUTER/TYPEWRITER ROOM

Following installation of the public access computer, the lock
on the door to the Computer/Typewriter Room was changed so
that it remains locked from the outside.

HOLIDAY DECORATIONS

Public response to the Library's holiday decorations was very
positive, especially from parents.



