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AGENDA

SPECIAL MEETING
Worksession on Placéntia Library District Policy Handbook

PLACENTIA LIBRARY DISTRICT
‘ BOARD OF TRUSTEES

. ‘Wedn'esda{y, January 21, 2004
© 930AM.
Library Conference Room

The Purpose of the Placentla Library Disttict'is to provide library services and materials that are responsive to
the informational, recreational, educational, “and cultural needs of all members of the community.

To accomplish this goal the Library:

Acquires, organizes and maintains a collection of print and non- pnnt matenals to meet the
informational, recreational, educational, and cultural reading, listening and viewing needs of the
residents of the Districtand other eligible users. :
Provides qualified staff to assist the public with'the use of the collection and the information’
contained therein.

Provides and eperates a library facﬂity, that is free of physical barriers, to house the collection and
services, to provide’ readmg and study space for users, and to provide space for Library and -
community programs. :

Collects, preserves and maintainis a collection of pubhshed and unpublished material about the
~ City of Placeritia and contiguous commumtles about current and prior residents of Placentia, and
" published materlais by authors who re51de or have resided in Placentia.

s

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on-the Agenda and is not limited in any way by the notice of the recommehdéd action:

REPORTS AND DOCUMENTATION?: Reporfs and documentation relating to Agenda items are on f le in the
Administrative Oﬂ ice and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concérning any Agenda item may call the lerary Director at 714-528-1925, Extension 203.

1. Roll Call Administrative Assistant
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2. Adoption of Agenda
This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director
Recommendation: Adopt by Motion

3. Oral Communications
At this time, in accordance with California Government Code Section 54954.3, members of the public may
address the Library Board of Trustees on any matter within the jurisdiction of the Board.
In accordance with Library Board Policy adopted on April 13, 1992, presentations by the public are limited
to 5 minutes per person.
In accordance with California Government Code Section 54954.3, members of the public are also permitted
to address the Library Board of Trustees on specific Agenda Items before and at the time that an Item is
being considered by the Board.
Action may not be taken on items not on the Agenda except in emergencies or as otherwise authorized by
Government Code Section 54954.2(b).

4.  Review of the Placentia Library District Policy Handbook.

ADJOURNMENT

5. Agenda Preparation for the February Regular Meeting, which will be held on Monday, February 23, 2004 at
6:30 P.M.

6. Review of Action Items.
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law.

7. Adjourn

rxxEEFRAAFAFIAFFFCERTIFICATION OF POSTINGH#¥# ks skskoksteskestesdokoksdek sk

I, Donna Siloti, Administrative Assistant for Placentia Library District, hereby certify that the Agenda for the
January 21, 2004 Special Meeting of the Library Board of Trustees of the Placentia Library District was posted on
Tuesday, January 13, 2004.

January 13, 2004, 4:22 PM




Clerk of the Board of Supervisors
10 Civic Center Plaza, Suite 465

Santa Ana, CA 92701

. (714) 834-3453 ** FAX (714) 8344439

Darlene J. Bloom
Clerk of the Board

January 9, 2004

TO: Form 700 Filers Required to File with the Clerk of the Board of Supervisors, County of Orange
FROM: Darlene J. Bloom, Clerk of the Board of Supervisors

SUBJECT FOrRM 700 STATEMENT OF ECONOMIC INTERESTS
F‘AIR POLITICAL PRACTICES CoMMISSION (FPPC)

Your agency’s Conflict of Interest Code (COI) indicates that, because of your association with said agency and/or
the position you hold, you are designated to file a disclosure statement each year.

The Form 700 for 2003-2004 (report period covering January 1 through December 31, 2003; filing deadline of
April 1, 2004), is similar to last year’s form. The form is also available in an interactive version on the FPPC
website at www.fppc.ca.gov. ‘

There were no major changes to the form this year. Instructions are included with each set of forms. Questions
relating to vour agency’s Code or disclosure category should be directed to your contact person who may refer
you or your inquiry to the agency’s legal counsel. Technical assistance is also available by calling the FPPC
directly at (866) 275-3772. :

‘ Important factors in filling-out the Form 700 cover page include:

e Type or clearly print in ink your name, address and daytime phone number.

s 1. Office, Agency or Court - Fill in the name of agency, Board or Commission for which you are
reporting. (Note: If you are, for example, a Councilmember for a city and also a member of the ABC
Commission, please list the ABC Commission here rather than the city office — you’ll likely file the city
disclosure form directly with the city); also list a position such as “member”, “duector etc.

Should you belong to more than one County agency, Commission or Board (entity) who files their forms
with the Clerk of the Board, you may list multiple agencies under the “expanded” section. In this
instance, it is imperative to make a copy of the form for each entity, highlight the entity and place an

' original signature on each Form 700. Deliver each form to the respective agency contact person so they
can retain a copy and forward the original to our office.

e 2. Office Jurisdiction - List jurisdiction — usually it is County of “Orange.”
¢ 3. Type of Statement - Check at least one box and any appropriate circles, fill in applicable dates.

e 4. Schedule Summary - Check “yes” box for any schedules attached, or “No reportable interests.” Place
your name in upper right corner of all schedules attached; list total number of pages.

e 5. Verification — Please date and sign the original in blue ink (it’s easier to differentiate from a copy).

Always keep a signed copy of the form for your own records. Send or deliver the original to your agency contact
person promptly so they can forward it to this office by April 1, 2004. Failure to timely comply can result in
certain criminal and civil penalties including, but not limited to, late fines.

The form is also available in an interactive version on the FPPC website at www.fppc.ca.gov.

Attachments: 2003-2004 Form 700 & Instructions from FPPC




FILING AGENCY LIST

County Officers and Employees

. FILING - FILING OFFICER
FILER OFFICIAL
Board of Supervisors | Clerk of the Board FPPC
CEO Clerk of the Board FPPC
Disﬁrict Attorney | Clerk of the Board FPPC
County Counsel Clerk of the Board FPPC
Treasurer Clerk of the Board FPPC
Planning Clerk of the Board FPPC
Commissioner ' ’
Public Investors Clerk of the Board FPPC
Department Heads | Clerk of the Board | Clerk of the Board
Designated Employces Clerk of the Board " Clerk of the Board‘
- County Boards Clerk of the Board Clerk of the Board |

Other Local Government Agencies

FILING FILING OFFICER
FILER OFFICIAL o
Board Member or Agency Clerk of the Board
Chief Executive
Designated Employees Agency Agency
Public Investors Agency FPPC

* Statement of Economic Interests (Form 700) are filed with the Filing
Official, who then forwards it to the Filing Officer.




. 2003/2004

FORM 700

Statement of Economic Interests

a public document

Fair Political Practices Commission

428 ] Street, Suite 620 ° Sacramento, CA 95814
Toll-Free Advice Line: 866-ASK-FPPC ¢ (866) 275-3772
Telephone: (916) 322-5660

www.fppe.ca.gov




QUICK TIPS FOR EASIER FILING

1. Know your jurisdiction.

You only have to report investments and business
positions in business entities, real property, and
income from sources that are located or doing
business in your agency’s jurisdiction. Gifis are
reporiable regardless of the jurisdiction. (See
Appendix-9 for an explanation of jurisdiction.)

2. Determine your type of disclosure.
Two types of public officials complete the Form 700.

« If you file this form because you hold a position
listed under Gov. Code section 87200, or you are
filing as a board/commission member of a newly
created agency not yet covered under a conflict-of-
interest code, disclose all of your economic
interests in your agency’s jurisdiction. (See
Appendix-1 for a complete list of 87200 filers and
information on newly created agencies.)

¢ |f you file because your position is listed in a state or
local agency’s conflict-of-interest code, review your

- disclosure categories because they will describe the
specific interests you must report. Obtain your
disclosure categories from your agency - they
are not contained in the Form 700.

3. Reporting timeframes.
Report your economic interests based on the type of
statement you are filing. If you are completing a 2003
Annual Statement, do not change the pre-printed
dates to reflect 2004. Your annual statement is used
for reporting the previous year's economic interests.
Economic interests for your annual filing covering
-January 1, 2004, through December 31, 2004, will be
disclosed on your statement filed in 2005.

4. Check your calendar.

File this form by the due date. Statements that are
mailed are considered filed on the date of the

pos Jnark The law does not provide for filing
deadline extensions.

5. Use the provided schedules.

Do not attach brokerage statements or other financial
documents. For further guidance, the instructions for
each schedule contain a detailed list of reportable
interests.

6. Use your computer.

An interactive version of Form 700 is available on our
website (www.fppc.ca.gov).

7. Review your statement.

Your Form 700 is a public record. Take a second
look at your statement for accuracy and
completeness before it is filed.

8. Sign your statement. y

File your originally signed statement with your filing
official. Keep a copy of your statement for your files.
Remember that when you sign your statement, you
are stating under penalty of perjury that it is true and
correct.

9. Amendments.
You may amend your statement at any time.
Amendment schedules are available from your filing

- official, the FPPC, or on our website

{(www.fppc.ca.gov).

10. Call us.
Call toli-free at 866-ASK-FPPC or locally at (916)
322-5660 if you need assistance.

R IR R

Form 700 Public Access

Statements of Economic Interests are public
documents. The filing officer must permit any *
member of the public to inspect and copy any
statement.

« Forms are available for public inspection during the
agency's regular business hours.

» No conditions may be placed on persons seeking‘
access to the forms.

+ No information or identifi cation may be requested
from persons seeking access.

+ Reproduction fees of ne more than 10 cents per
page may be charged.

Where to Find...
< Types of Statements
See Appendix-2.

< When to File
See Appendix-3.

< Where to File
See Appendix-3.

< Terms and Definitions
See Appendix-5.




INTRODUCTION

The Political Reform Act (Gov. Code sections 81000-
9101 5) requires most state and local government
officials and employees to publicly disclose their
personal assets and income. They also must
disqualify themselves from participating in decisions
which may affect their personal economic interests.
The Fair Political Practices Commission (FPPC) is
the state agency responsible for issuing the attached
Statement of Economic Interests, Form 700, and for
interpreting the law’s provisions.

Gift Prohibition .

Most state and focal officials, employees, and
candidates are prohibited from accepting gifts totaling
more than $340 in a calendar year from a single
source.

in addition, state officials, state candidates, and .
certain state employees are subject to a $10 limit per
calendar month on gifts from lobbyists and jobbying
firms registered with the Secretary of State. (See
Appendix-7 for more detailed information.)

State and local officials and emp{oyees also should
check with their agency to determine if any other
restrictions apply.

Honorarium Ban

Most state and local officials, employees, and
candidates are prohibited from accepting an honorarium
for any speech given, article published, or attendance at
a conference, convention, meeting, or like gathering.
(See Appendix-7 for more detailed information.)

Loan Prohibitions N

State and local public officials may not receive any
personal loan totaling more than $250 from an official,
employee, or consultant of, or from anyone who
contracts with, their governmental agencies. In
addition, elected officials may not receive any personal
loan totaling more than $500 from a single lender
unless certain terms of the loan are specified in writing.
Under certain circumstances, a personal loan that is
not being repaid or is being repaid below certain
amounts may become a gift to the official who received
it. (See Appendix-9 for more detailed information.)

Disqualification ..

Public officials are, under certain circumstances,
required to disqualify themselves from making,
participating in, or attempting to influence governmental
decisions that will affect their economic interests. This
may include interests they are not required to disclose
(for example, certain sources. of income of $500 or
more are not reportable, but may be disqualifying).
Specific disqualification requirements apply to 87200
filers such as city councilmembers, members of boards
of supervisors and planning commissioners. These
officials must orally identify the economic interest that
creates a conflict of interest and leave the room before
a discussion or vote takes place at a public meeting.

For more information, consult Government Code
section 87105 and regulation 18702.5, which are
available on the FPPC website (www.fppc.ca.gov, click
on the Library & Publications icon). o

Post-Governmental Employment

Members of the State Legislature and certain state
agency officials and employees who leave office are
subject to restrictions on representing clients or
employers before their former agencies.

New Legislation Affecting Prospective

Employment for Local Officials

(Effective January 1, 2004)

Pursuant to this new legislation, local (as well as
state) public officials may not make, participate in
making, or use their official positions to influence, any
governmental decision directly relating to any person
with whom they are negotiating, or have any
arrangement concerning, prospective employment.
(AB 1678, Negrete-McLeod) ‘

Enforcement '

The filing officer who retains originally signed
statements of economic interests may impose a fine for
any statement that is filed late. The fine is $10 per day
up to a maximum of $100. Late filing penalties can be
reduced or waived under certain circumstances.

Persons who fail to timely file their Form 700 may be
referred to the FPPC’s enforcement division-(and in
some cases to the Attorney General or district
attorney) for investigation and possible prosecution
for violations of the Act. In addition to the late filing
penalties, a fine of up to $5,000 per violation may be
imposed. The FPPC has instituted an expedited
enforcement program to handie Form 700 nonfilers.
To report a suspected violation, or to find out more
about the expedited enforcement program, call the
FPPC's enforcement staff at 1-800-561-1861.

" For assistance concerning reporting, prohibitions,

and restrictions under the Act:
« Call the FPPC toll-free at (866) ASK-FPPC.
s Obtain the following FPPC publicétions from the
FPPC website (www.fppc.ca.gov). v
- Fact Sheet entitled “Can | Vote? Conflicts of
interest Overview”
- Fact Sheet entitied “Limitations and Restrictions on
Gifts, Honoraria, Travel, and Loans”
.- Fact Sheet entitled “Leaving Your State Job?
Post-Employment Restrictions May Affect You™

-- Pamphlet entitied “Your Duty to File: A Basic
Overview of State Economic Disclosure Law
and Reporting Requirements for Public Officials”




‘~' ' INSTRUCTIONS — COVER PAGE

Enter your name, mailing address, and daytime "~ *
telephone number in the spaces provided. The Form
700 is a document available for public review so you
may list your business/office address mstead of your
home address.

Part 1. Office, Agency, or Court

o Enter the name of the office sought or held, or the
agency or court., (Examples: State Assembly;
Board of. Superv:sors Office of the Mayor;
Department of Finance; Hope County Superior
Court.)

¢ |ndicate the name of your division, board, or
district, if applicable. (Examples: Division of
Waste Management; Board of Accountancy;
District 45.) :

« Enter your position titie. (Examples: Director;
Chief Counsel; City Counci! Member; Staff
Services Analyst.)

* If you hold multiple positions (for example, a city
council member who also is a member of a county
board or commission), you may be required to file
statements with each agency.-

To simplify your filing obligations, you may
complete an expanded statement.

To do this, enter the name of the other agency(ies)
with which you are required to file and your
position title(s) in the space provided. Attach an
additional sheet if necessary. Complete one

statement covering the disclosure requirements for -

all positions and file a copy with each agency.
Each copy must contain an original signature.

Remember that if you assume or leave a position
after a filing deadline, you must compiete a separate
statement. For example, a city council member who
assumes a position with a county special district after
the April1 apnual filing deadline must file a separate
assuming office statement. In subsequent years, the
city councit member may expand his or her annual
filing to include both positions.

. 1. Office, Agency or Court
Example: P e

This fileris a member City Council

Diwsion, Board, Distnct, #f ppicable:

of the Sacramento District 5
City COU”C“. Posigon

City Councilmember '

= 1t filing for mulliple ‘positions, list agational agancyiasy
posidon(s} {Allach 2 sepzraie sheel if necessary)

Agency.

Posimon

2 Jurisdiction of Office (Creck a1 keast one box)
O State !
{2 County of
X City of __Secramentc
G Muh-County
Come

Part 2. Office Jurisdiction "

» Check the box indicating the jurisdiction of your
agency and, if applicable, identify the jurisdiction.
Judges judicial candidates, and court
comrmissioners have statewide jurisdiction (/n re

' Baty (1979) 5 FPPC Ops. 10). All other filers shouid
review Appendix-9 to determine their jurisdiction.

o If your agency is a multi-county office, list each
county in which your agency has jurisdiction.

» |f your agency is other than a state office, court,
county office, city office, or multi-county office (for
example, school districts and special districts),
check the “other” box and enter the county or city
in which the agency has jurisdiction.

Part 3. Typé of Statement

Check at least one box. The period covered by a-
statement is determined by the type of statement you
are filing. if you are completing a 2003 Annual
Statement, do not change the pre-printed dates to
reflect 2004. Your annual statement is used for
reporting the previous year's economic interests.
Economic interests for your annual filing covering
January 1, 2004, through December'31, 2004, wili be
disclosed on your statement filed in 2005. (See
Appendix-2 for detailed information about types of
statements.)

Combining Statements: Certain types of statements
may be combined. For example, if you leave office
after January 1 but before the deadline for filing your
annual statement, you may combine your annual and
leaving office statements. Consult your filing officer
or the FPPC.

Part 4. Schedule Summary
« Check the “Yes” box for each schedule you use {o
disclose interests,
‘ -or-
If you have nothing to disclose on any schedules,
check the “No reportable interests” box. (Please
do not attach any blank schedules.)

s Enter the total number of completed pages
(including the cover page).

Part 5. Verification _

Complete the verification by signing the statement
and entering the date signed. When you sign your
statement, you are stating, under penalty of perjury,
that it is true and correct. An unsigned statement is
not considered filed and you may be subject to .
late filing penalties.

FPPC Form 700 {2003/2004)
FPPC Toll-Free Helpline: 866/ASK-FPPC

Instructions-1




Date Received

STATEMENT OF ECONOMIC INTERESTS Offcial Uss Oy
COVER PAGE
A Public Document

caurorniarorm 700

FAIR POLITICAL PRACTICES COMMISSION

Pléase type or print in ink

'

NAME (LAST) . (FIRST) {MIDDLE) DAYTIME TELEPHONE NUMBER

( )

MAILING ADDRESS STREET CiTY STATE ZIP CODE OPTIONAL: FAX / E-MAIL ADDRESS
{May be business address)

1. Office, Agency or Court 4. Schedule Summary

(Check applicable schedules or "No reportable interests.”)

Name of Office, Agency or Court:

we During the reporting period, did you have any reportable
interests to disclose on:

‘Division, Board, District, if applicable:

Schedule A-1 {71 Yes — schedule attached
Investments (Lsss than 10% Ownership)

Your Position:

Schedule A-2  [] Yes — schedule attached
Inyestments (10% or greater Ownership)

= If filing for multiple positions, list additional agency(ies)/

position(s): (Attach a separate sheet if necessary.) Schedule B (0 Yes — schedule attached
Real Property :

'

Agency:

Schedule C [[] Yes — schedule attached
Income & Business Positions (income Other than Loans, Gifts, and Travel)

Position:

Schedule D [] Yes — schedule attached
Income — Loans

2. Jurisdiction of Office (Check at least one b SR
' (Check at least one box) Schedule E [C] Yes — schedule attached

[} state Income - Gifts
[ County of . Schedule F [] Yes — schedule attached
] City of L Income — Travel Payments : -
[ Multi-County -or-
(] Other = [] No reportable interests on any schedule
[ Total number of pages‘ .
3. T)/pe of Statement (Check at least one box) completed including this cover page:
[] Assuming Office/Initial Date:____/
[ Annual: The period covered is January 1, 2003, 5. Verification
through December 31, 2003. .
" -Or- | have used all reasonable diligence in preparing this
. . . statement. | have reviewed this statement and to the best of
O The period coveredis _____/____/ __ through

my knowledge the information contained herein and in-any

December 31, 2003. attached schedules is true and complete.

[ Leaving Office Date Left: —d ' | certify under penalty of perjury under the laws of the State
{Check one) , . of California that the foregoing is true and correct.

O The period covered is January 1, 2003, throug
the date of leaving office.

Date Signed :
=Or= {month, day, ysar)
O The period covered is __/_____ /., through
the date of leaving office. Signature __ _ _ _ i
. (File the originally signed statement with your filing official.)
[] Candidate

FPPC Form 700 (2003/2004)
FPPC Toll-Free Helpline: 866/ASK-FPPC







WHAT SCHEDULE DO | USE TO REPORT?

'

K
[

................................................................................... Schedule A-2 or Schedule C
Commission income ... e Schedule A-2 or Schedule C (see Appendix-5)
Gifts received by fém:iy MEMDBETS ..o Dfsclosure may not be required, see Schedule E
Gifts received fr’om family members..........coooovo e Disclosure not requnred see Schedule E
lncome to my bush‘éss ............... Schedule A-2
lndxvndual Refirement ACCOUNt ......c.ccooovvorroosoeoo Schedule A-1 or Schedule B (see Appendix-1 0)
HINVESIMENES...oovveooeece ettt e Schedule A-1 or Schedule A-2
Loans made to others ................................................ Dlsclosure not required, but report repayments on Schedule C
LOANS FOCRIVET. oo Schedule B for real property or Schedule D
OBNS 10T BUSINESS ottt oo Schedule A-2
meng a business or parinership v
If I own less than 10% ..................................... SR Scheduie A-1
I own 10% 0N MOME oo SO eeretvererenar e Schedule A-2
Real estate holdings......oe Schedule B (Schedule A-2 i held by a busmess entity/trust)
Rental income............ e, s e Schedule B or Schedule C
Rental property...............f ...... Schedule B (Schedule A-2 if held by a business entlty/trust)
Sale of my home/automobile/boat............ ............................................................................ Schedule Cc
SOI@ PrOPHHOTSAIP .ot Schedule A-2
Spouse's mcome ..................... Schedule A-2 or Schedule C
Stock holdings
! ﬁ/l own less than 10% of a companys SIOCK -ttt Schedule A-1
I own 10% or more of a company S SIOCK oo e e e Schedule A-2
A Tnckets and passes ........................................................ Schedule E
Travel reimbursements or payments.........c.ooovuvenii e teeeen.. Schedule F
T ettt Schedule A-2 (see Appendix-11)

FPPC Form 700 (2003/2004)
FPPC Toll-Free Helpline: 866/ASK-FPPC

Instructions-2



" | ‘ ANSWERING YOUR QUESTIONS

| hold two other board pésitions in addition to-my

' position with the county. Must | file three

statements of economic interests?

Yes. However, you may complete only one
statement by listing the county and the two boards
on the cover page of the Form 700 as the
agencies for which you will be filing. Report your
economic interests using the broadest jurisdiction
and disclosure'requiféments assigned to you by
the three agencies. Make two copies of the entire
statement before signing it, sign each copy with an
original signature, and distribute one original to the
county and to each of the two boards. Remember

to complete separate statements for positions that ,

you leave or assume during the year.

. 1left one state agency to work‘for another state

agency. Must | file leaving office and assuming
office statements?

Yes.

. | have an investment interest in shares of stock in

a company that does not have an office in my
jurisdiction. Must | still disclose my investment
interest in this company?

. Possibly. The definition of “doing business in the

jurisdiction” is not limited to whether the business
has an office in your jurisdiction. See Appendix-9
for guidance. :

. My economic interests are the same as those that

| reported last year. May | file a copy of last year's
statement?

. No. You must file a new statement for the current

reporting period. -

. My spouse and | have a living trust. The trust

holds rental property in my jurisdiction, our primary
residence, and investments in diversified mutual
funds. | have full disclosure. How is this trust
disclosed? o

Disclose the name of the trust, the rental property

and its income on Schedule A-2. Your primary

residence and investments in diversified mutual
funds registered with the SEC are not reportable.

. On Schedule B-interests in Real Property, | have

disclosed my interest in a rental property. Must |
also disclose the names of my tenants?

A.

Only disclose the names of those tenants from
whom your pro rata share of the income received
was $10,000 or more in the reporting period.
Otherwise, leave the space blank.

| believe | am not required to disclose the names
of clients from whom my pro rata share of income
is 510,000 or more on Schedule A-2 because of
their right to privacy. Is there an exception for
reporting clients' names?

Regulation 18740 provides a procedure in which a
client’'s name may not be disciosed if disclosure of
the name would violate a legally recognized

privilege under California law. This regulation may
be obtained from our website at www.fppc.ca.gov.

| am the sole owner of my business. Where do |
disclose my income - on Schedule A-2 or C? '

Sources of income to a business in which you

have an ownership interest of 10% or greater are
disclosed on Schedule A-2. See Appendix-5
which defines “business entity” for more
information. ' ‘

How do | disclose my spouse’s income from an
employer?

Report the name of your spouse's emplbyer asa
source of income, and all other required
information, on Schedule C.

| hold many stocks through an account managed . -
by a brokerage firm and | am required to report all
investments. Must 1 disclose these stocks since'l
did not decide which stocks to purchase?

Yes, any stock in a business entity located or
doing business in your jurisdiction worth $2,000 or
more must be disclosed on Schedule A-1 or A-2.

. If | receive a gift of two tickets to a concert valued

‘at $100 each, but gave the tickets to a friend
because | could not attend the concert, do | have
any reporting obligations?

Yes. Since you accepted the gift and exercised
direction and control of the use of the tickets, you
must disclose the gift on Schedule E.

FPPC Form 700 (2003/2004)1
FPPC Toll-Free Helpline: 866/ASK-FPPC

Instructions-3




 SCHEDULE A-1 caurorniarorm 700

FAIR POLITICAL PRACTICES COMMISSION

, Investments "
ame
Stocks, Bonds, and Other Interests
' - (Ownership Interest is Less Than 10%) -
. Do not attach brokerage or financial statements.
> NAME OF BUSINESS ENTITY > NAME OF BUSINESS ENTITY
GENERAL DESCRIPTION OF BUSINESS ACTIVITY GENERAL DESCRIPTION OF BUSINESS ACTMITY
FAIR MARKET VALUE L FAIR MARKET VALUE
{Js2.000 - $10,000 ] $10,001 - $100,000 . ] 2,000 - $10,000 [7] $10,001 - $100,000
[] $100,001 - $1,000,000 ] over $1,000,000 - [J $100,001 - $1,000,000 ["].Over $1,000,000
NATURE OF INVESTMENT NATURE OF INVESTMENT
, [ stock [ stock
[} oOther : N ‘ [ other : :
(Dgscribe) ' X {Describe)
iF APPLICABLE, LIST DATE: iF APPLICABLE; LIST DATE: , '
A / /03 ] /03 ' /103
ACQUIRED DISPOSED ACQUIRED DISPOSED
> NAME OF BUSINESS ENTITY . . v > NAME OF BUSINESS ENTITY
GENERAL DESCRIPTION OF BUSINESS ACTIVITY GENERAL DESCRIPTION OF BUSINESS ACTIVITY
FAIR MARKET VALUE FAIR MARKET VALUE
[} $2,000 - $10,000 1 $10,001 - $100,000 [] $2,000 - $10,000 [7] $10,001 - $100,000
[]$100,001 - $1,000,000 [ ] Over $1,000,000 [] $100,001 --$4,000,000 [T] over $1,000,000
NATURE OF INVESTMENT ' NATURE OF INVESTMENT
[ stock ' ] stock
[ other (] other .
{Dascribe) ' (Dsscr‘!be)
IF APPLICABLE, LIST DATE: IF APPLICABLE, LIST DATE:
j__ 03 . /03 : J ;03 / /- 03
‘ /ACQUIRED DISPOSED ACQUIRED DISPOSED ‘ .
> NAME OF BUSINESS ENTITY > NAME OF BUSINESS ENTITY
GENERAL DESCRIPTION OF BUSINESS ACTIVITY » v GENERAL DESCRIPTION OF BUSINESS ACTIVITY
FAIR MARKET VALUE FAIR MARKET VALUE
[} s2,000 - $10,000 [7] 10,001 - $100,000 [] $2.000 - 310,000 7] $10,001 - $100,000
] $100,001 - $1,000,000 "] Over $1,000,000 [T] $100,001 - $1,000,000 {1 over $1,000,000
NATURE OF INVESTMENT _ NATURE OF INVESTMENT
[ stock . [} stock
] oOther ' ) 1 other
{Describe) {Describe)
IF APPLICABLE, LIST DATE: IF APPLICABLE, LIST DATE:
J___ 1 03 /.03 j___j 03 /103
ACQUIRED DISPOSED ACQUIRED DISPOSED
Comments:
FPPC Form 700 (2003/2004) Sch, A-1
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INSTRUCTIONS — SCHEDULES A-1 AND A-2
INVESTMENTS

“Investment” means any financial interest in any business
entity which i$ located in, doing business in, planning to do
business in, or which has done business during the previous
two years in your agency'’s jurisdiction (see Appendix-9) in
which you, your spouse, or your dependent children had g
direct, indirect, or beneficial interest totaling $2,000 or more
at any time during the reporting period.

Reportable investments include:

» Stocks, bonds, warrants, and options, including those
held in margin or brokerage accounts.

* Sole proprietorships.

= Your own business or your spouse’s business (see
Appendix-5 for the definition of business entity).

* Your spouse’s investments that are held separately.

* Partnerships, such as a law firm, family farm, etc.

¢ Investments in reportable business entities held in a
retirement account (see Appendix-1 0).

* Ifyou, your spouse, or dependent children had a 10%
or greater ownership interest in a business entity or
trust (including a living trust), you must disclose
investments held by the business entity or trust. (See
Appendix-11 for more information on disclosing trusts.)

* Business trusts,

You are not required to disclose:

* Diversified mutual funds registered with the Sécurities
and Exchange Commission (SEC) under the
v Investment Company Act of 1940,

* Bank accounts, savings accounts, and money market
accounts.

* Insurance policies.

* Annuities,

. SharZs in a credit union.

o Govémment bonds (including municipal bonds).

* Retirement accounts invested in non-reportabie
interests such as insurance policies, diversified mutual
funds, or government bonds (see Appendix-9).

» Defined benefit pension plans and profit sharing plans
qualified under Internal Revenye Code section 401 (a).

* Interests held in a blind trust (see Appendix-10).

REMINDERS
* Do you know your agency's jurisdiction?
¢ Did you hold investments at any time during the
period covered by this statement?
- » Code filers - Your disclosure categories may
require disclosure only of specific investments.

Use Schedule A-1 to report investments if your ownership
interest in the entity was less than 10%, such as stock.
You also may be required to complete Schedule C to
indicate gross income received. (See second example
below.)

Use Schedule A-2 to report inVestments in which your
ownership interest in the entity was 10% or greater, such
as a sole proprietorship. ;

TO COMPLETE SCHEDULE A-1;

Do not attach brokerage or financial statements.
* Disclose the name of the business entity.

* Provide a génerai description of the business activity
of the entity, such as pharmaceuticals, computers,
automobile manufacturing, communications, etc.

e Check the box indicating the fair market value of your
investment. The fair market value is how much your
investment was worth on the open market at its
highest value during the reporting period.

o ldentify the nature of your investment, such as stocks; - .
warrants, options, bonds. . ‘

« If you acquired or disposed of your invéstment interest
during the reporting period, enter the date acquired or
disposed. ; ' '

Examples:

John Smith is a manager for a state agency. His conflict-
of-interest code requires full disclosure of investments.
John must disclose his stock holdings of $2,000 or more
in any company that does business in California as well
as those stocks held by his spouse and dependent
children.

Susan Jones is a city council member. She has a 4%
interest, worth $5,000, in a limited partnership located in
the city. Susan must disclose the partnership on
Schedule A-1 and income of $500 or more received from

the partnership on Schedule C.

Alice Howard supervises the purchasing department of a
governmental agency. She owns stock in a utility
company that only does business in New York. Alice is a
code filer and her disclosure category requires reporting
of investments of the type that provide services or
supplies to the agency. She is not required to report the
utility company stock because the company does not do
business in her jurisdiction.

FPPC Form 700 (2003/2004)
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g ‘ INSTRUCTIONS —~ SCHEDULE A-2
- INVESTMENTS

Use Schedule A-2 to report investments in a business entity
or trust (including a living trust), in which you, your spouse,
or your dependent children had a 10% or greater interest,
valued at $2,000 or more, during the reporting period and
which is located in, doing business in, planning to do
business in, or which has done business during the previous
two years in your agency'’s jurisdiction (see Appendix-8). A
trust located outside your agengcy's jurisdiction is reporiable
if it holds assets that aré lo¢ated in or doing business in the
jurisdiction. 'You are not required to report a trust that
contains no reportabie interests.

Also report on Schedule A-2 investments and real property
held by that entity or trust if your pro rata share of the
interest was $2,000 or more during the reporting period.
For example, if you had a 20% parinership interest in a
business entity and the entity owns real property, you
would report that real property if your pro rata share of the
value of the property was $2,000 or more (for example, if
the property’s value was at least $10,000).

TO COMPLETE SCHEDULE A-2:

Part 1. Disclose the name and address of the business
entity or trust. If you are reporting an interest in a business
entity, complete the box as follows:

s Provide a general description of the business activity of
the entity.

» Check the box md:catmg the fair market value of your
investment.

+ If you acquired or disposed of this interest during the
reporting period, enter the date acquired or disposed.

« |dentify the nature of your investment.

» Disclose the job title or business position you held with
the entity, if any (for exampile, if you were a director,
officer, partner, trustee, employee, or held any position
of management)

Part 2.; Check the box indicating your gross income. (This
mcludes your pro rata share of the gross income received
by the business entity or trust, as well as your community
-property interest in your spouse’s income.)

. Part 3. Disclose the name of each source of income
which is located in, doing business in, planning to do
business in, or which has done business during the
previous two years in your agency’s jurisdiction, as follows:

« Disclose each source of income and outstanding loan
to the business entity or trust identified in part 1 if
your pro rata share of the gross income (including your
community property interest-in your spouse’s income)
to the business entity or {rust from that source was

'

$10,000 or more during the reporting period. Loans
from commercial lending institutions made in the
lender's regular course of business on terms available
to members of the public without regard to your
official status are not reportable.

« Disclose each individual or entity that was a source of
commission income of $10,000 or more during the
reporting period through the business entity identified
in part 1. (See Appendix-5 for an explanation of
commission income.)

You may be required to disclose sources of income
located outside your jurisdiction. For example, you
may have a client who resides outside your
jurisdiction but who does business on a regular basis
with you. Such a client, if a reportable source of
$10, OOO or more, must be d:sclosed

Leave this section blank if you do not have any
reportable $10,000 sources of income to disclose.

Adding phrases such as “various clients” or “not
disclosing sources pursuant to attorney-client privilege”
may trigger a request for an amendment to your
statement. (See Appendix-10 for details about privileged
information.)

You may be required to disqualify yourself from
decisions affecting sources of $500 or more in income,
even though you are not required to report them. )

Income, business positions, and real property reported
on Schedule A-2 are not required to be disciosed on
Schedules B or C.

Part 4. Report any investments or interests in real
property held by the entity or trust identified in part 1 if
your pro rata share of the interest held was $2,000 or -
more during the reporting period.

» Check the applicable box indicating if the interest held'
-is real property or an investment.

 Ifaninvestment, provide the name and description of
the business entity.

» If real property, report the address or other prec:sé ,
location, such as an assessor's parcel number, of the
real property.

+ Check the box indicating the fair market value of your
interest in the real property or investment.

« _ldentify the nature of your interest.

» If you acquired or disposed of your interest in the
property or investment during the reporting period,
enter the date acquired or disposed.

FPPC Form 700 (2003/2004
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SCHEDULE

o Investments, Income, and Assets
of Business Entities/Trusts

. (Ownership Interest is 10% or Greater)

f

A-2

CALIFORNIA FORM , 70 0

FAIR POLITICAL PRACTICES COMMISSION

Name

» 1. BUSINESS ENTITY OR TRUST

" Name Name
Address Address
Chack one . Check one -
[ Trust, go to 2 [3].Business Entity, complete the box, then go to 2 3 Trust, go fo 2 O Business, Entity, complete the box, then go to 2
GENERAL DESCRIPTION OF BUSINESS ACTIVITY ‘GENERAL DESCRIPTION OF BUSINESS' ACTIVITY
FAIR MARKET VALUE IF APPLICABLE, LIST DATE: FAIR MARKET VALUE IF APPLICABLE, LIST DATE:
$2,000 - $10,000 R . [ $2,000 - $10,000 .
[l s10,001 - s100000 /03 /O3 4} I 40,001 - $100,000 /. J93 __; 403
[] $100,601 - $1,000,000 ACQUIRED DISPOSED [ $100,001 - $4,600,000 ACQUIRED DISPOSED
[ over $1,000,000 [’} over $1,000,000
NATURE OF INVESTMENT NATURE OF INVESTMENT ,
[] Sole Proprietorship [ ] Partnership  [_] (] sole Proprietorship  [_] Partnership [
. Other : Cther
YOUR BUSINESS POSITION YOUR BUSINESS POSITION 5
IDENTIFY-THE GROSS INCOME:REC EIVED-(INCLUDE YOUR PRO:RATA D FY-THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA
JAREOF THEGROSS INCOMEYO THEENTITY/TRUST) = ARE OF THE GROSS INCOME TO THEE RUST) .

[]s0-$408
[T] s500 - $1,000
[[] $1.001 - $10,000

["1 $10,001 - $100,000
("] OVER $100,000

> 3. LIST THE NAME OF EACH ORTABLE SGLE SOURCE OF -
-INCOME OF $10,000. OR MORE (attach a separate sheet if necessany).

{30 - $400
] $500 - $1,000
] $1,001 - 310,000

[ 10,001 - $100,000
(] OVER $100,000

> 3, LIST. THE NAME OF EACH REPORTABLE SINGLE SOURCE OF .. L
" INCOME OF $10,000 OR MORE : (attach a separate sheet if necessary}~

INVESTMENTS AND INTERESTS N REAL PROPERTY HELD BY THE
BUSINESS ENTITY OR TR : :

Check one box:
] INVESTMENT

[T} REAL PROPERTY

> 4. INVE
-BUSINE:!

Check one box:
[T7 INVESTMENT

IS AN
55‘ Y

] REAL PROPERTY

Name of Business Entity or
Street Address or Assessor's Parcel Number of Real Property

Name of Business Entity or
Street Address or Assessor's Parce! Number of Real Property

Description of Business Activity of
City or Other Precise Location of Real Property

FAIR MARKET VALUE IF APPLICABLE. LIST DATE:
{77 s2,000 - $10,000

] $10,001 - $100,000 /403 __; 403

[ $100,001 - $1,000,000 ACQUIRED DISPOSED
{T] over $1,000,000
NATURE OF INTEREST ’

[] stock [] Partnership

D Property Ownership/Deed of Trust

] other

D Check box if additional schedules reporting investments or real property
are attached

[] Leasehold

Yrs. remaining

Comments:

Description. of Business Activity or
City or Other Precise Location of Real Property

FAIR MARKET VALUE IF APPLICABLE, LIST DATE:
(] $2,000 - $10,000 :
[ $10,001 - $100,000 /403 /03
] $100,001 - $1,000,000 ACQUIRED DISPOSED
[T] over $1,000,000
NATURE OF INTEREST
D Property Ownership/Deed of Trust D Stock D Partnership
] Leasehold ] Other
Yrs. remaining

D Check box ff additional schedules reporting investments or real property

are attached

FPPC Form 700 (2003/2004) Sch. A-2
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INSTRUCTIONS — SCHEDULE B
INTERESTS IN REAL PROPERTY

Reportable interests in real property are those properties
located in your agency's jurisdiction (see Appendix-8), in
which you, your spouse, or your dependent children had a
direct, indirect, or beneficial interest totaling $2,000 or
more any time during the reporting period.

Interests in real property include:

An ownership interest (including a beneficial ownership
interest).

A deed of trust, easement, or optlon to acquire
property. ‘

A leasehold interest (see Appendax—g)

A mining lease, such as oil, gas, gold.

An interest in real property held in a retirement account
(see Appendix-10).

An interest in real property held by a business entity or
trust in which you, your spouse, or your dependent
children had a 10% or greater ownership interest
(report on Scheduie A-2).

Your spouse’s interests in real property that are legally
held separately by him or her.

You may not be required to report:

A residence, such as a home or vacation cabin, used
exclusively as a personal residence. However, a
residence for which you claim a business deduction
may be reportable. In this situation, you may report the
portion of the residence claimed as the tax deduction
as the fair market value.

interests in real property held through a blind trust (see
Appendix-11 for exceptions).

TO COMPLETE SCHEDULE B:

Report the address or other precise location, such as
an assessor’s parcel number, of the real property.

Checj( the box indicating the fair market value of your
interest in the property (regardless of what you owe on
the ptﬁ'operty).

If you acquired or disposed of your interest in the
property during the reporting period, enter the date
acquired or disposed.

identify the nature of your interest. Ifitis a leaseh‘old
also disclose the number of years remaining on the
lease.

If you are reporting rental property, check the box
indicating the gross rental income you received.

REMINDERS S ,

* Income and loans already réported on Schedule B are
" not also required to be reported on Schedule C or D.

» Code filers — Do your disclosure categories require -
disclosure of real property?

« Ifyou had a 10% or greater interest in a rental
property, and your pro rata share of the gross rental
income from a single tenant was $10,000 or more
during the reporting period, list the name of the
tenant. Leave this section blank if you do not have
any single tenant who paid at least $10,000.. Adding
phrases such as “various tenants” or “tenants” may
trigger a request for an amendment to your statement.

¢ Loans from a private iender that total $500 or more

and are secured by real property may be reportable.
Reportable loans may be disclosed on Scheduie B or
Schedule D. Loans from commercial lending
institutions made in the lender’s regular course of
business on terms available to members of the public
without regard to your official status are not
reportable.

-- Provide the name and address of the lender.
-- Describe the lender’s business activity.

-- Disclose the interest rate and term of the loan.
The term of a loan is the total number of months or
years given for repayment of the loan at the time
the loan was entered into. For variable interest
rate loans, disclose the conditions of the loan, such
as Prime +.2, or the average interest rate paid
during the reporting period.

-- Check the box indicating the highest balance of the
loan during the reporting period.

-- |dentify a guarantior, if applicable.
if you have more than one reportabie loan on a single

piece of real property, report the addmonal loan(s) on
Schedule D

> STREEY ADDRESS OR PRECISE LDCANON
4600 24th Street
Example: ) *Sacramento, CA 95814
Joe Nelson 's a Clty ‘rulmlcﬂ\-u.s IF APPUCABLE, LUST SATE:
planning ool e
commissioner. Joe @ pooser svmoss
received rental I
income Of $12{000 X ResutPreserty 7] Omnarshipued of Trst [} Easemant 3
during the reporting B et B
3 H ¥ AERTAL PROPERTY, OAQSS WCOME RECEVED
period from a single e D G- yoms
tenant WhO rented (X} s10.00% - 310000 . ‘[0 over $xo000
property Joe owned o o v S e e
in ’fhe_ cx}y's Herry Wells :
jurisdiction, -
If Joe had received - | iafilb
the $12,000 from two 2121 Biue Sky Parkway
or more tenants’ the BUSMESS ACTAITY OF LENDEA
tenants’ names would "':s:”“”‘m -

N INTEREST RATE TERM (M entnaTair)
not be required as 8 . O 15 Years
long as no Single MGHEST BALANCE GURING REPORTING PERIDD
tenant paid $10, OOO Owo-sise  [Javsor- ym0

310004 - 31000 ) OVER $100.000
Of more.

FPPC Form 700 (2003/2004)
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SCHEDULE B

cauromuarors 700

FAIR POLITICAL PRACTICES COMMISSION

interests in Real Property Name

> STREET ADDRESS OR PRECISE LOCATION

ciTY

FAIR MARKET VALUE
] s2,000 - $10,000 .
] $10,001 - $100,000
[] 3100,001 - $1,000,000

] over $1,000,000
‘ i
NATURE OF INTEREST

[J Rentai Property [ ] Ownership/Deed of Trust [ ] Easement

[] Leasehald O

, . [FAPPLICABLE, LIST DATE:

_J_J03 __J__J03
ACQUIRED DISPOSED

Yrs. remaining QOther

IF RENTAL PROPERTY, GROSS INCOME RECEIVED
[Js0-s409  []$500-$1,000 - []$1,001 - $10,000
[T] $10,001 - $100,000 [T} OVER $100,000

SOURCES OF RENTAL INCOME: If you own a 10% or greater

interest, list the name of each tenant that is a single source of
income of $10,000 or more.

NAME OF LENDER

ADDRESS

BUSI%ESS ACTIVITY OF LENDER

/

1

INTEREST RATE

TERM (Months/Years)

% ] None

HIGHEST BALANCE DURING REPORTING PERIOD
[7] $500 - $1,000 ] $1,001 - $10,000
[ s10,001 - $100,000 [} OVER $100,000

[ Guarantor, if applicable

Comments:

> STREET ADDRESS OR PRECISE LOCATION

cITY

'

FAIR MARKET VALUE

1 $2,000 - $10,000

[ $10,001 - $100,000
] $100,001 - $1,000,000
{7 over $1,000,000

IF APPLICABLE, LIST DATE:

—J_J03 _ j_ /03
ACQUIRED DISPOSED

- NATURE OF INTEREST
D Rental Property D Ownership/Deed of Trust D Easement

] teasehold

¥Yrs. remaining . Other

IF RENTAL PROPERTY, GROSS mcoué RECEIVED

(] $0 - $499 {71 ss00 - 31,000 [0 $1.,001 - $10,000
] $10,001 - $100,000 {1 OVER $100,000

SOURCES OF RENTAL INCOME: If you own a 10% or greater

interest, list the name of each tenant that is a single source of
income of $10,000 or more.

- '

NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER

INTEREST RATE TERM (Months/Years)

% [] None

HIGHEST BALANCE DURING REPORTING PERIOD
[T ss00 - $1,000 ] $1,001 - $10,000.
[ $10,001 - 100,000  [] OVER $100,000

[T Guarantor, if applicable

FPPC Form 700 (2003/2004) Sch. B
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INSTRUCTIONS - SCHEDULE C
! ' INCOME & BUSINESS POSITIONS
(Income Other than Loans, Gifts, and Travel Payments) .

Report the source and amount of gross income received if
the amount totals $500 or more and was received from
any source which is located in, doing business in, planning
to do business in, or which has done business during the
previous two years in your agency’s jurisdiction (see
Appendix-7). Gross income is the total amount of income
before deducting expenses. losses, or taxes.

Do not use this schedule to treport income from or to a
business entity in which you have a 10% or greater
ownership interest. Use Schedule A-2 instead.

Also use Schedule C to report.the job title or business
position you held with a business entity (for example, if you
were a director, officer, partner, frustee, employee, or held
any position of management) during the period covered by
the report unless you have already reported this position
on Schedule A-2. This requirement applies even if you
received no income from the business entity during
the period.

Commonly reportable income includes:
» Salary/wages, per diem, reimbursement for expenses.

« Community property interest (50%) in your spouse’s
income - report the employer's name and all other
required information.

o Income received from investment interests, such as
parinerships, reported on Schedule A-1.

« Commission income not required to be reported on
Schedule A-2. (See Appendix-5).

* Gross income from any sale, including the sale of a
house or car. The total sale price is reportable.

* Rental income not required to be reported on Schedule B.
* Prizes or awards not disclosed as gifts.

 Payments received on loans you made to others,
including loan repayments from a campaign committee.

* An honorarium received prior to becoming a public
official. (See Appendix-7 concemning your ability to
receive future honoraria.)

. lncierjtive compensation (See Appendix-B).
You are not required to report:

» Salary, reimbursement for expenses and per diem
received by you or your spouse from a federal, state, or
local government agency.

» Campaign contributions.

REMINDERS

» If you or your spouse is self-employed, report the
business entity on Schedule A-2. ,

* Do not disclose on Schedule C income already
reported on Schedules A-2 or B or business positions
reported on Schedule A-2.

A cash bequest or cash inheritancs.

Returns on a security registered with the Securities
and Exchange Commission, including dividends,
interest, or proceeds from a sale of stocks or bonds.
Payments received under an insurance policy.

Interest, dividends, or premiums on a time or demand
deposit in a financial institution, shares in a credit

~ union, an insurance policy, or a bond or other debt

°

instrument issued by a govemment agency.

Your spouse’s income which is legally “separate”
income.

Income of dependent children.

Automobile trade-in allowances from dealers.

Loan repayments received from your spouse, child,
parent, grandparent, grandchild, brother, sister, parent-
in-law, brother-in-law, sister-in-law, nephew, niece, -
aunt, uncle, or first cousin unless he or she was acting
as an intermediary or agent for any person not covered
by this provision. ' ‘

Alimony or child support payments. L
Payments received under a defined benefit pension
plan qualified under IRS Code section 401(a).

TO COMPLETE SCHEDULE C:

Disclose the name and address of each source of
income or each-business entity with which you held a -
business position.

Provide a general description of the business activity of
the source or business entity (for example, faw firm).
Disclose the job title or business position, if any, you
held with the business entity. _

If you received $500 or more during the reporting
period from a source or business entity, check the box
indicating the amount of gross income.

Identify the consideration for which the income was

- received.

For income from commission sales, check the box
indicating the gross income received and list the name
of each source of commission income of $10,000 or
more (see Appendix-5). For income from rental
property that is not required to be listed on Schedule B,
enter “Rental Income” under “Name,” check the box
indicating the gross income received, and, if you had a
10% or greater interest in the rental property, list the
name of each tenant if your pro rata share of the gross
income from that tenant was $10,000 or more during
the reporting period.

FPPC Form 700 (2003/2004)
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 SCHEDULE C
Income & Business Positions‘

cauroruarorn 700

FAIR POLITICAL PRACTICES COMMISSION

Name

(Income Other than Loans, Gifts, and

~ Travel Payments)

> NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEIVED
[} $500 - $1,000 - [ $1,001 - $10,000
(110001 - $100,000 [ ] OVER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
[ saiary ["] spouse’s.income 7] Loan repayment

7] sale of

{Property, car, boat, sfc.)

[T} commission or [ Rental Income, iist sach source of $10,000 or more

] other __

{Describs)}

> NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEIVED
] $500 - $1,000 [} $1,001 - $10,000
[] $10,001 - $100,000 [} OVER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
] satary 7] spouse's income - [ Loan repayment

[ sate of ‘

(Property, car, boat, stc.)

[[] commission or [ | Rental income, list sach source of $10,000 or mors

+

] other
(Describe)

> NAME OF SOURCE
B

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEIVED
O sioo - $1,000 [J $1,001 - $10,000
] $40,001 - $100,000 [ ] OVER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED )
[ salary [} spouse's income [} Loan repayment

[ sate of

{Property, car, boat, etc.}

(] commission or [ ] Rental Income, Jist each source of $10,000 or more

[ other

{Describe}
¢

Comments:

> NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEIVED
(] 5500 - $1,000 [J $1,001 - $10.000
(] $10,001 - $100,000  [] OVER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
D Salary [:] Spouse's income . [:] Loan repayment

[7] sale of

(Praperty, car, boat, etc.}

[] commission or ] Rental Income, fist sach source of $10,000 or more

[ other

(Describs)

FPPC Form 700 {2003/2004) Sch. C
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, | ‘ INSTRUCTIONS — SCHEDULE D ‘
INCOME — LOANS
(Received or Outstanding)

Loans received or outstanding during the reporting period,
which total $500 or more from a single source located in or
doing business in your jurisdiction, are reportable (see
Appendix-8). Your community property interest in loans
received by your spouse also must be reported.

See Appendix-9 for important"i'ﬁ?ormation about loan
prohibitions. ‘

Commonly reportable loans include:
* Real estate loans from private ienders.

« Margin.accounts.

» Campaign loans secured by your personal assets or for
which you are personally liable.

You are not required to report:

« Any loan from a commercial lending institution made in
the lender’s regular coursé of business on terms
available to the public without regard to your official
status. '

« Any retail instaliment or credit card debts incurred in the
creditor’s regular course of business on terms available
to the public without regard to your official status.

¢ Any loan from your spouse, child, parent, grandparent,
grandchild, brother, sister, parent-in-law, brother-in-law,
sister-in-law, nephew, niece, aunt, uncle, or first cousin -
or the spouse of any such person, unless the lender was
acting as an intermediary or agent for any person not
covered by this provision.

 Loans made to others. However, repayments may be
- reportable on Schedule C.

o A loan;you co-signed for another person unless you made
payments on the loan during the reporting period.

TO CO"WPLETE SCHEDULE D:
- Provide the name and address of the lender.
« Describe the lender's business activity.
* Disclose the interest rate and the term of the loan.

— The term of the loan is the total number of months or
years given for repayment of the loan at the time the
loan was entered into.

-- For variable interest rate loans, disclose the conditions
of the loan, such as Prime + 2, or the average interest
rate paid during the réporting period.

» Check the box indicating the highest balance of the
loan during the reporting period.

* ldentify the security, if any, for the loan.

You are not required to disclose on Schedule D
loans already reported on Schedules A-2 or B.

Example: Colleen Jones is & city council member. She
received a $15,000 loan from a friend to make a down
payment on her principal residence. Because the loan is
not from a commercial lending institution, it is a
reportable loan.

REMINDERS ,

» Do you know your agency’s jurisdiction?

 Didyou receive any loans or have loans .
outstanding during the period covered by this
statement? '

* Code filers — income includes any loan. Did you
receive a loan from an entity or individual required
to be reported as a source of income under your
disclosure categories?

» For loan restrictions, see Appendix-9.

FPPC Form 700 (2003/2004)
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'SCHEDULE D

- Income - Loans
(Received or Outstanding)

CALIFORNIA FORM 700

FAIR POLITICAL PRACTICES COMMISSION

* You are not requrred to report loans from commercral lending- institutions made in
the lender’s: regular course of business on terms available to members of the

public without regard to_your official status.

* You are not requiréd to report any indebtedness created as part of a retail
installment or credit card transaction if made in the lender’s regular course of
: business on terms available to members of the pubhc without regard to your

official status.

'

‘

> NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER

i

INTEREST RATE TERM (Months/Years)

% [ None -

HIGHEST BALANCE DURING REPORTING PERIOD
[ ss00 - $1,000 [] 81,001 - $10,000
[ $10,001 - $100,000 [ ] OVER $100,000

SECURITY FOR LOAN

] None {7] Personal residence

Straet address

[} Real Property

City

7] Guarantor

] other

{Dsscribs}

> NAME OF LENDER

ADDRESS '

BUSINESS ACTIVITY OF LENDER

INTEREST RATE TERM (Months/Years)

%  [_] None

HIGHEST BALANCE DURING REPORTING PERIOD
] $500 - $1,000 [] $1,001 - $10,000
[} $10,001 -$100,000 [ ] OVER $100,000

SECURITY FOR LOAN

7] Nore [7] Personal residence

Real Propel
D ) perty ~ Sirest address

City

D Guarantor

[[] otner

{Describs)

Comments:

FPPC Form 700 (2003/2004) Sch. D
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INSTRUCTIONS — SCHEDULE E
INCOME -~ GIFTS

“Gift” means anything of value, for which you have not
provided equal or greater consideration to the donor. A
gift is reportable if its fair market value is $50 or more. In
addition, muitiple gifts totaling $50 or more received during
the reporting period from a single source must be reported.
‘Gifts are reportable regardiess of where the donor is
located.

It is the acceptance of a gift, not the ultimate use to which
it is put, that imposes your reporting obligation. Therefore,
except as noted below, you must report a gift even if you
never used it or if you gave it away to another person.

If the exact amount of a gift is not known, you must make a
good faith estimate of the item’s fair market value. Listing
the value of a gift as “over $50" or “value unknown” is not
adequate disclosure. In addition, if you received a gift
through an intermediary, you must disclose the name,
address, and business activity of both the donor and the
intermediary.

Commonly reportable gifts include:

+ Tickets/passes to sporting or entertainment events.

» Tickets/passes to amusement parks.

e Parking passes.

 Food, beverages, and accommodations, mcludmg those
provided in direct connection with your attendance at a
convention, conference, meeting, social event, meal, or
like gathering, where you did not give a speech,
participate in a panei or seminar, or provide a similar
service.

» Rebates/discounts not made in the regular course of
business to members of the public wuthout regard to
official status.

e Wedding gifts (see Appendix-11 to determine how to
value).

* An hgnorarium. You may report an honorarium as
income on Schedule C, rather than as a gift on Schedule
E, if you provided services of equal or greater value than
the {bayment received. (See Appendix-7 regarding your
ability to receive future honoraria.)

» Transportation and lodging (see Schedule F).

¢ Forgiveness of a loan received by you.

You are not required to disclose:

 Gifts that were not used and which, within 30 days after
receipt, were returned to the donor or delivered to a

REMINDERS '

* Gifts are limited by law fo & value of $340 from any

" one source in a calendar year.

» See Appendix-7 for additional gift and honoraria
prohibitions.

» Code filers — You only need to report gifts from
reportable sources.

charitable organization without being claimed by you
as a charitable contribution for tax purposes.

« Gifts from your spouse, child, parent, grandparent,
grandchild, brother, sister, parent-in-law, brother-in-
law, sister-in-law, aunt, uncle, niece, nephew, or first
cousin or the spouse of any such person, uniess the
donor was acting as an agent or intermediary for a
reportable source who was the true donor.

 Gifts of hospitality involving food, drink, or occasional
lodging provided in an individual’s home when the
individual or a member of the individual's family was
present. .

» Gifts equal in value exchanged between you and an
individual, other than a lobbyist, on hofidays, barthdays
or similar occasions.

« Gifts of informational material prowded to assist you in
the performance of your official duties, such as books,
pamphiets, reports calendars periodicals, or
educational seminars.

» A cash bequest or cash inheritance. '

« Personalized plagues and trophies with an lndlv:dual
value of less than $250.

e Campaign contributions.

» Tickets to a fundraising event for: an IRS Code section
501(c)(3) organization.

» Tickets to political fundraisers.

« Gifts given directly to members of your lmmedlate
family unless you received direct benefit from the gift
or you exercised direction and control over the use or
disposition of the gift.

« A pass or ticket that provided a one-time admssscon to
an event (theater performance, sporting event) that
was not used and was not transferred to another
person. Commission regulation 18946.1 provides a
method for determining the value of a ticket or pass
that was used or transferred to another person and for
determining the value of passes or tickets which
provide repeated admission to facilities or services.

» Food, beverages, and necessary accommodations
provided directly in connection with an event at which
you gave a speech, participated in a panel or seminar,
or provided a similar service.

TO COMPLETE SCHEDULE E:

« Disclose the name, address and business activity, if
any, of the source.

+ Provide the date (month, day, and year) of receipt, and
disclose the fair market value and description of the
gift.

FPPC Form 700 (2003/2004)
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SCHEDULE E
Income — Gifts

CALlfoRﬁ‘A F‘SR-M 700

FAIR POLITICAL PRACTICES COMMISSION

» NAME OF SOURCE

» NAME OF SOURCE

ADDRESS

sy,

ADDRESS

BUSINESS ACTIVITY, IF ANY,"OF SOURCE

DATE (mmidd/yy)
A R
Y S A

—

VALUE

DESCRIPTION OF GIFT(S)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

. > NAME OF SOURCE

ADDRESS

i

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE {mmiddlyy) - VALUE DESCRIPTION OF GIFT(S)
I SR BN '

) S R
i s

> NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE ' ‘

DATE (mmiddfyy) VALUE DESCRIPTION OF GIFT(S)

1 / 3
R S | $
1 5 .

> NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/ddlyy)

Y S S—

S A —

SRS S —

VALUE

DESCRIPTION OF GIFT(S)

» NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy} VALUE DESCRIPTION OF GIFT(S)

/ /. $

Y 3

Y S SR

Comments:

FPPC Form 700 {2003/2004) Sch. E
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INSTRUCTIONS — SCHEDULE F
TRAVEL PAYMENTS, ADVANCES
AND REIMBURSEMENTS

Travel payménts reportable on Schedule F include
advances and reimbursements for travel and related
expenses, including lodging and meals.

Gifts of travel may be subject to a $340 gift limit. In
addition, certain travel payments are reportable gifts, but
are not subject to the gift limit. To avoid possible
misinterpretation or the perception that you may have
received a gift in excess of the gift limit, you may wish to
provide a specific description of the purpose of your travel.
See the FPPC fact sheet entitied “Limitations and
Restrictions on Gifts, Honoraria, Travel, and Loans,” which
can be obtained from your filing officer or the FPPC at
www.fppc.ca.gov.

You are not required to disclose:

» Travel payments received from any state, local, or
federal government agency for which you provided
services equal or greater in value than the payments
received.

o Travel payments received from your employer in the
normal course of your employment.

» Payments or reimbursements for transportation within
California in connection with an event at which you
gave a speech, participated in a panel or seminar, or
performed a similar service.

» Food, beverages, and necessary accommodations

received directly in connection with an event held inside

or outside California at which you gave a speech,
participated in a panel, or provided a similar service.
Note that payments for transportation outside of
California are reportable.

* Atrgvel payment that was received from a nonprofit
entity exempt from taxation under IRS Code section
501(c)(3) for which you provided equal or greater
consideration.

TO COMPLETE SCHEDULE F:

s Disclose the name and address of the source of the
travel payment.

o ldentify the business activity, if any, of the source.

¢ Check the box to indicate if the payment was a gift or
income, report the amount, and disclose the date(s)
if applicable.

- Travel payments are gifts if you did not provide
services that were equal to or greater in value
than the payments received. You must disclose
gifts totaling $50 or more from a single source
during the period covered by the statement.
Gifts of travel are reportable without regard to
where the donor is Iocated

When reporting travel payments that are gifts,
you must provide a description of the gift and the
date(s) received.

- Travel payments are income if ‘you provided
services that were equal to.or greater in value

than the payments received. You must disciose

income totaling $500 or more from a single
source during the period covered by the
statement. The filer has the burden of proving
the payments are income rather than gifts.

When reporting travel payments as income, you
must describe the services you provided in
exchange for the payment. You are not required
to disciose the date(s) for travel payments that.
are income.

Example:

City council member Rick Chandler is a board member of
the League of California Cities. The League reimburses
its board members for travel and lodging, as well as
meals and other expenses associated with board
meetings. If Mr. Chandler provides equal or greater
consideration for the travel and lodging when he
participates in the meetmg, the relmbursements are
reported as income.

FPPC Form 700 (2003/2004)
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'SCHEDULE F
Income - Gifts

caurornarorn 700!

FAIR POLITICAL PRACTICES COMMISSION

Name

- Travel Payments, Advances,

‘ | and Reimbursements

« Reminder — you must mark the gift or income. box.
« You are not required to report “income” from 'government agencies.

> NAME OF SOURCE

, ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

OATES): /- AME S
(!f applicable)

TYPE OF PAYMENT: (must check one) [] Gift

] Income

DESCRIPTION:

"» NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE .

DATE(SY: ./ / ] oAMT S
{If appiicable) '

TYPE OF PAYMENT: (must check ong) [JGit [ income

DESCRIPTION:

» NAME OF SCURCE

ADDRESS

CITY AND STATE

BUSI?ESS ACTIVITY, IF ANY, OF SOURCE

-

v

NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATES):__ /| -~/ AME S DATE(SY: /|

(! applicable) (if applicabis} . .
TYPE OF PAYMENT: (must check one) [} Gift [] Income TYPE OF PAYMENT: {(must check one} . [] Gift- ] Income
DESCRIPTION: DESCRIPTION:
Comments:

FPPC Form 700 (2003/2004) Sch. F
FPPC Toli-Free Helpline: 866/ASK-FPPC







y : ' APPENDIX
TWO CATEGORIES OF FILERS

1. Officials and Candidates Specified in Gov.
Code Section 87200 and Members of
Boards/Commissions of Newly Created Agencies

The Act requires the following individuals to fully

disclose their personal assefs and income described
in the attached Form 700:

State Offices =, .~

Govemor ]

Lieutenant Governor

Attorney General

Controller

Insurance Commissioner

Secretary of State

Treasurer

Members of the State Legislature

Superintendent of Public Instruction

State Board of Equalization Members

Public Utilities Commissioners

State Energy Resources Conservation and

Development Commissioners

State Coastal Commissioners

o Fair Political Practices Commissioners

o State Public Cfficials (including employees
and consultants) Who Manage Public
Investments

o Elected members of and candidates for the Board

of Administration of the California Public

Employees’ Retirement System

Other officials and employees of state boardsv,
commissions, agencies, and départments file Form
700 as described in part 2 on this page.

Judicial Offices
* /Supreme, Appellate, and Superior Court
; Judges
¢/ Court Commissioners
» Retired Judges, Pro-Tem Judges, and part-
time Court Commissioners who serve or expect
to serve 30 days or more in a calendar year

County and City Offices A
Members of Boards of Supervisors
Mayors and Members of City Councils
Chief Administrative Officers

District Attorneys

County Counsels

City Attorneys

City Managers

Planning Commissioners

County and City Treasurers

County and City Public Officials (including
employees and consultants) Who Manage Public
Investments

L] o [ ] ® L)

Members of Boards/Commissions of Newly created
Agencies

Members must fully disclose their personal assets
and income until the positions are covered under a
conflict-of-interest code.

2, State and Local Officials and Employees
Desmnated ina Conﬂlct-of-lnterest Code

The Act requires every state and local govemment
agency to adopt a unique conflict-of-interest code. .
The code lists each position within the agency filled by
individuals who make or participate in making
govemnmental decisions that could affect their personal
economic interests. The code also requires
individuals holding those positions to periodically file
Form 700 disclosing certain personal economic
interests as determined by the code's “disclosure
categories.” These individuals are called “designated
employees” or “code filers.”

Obtain your disclosure categories from your agency—
they are not contained in the Form 700. Persons with
broad decisionmaking authority must disclose more
interests than those in positions with limited
discretion. For example, you may be required to
disclose only investments and business positions in
or income from businesses of the type that contract
with your agency, or you may not be required to
disclose real property interests.

in addition, certain consultants to public agencies
may qualify as public officials because they make,
participate in making, oractina staff capacity for
govermnmental decisions.

Note: -

* An official who holds a posmon specified in Gov.
Code section 87200 is not required to file
statements under the conflict-of-interest code of
any agency that has the same or a smaller
jurisdiction (for example, a state legislator who also
sits on a state or local board or commission).

FPPC Form 700 (2003/2004)
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TYPES OF STATEMENTS

Assuming Office Statement:

If you are a newly elected or newly appointed official
or are newly employed in a position designated in a
state or local agency's conflict-of-interest code, your
assuming office date is the date you were swom in,
employed, or otherwise au’thonzed to serve in the
position. e e

For positions subject"to“conﬁrmation by the State
Senate or the Commission on Judicial Performance,
your assuming office date is the date you were
appointed or nominated to the position.

Example:

Maria Lopez was appomted by the Governor to serve'

on a state agency board that is subject to State
Senate confirmation. The assuming office date is
the date Maria-accepts the position.

« Investments, interests in.real property, and
business positions held on the date you assumed
the office or posmon must be reported. in
addition, income (including loans, gifts, and travel
payments) received during the 12 months prior to
the date you assumed the office or position is
reporiable.

+

Initial Statément:

If your office or position has been added to a newly -
adopted or newly amended conflict-of-interest code,
use the effective date of the code or amendment,
whichever is applicable.

« Investments, interests in real property, and
business positions held on the effective date of
the code or amendment must be reported. In
addition, income (including loans, gifts, and travel
payments) received during the 12 months prior to
the effective date of the code or amendment is
reportable

~ Annual Statement:

Generally, the period covered is January 1, 2003,
through December 31, 2003. If the period covered
by the statement is different than January 1, 2003,
through December 31, 2003 (for example, you
assumed office between October 1, 2002 and
December 31, 2003, or you are combining
statements), the period covered must be specified.

« Investments, interests in real property, business
positions held and income (including loans, gifts,

T

and travel payments) received during the period
covered by the statement must be reporied.

Leaving Office Statement:

Generally, the period covered is January 1, 2003,
through the date you left office. If the period covered
is different than January 1, 2003, through the date
you left office (for example, you assumed office
between October 1, 2002 and December 31, 2002,
or you are combining statements), the period
covered must be specified.

» Investments, interests in real property, business
positions held and income (including loans, gifts,
and travel payments) received during the period
covered by the statement must be reported.

Candidate Statement:

If you are filing a statement in connection with your
candidacy for state or local office, investments, ’
interests in real property, and business positions
held on the date of filing your declaration of
candidacy must be reported. In addition, income
(including loans, gifts, and travel payments) received
during the 12 months prior to the date of filing your
declaration of candidacy is reportable. Candidates
running for special district offices, such as school
board trustees and water district board members,

.should consult the agency’s conflict-of-interest code

to determine if candidate statements are required .
and what economic interests to disclpse.

Amendments: .

If you discover errors or omissions on any statement,
.an amendment should be filed as soon as possible.
To obtain amendment schedules, contact the FPPC,
your filing official, or the FPPC website at
www.fppc.ca.gov.

FPPC Form 700 (2003/2004)
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WHERE TO FILE

WHEN TO FILE

1. Officials Specified in Gov. Code Section 87200
{listed in Appendix-1): '
In most cases, the filing officials listed below will

retain a'copy of your statement and forward the
original to the FPPC.

87200 Filers
State offices -
Judicial offices
Retired Judges

Where to File

Your agency

The clerk of your court
- Directly with FPPC
County offices Your county clerk
City offices Your city clerk
Multi-County offices  Your agency

87200 Candidates

State offices County election official
Judicial offices with whom you file your
Multi-County offices  declaration of candidacy

County offices County Clerk
City offices City Clerk
Public Empioyees’  CalPERS

Retirement System
(CalPERS)

2. Members of Boards/Commissions of Newly
Created Agencies:

File with your newly created agency or with your
agency’s code reviewing body as provided by your
code reviewing body.

3. Code Filers — State and Local Officials and
Employees Designated in a Conflict-of-Interest
Code: »

Fileywith your agency, board, or commission unless it
is Ftherwise specified in your agency's conflict-of-

in 'f:rest code. In most cases, the agency, board, or
commission will retain the statements.

State Senate and Assembly staff members file
statements directly with the FPPC.

Exceptions:

o Elected state officers are not required to file
statements under any agency's conflict-of-interest
code.

¢ 87200 filers are not required {o file statements
under any agency'’s conflict-of-interest code in the
same jurisdiction. For example, a county
supervisor who is'appointed to serve for an agency
with jurisdiction in the same county has no
additional filing obligations.

" Appointed positions

Assuming Office and Initial Statements:
Filer Deadline

Elected officials 30 days after assuming office

30 days after assuming office

specified in Gov.

. or
Code section 87200 -

(listed in Appendix-1) 10 days after appointment or

nomination if subject to Senate

of or judicial confirmation

Newly created board
and commission
members not covered
by a conflict-of-
interest code

Other appointed - 30 days after assuming office
positions {including (30 days after appointment or
newly-hired employ- nomination if subject to Senate
ees) designated ina  confirmation) '
conflict-of-interest code

Positions newly- 30 days after the effective
added 1o a new or date of the code or
amended conflict-of- amendment

interest code

Exceptions:

» Elected state officers who assume office in
December or January are not required to file an
assuming office statement, but will file the next
annual statement due.

« |f you complete a term of office and, within 30 days,
begin a new term of the same office (for example,
you are reelected or reappointed), you are not
required to file an assuming office statement.
Instead, you may file the next annual statement due.

e If you leave an office specified in Gov. Code section
87200 and, within 30 days, you assume another
office or position specified in section 87200 that has
the same jurisdiction (for example, a city planning
commissioner elected mayor), you are not required
to file an assuming office statement. Instead, you
may file the next annual statement due.

« |If you transfer from one designated position to
another designated position within the same
agency, contact your filing officer or the FPPC to
determine your filing obligations.

FPPC Form 700 {2003/2004)
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' WHEN TO FILE
Continued

Annual Statements:

1. Elected state officers (including members of the
State Legislature and Members elected to the
Board of Administration of the California Public
Employees’ Retirement System);

Judges and court.commissioners; and

Members of state boards and commissions
specified in Gov. Code section 87200 (listed in
Appendix-1):

File no later than Monday, March 1, 2004

2. County and city officials specified in Gov. Code .
section 87200:

File no later than Thursday, April 1, 2004.

3. Multi-County officials: -
File no later than Thursday, April 1, 2004,

4. State and local officials and employees
designated in a conflict-of-interest code:

File on the date prescribed in the code (April 1 for
most filers).

Exception;

« |f you assumed office between October 1, 2003,
and December 31, 2003, and filed an assuming
office statement, you are not required to file an
annual statement until March 1, 2005, or April 1,
2005, whichever is applicable. The annual
statement will cover the day after you assumed

/ofﬁce through December 31, 2004.

Incumbent officeholders Who file candidate
statements also must file annual statements by the
specified deadlines.

Leaving Office Statements:

Leaving office statements must be filed no later than
30 days after leaving the office or position.

Exceptions:

» If you complete a term of office and, within 30

- days, begin a new term of the same office (for
example, you are reeléected or reappointed), you
are not required to file a leaving office statement.

Instead, you may file the next annual statement
due.

o If you leave an office specified in Gov. Code
section 87200 and, within 30 days, you assume
another office or position specified in section
87200 that has the same jurisdiction (for
example, a city planning commissioner elected
mayor), you are not required to file a leaving
office statement. Instead, you may file the next
annual statement due.

* If you transfer from one designated position to
another designated position within the same
agency, contact your filing officer or the FPPC to

" determine your filing obligations.

Candidate Statements:

All candidates (including incumbents) for offices
specified in Gov. Code section 87200 must file
statements no later than the final filing date for thenr
declaratlon of candidacy.

Exceptxons.

¢ |f you have filed an assuming office or annual
statement for the same jurisdiction within 60
days before filing a declaration of candidacy, you
are not required to file a candidate statement.

» For elective offices designated in an agency’s
- conflict-of-interest code, you must file a

candidate statement only if the code specifically
requires one to be filed. You should obtain a
copy of the disclosure categories from the code
to verify what interests are reportable. Contact
the agency to verify whether you are required to
file and to obtain a copy of your disclosure
categories. .

FPPC Form 700 (2003/2004)
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- TERMS & DEFINITIONS

o

The instructions located on the back of each
schedule describe the types of interests that must be
reported. The purpose of this section is to explain
other terms used in this form that are not defined in
the instructions to the schedules or elsewhere.

Blind Trust: See Trusts, Appendix-1‘1.

Business Entity: Any organization or enterprise
operated for profit, including a proprietorship,
partnership, firm, businessttrust, joint venture,
syndicate, corporation, or association. This would
include a business for which you take business
deductions for tax purposes, such as a small
business operated in your home.

Code Filer: An individual who has been designated .

in a state or local agency's conflict-of-interest code to
file statements of economic interests.

Commission Income: “Commission income” means
gross payments of $500 or more received during the
period covered by the statement as a broker, agent,
or salesperson, including insurance brokers or
agents, real estate brokers or agents, travel agents
or salespersons, stockbrokers, and retail or
wholesale salespersons, among others.

In addition, you may be required to disclose the
names of sources of commission income if your pro
rata share of the gross income was $10,000 or more
from a single source during the reporting period. If
your spouse received commission income, you
would disclose your community property share (50%)
of that income (for example, the names of sources of
$20,000 or more in gross commission income
received by your spouse).

Report commission income as foliows:

« If the income was received through a business entity
in which you or your spouse had a 10% or greater
ownership interest (or if you receive commission
fncome on a regular basis as an independent
‘contractor or agent), use Schedule A-2.

« If the income was received through a business
entity in which you or your spouse did not receive
commission income on a regular basis or you
had a less than a 10% ownership interest, use
Schedule C.

The “source” of commission income generalty
includes all parties to a transaction, and each is
attributed the full value of the commission.

Examples:

e You are a partner in Smith and Jones Insurance

- Company and have a 50% ownership interest in
the company. You sold two Businessmen's
Insurance Company policies to XYZ Company
during the reporting period. You received
commission income of $5,000 from the first
transaction and $6,000 from the second. On
Schedule A-2, report your partnership interest in
and income received from Smith and Jones
Insurance Company in parts 1.and 2. In part 3,
list both Businessmen'’s insurance Company and
XYZ Company as sources of $10,000 or more in
commission income.

e You are a stock broker for Prime investments, but
you have no ownership interest in the firm. You
receive commission income on a regular basis
through the sale of stock to clients. Your total -
gross income from your employment with Prime
investments was over $100,000 during the
reporting period. On Schedule A-2, report your
name as the name of the business entity in part 1
and the gross income you have received.in part 2.
(You do not need to complete the information in
the box in part 1 indicating the general description
of business activity, fair market value, or nature of
investment.) In part 3, list Prime Investments and
the names of any clients who were sources of
$10,000 or more in commission income to you.

e You sell real estate on a part-time basis for Super
Realty and you have no ownership interest in the
company. Since you are not receiving
‘commission income on a regular basis, you are
not considered to be a business entity. On
Schedule C, if you received gross commission
income of $500 or more, identify Super Realty as
a source of income to you. If you received
commission income of $10,000 or more from a
real estate transaction, you must report the
name(s) of the source(s) on Schedule C.

Note: If your pro rata share of commission income
from a single source is $500 or more, you may be
required to disqualify yourself from decisions
affecting that source of income, even though you are
not required to report the income. For information
regarding disclosure of “incentive compensation,”
see Appendix-8.

Conflict of interest: A public official or employyee
has a conflict of interest under the Act when all of the
following occur:

FPPC Form 700 (2003/2004)
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¢ 'The official makes, participates in making, or uses
his or her official position to influence a
govemmental decision;

o Itis reasonably foreseeable that the decision will
affect the official’'s economic interest:;

 The effect of the decision on the official’s economic
interest will be material; and

s The effect of the decision on the official's economic

interest will be different than its effect on the public’

generally. Check the€ommission’s website
(www.fppc.ca.gov)-for a fact sheet entitied, *Can |
Vote? Conflict of Interest Overview” '

Conflict-of-interest Code: The Act requires every
state and local government agency to adopt a
conflict-of-interest code. The code may be contained
in a regulation, policy statement, or a city or county
ordinance, resolution, or other document.

An agency's conflict-of-interest code must designate
all officials and employees of, and consultants to, the
agency who make or participate in making
governmental decisions that could cause conflicts of
interest. These individuals are required by the code
to file statements of economic interests and to
disqualilfy themselves when conflicts of interest
occur. . ‘

The distlosure required under a conflict-of-interest
code for a particular designated official or employee
should include only the kinds of personal economic
interests he or she could significantly affect through
the exercise of his or her official duties. For example,
an employee whose duties are limited to reviewing
contracts for supplies, equipment, materials, or
services provided to the agency should be required to
report only those interests he or she holds that are
likely to be affected by the agency’s contracts for
supplies, equipment, materials, or services.

Consultant: An individual who contracts with or
whose employer contracts with state or local
government agencies and who makes, participates
in making, or acts in a staff capacity for making
governmental decisions. Consultants may be
required to file Form 700. The obligation to file Form
700 is always imposed on the individual who is
providing services to the agency, not on the business
or firm that employs the individual.

FPPC Regulation 18701 defines “consultants” as
including the following individuals who make a
govermnmental decision whether to:

e Approve a rate, rule, or regulation;

'

+ Adopt or enforce a law:

+ lssue, deny, suspend, or revoke any permit,
license, application, certificate, approval, order or
similar authorization or entitlement;

¢ Authorize the agency to enter into, modify, or
renew a contract provided it is the type of contract
that requires agency approval;

e Grant agency approval to a contract that requires

agency approval and to which the agency is a
party, or to the specifications for such a contract;

« Grant agency approval to a plan, design, report,
study or similar item;

= Adopt, or grant agency approval of, policies,
standards, or guidelines for the agency, or for any
of its subdivisions:

A consuitaht'also is an individual who:

o Serves in a staff capacity with the agency and in
that capacity participates in making a
governmental decision; or '

 Performs the same or substantially all the same
duties for the agency that would otherwise be
performed by an individual holding a position
specified in the agency’s conflict-of-interest code.

Designated Employee: An official or employee ofa
state or local government agency whose position has
been designated in the agency’s conflict-of-interest
code to file statements of economic interests.
individuals who contract with government agencies
(consultants) also may be designated in a conflict-of-
interest code. - :

Disclosure Categories: The section.of an agency's '
conflict-of-interest code that specifies the types of
personal economic interests officials and employees
of the agency must disclose on their statements of
economic interests. Disclosure categories are

usually contained in an appendix or attachment to

the conflict-of-interest code. Contact your agency to -
obtain a copy of your disclosure categories.

Diversified Mutual Fund: Diversified portfolios of
stocks, bonds, or money market instruments that are
managed by investment companies whose business
is pooling the money of many individuals and
investing it to seek a common investment goal.
Mutual funds are managed by trained professionals
who buy and sell securities. A typical mutual fund
will own between 75 to 100 separate securities at
any given time so they also provide instant
diversification. Only diversified mutual funds
registered with the Securities and Exchange
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Commission under the investment Company Act of

- 1940 are exempt from disclosure.

Elected State Officer: Elected state officers include
the Govemor, Lieutenant Governor, Attomey
General, insurance Commissioner, State Controller,
Secretary of State, State Treasurer, Superintendent
of Public Instruction, members of the State
Legislature, members of the State Board of
Equalization, -and elected members of the Board of
Administration of the California Public Employees’
Retirement System.

Enforcement: The FPPC investigates suspected
violations of the Act. Other law enforcement agencies
(the Attorney General or district atiorney) also may
initiate investigations under certain circumstances. If
violations are found, the Commission may initiate
administrative enforcement proceedings that could
result in the imposition of monetary penalties of up to
$5,000 per violation,

Instead of administrative prosecution, a civil action
may be brought for negligent or intentional violations
by the appropriate civil prosecutor (the Commission,
Attorney General, or district attorney), or a private
party residing within the jurisdiction. In civil actions,
the measure of damages is up to the amount or
value not properiy reported.

Persons who violate the conflict of interest disclosure
provisions of the Act also may be subject to
discipline by their agency, including dismissal.

Finally, a knowing or willful violation of any provision
of the Act is a misdemeanor. Persons convicted of a
misdemeanor may be disqualified for four years from
the date of the conviction from serving as a lobbyist
or running for elective office, in addition to other
penalties that may be imposed. The Act aiso

ides for numerous civil penalties, including

%etary penalties and damages, and injunctive
ffrom the courts. .

E{(panded Statement: Some officials or employees
may have multiple filing obligations (for example, a city
council member who also holds a designated position
with a county agency, board, or commission). Such
officials or employees may complete one “expanded”
statement, Form 700, covering the disclosure
requirements for all positions and file a complete,
originally signed copy with each agency.

Fair Market Value: When reporting the value of an
investment, interest iri real property, or gift, you must
disclose the fair market value — the price at which the
item would sell for on the open market. This is

particularly important when valuing gifts, because the
fair market value of a gift may be different from the
amount it cost the donor to provide the gift. For
example, the wholesale cost of a bouquet of flowers
may be $10, but the fair market value may be $25 or
more. In addition, there are special rules for valuing
free tickets and passes. Call the FPPC for
assistance.

Gift and Honoraria Prohibitions:
Gifts:

~ State and local officials whb are listed in Gov. Code

section 87200, (except judges, see below),
candidates for these elective offices (including
judicial candidates), and officials and employees of
state and local government agencies who are
designated in a conflict-of-interest code are
prohibited from accepting a gift or gifts totaling more
than $340 in a calendar year from -a single source.

in addition, elected state offi cers, candldates for
elective state offices, and officials and employees of
state agencies are subject to a $10 per calendar
month limit on gifts from iobbyists and lobbying f irms
registered with the Secretary of State.

Honoraria:

State and local officials who are listed in Gov. Code
section 87200, (except judges, see below),
candidates for these elective offices (including
judicial candidates), and employees of state and
local government agencies who are designated in a
conflict-of-interest code are prohibited from
accepting honoraria for any speech given, article
published, or attendance at any public or private
conference, convention, meetlng, social event, meal,
or like gathering.

Exceptnons.

+ Some gifts are not reportable or subject to the gift
and honoraria prohibitions, and other gifts may not
be subject to the prohibitions but are reportable.
For detailed information, see the FPPC fact sheet
entitled “Limitations and Restrictions on Gifts,
Honoraria, Travel, and Loans,” which can be
obtained from your filing officer or the FPPC'’s
website (www.fppc.ca.gov).

e The $340 gift limit and the honorarium prohibition
do not apply to a part-time member of the -
governing board of a public institution of higher
education, unless the member is also an elected
official.

« If you are designated in a state or local government
agency'’s conflict-of-interest code, the $340 gift limit
FPPC Form 700 (2003/2004)
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.iand honorarium prohibition are applicable only to
sources you would otherwise be required to report
on your statement of economic interests. However,
this exception is not applicable if you also hold a,
position listed in Gov. Code section 87200 (see
Appendix-1).

o For state agency officials and employees, the $10
lobbyist/lobbying firm gift limit is applicable only to
lobbyists and lobbying firms registered to lobby
your agency. This exception is not applicable if
you are an elected state officer or a member or
employee of the State Legislature.

Judges:

Section 170.9 of the Code of Givil Procedure
imposes gift limits on judges and prohibits judges
from accepting any honorarium. Section 170.9 is
enforced by the Commiission on Judicial
Performance. The FPPC has no authority to
interpret or enforce the Code of Civil Procedure.
Court commissioners are subject to the gift limit
under the Political Reform Act.

Income Reporting: Reportmg income under the Act
is different than reportmg income for tax purposes.
The Act requires gross. income (the amount received
before deducting losses, expenses, or taxes) to be
reported.

Pro Rata Share: The instructions for reporting certain
types of income, such as business entity income and
rental income, refer to your pro ratd share of the
income received. Your pro rata share is normally
based on your ownership interest in the entity or
property. For example, if you are a sole proprietor,
you must disclose 100% of the gross income received
by your business entity on Schedule A-2. If you own
25% of a piece of rental property, you must report
25% of the gross rental income received.

When you are required to report sources of income

toa busmess entity, sources of rental income, or
sources of commission income, you are only -
required to disclose individual sources of income of
$10,000 or more. However, you may be required to
disqualify yourself from decisions affecting sources
of $500 or more in income, even though you are not
required to report them.

Incentive Compensation: “Incentive compensation”

means income received by an official who is an
employee, over and above salary, which is either
ongoing or cumuiative, or both, as sales or
purchases of goods or services accumulate.
Incentive compensation is calculated by a
predetermined formula set by the ‘official's employer

which correlates to the conduct of the purchaser in
direct response to the effort of the official.

lncentlve compensatton does not include:
° Salary,

» Commission income (For information regarding
disclosure of “commission income” see Appendix-
5);

« Bonuses for activity not related to sales or
marketing, the amount of which is based solely on
merit or hours worked over and above a
predetermined minimum and

« Such executive incentive plans as may be based
on company performance, provided that the
formula for determining the amount of the
executive's incentive income does not inciude a
correlation between that amount and increased
profits derived from increased business with
specific and identifiable clients or customers of
the company.

« Payments for persona! services which are not
- marketing or sales.

The purchaser is a source of iﬁcome o the official if
all three of the following apply:

_ « The official's employment responsibilities include

directing sales or marketing actlwty toward the
purchaser; and

¢ There is direct personal contact between the
official and the purchaser.intended by the offi cual
o generate sales or business; and

« There is a direct relationship betweenthe
purchasing activity of the purchaser and the
. amount of the incentive compensatnon received
by the ofﬁcnal .

Report incentive compensation as follows

+ In addition to salary, reimbursement of expenses,
and other income received from your employer,
separately report on Schedule C the name of
each person who purchased products or services
sold, marketed or represented by you'ifyou
received incentive compensation of $500 or more
attributable to the purchaser during the period
covered by the statement. :

« |f incentive compensation is paid by your
employer in a lump sum, without allocation of
amounts to specific customers, you must
determine the amount the incentive compensation
attributable to each of your customers. This may -
be based on the volume of sales to or purchases
made by those customers and the amount of
incentive compensation attributable to each
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customer according to the formula utilized by your
employer.

(See Regulations 18703.3 and 18728.5 for more
information.)

Jurisdiction: As a public official or employee
required to file statements of economic interests, you
must disclose investments and sources of income
that are located in or; doing business in your
jurisdiction, are planning to do business in your
jurisdiction, or which have done business during the
previous two years in your jurisdiction, and interests
in real property located in your jurisdiction.

A business entity is located in or doing business in
your jurisdiction if the entity has business contacts
on a regular or substantial basis with a person who
maintains a physical presence in your jurisdiction.

Business contacts include, but are not limited fo,
manufacturing, distributing, selling, purchasing, or
providing services or goods. Business contacts do
not include marketing via the internet, telephone,
television, radio, or printed media.

The same criteria are used to determine whether an
individual, organization, or other entity is located in
or doing business in your jurisdiction.’

Exception:

¢ Gifts are reportable regardless of the location of
the donor. For example, a state agency official
with full disclosure must report gifts from sources
located outside of California. (Designated
employees should consult their disclosure
categories to determine if the donor of a gift is of
the type that must be disclosed.)

For reporting interests in real property, if your
jurisdiction is the state, you must disclose real

erty located anywhere within the state of
C ffornia.

Fév[ local agencies, an interest in real property is
located in your jurisdiction if any part of the property
is located in, or within two miies of, the region, city,
county, district, or other geographical area in which
the agency has jurisdiction, or if the property is
located within two miles of any land owned or used
by the agency.

See the following explanatlons to determine what
your jurisdiction is:

- State Offices and All Counts: Your jurisdiction is the
state if you are an elected state officer, a state

legislator, a judge, a court commissioner, or a8
candidate for one of these offices. If you are an
official or employeé of, or a consuitant to, a state
board, commission, or agency, or of any court or the
State. Legislature, your jurisdiction is also the state.

County Offices: Your jurisdiction is the county if you
are an elected county officer, a candidate for county
office, or if you are an official or employee of, or a
consultant to, a county agency or any agency wﬁh
jurisdiction solely within a single county.

City Offices: Your jurisdiction is the city if you are an
elected city officer, a candidate for city office, or you
are an official or employee of, or a consuiltant o, a
city agency or any agency with jurisdiction solely
within a single city.

Multi-County Offices: If you are an elected officer,
candidate, official or employee of, or a consultant to,

a multi-county agency, your jurisdiction is the region,
district, or other geographical area in which the
agency has jurisdiction. (Example: A water district

has jurisdiction in a portion of two counties.

Members of the board are only required to report
interests located or doing business in that portion of -
each county in which the agency has jurisdiction;) =

Other {for example, school districts and special
districts): If you are an elected officer, candidate,
official or employee of, or a consultant to, an agency
not covered above, your jurisdiction is the region,
district, or other geographical area in which the -
agency has jurisdiction. See the multi-county
example above.

Leasehoid interest: The term “interestinreal
property” includes leasehold interests.. An interest in
a lease on real property is reportable if the value of
the leasehold interest is $2,000 or more. The value |
of the interest is the total amount of rent owed by you
during the reporting period or for a candidate,
assuming office, or initial statement, during the prior
12 months. ”

You are not red'uired to disclose a leasehold interest
with a value of less than $2,000 ora month-to-month
tenancy.

Loans: State and local elected and appointed officials
and employees are prohibited from receiving any
personal loan totaling more than $250 from an official,

" employee, or consultant of their governmental -

agencies or any governmental agency over which the
official or the official’s agency has direction or control.
In addition, loans of more than $250 from any person
who has a contract with the official’'s agency or an
agency under the official’s control are prohibited
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unless the loan is from a commercial lending
institution or part of a retail instaliment or credit card

" transaction made in the regular course of business on
terms available to members of the public.

State and local elected officials also are prohibited
from receiving any personal loan of $500 or more
unless the Ioan is in writing and clearly states the
terms of the loan, inciuding the parties to the loan
agreement, the date, amount, and term of the loan,
the date or dates when payments are due, the
amount of the payments and the interest rate on the
loan. o

Campaign loans and loans from family members are
not subject to.the $250 and $500 loan prohibitions.

A personal ioan made to a public official that is not
being repaid or is being repaid below certain
amounts will become a gift to the official under
certain circumstances. Contact the FPPC for further
information. : ‘

You are not required to report loans from commercial
lending institutions, or any indebtedness created as
part of retail instaliment or credit card transactions
that are made in the lender’s regular course of
business, without regard to official status, on terms
availablg to members of the public.

Privileged Information: You are not required to
disclose on Schedule A-2, Part 3, the name of a
person who paid fees or made payments to a
business entity if disclosure of the name would
violate a legally recognized privilege under California
law. For example, a name is protected by attorney-
client privilege when facts conceming an attorney’s
representation of an anonymous client are publicly
known and those facts, when coupled with disclosure
of the client’s identity, might expose the client to an
official investigation or to civil or criminal liability.

A patient’'s name is protected by physician-patient
privilege when disclosure of the patient’'s name -
wauld also reveal the nature of the treatment
received by the patient because, for example, the
physician is recognized as a specialist.

FPPC Regulation 18740 sets out specific procedures
that must be foliowed in order to withhold the name
of a source of income.

Public Officials Who Manage Public Investments:
Individuals who invest public funds in revenue-
producing programs must file Form 700. This
includes individuals who direct or approve
investment transactions, formulate or approve
investment poiicies, and establish guidelines for

asset allocations. FPPC Regulation 18701 defines
“public officials who manage public investments” to
include the following:

» Members of boards and commissions, including
pension and retirement boards or commissions,
and committees thereof, who exercise
responsibility for the management of public
investments;

~ « High-level officers and employees of public

agencies who exercise primary responsibility for
the management of public investments, such as
chief or principal investment officers or chief
financial managers; and

 Individuals who, pursuant to a contract with a state
or local government agency, perform the same or
substantially all the same functions described
above.

Retirement Accounts (for example, deferred

‘compensation and individual retirement

accounts (IRAs)): Assets held in retirement

- accounts must be disclosed if the assets are

reportabie items, such as common stock
(investments) or real estate (interests in real
property). The most common reportable and non-
reportable investments are listed on the instructions
for Schedules A-1 and A-2. The most common
reportable and non-reportable interests in real
property are listed on the instructions for Schedule B.

If your retirement account holds reportable assets,
only disclose the assets held in the account, not the
account itself.

Schedule A-1: Report any business entity in which
the value of your investment interest was $2,000 or
more during the reporting period. (Use Schedule A-2
if you have a 10% or greater ownership interest in
the business entity.)

" Schedule B: Report any piece of real property in
“which the value of your interest was $2 000 or more

during the reporting period.

Examples:

¢ Alice McSherry deposxts $500 per month mto her
employer's deferred compensation program. She
has chosen to purchase shares in two diversified
mutual funds registered with the Securities and
Exchange Commission. Because her funds are
invested solely in non-reportable mutual funds.
(see Schedule A-1 instructions), Alice has no
disclosure requirements with regard to the
deferred compensation program.
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» Bob Allison has $6,000 in an individual retirement
account with an investment firm. He has chosen
to purchase common stock in several companies
doing business in his )unsdlct)on One of his stock
holdings, Gala Computers, reached a value of
$2,500 during the reporting period. The value of
his investment in each of the other companies was
less than $2,000. Bob must report Gala
Computers as an investment on Schedule A-1
because the value of his stock in-that company
was $2,000 or more.

o Adriane Fisher has $5,000 in a retirement fund that
invests in real.property Iocated in her jurisdiction.
The value of her interest in each piece of real
property held in the fund was less than $2,000
during the reporting period. Although her retirement

fund holds reportable assets, she has no disciosure -

requirement because she did not have a $2,000 or
greater interest in any single piece of real property.
if, in the future, the value of her interest in a single
piece of real property reaches or exceeds $2,000,
she will be required to disclose the real property on
Schedule B for that reporting period.

Trusts: Investments and interests in real property held
by a trust (including a living trust) are reported on
Schedulé A-2 if you, your spouse, or your dependent
children had a 10% or greater interest in the trust and
your pro rata share of a single investment or interest in
real property was $2,000 or more.

You have an,interest in a trust if you are a trustor
and:

» Can revoke or terminate the trust;

« Have retained or reserved any rights to the income
or principal of the trust or retained any reversionary
or remainder interest; or

o Have retained any power of appoinfment, including
the power to change the trustee, or the
t:?éneﬁciaries.

Or you are a beneficiary and:
« Presently receive income; or

« Have an irrevocable future right to receive income
or principal. (See FPPC Regulation 18234 for
more information.)

Examples:

« Sarah Murphy has set up a living trust which
holds her principal residence, common stock in
several companies that do business in her
jurisdiction, and a rental home in her agency's
jurisdiction. Since Sarah is the trustor and she

can revoke or terminate the trust, she must
disclose any common stock worth $2,000 or more
and the rental home on Schedule A-2. Sarah’s
residence is not reportable. '

s Ben Yee is listed as a beneficiary in his
grandparents' trust. However, Ben does not
presently receive income from the trust, nor does
he have an irrevocable future right to receive
income or principal. Therefore, Ben is not
required to disclose any assets contained in his
grandparents’ trust.

Blind Trusts:

A blind trust is a trust managed by a disinterested
trustee who has complete discretion to purchase and
sell assets held by the trust. If you have a direct,
indirect, or beneficial interest in a blind trust, you
may not be required to disclose your pro rata share
of the trust's assets or income. However, the trust
must meet certain standards which are set out in
FPPC Regula’non 18235, and you must disclose
reportable assets originally transferred into the blind
trust and income from those ongmal assets until they
have been disposed of by the trustee.

Trustees:

if you are only a trustee, you do not have a
reportable interest in the trust. However, you may be
required to report the income you received from the

~ trust for performing trustee services.

Wedding Gifts: Wedding gifts must be disclosed if
they were received from a reportable source during
the period covered by the statement. Gifts valued at
$50 or more are reportable; however,'a wedding gift
is considered a gift to both spouses equally.
Therefore, you would count one-half of the value of a
wedding gift to determine if it is reportable and need
only report individual gifts with a total value of $100
or more unless a particular gift can only be used by
you or is intended only for your use.

For example, you receive a placesetting of china
valued at $150 from a reportable source as a.
wedding gift. Because the value to you is $50 or
more, you must report the gift on Schedule E but
may state its value as $75.

Wedding gifts are not subject to the $340 gift limit,
but they are subject to the $10 lobbyist/lobbying firm
gift limit for state officials.
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AGENDA
REGULAR MEETING

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

Monday, January 19, 2004
6:30 P.M.
Library Conference Room

The Purpose of the Placentia Library District is to provide library services and materials that are responsive to
the informational, recreational, educational, and cultural needs of all members of the community.

To accomplish this goal the Library:
Acquires, organizes and maintains a collection of print and non-print materials to meet the

informational, recreational, educational, and cultural reading, listening and viewing needs of the
residents of the District and other eligible users.

Provides qualified staff to assist the public with the use of the collection and the information

contained therein.

Provides and operates a library facility, that is free of physical barriers, to house the collection and
services, to provide reading and study space for users, and to provide space for Library and
community programs.

Collects, preserves and maintains a collection of published and unpublished material about the
City of Placentia and contiguous communities, about current and prior residents of Placentia, and
published materials by authors who reside or have resided in Placentia.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 203.

1. Roll Call Administrative Assistant

2. Adoption of Agenda

This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director
Recommendation: Adopt by Motion
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3. Minutes of the December 22, 2003 Regular Meeting and the January 13, 2004 Special Meeting..
Presentation: Library Director
Recommendation: Approve by Motion
4. Oral Communications
At this time, in accordance with California Government Code Section 54954.3, members of the public may
address the Library Board of Trustees on any matter within the jurisdiction of the Board.
In accordance with Library Board Policy adopted on April 13, 1992, presentations by the public are limited
to 5 minutes per person.
In accordance with California Government Code Section 54954.3, members of the public are also permitted
to address the Library Board of Trustees on specific Agenda Items before and at the time that an Item is
being considered by the Board.
Action may not be taken on items not on the Agenda except in emergencies or as otherwise authorized by
Government Code Section 54954.2(b).
CLOSED SESSION
5. Closed Session to Discuss a Personnel Matter
Pursuant to California Government Code Section 54957 a closed session will be held to discuss
the evaluation of performance of an employee, the Library Director, a personnel matter.
REPORTS
6. Board President Report
The President makes announcements of general interest to the community and the Library Board of Trustees
as well as conducting any ceremonial matters.
7.  Trustee Reports
The Trustees make announcements of general interest to the community and the Library Board of Trustees,
and report on meetings attended on behalf of the Board of Trustees.
8.  Library Director’s Report
The Library Director will report on library issues of general interest and on meetings attended on behalf of
the District.
9.  Friends of Placentia Library Board of Directors Report
10.  Placentia Library Foundation Board of Directors Report (DeVecchio)

January 15, 2004, 11:13 AM
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CLAIMS (Items 11 — 14)

11.

12.

13.

14.

Presentation: Library Director
Recommendation: Approve by Motion

Items 11 — 14 may be considered together as one motion to “Approve the Claims, and Receive & File the
General Fund Cash Flow Report.” Items may be removed for individual consideration before the Claims are
adopted. Items removed must then each have a separate motion.

Nonstandard Claims in excess of $300. (Approve)

No Nonstandard Claims were processed during this report period.

Claims forwarded by the Library Director. (Approve)

Claims 4539, 4540, 4541, 4542, 4543 and 4544 forwarded by Library Director for a total of $35,817.55.
Current Claims and Payroll (Approve) |

Claims 4545, 4546, 4547, 4548 and 4549 for a subtotal for Claims of $56,920.20; and Payrolls 4550 for
$10,000.00 and 4551 for $30,603.80 for a subtotal for Payrolls of $40,603.80; with a combined total of

Claims and Payroll of $97,524.00.

FY?2003-2004 Cash Flow Analysis through January 19, 2004 and recommendation that no funds be
transferred at this time. (Receive & File).

FINANCIAL REPORTS (Items 15 - 19)

15.

16.

17.

18.

19.

Presentation: Library Director
Recommendation: Approve by Motion

Ttems 15 — 19 may be considered together as one motion to approve the Financial Report. Items may be
removed for individual consideration before the Financial Report is adopted. Items removed must then each
have a separate motion.

Financial Reports for December 2003 (Receive & File)

Office General Ledger & Check Registers for December 2003 (Receive & File)

Acquisitions Report for December 2003 (Receive & File)

Collection Agency Report for December 2003 (Receive & File)

Gifts Report for December 2003 (Receive & File)

January 15, 2004, 11:13 AM
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GENERAL CONSENT CALENDAR (Items 20 - 31)

Presentation: Library Director
Recommendation: Approve by Metion

Items 20 — 31 may be considered together as one motion to approve the General Consent Calendar. Items
may be removed for individual consideration before the General Consent Calendar is adopted. Items
removed must then each have a separate motion.

20.  Building Maintenance Report for December 2003 (Receive & File)

21.  Personnel Report for December 2003 (Receive, File, and Ratify Appointments)

22.  Volunteer Report for December 2003 (Receive & File)

23.  Circulation Report for December 2003. (Receive & File)

24.  Review of Shared Maintenance Costs with the City of Placentia under the Joint Powers Authority. (Receive
& File)

25.  Legislative Alerts from the California Special Districts Association. (Receive & File)

26.  Status Report on the Two Percent Assessment Appeals Case. (Receive & File)

27.  Status Report on Partnerships with Community Organizations. (Receive & File)

28.  Status Report on Active Grant Applications. (Receive & File)

29.  Poet Laureate Report. (Receive & File)

30.  Meeting Notice for the Independent Special Districts of Orange County (ISDOC) for Thursday, January 29,
2004 at 11:30 A..M. at the Municipal Water District of Orange County. (Receive & File)

31.  State of California Mandated Claims reimbursement request for Fiscal Year 2002-2003 as submitted through
Shields Consulting Group. (Receive & File)

CONTINUING BUSINESS

32.  Legislative Issues and a Review of the Status of the State Budget and State Library Budget.

Presentation: Library Director
Recommendation: Action to be determined by the Library Board of Trustees

January 15,2004, 11:13 AM
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NEW BUSINESS

33.  Review of Meeting Room Fee Waiver for the Placentia Chinese American Association.

Presentation: Library Director
Recommendation: Determine whether to continue the waiver of Meeting Room fees for the
Placentia Chinese American Association

34. (This item number is not in use)
35.  Travel Authorization for California Association of Library Trustees and Commissioners (CALTAC)
Visibility, Advocacy and 21 Century Library Service Workshop, the Public Library Association Biennial

Conference, and the Human Interaction Laboratory

Presentation: Library Director

Recommendation: Determine who will attend the CALTAC workshop on March 27, 2004 in
Fullerton and authorize payment of registration and mileage from the General
Fund; and
Authorize Children’s Librarian Caroline Gurkweitz to attend the Public
Library Association Biennial Conference in Seattle, February 24 through 28 in
place of Jillian Rakos with expenses to be paid from the Santiago Library
System staff training account; and
Determine if and when the Board would like the Library Director to take this

course and authorize $2,200 for tuition plus travel and housing costs to be paid
from the General Fund.

36.  Select bank for the Certificates of Deposit for the payroll account emergency payroll funds.
Presentation: Administrative Assistant
Recommendation: Select the bank for the Certificates of Deposit
STAFF REPORTS (Items 37 - 42)
Items 37 — 42 may be considered together as one motion to approve the Staff Reports. Items may be removed

Jor individual consideration before the Staff Reports Item is adopted. Iiems removed must then each have a
separate motion.

37.  Program Committee Report for December 2003 (Roberts)
38.  Children's Services Report for December 2003 (Gurkweitz)
39.  Placentia Library Literacy Services Report for December 2003 (Roberts)

40.  Placentia Library Web Site Report for December 2003 (Roberts)

January 15, 2004, 11:15 AM
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41.  Publicity Materials Produced in December 2003. (Millonzi)

42.  Safety Committee Minutes for December 2003 (Matas)

ADJOURNMENT

43.  Agenda Preparation for the January Regular Meeting, which will be held on Monday, January 19, 2004 at
6:30 P.M.

A Worksession for review of Personnel Policies is scheduled for Wednesday, January 21, 2004 at 9:30 A.M.

44. Review of Action Items.

No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law.

45.  Adjourn

I, Donna Siloti, Administrative Assistant for Placentia Library District, hereby certify that the Agenda for the
January 19, 2004 Regular Meeting of the Library Board of Trustees of the Placentia Library District was posted on
Thursday, January 15, 2004.

/{C,L’“ﬂ/}t,:}\, _ \g/,r(;; ) ( ﬁdffk

January 15, 2004, 11:13 AM
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MINUTES
PLACENTIA LIBRARY DISTRICT

REGULAR MEETING OF THE BOARD OF TRUSTEES

CALL TO ORDER

ROLL CALL

ADOPTION OF
AGENDA

MINUTES

ORAL
COMMUNICATIONS

PRESIDENT’S
REPORT

TRUSTEE REPORTS

December 22, 2003
President Shkoler called the Regular Meeting of the Placentia Library
District Board of Trustees to order on December 22, 2003 at 6:34 P.M.
Members Present: President Al Shkoler; Secretary Betty Escobosa;
Trustees Richard DeVecchio, Peggy Dinsmore, and Gaeten Wood; and
Library Director Elizabeth Minter.

Members Absent: None

Others Present: Public Services Manager/Literacy Coordinator Jim
Roberts and Administrative Assistant Donna Siloti.

President Shkoler requested that Agenda Item 5 be moved to after
Agenda Item 48.

It was moved by Secretary Escobosa and seconded by Trustee Wood to
adopt the Agenda as amended.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Wood and seconded by Trustee DeVecchio to
approve the Minutes of the November 24, 2003 Regular Meeting.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

No members of the public requested to address the Board.

President Shkoler did not address the Board.

Trustee DeVecchio reported that he attended the Friends of Placentia
Library meeting on November 3™ and enjoyed the group very much.
Secretary Escobosa reported that she had served on the Board for one

year and that it had been a pleasure. She wished everyone a healthy,
happy New Year.




Minutes, Placentia Library District Board of Trustees, Regular Meeting of December 22, 2003, Page 2.

LIBRARY
DIRECTOR’S
REPORT

FRIENDS OF
PLACENTIA
LIBRARY REPORT

CLAIMS

FINANCIAL
REPORTS

Trustee Dinsmore reported that she attended the Chamber mixer at
Placentia Linda Hospital.

Trustee Wood did not address the Board.

Library Director Minter reported that Childrens Librarian Jillian Rakos
had fallen and broken her hip while vacationing in New York City. She
will be on medical leave until her date of resignation, December 28.

Library Director Minter reported that Caroline Gurkweitz had been
appointed the Childrens Librarian. Her part time position as Reference
Librarian will be shared by Katie Matas and Barbara Phillips, each
working 10 hours.

No members of the Friends of Placentia Library addressed the Board.
Library Director Minter informed the Board that the minutes of the
Friends meeting were contained in the Board Book.

It was moved by Trustee Dinsmore and seconded by Trustee Wood to
approve Agenda Items 10 through 13.

Nonstandard Claims: No Nonstandard Claims in excess of $300.

Claims 4526, 4527, 4528, 4529, 4530, and 4531 forwarded by
Library Director for a total of $21,914.23.

Claims 4532, 4533, 4534, 4535, and 4536 for a subtotal for Claims
of $70,383.62; and Payrolls 4537 for $30,603.80 and 4538 for
$30,603.80 for a subtotal for Payrolls of $61,207.60; with a
combined total of Claims and Payroll of $131,591.22.

FY2003-2004 Cash Flow Analysis through December 22, 2003
and recommendation that no funds be transferred at this time.

(Receive & File).
AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Dinsmore and seconded by Trustee Wood
to receive and file Agenda Items 14 through 18.

Financial Reports for November 2003
Official General Ledger & Check Registers for November 2003
Acquisitions Report for November 2003

Collection Agency Report for November 2003
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Gifts Report for November 2003

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

GENERAL CONSENT It was moved by Trustee Wood and seconded by Secretary Escobosa to
CALENDAR receive and file Agenda Items 19 through 24 and Item 26 through Item
31.

Building Maintenance Report for November 2003.
Personnel Report for November 2003

Volunteer Report for November 2003

Circulation Report for November 2003

Review of Shared Maintenance Costs with the City of Placentia
under the Joint Powers Authority

Legislative Alerts from the California Special Districts
Association.

Status Report on Partnerships with Community Organizations.
Status Report on Active Grant Applications.
Poet Laureate Report.

Submission of Application to the State Library of California for
the 2003-2004 Statewide Data Base Subsidy.

Submission of the Revised Budget Forms to the State Library of
California for the 2003-2004 Literacy Grant

Meeting Notice and Agenda for the Local Agency Formation
Commission Orange County for its regular meeting (LAFCO) on
December 10, 2003 in the Planning Commission Hearing Room,
Hall of Administration, Santa Ana and a copy of the Municipal
Review Program Update.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None
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LEGISLATIVE
ISSUES

RESOLUTION TO
AUTHORIZE
REFINANCING
ENERGY RETROFIT
LEASE

ELECTION OF
BOARD OFFICERS

Trustee DeVecchio inquired about the financial impact of the Two
Percent Assessment Appeals Case on the Library. Library Director
Minter explained that the funds have been set aside to pay the refund if
necessary and that an additional $77,000 will be put aside each year until
the case is decided.

It was moved by Trustee DeVecchio and seconded by Secretary Escobosa
to receive and file Agenda Item 25.

Status Report on the Two Percent Assessment Appeals Case.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

Library Director Minter reported that there is no new information
regarding the State Budget. She said that the California Special Districts
Association is encouraging continued lobbying of legislators.

It was moved by Trustee Wood and seconded by Secretary Escobosa to
read Resolution 03-10 by Title only: Resolution Authorizing Refinancing
of an Existing Lease the Execution and Delivery of a Lease with Option
to Purchase and Authorizing and Directing Certain Actions in Connection
Therewith.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Dinsmore and seconded by Trustee Wood to
approve Resolution 03-10 by roll call vote.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Dinsmore and seconded by Trustee Wood to
elect incumbent Al Shkoler as Board President and incumbent Betty
Escobosa as Board Secretary.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None
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APPOINTMENT OF
LIBRARY BOARD
REPRESENTATIVES

SELECTION OF
DATE AND TIME
FOR REGULAR
BOARD MEETINGS
FOR 2004

LITERACY
PROGRAM
PRESENTATION

TRAVEL/TRAINING
AUTHORIZATIONS

STAFF REPORTS

President Shkoler appointed the following Library Board Representatives
for 2004:

Placentia Library Foundation - Trustee DeVecchio
Independent Special Districts of Orange County - Secretary Escobosa

Special District Local Area Formation Commission (LAFCO) Selection
Committee - Secretary Escobosa

Orange County Council of Governments - President Shkoler
Trustee DeVecchio (Alternate)

Placentia Civic Center Authority — President Shkoler and Trustee
Dinsmore

It was moved by Secretary Escobosa and seconded by Trustee DeVecchio
to have the Regular Board Meetings of the Placentia Library District
Board of Trustees on the Monday following the 18" day of each month at
6:30 P.M.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

Public Services Manager Roberts presented the Literacy program that he
gave at the California Library Association Meeting on November 16,
2003.

After a discussion concerning when the Board would like the Library
Director to attend the course entitled the Human Interaction Laboratory, it
was decided to postpone a decision. The matter will be included on the
Agenda for the January meeting.

It was moved by Trustee DeVecchio and seconded by Trustee Dinsmore
to authorize President Shkoler to participate in the third annual Orange
County Leadership Symposium, January 9-11, 2004, at the UCLA
Conference Center, Lake Arrowhead. President Shkoler will notify
Library Director Minter whether he will be able to attend.

AYES: Shkoler, Escobosa, DeVecchio, Dinsmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Dinsmore and seconded by Trustee Wood to
approve Agenda Items 41-46.
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AGENDA
PREPARATION

CLOSED SESSION

ADJOURNMENT

JANUARY
MEETING

Program Committee Report for November 2003.

Children’s Services Report for November 2003.

Placentia Library Literacy Services Report for November 2003.
Placentia Library Web Site Report for November 2003.
Publicity Materials produced for November 2003.

Safety Committee Minutes for November 2003.

AYES: Shkoler, Escobosa, DeVecchio, Dinmore,
Wood
NOES: None

ABSTAIN: None
ABSENT: None

President Shkoler requested that the Agenda for the next meeting include
a closed session to discuss a personnel matter regarding the Library
Director.

The Regular Library Board Meeting was suspended at 7:26 P.M.

Pursuant to California Government Code Section 54957 (The Brown
Act), a Closed Session was held at 7:30 P.M. to discuss a personnel
matter regarding the Library Directory.

The Closed Session ended at 8:14 P.M. No Action was taken.

The Regular Meeting of the Board of Trustees of the Placentia Library
District for December 22, 2003 adjourned at 8:15 PM.

The January Regular Library Board Meeting will be held on Monday,
January 19, 2004 at 6:30 P.M. in the Library Conference Room.

Betty Escobosa Al Shkoler
Secretary President
Library Board of Trustees Library Board of Trustees




AGENDA

SPECIAL MEETING
Worksession on Placentia Library District Policy Handbook

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

Tuesday, January 13, 2004
10:00 A.M.
Library Conference Room

The Purpose of the Placentia Library District is to provide library services and materials that are responsive to
the informational, recreational, educational, and cultural needs of all members of the community.

To accomplish this goal the Library:

Acquires, organizes and maintains a collection of print and non-print materials to meet the
informational, recreational, educational, and cultural reading, listening and viewing needs of the
residents of the District and other eligible users.

Provides qualified staff to assist the public with the use of the collection and the information
contained therein.

Provides and operates a library facility, that is free of physical barriers, to house the collection and

services, to provide reading and study space for users, and to provide space for Library and
community programs.

Collects, preserves and maintains a collection of published and unpublished material about the
City of Placentia and contiguous communities, about current and prior residents of Placentia, and
published materials by authors who reside or have resided in Placentia.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 203.

1. Roll Call Administrative Assistant
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2. Adoption of Agenda
This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director
Recommendation: Adopt by Motion

3. Oral Communications
At this time, in accordance with California Government Code Section 54954.3, members of the public may
address the Library Board of Trustees on any matter within the jurisdiction of the Board.
In accordance with Library Board Policy adopted on April 13, 1992, presentations by the public are limited
to 5 minutes per person.
In accordance with California Government Code Section 54954.3, members of the public are also permitted
to address the Library Board of Trustees on specific Agenda Items before and at the time that an Item is
being considered by the Board.
Action may not be taken on items not on the Agenda except in emergencies or as otherwise authorized by
Government Code Section 54954.2(b).

4.  Review of the Placentia Library District Policy Handbook.

ADJOURNMENT

5. Agenda Preparation for the January Regular Meeting, which will be held on Monday, January 19, 2004 at
6:30 P.M.

6. Review of Action Items.
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law.

7. Adjourn

sk rRkkk k2 CER TIFICATION OF POSTINGH#s skt sk sl ook

1, Donna Siloti, Administrative Assistant for Placentia Library District, hereby certify that the Agenda for the
January 13, 2004 Special Meeting of the Library Board of Trustees of the Placentia Library District was posted on
Tuesday, January 6, 2004,

/‘/\Qﬁ“f‘z% W

January 6, 2004, 2:32 PM







AGENDA

SPECIAL MEETING
Worksession on Placentia Library District Policy Handbook

PLACENTIA LIBRARY DISTRICT

BOARD OF TRUSTEES
Tuesday, January 13, 2004
10:00 A.M. .

Library Conference Room M\ b
Start Time: 10~ 0 [ S Ko'\ou/’b‘
1. Roll Call Administrative Assistant g o, Siloty
2. Adoption of Agenda (/\>

Presentation: Library Director

Recommendation: Adopt by Motion

3. Oral Communications

4,  Review of the Placentia Library District Policy Handbook.
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ADJOURNMENT

5.  Agenda Preparation for the January Regular Meeting, which will be held
on Monday, January 19, 2004 at 6:30 P.M.

6. Review of Action Items.

7. Adjoum L+l \/7/\ > adl t s‘U*"\’” Co— i ‘b\rgtg
q.3?

End Time: \ P S

January 12, 2004, 1:19 PM







MINUTES
PLACENTIA LIBRARY DISTRICT

SPECIAL MEETING OF THE BOARD OF TRUSTEES

CALL TO ORDER

ROLL CALL

ADOPTION OF
AGENDA

ORAL
COMMUNICATIONS

REVIEW OF
PLACENTIA
LIBRARY DISTRICT
POLICY HANDBOOK

ADJOURNMENT

January 13, 2004

President Shkoler called the Special Meeting of the Placentia Library
District Board of Trustees to order on January 13, 2004 at 10:06 A.M.

Members Present: President Al Shkoler; Secretary Betty Escobosa;
Trustees Richard DeVecchio, and Gaeten Wood; and Library Director
Elizabeth Minter.

Members Absent: Trustee Peggy Dinsmore

Others Present: Public Services Manager/Literacy Coordinator Jim
Roberts and Administrative Assistant Donna Siloti.

No action was taken on the Agenda.
No members of the public requested to address the Board.

Board of Trustees discussed and revised Section 2000 through Section
2135 of the Placentia Library District Policy Manual.

President Shkoler adjourned the Special Meeting of the Board of Trustees
of the Placentia Library District at 12:55 PM. Discussion will resume on
the review of the Placentia Library District Policy Handbook on
Wednesday, January 21, 2004 at 9:30 A.M. in the Library Conference
Room.

Betty Escobosa Al Shkoler
Secretary President
Library Board of Trustees Library Board of Trustees
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AGENDA
REGULAR MEETING

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

Monday, January 19, 2004
6:30 P.M.
Library Conference Room

Call to Order: \O- 24 )
1. Roll Call Administrative Assistant %
De.

2. Adoption of Agenda

Presentation: Library Director M’, & AL i
Recommendation: Adopt by Motion g - D

3. Minutes of the December 22, 2003 Regular Meeting and the January 13, Q’%
2004 Special Meeting..

»
3

A

Presentation: Library Director S
Recommendation: Approve by Motion
=

4, Oral Communications

CLOSED SESSION

ANosed — Looodk

5. Closed Session to Discuss a Personnel Matter | \’m,u . % 0D —+D Q/ E{ O

Pursuant to California Government Code Section 54957 a
closed session will be held to discuss the evaluation of
performance of an employee, the Library Director, a
personnel matter.

REPORTS

6.  Board President Report — is—aV%L»\wMBM%Wg Oa:m«_ HOQS&}WZ‘/‘(’VLX
i by Sl Ple i ol (vl 0 €6ic e

MW Q@Ww&@zﬁ% {Q_ﬂi\}_w{w\ NV

7.  Trustee Reports
D= rre
E - et dad gt

Q0 _ e . s.»‘)@.,&w @M &/«—ﬁ%&t&, Founde= T‘i @& N
Sea ﬁ@\ - Prs A= - Ruelen b - S"kc—%%tw\—\
)

9 -
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8. Library Director’s Report . , .
{,—Dcvfy(a’;/w% o %\}.ﬁl-—-s‘src Lomc e, Tl o~ S=de —%e&@w\]'

La, s i ad . é NS / / ¥ I
_pz:@é{j;i e St M"’S% D (dent P Cave. Vo] ves (o@cno 5’<=fdi~w>

9.  Friends of Placentia Library Board of Directors Report .
TedFos kos — Dudeeted copukrt ) ttbod d Loneherr
i"f\\:l v %’u&é’k' ijgfd-c‘f‘ -D‘§ R ';f@ Q@%@, Mk& M% R

10.  Placentia Library Foundation Board of Directors Report (DeVecchio)

CLAIMS (Items 11 - 14)

Presentation: Library Director M ’ 6
Recommendation: Approve by Motion S , D
. e_

11. Nonstandard Claims in excess of $300. (Approve)
No Nonstandard Claims were processed during this report period.

12.  Claims forwarded by the Library Director. (Approve)

Claims 4539, 4540, 4541, 4542, 4543 and 4544 forwarded by Library
Director for a tptal of $35,817.55.

13.  Current Claims and Payroll (Approve)
Claims 4545, 4546, 4547, 4548 and 4549 for a subtotal for Claims of
$56,920.20; and Payrolls 4550 for $10,000.00 and 4551 for $30,603.80
for a subtotal for Payrolls of $40,603.80; with a combined total of Claims
and Payroll of $97,524.00.

14.  FY2003-2004 Cash Flow Analysis through January 19, 2004 and
recommendation that no funds be transferred at this time. (Receive &
File).

FINANCIAL REPORTS (Items 15 - 19) o~ 9

Presentation: Library Director H . % ’P; \V \
Recommendation: Approve by Motion
L2230 -09 % ’

=+
Pu\/H 1S TeedA< Plow— ’@w%yv?*{ sl Qg o — Ct
hordls diediigocs prep todien O 9 SBie
5 € CFq pens T
5] %

January 17, 2004, 10:50 AM (O o s bom nllects (et i~ _Jol J
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15. Financial Reports for December 2003 (Receive & File)

16.  Office General Ledger & Check Registers for December 2003 (Receive
& File)

17.  Acquisitions Report for December 2003 (Receive & File)
18.  Collection Agency Report for December 2003 (Receive & File)

19.  Gifts Report for December 2003 (Receive & File) 20 - o : 2D

MED gy
Presentation: Library Director

Recommendation: Approve by Motion S '. E;

GENERAL CONSENT CALENDAR (Items 20-31)

20. Building Maintenance Report for December 2003 (Receive & File)

21. Personnel Report for December 2003 (Receive, File, and Ratify
Appointments)

22, Volunteer Report for December 2003 (Receive & File)
73, Circulation Report for December 2003. (Receive & File)

24. Review of Shared Maintenance Costs with the City of Placentia under the
Joint Powers Authority. (Receive & File)

25. Legislative Alerts from the California Special Districts Association.
(Receive & File)

26.  Status Report on the Two Percent Assessment Appeals Case. (Receive &

File)
e A O oo w4 )
27.  Status Report on Partnerships with Community Organizations. (Receivepﬁ’ Co &W S .
& File)
28, Status Report on Active Grant Applications. (Receive & File) - el o Cnorin PR Cﬁ-’h%—rﬂ
L - Gu~em £ '

- } . g T
Poet Laureate Report. (Receive & File) -~ Ville da Palre Bt %\J : \@tbl Tﬁ N
e MOy b 24 C}ﬁﬁ.fv-u%:“’&\ T\Q“
30. Meeting Notice for the Independent Special Districts of Orange County e g .

(ISDOC) for Thursday, January 29,2004 at 11:30 A. M. at the Municipal _f:\ L]

Water District of Orange County. (Receive & Filez g XD

@ State of California Mandated Claims reimbursement request for Fiscal
Year 2002-2003 as submitted through Shields Consulting Group.
Receive & File , - . vl
( 6\}»{;@% (kl C/DV‘“"’SJW"QD rg\%’f“ L S%r(}-“" g’?““”%« » : kS 1}:3 o oh &-&W—w
odia Clot ies for Y"“‘“‘-”?-’{"‘-B 6.)!‘@/6‘3. @ -R—— VZ?'% ~ g%b[{w
January 17,2004, 10:50 AM M : ® <
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2004,1%e:;\ fartog @{9‘«@-« s L ek e OO SS C vy €t WW%&ﬁ@
V,DQEE_ @;’— { iolefe¥e T audes LW\M%Q_‘H{EMM L a.,;.ci.a,a) &’1\4‘1‘:
"Don 1= Distre ' - A et ‘5‘ Miﬁg; S T >
CONTINUING BUSINESS @%’h‘ﬂ; { ?vg"’ P O e v ?, Q)/, i SMQ
32. Legislative Issues and a Rev1ewi£/§éhe Status of the State Budgetand . #7715 09 Les l&/ P
State Library Budget. M5 s - R ""’? v ) B CAO
R ot B
&}@fﬂs Wl e ]
Presentation: Library Director PLE ﬁo 47 g e ~5% s y@@ i’% Lass
Recommendation: Action to be getermmed by the Library A £ Rate o dosm—
. 3 dead [y P YRR B
Board of Trustees [&— L& 5“CV@%% Possily iy, E: RAE & Lotuld bomeabe X{;
NEW BUSINESS S ey Y lie .
= M\h@ﬂ 2 J&mw& - p C, £, b&%QQJ
33. Review of Meeting Room Fee Waiver for the Placentia Chinese American M
Association.
Presentation: Library Director S )
Recommendation: Determine whether to continue the waiver
_ o of Meeting Room fees for the Placentia
? {\}:ﬁ” O 6@-);/\& >~~~ Chinese American Association ~ _ L _;__' ~
% st - stor Pedls \BQVSW’, AV cwafo b i
34, “(This item numberis not in use) I Jo- S0 \J\ \\éj" _{l\,\
yervd s

35.  Travel Authorization for California Association of Library Trustees and -, ole. W»-S son S %3
Commissioners (CALTAC) Visibility, Advocacy and 21* Century Library s 3\.
Service Workshop, the Public Library Association Biennial Conference, as

and the Human Interaction Laboratory b T L N LD
Juems T
Presentation: Library Director )2
Recommendation: Determine who will attend the CALTAC M De D(_,
workshop on March 27, 2004 in Fullerton >
and authorize payment of registration and S . @ D
mileage from the General Fund; and @\i 3

Authorize Children’s Librarian Caroline | :

Gurkweitz to attend the Public Library CCJ”{'*&/ Saad LES
Association Biennial Conference in N Z \ o~ H2e )

Seattle, February 24 through 28 in place S D <
of Jillian Rakos with expenses to be paid
from the Santiago Library System staff

training account; and

Determine if and when the Board would

like the Library Director to take this

course and authorize $2,200 for tuition

plus travel and housing costs to be paid g :
from the General Fund. i

ﬁkl - Gek [~Ls of &/Huf\;-:i’;w
Jret Greh
2, Stet

January 17, 2004, 10:50 AM
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36.  Select bank for the Certificates of Deposit for the payroll account M . ”DQL.,

emergency payroil funds. 1:3‘ L \
Presentation: Administrative Assistant ’ ~D
Recommendation: Select the bank for the Certificates of

Deposit

STAFF REPORTS (Items 37 — 42)

37.  Program Committee Report for December 2003 (Roberts) M . D
38.  Children's Services Report for December 2003 (Gurkweitz)

39.  Placentia Library Literacy Services Report for December 2003  (Roberts)
40. Placentia Library Web Site Report for December 2003 (Roberts)
Ve
. Publicity Materials Produced in December 2003. (MIUOHZI)&, “:% A M%‘%M(« AR I S S

vt o Codd e
42.  Safety Committee Minutes for December 2003 (Matas)

ADJOURNMENT

43.  Agenda Preparation for the January Regular Meeting, which will be held
on Monday, January 19, 2004 at 6:30 P.M.

A Worksession for review of Personnel Policies is scheduled for

Wednesday, January 21, 2004 at 9:30 A M.

44. Review of Action Items.

45. Adjourn Time: /?'a 53

January 17, 2004, 10:50 AM







Agenda Item 11
Page 1 of |

PLACENTIA LIBRARY DISTRICT
Summary of Nonstandard Claims
January 19, 2004

TYPE REPORT AMOUNT
NUMBER
TOTAL 0.00

Prepared by: Donna Siloti







Agenda Item 12

Page 1 of 7
PLACENTIA LIBRARY DISTRICT
Summary of Claims Forwarded by the Library Director
January 19, 2004
DATE CLAIM AMOUNT
NUMBER

LIBRARY DIRECTOR

December 23, 2003 4539 4,615.38

December 23, 2003 4540 19,653.93

December 30, 2003 4541 2,391.28

January 6, 2004 4542 3,011.46

January 7, 2004 4543 2,955.50

January 12, 2004 4544 3,190.00
TOTAL BY LIBRARY DIRECTOR $ 35,817.55

Prepared by Donna Siloti




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave.

Placentia, CA 92670

DATE
REPORT NO

12/23/03
4539

Agenda Item 12
Page 2 of 7

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

12 ]21/03

v

APPROVED CLAIMS
Payee Name and Address Date/ Orgni Objt/{ Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct| Rev Number SC
N01035 55959 1800{00 306.40¢ ‘
City of Placentia
401 East Chapman Ave.
Placentia, CA 92870
N01074 11/17/03-12/17/03 2800|00 727.63
The Gas Company
PO BoxC
Monterey Park, CA 91756
N03660 11/18/03-12/23/03 0900(08
Elizabeth D. Minter (Petty Cash) 1800400
Placentia Library District 1803108
Petty Cash Reimbursement 1906000
411 East Chapman Avenue 190001
Placentia, CA 92870-6198 1900{08 2,000.00
2700401 45.00
2700(03 105.00
2,998.94
NO3660A 12/8/03-12/18/03 2700101 17.64
Elizabeth D. Minter
539 Gardenia Avenue
Placentia, CA 92870-4705
N03752P T1959766 0700}01 45.66
SBC/MCI 714-528-8236
Dept. LA 21461 .
Pasadena, CA 91185-1461 T1959751 0700{00 175.47
221.13
N05445B 362407 1800(00 80.07
Consolidated Reprographics
345 Clinton Street
Costa Mesa, CA 92626
NOB556A 1/1/04-2/1/04 030000 263.57
CNA
Group Benefits
75 Remittance Dr., Ste. 1641
Chicago, IL 60675-1641

The claims listed above (totaling $4,615.38) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation

required by Government Cegde Section 3102,

APPROVED BY

Page Total

F003-124 (8/93)

COUNTERSIGNED BY

4,615.38

ATTESTED AND/OR COUNTERSIGNED B




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave.

Placentia, CA 92670

DATE
REPORT NO

12/23/03
4540

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

Agenda Item 12

Page 3 of 7

EYERIE
APPROVED CLAIMS -
Payee Name and Address Date/ Orgn| Objt/; Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Obj/ | Cat AMOUNT Doc
BS Acct] Rev Number SC
NOB819 0263768 1600{00
American Library Association Al Shkoler
77-6499
Chicago, L. 60678-8499 0221914 1600100
Juie Shook
NOB835E 97047767 18060}00
Aspen Publishers Inc.
PO Box 64054
Baltimore, MD 21264-4054
N20042 1/1/04-2/1/04 0300100
Fortis Benefits
P.0. Box 806644-1
Kansas City, MO 64180-6644
N22072A 03-12007 1300401 6,500.00
Performance Technology Group 03-12018 130001 1,780.00
P.0. Box 26001 8,280.00
Santa Ana, CA 92798-6001
N27562 23578 1400100 100.00
RMC Facilities Services, Inc. 23579 1400100 894.28
PO Box 2135 23580 1400100 2,429.00
Yorba Linda, CA 92885-1335 3,423.28
{need vendor #) 270238 2200400 7,371.08
ABN AMRO, Incorporated
3859 Paysphere Circle
Chicago, IL 60874

The claims listed above (totaling $19,653.93) are approved for payment pursuant to an order entered in the Minutes of the Board of

Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affitmation
required by Government Code Section 3102.

APPROVED % %

Page Total
F003-124 (8/93)

COUNTERSIGNED BY

19,653.93

ATTESTED AND/OR COUNTERSIGNED B




LOCALLY GOVERNED DISTRICT DATE 12/30/03 Agenda Ttem 12

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4541 Page 40f7
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS

Payee Name and Address Date/ Orgn] ObjtY| Sub | Rept A C's Use Only

Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct] Rev Number SC
N03846 January 2004 0300100 197.31¢
Vision Service Plan - (CA)
PO Box 45210
San Francisco, CA 94145-5210

NO3659F 12/23/03 2800100
Southern California Water
500 Cameron St
Placentia, CA 92870

N06686G 12/21/03 1800100 52441
Office Depot Credit Plan
Dept. 56 - 6183976509

P.0. Box 8020

Des Moines, A 50368-9020

N22072A 03-12006 4000{00 1,413.90
Performance Technology Group
P.O. Box 26001

Santa Ana, CA 92795-6001

(need vendor #) 12/21/03 180000 6.76
Home Depot Credit Services
Dept 32-2503078994

P.0. Box 6031

The Lakes, NV 88901-8031

The claims listed above (totaling $2,391.28) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

TN SIS

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 2,391.28
F003-124 (8/93)




LOCALLY GOVERNED DISTRICT DATE 01/06/04 Agenda Item 12

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4542 Page 5 of 7
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 52670

APPROVED CLAIMS

Payee Name and Address Date/ Orgni Objt/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct| Rev Number SC
NO3648B 079509 180000

Special T. Water Systems, inc.
11934 Washington Bivd.
Whittier, CA 806806

NO3940 519790 4000{00 1,827.94
Gaylord Bros., Inc.

P. 0. Box 4801
Syracuse, NY 13221-4801

NO6557 January 2004 1500|00 35.00
Care Resources, Inc.

9550 Warner Ave,, Ste. 228
Fountain Valley, CA 82708

NO08365 20031224 1900100 306.50
Paychex

200 E. Sandpointe, Ste. 100
P.0. Box 25159

Santa Ana, CA 82799

N21016 N16419 2700(01 75.00
Peninsula Library System
2471 Flores St.

San Mateo, CA 94403

NO03752P T2011922 0700108
SBC/MCI 714-524-8408

Dept. LA 21461

Pasadena, CA 91185-1461 T2007696 070001

714-223-1698

N18816 4055019202321222 1700400 228.75
I.M.P.A.C. Government Services 1800100 92.67
P.0.Box 6350 180300 . 10.15
Fargo, ND 58125-6350 331.57

The claims listed above (totaling §3,011.46) are approved for payment pursuant to an order entered in the Minutes of the Board of

Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

AW

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 3,011.46
F003-124 (8/93)




LOCALLY GOVERNED DISTRICT DATE 01/07/04 - Agenda Item 12

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4543 Page 6 of 7
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707
Placentia, CA 92670
APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/i Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Obj | Cat | AMOUNT| = Doc
BS Acct] Rev Number SC

N06785 062785 1400100 1,100.00 '
Hector Vargas Cleaning Service
318 Capistrano St.
Placentia, CA 92870
SSN: 546-64-3104
NO8671 112/31/03 1900100 55.50
MD Medical Clinics
1300 N. Kraemer Blvd.
P.O. Box 66012
Anaheim, CA 92816
N27782 55.2 1900100 1,800.00

John C. Drew

dba Drew & Associates
41 Alberti Aisle, Suite A
Irvine, CA 92614

SSN: 558-25-9817

The claims listed above (totaling $2955.50) are approved for payment pursuant to an order entered in the Minutes of the Board of

Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102,

AN B

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 2,955.50
F003-124 (8/93)




LOCALLY GOVERNED DISTRICT DATE 01/12/04 Agenda Item 12

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4544 Page 7 of 7
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn{ Objt/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct] Rev Number SC

N02002G Jan-Dec 2003 3700100 3,190.00
State Board of Equalization
P.O. Box 942879
Sacramento, CA 94279-8062
PLEASE PAY IMMEDIATELY

The claims listed above (totaling $3,190.00) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Govemment Code Section 3102.

AN g

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 3,190.00
F003-124 (8/93)







Agenda Item 13
Page 1 of §

PLACENTIA LIBRARY DISTRICT
Current Claims and Payroll
January 19, 2004

TYPE REPORT AMOUNT
NUMBER
CURRENT CLAIMS 4545 38,237.61

4546 11,983.35
4547 1,252.19

4548 1,884.29

4549 3,562.76

TOTAL CURRENT CLAIMS $56,920.20
PAYROLL 4550 10,000.00
4551 30,603.80

$40,603.80

TOTAL $97,524.00

Prepared by: Donna Siloti




LOCALLY GOVERNED DISTRICT DATE 01/19/04  Agenda Item 13

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4545 Page 2 of 8
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Obj/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct| Rev Number SC
NOOO18A LI000000094 1900100 31,576.03
City of Anaheim
P.0. Box 3222
Anaheim, CA 82805
N01035 56053 0700100 7.24
City of Placentia 280000 2,950.98
401 East Chapman Ave. 1400100 2,268.40
Placentia, CA 92870 5,226.62
N01856 21663 150000 575.00
Munson, Cronick & Associates
2501 E. Chapman Ave., Ste. 220
Fullerton, CA 92831
NO3643A 1905791 240005 4.89
Recorded Books, LLC
P.O. Box 64800
Baltimore, MD 21284-4900
N03660 12/18/03-1/10/04 1700100 72.58
Elizabeth D. Minter (Petty Cash) 180000 62.50
Placentia Library District 180300 26.70
Petty Cash Reimbursement 2700101 25.00
411 East Chapman Avenue 186.78
Placentia, CA 92870-6198
N03738J 7330591-DC04 2100)00 54.82
Pitney Bowes Credit Corp. -
PO Box 856460
Louisville, KY 40285-6460
N03752P T2025140 0700}01 269.96
SBC/MCI 335-253-2062 :
Dept. LA 21461
Pasadena, CA 91185-1461
N03832A 5575033P 2400}05 343.51
Books on Tape
P.O. Box 25122
Santa Ana, CA 92798-5122

 The claims listed above (totaling $38,237.61) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 38,237.61
F003-124 (8/93)




LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave.

Placentia, CA 92670

DATE
REPORTNO

01/19/04  Agenda Item 13

4546

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

Page 3 of 8

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/{ Objt/ | Cat AMOUNT Doc
BS Acct] Rev SC
N03833 H592052 240001 21.39:
Brodart Co. H611102 2400]01 27.64
P.O. Box 3488 H611103 2400)01 27.64
Williamsport, PA 17705 H611104 240001 19.48
H617723 2400{01 13.10
H617724 240001 24.41
H617725 240001 18.54
H620116 2400101 37.91
H620117 2400101 20.14
H623416 2400401 1,608.18
H623417 2400401 1,839.72
H623418 240001 38.79
H623419 240001 563.26
H623420 2400101 169.79
H623421 2400101 241.80}
H623422 2400101 35.11
H623423 2400101 273.84
H623424 2400]01 193.47
H623425 2400101 578.54
H634780 240001 55.284;
H643951 2400101 2,469.13
H643952 2400101 2,756.5
H643953 2400)01 359.29
H643954 240001 53.55
11,446.54
N03833B A36828 0700[05 215.50
Brodart Automation
A Division of Brodart Co.
|P.0. Box 3488
Williamsport, PA 17705
NO3842A 06238031 2400{02 16.23
Ingram Library Services 86581886 2400101 97.05
P.O. Box 502779 86613995 2400(01 21.04
St. Louis, MO 63150-2779 86634556 2400101 36.71
86634557 240001 12.94
86634558 2400101 36.39
86634559 240001 47.27
86742293 2400101 16.65
86742294 2400101 16.17
86742295 2400101 20.86
321.31

The claims listed above (totaling $11,983.35) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY

Page Total
F003-124 (8/93)

COUNTERSIGNED BY

11,983.35

ATTESTED AND/OR COUNTERSIGNED B




LOCALLY GOVERNED DISTRICT DATE 01/15/04 Agenda Item 13

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4547 Page 4 of 8
Placentia Library District : THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/} Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Obj/ | Cat AMOUNT Doc
BS Acct| Rev Number SC

NO3842A 86742296 2400/01 17.52

Ingram Library Services 86742297 2400101 77.62

P.O. Box 502779 86814375 2400)01 17.31

St. Louis, MO 63150-2779 86814376 2400{01 19.55
86873262 2400101 15.60
86882941 2400(01 16.82
86882942 2400(01 24.83
86882943 2400101 17.66
86882944 240001 119.45
86984727 2400101 16.68
86984728 2400)01 15.35
86984729 2400101 28.44
86984730 2400|01 90.86
86584731 2400(01 15.98
86984732 2400]01 30.37
86984733 2400|101 32.49
86984734 2400(01 16.84
87026747 2400401 13.31
87032252 240001 37.67
87032253 2400101 70.28
87032254 2400101 125.09
87032255 2400101 67.06
87032256 2400401 18.88
87032257 2400401 18.11
87032258 2400}01 13.26
87062306 2400101 15.88
87062307 2400401 23.54
87062308 240001 32.78
87062309 2400101 15.85
87062310 2400401 27.83
87062311 2400101 32.48
87062312 2400)01 148.14
87081992 2400)01 13.68
2CMO08317 2400]01 -93.96

1,153.25

NO3845A R 654629 2400(01 98.94

Marshall Cavendish

PO Box 2001

Tarrytown, NY 10591-9001

The claims listed above (totaling $1,252.19) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 1,252.19
F003-124 (8/93)




LOCALLY GOVERNED DISTRICT

CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave.
Placentia, CA 92670

DATE
REPORT NO

01/19/04  Agenda Item 13
4548 Page 5 of 8

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Obj/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat AMOUNT Doc
BS Acct] Rev Number SC
N06946B 2004 Membership
CALTAC Stkeler 1600100 13.00
Membership Chair, Denise Surber |DeVecchio 1600,00 13.00
507 18th Street Dinsmore 1600{00 13.00
Paso Robles, CA 93446 Escobosa 1600}00 13.00
Wood 160000 13.00
Minter 1600{00 15.00
80.00
N03g141 88938 1400|00 64.50
Dick’s Lock & Safe
111 W. Chapman Ave.
Placentia, CA 92870
N15508 200401-20 150000 15.00
Cosmoslink Internet Services
3030 Saturn St., Ste. 200
Brea, CA 92821
N19647A 139336 190000 145.09E
Unigue Management Services
119 E. Maple St.
Jeffersonville, IN 47130
N19832 2/1/04-2/259/04 0300{00
Ameritas Life Insurance Corp.
P.O. Box 81889
Lincoln, NE 68501-1889
N20813 0024890 2700100 810.70f
Travel in Style 3
1414 N. Kraemer Blvd.
Placentia, CA 92870
N21086B 412303 2400101 180.50
Grey House Publishing
PO Box 860
185 Millerton Rd
Millerton, NY 12546

The claims listed above (totaling $1,884.29) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation

required by Government Code Section 3102.

APPROVED BY

Page Total
F003-124 (8/93)

COUNTERSIGNED BY

1,884.25

ATTESTED AND/OR COUNTERSIGNED B




LOCALLY GOVERNED DISTRICT DATE 01/19/04  Agenda Item 13

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4549 Page 6 of 8
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Obj/ | Cat AMOUNT Doc
BS Acct] Rev Number SC
N27562 24599 140000 2,248.00
RMC Facilities Services, Inc.
PO Box 2135
Yorba Linda, CA 92885-1335
N27838 138447 2400105 67.42
BBC Audiobooks America
P.O. Box 1450
Hampton, NH 03843-1450
N28413 7531 1300100 50.00
Copy America 7532 1300{00 16.67
3198-C Airport Loop Dr. 7533 130000 16.67
Costa Mesa, CA 92626 7534 130000 16.67
100.01
(need vendor #) 141872 2400101 81.68
A.B. Curtiss
3415 Laredo Lane
Escondido, CA 92025
(need vendor #) 1334986 240001 776.65
EDC Educational Services 1334986-1 2400{01 289.00
Usborne Books 1,065.65

P.O. Box 21568
Tulsa, OK 74121-1568

The claims listed above (totaling $3,562.76) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and T certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED B

Page Total 3,562.76
F003-124 (8/93)




Agenda Item 13

LOCALLY GOVERNED DISTRICT DATE 01/19/04 Page 7 of 8
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4550

Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW

411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS

Payee Name and Address Date/ Orgn| Objt/| Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat | AMOUNT Doc
BS Acct| Rev Number SC

WELLS FARGO BANK 02/19/04
Placentia Main Office Pay period # 17 0100400 9,300.00
Branch 8845 February 6, 2004
for Placentia Library District February 19, 2004
Account # 2011939659 FICA 0200100 700.00
Route #121000248

PLEASE WIRE ON THURSDAY, February 19, 2004

The claims listed above (totaling $10,000.00) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

Page Total 10,000.00
F003-124 (8/93)




Agenda Item 13

LOCALLY GOVERNED DISTRICT DATE 01/19/04
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 4551
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS

Payee Name and Address Date/ Orgn| Objt/{ Sub | Rept A C's Use Only
Social Security/Tax ID Invoice# Rev/| Objt/ | Cat | AMOUNT Doc
BS Acct] Rev Number SC

WELLS FARGO BANK 03/04/04
Placentia Main Office Pay period # 18 0100{00 28,428.98
Branch 8845 February 20, 2004
for Placentia Library District March 4, 2004
Account # 2011939659 . FICA 0200100 2,174.82
Route #121000248

PLEASE WIRE ON THURSDAY, March 4, 2004

The claims listed above {totaling $30,603.80) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

Page Total 30,603.80
F003-124 (8/93)

Page 8 of 8




Agenda Item 14

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director T
SUBJECT:  Cash Flow Analysis

DATE: January 19, 2004

BACKGROUND:

The Cash Flow Analysis for the General Fund for Fiscal Year 2003-2004 is Attachment A.
The Property Tax Apportionment Schedule for Fiscal Year 2003-2004 is Attachment B.

I am recommending that no funds be transferred at this time.

RECOMMENDATION:

Receive & File the Cash Flow Analysis for Fiscal Year 2003-2004 through January 19, 2004.







Placentia Library District Agenda Item 14

FY2003-2004 General Fund Cash Flow Amhm}f;gte?
DATE CLAIM# DESCRIPTION CREDIT DEBIT BALANCE
07/01/03 Beginning Balance 518,205.57
06/19/03 4463 Payroll to wire Jul 10, 2003 29,765.42 488.440.15
06/15/03 4464 General 910.99 487,529.16
06/30/03 4466 General 11,784.44 475,744.72
06/30/03 4467 General 10,235.12 465,509.60
06/30/03 4468 Payroll to wire Jul 24, 2003 30,603.80 434,905.80
06/30/03 4469 Payroll to wire Aug 7, 2003 30,603.80 404,302.00
07/03/03 4470 General by Library Director 2,350.74 401,951.26
07/03/03 4471 General by Library Director 2,594.89 399.356.37
07/03/03 4472 General by Library Director 3,139.44 396,216.93
07/10/03 4473 General by Library Director 973.96 395,242.97
07/17/03 Secured 2002-2003 #9 16,611.57 41.53 411,813.01
07/17/03 Supplemental 1985+ #1 4,111.95 415,924.96
07/17/03 Delinquent Supplemental 1,567.37 417,492.33
07/17/03 Supplemental 1984 1.73 417,494.06
07/21/03 Teeter Plan Delinquent Secured 14,296.23 431,790.29
07/21/03 4474 General 1,997.58 429,792.71
07/21/03 4475 General 2,706.79 427,085.92
07/21/03 4476 General 5,989.29 421,096.63
07/21/03 4477 Payroll to wire Aug 21, 2003 30,603.80 390,492.83
07/21/03 4478 Payroll to wire Sep 4, 2003 30,603.80 359,889.03
07/24/03 4479 General by Library Director 15,136.23 344,752.80
07/30/03 Library Passport Revenue, Jul 13,829.94 358,582.74
07/36/03 Library Revenue, Jul 1,495.70 360,078.44
07/30/03 Interest 4.48 360,082.92
07/31/03 4480 General by Library Director 3,859.76 356,223.16
07/31/03 4481 General by Library Director 1,229.51 354,993.65
08/07/03 4482 General by Library Director 2,600.86 352,392.79
08/13/03 Supplemental 1985+ #1 6,370.64 358,763.43
08/14/03 4483 General by Library Director 1,041.56 357,721.87
08/14/03 4484 General by Library Director 3,590.30 354,131.57
08/25/03 4485 General 17,771.94 336,359.63
08/25/03 4486 General 2,124.88 334,234.75
08/25/03 4487 General 37,278.11 296,956.64
08/25/03 4488 Payroll to wire Sep 18, 2003 30,603.80 266,352.84
08/25/03 4489 Payroll to wire Oct 2, 2003 30,603.80 235,749.04
08/27/03 Library passport Revenue, Aug 11,900.81 247,649.85
08/27/03 Library revenue, Aug 1,595.67 249,245.52
08/27/03 Non-Govt Grant 1,000.00 250,245.52
08/27/03 Interest 3.90 250,249.42
08/28/03 Interest, Jun accrual (87.83) 250,161.59
08/28/03 4490 General by Library Director 1,646.04 248,515.55
08/28/03 4491 General by Library Director 5,223.77 243,291.78
08/28/03 4492 General by Library Director 180.00 243,111.78
08/29/03 Interest, Jul 563.41 54.08 243,621.11
09/03/03 4493 General by Library Director 3,155.44 240,465.67
09/03/03 4454 General by Library Director 375.84 240,089.83
09/04/03 State Timber Yield 0.57 240,090.40
09/10/03 4495 General by Library Director 3,564.46 236,525.94
09/10/03 4496 General by Library Director 1,923.32 234,602.62
09/17/03 Library passport Revenue, Sep 6,361.54 240,964.16

1/15/2004 09/17/03 State Library ILL Reimbursement 4,161.78 245,125.94




1/15/2004

Placentia Library District

FY2003-2004 General Fund Cash Flo

W

Agenda Item 14
Attachment A

Page 2
DATE CLAIM# DESCRIPTION CREDIT DEBIT BALANCE
09/17/03 Library revenue, Sep 1,211.75 246,337.69
09/17/03 Interest 3.37 246,341.06
09/18/03 Unsecured Ist 52,712.49 131.78 298,921.77
09/18/03 Supplemental 1985+ #2 1.377.41 300,299.18
09/22/03 4497 General 12,557.47 287,741.71
09/22/03 4498 General 8,512.25 279,229.46
09/22/03 4499 Payroll to wire Oct 16, 2003 30,603.80 248.625.66
09/22/03 4500 Payroll to wire Oct 30, 2003 30,603.80 218,021.86
09/24/03 Literacy Grants through Foundation (2) 7,000.00 225,021.86
09/24/03 Library passport Revenue, Sep 5,085.30 230,107.16
09/24/03 State Library ILL Reimbursement 2,498.12 232,605.28
09/24/03 Library revenue, Sep 518.79 233,124.07
09/25/03 4501 General by Library Director 2,709.95 230,414.12
09/25/03 4502 General by Library Director 10,082.91 220,331.21
09/30/03 Interest, Aug 410.18 44.58 220,696.81
10/01/03 4503 General by Library Director 2,127.02 218,569.79
10/01/03 4504 General by Library Director 46.50 218,523.29
10/09/03 4505 General by Library Director 5,402.39 213,120.90
10/09/03 4506 General by Library Director 10,814.24 202,306.66
10/15/03 Supplemental # 3 6,669.98 208,976.64
10/20/03 4507 General 6,799.75 202,176.89
10/20/03 4508 General 13,343.69 188,833.20
10/20/03 4509 Payroll to wire Nov 13, 2003 30,603.80 158,229.40
10/20/03 4510 Payroll to wire Nov 26, 2003 30,603.80 127,625.60
10/20/03 4511 Payroll to wire Dec 11, 2003 30,603.80 97,021.80
10/23/03 Library passport Revenue, Oct 11,757.36 108,779.16
10/23/03 Library revenue, Oct 2,145.48 110,924.64
10/23/03 Interest, Bank of the West 4.01 110,928.65
10/23/03 4512 General by Library Director 10,016.04 100,912.61
10/23/03 4513 General by Library Director 546.09 100,366.52
10/28/03 Interest, Sep 373.65 37.43 100,702.74
10/30/03 4514 General by Library Director 8,643.14 92,059.60
10/30/03 4515 General by Library Director 6,063.01 85,996.59
11/03/03 4516 General by Library Director 18,196.22 67,800.37
11/05/03 4517 General by Library Director 1,193.18 66,607.19
11/13/03 4518 General by Library Director 10,320.04 56,287.15
11/13/03 4519 General by Library Director 1,840.56 54,446.59
11/17/03 Library passport Revenue, Oct/Nov 8,282.41 62,729.00
11/17/03 Library revenue, Oct/Nov 1,621.84 64,350.84
11/17/03 Raytheon for Literacy 1,003.25 65,354.09
11/17/03 Interest, Bank of the West 3.86 65,357.95
11/20/03 Supplemental #4 3,187.20 68,545.15
11/24/03 4520 General 2,222.45 66,322.70
11/24/03 4521 General 8,296.79 58,025.91
11/24/03 4522 General 8,739.20 49,286.71
11/24/03 4523 General 1,913.95 47,372.76
11/24/03 4524 Payroll to wire Dec 23, 2003 30,603.80 16,768.96
11/24/03 4525 Payroll to wire Jan 8, 2004 30,603.80 -13,834.84
11/25/03 Secured # 1 128,455.44 321.14 114,299.46
11/25/03 4526 General by Library Director 4,006.46 110,293.00
11/25/03 4527 General by Library Director 7,614.01 102,678.99
11/26/03 Interest, Oct. 272.08 29.62 102,921.45




Placentia Library District Agenda hem 14
FY2003-2004 General Fund Cash Flow Artachment A

Page 3
DATE CLAIM# DESCRIPTION CREDIT DEBIT BALANCE

12/04/03 Library passport Revenue, Nov 5,165.65 108,087.10
12/04/03 State Library ILL 4,006.56 112,093.66
12/04/03 Library revenue, Nov 1,078.61 113,172.27
12/04/03 4528 General by Library Director 918.81 112,253.46
12/04/03 4529 General by Library Director 3,717.32 108,536.14
12/10/03 Secured #2 251,220.69 628.05 359,128.78
12/10/03 Homeowner's Subvention 1,044.47 360,173.25
12/11/03 4530 General by Library Director 4,944.40 355.228.85
12/11/03 4531 General by Library Director 713.23 354,515.62
12/13/03 Library revenue, Nov/Dec (81.80) 354,433.82
12/16/03 Interest, Oct. 272.08 354,705.90
12/18/03 Secured #3 244,599.03 611.50 598,693.43
12/18/03 Supplemental #5 4,326.82 603,020.25
12/18/03 Timber Yield Tax 0.11 603,020.36
12/22/03 4532 General 18,484.23 584,536.13
12/22/03 4533 General 1,523.89 583,012.24
12/22/03 4534 General 33,177.85 549,834.39
12/22/03 4535 General 4,416.57 545,417.82
12/22/03 4536 General 12,781.08 532,636.74
12/22/03 4537 Payroll to wire Jan 22, 2004 30,603.80 502,032.94
12/22/03 4538 Payroll to wire Feb 5, 2004 30,603.80 471,429.14
12/23/03 Interest, Nov 187.75 20.71 471,596.18
12/23/03 4539 General by Library Director 4,615.38 466,980.80
12/23/03 4540 General by Library Director 19,653.93 447,326.87
12/30/03 4541 General by Library Director 2,391.28 444.935.59
12/31/03 State Library Literacy Grant 51,194.00 496,129.59
12/31/03 Library passport Revenue, Dec 6,898.35 503,027.94
12/31/03 Library revenue, Dec 1,468.38 504,496.32
12/31/03 Interest, Bank of the West 3.44 504,499.76
01/06/04 4542 General by Library Director 3,011.46 501,488.30
01/07/04 4543 General by Library Director 2,955.50 498,532.80
01/12/04 4544 General by Library Director 3,190.00 495,342.80
01/19/04 General 38,237.61 457,105.19
01/19/04 General 11,983.35 445,121.84
01/19/04 General 1,252.19 443,869.65
01/19/04 General 1,884.29 441,985.36
01/19/04 General 3,562.76 438,422.60
01/19/04 Payroll to wire Feb 19, 2004 10,000.00 428,422.60
01/19/04 Payroll to wire Mar 4, 2004 30,603.80 397,818.80

397,818.80

1/15/2004
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Date Category

Amount

08/14/03 Prior Year Secured Taxes & Penalties #1 Jul
08/14/03 Supplemental #1 Jul

09/11/03 Prior Year Secured Taxes & Penalties #2 Aug
09/19/03 Supplemental #2 Aug

09/19/03 Unsecured collections at 8/31/02, #1

10/16/03 Prior Year Secured Taxes & Penalties #3 Sep
10/16/03 Supplemental #3 Sep

11/13/03 Prior Year Secured Taxes & Penalties #4 Oct
11/21/03 Supplemental #4 Oct

11/26/03 Current secured #1

12/11/03 Current secured #2

12/11/03 Homeowners Property Tax Relief

12/11/03 Prior Year Secured Taxes & Penalties #5 Nov
12/19/03 Current secured #3

12/19/03 Supplemental #5 Nov

01/09/04 Homeowners Property Tax Relief

01/15/04 Prior Year Secured Taxes & Penalties #6 Dec
01/21/04 Supplemental #6 Dec

01/21/04 Unsecured collections at 12/31/03, #2
02/06/04 State-Assessed Public Utility, #1

02/10/04 Prior Year Secured Taxes & Penalties #7 Jan
02/19/04 Current secured #4

02/20/04 Supplemental #7 Jan

03/11/04 Prior Year Secured Taxes & Penalties #3 Feb
03/19/04 Current secured #5

03/19/04 Supplemental #8 Feb

04/09/04 Unsecured collections at 03/31/04, #3
04/15/04 Prior Year Secured Taxes & Penalties #9 Mar
04/15/04 Supplemental #9 Mar

04/20/04 Current secured #6

05/11/04 Homeowners Property Tax Relief

05/13/04 Prior Year Secured Taxes & Penalties #10 Apr
05/21/04 Current secured #7

05/21/04 Supplemental #10 Apr

05/27/04 State-Assessed Public Utility, #2

06/11/04 Homeowners Property Tax Relief

06/17/04 Prior Year Secured Taxes & Penalties #11 May
06/17/04 Prior Year Unsecured

06/17/04 Supplemental #11 May

06/17/04 Unsecured collections at 05/31/04, Final
07/16/04 Current secured final for FY04

07/16/04 Delinquent Supplemental, FY04

07/16/04 Prior Year Secured Taxes & Penalties, FY02 #12 Jun

07/16/04 Supplemental, FY04 #12 Jun
07/20/04 Secured Teeter Actual Final Delinquencies, FY03

80% - 85%

7% - 10%
20% - 25%
15%
10% - 15%
35%
5% - 10%

49% - 50%

4% - 7%

5% - 7%

1% -3%

15% - 20%

35%

15% - 20%

49% - 50%
15%

3% - 6%
1% -3%

2% - 4%
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Fund Balance Report
Post-Petition Balances (B/S Account 8010 - Cash)
January 19, 2004
Fiscal Year 2003-2004
Fund 702 Fund 703 Fund 706 Fund 707 Fund 708 TOTAL TOTAL
Maj Equip/Struc Auto Replac Bond Redempt General Fund Sick Lv Payoff  ALL FUNDS EXCL GEN FUND
30-Jun-03 118,846.09 10,052.98 160,401.17 518,205.57 9.809.52 817,315.33 299,109.76
31-Jul-03 118,833.87 10,051.95 160,384.68 451,500.55 9,808.51 750,579.56 299,079.01
31-Aug-03 118,967.59 10,063.26 160,509.55 400,642.44 9,819.55 700.002.39 299,359.95
30-Sep-03 119,075.36 10,072.38 160,654.95 314,934.39 9,828.45 614,565.53 299,631.14
31-Oct-03 119,194.54 10,082.47 160,815.76 197,523.75 9,838.29 497.454.81 299.931.06
30-Nov-03 119,298.06 10,091.23 160,955.42 235,572.22 9,846.84 535,763.77 300,191.55
31-Dec-03 119,635.03 10,119.72 161.410.07 611,904.10 9,874.66 912,943.58 301,039.48
31-Jan-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
28-Feb-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
31-Mar-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
30-Apr-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
31-May-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
30-Jun-04 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Petty Cash 0.00 0.00 0.00 10,000.00 0.00 10,000.00 0.00
General Reserves 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Fiscal Year 2002-2003
Fund 702 Fund 703 Fund 706 Fund 707 Fund 708 TOTAL TOTAL
Maj Equip/Struc Auto Replac Bond Redempt General Fund Sick Lv Payoff ALL FUNDS EXCL GEN FUND
30-Jun-02 116,469.13 9,851.91 83,082.86 400,156.81 9,613.35 619,174.06 219,017.25
31-Jul-02 116,690.88 9,870.66 158,241.04 295,366.21 9,631.65 589,800.44 294,434.23
31-Aug-02 117,136.61 9,908.36 158,556.42 242,666.09 9,668.43 537,935.91 295,269.82
30-Sep-02 117,340.18 9,925.58 158,738.30 257,235.56 9,685.23 552,924.85 295,689.29
31-Oct-02 117,520.37 9,940.82 158,982.06 151,028.27 9,700.10 447,171.62 296,143.35
30-Nov-02 117,721.94 9,957.87 109,254.75 270,464.24 9,716.74 517,115.54 246,651.30
31-Dec-02 117,922.61 9,974.85 109,530.50 561,461.29 9,733.30 808,622.55 247,161.26
31-Jan-03 118,098.77 " 9,989.75 109,707.45 500,247.02 9,747.85 747,790.84 247,543.82
28-Feb-03 118,273.90 10,004.57 109,870.14 466,653.34 9,762.30 714,564.25 247,910.91
31-Mar-03 118,435.92 10,018.28 110,020.65 477,099.56 9,775.67 725,350.08 248,250.52
30-Apr-03 118,579.99 10,030.47 110,154.49 550,760.45 9,787.56 799,312.96 248,552.51
31-May-03 118,720.13 10,042.33 160,284.68 629,234.54 9,799.12 928,080.80 298,846.26
30-Jun-03 118,846.09 10,052.98 160,401.17 518,205.57 9,809.52 817,315.33 299.109.76
Petty Cash 0.00 0.00 0.00 10,000.00 0.00 10,000.00 0.00

General Reserves 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1/12/2004






1/12/2004

Approved Budget
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PLLACENTIA LIBRARY DISTRICT
Fiscal Year 2003 - 2004
General Fund Cash Flow

Agenda Item 15
Page 2 of 10

Revenue

YTD
Dec 31

Expenses

YTD
Dec 31

YTD
Dec 31

$1,557,822

Budget
FY2003-2004
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Agenda Item 16
Placentia Library District g:}fxe@?l@et
01/08/04 Balance Sheet °

As of December 31, 2003

Dec 31, 03
ASSETS
Current Assets
Checking/Savings
County Exempt - Checking 609.82
County Exempt - Savings 4,525.08
General Fund - Checking 9,528.22
General Fund - Savings 2,503.77
Literacy Fund - Savings 6,691.92
Payroll Checking - Wells Fargo 29,799.32
Payroll Checking (CDs)
0028205565 21,402.69
0028205573 21,402.69
Total Payroll Checking (CDs) 42,805.38
Total Checking/Savings 96,464.49
Total Current Assets 96,464.49
TOTAL ASSETS 96,464.49
LIABILITIES & EQUITY
Equity
Retained Earnings 35,656.65
Total Capital 69,741.09
Net income -8,933.25
Total Equity 96,464.49
TOTAL LIABILITIES & EQUITY 96,464.49

Page 1
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Agenda Item 16
County Exempt Checking

3:28 PM Placentia Library District .
rr g . Page 6 of 15
01/06/04 Reconciliation Detail
County Exempt - Checking, Period Ending 12/31/2003
Type Date Num Name ﬁ Amount Balance
Beginning Balance 2,047.14

Cleared Transactions
Checks and Payments - 52 items

Check 11/19/2003 4720 Sophia's Restaurant X -53.49 -53.49
Check 11/19/2003 4722 Passport Services X -55.00 -108.49
Check 11/19/2003 4721 Passport Services X -80.00 -188.49
Check 11/20/2003 4724 Passport Services X -55.00 -243.49
Check 11/20/2003 4725 Passport Services X -40.00 -283.49
Check 11/22/2003 . 4726 Passport Services X -115.00 -398.49
Check 11/22/2003 4727 Passport Services X -40.00 -438.49
Check 11/24/2003 4728 Passport Services X -40.00 -478.49
Check 11/24/2003 4729 Passport Services X -115.00 -593.48
Check 11/25/2003 4732 Passport Services X -55.00 -648.49
Check 11/25/2003 4730 Passport Services X -55.00 -703.48
Check 11/25/2003 4731 Passport Services X -55.00 -758.49
Check 11/26/2003 4737 Passport Services X -55.00 -813.49
Check 11/26/2003 4735 Passport Services X -115.00 -928.49
Check 11/26/2003 4734 Passport Services X -85.00 -1,023.48
Check 11/26/2003 4736 Passport Services X -115.00 -1,138.49
Check 11/26/2003 4733 First Class Pizza X -37.10 -1,175.59
Check 11/29/2003 4742 Passport Services X -80.00 -1,255.59
Check 11/29/2003 4741 Passport Services X -55.00 -1,310.59
Check 11/29/2003 4740 Passport Services X -55.00 -1,365.59
Check 11/29/2003 4738 San Gabriel Nursery X -90.00 -1,455.59
Check 11/30/2003 4739 Target X -16.15 -1,471.74
Check 11/30/2003 4743 Joann's Fabrics X -7.11 -1,478.85
Check 12/1/2003 4744 Passport Services X -80.00 -1,558.85
Check 12/2/2003 4745 Passport Services X -200.00 -1,758.85
Check 12/4/2003 4747 Passport Services X -55.00 -1,813.85
Check 12/4/12003 4746 Passport Services X -55.00 -1,868.85
Check 12/6/2003 4749 Passport Services X -55.00 -1,823.85
Check 12/6/2003 4748 Passport Services X -100.00 -2,023.85
Check 12/8/2003 4751 Passport Services X -115.00 -2,138.85
Check 12/8/2003 4750 Passport Services X -40.00 -2,178.85
Check 12/9/2003 4753 Passport Services X -115.00 -2,293.85
Check 12/9/2003 4752 Margo's Flowers X -50.59 -2,344.44
Check 12/9/2003 4756 Passport Services X -128.65 -2,473.09
Check 12/9/2003 4755 Passport Services X -55.00 -2,528.09
Check 12/9/2003 4754 Passport Services X -115.00 -2,643.09
Check 12/10/2003 4759 Passport Services X -115.00 -2,758.09
Check 12/10/2003 4757 Target X -37.68 -2,795.77
Check 12/10/2003 4758 Passport Services X -55.00 -2,850.77
Check 12/11/2003 4760 Passport Services X -227.30 -3,078.07
Check 12/11/2003 4762 Passport Services X -110.00 -3,188.07
Check 12/11/2003 4761 Passport Services X -55.00 -3,243.07
Check 12/15/2003 4764 Passport Services X -80.00 -3,323.07
Check 12/15/2003 4763 Passport Services X -115.00 -3,438.07
Check 12/17/2003 4767 Passport Services X -115.00 -3,553.07
Check 12/17/2003 4765 Passport Services X -95.00 -3,648.07
Check 12/17/2003 4766 Passport Services X -100.00 -3,748.07
Check 12/20/2003 4768 Passport Services X -55.00 -3,803.07
Check 12/20/2003 4769 Passport Services X -220.00 -4,023.07
Check 12/23/2003 4772 Passport Services X -55.00 -4,078.07
Check 12/27/2003 4773 Passport Services X -110.00 -4,188.07
Check 12/31/2003 X -11.00 -4,199.07

Total Checks and Payments -4,199.07 -4,199.07
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Agenda Item 16

3:28 PM Placentia Library District County Exempt Checking
eye gm . Page 7 of 15
01/06/04 Reconciliation Detail
County Exempt - Checking, Period Ending 12/31/2003
Type Date Num Name Cir Amount Balance
Deposits and Credits - 14 items
Deposit 12/1/2003 X 55.00 55.00
Deposit 12/1/2003 X 135.00 190.00
Deposit 12/1/2003 X 115.00 305.00
Deposit 12/2/2003 X 280.00 585.00
Deposit 12/2/2003 X 1,923.65 2,508.85
Deposit 12/4/2003 X 110.00 2,618.65
Deposit 12/8/2003 X 155.00 2,773.65
Deposit 12/11/2003 X 298.65 3,072.30
Deposit 12/11/2003 X 170.00 3,242.30
Deposit 12/15/2003 X 227.30 3,469.60
Deposit 12/18/2003 X 100.00 3,569.60
Deposit 12/22/2003 X 220.00 3,789.60
Deposit 12/23/2003 X 115.00 3,904.60
Deposit 12/30/2003 X 95.00 3,999.80
Total Deposits and Credits 3,999.60 3,999.60
Total Cleared Transactions -199.47 -189.47
Cleared Balance -199.47 1,847.67
Uncleared Transactions
Checks and Payments - 12 items
Check 11/8/2003 4698 Passport Services -110.00 -110.00
Check 12/21/2003 4770 Passport Services -400.00 -510.00
Check 12/22/2003 4771 Passport Services -115.00 -625.00
Check 12/29/2003 4776 Passport Services -40.00 -665.00
Check 12/29/2003 4775 Passport Services -55.00 -720.00
Check 12/29/2003 4774 Passport Services -40.00 -760.00
Check 12/29/2003 4777 Passport Services -55.00 -815.00
Check 12/30/2003 4782 Passport Services -55.00 -870.00
Check 12/30/2003 4780 Passport Services -55.00 -925.00
Check 12/30/2003 4779 Elizabeth D Minter -11.10 -936.10
Check 12/30/2003 4778 Placentia Library G... -186.75 -1,122.85
Check 12/30/2003 4781 Passport Services -115.00 -1,237.85
Total Checks and Payments -1,237.85 -1,237.85
Deposits and Credits - 1 item
Deposit 12/29/2003 55.00 55.00
Total Deposits and Credits 55.00 55.00
Total Uncleared Transactions -1,182.85 -1,182.85
Register Balance as of 12/31/2003 -1,382.32 664.82
New Transactions
Checks and Payments - 2 items
Check 1/3/2004 4783 Passport Services -40.00 -40.00
Check 1/4/2004 4784 Passport Services -55.00 -95.00
Total Checks and Payments -95.00 -95.00
Deposits and Credits - 4 items
Deposit 1/5/2004 55.00 55.00
Deposit 1/5/12004 40.00 95.00
Deposit 1/5/2004 55.00 150.00
Deposit 1/6/2004 1,440.00 1,590.00
Total Deposits and Credits 1,590.00 1,590.00
Total New Transactions 1,495.00 1,495.00
Ending Balance 112.68 2,159.82 %"‘




3:34 PM
01/06/04

Placentia Library District

Reconciliation Detail

County Exempt - Savings, Period Ending 12/31/2003

Type Date Num Name Cir

Beginning Balance
Cleared Transactions

Check
Check

Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit

Checks and Payments - 2 items
12/2/2003 1513 Greg's Carpet & Up... X
12/15/2003 1514 Protective Life Insur... X

Total Checks and Payments

Deposits and Credits - 12 items
12/1/2003
12/4/2003
12/4/2003
12/11/2003
12/11/2003
12/17/2003
12/18/2003
12/22/2003
12/22/2003
12/28/2003
12/30/2003
12/31/2003

Total Deposits and Credits

FHKKPEHK XK K XX XK XK XXX

Total Cleared Transactions

Cleared Balance

Uncleared Transactions

Check

Checks and Payments - 1 item
12/29/2003 1515 Greg's Carpet & Up...

Total Checks and Payments

Total Uncleared Transactions

Register Balance as of 12/31/2003

Ending Balance

Agenda Item 16

County Exempt Savings

Page 8 of 15

Amount Balance

5,146.94
-155.52 -165.52
-651.95 -807.47
-807.47 -807.47
40.00 40.00
30.00 70.00
19.94 89.94
35.00 124.94
30.00 154.94
19.94 174.88
30.00 204.88
30.00 234.88
30.00 264.88
55.00 319.88
19.94 339.82
1.29 341.11
341.11 341.11
-466.36 -466.36
-466.36 4,680.58
-155.52 -1565.52
-155.52 -155.52
-155.52 -155.52
-621.88 4,525.06

-621.88 4,525.06 }\

o

g 3 C{«\
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Agenda ltem 16

3:09 PM Placentia Library District General Fund Checking
eys gt . Page 9 of 15
01/06/04 Reconciliation Detail
General Fund - Checking, Period Ending 12/31/2003
Type Date Num Name Cir Amount Balance
Beginning Balance 12,820.66
Cleared Transactions
Checks and Payments - 17 items
Check 11/18/2003 4781 Ruth Heller X -2,000.00 -2,000.00
Check 12/1/2003 4788 Sam's Club X -58.39 -2,058.39
Check 12/1/2003 4787 Placentia Library Di... X -1,923.65 -3,982.04
Check 12/1/2003 Bank of the West X -120.25 -4,102.29
Check 12/1/2003 4789 US Postmaster Pla... X -37.00 -4,139.29
Check 12/2/2003 Bank of the West X -1.33 -4,140.62
Check 12/5/2003 4790 Placentia Chamber ... X -120.00 -4,260.62
Check 12/12/2003 Bank of the West X -87.00 -4,347.62
Check 12/15/2003 4792 Placentia Library Fo... X -50.00 -4,397.62
Check 12/15/2003 4791 Placentia Library G... X -1,721.54 -6,119.186
Check 12/15/2003 4793 Placentia Library Di... X -77.58 -6,196.74
Check 12/17/2003 4794 Placentia Chamber ... X -30.00 -6,226.74
Check 12/18/2003 4797 Ana Maria Garcia X -145.86 -6,372.60
Check 12/18/2003 4795 Roadway Express X -62.50 -6,435.10
Check 12/18/2003 4796 Nancy Mory X -294.61 -6,728.71
Check 12/20/2003 4798 Steve Marsh X -54.00 -6,783.71
Check 12/22/2003 Bank of the West X -4.50 -6,788.21
Total Checks and Payments -6,788.21 -6,788.21
Deposits and Credits - 22 items
Deposit 12/1/2003 X 87.00 87.00
Deposit 12/3/2003 X 44.60 131.60
Deposit 12/4/2003 X 90.00 221.60
Deposit 12/5/2003 X 4.80 226.40
Deposit 12/5/2003 X 35.00 261.40
Deposit 12/8/2003 X 60.00 321.40
Deposit 12/8/2003 X 149.69 471.09
Deposit 12/9/2003 X 331.00 802.09
Deposit 12/10/2003 X 17.00 819.09
Deposit 12/11/2003 X 463.06 1,282.15
Deposit 12/11/2003 X 7.80 1,289.95
Deposit 12/15/2003 X 316.00 1,605.95
Deposit 12/15/2003 X 167.10 1,773.05
Deposit 12/17/2003 X 157.00 1,830.05
Deposit 12/18/2003 X 187.00 2,117.05
Deposit 12/19/2003 X 159.00 2,276.05
Deposit 12/22/2003 X 522.00 2,798.05
Deposit 12/22/2003 X 147.00 2,945.05
Deposit 12/29/2003 X 172.00 3,117.05
Deposit 12/30/2003 X 237.00 3,354.05
Deposit 12/30/2003 X 72.00 3,426.05
Deposit 12/31/2003 X 234.00 3,660.05
Total Deposits and Credits 3,660.05 3,660.05
Total Cleared Transactions -3,128.16 -3,128.16
Cleared Balance -3,128.16 9,692.50
Uncleared Transactions
Checks and Payments - 3 items
Check 10/28/2003 4769 Debra Haag -64.00 -64.00
Check 12/29/2003 4799 ingram Library Serv... -72.58 -136.58
Check 12/31/2003 4800 US Postmaster Pla... -26.70 -163.28
Total Checks and Payments -163.28 -163.28
Total Uncleared Transactions -163.28 -163.28
Register Balance as of 12/31/2003 -3,291.44 9,529.22
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. . L. Agenda Item 16
3:09 PM Placentia Library District General Fund Checking

01/06/04 Reconciliation Detail Page 10 of 15
General Fund - Checking, Period Ending 12/31/2003

Type Date Num Name Clr Amount Balance

New Transactions
Checks and Payments - 4 items

Check 1/4/2004 4801 Placentia Library Di... -1,440.00 -1,440.00

Check 1/9/2004 4802 American Library A... -25.00 -1,465.00

Check 1/10/2004 4803 American Library A... -25.00 -1,480.00

Check 1/11/2004 4804 American Library A... -25.00 -1,515.00

Total Checks and Payments -1,515.00 -1,515.00

Total New Transactions -1,515.00 -1,515.00
Ending Balance -4,806.44 8,014.22 -
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3:22PM
01/06/04

Placentia Library District

Reconciliation Detail
General Fund - Savings, Period Ending 12/31/2003

Agenda Item 16

General Fund Savings

Page 11 of 15

Type Date Num Name Cir Amount Balance
Beginning Balance 12,403.42
Cleared Transactions
Checks and Payments - 3 items
Check 12/1/2003 1223 Orange County Aud... X -11,411.29 -11,411.29
Check 12/11/2003 Bank of the West X -30.00 -11,441.29
Check 12/11/2003 Bank of the West X -4.00 -11,445.29
Total Checks and Payments -11,445.29 -11,445.29
Deposits and Credits - 34 items
Deposit 12/1/2003 X 202.80 202.80
Deposit 12/112003 X 33.40 236.20
Deposit 12/1/2003 X 409.91 646.11
Deposit 12/1/2003 X 394.00 1,040.11
Deposit 12/1/2003 X 471.20 1,511.31
Deposit 12/2/2003 X 606.25 2,117.56
Deposit 12/4/2003 X 230.90 2,348.46
Deposit 12/4/2003 X 336.66 2,685.12
Deposit 12/8/2003 X 176.55 2,861.67
Deposit 12/8/2003 X 416.00 3,277.67
Deposit 12/8/2003 X 394.00 3,671.67
Deposit 12/9/2003 X 351.30 4,022.97
Deposit 12/11/2003 X 313.75 4,336.72
Deposit 12/11/2003 X 24143 4,578.15
Deposit 12/15/2003 X 285.60 4,863.75
Deposit 12/15/2003 X 210.00 5,073.75
Deposit 12/15/2003 X 346.85 5,420.60
Deposit 12/16/2003 X 381.20 5,801.80
Deposit 12/17/2003 X 331.05 6,132.85
Deposit 12/17/2003 X 1,721.54 7,854.39
Deposit 12/18/2003 X 207.10 8,061.49
Deposit 12/18/2003 X 15.00 8,076.49
Deposit 12/22/2003 X 91.15 8,167.64
Deposit 12/22/2003 X 362.00 8,5629.64
Deposit 12/22/2003 X 112.90 8,642.54
Deposit 12/23/2003 X 307.95 8,950.49
Deposit 12/23/2003 X 31.10 8,881.59
Deposit 12/29/2003 X 204.65 9,186.24
Deposit 12/29/2003 X 3,193.97 12,380.21
Deposit 12/29/2003 X 90.00 12,470.21
Deposit 12/29/2003 X 196.00 12,666.21
Deposit 12/30/2003 X 51,194.00 63,860.21
Deposit 12/30/2003 X 470.90 64,331.11
Deposit 12/31/2003 X 3.77 64,334.88
Total Deposits and Credits 64,334.88 64,334.88
Total Cleared Transactions 52,889.59 52,889.59
Cleared Balance 52,889.59 65,293.01
Uncleared Transactions
Checks and Payments - 1 item
Check 12/30/2003 1224 Orange County Aud... -62,789.24 -62,789.24
Total Checks and Payments -62,789.24 -62,789.24
Total Uncleared Transactions -62,789.24 -62,789.24
Register Balance as of 12/31/2003 -9,899.65 2,503.77
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3:22PM
01/06/04

Type

Placentia Library District
Reconciliation Detail

General Fund - Savings, Period Ending 12/31/2003

Date

Num

Name

New Transactions
Deposits and Credits - 6 items

Deposit
Deposit
Deposit
Deposit
Deposit
Deposit

Total Deposits and Credits

1/5/2004
1/5/2004
1/5/2004
1/5/2004
1/6/2004
1/6/2004

Total New Transactions

Ending Balance

Cir

Agenda Item 16
General Fund Savings
Page 12 of 15

Amount Balance
668.70 668.70
452.00 1,120.70
558.50 1,679.20
1886.75 1,865.95
485.90 2,351.85
10,008.15 12,361.00
12,361.00 12,361.00
12,361.00 12,361.00 -
2,461.35 14,864.77
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3:36 PM
01/06/04

Placentia Library District
Reconciliation Detail

Literacy Fund - Savings, Period Ending 12/31/2003

Type Date Num Name Cir

Beginning Balance
Cleared Transactions

Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit
Deposit

Deposits and Credits - 9 items

) 12/1/2003
12/1/2003
12/4/2003
12/8/2003
12/15/2003
12/16/2003
12/23/2003
12/28/2003
12/31/2003

Total Deposits and Credits

Total Cleared Transactions

Cleared Balance

Register Balance as of 12/31/2003

Ending Balance

2D XK XK XK XK XK

Agenda Item 16
Literacy Fund S
Page 13 of 15

Amount Balance
6,496.28
12.93 12.93
25.86 38.79
25.86 64.65
12.93 77.58
12.93 90.51
77.58 168.09
12.83 181.02
12.93 183.95
1.69 195.64
195.64 195.64
195.64 195.64
195.64 6,691.92
195.64 6,691.92
1985.64 6,691.92

avings
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317 PM
01/06/04

Placentia Library District
Reconciliation Detail

Payroll Checking - Wells Fargo, Period Ending 12/31/2003

Type Date Num

Name

Beginning Balance
Cleared Transactions
Checks and Payments - 45 items

Check 10/8/2003 3609
Check 11/5/2003 3680
Check 11/19/2003 3698
Check 11/18/2003 3694
Check 11/19/2003 2019
Check 11/19/2003 2018
Check 11/26/2003 2021
Check 12/2/2003

Check 12/3/2003 3747
Check 12/3/2003 3748
Check 12/3/2003 3749
Check 12/3/2003 3750
Check 12/3/2003 3751
Check 12/3/2003 3752
Check 12/3/2003 3753
Check 12/3/2003 3754
Check 12/3/2003 3755
Check 12/3/2003 3757
Check 12/3/2003 3746
Check 12/3/2003 3745
Check 12/3/2003 3738
Check . 12/3/2003 3736
Check 12/3/2003 3734
Check 12/3/2003 3733
Check 12/3/2003

Check 12/3/2003 3720
Check 12/3/2003 3721
Check 12/3/2003 3724
Check 12/3/2003 3725
Check 12/16/2003

Check 12/17/2003 3789
Check 12/17/2003 3788
Check 12/17/2003 3791
Check 12/17/2003 3786
Check 12/17/2003 3785
Check 12/17/2003 3784
Check 12/17/2003 3783
Check 12/17/2003 3776
Check 12/17/2003 3782
Check 12/17/2003 3771
Check 12/17/2003 3762
Check 12/17/2003 3793
Check 12/17/2003 3758
Check 12/17/2003

Check 12/17/2003 3772

Total Checks and Payments

Deposits and Credits - 3 items

Check 10/31/2003
Deposit 12/12/2003
Deposit 12/23/2003

Total Deposits and Credits
Total Cleared Transactions

Cleared Balance

Shantay losia
Jennifer Tarrio
Kristen Proffitt
Laranne Millonzi
Jennifer Tarrio
Shantay losia
Rebecca Messenger
Paychex

Denetra Gipson
Lorraine Gunderson
Amanda Hopkins
Shantay losia
Melissa Porter

Hilda Rivera

Jennifer Tarrio
Orange County Aud...
Placentia Library Di...
Nationwide Retirem...
Hubert Chim
Angelica Alatorre
Shawn Robison
Joshua Robbins
Beatrice V. Quintanar
Kristen Proffitt
Paychex

Gary Bell

Dorothy J. Cummings
Esther P. Guzman
Joyce G. Hampton
Paychex

Hilda Rivera

Melissa Porter
Orange County Aud...
Lorraine Gunderson
Denetra Gipson
Hubert Chim
Angelica Alatorre
Shawn Robison
Placentia Library Di...
Barbara Phillips
Joyce G. Hampton
Nationwide Retirem...
Dorothy J. Cummings
Paychex

Beatrice V. Quintanar

Wells Fargo Bank

Cir

MR XX AR AKX DIEX XK XK X XK XX XK XK XK XK XXX B DX DX XK DX D DD X DX X X X X

XX X

Agenda Item 16

Payroll Fund Checking-WF

Page 14 of 15

Amount Balance
60,583.15
-48.35 -48.35
-33.25 -81.60
-55.96 -137.56
-453.25 -580.81
-66.50 -657.31
-280.82 -938.13
-280.31 -1,218.44
-16,750.05 -17,968.49
-193.41 -18,161.90
-319.43 -18,481.33
-84.62 -18,565.95
-108.80 -18,674.75
-120.88 -18,795.63
-162.59 -18,958.22
-72.53 -19,030.75
-166.08 -19,196.83
-19.94 -19,216.77
-1,806.82 -21,023.59
-181.33 -21,204.92
-145.06 -21,349.98
-204.61 -21,554.59
-136.71 -21,691.30
-321.67 -22,012.97
-55.96 -22,068.93
-7,834.85 -30,003.78
-181.07 -30,184.85
-155.63 -30,340.48
-272.82 -30,613.30
-331.10 -30,944.40
-17,132.69 -48,077.09
-270.21 -48,347.30
-117.87 -48,465.17
-166.08 -48,631.25
-358.90 -48,990.15
-96.71 -49,086.86
-120.88 -49,207.74
-241.77 -49,443.51
-270.09 -49,719.60
-19.94 -49,739.54
-276.22 -50,015.76
-331.10 -50,346.86
-1,806.82 -52,153.68
-54.59 -52,208.27
-7,501.41 -59,709.68
-364.16 -60,073.84
-60,073.84 -60,073.84
0.00 0.00
30,603.80 30,603.80
30,603.80 61,207.60
61,207.60 61,207.60
1,133.76 1,133.76
1,133.76 61,716.91
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Agenda Item 16
Payroll Fund Checking-WF

3:17 PM Placentia Library District Page 15 of 15

01/06/04 Reconciliation Detail
Payroll Checking - Wells Fargo, Period Ending 12/31/2003

Type Date Num Name Cir Amount Balance

Uncleared Transactions
Checks and Payments - 29 items

Check 11/5/2003 3677 Shantay losia -48.35 -48.35
Check 12/17/2003 3761 Esther P. Guzman -272.82 -321.147
Check 12/17/2003 3787 Amanda Hopkins -48.35 -369.52
Check 12/17/2003 3774 Joshua Robbins -228.76 -599.28
Check 12/17/2003 3790 Jennifer Tarrio -54.41 -653.69
Check 12/22/2003 2022 Arlene Mahru -1338.05 -792.74
Check 12/28/2003 2023 Jillian Rakos -814.73 -1,607.47
Check 12/28/2003 Paychex -17,348.07 -18,855.54
Check 12/30/2003 3813 Shawn Robison -202.97 -19,158.51
Check 12/30/2003 3820 Angelica Alatorre -193.41 -19,351.92
Check 12/30/2003 3821 Hubert Chim -132.97 -19,484.89
Check 12/30/2003 3822 Denetra Gipson -78.58 -19,563.47
Check 12/30/2003 3823 Lorraine Gunderson -192.37 -19,755.84
Check 12/30/2003 3824 Amanda Hopkins -96.71 -19,852.55
Check 12/30/2003 3825 Shantay losia -313.17 -20,165.72
Check 12/30/2003 3826 Melissa Porter -175.29 -20,341.01
Check 12/30/2003 3827 Hilda Rivera -204.43 -20,545.44
Check 12/30/2003 3828 Jennifer Tarrio -66.50 -20,611.94
Check 12/30/2003 3829 Placentia Library Di... -19.94 -20,631.88
Check 12/30/2003 3830 Nationwide Retirem... -1,806.78 -22,438.66
Check 12/30/2003 3811 Joshua Robbins -57.70 -22,496.36
Check 12/30/2003 3808 Kristen Proffitt -167.23 -22,663.59
Check 12/30/2003 3799 Joyce G. Hampton -331.10 -22,994.69
Check 12/30/2003 3798 Esther P. Guzman -295.20 -23,289.89
Check 12/30/2003 3795 Dorothy J. Cummings -54.59 -23,344.48
Check 12/30/2003 3794 Gary Bell -303.07 -23,647.55
Check 12/30/2003 Paychex -7,644.70 -31,292.25
Check 12/30/2003 3809 Beatrice V. Quintanar -321.67 -31,613.92
Check 12/31/2003 Paychex -303.67 -31,917.59
Total Checks and Payments -31,917.59 -31,817.59
Total Uncleared Transactions -31,917.59 -31,917.59
Register Balance as of 12/31/2003 -30,783.83 29,799.32

Ending Balance -30,783.83 29,799.32 -
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Summary of Current Status of Unique Management Accounts
January1,2004

FY 03-04 - New Active

Amount received

Agenda ltem 18

Paid in full Written off
Accounts Accounts current month  current month current month

July 16 521 6 903.37 0

August 10 531 4 585.44 0

September 10 535 3 815.23 0

October 18 548 6 952.92 0

November 15 554 3 475.41 0

December 21 568 3 1004.41 0

January 0 0 0 0 0

February 0 0 0 0 0

March 0 0 0 0 0

April 0 0 0 0 0

May 0 0 0 0 0

June 0 0 0 0.00 0

TOTAL YTD 90 0 25 4736.78 0

UNIQUE MANAGEMENT SERVICES, INC.
CREATED: 01/01/2004 5:42 PM TC SUMMARY STATUS REPORT PAGE 128

MS JULIE SHOOK )

PLACENTIA LIBRARY DISTRICT "

411 EAST CHAPMAN AVENUE

PLACENTIA CA 92870
CREDITOR: 286 -- PLACENTIA LIBRARY DISTRICT
DATES LISTED: 01/01/1300 TO 12/31/2003
Accounts Submitted : 202 Dollars Submitted 82,508.83 Dollars Received 27,399.59
Bankruptcies : 3 Dollars in Bankruptcy 319.65 Material Returned 12,414.65
Incorrect Addresses : 111 Dollars in Skips 6,6956.01 Dollars Waived 2,514.88
Patron Disputes/Suspends : 2 Dollars in Dispute 78.75 Total Activated 54,744.13
Accounts in Process : 786 Dollars in Process 73,208.28 % of Dollars Activated 74.78%
# of Accounts Activated : 568

Accounts Activated 72.26%
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TO: Library Board of Directors
FROM: Elizabeth Minter, Library Director
DATE: January 19, 2004
SUBJECT: GIFT REPORT
The following gifts were received from December 1, 2003 through December 31, 2003.
ADOPT A BOOK DONATIONS
Dawn Winter Margaret Coston
Lana Brown Mary Busam
Barbara Sipe Mary Strazdas
Mary Louise Pommier Shirley Bloom
Claire Myers
TOTAL ADOPT A BOOK DONATIONS.: $280.00
BOOK ENDOWMENT FUND
Deborah Schwartz Nancy Schmoldt
Ralph Goff Elizabeth & Fred Minter
TOTAL BOOK ENDOWMENT FUND $400.00
GENERAL FUND DONATIONS
TOTAL GENERAL FUND DONATIONS: $0.00
TOTAL ALL DONATIONS $680.00

Prepared By: Donna Siloti
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

PR

FROM: Elizabeth D. Minter, Library Director -

SUBJECT:  Building Maintenance Report for December 2003

DATE: January 19, 2004

HVAC: No service calls in December
Plumbing: No service calls in December
Electrical: No service calls in December
Exterminator: 12/12/03 — Routine Service

General Contractor: 12/05/03 — Regrout and replace loose floor tiles in Lobby. Replace missing
and damaged ceiling tiles

Carpet Cleaners: 12/26/03 — Clean Meeting Room carpet

Prepared by: Donna Siloti
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director =~
SUBJECT:  Personnel Report for December 2003

DATE: January 19, 2004

RESIGNATIONS:

None

APPOINTMENTS:
Caroline Gurkweitz — Children’s Librarian
Barbara Phillips — Part time Reference Librarian

OPEN POSITIONS:

None

WORKERS’ COMPENSATION LEAVE:

None

Prepared by: Donna Siloti
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TO: Elizabeth Minter, Library Director
FROM: Laranne Millonzi, Development Director and Volunteer Coordinato{g,{;
SUBJECT: Volunteer Report for Month of December 2003

CUMULATIVE RECORD OF VOLUNTEER HOURS (excluding Literacy services)

REGULAR FY03/04 FY03/04 Starting Cumulative
December YTD

Andrade, Linda 10.00 44,50 Sep-95 802.00
Backes, Theresa 3.00 35.50 Jun-98 375.25
Bart, Lillian 10.00 62.00 May-01 330.75
Bass, Donna 0.00 0.00 Jul-02 2.00
Blansett, Nadine 18.00 87.00 Mar-03 108.50
Boelman, Marge 4.00 14.25 Apr-01 160.00
Botha, Jill 1.00 18.00 Nov-01 62.00
Clugston, Patricia 6.00 46.25 Jun-98 479.00
Cravotta, Leo 0.00 0.00 May-99 46.50
Davis, Sandy 8.00 48.00 Jul-03 48.00
Dell, Lyla ) 16.00 163.25 Aug-98 105.25
Fioroni, Pete 0.00 34.00 Mar-97 304.25
Fitzgerald, Joan 9.00 45.75 Oct-93 2,171.75
Frazee, Kathy 0.00 2.00 Jul-02 7.00
Godwin, Nita 10.00 43.25 Feb-96 338.25
Haagen, John 5.50 29.50 Jan-00 96.50
Hathaway, Eugenia 6.00 8.00 Nov-03 8.00
Hemmerling, Barbara 4.25 56.50 Sep-95 662.50
Henderson, Jan 0.00 3.00 Oct-03 3.00
Himes, Camille 0.00 5.00 Jul-03 5.00
Horrocks, Marjorie 0.00 8.00 Oct-95 274.00
Hunsinger, Debbie 0.00 6.00 Jul-02 55.00
Irot, Pat 39.50 266.00 Feb-96 3,104.00
Jertberg, Pat 12.00 89.50 Apr-98 995.25
Jertberg, Jerry 0.60 0.00 Jan-02 21.00
Lone-Tollefson, Nancy 12.00 102.50 Jan. 03 173.00
Lord, Audrey 0.00 0.00 Jul-00 385.75
Mehta, Neela 0.00 0.00 Jun-02 109.25
Mignot, Shirley 0.00 0.00 Sep-95 472.00
Myers, Claire 7.50 55.50 Oct-95 1,269.75
Olson, Bob 4.00 16.00 Sep-95 482.00
Pence, Thomas 4.00 28.50 Jan-99 301.50
Peterson, Ruth 0.00 0.00 Mar-02 213.00
Phillips, Barbara 0.00 6.50 Apr-03 15.00
Rankin, Eleanore 27.00 157.00 May-02 460.50
Reid, Barbara 0.00 0.00 Jul-02 7.50
Rodriguez, Carmen 6.00 40.00 Feb-00 236.00
Salem, Rose 6.00 38.00 Oct-00 265.75
Sanatar, Ginny 0.00 0.00 Mar-02 14.00
Sandoval, Gerry 6.00 44.00 Aug-02 124.00
Schlichter, Allan 0.00 0.00 Oct-93 882.50
Schwartzkopf, Jan 0.00 0.00 Mar-01 40.75
Schmidt, Marie 19.50 104.50 Apr-98 557.75
Scott, Linda 0.00 15.25 Jul-03 1525
Segovia, Inez 14.00 61.50 Jun-03 49.50
Shaw, Dixie 1.00 6.00 May-94 218.50
Silverman, Pat 4.00 52.00 Jul-03 52.00
Stoller, Frances 2.00 10.00 May-96 148.00
Thum, Margo 8.00 12.00 Nov-03 12.00
Tollefson, Jerry 0.00 20.00 Jul-03 20.00
Walker, Jim 0.00 1.50 Nov-03 1.50
Walcek, John 4.00 4.00 Dec-04 4.00
Walker, Virginia 0.00 7.50 Mar-99 140.75
Wymer, Betty 15.75 74.50 Jan-96 994,75

TOTAL 303.00 1972.00 18,231.00
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CUMULATIVE RECORD OF TEMPORARY VOLUNTEER HOURS (excluding Literacy Services)

Arzu, Robert
Benites, Brenda
Bishtawi, Stephen
Boris, Tara
Bomn, Ashley
Cha, Helen
Chau, David
Chun, Andrea
Chun, Sophia
Eng, Jonathan
Eng, Lawrence
Ford, Chris
Francis, John
Fukunaga, Alysa
Guerra, Philip
Jaini, Durga
Javier, Vonn
Jiye, Angela
Kou, Albert
Lamberson, Annie
Lee, Edward
Lemos, Vanessa

TOTAL

TOTAL Library Volunteer Hours

December

2.00
5.50
0.00
0.00
0.00
0.00
0.00
2.00
0.00
0.00
0.00
2.75
3.00
0.00
16.75
0.00
0.00
0.00
0.00
0.00
0.00
0.00

32.00

TOTAL Literacy Volunteer Hours

TOTAL VOLUNTEERS HOURS

REGULAR VOLUNTEERS are committed to an on-going program each week

FY03/04

YTD
27.50
40.00
12.00
12.25
14.00

9.50
2425
21.75
13.75
22.00
4125
32.25

3.00
12.50
28.75

5.28

6.25
10.50

1.00
14.25
20.00
40.00

412.00

359.50
853.00

1212.50

Liu, Denise

Mary, Vik

Miladi, Omid
Miranda, Aurora
Negrete, Adriana
William Ortiz
Park, Jung

Pond, Cassie
Rodriguez, Daniel
Rodriguez, Rene
Rosete, Jeremy
Shah, Soham

Tan, Hannah
Thomas, Tiffany
Tjoarman, Arlene
Tran, Michael
Valencia, Adrianna
Waterson, Elizabeth

TOTAL

LITERACY VOLUNTEERS are involved in tutoring and other volunteer projects for the Literacy Campaign.
TEMPORARY VOLUNTEERS are working for a project in school, church, scouts, or court referral cases.

July
August
September
October
November
December
January
February
March
April

May

June

Regular/Temp.Volunteers

FY00/01

562.00
563.25
248.00
385.00
369.25
205.25
387.25
376.75
377.25
457.25
393.00
380.75
4905.00

FY01/02 FY02/03
623.00 693.50
834.25 386.00
802.75 386.00

1029.80 442.50

1457.30 388.25
203.50 260.00
356.50 425.00
359.75 492.00
399.00 340.00
299.75 533.25
371.50 355.50
454.00 554 75

7191.10 5256.75

FY03/04
735.25
551.50
385.00
388.75
388.25
359.50

Agenda ltem 22

December
0.00
3.00
0.00
0.00
4.50
6.00
8.00
0.00
0.00
0.00
1.00
0.00
2.00
0.00
0.00
0.00
0.00
0.00

24.50

Page 2 of 4

FY03/04
YTD
38.50

9.00
20.00
5.50
6.50
8.00
48.50
19.50
26.50
9.75
12.00
22.75
19.00
17.00
25.50
110.50
10.50
11.50

420.50

Literacy Volunteers

FY00/01 FY01/02 FY02/03
658.00 1026.50 644.00
662.00 847.00 513.00
581.00 605.00 518.00
614.00 550.00 516.00
685.50 550.00 510.00
564.00 586.00 504.00
797.00 586.00 504.00
617.00 600.00 534.00
622.50 600.00 767.00
656.00 600.00 502.00

1,204.50 588.00 500.00

1,050.50 639.00 3368.00

8,712.00 7777.50 9380.00

FY03/04
865.00
829.00
808.00
820.00
805.00
8%~




CUMULATIVE RECORD OF LITERACY VOLUNTEER HOURS

REGULAR

Ablir, Victoria
Acevedo, Marta
A La Torre, Angelica
Aguirre, Alyssa
Azizan, Sarah
Bayne, Linda
Bazell, Laura
Becerril, Esther
Becil, Emily
Belekjian, Maria
Belio, Dominic
Bernardino, Maria
Bhatt, Banj
Bonasuro, Amber
Bowen, Laura
Brackett, Jim
Brzovic, Kathy
Bui, Tiffany

Bull, Sophie
Busam, Mary
Cadambi, Aruna
Callaway, Sean
Casdorph, Tracy
Castillo, Alicia
Cha, Sally
Chandrasekaram, Vinolie
Chen, April
Chen, Wen

Chim, Hubert
Choi, Eugene
Choi, Jason
Chopna, Reema
Cotiee, Nancy
Cotter, Capri
Covey, Debra
Cucelogiu, Haken
Curtis, Daniel
DeFrietas, Genie
Dhupan, Ankush
Diaz, Cynthia
Diaz, Monica
DeFrietas, Genie
Donofrio, Susan
Dorris, Rosita
Draper, Krispa
Dudrey, Kristin
Dudka, Julia
Duran, Paui
Eckels, Krys
Economou, Christina
Elmore, Sylvia
Espinosa, Jaclyn
Famo, Fariba
Finley, Virginia
Fitsimons-Diaz, Chelsea
Franco, Hilda
Fuentes, Carlos
Gallagher, Kenni
Gast, Polly
Gillespie, Justin
Gimby, Walter
Gipson, Deinetra
Glines, Alexi
Glines, Ellen
Gomez, Juanita
Gonzalez, Rosemarie

FY03/04
December

12.00
8.00
400
400

.00
12.00
6.00
4.00

6.00
6.00

7.00
6.00

4.00

12.00
6.00

6.00
6.00
6.00

6.00
12.00

FY03/04 Cumulative

Y10
30.00
78.00
18.00

4.00

4.00
30.00
30.00
24.00
18.00
54.00
30.00
36.00

4.00
30.00
24.00
36.00
36.00
18.00
18.00
30.00

7.00

6.00
24.00

4.00
36.00
36.00
36.00
36.00
18.00

6.00
24.00
24.00
36.00
30.00
18.00
18.00
24.00
30.00
18.00
24.00
24.00
24.00
30.00
18.00
36.00
18.00
23.00
42.00
36.00
36.00
30.00
18.00
30.00
36.00
36.00
42.00
36.00
18.00
36.00
24.00
10.00
18.00
24.00
2400
36.00
30.00

39.00
114.00
18.00
4.00
4.00
160.00
90.00
42.00
72.00
72.00
30.00
60.00
4.00
96.00
30.00
117.00
54.00
36.00
96.00
63.00
7.00
6.00
36.00
4.00
54.00
64.00
141.00
48.00
120.00
6.00
78.00
42.00
373.00
30.00
66.00
36.00
192.00
30.00
48.00
52.00
70.00
24.00
99.00
36.00
114.00
18.00
23.00
42.00
54.00
48.00
84.00
30.00
102.00
66.00
81.00
96.00
42.00
68.00
1,708.00
36.00
10.00
18.00
36.00
36.00
148.00
30.00

Gonzalez, Emmanuel
Gonzalez, Luis
Gonzalez, Natasha
Goodman, Dale
Guerrero, Christine
Guerrero, Lavone
Gunderson, Lorraine
Hamacher, Holly
Hatch, Bill

Hatch, Katie
Hawkins, Christina
Healey, Kathieen
Heer, Kim

Henao, Stephanie
Hernandes, Melissa
Hilleweart, Heather
Hopkins, Amanda
Hou, Xlao-Fei
Howell, Anne

Hu, Lisa

Humple, Phyllis
Hugar, Jessica
Hutain, Jenny
Hutton, Katherine (Kate)
imbler, Wolt

Inta, Lisa

losia, Shantay
Jenkins, Adam
Jeon, Ashley

Jara, Sandra

Jung, Daniet
Kamat, Rujvi

Kao, Elaine

Kelly, Jerry
Khamphanh, Molly
Kilpatrick, Amy
Kishida, Rita
Komreich, Seth
Kraus, Jennifer
Krisinger, Elizabeth
Lasker, Marilyn

Le, Daniel

Lee, Wima

Lestie, Sandra
Licano, Katie
Livezey, June
Loon, Chris

Lopez, Maria
Luckett, Emily
Maguire, Joanne
Malkowicz, Edward
Marguez, Jeff
Margarit, Georgiana
Martlaro, Diane
Massaro, Lauren
McBain, Frances
McBentez, Kathy
McGrath, Patricia
McLeod, Shivon
Medland, Karen
Mehta, Ami

Miller, Michelle
Min, Nara

Meza, Jack

Mohr, Kelsey
Monreal, Greg

FY03/04
December

6.00
6.00
12.00
6.00
6.00
2.00
6.00
6.00
6.00
6.00
4.00
6.00
6.00
6.00
6.00

4.00

5.00
6.00
6.00
6.00

6.00
6.00
6.00

2.00
5.00
400

6.00

Agenda ltem 22
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FY03/04 Cumulative
Y1D

24.00 48.00
24.00 36.00
18.00 81.00
36.00 3,441.00
36.00 48.00
36.00 54.00
36.00 36.00
36.00 48.00
36.00 105.00
13.00 13.00
36.00 54.00
36.00 256.00
36.00 253.00
22.00 2200
20.00 20.00
36.00 48.00
128.00 28.00
30.00 30.00
36.00 54.00
24.00 82.00
24.00 154.00
30.00 87.00
7.00 7.00
36.00 264.00
24.00 42.00
36.00 42.00
18.00 18.00
11.00 11.00
5.00 5.00
48.00 48.00
30.00 30.00
6.00 6.00
3.00 3.00
24.00 105.00
36.00 54.00
24.00 39.00
18.00 7200
2.00 2.00
18.00 60.00
24.00 78.00
36.00 217.00
24.00 30.00
18.00 72.00
36.00 266.00
18.00 66.00
66.00 212.00
24.00 30.00
30.00 84.00
24.00 36.00
- 54.00
72.00 244.00
13.00 13.00
- 18.00
90.00 552.00
36.00 54.00
36.00 48.00
36.00 134.00
36.00 48.00
36.00 42.00
- 146.00
2.00 2.00
15.00 15.00
4.00 4.00

- 116.00
24.00 99.00
24.00 36.00




Literacy Hours continued

REGULAR

Montoya, Tania
Mostatabi, Roxana
Murray, Edward
Nava, Marcella
Navarro, Nicole
Negrete, Adriana
Nguyen, Martin
Nguyen, Tyler
QOkamura, Lynn
Osoria, Jonathan
Paez, Vicki

Patel, Deepa
Patel, Vani
Fatino, Ashiey
Patino, Nicole
Pelto, Ernest
Peyre, Isa
Pineda, Guadalupe
Porter, Melissa
Precht, Jeanette
Rangel, Jacky
Renno, Carolyn
Ring, Diane
Rivera, Felleny
Rivera, Hilda
Rodriguez, Claudia
Rodriguez, David
Rodriguez, Kenia
Rodriguez, Maria
Sabo, Melissa
Sanders, Asia
Sandoval, Lizbeth
Vasquez, Johanna
Vu, Elizabeth
Vukovick, Kathy
Saulifer, Gregory
Schaal, Linda
Sgobba, Jackie
Shah, Jay

Shah, Soham
Shah, Sweny
Shan, Kheyati
Skimizu, Ken
Sosa, Mathew
Speakman, Sarah
Studer, Michelle
Stutts, Lisa
Stutzman, Mark
Tarrios, Jennifer
Teeter, Robert
Thatcher, Kaitlyn
Thieu, Dominique
Thomas, Peggy
Tierney, Ryan
Todker, Vanita
Tomlin, Jennifer
Tran, Victor
Tranquill, Jill
Trotter, Cynthia
Truong, Christine

FY03/04
December
8.00

12.00
6.00
1.00
6.00
6.00
400
6.00
6.00
6.00

6.00
6.00

12.00
6.00
7.00
2.00
4.00

10.00

12.00

7.00

2.00
12.00
6.00

6.00
12.00
6.00
12.00

15.00
6.00
3.00

12.00

6.00
12.00
6.00
6.00
6.00

6.00
12.00
4.00
6.00

6.00
6.00

FY03/04 Cumulative

YTD
20.00
24.00

36.00
36.00

1.00

6.00
20.00
18.00
12.00
36.00
36.00
36.00
8.0
18.00
36.00
36.00
18.00
24.00
36.00
30.00

9.00
28.00
16.00
36.00
30.00
24.00
70.00
30.00

6.00
24.00
18.00
30.00

6.00
36.00
30.00
36.00
60.00
24.00
39.00
36.00
18.00
66.00
18.00
20.00
24.00
13.00
36.00
18.00
18.00

12.00
36.00
24.00

4.00
36.00
24.00
30.00
36.00
36.00

20.00
42.00
230.00
30.00
54.00
1.00
6.00
20.00
75.00
12.00
72.00
202.00
54,00
So.UV
42.00
158,00
78.00
66.00
24.00
123.00
30.00
9.00
88.00
16.00
36.00
42,00
72.00
120.00
42.00
6.00
24.00
79.00
57.00
108.00
180.00
30.00
177.00
90.00
72.00
45.00
126.00
19.00
373.00
38.00
65.00
24.00
13.00
54.00
18.00
78.00
26.00
12.00
83.00
24.00
4.00
61.00
36.00
48.00
111.00
105.00

REGULAR

Truong, Will

Uribe, Yajaira
Valle, Ana

Vasani, Sheena
Vasquez, Johanna
Veitre, Robin
Villegas, Matt

Vu, Anna

Vu, Elizabeth
Vukovick, Kathy
Weimer, MacKenzie
Wright, Sydney

Total
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FY03/04 FY03/04 Cumulative
December YTD

- 18.00 81.00

30.00 60.00

- 30.00 55.00

30.00 42.00

- 30.00 57.00

4.00 16.00 16.00

2.00 10.00 10.00

3.00 9.00 9.00

- 6.00 108.00

6.00 36.00 180.00

2.00 7.00 7.00

3.00 3.00 3.00

853.00 5,345.00  18,890.00




Placentia Library District Agenda ltem 23
Circulation Report
January 1, 2004

% Change FY03-04 FY02-03
FY03-04 YTD FY02-03 YTD FY03 TO FY04 December December

1st Time Checkouts 70,218 71,370 -1.61% 9,226 9,441
Phone Renewals 10,631 8,944 18.86% 1,941 1,616
In-Building Renewals 2,981 2,159 38.07% 573 320
TOTAL RENEWALS 13,612 11,103 22.60% 2,514 1,936
TOTAL CHECKOUTS 83,830 82,473 1.65% 11,740 11,377
On-Time Checkins 74,730 77,543 -3.63% 11,261 11,650
Late Checkins 5,941 7.588 -21.71% 1,195 1,417
TOTAL CHECKINS 80,671 85,131 -5.24% 12,456 13,067
Holds Placed 1,185 2,925 -59.49% 321 125
Holds Cancelled 49 363 -86.50% 3 8
Holds Filled 1,990 2,539 -21.62% 276 98
Patrons Registered 2,086 2,764 -25.25% 178 695
Titles Added 2,722 3,283 -17.09% 279 650
Volumes Added 2,813 4,477 -37.17% 285 910
CIRCULATION BY TYPE OF MATERIAL
Adult Print 35,923 37,901 -5.22% 5,439 4,744
Juvenile Print 37,663 40,938 -8.00% 4,579 5,394
Total Print 73,586 78,839 -6.66% 10,018 10,138
Audio 4,064 4,780 -14.98% 85 563
Visual 6,624 7,111 -6.85% 1,099 721
Total Audio Visual 10,688 11,891 -10.12% 1,184 1,284
TOTAL CIRCULATION 84,274 90,730 -7.12% 11,202 11,422
Placentia Circulation 53,218 45,483 17.01% 7,255 6,899
%Placentia Circulation 63.15% 50.13% 64.77% 60.40%
Anaheim/Yorba Linda Circulation 13,689 9,988 37.05% 1,925 2,112
%Anaheim/Yorba Linda Circulation 16% 11.01% 17% 18%
TYPES OF ACTIVE BORROWERS
Adult 58,264 53,473 8.96% 8,780 7,472
Young Adult 1,572 2,745 -42.73% 267 279
Juvenile 17,269 19,202 -10.07% 2,185 2,829
New Borrower 6,423 5,452 17.81% 624 677
Non Resident 0 1,231 N/A 0 0
Other (staff) 1,584 1,502 5.46% 205 190
TOTAL ACTIVE BORROWERS 85,112 83,605 1.80% 12,061 11,447
TOTAL REGISTERED BORROWERS 111,593 99,508 12.14% 19,091 14,281
ATTENDANCE 210,005 225,567 -6.90% 39,896 38,725
Adult Reference-In Building 5,095 5,298 -3.83% 844 661
Adult Reference-Telephone 886 834 6.24% 120 127
Children's Reference-In Building 2,739 5,023 -45.47% 478 380
Children's Reference-Telephone 148 2,247 -93.41% 18 27
Total Adult Reference 5,981 6,132 -2.46% 964 788
Total Children’s Reference 2,887 7,270 -60.29% 496 407
Total in Building Reference ' 7,834 10,321 -24.10% 1,322 1,041
Total Telephone Reference 1,034 3,081 -66.44% 138 154

TOTAL REFERENCE 8,868 13,402 -33.83% 1,460 1,195
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PLACENTIA INVOICES

PERIOD
COVERED DATE S.CA MAINT/ CIVCTR IRRIGATION
FY2001-2002 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-01  09/07/01 5321.46 0.00 621.76 107.50 6,050.72
Aug-01 10/08/01 5,964.66 0.00 650.52 107.50 6.722.68
Sep-01 11/07/01 6,525.77 2,611.93 797.12 107.50 10,042.32
Oct-01 12/04/01 5,550.58 1,150.57 0.00 0.00 6,701.15
Nov-01 0.00 0.00 0.00 0.00 0.00
Dec-01  02/07/02 8,594.24 2.698.49 0.00 107.50 0.00
Jan-02  03/07/02 4,376.26 1,255.57 0.00 0.00 5.631.83
Feb-02  04/05/02 2,901.15 1,163.56 0.00 0.00 4,064.71
Mar-02  05/14/02 3.918.49 1,150.57 713.31 107.50 6.49 5.896.36
Apr-02  06/11/02 4,891.06 1,347.90 71331 107.50 14.64 7.074.41
May-02  07/12/02 3,338.44 1.499.16 713.31 8.14 5,559.05
Jun-02  08/16/02 . 5,961.61 1,178.68 651.87 107.50 8.20 7,907.86
TOTAL 57.343.72  14,056.43 4.861.20 752.50 0.00 37.47  65,651.09
AVG 4,778.64 1,171.37 405.10 62.71 5,470.92
PERIOD
COVERED DATE S.CA MAINT/ CIV CTR IRRIGATION
FY2002-2003 INVOICE EDISON - TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-02  07/10/20 5,200.62 1,638.37 650.63 8.18 7,497.30
Aug-02  08/16/02 5,961.61 1,178.68 651.87 107.50 8.20 7,907.86
Sep-02  09/17/02 5,200.62 1,638.37 650.63 7,489.62
Oct-02  10/11/02 1,195.57 650.63 8.17 1,854.37
Nov-02  11/15/02 1,461.17 650.61 107.50 16.35 2,235.63
Dec-02  12/13/03 1,150.57 650.63 537.50 2,338.70
Jan-03  01/16/03 1,632.69 650.63 8.15 2,291.47
Feb-03  02/11/03 1,269.07 762.39 2,031.46
Mar-03  03/17/03 1,177.30 762.39 107.50 10.55 2,057.74
Apr-03  04/07/03 35,884.16 1,263.68 762.39 269.45 717 38,186.85
May-03  06/05/03 3,712.49 1,150.57 650.77 107.50 7.20 5,628.53
Jun-03  07/24/03 4,522.91 1,150.57 650.77 207.50 7.20 6,538.95
TOTAL 60,482.41  15,906.61 8,14434  1,444.45 0.00 81.17  86,058.98
AVG 5,040.20 1,325.55 678.70 120.37 6.76 7,171.58
PERIOD
COVERED DATE S.CA MAINT/ CIVCTR IRRIGATION
FY2003-2004 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-03  08/07/03 5,933.96 1,566.39 604.52 7.20 8,112.07
Aug-03  09/08/03 5,103.96 1,370.47 604.52 215.00 7.19 7,301.14
Sep-03  10/13/03 2,650.78 1,150.57 604.52 107.50 7.19 4,520.56
Oct-03  11/10/03 4,002.21 1,150.57 604.52 107.50 7.24 5,872.04
Nov-03  12/12/03 3,276.82 2,064.00 604.52  1,520.17 7.23 7,472.74
Dec-03  01/13/04 2,950.98 1,407.66 705.74 155.00 5.219.38
Jan-04 0.00
Feb-04 0.00
Mar-04 0.00
Apr-04 0.00
May-04 0.00
Jun-04 0.00
TOTAL 23,918.71 8,709.66 3,72834  2,105.17 0.00 36.05  38,497.93
AVG 3,986.45 1,451.61 621.39 350.86 6.01 6,416.32

1/14/2004
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FY2001-2002 LABOR EQUIPMENT MATERIAL TOTAL 50% LIBRARY

Jul-01 1,000.58 234.00 8.94 1.243.52 621.76
Aug-01 1,000.58 294.00 6.46 1,301.04 650.52
Sep-01 1,235.76 354.00 4.47 1,594.23 797.12
Oct-01 0.00 0.00 0.00 0.00 0.00
Nov-01 0.00 0.00 0.00 0.00 0.00
Dec-01 0.00 0.00 0.00 0.00 0.00
Jan-02 0.00 0.00 0.00 0.00 0.00
Feb-02 0.00 0.00 0.00 0.00 0.00
Mar-02 1,297.62 125.00 0.00 1,426.62 713.31
Apr-02 1,297.62 129.00 0.00 1,426.62 713.31
May-02 1,297.62 129.00 0.00 1,426.62 713.31
Jun-02 1,127.26 174.00 2.48 1,303.74 651.87
TOTAL 8,257.04 1,443.00 22.35 9,722.39 4,861.20
AVG 688.09 120.25 1.86 810.20 405.10

TOTAL DOLLARS SPENT

FY2002-2003 LABOR EQUIPMENT MATERIAL TOTAL 50% LIBRARY

Jul-02 1,127.26 174.00 0.00 1,301.26 650.63
Aug-02 1,127.26 174.00 2.48 1,303.74 651.87
Sep-02 1,127.26 174.00 0.00 1,301.26 650.63
Oct-02 1,127.26 174.00 0.00 1,301.26 650.63
Nov-02 1,127.26 174.00 0.00 1,301.26 650.63
Dec-02 1,127.26 174.00 0.00 1,301.26 650.63
Jan-03 1,127.26 174.00 0.00 1,301.26 650.63
Feb-03 1,350.78 174.00 0.00 1,524.78 762.39
Mar-03 1,350.78 174.00 0.00 1,524.78 762.39
Apr-03 1,350.78 174.00 0.00 1,524.78 762.39
May-03 1,127.53 174.00 1,301.53 650.77
Jun-03 1,127.53 174.00 1,301.53 650.77
TOTAL 14,198.22 2,088.00 2.48 16,288.70 8,144.35
AVG 1,183.19 174.00 0.21 1,357.39 678.70

TOTAL DOLLARS SPENT

FY2003-2004 LABOR EQUIPMENT MATERIAL TOTAL 50% LIBRARY

Jul-03 1,035.04 174.00 0.00 1,209.04 604.52
Aug-03 1,035.04 174.00 0.00 1,209.04 604.52
Sep-03 1,035.04 174.00 0.00 1,209.04 604.52
Oct-03 1,035.04 174.60 0.00 1,209.04 604.52
Nov-03 1,035.04 174.00 0.00 1,209.04 604.52
Dec-03 1,207.48 204.00 0.00 1,411.48 705.74
Jan-04 0.00 0.00
Feb-04 0.00 0.00
Mar-04 0.00 0.00
Apr-04 0.00 0.00
May-04 0.00 0.00
Jun-04 0.00 0.00
TOTAL 6,382.68 1,074.00 0.00 7,456.68 3,728.34

AVG 1,063.78 179.00 0.00 1,242.78 621.39

11142004
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FY2001-2002 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul-01 282.16 226.72 59.86 0.00 431.84 1,000.58
Aug-01 282.16 226.72 59.86 0.00 431.84 1,000.58
Sep-01 352.70 283.40 59.86 0.00 539.80 1,235.76
Oct-01 0.00 0.00 0.00 0.00 0.00 0.00
Nov-01 0.00 0.00 0.00 0.00 0.00 0.00
Dec-01 0.00 0.00 0.00 0.00 0.00 0.00
Jan-02 0.00 0.00 0.00 0.00 0.00 0.00
Feb-02 0.00 0.00 0.00 0.00 0.00 0.00
Mar-02 382.24 293.00 63.58 0.00 558.80 1,297.62
Apr-02 382.24 293.00 63.58 0.00 538.80 1,297.62
May-02 382.24 293.00 63.58 0.00 558.80 1.297.62
Jun-02 382.24 234.40 63.58 0.00 447.04 1,127.26
TOTAL 2,445.98 1,850.24 433.90 0.00 3,526.92 8,257.04
AVG 203.83 154.19 36.16 0.00 293.51 688.09

DOLLARS BY TYPE OF WORKER

FY2002-2003 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Aug-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Sep-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Oct-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Nov-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Dec-02 382.24 234.40 63.58 0.00 447.04 1,127.26
Jan-03 38224 234.40 63.58 0.00 447.04 1,127.26
Feb-03 382.24 234.40 63.58 0.00 670.56 1,350.78
Mar-03 382.24 234.40 63.58 0.00 670.56 1,350.78
Apr-03 382.24 234.40 63.58 0.00 670.56 1,350.78
May-03 382.24 234.40 63.58 447.04 1,127.26
Jun-03 382.24 234.40 63.58 447.04 1,127.26
TOTAL 4,586.88 2,812.80 762.96 0.00 6,035.04 14,197.68
AVG 382.24 234.40 63.58 0.00 502.92 1,183.14

DOLLARS BY TYPE OF WORKER

FY2003-2004 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul-03 284.72 240.48 60.56 0.00 449.28 1,035.04
Aug-03 284.72 240.48 60.56 0.00 449.28 1,035.04
Sep-03 284.72 240.48 60.56 0.00 449.28 1,035.04
Oct-03 284.72 240.48 60.56 0.00 449.28 1,035.04
Nov-03 284.72 240.48 60.56 0.00 449,28 1,035.04
Dec-03 284.72 300.60 60.56 0.00 561.60 1,207.48
Jan-04 0.00
Feb-04 0.00
Mar-04 0.00
Apr-04 0.00
May-04 0.00
Jun-04 0.00
TOTAL 1,708.32 1,503.00 363.36 T 0.0 2,808.00 6,382.68

AVG 284.72 250.50 60.56 0.00 468.00 1,063.78

142004
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FY2001-2002 SUPERVISOR CREWLEAD SWEEPER TRIMMER  MAINT WORK TOTAL
Jul-01 8.00 8.00 2700 0.00 16.00 34.00
Aug-01 8.00 8.00 2.00 0.00 16.00 34.00
Sep-01 10.00 10.00 2.60 0.00 20.00 42.00
Oct-01 0.00 0.00 0.00 0.00 0.00 0.00
Nov-01 0.00 0.00 0.00 0.00 0.00 0.00
Dec-01 0.00 0.00 0.00 0.00 0.00 0.00
Jan-02 0.00 0.60 0.00 0.00 0.00 0.00
Feb-02 0.00 0.00 0.00 0.00 0.00 0.00
Mar-02 8.00 10.00 2.00 0.00 20.00 40.00
Apr-02 8.00 10.00 2.00 0.00 20.00 40.00
May-02 8.00 10.00 2.00 0.00 20.00 40.00
Jun-02 8.00 8.00 2.00 0.00 16.00 34.00
TOTAL 58.00 64.00 14.00 0.00 128.00 264.00
AVG 4.83 5.33 1.17 0.00 10.67 22.00
TIME BY TYPE OF WORKER
BLDG MAINT
FY2002-2003 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul-02 8.00 8.00 2.00 0.00 16.00 34.00
Aug-02 8.00 8.00 2.00 0.00 16.00 34.00
Sep-02 8.00 8.00 2.00 0.00 16.00 34.00
Oct-02 8.00 8.00 2.00 0.00 16.00 34.00
Nov-02 8.00 8.00 2.00 0.00 16.00 34.00
Dec-02 8.00 8.00 2.00 0.00 16.00 34.00
Jan-03 8.00 8.00 2.00 0.00 16.00 34.00
Feb-03 8.00 8.00 2.00 0.00 24.00 42.00
Mar-03 8.00 8.00 2.00 0.00 24.00 42.00
Apr-03 8.00 8.00 2.00 0.00 24.00 42.00
May-03 8.00 8.00 2.00 0.00 16.00 34.00
Jun-03 8.00 8.00 2.00 0.00 16.00 34.00
TOTAL 96.00 96.00 24.00 0.00 216.00 432.00
AVG 8.00 8.00 2.00 0.00 18.00 36.00

TIME BY TYPE OF WORKER

BLDG MAINT
FY2003-2004 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul-03 8.00 8.00 2.00 0.00 16.00 34.00
Aug-03 8.00 8.00 2.00 0.00 16.00 34.00
Sep-03 8.00 8.00 2.00 0.00 16.00 34.00
Oct-03 8.00 8.00 2.00 0.00 16.00 34.00
Nov-03 8.00 8.00 2.00 0.00 16.00 34.00
Dec-03 8.00 10.00 2.00 0.00 20.00 40.00
Jan-04 0.00
Feb-04 0.00
Mar-04 0.00
Apr-04 0.00
May-04 0.00
Jun-04 0.00
TOTAL 48.00 50.00 12.00 0.00 100.00 210.00

AVG 8.00 8.33 2.00 6.00 16.67 35.00

171472004
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To: eminter@placentialibrary.org

From: gneill@csda.net
Subject: CSDA Legislative Update - GOVERNOR'S BUDGET PROPOSES DEEP CUTS TO LOCAL

GOVERNMENT

=l

Governor Proposes $1.34 Billion Sock to Local Government in Budget Proposal

Governor Schwarzenegger today released his first budget proposal, which includes a $1.34 billion
dollar hit to special districts, counties, cities and redevelopment agencies. The billion-dollar blow comes
in the form of an expansion of the Education Revenue Augmentation Fund, or ERAF.

The Leave Our Community Assets Local Coalition (LOCAL) founded by CSDA, the League of California
Cities and the California State Association of Counties (CSAC) issued a release stating that the shift “is
neither equitable nor fair and represents a disproportionate hit to cities, counties, and special districts...
The Governor is essentially proposing to shift the state’s deficit to local governments on an on-going
basis to the tune of $1.3 billion starting in 2004-05. That $1.3 billion is on top of the approximate $5
billion in property tax taken from local governments every year to fulfill the state’s obligation to schools
and represents a 25% increase.”

Additionally, subsequent budget document clarities: “Currently most hospital and fire special districts
are exempt from paying into the ERAF. Those exempt entities would also be exempt from the
increased payments of this proposal.” There is no mention of multi-county special districts. The
document also states: “By requiring these payments ($1.34 billion) to be made through the ERAF, this
proposal will share the city and county burden with special districts that currently are required to pay
into ERAF as well as redevelopment agencies.” Under the Governor’s proposal, special districts’ ‘share’
of ERAF will jump from approximately $400 million this fiscal year to over $500 million next fiscal year

Other budget items also affect special districts. The Governor's budget includes Public Library Fund
grants funded at last year's level ($15.8 million); Williamson Act subventions funded at $39.7 million;
and COPS funded at $100 million. He also proposes eliminating booking fee subventions and the
underlying program that allows counties to charge for the service.

CSDA will continue to scour the hundreds of pages of the Governor’s budget proposal, and we will be
sure to update member districts as more of the document’s impacts become clear.

State Set to Conduct Giant Audit of Special Districts

Several months ago, Assemblymember Rebecca Cohn formally requested that the Bureau of State
Audits audit “Independent Special Water Districts™. The audits will focus not only on districts’ finances,
but also their governance, among other things, and will apparently begin as early as next Tuesday. The
Bureau is starting to choose which districts will be audited. We were notified today that among them is
the Leucadia County Water District. Was your district one of the other districts chosen? If so, please let
us know. You can either call us toll free at 877.924.CSDA (2732) or email gneill@csda.net.

On an lighter note...

CSDA would like to extend a heartfelt ‘Thank you!’ to the many, many districts who answered the call to
contribute to help pay the cost associated with formulating, drafting and securing sponsors for a
statewide ballot initiative. The response has been outstanding, with districts giving what they can, and
in doing so showing both their commitment to those they serve and their dedication to the role of local
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government in California.

Outstanding New Ethics Publication Now Available

The Institute for Local Self Government, the nonprofit research arm of the League of California Cities,
has just released a new ethics publication. Entitied Developing a Local Agency Ethics Code: A
Process-Oriented Guide, the publication describes steps local agencies can take to adopt or update an
ethics code. Recognizing that different agencies will choose to emphasize different ethical values in
their codes, the guide offers a "menu” of possible code provisions as opposed to a one-size-fits-all
sample policy. The guide also discusses the pros and cons of value-based, as opposed to rule-based,
ethics codes.

**This update is brought to you exclusively as a CSDA member benefit**
CSDA.. .keeping special districts informed!

1215 K Street, Suite 930 * Sacramento, CA 95814
(916) 442-7887 * (916) 442-7889 fax
(877) 924-CSDA * www.csda.net
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From: "Jeri Takeda" <jtakeda@mcls.org>

To: "MCLS/SLS/SSCLS/Associate Member Directors™ <mclshq@mcls.org>

Cc: "Susan McGlamery" <smcglamery@mcls.org>, "bchute" <bchute@mecls.org>,
...snip... "'palger™ <palger@mcls.org>

Subject: FW: [CALIX:1770] News From the Capitol

>From: owner-calix@listproc.sjsu.edu
>[mailto:owner-calix@listproc.sjsu.edu] On Behalf Of snegreen@cla-net.org
>Sent: Saturday, January 10, 2004 10:01 AM

>To: calix@listproc.sjsu.edu

>Subject: [CALIX:1770] News From the Capitol

>

>

>

>January 9, 2004

>

>TO: CLA MEMBERS/ SYSTEMS/ NETWORK CONTACTS

>

>FROM: Mike Dillon, CLA Lobbyist

> Christina Dillon, CLA Lobbyist

>

>RE: NEWS FROM THE CAPITOL

>

>GOVERNOR SCHWARZENEGGER RELEASES BUDGET - PUBLIC LIBRARY FOUNDATION
AND

>TRANSACTION BASED REIMBURSEMENT PROGRAMS ARE PROTECTED
>

>Shortly after 11 a.m. this morning, Governor Arnold Schwarzenegger
>released his January Budget in a large auditorium at the Secretary of
>State's Office, rather than the cramped quarters of the press room at

>the

>State Capitol. The Governor, in his opening remarks, noted that his
>Budget proposal would address a $14 billion deficit in the 2004-05
>Budget,

>and called the targeted reductions "very difficult decisions that I did

>not take lightly." He stressed that the "Budget makes us live within

>our

>means. I will not spend more money than the state takes in." The
>Governor added that he would achieve this goal without raising taxes,
>rather he would be looking at ways to make the government "smarter and
>more effective.” We are pleased to report that despite major cuts
>totaling $6 billion in areas such as health and welfare, transportation,
>corrections, and K-12 education (due to a compromise proposal reached
>between education leaders and the Governor), CLA's two most vulnerable
>programs were preserved - the Public Library Foundation and the
>Transaction Based Reimbursement program.

>

>The Governor did not increase either the PLF or TBR baseline, but rather

O U T T ) ' PRI 1 /1 ~inNnNA




Agenda Item 25
California Library Association
Page 4 of 7
>held them at their 2003-04 levels. Thanks to the Governor, the PLF
>baseline would remain at $15.8 million, and the TBR would remain at
>$12.1
>million if untouched by the legislature during this upcoming year of
>Budget debates. As you may have read in our alert to the field
>yesterday,
>we were prepared for the so-called "shock and awe" Budget, and
>consequently prepared for the worst. Thankfully, lobbying efforts,
>assistance from Senator Jim Nielsen - the former architect of the PLF
>and
>member of the Governor's Transition Team - and perhaps new "friends" in
>the Department of Finance, made the difference. Now the work will begin
>to preserve the baseline for these two programs to spare them from
>additional cuts during the year, or modifications after the Governor's
>May
>Revision.
>
> ,
>Also of note, the Governor is maintaining "up to $128.4 million for the
>California Cultural and Historical Endowment to encourage libraries and
>non-profits to develop and collect items of historical and cultural
>significance for the state." Lastly, he is maintaining "$5.3 million
>for
>the California English Acquisition and Literacy Program. The California
>Literacy Campaign provides one-on-one tutoring of illiterate adults and
>the recruitment and training of tutors."
>Our interpretation, confirmed by Cameron Robertson of the State Library,
>is that the State Library budget was left largely intact. However, the
>State Library continues to have some concerns about across-the-board
>general government cuts that may affect their department.
>
>$1.3 BILLION ERAF SHIFT
>
>The Governor's Budget Summary notes, "During the State Budget crisis in
>1992-93 and 1993-94, a series of measures were enacted requiring local
>governments to shift a portion of the property taxes that they receive
>to
>the Education Revenue Augmentation Fund (ERAF) that was created in each
>county for allocation to school districts and community colleges." By
>shifting property taxes from local government to schools, the State
>freed
>up General Fund monies that were used to fund state programs and balance

>the Budget."
>

>"In 2003-04, local governments' vehicle license fee revenues were
>reduced

>by $1.3 billion due to lag time necessary to implement higher fees when
>the offset was eliminated on June 20, 2003. Legislation enacted at the
>time (Chapter No. 231-Statutes of 2003) provided that this 'gap’ in
>funding would be repaid to local governments in 2006-07."

>
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>In one of this year's budget surprises, the Governor is proposing "to
>continue this gap level of reduction ($1.3 billion) to local governments
>in the form of an increased ERAF shift beginning in 2004-05. Local
>governments would shift approximately $1.3 billion of property tax
>revenues to the ERAF in order to decrease the State's General Fund
>Proposition 98 obligation." The Governor's Budget Summary notes that,
>"Details of the shift proposal will be forthcoming, but will adhere to
>the
>structure and methodology of the two prior shifts” (e.g. 1992-93 and
>1993-94).
>
>The bottom line: It appears to us that the Governor's Budget will
>provide
>$2.65 billion for VLF reimbursement in the 2003-04 fiscal year, and
>3$4.06
>billion in 2004-05. However, as we read the Budget, the $4.06 billion
>next year would be offset by the $1.3 billion ERAF reduction, which will
>become a permanent reduction. Additionally, we have been informed that
>the $1.3 billion ERAF shift will be in the same proportion as it was in
>the 1992-93 shift. Specifically, counties will lose $914 million,
>cities
>$188 million, special districts $98 million, and redevelopment agencies
>$135 million. We will provide you with more details on the ERAF shift
>as
>it becomes available.
>
> calix-+
>Views expressed on CALIX are the opinion of the sender and do not
>necessarily reflect the position of the California Library Association.
>
>How to get off CALIX: Subscribers are strongly encouraged to keep
>abreast of CLA and California library news via this mailing list.
>To sign off from the list, send email to listproc@listproc.sjsu.edu with
>the following request: SIGNOFF CALIX or UNSUBSCRIBE CALIX in the body
>of the message. Make sure your subject line is blank and nothing other
>than the command is in the body of the message.
> calix--
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From: "Jeri Takeda" <jtakeda@mcls.org>

To: "MCLS/SLS/SSCLS/Associate Member Directors™ <mclshq@mcls.org>

Cc: "Susan McGlamery" <smcglamery@mcls.org>, "bchute" <bchute@mcls.org>,

...snip... "'palger' <palger@mcls.org>
Subject: FW: [CALIX:1764] NEWS FROM THE CAPITOL

From: owner-calix@listproc.sjsu.edu [mailto:owner-calix@listproc.sjsu.edu] On Behalf Of Susan Negreen
Sent: Thursday, January 08, 2004 11:45 AM

To: CLA Listserve- CALIX

Subject: [CALIX:1764] NEWS FROM THE CAPITOL

January §, 2004

TO: CLA MEMBERS/ SYSTEMS/ NETWORK CONTACTS
FROM: Mike Dillon, CLA Lobbyist; Christina Dillon, CLA Lobbyist
RE: NEWS FROM THE CAPITOL
L PREPARING FOR A “SHOCK AND AWE” BUDGET TO BE RELEASED FRIDAY

Tuesday night, Governor Arnold Schwarzenegger held his much anticipated State of the State address in
the Assembly Chambers, with legislators, constitutional officers, and a massive media pool looking on
in interest. In our collective memory we can never remember such excitement over the annual
gubernatorial speech. The North Lawn of the Capitol was blanketed with media tents, as more than 250
media credentials, including media from five foreign countries, were issued to those looking to cover the
Governor’s speech.

As you have probably read in your local papers the Governor pledged to embark upon “a new spirit” in
the Capitol, with a “new common cause.” He stressed the need for California voters to approve a $15
billion debt recovery bond that the legislature approved in late 2003, to “avoid economic chaos.”
Govemor Schwarzenegger stressed that his Budget proposal to be released on Friday will highlight cuts,
instead of taxes, as “we can’t tax our way out of this problem. A tax increase would be the final nail in
the coffin.” This desire to find massive cuts in the state Budget seems to correspond to information we
received on Monday from a noted political reporter. He told us that he had heard the cuts were going to
be so extensive that people “should be prepared for shock and awe” when the detailed plan is released.

After the Governor’s speech on Tuesday, several Democrats voiced their concern over the Governor’s
unwillingness to increase taxes, and potentially jeopardize programs with deep cuts. This year’s Budget
should prove to be no less dramatic and nail-biting than last year s. We will be putting out an alert to
the field on Friday afternoon when we have had a chance to review the Governor’s Budget in detail.

IL SENATOR ALPERT WILL INTRODUCE NEW LIBRARY BOND BILL IN 2004

Senator Dede Alpert, the Chair of the powerful Senate Appropriations Committee, and member of the
Proposition 14 Library Construction and Renovation Bond Board, has declared her intent to introduce a
new library construction and renovation bond for the upcoming year. You may recall that Senator
Alpert, a tireless champion for libraries, carried SB 40 last year, on behalf of CLA. The bill would have
provided funding for library construction, but was stalled in the middle of the session, when State

Printed for Elizaheth Minter <eminter/mnlacentialihrary nro> 1/18/900A
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Treasurer Angelides asked all bond authors to place their measures on hold until the state’s tremendous
Budget deficit could be addressed. The Senator then placed her measure on her own Senate
Appropriations “suspense file” indefinitely.

In December, Senator Alpert announced that she would be proceeding with her SB 40 in 2004, as the
need for more library construction grants is mounting daily. However, faced with legislative deadlines
for the 2003-04 session, Senator Alpert would have to hurriedly move her SB 40 off of the “Suspense
File” to the Senate Floor, and out of its so-called “house of origin (the Senate) by the end of this month.
Noting that there are numerous competing bond measures also sitting on the Appropriations “Suspense
File,” Senator Alpert has chosen to introduce a brand new library bond measure for 2004. This will give
CLA more time to work with the author, the new Administration, and secure bi-partisan support for our
measure. We will alert you when the bill is officially introduced, and outline the pertinent details of the
measure.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

N
e N
L3 el

FROM: Elizabeth D. Minter, Library Director
SUBJECT:  Two Percent Assessment Appeals Case

DATE: January 19, 2004

BACKGROUND:

The California Appeals Court hearing on the Two Percent Assessment Appeals Case was held on January
7,2003. The coverage from the Los Angeles Times is Attachment A. There was no indication during
the hearing of how the Court will rule. Regardless of how the Appeals Court rules the decision is certain
to be appealed to the California Supreme Court. A final determination is likely to be months away.

A preview article appeared in the Los Angeles Times Business Section on December 29, 2003.
Attachment B.

Neither the Orange County Board of Supervisors nor the Independent Special Districts of Orange County
have recommended any specific action to local jurisdictions.

The initial impact (one-time cost) of the property tax refund for Placentia Library District in Fiscal Year
2002-2003 would be approximately $186,000. For each year the refund is delayed the amount would
increase by approximately $77,000, plus interest. This is a significant increase over the previous
estimate. )

The ongoing impact (permanent loss) on future revenue would be a loss of approximately $77,000 per
year.

RECOMMENDATION:

Receive & File







NewsBank Full-Text Newspapers: Document Display Agenda Ttem 26

Attachment A
Page 1 of 2

NewsBank InfoWeb

NewsBank Full-Text Newspapers

Estimated printed pages: 2

Los Angeles Times

January §, 2004
Edition: Home Edition

Section; California
Page: B-6

Index Terms:
CALIFORNIA

PROPERTY ASSESSMENT
TAXES

ORANGE COUNTY

The Region

Prop. 13 Appeal Arguments Made; Ruling Due Soon

Taxpayers could get refunds totaling $10 billion if an Orange County suit prevails. At issue is value
'recapture’ after a market slump.

Author: Jean O. Pasco; Times Staff Writer Metro Desk

Article Text;

Orange County officials and tax activists squared off before a state appellate panel Wednesday in a
battle over a commonly used method for assessing property values in California -- a case that could lead
to an estimated $10 billion in tax refunds statewide.

A three-judge panel listened to more than 90 minutes of arguments before taking the matter under
submission. The court must issue a ruling within 60 days.

The case began when Robert Pool, a tax attorney, appealed Orange County's increase in the assessment
of his Seal Beach home by 4% in 1999. Pool argued that the increase was illegal under the state's
landmark 1978 tax initiative, Proposition 13. After a county assessment appeals board agreed, the
county took Pool to court.

In December 2001, Superior Court Judge John M. Watson agreed with Pool, finding that the county --
and by extension all counties in California -- routinely violated a provision of Proposition 13 that limits
assessment increases to 2% a year. The next year, Watson granted the case class-action status.
Attorneys for Orange County Assessor Webster J. Guillory appealed the ruling, arguing that assessors,
as they have been doing, may increase valuations by more than 2% to "recapture” tax amounts they were

not able to collect when property values were flat or declining.

The Superior Court case was the first court test for the issue in the initiative's 25-year history. A

http://infoweb.newsbank.com/iw-search/we/InfoWeb?p action=print&p docid=0FFF8B4... 1/15/2004
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NewsBank Full-Text Newspapers: Document Display

companion ballot initiative, Proposition 8, also passed in 1978 and refined Proposition 13 to allow
property values to be reduced in a declining market.

Both sides expect the matter to ultimately be brought to the state Supreme Court.

Watchers of the case didn't get many clues Wednesday to how the appellate panel might be leaning. The
justices listened quietly to arguments -- on one side from attorneys representing Guillory, Orange
County Treasurer-Tax Collector John M.W. Moorlach and the state Finance Department; and on the
other side from attorneys Pool and David Gangloff.

At one point, Gangloff contended that Proposition 13, which was added to the state Constitution, was so
plain in setting a 2% cap on assessment increases that "even a 10-year-old" could understand it.

After the hearing, Gangloff said he was unsure how the argument was received. "It's hard to tell what
they're thinking," he said.

Attorney Robert Luskin, representing Guillory, said the language of Proposition 13 was ambiguous and
that it was the job of the Legislature to interpret it. The state Board of Equalization initially issued a
ruling in 1978 that squares with Judge Watson's later interpretation, in agreement with the plaintiff, but a
legislative task force disagreed, acting to allow the "recapturing" that now goes on.

Luskin repeated arguments made before Watson that the natural consequence of declining assessments
when the real estate market falls is that counties may recapture all that lost value when the market
recovers. The method was proper, he said, as long as the assessments do not cumulatively increase more
than 2% a year from the base-year value.

"It's clear the legislative enactment was faithful to the law," he said.

State officials say that, if Watson's ruling ultimately is upheld, it could force counties to refund $10
billion statewide, including interest. That wouldn't be automatic; taxpayers eligible for refunds would
need to apply.

Caption:
GRAPHIC: (OC) Two views on property tax
CREDIT: Los Angeles Times

Copyright 2004 Los Angeles Times
Record Number: 000001675

Article Bookmark(OpenURL Compliant):The RegionProp. 13 Appeal Arguments Made: Ruling Due SoonTaxpayers could get refunds totaling $10 billion if an
Orange County suit prevails. At issue is value Tecapture' after a market slump. (Los Angeles Times, Januvary 8, 2004)
http://docs.newsbank.com/openurli?ctx_ver=239.88-2004&srft_id=info:sid/iw.newsbank.com:NewsBank:LATB
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MICHAEL
HiLTZIK

Localities
Keep Eye

on Property

T ax Ruling

ne thing on which most
. Cgliforniansican prob-
5. ably agree is that there
% 1s11't much give remain-
ing in the state’s system of pub-
lic revenues. The sales tax rate
in some counties approaches
the level of a church tithe, our

top income tax rate of 9.3% sup-

posedly forces all our wealthy
businesspersons tofleeto

- Idaho, and people who question
our property tax structure are
hustled into the village square

and clapped in the stocks. Don't

even talk to me about the car
tax.

So it will be interesting to see
how our leaders in Sacramento
respond if an Orange County ap-
peals court decides to hack
$10 billion more out of the budg-
ets of counties, cities and school
districts.

Next week the court is sched-
uled to hear an appesl from a
trial judge’s ruling that asses-

sors in Orange County —and by -

extension all 58 California coun-
ties — have been up to some-
thing unconstitutional in the
way they've been judging prop-
erty values. The case at hand, a
class action covering taxpayers
in Orange County, was brought
by Robert Pool, a Seal Beach
homeowner and lawyer who dis-
covered in 1998 that the county -
had raised the assessed value on
his home by 4% over the year be-

. fore — twice the maximum infla-
tion permitted by Proposition
13.

ﬁﬁi:?m%’m~ S

Monday, December 29, 2003

At the heart of the Pool case
is a practice known as “recap-
ture,” which comes into play
when a property has beenreas-

-sessed downward. Taxpayers

customarily apply for these reas-
sessments when their properties
unexpectedly decline in value, as
after a fire or natural disaster.
When the structures are re-
paired or rebuilt, the assess-
ments are restored to their origi-
nal value, or more — the original
baseline assessment is “recap-
tured,” so to speak.

The collapse of the California
property market in the early
1990s added another blight to
the list. Homes, especially in
Southern California, declined in
value by half or more while a
business recession cleared ten-
ants out of skyscrapers and
other commercial buildings.
Thousands of property owners
stranded with inflated assessed
values applied for reductions

- based on'market prices, encour-

aged by politicians such as for-
mer Los Angeles County Asses-
sor Kenneth P. Hahn, who
appeared on local television to
urge homeowners to apply for
reductions.

Assessors treated the market
collapse the same way as any
other disaster: as temporary. '
They awarded homeowners
lower valuations because of the
market slump, but they kept an
eye on a figurative trend line
starting with each property’s
base value as defined by Propo-
sition 13 — either its 1975 as-
sessed value or, if sold after 1978,

“the sale price — and inflated it

by the permissible 2% a year.
[See Hiltzik, Page C2]

S R

[Hiltzik, from Page C1}

When they judged that market
prices had recovered enough to
cross that trend line, they reas-
sessed the property owner at the
higher value.

Their argument is that while
Proposition 13 limited annual
increases in valuation to 2%,
they’re permitted to bring their
assessments up to the trend line
whenever they believe market
prices have recovered, the way
an assessment can be restored
on a fire-damaged home once it
has been rebuilt. That might -
mean that a property owner

~ sees areduction or no increases

for several years, followed by a
big jump - the assessors’ posi-
tion is that the valuation would
still be within the permissible
trend.

That’s what happened to
Pool. The assessed valuation of
his Seal Beach house remained
flat the year after he bought it in
1995. For 1997-98, however, the
county assessor judged that the

. home had appreciated enough

to absorb two years’ inflation,

“and hit him with a 4% increase.

Pool challenged the reassess--
ment and won a refund of about
$100. Things might have ended
there, with assessors all over the
state following their merry in-
stinets, if Orange County had

"~ not decided to sue its own as-

sessment appeals board, and
Pool as well, over the issue,

As a dumb move, this might
go down in state history next to
the day that someone inthe
Gray Davis administration said,
“Let’s raise the car tax —noone
ever even notices that!”

Will Recapture Stand?




Even though he’s a property
tax attorney by trade, Pool says
 he had no intention of making a
further issue of the reassess-
ment. “The county had a chance
to let this die on the vine,” he
told me. “But when they sued
my wife and me, I decided I
might as well make it interest-
ing.” He won class certification
covering all Orange County |
propérty owners in his situation.
In April, Santa Ana Superior
Court Judge John M. Watson
ruled recapture a violation of
Proposition 13. ‘

Lobbyists for local govern-
ment are plainly uneasy about
the appellate hearing. “We see
this as a real time bomb,” says
Steve Szalay, executive director
of the California State Assn. of
Counties.

State tax authorities esti-
mate that $10 billion in already-
collected property taxes might
have to be refunded if Watson’s
ruling survives the appeals court
and a further appeal to the state
Supreme Court, all of which
could take more than a year.

As has become customary
with such disasters, the biggest
hit would be suffered by local

. school boards, which receive
53 cents of every doilar collected
in property tax statewide. (The
actual percentage varies by
county.)

The fiscal carnage produced
by such a result would make the
three-act comedy produced in
Sacramento by Gov. Arnold
Schwarzenegger’s $4-billion roll-
back of the car tax look like a
three-minute blackout sketch.

Its only bright side would be
that it would further underscore
the absurdity of the state rev-

enue system, in which taxes are
collected at various governmen-
tal levels having no relationship
to the levels at which they’re
spent, and most of the state gov-
ernment’s spending is aimed at
shoring up revenues lost to anti-
tax fashions of the day. Asread-
ers might recall, during the re-
call campaign the financial wiz-
ard Warren E. Buffett was about
to point out the shortcomings of
these policies as they apply to
the property tax, but his politi-
cal sponsor, then-candidate
Sehwarzenegger, stuffed a sock
in his mouth. . ‘
Szalay says attorneys for the
local governments are confident
that the appeals judges will up-

_ hold recapture, as state ¢courts

have done in numerous prior
challenges, most,of which were
dismissed before trial. The mu-
nicipalities’ position, as embod-
ied in a joint friend-of-the-court
brief filed by the county associa-
tion and the League of Califor-
nia Cities, is that it’s unreason-
able t0 assume that Proposition
13 or its cousin, 1978’s Proposi-
tion 8, require & taxable value to
be based permanently onthe
lowest value a property reaches
during ownership.

Recaptureis well-established
in state law and produces “rea-
sonable results,” they say: “Tax-
payers get a ‘break’ during those
periods when events cause the
value of their property to drop
below the value at acquisition.”
Any other interpretation would
allow & homeowner in a fire or
earthquake zone to pocket a
long-term windfall from a tem-
porary disaster by rebuilding a
shack as a palace and paying a
fraction of the fair tax burden.

But that confidence reminds
me of the Monty Python bit
where the grim reaper inter-
rupts a high-toned dinner party.
(“It’s a Mr. Death or somebody,
he’s come about the reaping.”
“Well, ask him in.”) If cities,
counties and school districts
were corporations, they’d be re-
quired to set aside a sizable por-
tion of their liability as reserves.
But they're not, and nobody has
that much cash to sequester ina
reserve account anyway. “Asses-
sors are doing their assess-
ments, while the boards are
spending money,” says Pat
Leary, atax and revenue policy
expert at the association of.
counties. :
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The assessors say their poli-
cies have been packed by dec-
ades of interpretation by the
state Board of Equalization and
the Department of Finance, but
there’s no guarantee that the
courts won't find that those
agencies have habitually misap-
plied an ambiguous law.

For now, there isp’t anything
the loeal and state governments
can do but wait for the next rul-
ing. They may have briefly con-

sidered writing a more precise
policy into the revenue laws, but
no one’s eager to bring tax pol-
icy before arestive California
electorate at the moment.

“If youwere going to clarify
the law, you'd have to 20 back to

" the voters,” Leary says, “and

why would you do that, unless
you had t0?” v
Golden State appears every.
Monday and Thursday. Michael
Hiltzik can be reached at

golden.state@latimes.com.
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Jim Roberts, Public Services Manager/Literacy Coordinator \3

Elizabeth Minter, Library Director

January 13, 2004

Status of Placentia Library Literacy Services (PLLS) Partnerships with the
Community.

Provided below is a list of active PLLS partnerships/coalitions in the community. Those with an
asterisk (*) are pending and have not yet begun.

Placentia Rotary Reading Enrichment Program (PRREP) is a coalition of the
Placentia/Yorba Linda Unified School District, Placentia Rotary and the PLLS. We
currently have 61 high school volunteer tutors participating in PRREP.

Reach Out and Read is a national pediatric literacy program and a partnership with St.
Jude Medical Center. At Whitten Center, two PLLS volunteers read to children of low
income parents while the children are waiting to see the pediatric nurse.

Spanish Literacy is a coalition with Placentia Human Services, Placentia Head Start,
and the Library and offers Spanish literacy classes to an under-served population.

Federal Work Study (FWS) is a partnership between Western State University College
of Law and the Library where qualified FWS students work part-time at the Library,
primarily tutoring children. PLLS presently has eight FWS staff.

Cal State Fullerton and PLLS have two partnerships:
1. The Department of Human Services Intern Program, and 2. Service Learning.

PLLS and Fullerton College have a Service Learning partnership. Several instructors
require 10-40 hours of community service and PLLS is a participating agency.

Starbucks and PLLS formed a partnership in FY 2002-03 by writing and receiving a
grant for $10,000 to provide materials and services to children. We plan to continue
that partnership in FY 2003-04.

EVEN START collaboration with Ruby Drive Elementary School during
FY 2003-04 has begun.

*Two months ago, PLLS contacted Troy Tech, a specialized program at Troy High
School, to be listed as a community partner in their intern program. Juniors at Troy
Tech have a 150 hour intern requirement. Although we have not had any interns from
Troy Tech to date, PLLS is now listed as an eligible agency.

*PLLS is also listed as a participating agency for interns with Valencia High School’ s
Val Tech, but since Val Tech started this school year, there won’ t be any potential
interns until school year 2004-05.
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Elizabeth Minter, Library Director
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Jim Roberts, Public Services Manager/Literacy Coordinatoi__4_~

January 13, 2004

Subject: Status Report on Active Grant Applications

Open/Received Grants

Source Amount Date ELLI Spanish | FFL Children’s | AMT
Requested | Requested Literacy Received

Disney $5,000 6/30/03 $5,000

Bank of $25,000 3/31/03 $25,000

America

Wells $2,000 5/7/03 $2,000 -

Fargo

Wells $2,000 6/26/03 $2,000 $1,000

Fargo

Target $5,000 6/25/03 $5,000 $2,000

Mervyn’s | $2,500 7/7/03 $2,500 $1,000

Mighty $10,000 4/16/03 $10,000 $10,000

Ducks

Mazda $25,000 5/27/03 $25,000

Sprint $25,000 5/27/03 $25,000

Total: $101,500 $90,000  $2,000 $9,500 $14,000

Grants Denied/Withdrawn

Source Amount Date ELLI Spanish FFL Children’s

Requested Literacy

Target $3,000 6/25/03 $3,000

Verizon $25,000 3/26/03 $25,000

Coca-Cola | $25,000 3/26/03 $25,000

Weingart $50,000 5/3/03 $50,000

Angels $25,000 4/16/03 $25,000

Care

Ralphs $25,000 5/27/03 $25,000

Public $50,000 4/30/03 $50,000

Welfare

RGK $25,000 4/14/03 $25,000

Total: $228,000 $225,000 $3,000
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TO: Elizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Manager/Literacy Coordinator \\\‘//L/
DATE: January 13, 2004

SUBJECT: Poet Laureate Report.

The Program Committee met with Meredith Laskow, Poet Laureate, Placentia Library
District, on December 9 to discuss Poet Laureate programs for the remainder of the fiscal

year.

We decided to look into the feasibility of offering senior citizens the opportunity to read their
favorite poems in late January and early February at their respective facilities.
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NOT'CE Page 1 of 1

MARK YOUR CALENDAR!

Independent Special Districts of Orange County
QUARTERLY MEETING

Luncheon Meeting

Thursday, January 29, 2004
11:30 a.m.

MWDOC Headquarters
10500 Ellis Avenue, Fountain Valley
(Ellis & Ward)

| SPEAKER:

The Honorable James Silva
Vice Chairman, Board of Supervisors

Supervisor, Second District

Luncheon Charge: $12.00
$15.00 without a reservation

RSVP DEADLINE: Friday, January 23, 2004

It is imperative that reservations be made by the deadline,
Otherwise the cost is $15.00. NO EXCEPTIONS!

Joan Finnegan at 949-548-3690
Make checks payable to ISDOC
Mail check to:

Joan Finnegan
258 Sherwood Street
Costa Mesa, CA 92627







AGENCY
AGENCY ID

Chapter

486/75
641/86
641/86

Lk
. SR
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MANDATED COST CLAIMS RECEIPT

=N

PLACENTIA LIBRARY DISTRICT

730040
Mandate Fiscal Year
Mandate Reimbursement Process 2002/2003

Open Meetings Act/Brown Act Reform  2002/2003
Open Meetings Act/Brown Act Reform  2003/2004 estimate

Total of Claims Submitted

Agenda Item 31
Page 1 of §

Amount

$2,479
$8,414
$7,000

State Controller’s Office acknowledges the receipt of the above mandated cost claims submitted by

Shields Consulting Group, Inc.

Received by

Date




State Controller's Office

Agenda Item 31
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Mandated Cost Manual

CLAIM FOR PAYMENT
Pursuant to Government Code Section 17561
MANDATED REIMBURSEMENT PROCESS

For State Controller Use Only

(18) Program Number 00041
(20) Date Filed A
(21) LRS Input /)

Program

041

(01) Ctaimant Identification Number

provisions of Government Code Sections 1080 to 1098, inclusive.

documentation currently maintained by the claimant.

foregoing is true and correct.

Signature of Authorized Officer Date

BN

1730040 Reimbursement Claim Data
PLACENTIA LIBRARY DISTRICT (22) MRP-1, (03)(@)
g’g}{gg&a‘“’” (23) MRP-1, (03)(b) 6
411 E. CHAPMAN AVENUE Tt e Mre 03
gtly_ACENTlA . ' sCta: ggé;jg (28) MRP-1, (04)(1)(9)
Type of Claim Estimated Claim Reimbursement Claim |(26) MRP-1, (04)(2)(f) 2479
(03) Estimated (09) Reimbursement X [(27) MRP-1, (04)(3)(D)
(04) Combined (10) Combined (28) MRP-1, (08)
(05)  Amended (11) Amended (29) MRP-1, (07)
Fiscal Year of Cost  |(08) (12) 2002/2003 (30) MRP-1, (09)
Total Claimed Amoun{ (07) (13) $2,479 (31) MRP-1, (10)
Less: 10% Late Penalty, not to exceed $1,000 (14) (32)
Less: Prior Claim Payment Received (15) (33)
Net Claimed Amount (16) $2,479 (34)
Due From State (08) (17) $2,479 (35)
Due to State (18) (36)
(37) CERTIFICATION OF CLAIM

In accordance with the provisions of Government Code 17561, I certify that | am the officer authorized by the local agency to file
mandated cost claims with the State of California for this program, and certify under penaity of perjury that | have not violated any of the

Hurther certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of
costs claimed herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings
and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source

The amounts for Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or
actual costs set forth on the attached statements. | certify under penalty of perjury under the laws of the State of California that the

ELIZABETH D. MINTER LIB

M Sy Zhe'lgbg_

N
RARY DIRECTOR

Type or Print Name Title

(38) Name of Contact Person For Claim

Steve Shields, Shields Consulting Group, Inc.

Telephone Number (916) 454-7310
E-Mail Address steve@shieldscg.com

Form FAM-27 (Revised 12/03)
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State Controller's Office Mandateu vust ... .
Program MANDATED COSTS
MANDATE REIMBURSEMENT PROCESS FORM
041 CLAIM SUMMARY MRP-1
(01) Claimant (02) Type of Claim Fiscal Year
Reimbursement X
PLACENTIA LIBRARY DISTRICT 2002/2003
Estimated
Claim Statistics
@ ®) (©
Reimbursement/
(03) Chapter/Statute, Name, and Number of Mandates Incorrect
Test Reduction
Ciaims Claims Training
486/75 MANDATE REIMBURSEMENT PROCESS 2
641/85 OPEN MEETINGS ACT/BROWN ACT REFORM 3
641/86 OPEN MEETINGS ACT I 1
Total Number of Claims Filed 6
Direct Costs by Department Object Accounts
(04) Reimbursable Components (a) (© (d) (e) ®
Test Claims .
X Reimbursement Claims Salaries Benefits Sse;wcizs& _Tr::/r?n& Fixed Assets| Total
Incorrect Reduction Claims PP g
GENERAL ADMINISTRATION $2,479 $2,479
(05) Total Direct Costs $2.479 $2,479
Indirect Costs by Department
(08) indirect Cost Rates Deps:tr;ent Distribution Base Total
(07) Total Indirect Costs
(08) Total Direct and Indirect Costs [Line (05)(f) + line (O7)] $2,479
Cost Reduction
(09) Less: Offsetting Savings
(10) Less: Other Reimbursements
(11) Total Claimed Amount [Line (08) - {iine (08) + line (10)} $2,479

Revised 12/03
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State Controller's Office Mandated Cost Manual

Program MANDATED COSTS
MANDATE REIMBURSEMENT PROCESS FORM
041 COMPONENT/ACTIVITY COST DETAIL MRP-2
{01) Claimant (02) Fiscal Year
PLACENTIA LIBRARY DISTRICT 2002/2003
(03) Reimbursable Component: Check only one box per form to identify the component being claimed.
Test Claims {)E]aFjilcrnbursement/!ncorrect Reduction Training
(04) Description of Expenses Obiject Accounts
@ (b) (c) (d) (e) ® (@ M
Hourly Hours
Employee Names, Job Rate Worked Services Travel
Classifications, Functions Performed, or or Salaries Benefits and and Fixed
and Description of Expenses Unit Cost Quantity Supplies Training Assets
Assist consultant with gathering
information necessary to prepare and
submit successful reimbursement claims.
POSTAGE
Consultant costs necessary to prepare and
submit successful reimbursement claims
SHIELDS CONSULTING GROUP, INC. $2,479
$2,479
(058) Total X Subtotal Page 1 of 1

Revised 12/03
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AGENCY PLACENTIA LIBRARY DISTRICT

FISCAL YEAR 2002/2003
MANDATE REIMBURSEMENT PROCESS CLAIM
CHAPTERS 486/75 AND 1459/84

The Parameters and Guidelines for this program provide that if a local agency
contracts with an independent contractor for the preparation and submission of
reimbursement claims, the costs reimbursable by the state for that purpose shali
not exceed the lesser of (1) 10 percent of the amount of the claims prepared and
submitted by the independent contractor, or (2) the actual costs that would
necessarily have been incurred for the purpose if performed by employees of the
local agency.

The Parameters and Guidelines for this program further provide that the maximum
amount of reimbursement provided for an independent contractor may be
exceeded if the local agency establishes, by appropriate documentation, that the
preparation and submission of these claims could not have been accomplished
without incurring the additional costs claimed by the local agency. An estimate of
actual costs that would necessarily have been incurred if performed by employees
of the local agency shall accompany the claim. This cost estimate is to be certified
by the governing body or its designee.

The Agency’s governing board or its designee determined that the cost of having
its mandated cost claims completed by Shields Consulting Group, Inc. would be
less than the if the Agency staff would have performed the same work. The
Agency has determined that the contractor's expertise and lack of available staff
time make contracting with Shields Consulting Group, Inc. the most cost effective
manner to file for its mandated cost reimbursement.

Cost Estimate/Analysis Hours Rate
Shields Consulting Group, Inc. 27.00 $2,479
Agency Staff 81.00 $54  $4,374

Invoices and a list of claims prepared and submitted by Shields Consulting Group, inc.
on Agency's behalf follow.




State Controller's Office

Mand

CLAIM FOR PAYMENT

Pursuant to Government Code Section 17561

OPEN MEETINGS ACT/BROWN ACT REFORM (LOCAL AGENCIES)

For State Controller Use Only

(18) Program Number 00219

(20) Date Filed I

N IRSInput /I

219

Agenda Item 31
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Program

{01) Claimant identification Number

1730040

Reimbursement Claim Data

{02) Claimant Name

PLACENTIA LIBRARY DISTRICT (22) BAR, (04) 13
ORANGE . (23) BAR-1, (05)(f)
411 E. CHAPMAN AVENUE - (24) BAR, (08) 7748
PLACENTIA CA 32670 (28) BAR1, (07) 10
Type of Claim Estimated Claim Reimbursement Claim  |(26) BAR-1, (08) 668
(03) Estimated X | (09) Reimbursement X |(27) BAR-1, (10)
(04) Combined (10) Combined (28) BAR-1, (12)
(05  Amended (11) Amended (29) BAR-1, (13)
Fiscal Year of Cost (06) 2003/2004 (12) 2002/2003 (30)
Total Claimed Amount |(07) $7,000 (13) $8,414 (31
Less: 10% Late Penalty, not to exceed $1,000 (14) (32)
Less: Prior Claim Payment Received (15) (33)
Net Claimed Amount (16) $8,414 (34)
Due From State (08) $7,000 17 $8,414 (35)
Due to State (18) (36)

(37) CERTIFICATION OF CLAIM

In accordance with the provisions of Government Code 17561, I certify that | am the officer authorized by the local agency to file
mandated cost claims with the State of California for this program, and certify under penaity of perjury that | have not violated any of

the provisions of Government Code Sections 1090 to 1098, inclusive.

| further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of
costs claimed herein, and such costs are for a new program or increased level of services of an existing program. All offsetting
savings and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by

source documentation currently maintained by the claimant.

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated
and/or actual costs set forth on the attached statements. | certify under penalty of perjury under the laws of the State of California

that the foregoing is true and correct.

Signature of Authorized Officer

A\

ELIZABETH D. MINTER

Type or Print Name

Date

Am <, 22

N Q
LIBRAIB{Y DIRECTOR

Title

(38) Name of Contact Person For Claim

Steve Shields, Shields Consulting Group, Inc.

Telephone Number (916) 454-7310

E-Mail Address steve@shieldscg.com

Form FAM-27 (Revised 09/03)
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State Controller's Office Mandate
Program MANDATED COSTS
219 OPEN MEETINGS ACT/BROWN ACT REFORM (LOCAL AGENCIES) gz;“;‘
CLAIM SUMMARY .
(01) Claimant (02) Type of Claim Fiscal Year
PLACENTIA LIBRARY DISTRICT Reimbursement X 2002/2003
Estimated
(03) Department General Administration
Claim Statistics
(04) Number of regular meetings for which a brief agenda was prepared and posted 13
Direct Costs: Actual Time Option Object Accounts
- (@) (b) (© (d) (e) ®
05) Reimbursable C t
(05) Reimbursable L-omponen Salaries | Benefits | Services Fixed Travel Total
and Assets and Direct
Supplies Training Costs
Preparation of Brief Agenda and Posting
Direct Costs: Standard-Time Option
(06) Standard-Time Reimbursement Option [From form BAR-2S, fine (05)(f)] $7,746
Indirect Costs: Actual Time Option and/or Standard-Time Option
(07) Indirect Cost Rate 10.00%
(08) Total Indirect Costs Method 2 $668
(09) Total Direct and Indirect Costs {Line (05)(f) + line (06) + line (08)] $8,414
Direct and Indirect Costs: Flat-Rate Option
(10) Flat-Rate Reimbursement Option {From form BAR-2F, line (05)(d)]
(11) Total Direct and Indirect Costs of All Options [Line (09) + line (10)] $8,414
Cost Reduction
(12) Less: Offsetting Savings
{(13) Less: Other Reimbursements
(14) Total Claimed Amount [Line (11) - {line (12) + line (13)}] $8,414

Revised 09/03
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State Controller's Office Man¢
Program MANDATED COSTS
2 1 9 OPEN MEETINGS ACT/BROWN ACT REFORM (LOCAL AGENCIES) BFAC:SQAS

COMPONENT/ACTIVITY COST DETAIL

(01) Claimant (02) Fiscal Year

PLACENTIA LIBRARY DISTRICT 2002/2003

(03) Department General Administration

(04) Standard-Time Reimbursement Option: Complete columns (a) through ().

@ (b) {© (d) (e) ®
Number of Minutes Per Blended
Date Meeting Type or Name Agenda Items | Agenda ltem | Hourly Rate Total
08/01/02 Governing Board 30 20 $54.68 $547
08/28/02 Governing Board 43 20 $54.68 $784
09/18/02 Governing Board 31 20 $54.68 $565
- 09/30/02 Governing Board 1 20 $54.68 $18

10/16/02 Governing Board 29 20 $54.68 $529
11/27/02 Governing Board 33 20 $54.68 $601
12/18/02 Governing Board 31 20 $54.68 $565
01/21/03 Governing Board 35 20 $54.68 $638
02/24/03 Governing Board 41 20 $54.68 3747
03/24/03 Governing Board 34 20 $54.68 $620
04/21/03 Governing Board 37 20 $54.68 5674
05/12/03 Governing Board 36 20 $54.68 $656
06/30/03 Governing Board 44 20 $54.68 $802

(05) Total X Subtotal Page 1 of 1 $7,746

Revised 08/03




State Controller's Office

Mandatec

Program

219

MANDATED COSTS

OPEN MEETINGS ACT/BROWN ACT REFORM (LOCAL AGENCIES)

MEETING DETAIL

Agenda Item 31
Page 9 of §

BAR-3

(01) Claimant

PLACENTIA LIBRARY DISTRICT

(02) Fiscal Year
2002/2003

(03) Detail of Meetings: Complete columns (a) through (c).

(a) (b) (c)
Date Department Meeting Type or Name
08/01/02 General Administration Governing Board
08/28/02 |General Administration Governing Board
09/18/02 |General Administration Governing Board
09/30/02 |General Administration Governing Board
10/16/02 |General Administration Governing Board
11/27/02 {General Administration Governing Board
12/18/02 |General Administration Governing Board
01/21/03 |General Administration Governing Board
02/24/03 |General Administration Governing Board
03/24/03 |General Administration Governing Board
04/21/03 |General Administration Governing Board
05/12/03 |General Administration Governing Board
06/30/03 |General Administration Governing Board
(04) Page 1 of 1

Revised 09/03
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Elizabeth D. Minter, Library Director “WD'W/

SUBJECT:  Legislative Issues and a Review of the Status of the State Budget and State Library
Budget

DATE: January 19, 2004

BACKGROUND

The recent Legislative Alerts from the California Special Districts Association (CSDA) and the California
Library Association are contained in Agenda Item 25.

The news about the potential ERAF shift is particularly dire. The loss to Placentia Library District would
be approximately $275,000. The Governor’s recommendation is that this shift be permanent.

Since the Library Board required the Library Director’s resignation from the CSDA Legislative
Committee several years ago, the District no longer has direct access to the development of the
Association’s strategy regarding legislation. There is no longer any library district representative on the
CSDA Legislative Committee so there is no guarantee that CSDA will take library concerns into
consideration when they are setting priorities for its lobbyist (Ralph Heim).

It is really critical that the Board now develop a plan to defend its funding — define the District’s message
and present that message to the appropriate individuals. It is a dangerous time to depend entirely on
others to represent the District’s needs. The last time the District was in such a position the California
Library Association sponsored legislation developed and requested by the county dependent districts that
would have place all library district funding (including independent special districts like Placentia and
Buena Park) in a fund allocated by the county board of supervisors. Fortunately our District lobbyist at
that time (Mike Belote, California Advocates) was able to attend and speak at the hearing on our behalf
and the legislation died in the Assembly Local Government Committee.

One tactic is to focus on requesting that the ERAF shift have a cap of a specific percentage. Since we are
already at 50.41% (a number that each Trustee needs to be able to quote at all times) any percentage
under 50% would benefit us and any percentage under 35% would leave us in a substantially better
position than we are now. The trick is to present, sell and promote the idea of the cap.

California Library Association is sponsoring a “Day in the District” on both Friday, January 23 and
Friday January 30. If anyone is interested in participating the Administrative Assistant will help you get
the information for Assemblywoman Daucher and Senator Margett. (Attachment A)

RECOMMENDATION

Action to be determined by the Library Board of Trustees.
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From: "Jeri Takeda" <jtakeda@mcls.org>

To: "MCLS/SLS/SSCLS/Associate Member Directors" <mclshq@mcls.org>

Ce: "Susan McGlamery" <smcglamery@mcls.org>, "bchute" <bchute@mcls.org>,
...snip... "palger" <palger@mcls.org>

Subject: FW: [CALIX:1707] DAY IN THE DISTRICT, 2004

----- Original Message-----
From: owner-calix@listproc.sjsu.edu [mailto:owner-calix@listproc.sjsu.edu] On Behalf Of Susan Negreen

Sent: Wednesday, December 17, 2003 2:38 PM
To: CLA Listserve- CALIX
Subject: [CALIX:1707] DAY IN THE DISTRICT, 2004

DAY IN THE DISTRICT, 2004 -

The annual California Library Association and the California School Library Association Library Day in the
District will be held in January 2004 on two dates: Friday, January 23, and Friday, January 30.
Appointments can be made on either day, giving us a better chance of fitting into legislators' schedules.

Day in the District is an opportunity for you fo visit your state legislators and congressional
representatives in their legislative district offices. Trustees, commissioners, board members, Friends,
parents, students, and other supporters and colleagues are also invited to attend.

Information regarding appointment times and places will be posted on the CLA and CSLA websites as
appointments are confirmed.

Appointments will be made by the CLA & CSLA Legislative Network Contacts. If you are a Legislative
Network Contact you will receive information shortly on how to post the appointments to the Day in the
District website.

So, save the dates, and plan to participate in Day in the District 2004.
Nancy Mahr  nancym@colapl.org

Tom Trice +trice@sonoma.lib.ca.us
John McGinnis mcginnis@cerritos.edu
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Library Leqislation Da
House District: A72
Legisiator: Daucher, Lynn
*Appointment Date:
Appointment Time:
District Office Address: 210 W Birch St #202
(Unless otherwise indicated in the Breg, 92821
Notes field.)
Notes:
Appointment Contact:
Notify the Contact Click here: Email to let the Contact Coordinator

Coordinator by email if you know you will attend the meeting. PLEASE put
would like to attend this  both your name and your legislator's name in the
meeting. message of the email.

You will see your name listed below the day after
you send your email.

The following people plan to attend this meeting.

To sign up to attend this meeting
click the Email button above.

To view the list of legislators and view additional meetings
press the Back button in your browser.
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Library Leqgislation Da
gl

House District: S29
Legislator: Margett, Bob
*Appointment Date:
Appointment Time:

District Office Address: 23355 E. Golden Springs Drive

(Unless otherwise indicated in the Djamond Bar, 91765
Notes field.)

Notes:
Appointment Contact: Chute, Bea

Notify the Contact Click here: Email to let the Contact Coordinator
Coordinator by email if you know you will attend the meeting. PLEASE put
would like to attend this both your name and your legislator's name in the
meeting. message of the email.

You will see your name listed below the day after
you send your email.

The following people plan to attend this meeting.

To sign up to attend this meeting
click the Email button above.

To view the list of legislators and view additional meetings
press the Back button in your browser.
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To: eminter@placentialibrary.org age 10

From: gneill@csda.net
Subject: CSDA Weekly Legislative Update for January 16, 2004

=

Political Notes

Many members have called us since the announcement in last week’s Legislative Update that the
Governor is seeking an extra $1.34 billion from local governments in the form of additional ERAF shifts.
Naturally, everyone wants to know how much money his or her district will lose under the proposal.
Unfortunately, at this point we just do not know, we can only speculate. The proposed budget states
few things about the ERAF shift conclusively, instead using the generalization “Details of the shift
proposal will be forthcoming, but will adhere to the structure and methodology of the two prior
shifts.” Will the multi-county exemption be lifted? There is no indication either way, although
documents obtained from the Senate Local Government Committee do state that the hospital and fire
special districts that have been exempted from ERAF increases in the past will also be exempted from
this increase. (Last week’s Legislative Update reported incorrectly that many hospital and fire special
districts are completely exempt from ERAF, which is not true. In general, they were only exempted from
the ERAF increase that was passed in 93-94). We will, of course, pass on any details we discover.

~ Polls taken by the Public Policy Institute of California and the Field Poll indicate the Governor's
proposed $15 billion bond would lose if the election were held today. Since the campaign really has not
started in earnest, these numbers will no doubt change in the coming weeks. According to the PPIC
poll, only 35% of voters support; 44% oppose; with 22% undecided. The Field Poll showed 33%
support; 40% opposed; and, 27% undecided. When asked about the Governor's proposed $1.3 billion
ERAF shift, 60% of those polled were opposed.

Press reports from yesterday indicate that Assembly Members John Campbell and Darrell Steinberg
are working with former Assembly Speakers Curt Pringle and Bob Hertzberg “on an initiative that would
protect property taxes for local governments.” More details to follow as we obtain additional information.

Outstanding New Ethics Publication Now Available

The Institute for Local Self Government, the nonprofit research arm of the League of California Cities,
has just released a new ethics publication. Entitled Developing a Local Agency Ethics Code: A
Process-Oriented Guide, the publication describes steps local agencies can take to adopt or update an
ethics code. Recognizing that different agencies will choose to emphasize different ethical values in
their codes, the guide offers a "menu" of possible code provisions as opposed to a one-size-fits-all
sample policy. The guide also discusses the pros and cons of value-based, as opposed to rule-based,
ethics codes. <

CSDA Legislative Updates Available by Email

Would you rather receive CSDA’s Legislative Updates by email than by fax? Would your Board
members, staff or legal counsel like to get them too? All district Directors, management and other staff
are eligible to receive these updates by email. To sign up, or for more information, please contact

~ Geoffrey Neill at gneill@csda.net or toll free at 877.924.CSDA (2732).

**This update is brought to you exclusively as a CSDA member benefit™
CSDA...keeping special districts informed!

1215 K Street, Suite 930 * Sacramento, CA 95814
(916) 442-7887 * (916) 442-7889 fax
(877) 924-CSDA * www.csda.net
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Elizabeth D. Minter, Library Director

SUBJECT:  Review of Meeting Room Fee Waiver for the Placentia Chinese American
Association

DATE: January 19, 2004

BACKGROUND:

At its meeting on July 21, 2003 the Library Board granted a waiver of Meeting Room fees to the Placentia
Chinese American Association for six months. The Board stated that it would review the fees again at the
end of this period.

A representative of the Association has been invited to be present at the Library Board meeting to report
on the activities of the Association during this period.

RECOMMENDATION:

Determine whether to continue the waiver of Meeting Room fees for the Placentia Chinese American
Association.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

L

o
FROM: Elizabeth D. Minter, Library Director ~

SUBJECT: Travel Authorizations

DATE: January 19, 2004

BACKGROUND

California Association of Library Trustees and Commissioners (CALTAC) Visibility, Advocacy
and 21* Century Library Service Workshop

The annual CALTAC workshop will be held on Saturday, March 27, 2004 at the Fullerton
Library. The cost for trustees is $15.00 plus mileage. The pre-registration (reduced rate) deadline
is January 31. The flyer is Attachment A.

Public Library Association Biennial Conference

At its meeting on October 20, 2003 the Library Board approved Conference participation for
Children’s Librarian Jillian Rakos. The Conference is being held in Seattle from February 24
through February 28, 2004. The Library Director 1s recommending that this approval be
transferred to Children’s Librarian Caroline Gurkweitz with the same terms and conditions.

Human Interaction Laboratory

At its meeting on December 22, 2003 the Library Board requested that this item be continued to
its the January meeting. The December agenda item is Attachment A.

RECOMMENDATION

1. Determine who will attend the CALTAC workshop on March 27, 2004 in Fullerton and
authorize payment of registration and mileage from the General Fund.

2. Authorize Children’s Librarian Caroline Gurkweitz to attend the Public Library Association
Biennial Conference in Seattle, February 24 through 28 in place of Jillian Rakos with
expenses to be paid from the Santiago Library System staff training account.

3. Determine if and when the Board would like the Library Director to take this course and
authorize $2,200 for tuition plus travel and housing costs to be paid from the General Fund.
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Attachment A

Page lof 2
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Registration Form for Northern Workshop
Dr. Martin Luther King, Jr. Library, San Jose E3 March 13, 2004

City, State, Zip:

Name:
Address:
Phone:

OYes JNo
[ Yes

,r.
13
£
x
| @)

E =

2 | =

A (W)

W L]

z '8

[

5 © W

5 & 4

Fax:

Do you wish to share your emait address

with other workshop attendees?

ONo

Email:

DOYes [JnNo

| plan to attend the optional Library tour.

-Registration Fee

Make checks payable to CALTAC and mail to:

$15.00

CALTAC Members

Non-members

Afan Smith

§18.00

4823 Boxer Bivd.

$20.00

Late Registration *

TOTAL
* Cost for

S
s wha register after January 31, 2004.

_Send 3 peopie from your library and the fourth person is FREE! . ) .
See attached form for Membership Application. Application and dues may be mailed with this registration

Concord, CA 94521

Y

s and nor

b

form.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
.
FROM: Elizabeth D. Minter, Library Director

SUBJECT:  Travel Authorization for the Library Director to participate in the Library
Board-recommended Human Interaction Laberatory.

DATE: December 22, 2004

BACKGROUND

In the proposed Management Performance Planning and Review for the Library Director dated
October 29, 2003 the Library Board requires that the Library Director attend a NTL Institute
course entitle Human Interaction Laboratory: Transforming Interpersonal Relations either
December 6-11, 2003 or February 7-12, 2004 in Costa Mesa.

This course runs twelve hours per day for six days and encourages (but does not require)
participants to stay at the course facility. Commuting would add an additional 1.5 hours per day.

The December dates are past and the February dates include three days, February 10-12, that the
Library Director requested for vacation on October 11, 2003 (prior to receiving the directive).
The Library Director has a speaking engagement the evening of February 11. The cost of the
course is $2,200 plus travel and any housing. The next date in Costa Mesa is May 1-6 and the
Library Director requested vacation for May 2-10 on October 19, 2003 (prior to receiving the
directive) and has non-refundable cruise tickets. The class is not offered again in Costa Mesa
until December 4-10, 2004.

An alternative option is taking the course in Naples, FL January 10-16, 2004. These dates are
clear for the Library Director but travel arrangements would need to be made immediately.

The course description and training schedules for Costa Mesa and Naples are Attachment A.

RECOMMENDATION

Determine when the Board would like the Library Director to take this course and authorize
$2,200 for tuition plus travel and housing costs to be paid from the General Fund.
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TO: Library Board of Trustees
FROM: Donna Siloti, Administrative Assistant Ay
DATE: January 19, 2004 )
SUBJECT: Reinvestment of Certificates of Deposit
BACKGROUND:

Over ten years ago, Certificates of Deposit were established for backup emergency funds to be used
primarily in the event of a payroll shortfall. The Certificates of Deposit are currently held at California
National Bank and have a maturity date of January 27. The District has seven days from that date to make
alternate decisions for the investment of these funds. The CDs currently earn interest at the rate of
1.980% annually.

Account numbers and values of the Certificates of Deposit are as follows:

0028205565 $21,402.69
0028205573 $21,402.69
Total $42,805.38

A number of local Banks and Savings and Loans were contacted to get their current rates for 1-year CDs.
The best rate quoted was 1.735% at California National Bank for their Freedom Certificate of Deposit that
allows for two penalty free withdrawals.
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COMPARISON OF INTEREST RATES ON 1-YEAR CERTIFICATES OF DEPOSIT

AS OF JANUARY 13, 2004

Financial Institution Interest Rate Penalty for Early Withdrawal
Bank of America
160 E.Yorba Linda Blvd. 1.14% All interest
Placentia (714) 533-4470
Bank of the West
3021 Yorba Linda Blvd. 0.85% 3 months interest
Fullerton (714) 524-5100
California National Bank
201 E. Yorba Linda Blvd. 1.735% Two penalty-free withdrawals,
Placentia (866) 373-7838 then prorated
Citibank
1300 N. Kraemer 1.24% 3 months interest

Placentia (800) 756-7047
Downey Savings and Loan
2481 E. Chapman 1.00% Prorated
Fullerton (714) 879-5210
Fullerton Community
Bank 1.15% 3 months interest
2400 E. Chapman
Fullerton (714) 447-6260
US Bank

1643 E. Imperial Hwy 0.90% 3 months interest
Brea (714) 990-2531
Union Bank

3200 E. Yorba Linda Blvd. 0.90% 3 months interest
Fullerton (714) 572-1125
Washington Mutual

3334 Yorba Linda Blvd. 1.14% 3 months interest
Fullerton (714) 993-1201
Wells Fargo

111 E. Yorba Linda Blvd. 0.90% All interest
Placentia (714) 996-5500
World Savings

2929 E. Imperial Hwy 1.11% 6 months interest
Brea (714) 572-1858

RECOMMENDATION:

1. Determine where to invest the Certificates of Deposit.




TO:

FROM

DATE:

Elizabeth Minter, Library Director

: Jim Roberts, Public Services Manager Qﬂ-’

January 13, 2004

Agenda Item 37

SUBJECT: Program Committee Report for the month of December

NUMBER OF PROGRAMS

DEPARTMENT

ADULT SERVICES 0
TYD Total 9
CHILDREN’S SERVICES

Wed. PM Story Times
Thurs. AM Story Times
3-4 year-old music times
5-6 year-old music times
Lapsits

Camp Library

Class tours

Comm Center Storytimes
Head Start Storytimes
Springtime Party
In-N-out Program

TOTAL FOR OCTOBER

YTD TOTAL

LITERACY SERVICES

Total Tutors
Total Students
Total Hours

OO OO ODDODODOO

|®

7

Dec 2003-04 FY 2003-04 YTD

151
201

2,227

222
277

10,946

NUMBER OF ATTENDEES

793

OO O OO0 OO

For more detailed literacy statistics, see Agenda Item 39, pages 2 of 3 and 3 of 3.







To:
From:
Date:

Subject:

December 22, 2003

Elizabeth Minter, Library Director

Caroline Gurkweitz, Children’s Librarian

=

;T

December Activities in the Children’s Department

Programming- There was no programming for December.

Agenda ftem 38

TYPE OF PROGRAM

NUMER OF PROGRAMS

TOTAL ATTENDANCE

Lapsits 2 years and under

Storytimes (a.m.) 3 - 6 year olds

Storytimes (p.m.) 3 - 6 year olds

MusicTimes 3 —4 year olds

MusicTimes 5 — 6 year olds

Camp Library

TOTALS

A T I - B — N )

0
0
0
0
0
0
0
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TO: Elizabeth Minter, Library Director
FROM: Jim Roberts, Public Services Mzmagerf:uL
DATE: January 13, 2004

SUBJECT: Placentia Library Literacy Services (PLLS) Activities Report for the month
of December.

Tutor Training. The Literacy Coordinator conducted one regular workshop in December and
ten (10) tutors were trained. All new tutors are presently matched or are being matched. The
next tutor training is scheduled for February 1, 2004.

Families for Literacy (FFL) Program Status. FFL now serves over 50 family students who
are either active or on the waiting list. There was no family program in December. We plan to
develop future FFL programs in conjunction with our EVEN START partners from Ruby Drive
Elementary.

Placentia Rotary Reading Enrichment Program (PRREP). PRREP began again this year in
September, and so far more than seventy high school students from El Dorado and Valencia High
Schools have signed up. We presently have El Dorado PRREP volunteers helping after school at
Brookhaven Elementary and Valencia PRREP volunteers helping again at Van Buren
Elementary. We plan to have all PRREP volunteers active as soon as possible.

Reach Out and Read. PLLS continued its partnership in December with St. Judes Medical
Center and the Reach Out and Read Program, a pediatric-based literacy program. We want to
continue to especially recognize two of our volunteers, Diane Martlaro and Petey Peterson, who
are back again to read to the kids.

English Language and Literacy Intensive (ELLI) Program Update. ELLIis active again but
so far only at Ruby Drive Elementary School. At Ruby Drive, we have eight staff working with
Kindergarten Extended Day classes and third grade emerging English classes. So far, we have
received more than 170 permission slips for students in these classes.

Literacy statistics. See Agenda Item 39, Page 2 of 3 and Page 3 of 3.




Tutors
Adult
Teen
Hours Instruction
Other Volunteer Hours
Total Hours

Training Workshops
Workshops Held
Tutors Trained

Students
With Adult Tutors
With Teen Tutors
in Groups
Total Active Students

Families for Literacy
Family Students
Family Tutors
Hours of Instruction

ELLI Program
K-6th Grade Students
Tutors for K-6th Grade
Hours of Instruction

Total Tutors
Total Students
Total Instruction Hours

Agenda ltem 39

Page 2 of 3
Placenta Library Literacy Services
Report of Growth and Progress
Dec 02-03 Dec 03-04 YTD 2002 YTD 2003
98 82 128 143
72 69 84 79
1,208 2,227 8,263 10,946
48 48 512 442
1,256 2,275 8,775 11,388
4 2 13 11
13 10 97 99
130 103 165 176
80 99 97 101
4 0 8 0
210 201 268 277
25 49 25 73
15 25 15 26
85 210 269 734
341 176 341 176
9 9 12 12
220 288 269 864
170 151 212 222
210 201 267 277
1,208 2,227 8,775 10,946
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Change In Total Students Increase in Instruction Hours

278
276+
274
Total 272
Student 270
Number 268
266+
264
262

Total
Hours







To: Elizabeth Minter, Library Director

From:

Date:

January 13, 2004

Jim Roberts, Public Services Manager W

Agenda Item
40

SUBJECT: Placentia Library Web Site Development Report for the month of December.

In December, the Placentia Library District had 40,681
1,315 a day. The following are our year to date statistics:

“hits” on the Web Site, an average of

Pages Visited July 03| August 03|  Sept 03 Oct 03{ Nov 03 Dec 03
Borrowers 185 122 132 188 136 135
Friends 82 63 56 98 76 30
District 81 76 108 135 75 104
Kids 191 144 154 206 169 165
Foundation 68 58 300 193 72 30
History Room 150 125 147 155 91 170
Literacy/CLC Logo 68 69 113 208 130 112
Passports 530 498 505 488 273 471
Total Views Most 1,355 1,085 1,515 1,671 1,022 1,217
Hits

Total Most Hits YTD 7,865
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TO: Elizabeth Minter, Library Director
FROM: Laranne Millonzi, Development Director and Volunteer Coordinator ;{:.W://
DATE: January 19, 2004

SUBJECT:  Publicity materials produced for December 2003

Information on the Placentia Library cable channel #53, updated November 30, 2003:

1. Welcome to Placentia Library, address, website & telephone number
2. Library Board of Trustees

3. Library Hours

4, Christmas and New Year’s Closures

5. Library Departments

6. Friends of Placentia Library Bookstore offering great bargains
7. Special Back Room Book Sale Every 2" Sunday, Hours and Dates
8. Bookstore Volunteers Needed

9. Silent Auction

10. Placentia Historical Afghan Sale

11. 2004 Authors Luncheon, Kelly Lange

12. Library Hours

13. Christmas and New Year’s Closures

14. Literacy Services logo

15. Literacy Program asking for volunteers

16. Apply for your passport at Placentia Library

17. Passport Hours

18. Library Hours

19. Christmas and New Year’s Closures

20. Poet Laureate Scheduled

21. Placentia’s Newest Local History For Children & Adults

22. Lapsit Storyhours

23. Story Times, ages 3-6, no December hours

24. Music Times, ages 3-4, no December hours

25. Music Times, ages 5-6, no December hours

26. Story Time at Home, Tumblebook Library

27. Library Hours

28. Christmas and New Year’s Closures

29. Telephone Renewal Instructions

30. www.placentialibrary.org, 24/7 Reference, the Library Catalog
31. www.placentialibrary.org, Online Resources

32. Placentia History Room Hours

33. Placentia History Room Displays

34, Placentia History Room Collections

35. Placentia History Room Archival Resources
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General Newspaper articles published:

R

Canyon Beat and Silverado Branch Library

State Blamed for Placentia Shortfall

Placentia Recreation Response

Government Offices and Christmas Holiday Closures
New Year’s Day Hours and Closures

$15,000 Donated to the Orange Public Library

Library Newspaper articles published:

1. Library’s History Room Open

2. Minter’s Recipe Give Biscuits a Sweet Touch (2)

3. Minter’s Scottish Recipe Gives Biscuits a Sweet Touch(2)

4, Bargain Prices Set for Used Book Sale

Flyers and Notices:

1. Foundation thank you cards, Library bookmarks, and ID cards are sent out
2. Friends membership thank you letters are sent out with membership cards
3. Second Sunday Book Sale Flyer

4. Author’s Luncheon Waiter Invitations

5. Author’s Luncheon Maitre’D Invitation

6. Friends Annual Meeting Speaker Invitations

7. The Placentia Quarterly




paciric clippings
post office box 11789
santa ana, calif. 92711

Foothill Sentry
Montly e = 9 2003

Canyon Beat

337

By: Barbara Dunn-Angus

The Fire Safe Council held
its third "Chipper Day" in
Trabuco Canyon on November
22nd. There were 29 truck
loads and mobile sites. The
raging fires in Southern
California have given resi-
dents extra motivation to cre-
ate defensible space around
their homes. In October, over
a hundred loads of brush,
branches and dried grass were
brought for disposal. The
Orange County Conservation
Corps provided a crew and
chipper to help process the
material. A Christmas tree
"Chipper Day” is also being
talked about. Call Phil

"McWilliams at 649-0574 for
more information.

The "Silverado Fire Plan,"
the first done in over 20 years,
* - been presented by Orange

nty Fire Authority Chief
wuxe Rohde and Captain Larry
Black. Under certain condi- .
tions a fire in Silverado could
move through the entire
canyon - from Mine Track

(back of the canyon) to .

Station 15 in only two hours.
In response, the Orange
County Fire Authority has cre-
ated an operational strategy

for how a fire in the canyon " .onpgjte managers

would be fought and how resi-
dents would be evacuated. It
was a large cooperative effort
that moved the Silverado Fire
Plan from conception to final -
plan. Contributors included
the Red Cross, Silverado -
Elementary  School, the
Sheriff's Department, Canyon
Watch, the .Fire Safe Council,
and the U.S. Forest Service.
The plan is state-of-the-art and
will 'be used as a model for
other communities in the
County. And just a word
regarding the donation
fund for fire victims. The
Modjeska Store was broken
into and donation monies
/~  fire victims and the res-
_of animals were stolen.
Ivuthing else in the store

was taken. . :

‘ddddddddddddd.)

- closed
- canyon rumor.

together - they're old-

A big, white rooster was
found roaming around the
Canyon Market area. If you're
missing a feathered friend,
call Cindy Wiemann at 649-
0146. )

Ray Verdugo near the
Shadybrook Market is trying
his best to get rid of two lay-
ing chickens. He says their
eggs are the best. His number
is 649-9075. )

Patti Topp is putting
together a recipe book and
wants your family recipes!
Just drop them in the mail to
Post Office Box 131, Siverado
Canyon, CA 92676-0131.

Speaking. of the
Office, our branch is going
nowhere. It's here to stay and
the rumor that it's being
is strictly: another
If your post
office box mail is still being
returned because your box
number is not used as your
mailing address, you might try
filling out a change of address
card at the post office. -

Ron Molendyk -~ of
Placentia has resigned as the
new general manager of the
Silverado Modjeska Parks and
Recreation District. The new
of the
Community Center are Cori
and Aaron Combs. For more
information, call 649-2850.

Raffle tickets will be sold
at the Silverado - Branch
Library again this year for
Christmas. This year's quilt is’

)

1 Services
ege, is already

newcomer

She'

to -

s smart, fun

and sophisticated. Her h
warming party was a
" success with dinne
and a few s

ders.

‘great
music

ouse-
elected flat-lan-

T,

Current Events
The popular Trish Evans
Dean of Instructional S
at Santiago Coll
favorite
- Silverado.
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handmade and other gifts will
be given away. Everyone,
canyonites and flat-landers,
are invited to participate. For
more information, call Lucille

or Ruth at 649-2216..

Getting  cold? The
Shadybrook - Market sells
wood and propane. You can

also buy propane at the
Market. Justleave your empty
cylinder outside, pay the
cashier inside the store and
then your cylinder can be
exchanged for a Universal
Cylinder. Call (800) 783-1036
for vendors in your area.
Happy birthday to Kit Clark!
And, folks, slow down. We
have kids on bikes and joggers
with headsets - and a middle-
aged woman with a Pekinese
going on 12.

Daily and Annual Passes
Daily passes to the
Cleveland National Forest can
be purchased at the Canyon
Market for $5. Annual passes
are available for $30. For for-
est use information, call San
Diego, the headquarters at-
(858) 673-6180 for recreation
use restrictions. An example
of a restriction is a temporary
area closure for emergencies
such as protection of animals,
road - closures, fires . and
floods. Another Forest

Service office is for -San (

Bernardino use and can be
reached at (909) 382-2600.

.Dorothy L. Rice, Canyon

Artist .
-This is an "amazing lady.
Dorothy donated some of her
paintings fo the Art Gallery
Sale to benefit the Silverado
Library, patrons and canyon\

1
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resid‘éggldﬁigg%]b Hunt).
Her donBagess adidéd $83,000,
all donated to the library
Born on Riverside Drive, New
York City, in 1919, she was the
youngest of three and arrived
before the ambulance got
there. Edward Rice, her
father, was a real estate devel-
oper and was such a lousy
driver he had 4 chauffeur
named Sydney. According to
Dorothy, her dad was known
as "the fancy gentleman” and
he named the streets in his

"developments after birds.

Edward married a beautiful
French Canadian named
Emma. When World War II
broke out, Dorothy took the
train everyday from

Westchester into New York

City to volunteer for work
with the Navy. = She was
turned down until, "They final-
ly got so tired of looking at me
and I went to work as a book-
keeper." After two and one
half years, she was discharged
from service and went to
work as a bookkeeper for
British Airways. She still
loves British "funnies”. When

- Dorothy's mother died, she

came to Orange  County and
got a position with Barr
Lumber in Santa Ana as a
bookkeeper. - She. just hap-
pened to be eating at the

Silverado Café (the Pali) when
a gentleman showed her a
house on Shadybrook. She
got hooked on the canyon,
bought the house, quit her job
and started painting. She
studied under impressionist
Phil Gilkerson in 1964
Dorothy painted until she
retired. She's actually self
taught. Respected and
admired by all canyonites,
Dorothy ~ still lives = on
Shadybrook with her «cat

Lucky. e
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from parks for other
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Minter’s Scottish
recipe gives biscuits
a sweet touch

By Patrick Vuong
Yorba Linda Star

When Elizabeth Minter was
growing up as a wee lass in

", Pennsylvania, ‘there was al- -

ways one sure sign that some-
thing special was-about to hap-

pen: her Scottish mother’s:

empire biscuits.

“That’s how you knew a hoh—
day or a special occasion was
coming,” Minter said.” “When
they show up-it meant there
was a party.”

Now a longtime Placentia .

resident,. Minter keeps the
family tradition cooking by
baking the -jam-filled, ic-
ing-topped goodies during
Christmas for relatives and a
select number of friends, some
as far away as her home state
of Pennsylvania.

Minter’s family also baked
the biscuits — that’s cookies to
North Americans — for other
seasons as well, such as

Thanksgiving Day dinner and

Ean;er.
JAM-FILLED HEARTS

The empire biscuits, named

so when Britain still had i impe-

rialistic - aspirations, are .also

caléed Belgium biscuits, Minter
sai :
Not unlike an Oreo a Minter
empire biscuit is made up of a
jam or lemon curd filling sand-
wiched by two cookie discs.
Minter cuts out the center of
the icing-glazed top disc to re-
veal the sweet jam center.
Minter, who's the executive

_ director of the Placentia Li-

brary, likes to add a personal
touch, shaping the treats into
hearts and flowers with a coo-
kie cutter.

While she enjoys giving
them out and eating them, Min-
ter said the baking process is
tedious, sometimes taking up

‘to half a day.

“It’s really easy to make,”
she said. “It’s just time-con-
suming.” Whether it’s a labor
of love or a love of labor, Min-
ter continues the family tradi-

tion with pride and fond memo-
- ries. .

LINK TO THE PAST

Minter, who's also president
of the Rotary Club of Placentia,
realized the cookies had a grea-
ter -significance to her family
when she attended the Uni-
versity of Glasglow for her ju-
nior year. She noticed that two
of her aunts had the same em-
pire biscuit recipe her mother,
Isabella Donnan, used.

Originating from Lanark-

shire, Scotland, the family reci-

pe was passed down from Don-
nan’s -mother, and in- -turn
Domnan handed it to Minter.

The Placentian still keeps her

mother’s’ post-World War II
recipe box with-Donhan’s ongl-

>nal guidelines written on an in-

dex card.

Aside from family celebra-
tions, Minter said the biscuits
were also a hit with soldiers
overseas.

“] knew a nurse in Vietnam
(during the war) and I'd send it
to him,” Minter said, “and he

: passed them out in the (hospi-

tal) ward.” -
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New Year's Day ;
hours and closures -
New_Year's Day is Thursday. /
Government offices :

= Federal, state and county
offices, county libraries city
libraries and city halls will be
closed.

« City libraries in FuHerton and
Orange will be closed today and
Thursday.

« Newport Beach City Hall will
close at noon today and all day
Thursday. .

» Brea City Hall will be closed
today and Thursday.

« Rancho Santa Margarita City
Hall will be closed Thursday and
Friday.

a—
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EMPIRE BUILDERS:
Rows of Eiizabeth Min-
ter's empire biscuits
(above), or “cookies” ac-
cording to us Yankees,
could only mean the

" holidays or a festive time -
is near. Minter (right),
president of the Rotary
Club and director of the
Placentia library, uses
two cookie discs that
sandwich jam or lemon
curd filling with a glaze
of icing. The recipe is a
Scottish tradition passed
down to her through
the generations.

PATRICK VUONG/
Placentia News-Times

OLIDAY COOKING

Agenda Item 41

Page 9 of 10

Minter’s Sceitizh
recipe gives biscuits
a sweet touch |

Family holiday cookie
recipe passed down
from Scotland o fown.

By Patrick Vuong
Placentia News-Times

When Elizabeth Minter was
growing up as a wee lass in
Pennsylvania, there was al-
ways one sure sign that some-
thing special was about to hap-
pen: her Scottish “mother’s
empire biscuits.

“That’s how you knew a holi-
day or a special occasion was
coming,” Minter said. “When
they show up it meant there
was a party.”

Now a longtime Placentia
resident, Minter keeps the
family tradition cooking by
baking the jam-filled, ic-
ing-topped goodies during
Christmas for relatives and a
select number of friends, some
as far away as her home state
of Pennsylvania.

Minter’s family also baked
the biscuits — that’s cookies to
North Americans ~ for other
seasons as  well, such as
Thanksgiving Day dinner and
Easter.

JAM-FILLED HEARTS
The empire biscuits, named
- so when Britain still had impe-
rialistic aspirations, are also
m%ed Belgium biscuits, Minter
said.

Not unlike an Oreo, a Minter
empire biscuit is made up of a
jam or lemon curd filling sand-
wiched by two cookie discs.
Minter cuts out the center of
the icing-glazed top disc to re-
veal the sweet jam center.

Minter, who's the executive
director of the Placentia Li- .
brary, likes to add a personal
touch, shaping the treats into
hearts and flowers with a coo-
kie cutter.

While she enjoys giving
them out and eating them, Min-
ter said the baking process is
tedious, sometimes taking up
to half a day.

“It's really easy to make,”
she said. “It's just time-con-
suming.” Whether it's a labor
of love or a love of labor, Min-
ter continues the family tradi-
tion with pride and fond memo-
ries.

LINK TO THE PAST .
Minter, who's also president
" of the Rotary Club of Placentia,
realized the coolkdes had a grea-
ter significance to her family
when she attended the Uni-
versity of Glasglow for her ju- -
nior year. She noticed that two
of her aunts had the same em-
pire biscuit recipe her mother,
Isabella Donnan, used.
Originating from Lanark-
shire, Scotland, the family reci-
pe was passed down from Don-

Please see RECIPE Page 8

The Placentia News-Times presents its annual paean to holiday cooking, a series of features on the
ines that hold special meaning to North County familes.

We'd love to showcase your recipes as well,

Send us a note about what makes your recipe special to your family, along with the ingredients and
2paration instructions. If you can, e-maif a photo of the cook with the finished product.

We'll run selected items in these pages, and publish the rest on our Web site, www.ocregister.
m/placentia. :

E-mail to placentia .
wstimes@ocregister.com, mail to 1771 S. Lewis St.,, Anaheim, CA, 92805, or fax us at (714) 704-3714.
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GOVERNMENT OFFICES

Federal, state and county offices, .
county libraries, city fibraries, and
city halls will be closed Thursday.
City fibraries in Newport Beach and
Orange will be closed starting at
noon today and-all day Thursday; Ii-
hraries in Yorba Linda will be closed
today through Sunday, in Anaheim,
today through Jan 1
City halls in Cypress, Laguna Hifls,
Laguna Woods, Newport Beach, San
Clemente, San Juan Capistrano,
Santa Ana, Seal Beach, Stanton, Tus:
tin and Yorba Linda will be closed
today and Thursday. Fountain Valley.
. Fullerton, Laguna Woods and Rancho
. Santa Margarita city halls will be -
closed Thursday and friday. Irvine
- City Hall is closed through friday; La
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CHRISTMAS HOLIDAY CLOSURES

City Hal wil be closed Thurs:

day through Janﬁ :
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Bargain prices set
for used book sale

_Friends of Placentia Library
will hold its monthly Backroom

Book Sale from 1 to 4 p.m. Sun-
day at the library, 411 E. Chap-
man Ave.

Opening its entire stock in
addition to its lobby sales and
book store, the group will sell
used, hard-cover volumes and
paperback books on a variety
of subjects for discounted
prices.

The sale is held on the sec-
ond Sunday each month. Enter
from the loading dock area.

Also, the library is hosting a
silent auction, whose display in
the lobby changes every
month. Bidding sheets are in
the library’s book store.

For the coming weeks, vari-
ous rare books will be up for:
grabs, including a 1935 edition
of “Winnie the Pooh.”

Information: (714) 528-1925,

Ext. 201.

w—
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nan handed it to Minter. The 5 a&)w
Placentian still keeps her moth-  many generations have p ﬁnda Item 41

card. .
Aside from family celebra- . _
tions, Minter said the biscuits link,” Minter said.

were also a hit with soldiers
overseas.

] kmew a nurse in Vietnam
(during the war) and T'd send it
to him,” Minter said, “and he
passed them out in the (hospi-

nan’s mother, and in urn Don- tal) ward.”

While she's not sure

er's post-World War 11 recipe down the recﬁpe,'ivﬁnter 533
box with Donnan’s original gui- the empire biscuits are mgﬁage 10 of 10
delines written on an index than just food or a family tradi-

tion. )
“Ir's an ethnic and heritage

pacific clippings
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$15,000 donated
to the Orange

Public Libraryss <~

The Orange City ouncil
voted to accept into the city’s
revenue budget and to appro-
priate a $15,000 donation from
the - Friends- of the Orange
Public Library. o

In July of 2003, Orange
Public Library began the new
fiscal year of 2003-04 with a
book budget of $131,124, an -
amount reduced by $168,710
from its baseline.- allocation
due to the fiscal- crisis and
economic downturn. .

The $15,000 contribution |
increases to $42,138 the

“amount of support that the

Friends have provided during

calendar year 2003.

- Donations to Orange
Public Library for purchase of
additional . books, DVDs,

videos, music CDs, computer
hardware and software, and
other items are always wel-
come. ’

com—
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SAFETY COMMITTEE MEETING
DECEMBER 23, 2003

MINUTES
L Call to Order: 11:22 AM.
1L Members Attending: Caroline Gurkweitz
Katie Matas

Donna Siloti
Members Absent: Esther Guzman

I Old Business
1. SDRMA holiday safety prevention materials were distributed at the Wednesday,

November 19, 2003 staff meeting.
2. The Placentia Library District Disaster Plan was reviewed at the November 19, 2003 staff

meeting.
IVv. New Business

1. Caroline Gurkweitz is the new Safety Officer.
2. Two ceiling tiles fell and were repaired.

The next meeting will be January 21, 2004 at 11:30 A.M.

Respectfully submitted,
ool p //m

Katie Matas
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Training for New (and
Not So New) Trustees

Has there ever been an official personality profile
done of the typical trustee? From my unscientific
observation, I’d say “active, involved and com-
mitted” would apply to the super majority.
Whether retired or employed, trustee “types” are
consistently busy people.

I work for the North Suburban Library System
(NSLS), a multi-type library system in Ilinois.

~ What boggles my mind, is that in addition to

serving on the NSLS board, our trustees currently
serve on the board, or are a staff member, of one
of our member libraries. Many of these people
work full time, and many contribute time to other
worthy causes. My mother often reminded me
that “actions speak louder than words.”” The
actions of these frustees speak loud and clear for
their love of libraries.

So how do we give back to the givers? For
starters, NSLS, with the support of neighboring
DuPage Library System, created TrusteE-
Training. Found at www.nsls.info/ce/trustees,
this online tutorial is intended to help new, and
not so new, trustees to be better prepared to fulfill
the duties and responsibilities of being a library
trustee, and be better informed on the many com-
plicated issues facing libraries today.

TrusteE-Training is a compact tool, built to fit
into the busy life of a library trustee. The training
is made up of four interactive instructional mod-
ules. Each module should take about 15 minutes
to complete, but can be done in any order and at
your own pace. Each section provides minimal
introductory materials and a chance to reinforce
or review what you have learned through exer-
cises or a quiz. You get immediate feedback from
your responses that let you know better if you are
“getting it.”

cont. on pg. 7

ALTA's Presitient’s
Reception

The ALTA President’s Reception for 2004, will
be held on Friday, January 9, 2004, at Casa
Guadalajara in San Diego, from 7:30 to 10 PM.
The ticket price for the event is $50, and space is
limited, so please make your reservations through
ALA’s Customer Service as soon as possible. The
address is: 111 W. Harbor Drive, San Diego, CA
92101-7822, and driving directions and a map are
published on the ALTA Web site, www.ala.
org/alta; then select Midwinter Meeting.

PUBLIC LIBRARY ASSOGIATION CONFERENCE IN
SEATTLE

Thousands of librarians and trustees will explore
the diverse roles public libraries play during the
Public Library Association’s (PLA) Tenth
National Conference, February 24-28.

ALTA will have space in the Exhibit Hall at the
PLA Conference in Seattle. Shirley and I and, we
hope, David Goldsmith will be there to meet and
greet. Trustees planning to attend might like to
stop by our space to say hello and register for an
ALTA drawing. Find out more about the confer-
ence at www.pla.org,

Conference programs range from “Books 'R
Us—The Library as an Anchor ‘Store’ in the
Mall of the Future” to “If I Can Read, I Can Do
Anything: Reading on the Rez” to “Swing
Dancing Through the Stacks and Other
Nontraditional Library Programs for Teens.”
More than 100 sessions and interactive work-
shops will focus on innovative programs, services
and technologies in public libraries, professional
development and best practices.

—Dale Ross, ALTA Immediate Past President




Shirley Bruursema

Fall ALTA Activities,
Making Plans for San

Diego: President’s
Message

Hello to the ALTA Family:

I trust you are having a beautiful fall, as we are
here in Michigan.

Last weekend the ALTA Executive Committee
was in Chicago along with all of the ALA
Division Executive Boards. We had a very good
meeting on Friday with all the Boards and ALA
Leadership working on Strategic Planning for
ALA with many ideas, thoughts, and information
gleaned, and reviewed by ten roundtables. It was
amazing how similar all were.

On Saturday the ALTA Executive Board spent a
full day with Kerry and Gretchen reviewing 2003
conference and preparing for the year ahead. I
think we have a great Midwinter Meeting coming
up in San Diego. We are doing a couple of things
different. We are going to have more committees
meeting at one time in a large room; so there is
the ability to move between committees, where
necessary. This will be done on two different
days, except, of course, where some committees
are closed. We also have an excellent President’s
Reception Planned on Friday evening with dinner
and live music for Friday evening, keeping cost
as low as possible. Hope you all consider going!
(See separate article on the reception.) Due to
some cancellations in Toronto that would nor-
mally raise funds for ALTA, we are also hoping
for a good turn out, to help with our budget. We
also addressed scheduling for meetings and

workshops in Orlando. We are doing a Trustee
Advocacy Training session in San Diego. Goals
were presented by Kerry and Gretchen for the
next year. Overall we had a great workshop:

In my previous article I mentioned writing more
about CIPA; however, there is so much material,
facts and information, it would take more space
than is allowed. Please log on to www.ala.org.
There are pages on CIPA to print off for you to
read and study.

Please get your reservations in for San Diego.
There is a big discount for early registration.
Committees function best with full attendance.
Forms for registering are online along with forms
in the October issue of American Libraries. The
Awards committee still needs more nominations
for the different awards that ALTA awards each
June. Check the last issue or the ALTA Web site
for the variety of Awards.

Many thanks to the Regional Vice Presidents who
are visiting their state conferences. Also, a big
“Thank you” to Anne Sterling for volunteering to
be our new VOICE Editor starting with the t
issue in the Spring. We can never thank Si..on
Saulmon enough for all her years of dedication to
making the VOICE an outstanding newsletter for
trustees and advocates. From each of us, Sharon,
a big “Thank you.” You will be missed. And we
wish you well in your new position.

—Shirley Bruursema, President

P.S. We still need one more Regional Vice
President for Region X1, which is Alaska, Idaho,
Montana, Oregon and Washington. Please con-
sider!




Super Senior Fair

The Fair was held in Toronto as the ALTA
President’s Program for then-President Dale
Ross. We had a variety of services targeting super
seniors highlighted.

Dana Morrow of the Metropolitan Library
System in Oklahoma City/County explained the
rotating collections in nursing homes and senior
centers with special shelving designed for wheel
chair accessibility. Other services include Books
By Mail and programming for this important age

group.

The Washington Talking Book & Braille Library
was highlighted by Maryte Racys. Books and
magazines are available on talking books. Braille
and large print books are also accessible.
Collections are loaned to senior centers and long-
term care facilities throughout Washington. The
Evergreen Radio Reading Service provides infor-
mation of immediacy, such as newspapers, gro-
cery ads, shopping news and magazines.

Lisa van der Laag from Generations on Line, a
nonprofit organization, explained the easy-to-use
software for seniors to utilize the Internet.
Although 15% of all Americans are over 65, yet
only 4% of all Internet users are over 65. The
mission of Generations on Line is to promote this
technology to enhance the quality of life of older
people. Generations on Line is both a service for

access and product for learning. They provide
specially programmed self-training software to
senior centers, libraries, retirement homes and

other locations where older people congregate.

The Toronto Reference Library, represented by
Susan Back, described the Home Library
Service, available for Toronto residents who are
homebound for three months or longer due to
age, illness or disability. A variety of library
materials, including books, paperbacks, large
print books and talking books, are selected and
delivered free of charge. Deposit collections and
other library services are available at some
Toronto hospitals. Other services for people with
disabilities include magnifiers, book stands, page
turners, reading lamps, assistive listening sys-
tems, descriptive and closed captioned videos,
library catalogues with enlarged print, and photo-
copiers that enlarge are also available.

Designing library Web sites for senior-accessibil-
ity was highlighted by Sharon Saulmon.

¢ Be consistent with the layout.

Use large buttons for easy navigation.

Avoid scrolling text.

Have left justification.

For additional information see the National
Library of Medicine publication called “Making
Your Web Site Senior Friendly” at www.nlm.nih.
gov/pubs/checklist.pdf.

Participants had great fun in hearing different,
creative ways to serve the specific needs of our
super seniors.

—Sharon Saulmon

ALTA at a Glance
Editor:
Sharon A. Saulmon

President:
Shirley A. Bruursema

Executive Director:
Kerry Ward

Editorial Assistant and
Newsletter Contributor:
Gretchen Kalwinski

Design/Production:
ALA Production
Services

ALTA Mission
Statement

The Association for
Library Trustees and
Advocates promotes and
ensures outstanding
library service through
educational programs
that develop excellence
in trusteeship and actions
that advocate access to

information for all.

ALTA Vision
Statement

The Association for
Library Trustees and
Advocates will educate
and empower library
trustees to advocate for
and adopt policies that
promote the highest qual-
ity library and information
services and ensure access

to information to all.




San Diego, January 9-12, 2004

FRIDAY, JANUARY 9, 2004 -
10-11 aMm.

Regional Vice-President
Leadership Training (Breakout 1,
#273249)

10-11 a.m.

Council Administrator &
Committee Chair Leadership
Training (Breakout 2, #273257))

11:30 AM.-1 PM.
Executive Committee Meeting (no
meeting #, off-site lunch meeting)

11:30 A.M-12:30 M.
Awards Committee Meeting
CLOSED (#272739)

2-4pM.

All Committee Meeting (#272993)
—Committees: Membership, SOS,
Action Development, Advocacy,
Local Arrangements, Legislation,
Intellectual Freedom

5:30-7:30 p.M.
ALA Exhibits All Conference
Reception-NO CONFLICT Time

7:30-10 p.M.
President’s Reception@ Casa
Guadalajara (#273238), $50/pp.

SATURDAY, JANUARY 10, 2004

8-9AaM.
President’s Program Committee
Meeting (#272740)

9:30 A.M.~12:30 P.M.
Board of Directors Meeting
(#272741)

2-4 pM.

All Committee Meeting
(#272819): Education of Trustees,
Intellectual Freedom, Membership,
Publications

4-6 pM.
Jury on Trustee Citations
(#272821) CLOSED

4-6 .M.
Trustee Leadership Seminars
Committee (#272823)

SUNDAY, JANUARY 11, 2004
9-11 AM

“Save America’s Libraries:
Training for Trustees & Library
Advocates” (#273018)

11 A.M-12:30 r.M.
ALA Exhibit—NO CONFLICT time

12:30-1:30 p.M.

Advocacy Assembly (#273195)
Sponsored by Chapter Relations,
co-sponsored by ALTA and the
Public Information Office.

2-4 p.M.
Nominating Committee Meeting
(#272824) CLOSED

2-4 p.M.
Conference Program & Evaluation
Committee Meeting (#272825)

4-6 PM.
Exhibits Viewing

MONDAY, JANUARY 12, 2004
8-10 .M.

Board of Directors Meeting
{#273258)

10-11 A
Executive Committee Meefing
(also #273258)

5-6 r.M.
ALA Presidential Candidates
Forum—NO -CONFLICT time

No meetings may be scheduled on
the following Date and Time:

Friday, Jan. 9, 2004, 5:30-7:30
pM. (Exhibits All Conference
Reception).

Sunday, Jan. 11, 2003, 11-12:30
P.M. (Exhibit—NO CONFLICT
time).

Monday, Jan. 12, 2003, 5-6 pM.
(Presidential Candidates Forum).

For locations on the Midwinter
meetings, check ALTA’s Web
site—www.ala.org/alta.

"
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Trustees on Parade

All of us have sat along a parade route
and watched children scoop up candy and
promotional give-aways. However, when
the Trustees of the Indian Trails Public
Library District (ITPLD) march by, it’s
the parents who jump out of their seats
and rush to the curb.

What’s all the excitement about?
Everyone loves a really useful “freebie,”
and that’s just what our trustees are dis-
tributing! Library trustees participate in
three summer parades and wear forest
green polo shirts with “Trustee” embroi-
dered underneath the library’s logo. Four
years ago, Library Director Tamiye
Meehan came up with the idea of using
“Library Savings Coupons” as a promo-
tional tool at community events; and
they’ve been a hit ever since. “They see
us, and they know what to expect,” stated
Don Roalkvam (ITPLD Trustee and
ALTA Board Member).

The coupons are standard business card
size that may be conveniently carried with
one’s library card. The front side carries
the header “Library Savings Coupon”
with an expiration date, like most
coupons, which is generally set two
months from the parade date when it was
issued.

On the reverse side the coupons state

they are redeemable only at ITPLD. The

coupon is worth a maximum of fifty
cents toward the patron’s next ITPLD fine
or fee. Restrictions are that only one
coupon may be used per family per visit,
users must live within the ITPLD bound-
aries, and have an ITPLD borrower’s
card.

When printed in-house, the coupons cost
far less than most give-aways libraries
traditionally purchase for these events. To
stop counterfeiting, the coupons are
imprinted with a select background
design in a different color for each
parade. A sample is given to the
Circulation staff, who are instructed to
honor only those coupons that exactly
match the one in current circulation.

The program has not resulted in a signifi-
cant impact on the fees collected by the
library. They continue to be a significant
source of funds. Trustees distribute close
to 2,000 coupons at each parade and find
them to be a very popular “goodwill”
tool. Yet, the library reports that less than
1% of the coupons are redeemed.

“We've developed a means of getting
library trustees a lot of visibility in the
community, and we get a lot of positive
feedback from the crowd,” stated

Perceptions of Multipurpose Liﬁhraries

Perceptions on what libraries are used for
varies. Does this multi-state research
project match your view?

A national study of libraries of all sizes
and in all parts of the country showed
computer usage was the highest activity
with 22.5 percent of the users sitting at a
computer when random counts were
taken. This number might be higher

depending upon the number of computer
stations in the building.

Standing in the stacks looking at books
and magazines ranked as the second high-
est activity at 20.5 percent of the users.
During the random surveys 15 percent
were sitting reading or writing, and 11
percent of those in the building were at
the circulation or reference desk receiving

o
Lt

L to R. Indian Trails Public Library District

Trustees Henry Hackney, Jr., Karolyn Nance,
Earl Sabes, Doris Wagner, Larry Cahali, and
Board President Patricia Murray get ready to
have out “Library Saving Coupons” at this
year's 4th of July Parade. The library’s entry
won the Buffalo Grove Days Civic Award for
the second year in a row!

Roalkvam. “It’s an example of marketing
and branding that worked well.”

The Indian Trails Public Library District
serves Wheeling, Buffalo Grove and part

. of Prospect Heights, IL. For additional

information, please contact R. Christine
Gibson, Public Relations Coordinator, at
cgibson@itpld.libil.us or call 847-459-
4100.

assistance when the surveys were con-
ducted.

Colorado State Library’s study found that
the majority of individuals used their
libraries to read for pleasure, learn more
about a skill, hobby, or other personal
interest, and to find information for
school, work, or a community group, in

that order. cont. on pg. 8




NEWSLETTER CHANGE

Anne D. Sterling will be the new Editor of The
Voice effective January 1, 2004. All members
of ALTA wish her well in this endeavor. You
may reach Anne at Nimbleleap@aol.com.
[Editor’s note: She needs your articles, not just
ideas.]

ALTA staff and members of the Board——pres-
ent and past—wish to publicly express our
heartfelt thanks to Sharon Saulmon for her tire-
less efforts over the years as Editor of The
Voice. Often she, almost single-handedly, col-
lected or wrote pieces, begged and cajoled
leaders for articles and delivered a high-quality
newsletter which brought information to our
members and credit to our division. Thanks,
Sharon, for all you’ve meant to ALTA.

—Dale Ross

NONPROFIT ACTION

OMB Watch announces the launch of
www.NPAction.org, a Web site dedicated to
arming nonprofits with the tools and knowl-
edge they need to advocate for their cause.

With NPAction.org you can:

o Get the Basics on Nonprofit Advocacy

e Discover Ways to Be an Advocate

e Jean How to Build Your Organizational
Advocacy Capacity

e Contact Policymakers and the Media

» Share Your Thoughts by Participating in
Discussion Forums

o Stay Informed about Advocacy-Related
News

e Test Your Advocacy Knowledge with
Quizzes

e Take Part in Advocacy Polls

L’

Come visit www.NPAction.org. While you're

there, register for free updates (new content is
constantly being added), participate in our
forums and download useful files.

NPAction.org is a project of: OMB Watch;
1742 Connecticut Avenue, N.W.; Washington,
DC 20009; 202-234-8494; www.ombwatch.org.

‘NPAction.org has been supported, in part, with

grants from the Atlantic Philanthropies, Ford
Foundation, David and Lucille Packard
Foundation and Surdna Foundation.

TRUSTEE CENSURED

The Cook Memorial (Libertyville, IL.) Library
Board censured trustee Jack L. Martin for
removing copies of a free newspaper from the
library without consulting other board mem-
bers or library officers. Martin said that while
he does not support censorship, he still believes
in “common sense and decency.”

—*“Late Bulletins.” Library Journal, Oct. 15, 2003, p.13

NEBRASKA LIBRARY ASSOCIATION

Ellen Miller, AL'TA Regional Vice President,
brought greetings from ALTA to seventy-four
folks at the Nebraska Library Association on
October 31. It was the first-ever joint luncheon
of its Public Library and Trustees/Friends sec-
tions. She urged them to look past their state’s
boundaries to other organizations, such as
ALTA. The joint ALTA-PLA book project was
discussed with a brief survey concerning possi-
ble contents of the joint book. The ALTA advo-
cacy brochures were also available.




“Training for Trustees and Library Advocates”
(#273018) 9-11 A.M. SUNDAY, JANUARY 11, 2004

This is a program sponsored by the Association
for Library Trustees and Advocates (ALTA)
will focus on tips for speaking up and speaking
out on behalf of your library. There will be an
emphasis on message development and “real
world” results, along with breakout sessions
designed to improve advocacy and speaking
skills. Co-sponsored by the Public Information
Office, this training is open to everyone. The
tentative agenda includes remarks from the

ALA President Carla Hayden, ALA President-
Elect Carol Brey-Casiano, ALTA President
Shirley Bruursema, ALTA Past-Presidents Dale
Ross and Gail Dysleski, and additional remarks
from Kathleen Imhboff, Luis Herrera, and
Patricia Glass Schuman. The workshop will
incorporate the advocacy role and responsibility
of trustees with message-shaping for successful
advocacy efforts.

Training for New Trustees continued from p. 1

The TrusteE-Training was written specific to
Illinois trustees, but most of the content is appli-
cable to trustees anywhere. Valuable content
from a number of other states, as well as
national resources, are included.

The instructional modules delve into the fol-
lowing four areas:

ROLES AND RESPONSIBILITIES

As the trustee for your library you should know
your responsibilities; how else can you do a
good job representing your community? Just as
important, however, is that you know what
things do not fall under your responsibility.
Finance, Governance and your relationships
with library staff are examined in this module.

SUCCESSFUL BOARD MEETINGS

Just as with any committee, company or organ-
ization, the library board is made up of a variety
of personalities and experiences. With this vari-
ety you will experience lively discussion and
challenging relationships. Here’s where you can
find everything from a checklist of documents
that should be available to board members prior
to each meeting to creative ways to deal with
dissension.

DEVELOPING LIBRARY POLICIES

What kinds of policies should a board have in
place, how are they developed and what makes
library policy good or bad? It is important to
anticipate and develop library policies before a

volatile situation arises. This section has a sam-
ple checklist from which to build.

INTELLEGTUAL FREEDOM

The challenge of defending the concept of intel-
lectual freedom can become a painful process
that creates dissension among library board
members, staff and community. The key to a
strong defense of intellectual freedom is to
know the full range of what it means, have the
appropriate policies in place, and know the laws
and guidelines that will help you to defend it.
Valuable links to the First Amendment, the
American Library Association’s “Checklist for
Creating an Internet Use Policy” and “USA
Patriot Act Guidelines” are all here.

When you are ready, use the Resources section
to explore other topics. This section also lists
every external link referenced throughout the
tutorial. When visiting your library, does it
sometimes sound like the staff is speaking a for-
eign language? Anyone new to libraries will
find the Glossary section very helpful as a
translation tool.

Our hope is that as you complete the instruction
you will be challenged and excited to further
explore your role as a library trustee. And again,
thank you very much for your contributions.

—Judy Hoffman, Marketing Communications
Specialist, North Suburban Library System,
Wheeling, Hlinois




Perceptions of Multipurpose Libraries continued from p. 5

A 2003"'survey in a Ohio library system found that 8 percent of
visitors came to use computers to access the Internet, 64 percent
came to check out materials and 4 percent came to the library for
a place to study.

These findings generate two observations, first is that libraries
continue to be 'many things to many different residents. During
one Visit, a person can seek business information, enjoyable read-
ing; and hobby information. ‘

This multi-value use must be. communicated to the funding lead-
ers who may see the library terms of single users or visualize the
eventual demise of the library due to the Internet.

Secondly, traditional use of the library has not been undermined
by the addition of computers. Public library statistics document

circulation continuing to rise, and is at an all time high in many

locations.

Officials must know that you have to balance purchases of books.
newspapers and magazines against buying computers, printers
and software, stretching the budget to meet inflationary costs of
materials and ongoing replacement of technology and equipment.

You need to use the findings of such studies and surveys as you
advocate for stable, and even increased, funding. Local funding
authorities can skilifully argue against taxation and increased
budgets, so you in return must develop similar skills using your
local information to successfully argue the case for the library.

—Jerry Krois, Deputy State Librarian Wyoming State Library
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