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AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

UNUSUAL DATE, TIME & LOCATION
Monday, January 25, 2010
6:30 P.M.
Meeting Room

The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together.

The Purpose of the Placentia Library District is to provide services and materials to our ever
changing and diverse community. '

To accomplish this goal the Library will:

Provide a qualified staff to acquire, ofganize, and maintain a collection of print and non-
print materials in an easily accessible facility and assist the public with its use.

Provide literacy outreach and services to the community.

Provide a special collection to document and preserve Placentia’s History and Authars.

Present programs and provide technology access to everyone in order to
promote reading and lifelong learning, -

Promote the Library’s vision through consistent messages to the public.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members .of the public notice and a
general summary of items of business to be transacted or discussed, The Board may talke any action which it deems
fo be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on Sile in the
Administrative Office and the Reference Department of Placentia Library District, and are available Jor public
inspection. A copy of the Agenda packet will be available for use during the Board Meefings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Fxtension 20%./’\) p 4 )
| 4

CALL TO ORDER ‘ k@f?% @ac{ﬂ

70D b IT,GW \Y?

3. Adoption of Agenda Mﬂ’fé L Ll{ e, ”&47*( N Mg a6, G?f'll £ Ol(l}f'tﬂ@a

This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director P

Recommendation: Adopt by Motion 6(;;/

)

1. Call to Order Library Board President

2. Roll Call : Recorder



2 0 \&C«{'o ool
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Placentia Library District Board of Trustees, Meeting Agenda, January 25, 2010, Page 2,

4, Oral Communications _
Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the
Board. Presentations by the public are limited to 5 minutes per person. Members of the public are also
permitted to address the Library Board of Trustees on specific Agenda Items before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized. Refer ence Ca!:for ‘nia Government Code Sections 549543,

fl{;%ﬂéfﬁjwwm 6"“!4( fa’re:{'f chiews @ﬁeﬁ Jbe info 1 July /0?}1% {vmaﬁﬁ MFJ’,L

TRUSTEE & ORGANIZATIONAL REPC(;;{TS M el ot (L . i Z&: 5}‘3 Jers -
| 4 {/ " z(fﬂ{ mis
5. Board President Report - oral O{ﬁe 44 ﬂiﬁ MG s g’ [T(”'? WIP uhf)

The President makes announcements of general interest to the community and the Library Board of Ty ustees

el 7 {
as well as conducting any ceremonial matters ?( o W‘f‘,},ﬂ /%N i"”‘f i

G’Ld iy Ulﬂc Aq O/%
6.  Trustee Reports \[’ngﬂﬂf Wit @ Citenfcl DI@(/ OILVJ{’ ﬂd@{ K'Q‘KJMS “J/‘Jb &GV(‘ ]L” ﬁiﬁ?(&f‘é
The Trusiees make announcements of general interest to the community ahd the Library Board of Trustees,
and report on meetings gifended a 1 behalf of the Board of Trustees. ,
?)‘ e Bl r@f Seakes @Jzé

b flacey ({(\‘mm v o
& re. Friendiu] &zf@%é!

7. Placentia Library Friends Foundation Board of Director’s Réport (Truste er {
¥ o of Chn &Z'ﬁ/té el )Epr%ia & CMl im{% p{foﬂ i #ledy i Ltk Qﬂf
CONSENT CALIENDAR (items 8§ ~ 26)
Presentation: Library Director : ()}'ﬁwfﬁ + flldk’ ~ Contlpee] {%f ST?ZH? P/\ﬁ‘/ en -

Recommendation: Approve by Motion
Items 8 — 26 may be considered together as one motion fo approve the Consent Calendar, Items may be
removed for individual consideration before the Consent Calendar is adopted. Items removed must then each

have a separate motmn

MINUTES (Item 8) »(\/ W

8. Minutes of the December 21, 2009 Library Board of Trustees Regular Meeting. (Recsive & File and
Approve)

0 @@ A
CLAIMS (Ttems 9 - 12) \ /‘}W\W\E’l’ié’ M pAes L,UWLL\ Lo f(ﬂt 1 ?:% N
WU){‘O‘/\ \{’O }% 3 ng 5
9. Nonstandard Claims in excess of $300. (Receive & File and Approve) A’W W /{;F P F/ 0 o %
10.  Claims forwarded by the Library Director and Library Trustees. (Receive & File and Approve)
S{ ikl/i\) Cuirent Claims and Payroll. (Receive & File and Approve) ‘F\m] 7 &.k/ L’ik’ 9

{2, FY2008-2009 Cash Flow Analysis through October 2009; the Schedule of Anticipated Property Tax
Revenues for FY2008-2009 as provided by the Orange County Auditor; and recommendation that no funds
be transferred at this time. (Receive & File).

TREASURER’S REPORTS (Items 13 — 16)

13.  Financial Reports for December 2009 for Placentia Library District Accounts on Deposit with the Orange
County Treasurer, (Recewe & File)

N L f‘b o -~ K ﬁ(- ’}Lia
Vau! Balance Sheet for December 2009. (Receive & File) Mm P ¢ d' !‘f na } M%‘
\ o G .
3 I:}z! i

15. Acquisitions Report for December 2009, (Receive & File)’

January 20, 2010, 11:00 A.M,

L
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16.  Entrepreneurial Activities Report for December 2009, (Receive & File)
GENERAL CONSENT REPORTS (ltems 17 - 19)

I7.  Personnel Report for December 2009, (Receive, File, and Ratify Appointmenis)
@ Circulation Report for December 2009, (Receive & File) {/ ’ll% o mt‘¢ J} U

19.  Review of Shared Maintenance Costs with the City of Placentia under the JPA. (Receive & File)

STATF REPORTS (Items 20 — 26) g - ﬁfﬂfmﬁe
o £ g y
20..  Library Director’s Report for December 2009. La
G- won bats (e Famly Fllin 7 Conp?

6@‘} @ Library Services Manager’s Report for December 2009,

/‘Zﬁ - FhiTe as Wz f%ﬁf(é’mf ;

2. Children's Services Report for December 2009, as i (lg{ (@ e

23.  Literacy / Volunteer Services Report for December 2009,

e . E e
Q;B @0 Reference and Adult Services Report for December 2009, _ g@ ] p? e JM
25,  Local History Room Report for December 2009,

26,  Placentia Library Web Site & Technology Report for December 2009.

CONTINUINING BUSINESS

27.  Placentia Library District Policies: #2320, #4080, #4085 and #6040
Presentation; Library Director
Recommendations: 1) Remove the Placentia Library District Policy #2320, Job Description —
Coordinator of Development & Volunteer Services.
2)  Approve changes to the Placentia Library District Policy #4080,
Membership in Associations as presented.
3)  Approve changes to the Placentia Library District Policy #4085,
Support Organizations as presented and authorize staff to present
changes to the Placentia Library Friends Foundation at their Februar ¥
meeting,
4)  Approve change to the Placeniia Library District Policy #6040,
‘ Beverage & Food Policy as presented.

28, Placentia Library District Policy #2110, Health and Welfare Benefits
Presentation: Library Director
Recommendations: 1) Placentia Library District pays 100% of the premium for dental, vision,
long-term accidental death and dismemberment coverage for regular
pari-time employees, beginning July 1, 2010, to comply with the
District’s current coverage with SDRMA; or

2)  Placentia Library District to discontinue dental, vision, long-term
accidental death and dismemberment coverage for regular part-time
employees, beginning March 1, 2010, to comply with the District’s
current coverage with SDRMA; and

January 20, 2010, 11:00 AM.
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3)  Discontinue the $54,00 monthly co-pay for exempt employees.

NEW BUSINESS

29,  Presentation of Fiscal Year ZOQZCZOO}?/ Financial Audit By Lynne Netty, CPA from Macias Gini & O*Connell.

" Presentation: Lynne Netty, CPA
Recommendation: Receive & File the Fiscal Year 2008-2009 Financial Audit for the Placentia

Library District of Orange County,

30.  Travel Authorizations: Library Board of Trustees and Library Director to attend the California Association of
Library Trustees and Commissioners to attend the Spring Workshop on March 13, 2010 at the Crowell Public

Library in the City of San Marino.
Presentation: Library Director
Recommendation: Authorize Library Board of Trustess and Library Director to attend the
California Association of Library Trustees and Commissioners fo attend the
Spring Workshop on Saturday, March 13, 2010 at the Crowell Public Library,
in the City of San Marino, at a cost of $18.00 per person plus mileage, with
the expenses to be from the General Fund.

31,  Payment for Restroom Renovation
Presentation: Acting Human Resources/Finance Analyst
Recommendation: Authorize staff to use Fund 706 fo pay the invoice from Dalke Construction
for the restroom renovation,

32.  Request From the Red Cross For a Meeting Room Fee Waiver
Presentation: Library Director
Recommendation: Action to be determined by the Library Board of Trustees.

ADJOURNMENT

33, Agenda Preparation for the February Unusual Date Meeting whic \'%ill be held on Tuesday, February 186,
2010 unless re-scheduled by the Library Board of Trustees. [l srth — Pk gl Forun

34.  Review of Action ltems. A ‘iﬁbb"‘f UF hﬂh{mi I ?m'e“mﬁ)

No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law,

35, Adjourn ?3 W q)m

HERRORERF R RS CERTIFICATION OF POSTING % &% kh kb oo kot
I, Marisa Timothy, Administrative Assistant, of the Placentia Library District, hereby certify that the Agenda for the
January 25, 2010 Meeting of the Library Board of Trustees of the Placentia Library District was posted on January

20, 2010. -

Mar‘fséﬂ‘ imothy, Admifiistrative Assispdht

January 20, 2010, 11:00 A.M.

e



MINUTES
PLACENTIA LIBRARY DISTRICT
REGULAR DATE MEETING OF THE BOARD OF TRUSTEES
December 21, 2009

CALL TO ORDER President Shkoler cailed the Regular Date Meeting of the Placentia Library
District Board of Trustees to order on December 21, 2009 at 6:30 P.M.

ROLL CALL Members Present: President Al Shkoler, Secretary Richard DeVecchio,
Trustee Betty Escobosa, Trustee Jean Turner, and Trustee Gaeten Wood.

Members Absent: None

Others Present: Library Staff: Library Director Jeanette Contreras, Roger
Hiles, Yesenia Baltierra, Marisa Timothy; Placentia Library Friends
Foundation (PLFF) Vice President Jack Hanley.

ORAL ,
COMMUNICATION There was no oral communication at this time.
ADOPTION OF It was moved by Trustee Turner and seconded by Trustee Wood to adopt
AGENDA the agenda as presented; _
AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: Nonhe
ABSTAIN: . None
ABSENT: None
TRUSTEE REPORTS President Shkoler attended the city’s Tree Lighting Ceremony that included

a video and performance by the Placentia Community Choir. He was also
at the Miss Placentia — Yorba Linda introductions event held at the Marriot
in Placentia. He participated in SDRMA’s webinar on Ethics that was well
done and professional. He viewed the ABC World News spot on the
library’s Super STAR Storytime that was a nice bit of publicity for the
library. Also he attended the Chamber of Commerce Citizen of the Year
Breakfast where Nancy Lone-Tollefson and Roy Redman were named
Placentia’s Citizens of the Year. {item 5)

Secretary DeVecchlo attended the Miss Placentia — Yorba Llinda
introductions event held at the Marriot in Placentia and the first
anniversary celebration for Children’s Librarian Lori Worden that was held

at the Library.

Trustee Escobosa attended the library’s holiday gathering and photo shoot.
She also attended the County’s Conflict of Interest training with Library

_Director Contreras.

Trustee Turner attended the Miss Placentia — Yorba Linda introductions
event held at the Marriot in Placentia and the library’s holiday gathering
and photo shoot. She attended the Chamber of Commerce Citizen of the
Year Breakfast. She also came to see the Celtic Christmas performance at
the Library. She participated in the Adult Book Discussion of The
Alchemist, She represented the Board at the monthly PLFF meeting that
was held at PLFF President Brenda Benner's home were she felt very
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FRIENDS
FOUNDATION
REPORT

CONSENT CALENDAR

CLAIMS

TREASURER’S
REPORT

GENERAL CONSENT

STAFF REPORTS

welcomed. Trustee Wood also attended the I|brarys holiday gathering
and photo shoot. {ltem 6)

Placentia Library Friends Foundation’s Vice President, Jack Hanley reported

" on the activities of the foundation including designating him as the regular

representative at Board of Trustee meetings. The computer lab project is
moving forward with input from new member Leonard Rich, Nancy Lone-.
Tollefson has recruited many new volunteers for the book store and
monthly book sales. The Dell Boutigue fundraiser gathered a several
hundred dollar profit after some items were displayed at a local beauty
shop. They have secured John Corcoran for the upcoming Author’s
Luncheon which many efforts are now focused on. (ltem 7)

it was moved by Trustee Turner and seconded by Trustee Wood to
approve Agenda ltems 8-26.

AYES: Shkoler, DeVecchio, Escobosa, Turner, Wood
NOES: None
ABSTAIN; None
ABSENT: None

Nonstandard Claims in excess of $300 (item 9}

- Claims forwarded by the Library Director and Library Trustees

(Item 10}

' Current Claims and Payroll {item 11)

FY2009-2010 Cash Flow Analysis through November 2009; the Schedule of

'Anticipated Property Tax

Revenues for FY2003-2010 as provided by the Orange County Auditor
(Item 12}

Financial Reports for November 2009 for Placentia Library District
Accounts on Deposit with the Orange County Treasurer (ltem 13)

Balance Sheet for November 2009

(ltem 14)

Acquisitions Report for November 2009 (item 15)

Entrepreneurial Activities Report for November 2009 (ltem 16)

Personnel Report for November 2009 (item 17)

Circulation Report for November 2009 (ltem 18}

Review of Shared Maintenance Costs with the City of Placentia under the
JPA {item 19)

Library Director’s Report for November 2009 (Item 20}

Library Services Manager’s Report for November 2009 (ltem 21)
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CONTINUING
BUSINESS

POLICY #2040

NEW
BUSINESS

PERMIT PARKING
PROGRAM

ELECTION OF BOARD
MEMBERS

APPOINTMENT ‘
OF REPRESENTATIVES

RESOLUTICN 10-07

Children's Services Report for November 2009 (item 22)

: Literacy / Volunteer Services Report for November 2009 {item 23)

Reference and Adult Services Report for November 2009 (item 24)
Local History Room Report for November 2009 (ltem 25)

Placentia Library Web Site & Technology Report for November 2009
(item 26)

Library Director Contreras recommended that more time be allotted for
research into sick leave policies and that discussions be postponed until
the February meeting. All present agreed with this.

(Iltem 27)

Library Director Contreras presented a summary of the City's plans to
implement a parking permit program in areas of the parking lot that would
affect both library patrons and staff. Review and discussion of property
and legal documents was held. It was moved by Trustee Wood and
seconded by Trustee Escobosa to direct Library Director Contreras to meet
with the City Administrator to communicate the Library’s concerns

regarding the parking permit program. (ltem 28)

AYES:; Shkoler, DeVecchio, Escohosa, Turner, Wooed
NOES: None
ABSTAIN: None
ABSENT: None

Secretary Devecchio nominated President Shkoler as President of the
Board of Trustees. Trustee Wood nominated Secretary DeVecchio as
Secretary of the Board of Trustees. Al present supported the nominations.
President Shkoler confirmed the re-elections. (item 29)

Incumbents Trustee Turner and Secretary DeVecchio were reappointed as
the Local Area Formation Commission {LAFCO) representatives. President
Shkoler and Trustee Escobosa were appointed as the Placentia Civic Center
Authority representatives. Trustee Wood was appointed the Orange
County Council of Governments {OCCOG]) representative, with Secretary
DeVecchio being the alternate. Trustee Turner was appointed the
Placentia Library Friends Foundation representative, with Trustee Escobosa
being the alternate. Also, it was confirmed that Trustee Wood would
continue to serve as the representative at the Placentia Community
Network meetings, with Trustee Escobosa being the alternate. (ltem 30)

Library Director Contreras presented the proposed schedule for Regular
Board Meeting Dates for Calendar Year 2010 including changes to dates in
the months of January and February and no meeting to be held in July.
The benefits of keeping a regular schedule were discussed along with
necessary adjustments due to holidays and personal schedules. it was
moved by Trustee Wood and seconded by Trustee Turner to determine the
Regular Board Meeting Dates for Calendar Year to be the third Monday of
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AGENDA
PREPERATION

ADJOURNMENT

NEXT MEETING

each month including the month of July except for the established dates of
January 25, 2010 and February 16, 2010. Resolution 10-07 was read by
title only by the recorder. It was moved by Secretary DeVecchio and
seconded by Trustee Turner to adopt revised Resolution 10-07 as

designated: (ltem 31} :
AYES: Shkoler, DeVecchio, Escobosa, Turner, Woaod

NOES: None
ABSTAIN: None
ABSENT: None

Resolution 10-07 was adopted by a roll-cal} vote.

Agenda Preparation for the January Board of Trustees Meeting which will
be held on Monday, January 25, 2010 unless re-scheduled by the Library
Board of Trustees. {ltem 32)

The Regular Meeting of the Board of Trustees of the Placentia Library
District on December 21, 2009 adjourned at 7:37 P.M. (item 33)

The next meeting will be on Monday, January 25, 2010 at 6:30 P.M.

Richard DeVecchio Al Shkoler
Secretary President
Library Board of Trustees Library Board of Trustees



Placentia Library District

BOARD OF TRUSTEES
MEETING CALENDAR

January 2010 — December 2010

MONTH DATE TIME LOCATION

January 25 6:30 p.m. Meeting Room
February 16 6:30 p.m. Meeting Room
March 15 6:30 p.m. Meeting Room
April 19 6:30 pm Meeting Room
May 17 6:30 p.m. Meeting Room
June 21 6:30 p.m. Meeting Room
July 19 6:30 p.m. Meeting Room
August 16 6:30 p.m. Meeting Room
September 20 6:30 p.m. Meeting Room
October 18 6:30 p.m. Meeting Room
November 15 6:30 p.m. Meeting Room

December 20 6:30 p.m. Meeting Room
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AGENDA ITEM 11

4585 Ailslate Drwe

- 10472

Page 2 of 6
'-LOCALLY GOVERNED D]STRECT DATE: 01/25/16
-CLA:M TRANSMLTI’ED FOR FAYMENT REPORT NO: 5256
: : The County Auditor Es authorized to draw these checks from:
Placemla Library D]str!ct_'- ARhN ' FUND: 706
411EChapmanAve : DEPT: V700
o Placentia,CAQZS?O BUDGET CONTROL: 707
o UNIT: 0900
APPROVED CLAIMS' AC'S USE ONLY
; SR o)1) I _
i Vendor Code ' it : DATE Loibipewy il Cpeer | meer | DoC
£ Payee Name and Address B S IN\IO%CE#_ - s aceT | oBir - |ocaTG " AMOUNT - | NUMBER | SC
{patke 2 sons Conslmctlon e 11/23/2008 0000

$ 01886200

TOTAL REMITTANCE | § 18,862.00 | [

requxred by Govemment Code Secttan 3102,

The cfa:ms listed above (totallng 518 862.00) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
: of thas District and 1 certrfy that the payees named who are descnbed In Govemment Code Section 3101 have taken the oath ar affirmation

“Approved by - -

(7/2_@509) .3

'_Fage Total;

Countersigned by

Attested and/or countersigned by




AGENDA TEM AT

6746022400

; TOTAL REMI'I'TANCE'

'Fjé_gé Total;

';_At'te}sted and/for countersigned by .




AGENDAITEM 11

PR R R A S Page 40f 6
'LOCALLY GOVERNED msm;cr R R ' DATE: 01/25/10
CLAIMSTRANSM!TTED FOR PAYMENT ~ . Ll ' o REPORT NO: 5258
. Cen Tl SR “The CountyAudltor Is authorlzed to draw these checks fram:
FUND: 707

P]acentza Library Distnct
CA1LE Chapmian Ave o Tl D : . DEPT: V700

-:'-_:pracentla,CAszsm R T e T ' BUDGET CONTROL: 707
' TR R T S UNIT: 0900

APPROVED CLAIMS. - ' AC'S USE ONLY
; VendorCnde ST DR A B -Z_ CDATE '. REV/ | DEPT | REPT ooc
PayeeNameandAddress chonetl UV INVOICE# o BSACET | omir | cate AMOUNT NUMBER | SC
LR 20000 ol 2400 | o7e0
EB COSubscnpuon Semces : AR I Colo325336] Lol s 172.85
POBox92901 i gag0e 2400 0760
LosAnge!es,CA 900092901 oS 0325988 : s 50.00
sl lieazoe e 24000 L o760 | :
TooihDo4igad) o - L 10.00
ERUEEIS FURETS SR E 232.85
VCO615-2. 124309 & 0 f 2400 | 0760
: RandomHouse N Cealn o s o 1087955043) : 13 9461
_1Dept09t9P0Bo\<120001 ST ieaane 2400 | o0
DatlasTX?53}2 919, v s U w3os00180] 1 - 5 451,98
124809 | 2400 - | 0760 :
co| T waasogaco] : $ 39.79
24809 - 0| 2400 0760 ' :
U wa3oszorao| L : $ 2277
Vlizagos o 4 2q00 | o780
S wW31306490 SRR -3 30.10
Glizasos o 2400 0760
Ao wagederef | $ 17,05
ji2-58-09 o 2400 {0760
o wassssesol - s 26.85 |
121800 2400 0760 '
S wassossso) SRS IR F 20835
Vlta0909 0 e 2400 | oven '
ST wap920750 ' $ 92,09
Clizosos T 2400 0760
1 -5 waoaszoinl : 3 50.26
120909 2400 0760
S| waeizeao) : $ 279.06
12-1809 2400 '} 0760 :
4 e waaseesrol - 5 39.41
124809, . 2400 0750
T W32446130 $ 41.03
121809 . - 200 | o760
Sal o w318rs070r $ 96.92
Coli2agea 2400 0760
: T W32954280) 2 $ 41.83
‘1121809 ' 2400 0760
L W31957190 - $ 162.87
SR EERI s 1,634.98
| SNSRI : : TOTAL REMITTANCE: | $ 1,027.83
“{the clalms lzsted above {totaling 51 927, 83) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
ot this Disteick and 1 certify that the payees named who are described in Goverament Code Section 3101 have taken the oath or affirmation
i requlred byGovemmentCodeSectlon3102 : .

Approved by * R s © -0 Countersigned by Attested and/or countersigned by

S . . PageTotak
{7/2000}
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_Cou'nty of Orange

AAUDITOR COPY SUBMITTED TQ. : :AIC ACTS PAYABLE - [7] © S
: S A!G CHECKWRITING ["_"]__' 4

- VendorfCustomerCode L

EINO T TOTAL PAYMENT'-:.. L $40,000,00
-'.EXPFI\DITURESAUTHORI?LDA\D L APPRDVEDBAVIDE SUI\DSTRO\L Rt
ORIV Sty AUDI‘]‘OR CONTROLLER

DEPUTY




County of Orange

On Demand Wire

AGENDA ITEM 11
Page 6 of &

A/P PAYMENT REQUEST AND. TRANSMITTAL

'Freasurer-Tax Coi[ector at

ABA#:

Transactlon Reference (select one}

: ._:Bank Name' :

'.'-_=-'Account Nama. .
~Account #:
Reference:

: cashmqmt@ttc ocqov com or Faxto: (714) 834-
40 000.00 : 'o_n - 021012010
. Automated Clearmg House (ACH) fj Wire Transfer (WT)

: .-Welis Fargo Bank

2912

1121042882

.P!acenha lerafy DiS[ﬂCt

2011939659 -

CPayrol#17

CODE. - DEPT

[ (714) 579. 1032

:_Phona Numbar :

(719) 52' 1025

CFAX Numher

ID

AUDITOR COPY SUBMITTED TO;  A/C ACTS PAYABLE

AIC CHECK WRITING

]

'\_{gn_dorICl__jstomer Code: ve-6532

 DEPARTMENT'S USE

S 'COMPLETE IN DETAIL

$40,000.00

ENCUMBRANCE REVERSAL:

“Llyes

[Imo TOTAL PAYMENT $40,000.00

i HEREBY CERTIFY THAT THIS CLAIM IS TRUEAND - °

. EXPENDITURES AUTHORIZED AND.

© APPROVED DAVID E. SUNBSTROM,

ot CORRECTANDTHATPAYMENTHAS]\OTBEEN 3 APPROVED BY AUDITOR-CONTROLLER
RECE[VED BY - :
CLAIMANT 005 00 " DATE 'AUTHORIZEDS]GNER DATE DEPUTY DATE

~.F003 ODW BL (07/2009) '

:-PLEASE DO NOT WRJTE BELOW THIS LINE - FOR INTERNAL USE ONLY




TAL
EXCL GEN FUND

120,048,197 1171355 01,430,226.79 237,178.60
1,009,148, L 11,798.03 ,570.67 229422575
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

i TO o :_lel ary Boand of Trustees

L _:_:_"'_FROM .-',:}eanette Contreras leraiy Director

5 SUB.]]ZCT Fmancnal Repm ts through December 2009 for the Placentia Library District
o - Accounts on Deposit with the Or ange County Treasurer and the Placentia Library

o : _Dlstl lct Genel al Ledgel

i '-:E';DATE f o Januaty 25, 2010

. Summary of Cash and Investments as of December 31, 2009

= Cash with Orange County Treasurer Fund 702 12,768.82

Cash w;th Oiange County Treasurer Fund 703 12,165.02

E 'Cash wnth Oiange County Treasurer Fund 706 194,022.78

C_a_sh with Orange County Treasurer Fund 707 1,166,971.27

| Cash with .Ora.nge County Treasurer Fund 708 11,870.47

. County _Ex_elnpt Chenkillg —Bank of the West 45,198.01

. County Exempt Sévings - Bank of the West 78,960.23

- 'Gggemt ann Checking — Bank of the West 9,595.97

| i nge;:al_fund Savings — Bank of the West 140,740.08

o . _Li_té._r_.a_cy Fund .Sa\.fings - Bank of the West 14,408.03

- Pg_}n_’.qi_l.Che.cking — Wells Fargo Bank 143,114.63

: B ?a);roﬂ Emel;gency CD — California National Bank 23,624.58

- Thereby certify that the investments are in compliance with Placentia Library District Policy 3035 —
_ . Investment of District Funds, as adopted by the Library Board of Trustees, and California Government
. Code Section 53646(b)(1); that Placentia Library District has the ability to meet its budgeted expenditures
- for the next six (6) months; and that the Payroll Emergency Certificate of Deposit is held by California
* " National Bank with an original purchase date of January 27, 2003 and the maturity date is May 27, 2010.

Jeanette Contreras
Library Director
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PLACENTIA LIBRARY DISTRICT Page 2of 2
EXPENDITURES REPORT '
December 31, 2009
ACCOUNT DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT |REMAINDER
SALARIES & EMPLOYEE BENEFITS
0100 Salaries & Wages 1,029,376 433,052 0.42 $596,324
0200 Retirement 116,000 62,610 0.57 $47,390
0301 Unemployment hisurance o 5000 5,140 1.03 . -Bl40
0300 Health Insurance 100,900 56,402 (.56 $44,498
0308 Dental Insurance 13,000 5,868 0.45 §7,132
0309 Life Insurance 11,000 2,342 0.21 $8,658
0310 AD & D Insurance B 7000 1,604 0.23 $5,396
0319 Vision Insurance 4,000 9971 0.25 $3,003
0350 Workers' Compensation Insurance 10,000 4,325 043 $5,675
TOTAL $1,290,276 $572,340 0.44 §717,936
SERVICES & SUPPLIES
G700 Communications 10,000 5,197 0.52 $4,804
0900 Food 1,300 453 0.35 §847
1000 ©  {Houschold Expenses 9,000 2,607 0.29 36,393
1100 Library Insurance ) 13,600 13,333 1.03 $338
1300 Maintenance, Equipment 30,000 10,850 0.36 519,150
1400 Maintenance, Buildings & Improvements 17,197 49,323 2.87 -$32,126
1600 Memberships 1,500 4,118 2.75 $2,618
1800 Office Expenses 40,000 20,647 0.52 $19,353
| 1803 Postage ) 5,000 ) 2,678 054 | $2,322
1900 Prof /Specialized Services 134,000 48,280 0.36 $85,720
1912 iInvestment Administrative Fees L 2,000 366 0.8 81,634
2000 Puhlication and Legal Notices 1,000 _ 0 0.00 $1,000
2100 |Rents and Leases - Equipment 1,500 11 009 $1,359
2200 Rents & Lenses - Buildings & Improvements 73,500, 14090 0.19 $59,410
2400 Books/Library Materials 160,307 68,846 043 ] $91,462
2600 Transportation & Travel 20060 L3300 066 ~ %670
2700 |Meetings 5,000 C L0, 022 ~ $3,900
2800 Utilities 80,000 9,717 0.12 $70,283
TOTAL $586,304 $253,080 0.43 $333,224
OTHER CHARGES
3700 Taxes and Assessments $7.000 $0 0.00 $7,000
OPERATING EXPENSES 51,876,580 $825420 0.44 51,651,160
FIXED ASSETS & CONTINGENCY FUNDS
4000 Equipiment $25,000 50 0.00 $25,600
5200 Contingency Funds S0 $0 0.00 $0
TOTAL $25,000 50 0.00 $25,000
TOTAL BUDGET (Fund 707) $1,908,586 $825,420 $1,083,160
707- General Reserves $10,000 80 0.00 $10,600
702- Equipment & Structural Repair Fund $13,072 $0 0.00 $13,072
703- Automated Replacement Fund $12,369 50 0.60 312,369
706- Interest & Sinking Bond Redemption $197,268 S0 0.00 $197,268
708- Unused Sick Leave Payoff Reserve $12,075 $0 0.00 $12,075
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. ACQUISITIONS REPORT FOR FISCAL YEAR 20092010 THROUGH THE MONTH OF DEC. 2009

" Amount Titles Volumes

o TowlFietion oo saaart 2185 2,778

" TotalNonFietion =~ .. 843,075 1,682 2,592

. TolMwsieCDs $1,936 100 102

R .':':::T';_)f':alAy:q_io Books AR : $3252 - 43 43

TotalRentaIDVDS e L o ©$1,400 52 52

... TOTAL MATERIALS
Ch T eea9Tt . 4129 5,634

" Total Rental DVDs
2%

* Total FreeDVDs _.

2%

2. Total Fiction
: 39%

: _-'_Totai'Nonﬁction
RN PTotal Audio Books
4%
Total Music CDs

2%

" The figures on this report reflect items and invoices received through the end of the month. Invoices paid
“during the month are shown on the Financial report rather than the Acquisitions report.
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' PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

.53: SUBJECT

f;}DATE

i 'Ieanette Contlel as, L1b1a1y Dnecto:
Yesenla Baltlena Actmg Human ResomcesfF inance Analyst
Entl epl eneur 1a! Actlvltnes Repmt for December 2009

_’JanuanyZ_S_, 201_0 S

" December 2009 Net Revenue Summary

Y1D YTD
-Dec-09 | Dec-08 | 2009-2010| 2008-2009
" |Passport 2,830.00| 2,793.00| 29,409.00] 18,650.00
- |Passport Photos 440.00 540.00] 5,025.00[ 3,620.00
.| Test Proctor - 250.00{ 270.00f 1,700.00 660.00
. Total| 3,520.00f 3,603.00f 36,134.00 22,930.00
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst
SUBJECT:  Personnel Report for December 2009

DATE: January 25, 2010

RESIGNATIONS:

None

RETIREMENT:

None

APPOINTMENTS:

None

OPEN POSITIONS:

None

WORKERS’ COMPENSATION LEAVE:

None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: David Ferrari, Circulation Supervisor
SUBJECT: Circulation Activity Report

DATE: January 25, 2010

MONTHLY STATISTICS

December 2009

CIRCULATION Y-T-D Y-T-D Y-T-D
; Dec 09. Dec 08. 2009-10 | 2008-09 | % change
NEW PATRON REGISTRATIONS 279 372 2,271 1,774 21.9%
TOTAL CIRCULATION 15,370 16,223 108,207 | 82,127 24.1%
ATTENDANCE 21,698 17,828 149,521 | 94,229 37.0%
PATRON COUNT o -
Sun Mon Tues Wed. |  Thur Sat - Total/Hr,
9:00 0 566 758 734 474 512 3,044
10:00 0 658 788 | - 778 430 538 3,192
11:00 0 604 862 758 494 636 3,354
12:00 0 610 846 824 442 570 3,292
1:00| 688 604 978 1044 528 708 4,550
2:00 676 600 1,064 868 626 680 4,514
3:00 620 782 1,038 968 622 508 4,628
4:00 704 822 1,024 1,088 654 752 - 5,044
5:00 0 880 - 982 1,022 682 0 3,566
6:00 0 716 888 850 700 0 3,154
7:00 0 678 734 774 478 0 2,664
8:00 0 512 708 750 424 0 2,394
Total/Day 2,688 8,032 | 10,670 10,458 6,554 4,994
Grand Total
21,698
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Page 2 of 2
PASSPORT SERVICES
: -Sun | ‘Mon | .Tues .| Wed “Thur -] Sat Total/Hr.
9:00 0 0 o] o] o 6 6
10:00 0 0 0 g 0 5 5
11:00 0 0 0 0 0 6 6
12:00 0 0 0 0 0 5 '5
1:00 2 0 0 0 0 3 5
2:00 4 0 0 0 0 3 7
3:00 2 3 7 5 5 2 24
4:.00 2 4 5 7 4 0 22
5:00 0 2 5 6 3 0 16
6:00 0 3 5 4 3 S 15
7:00 0 1 4 3 1 0 S
8.00 0 0 2 4 0 0 "B
Total/Day 10 13 28 29 i6 30
' Grand Total
126
STAFF ACTIVITY

Dec 7, 2009-Meeting with Yesenia Baltietra to discuss Circulation Agendas.
Dec 7, 2009- Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 14,2009- Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 14, 2009-Meeting with Estella Wnek to discuss Circulation Agendas.

Dec 21, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas,
Dec 23, 2009- Meeting with Yesenia Baltierra to discuss Circulation Agendas.
Dec 28, 2009-Circulation Meeting,

Dec 30, 2009-Meeting with Yesenia Baltierra to discuss Circulation Agendas

ON GOING PROJECTS
Dec 15-Submitted Circulation Manual draft to Yesema Baltierra.
Dec 30-Examined all the fire extinguishers in the library to be sure they were up to date.

NEW PROJECTS AND ACTIVITIES
None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director

Marisa Timothy, Administrative Assistant

January 25, 2010

CITY OF PLACENTIA

INVOICES

PERIOD
COVERED
FY2009-2010

Jul-09
Aug-09
Sep-09
Oct-09
Nov-09
Dec-09
Jan-10
Feb-10
Mar-10
Apr-10
May-10
Jun-10

TOTAL

DATE

INVOICE

S I R .

S.CA
EDISON

City of Placentia Invoices

TURF GROUNDS

MAINT/

CIV CTR
REPAIRS  SEISMIC

IRRIGATION
CONTROL TOTAL

X R K K W A A

AVG

* City Billing Not Received

PERICD
COVERED DATE S.CA MAINT/ CIVCIR IRRIGATION
FY2008-2009 INVOICE EDISON TURF GROUNDS REPAIRS SEISMIC CONTROL TOTAL
Jul-08  07/25/08 * * # * *
Aug-08  08/27/08 6,700.24 1,150.57 259.533 * * §,110.36
Sep-08  (9/26/08 14,218.85 1,150.57 126.90 * * 15,496.32
Oct-08  10/29/08 5,128.31 1,150.57 * * 6,278.88
Nov-08 * 7,465.13 1,150.57 15027 * * 8,765.97
Dec-08 8/20/09 * 1,150.57 * * * 1,150.57
Jan-G9 8/20/09 3,613.69 1,150.57 134.24 * * 7.67 4,906.17
Feb-09 8/20/09 * 1,150.57 145.42 * * 7.70 1,303.69
Mar-09 8/20/09 3,236,935 1,150.57 136.67 * * 7.70 4,531.89
Apr-09 8/20/09 4,187.79 1,150.57 137.17 * * 7.78 5,483.31
May-09  08/20/69 4,700.35 1,150.57 137.17 * * 775 5,995.84
Jun-09  08/20/09 7,534.05 1,150.57 137.25 # * 8,821.87
TOTAL 56,785.36 12,656.27 1,504 47 38.60 $70,844.87
AVG 6,309.49 1,150.57 15045 1.72 $6,440.45
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Historic Photograph Database Migration — Moving the History Room's digitized
" photograph collection to new hosting platform. Captured metadata from old hosting site.
Training for history room librarian on new hosting platform planned for January 2010,

Library Problems manual — working with staff to prepare a manual for staff use during
problem situations. Next meeting: Febraury 2010.

- Meetings

Met with a representative from ByWater Solutions, a library automation system
consultancy, on December 17,

I attended the Rotary Citizen of the Year Breakfast on December 7.
Lattended the Trustees meeting on December 21.

I chaired the Library staff meeting on December 22.

[ attended the regular Managers' Meetings.
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00 _bodk_s fdr chl_ldl en to donate to this worthy p1 0}ect
. __.",ff2“d 1n

Day m. J anuary 'and Lunar New Year m Feb1 ua1y
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onota Pierc étfl v131ted the HiSt{)ly’ Room wzth mformatmn 1ega1dmg the mxtmgs _
iances Bowcn Root daughtm of Placentla pmneels '
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"*B'da: d _of-:"-frastee's”-..' b '

' Jeanette Contren as ' L1b1 ary Duector

'_P_lacentla lel ary I)lstrzct Pol:c.les 2320 Job Descrlptlon Coordinator of
-ZI)eveIopment & Voiunteer Servwes, 4080 — Membership i in Assoclanons, 4(}85 -
_upport 01 gamzatlons, 6040 Bevel age & Food Pollcy B

"January 25 2010

'.BA KGROUND B AR : .

Policy 2320 Job Descnptlon Coordmatm -of Deveiopment & Voluntem Services

At the October 22,2008 lerary Board of Trustees meeting, the Board approved a reorganization

structure whrch mcluded an elimination ‘of the Coordinatorof Development & Volunteer Services
ition The current pohcy does not 1eﬂeet this change See Attachment A,

.'Pol1cy4080 __Membershlp 1n Assoclatrons ;ﬁ : ' DR

At the October. 13,2009 Library . Boaid of Trustees meetmg, the Board voted to discontinue
-membershlp to'the Independent Special Dlstncts of Orange County (ISDOC) The current policy
'does not 1eﬂect thlS change See Attachment B

:085 f'_— Support Orgamzattons_
The Placentia lereuy Friends F oundatrcn (PLFF) was founed on November 13, 2007 from a merger
between the Friends of Placent:a Librar y. and the Placentia Library Foundatlon A Memorandum of
'Agreement (MOA) was. also srgned between. representatives_from the District and the PLFF. The
_1rent pohoy and MOA do not reﬂect ehanges that have occurred smce the MOA was last signed.

At t_he October 22 2008 leral y Board of Trustees meetmg, the Board voted to change policy 6065
.Ltbral y:Ru]es of Conduct to mclude no eatmg or dlmkmg in the hbral Y, except for bottled water.

Remove the Placentla lez al y D15t1 1ct Pohcy 2320 Job Descnptton Coordinator of Deveiopment
& Volunteer Services.

Approve changes to the PIacentla L1b1ary Dlstnct Pohcy 4080 Membership in Associations as
presented, - e

" Approve changes to the Placenna L1b1a1 y D1st: 1ct Pohcy 40835 — Suppoit Organizations as presented
. and authorize staff to present changes to PLFF at their February meeting.

A pprove change to the Piacentla lelaiy Drstuct Pollcy( 6040 — Beverage & Food Policy as

Ol
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Job Descrlptmn — Coordmator of Deveiopment & Volunteer
S Se1v1ces i
_2320 :

:- A non- exempt pa1 aprofessmnal ClaSSIﬁcatl{)Il under the genel al direction of the Manager of
e_-Scmces Works dlrectly w1th the hbrary director, libr ary MAnagers, hbmry support

Lative Serv1ces .:- S
_'_._"-2320_.1 7 Supervxses clencal staff and voluntee1s

- :'2320 1 8 Is ehgtble to apply to hecome a California Notary Public in compliance with
s _the p10v131ons of Placentxa L1b1a1y DlStllCt Pohcy 2125.

- Qotober 16,2006 Chlnnaure ' 23201
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2320.2 Typical Tasks

2320.2.1

2320.2.2

October 16, 2006

Coordinates volunteers for all library activities:

2320.2.1.1 Recruits, trains, coaches, assigns tasks for and evaluates
volunteers,

2320.2.1.2  Collects and maintains volunteer records and prepares repoits
on volunteer activities.

2320.2.1.3  Devises and implements volunteer recognition programs and
events. '

2320.2.1.4  Maintains collaborative relationships with the Volunteer Center
of Orange County and Placentia-area community organizations and
educational institutions supporting the library’s activities and programs.

2320.2.1.5 Meets regularly with library managers, staff, Friends Book

Store Manager and others to coordinate the activities of library volunteers,
determine the need for volunteers and evaluate their effectiveness.

Prepares all library publications, print and electronic:

2320.2.2.1  Prepares news releases for library programs.

2320.2.2.2  Develops and maintains a working relationship with the local
news and feature staff at the Orange County Register, Placentia News Times,
Los Angeles times and other regional publications.

2320.2.2.3  Prepares the District’s submission to the Placentia Quarterly.

2320.2.2.4  Prepares the District’s newsletter and other brochures,
bookmarks and publications in support of library programs

2320.2.2.5  Prepares cable television announcements and coordinates
programs,

2320.2.2.6  Prepares library program and support organization information
for the library website,

2320.2.2.7  Advises the Manager of Public Services about public relations
activities and publications for adult services, children’s services, literacy
services and the Placentia History Room.

2320-2
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'-._'2320 2 2 8 Coordmates other pubhe 1nformat1on activities as assigned by
the Manage1 of Admnnstmtwe Semces _ ': SR

_3-.-2320 2 2. 9 Comdmates ]ob 01dets thh printers, designers, proof readers,
- mailing houses and' other hb1ary pubhcatlon vendms and reviews and

apploves theu mvomes fm payment

o '__:3::.'2320 2 2 10 Mamtams a calenda1 of hbraty pubhcatton schedules and
coordmates subm1ssxon deadhnes w1th hbl ary managels staff and support

or gamzations

_ _2320 2 2 11 Coordmates and piepates 11b1ary 31gnage

_ Serves as the staff haxson and development dtrectox fcn the Library’s support
: _rgamzatlons : o S : :

;'_""3_';_2320 2. 3 1 Attends all Fl 1ends of Placentla L1b1 ary Board of Directors,
_-Comm1ttee and Membe1 ship mectings and Placentia Library Foundation
' Board of Dnectors and Comrmttee Meetmgs _

: '_-'_':':.2320 2 3 2 Asmsts the Piacentla L1b1a1'y Foundation President with
e eparing meetmg agendas Prepares the Placentla lelary Foundation Board

i”Of Duectors meetlng packets RO

; 2320 2 3 3 Requests dep031t of donattons payment of invoices, and issuance

“of checks for the support organizations with the Manager of Administrative

: .f_'Servxces and/or Treasurer of the Friends of Placentta lelaty and/or the Treasurer
Of the Placentla L1b1azy F oundat1on SET

2320 2 3 4 Mamtalns the ﬁles and ofﬁ01al records for the Friends of
;5--_:P1acent;a L1b1 aty and the Placentla Library Foundatlon

B -;2320 2, 3 5 Takes and prepares minutes for the Placentia Library
i --:'-_'.-.Foundatlon Boald of Dir ect01s and Commlttee meetings.

e j:f: -._2320 2 3 6 Plovxdes staff support for fund raising projects and
: .'__membershlp campalgns for the Fmends of Placentta Library and the Placentia

;f_;._;-':'iLiblaxyFoundatton
e s 2320 2 3 7 Malntams don01 reco1ds

S :2320 2 3 8 Pzepates donation receipts and acknowledgment letters for the
S Fmends of PIacentla lel ary and the Placentia Library Foundation.

o Oacberlg006 oo 2 3203
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2320.2.3.9 Manages the donor software and donor communications
activities for the Friends of Placentia Library and the Placentia Library
Foundation

2320.2.3.10 Presents recommendations for fund raising projects and
membership promotions to the Friends of Placentia Library and the Placentia
Library Foundation.

2320.2.3.11 Coordinates and monitors the application process for grants
prepared in the name of the Friends of Placentia Library or the Placentia
Library Foundation. Helps evaluate the appropriateness of specific grant
opportunities to District activities and projects.

2320.2.4 Serves as a member of the Library Program Committee and prepares its news
releases, publications and bulletin board displays.

2320.2.,5 Coordinates the library’s holiday displays, decorating and participation in the
Heritage Day Parade and other community events.

2320.2.6  Assists the public in making the most effective use of the Library’s collection and
facility,

2320.2.7  Serves as a United States Passport Application Accepiance Agent,

2320.2.8 Prepares and submits reports of activities to the Manager of Administrative
Services as required,

2320.2.9 Performs other duties as assigned by the Manager of Administrative Services.

2320.3  Required Qualifications. B.A. or B.S. degree, a valid California driver’s license, and
United States citizenship. Preference will be given to applicants possessing a certificate in fund
raising,

2320.4 Knowledge and abilities;
2320.4.1  Knowledge of the principles of fund raising and non-profit management.
232042 Knowledge of grant writing techniques and application procedures.
232042 Knowledge of personal computer hardware and software operations
including word processing, spreadsheet, database management, publishing, graphics and

photo management.

232043  Knowledge of the principles of volunteer management,

October 16,2006 2320-4
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2320 4 4 Knowledge of the punc;ples of effectlve print and electronic communication
_ and de31gx1 for newsletters b;ochmes and other pubhcatlons

S Knowledge of cunent events and Ilterature
0.4 Ablhty to apply the knowledge hsted above
4.7 :' :Ablllt)’ to make effectlve pubhc plesentanons

.- 232048 o Abzhtytoread, e'n.a'lyze and _interpret professional publications and staff

'-_;_'-.__':2320 4 9 Abiiiiy:to res_pon_d_to com_m_on' inquiries or complaints from Library
-""’"_fcustomers_-,_- T '

_' : -2320' 4'.10__:'1“.'-_Ab1hty to follow Dlstﬂct pohcles and procedures.
2320411 ;_Ablhty to analyze dlfﬁcult problems and recommend solutions.
¢ 2320 '4. '1'2 _:_:-;':Ablhty to w01k 1ndependently w1th mlmmal supervision.

s '32320 4 13'._- :Ablllty to p1 epale and piesent rep01 is that conform to prescribed style and
o '-format i RN o

- ::2320 4 14 Ablhty to 01 gamze manage wozk ﬂow and multi-task with frequent
-"'mtenuptxon B : :

B _-:"-'2320 4 15 Ablhty to esta‘ohsh and mamtam effectzve relations with co-workers, the
;_{pubhc and commumty orgamzations o
3205 .,:'Physmal"Demands AT

_; - :_': -:__:-_2320 5 1 T he phys1ea1 demands described here are representative of those that must
- bemet by an employee to successfully perform the typical tasks of this job. Reasonable
8 aecommodatxons may be made to enable individuals with disabilities to perform the

o ___jtypleal tasks

2320 S 1 1 Must possess mobility to work in a standard office setting and to
_ v_is.lt_meet.mg sites.

2320.5.1.2 -~ Must possess mobility to operate a motor vehicle.

October 16,2006~ 2320-5
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2320.5.1.3 © Must possess hearing and speech to communicate in person, before
groups and over the telephone.

2320.5.1.4 Must be able to sit; use hands to finger, handle, or feel objects; twist
and reach with hands and arms.

2320.5.1.5 Must be able to stand; walk; and stoop, kneel, or crouch.

2320.5.1,6  Must be able to push or pull book carts weighing up to 250 pounds
and have the strength to pick up and carry supplies weighing up to twenty pounds.

2320.5.1.7  Must be able fo sce to perform data entry. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception and the ability to adjust focus.

2320.5.1.8  Must be able and willing to attend meetings outside of regular
work hours and fravel overnight.

Work Environment

2320.6.1  The work environment characteristics desciibed here are representative of those an
employee encounters while performing the typical tasks of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the typical

tasks.

2619.6.2 Most work is performed in an office setling, although there may be occasional
exposure to inclement weather conditions, noise, dust and potentially hazardous
maferials. ‘

October 6, 2006

2320-6
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SO T -~ - Deleted: 4080.3 . The Board of Trustees
e T o Tl T thrarg will maintain membership for the District
in the Independent Speciat Districts of
N Orange County and will insure that annual
v | dugs are paid when due §

\‘{ Defeted: 4 )
- {Deteled: 5 ]

. - { peleted: 6 ]

- { Deleted: 7 J

,{ peteted; Septenber 20, 2004 )
rd

1 _M G e o A0
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K organizations have been established by
, Library supporters

Deleted: Two independent, not-for-profit

Placentia Library District

[ Deleted: Both of these

[E)elel:ed' s are

: "[ Peleted: both of these

! "1[ Deleted: s

by

i
] ,,‘,'t[ﬂleted Both

iy
I
\ p,:,”[ Deleted: are

1
' e,"'[Deleted both

by

' 'n;,‘f:[ Deleted: boih of these
_______________ L
___________________ 'u,"’ Deleted: s

'

l‘

by Tl Deleted: active
l i lf

¥
1 ! "’J Deleted:,

’ 1
Deleted: , and Volunteer Coordinator.

e v ssat A A AL A A A AL

Deleted: 4085.2 . Friends of Placentia
Librarﬁ

1

. 4085.2,1. The Friends of Placentia
Liwary was established in 1968, fis
mission is to foster closer relations
between the Placentia Library and the
citizens of Placentia, and to support the
functions, resources and needs of the

Librry.§

%

. §085.2.2. The Friends of Placentia
Library is a membership organization. It
conducts day-to-day fundraising through

special events to fund current-year
programs and projects for the Library.
The Friends conducts an annual Author’s
Brunch in support of the Adopl-A-Book

******** progeam of Placentia Library Foundation.§
___________________ 1 [1
. It

book sales, inembership conteibutions, and

‘[ Delated: the Friends

{_ Deleted; 2 J

__________________________________________ o -{ Deleted: 4 ]
ool bobidetntd ~ Rt ————_ ——————————————— - ‘[Oeleted.FnendsofPlacenlla ]
{Delebed Library )

)

)

““““““““““““““““““““““““““ { Deteted: 2.5
\\ ~

{Dezebed The Friends of Placenti{ 2]

“{ Deleted: d

hRN ~. {Deleted is encouraged

~.. | Deleted: 4085.2.6 . The Board of T3]

BULE

‘{ Deleted: 4085.3.1 . Placentia L™~ 741}

| peteted: 3.3

{ Deleted: Placentia Library Foundation g k._]

‘[oeleted 4085.34 . The Library §__ [5]

_{ Deleted: September 20, 200¢
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MEMORANDUM OF AGREEMENT
Placentla Library. Fnends Foundatlon -
_Placentia Library Distriet - k&
November 13, 2007

Introductmn __The Piacentr_a Library Fr 1ends Foundatton (the “F uends”)

1brary Dzstrlct is to prowde semces and matenals o ou1 ever changmg and dwelse
¢ 0 accomphsh thrs goal the L1b1 ary will: Provtde a quahﬁed staff to.

‘[Deleted literacy o ]
.“[Beleted. and - ]

pubhc hbrary through the enhancement of ilbral y programs developmg and managlng e
capltal and endowment pr OJeets pr omotmg vol_unteel programs and prov1dmg

—[ Deleted: andthe approta{ of ]
‘[ Deleted . J

underwrltes speclfic prog;ams which enhance the quallty and effectweness of the L]brary
as well as ”promotes increased: attendance and revenue. “These pro grams may i mclude but -
arenot ]mnted fo: capltai pro_;eets and new construction; additions to collections; = .

ueational programs, pubhc relations, marketmg and advertlsmg programs cemmumiy '
w1de speczal events and professmnal staff development : S -

Fundlalsmg The Frlends develops and nnplements fundra:smg

_ programs in concerf. with and’ sub_]ect to the approval of the Library Board of Trustees
To. accomphsh thls, the Fr 1ends solicits andn manages gifts for operations, endowments
ndfspecml projects,. “With funds from membership dues as well as contubuttons from -
.donars, the Frlends paowdes substantial annual suppert for the lerary '
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3. Friends’ Responsibilities. The Board of Directors is responsible for

- disbursing funds to the Library for the purchase of materials and support of programs.
‘Written documentation will be maintained for each disbursement including, but not
limited to, the date, the amount and the purpose of the disbursement and to whom paid.
This documentation will be made available for review upon the request of the Library. In
addition, an annual report will be provided to the Library that includes an itemization of
funds received, disbursements made and a statement of assets on hand. The Library may
examine the books and records of the Friends with respect to receipts and disbursements
made on its behalf, upon reasonable notice during normal business hours. The Library - { peleted: Furthermore, the
Board of Trustees may request a formal audit of the Friends’ accounts. Friends will provide the Coordinator

of Development & Volunieer
Services with a petiy cash fund,

. 6. Library’s Responsibilities. The Library staff and Trustees may develop
and supervise projects funded by the Friends to ensure compliance with the Library’s
mission and purpose. Funds received fiom the Friends may be expended only for the
purposes for which they are allocated to the Library. The Library will furnish the Friends

~ with an annual report for all grants made to the Library by the Friends. The Friends may

examine the books and records of the Library with respect to any funds transferred to the

Library by the Friends upon reasonable notice during normal business hours. The .-~} Deleted: Furthermore, the
Library also grants to the Friends the use of the Library’s name and facilities for Trustees agree to supply the Friends
- with staff and a donor database to
activities. assist with publications and
. activities,
7. Friends Board of Directors/Library Represenfations, A member of

the Placentia Library Trustees and the Director of the Library or designee, shall serve as
voting, ex-officio members of the Friends Board of Directors.

8. Relationship between the Library Director and the Friends. The .
Friends will support efforts by the Library Director to fulfill the Library’s mission. The
Library Director will support and participate in Friends® activities and projects including
special events, volunteer activities and find raising. The Friends, Trustees and staff will
work together in harmony to accomplish mutually established goals and objectives that
benefit the Library,

9. General, The Friends and its Board of Directors have noe right or

- authority to obligate the Library without its expressed consent. The Library Board of

- Trustees and its Library Director have no right or authority to bind or obligate the Friends
- without its expressed consent.

10.  Amendments. This Memorandum may be amended, supplemented
or terminated only by and with the consent in writing of all the parties.

WHEREFORE, the parties hereto have executed and delivered this Memorandum
as of the date and year written.
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X Beverage & Food Pohcy
C NUMBER' 6040 S

6(_)40 1 L A.bevel age may be taken mto the Lzbraly ifitisina sipper container and the lid is
tattached Food and candy may aIsc be eaten in the Library.

5j6{]40 2 T he hd must remam ona bevelage container at all times.

: i __-:-_6940 3 A beveLage may be kept at a table or study carrel —- it may not be placed on the floor,
"y _taken mto the book Stacks or kept at any compute1 terminal or workstation.

" :_. | -6040 4 The L1b1ary usm is responsﬂ)le f01 cleaning-up any messes spills with his/her beverage or
e food CIean up supphes are avallable at the Cnculation Desk.

- _Septelllbét29,2004_ B 60401
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':"PLAC_ENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
~ Adhorze, e /;IWWM A

__.lelaly Board oleustees : 8 ;_ - fe- ﬂe(\i)UQ

- o G aespectl e G
anette Cont;exas, lelﬂl'}"DﬂECtOl o B N w'—H/\ 5 | m@ \rr
_Placentm Liblary Dlstuct Polley 2110 Health aud Welfare Beneﬁts a / /

J anualy 25 2010

BACKGROUND
The Tent pohey 21 IO _{ealth and Weifaae Beneﬁts states _ '

: Pohey 2110. 1= The District : pnowdes health hospltal visioi, dentai and disability insurance to
‘cover: non—oeeupanonal nuunes and sickness for regular probationary and full time and pari-time
-_enipl yees. woakmg twenty or. more ‘howrs. per. week ~The scope. of coverage and the payment of
premiums are subject to periodic review and revision by the Board of Directors.

:'Pohcy 2110.1:1= The D1stuct pays the premiym for all exempt employees and family, if applicable,
for, medical, dental, and vision coverage with a 1equned emplovee monthly co-pay of $54.00. Long-
term. acmdental death and dlsmembemlent insurance is patd for. by the Distr ict for the employees
.Only.'.._' Gomainany ;

3Pehcy 21 10 1 2 The Dlsluet pays pielmum f01 non exempt employee only on medical, dental,
ovision, accidental death and dismemberment coverage for full-time and pro-rata payment for regular
_ ---pa:t -time employees Spouse and famﬁy coverage is avallable at the employee’s expense for all

: 'o__h_eres except family long-term accidental death and dismemberment coverage.

Policy 2110.3 == - Life Insurance in the amount of $50,000 is provided for alf full-time and regular
part-time empleyees working twenty hou1s pe1 week or more, The carrier reduces the amount of
"cove1ave aﬂe1 age smty—ﬁve AR - :

he Ancillary Coveiages Emollment Fonn s:gned on May 22 2007 states actwe full-time and part-time
'_employees wmkmg ‘at least 20 ‘hours per ‘week are eligible for coverage. The ancillary coverage includes
‘Delta dental; Vision, ING Basw Life and AD&D, ING long-term disability & Employee Assistance Program.
'_Accordmg to_the District’s a110111a1y covelage ‘with the Special District Risk Management Authority
_(SDRMA), the Dlstuct must pay 100% -premium for eltgtble ‘employees. In addition, the current life
1insurance. covelage is $100 000 not $50 000 The agieement 1s in effect fm three years which will expire in
'June 2010 : T R :

'In addltlon the Dlstuct has not been deduetmg the monthly co-pay of $54.00 from exempt employees and
famﬂy as stated in pohcy 2110. 1 1 Lo

The Distuct s covelage is part of the Cahfomla Slate Assoclatlon of Counties (CSAC) Excess Insurance
.Plogtam (EIA) ElAHealth’s Small ‘Group which underwrites the coverage. They reviewed and have
- approved the District’s covelage based on the ancillary coverage enroliment form signed on May 22, 2007. A
Memorandum -of Undeistandmg (MOU) was a[so by the District and Resolution 07-07 apploved by the

_-:_BoaldonMa)fZQ 2007 €£- agﬁfmﬁlfﬁ {0 ~June, 2010

; .Attachment A is the AncﬂIary emo]!ment foa m. 0 P,’I 0015

P Aﬂachment B is Resolutlon 07 07.
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Attachment C is the MOU.
% The District has two options to meet current ancillary coverage compliance:
X i
' 1) Pay 100% of the premium for ancillary coverage for all regular part-time employees, beginning July
1, 2010; or

2) Discontinue ancillaty coverage for regular part-time employees, beginning March 1, 2010.

The cost to the District for option one is $12,912, pit- hne A s

5 0 p@mylfq from SPEnA

RECOMMENDATIONS

/ 1) Placentia Library District pay 100% of the premium for dental, vision, fong-term accidental death and
dismemberment coverage for regular part-time employees, beginning July 1, 2010, to comply with the

District’s current coverage with SDRMA; or

2) Placentia Library District discontinue dental, vision, long-term accidental death and dismemberment
coverage for regular pari-time employees, beginning March 1, 2010, to comply with the District’s current

coverage with SDRMA. : j{,
Mo{’lﬁm fo discontnve, TH C@"PQc’

) Discontinue the $54.00 monthly co-pay for exempt employees,

Lonst oleg o m é% Al

}M,L
. iA1 -
he - need o Cphurse, @Mflo%eeﬁ? 15 o \ [ y
) T o waal]
0/ -ty

i ks Yo 50 e ued fr Homo 2t
Jr- @ue/afﬁc shodd cothave @?’DC& Bl aﬂm@ 5

” 70 lar 50%
20 he, 5%
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Streemddress. R

i Ecmpmwwc ?m eNnA_

ENT!TY INFORMATION The Entltyapplzcant cert{fles the foilowmg information: ) ’#’
[ Entitys Legal Name: . Membev- ¥ 7p50
Placentis LIBRARY DISTRA T plember ¥
~ Citys State: Zip:

' .Contact Name

Tlue

- .Phone Number:

DY ©2¥ [925%02. TSI88230

Fax Number:

| M;NW 60@860 ADMN%M@i
- dc{mm@h@h@n@? LO C&Mw\ L lomrq 0

: Form of Organlzation; - B

' Eﬁavemment Enhly (non schools) [] Schoa (non JPA) DJPA 0 Other _:' a

Low Pian

EQ ngh Plan

: m 'B.elt'ai Dantél '
Entlty conlnbﬁtes the s
] followmg%toward
jum cosk: + -:
Employee 10O % -
D..epqnqen %

: -Seleci One Plan'Betow

: ;ﬂ fedium Plan

'} following %. toward
premlum cost

| ¥l Option 5 Plan C

COVERAGE(S) REQUESTED AND CONTRIBUTIONS The Entily selects the following coverages to be avallable for the employees and
| wilt coniﬂbute the fo]lowlng perceniage of the subscription chargelprem[um on behalf of its employeas for the coverage(s) requested below:

~.Optional Coverages Avaifable!
(Mandatory that these coverages are pald hy the Empioyer)

16 Vision Service Plan

| Entity contributes the

' Employee. jﬂﬁ_%
Dependeni ___c}_% S

__ Se[ect One Plan Belaw e Participant Enrgllment Fosm
.El Optwn 1Plan A =5
: Option 2PlanB "
e Optien 3 PlanB .
s (] Option 4 PlanC - 0

IZ ING Basic Life and

- ADED

Select One Plan Below:

10+ Lives

1 Less than 10 Lives-

Piease list ife insurance amount

The life insurance amount must

o be the same for all employees in
| that class or bargaining unit -

ﬂ ING LTD
Long Term Disability

Select One Plan Below:

K} 10+ Lives
* Less than 10 Lives

Please list annual salayy oa
Particlpant Erroliment Form

Select One Option Below:

' Option I - 90 days

] option 2 -- 180 days

X MHN Emplayee
Assistance Program

EMPLOYEE EL[GIBILITY

(X Active ful[ time bermt’ £ ehgli}ia empleyees wha work at least 30 hours per week

_F.[_lglbfe employ_ees are
S [E} Part time henef t ehgxble emp[oyeeswarklngat least 20 hours per week
_Total number uE employees "j RSN . 21 Total number of employess ineligible: b
o T&al number nE actwe EuH t:me eugsbfe enmlling employees is Total number of part-time or temporary employges: {2
- 'PROBATIONARY PERIOD!ELIGIBILITY DATE:
Elfglblhty Date Is always on the FIRST DAY of the month following walling period unless otherwise specified,
S The waitlng peridd for new employees: . FRonementh - _EJ two months 1 three months 1 Other
L O Other than FIRST DAY of month: ~ Eligible on day fram [ date of hire or [ Other
R SR ; Rev, 05507}
"+ 8peclal Distetc! Risk Management Authorily Page Lof 2 Tall-Free 800.537.7790
Lo L I h Fax 516.231.4431

warw, sdrma.arg
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PUBLIC QFFICIALS/GOVERNING BODY

For Public Officials/Governlng Body mambars 1o ba coverad under SDRMA Anclllary Coverages the Publle Difictals/Governing Body membars must
currently ba covered through the Entily’s exlsting anclliaty covarages.

Check here £ [ you imend ta continue providing anciltary covesages to your Publlc Qiticlals/Gaverning Body membyre through SDRMA Angiilary
Covaragas.

Total pumber of public afilclals:
Total number of anrolling publle officials;

DOMESTIC PARTNERS

Standard coverage lot the domestic parlaer of an employee or subseriter 10 tha sama sxtent, ond subject to the sama terms and conditions, as
provided to a dependant of the employee or subscriber. Coverage of the employas's/subscribst's domestie pannsr requires submissfon of a ¢4rtiflad
copy of 2 Daclaralion of Domestic Partnership, or slllar farm, flad with the Stela of Callfernla or another govarning [urlsdiction, Eoth dumesiic
partners must be al Jeast 18 vears of age, Coverage ta axlendad Lo the ¢hlidron of the domastic partaer. There a0 no COBRA continuation ights for
the demesifc pardnar or the domestic partner’s children. X

CURRENY CARRIER(S)
is this plan intanded to replaca any existing group caverage? ZFyes EINO

IF YES, nema of group cardar{s): Mﬁﬂﬂg ; Ha FTFOR.D_, VST’, ASSU m”{: CAgg (ESOURLES

Cutient group cariler proposed tarmination date: \T UNEg 30: ylood]

GENERAL AGREEMENT AND SIGNATURE

Effachiva date requesteds 7 -4 07 {Aclual date wil be assignad by SORMA I application is accepted) .
Appiication [s hereby made o SORMA or 13 appropiate affilated company for & Group Benefit Agtaament/Group Pollcy providing coveraga
Idaniiflad absovs. if this sppiication is accapled, an Agreameny/Polley wil be lssuad which wil set forth the terms, benefits end condlilons of the

relationship batwaen the Entity and SORMA. This application will bacoma part of that Agreement/Polioy.

Upan sccaptanca of the application, the Entity will inform all persons who ara aligltda for covarage that tey may appyy for SORMA coverage under
tha Agreement/ Pallcy,

Fundorsland and ageas o 83 of the above.
Data: 5“" ?':?' ’07

By:

E, 2 Nzme and Tlia: EMZAEGTH' D WMTER«; LMM‘I’}{ Bim?ﬁ/

{Autiarized Signature) {Print Name and Tltle of Auiherized Signer)

Appiication [s: Accaptad  [J0sclined Casa No,
Elfective: Underwrifars = Bt

- i arissa Cash

(&2 20070529
Data: By: 156711 700"

(Sizaature)

%
Rav. 03/07)
Speckat Dlsbiel Alsk Marisg A Asilhorlt Page 20! 2 Toll-Frag 808.537.7730
peckal Blibiel Alik Morssgamant Asthority g 20 Fax 8162314111
it SdANN008
£ °d 9=2Zag8csSPr LA .{\awaa‘z"l U1 iINIOU1d W 8P166 LOOZ—-ZIZ-AUNH

e eoBed {vAHOUS <- ocZgazurls fWVIg!8 L0/88/9 P9ATeOSY
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RESOLUTION NO 07 O?

G A ' ARESOLUTION OF

- -THE_PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY APPROVING THE FORM OF AND AUTHORIZING
L “THE EXECUTION OF A MEMORANDUM OF

UNDL‘RSTANDING AND AUTHORIZING PARTICIPATION IN THE

tate of Cahforma (the “Entlty”), has detelmmed that it is in the best infer ost and to the advantage of the Entity to
‘participate in the medical benefits program ¢ offered by 1 the Special District Risk Management Authority (the “Authority™);
'_and the Entlty understands a eondltlon of pal ttcrpatzon in the Health Beneﬁts Anellla:y Coverages is a minimum of 3 full

HEREAS,‘_SpeeiaI:Drstrrct Rlsk Management Authorlty was formed in 1986 in accordance with the provisions of
_ California Government Code 6500 et seq., f()l the purpose of plov1dzng risk ﬁnaﬂcmg and risk management programs; and
e of _el coverage p: oteetron 1ograms and SRS

: '-'WIIERBAS part;cipation in Spema[ Drstuct Rrsk Management Authm ity programs requires the Entity to execute and enter
1to a Memorandmu of Understandmg (the “MOU”), whleh states the pur| pose and partierpatron requirements for the

e ::HEREAS aIE acts, conchtrons and thmgs requued by the Iaws of the State of California fo exist, to have happened and to
" have been. performed precedent to and in connection with the consummation of the transactions authorized hereby do exist,
- have happened and have been performed in regular and due time, form and manner as required by law, and the Entity is now
= E-duly-authorfzed and empoweied ‘pursuant to each. and every 1equ1rement of law, fo consummate such transactions for the
:;:f;3§_purp' 'se in the manner and upon the terms he1 ein n pr ovided.

'::_.'_-.:'NOW TI—[BREI‘ORB BE IT RESOLVED BY THE GOVERNING BODY OF THE ENTITY AS FOLLOWS:
- Section 1. Findings, The Entlty 8 Govemmg Body hereby speclﬁcally f' nds and determmes that the actions authorized
':hereby relate _the pubhe affaus of the Entlty IR :

. _ectlon 2 Memorandum of Understandmg 'I‘he Memol andum of Understandmg, to be executed and entered info by and
- between the Entlty and the Special District Risk Management Authority, in the form presented at this meeting and on file
- ‘with the Entity s Secr etaly, s hereby approved. The Eutity s Governing Body and/or Authorized Officers (“The Authorized
8 -'3-Off” cers”) are her eby author ized and, dueeted for and in the name and on behalf of the Enttty, to execute and deliver to the
; rrty the Memorand m of Unde1 standmg : .

: _Sectlon.3_ Proglam Partwlpatlon The Enttty 5 Govemmg Body approves paltimpatmg for a minimum of three full years in
i sfri .Rlsk Management Authouty Health Beneﬁts Anelliary Coverages.

: f:;'Seetron 4 Other Actlons The Authorrzed Officers of the Entlty are each hereby authorized and directed to execute and
. “deliver any and all doouments which is necessary in order fo consummate the transactions authorized hereby and all such
.:;‘_.,_aetrons heretofore taken by suoh ofﬁcers are hereby ratlﬁed conﬁrmed and approved,

._.._'E}Sect:on 5 Effectwe Date Tlus xeso[utlon shaIE take effect immediately upon ifs passage.

: j. 3._ PASSED AND ADOPTED thls twenty-mnth day of May 2007 by the following vote:

-":AYES Shkolel Tumer DeVecehlo Woad
o NOES: -

o ABSENTY - Escobosa
- ABSTADN:

ﬁﬁ%f{m

JeAft Turner, Secretary
Bdard of Trustees of the Placentia Library District
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§ '_m:qossﬂnuu' OF UNDERSTANDING

."Thls Memorandum of Understandlng (hereafter “MEMORANDUM”) is entered into

5 _.by anci between the Special District Risk Management Authority (hereafter “SDRMA”}
“and . the part1c1pat1ng publlc entity (hereafter “ENTITY”) who 1is sxgnatory to this
;"MEMORANDUM :

Rec:l.tals :

Je WHEREAS, on August 1, 2006, SDRMA was, appomted administrator for the
urpose of enrolllng small public entities Lyplcally having 250 or less cmployees
into. the ‘California State “Association of Counties {(""CSAC") Esxcess Insurance
! ("EIA") EIAHealth’s: Small Group Health .Benefits Ancillary Coverages
rogr:am {heremafter "PROGRAM") . .

R ._--WHEREAS, the terms and condlta.ons of the PROGRAM as well as benefit
e overage, rates, assessments,_and premiums are. governed by EIAHealth Committee for
: the PROGRAM (the “COMMITTEE”) and not SDRMA .

WHEREAS, ENTITY desires to enroll and partlcz.pate in the PROGRAM.

NOW THEREFORE SDRMA anci ENTITY agree as follows

_PURPOSE. o BNTITY is 31gnat0ry to thls MEMORARDUM for the express purpose of
’-'enrolllng in the PROGRAM

__.Iur'rmn COMMITMENT PERIOD ENTITY understands and acknowledges that it is
: required to remain in the PROGRAM for a period of at least three (3} full
years as a coodltlon _ to partlclpatlon in the PROGRAM ({the "INITIAL

COMMI‘I‘MENT PERIOD" )

"-EHTR! INTG Paosnma. . ENTITY shall enroll in the PRCGRAM by making application
through SDRMA “which - shall be subject to approval by the PROGRAM's
-;Underwrlter sand . governing documents and 1in accordance with applicable

. _-;ellglblllty guldelines_.;-__i._-: .

_..Mnmfrsmucs OF BE‘FORT.- PROGRAM is designed to prov1de an alternative health
benefif: anc:.llary coverage ‘solution. to all participants of the ENTITY
1nclud1ngiactive employees, dependents and public officials, After the
SINITIAL . COMMITMENT | PERIOD, - ENTITY may discontinue coverage or change the
-_;'contrlbutlon ‘amount; ; ‘for ‘retirees, However, ENTITY must contribute at least
the mmlmum percentage requlred by the eligibility requirements.

Pf_\zt-sr_um_s ENTI‘I‘Y understands that premiums and rates for the PROGRAM are set

iy the ‘COMMITTEE. FENTITY will remit monthly premiums based upon rates
:-establlshed ‘for each category of participants and the census of covered
' ."employees, dependents and publlc officials,

- _"_Rates for the ENTITY and each category of participant will be determined by
. the 'COMMITTEE designated for . the PROGRAM based upon advice from their
“consultants  and/or a consulting Benefits Actuary and insurance carriers. In
'-;-addz,tlon, SDRMA will add an administrative fee to premiums and rates set by
.rthe, “COMMITTEE . for costs associated with administering the PROGRAM, Rates
i may ‘vary . depending upon factors including, but not limited to, demographic
characteristics, 10ss experience of all public entities participating in
- the PROGRAM and differences in benefits provided (plan design), if any.

8 Spealal Distriect Bisk Hanagament Aubthoeity Pags: 1:5 Toli-Free BU3.537.7730

Cgax 916,231.4111.
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a. SDRMA will administrate a billing to ENTITY each month, with payments
due by the date specified by SDRMA. Payments received after the
specified date will accrue penalties. Health benefit ancillary coverage
premiums are based on a full month. There are no partial months or
prorated premiums.

b. ENTITY must send notification of termination of ancillary benefits for a
covered employee to the PROGRAM and SDRMA by the 15th of the current
month to terminate at the end of the month, Otherwise (i.e.
notification after the 15th}, termination will be as of the end cf the
following month.

6. BeweEFiTS. Benefits provided to ENTITY participants shall be as set forth in
ENTITY’s Plan Summary for the PROGRAM and as agreed upon between the ENTITY
and its recognized employee organizations as applicable.

7. CoVERAGE DOCUMENTS. Except as otherwise provided herein, CSAC-EIA Health
documents outlining the coverage provided, including terms and conditions
of coverage, are controlling with respect to the coverage of the PROGRAM.

8. ProGRAM Fuuping; It is the intent of this MEMORANDUM to provide for a fully
funded PROGRAM by any or all of the following: pooling risk; purchasing
individual stop loss coverage to protect the pool from large claims; and
purchasing aggregate stop loss coverage,

9. ASSESSMENTS . Should the PROGRAM not be adequately funded for any reason,
pro-rata assessments to the ENTITY may be utilized to ensure the approved
funding level for applicable policy periocds. Any assessments, which are
deemed necessary to ensure approved funding levels, shall be made upon the
determination and approval of the COMMITIEE in accordance the following:

a. Assessments/dividends will be used sparingly. Generally, any over/under
funding will be factored into renewal rates.

b, If a dividend/assessment is declared, allocation will be based upon each
ENTITY's propertional share of total premium paid for the preceding 3
years. ENTITY’ ¢ must be current participants to receive a dividend
except upon termination of the PRCGRAM and distribution of assets,

c. ENTITY will be liable for assessments for 12 months following withdrawal
from the PROGRAM.

d. Fund equity will be evaluated on a total program-wide basis as opposed
to each year standing on its own.

16, WritnprawaL., ENTITY may withdraw after their INITIAL COMMITMENT PERIOD {three
(3} full year commitment period} and subject to the following condition;
ENTITY shall notify SDRMA and the PROGREM in writing of their intent to
withdraw at least 180 days prior to their actual coverage renewal date.
ENTITY may rescind its notice of intent to withdraw.

11. Liazson Wit SDRMA. Each ENTITY shall maintain staff to act as liaison with
the SDRMA and between the ENTITY and the SDRMA’s designated PRCOGRAM
representative.

Spenial Distoict Risk Magagssenh Authceity bagy b Toll-Free 300.337.7735

Fax 316,2F1.41%1

W SR g
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IKSNHES :Dlsputes between the partles related to thlS MEMORANDUM shall be
resolved_as follows._-- .

“Medlatlon Before thlgatlon.' The-parties agree that in the event of any
gdrspute by and between them, ‘they. shall :first attempt to resolve the
fdlspute by way Jofan’ informal mediation and if such efforts do not
‘resultiinta’ resolutron, they may proceed to litigate the claims,

_electlon of Medlator._ﬂ The medlatlon shall be held before a neutral
-;medlator hav1ng at: least 15 years ‘civil ‘business litigation experience
‘orta-retired judge,. ‘Within ten (10} days of a demand for mediation, the
“parties ﬂshall “attempkiiitol mutually ‘select a neutral and gualified
SHIEthe partles agree on ‘the selecticon of the mediator, the
_utually selected medlator :shall be. :appointed for the mediation. If the
arties are. unable 1o nmtually select a qualified mediator, they shall
ach“select a’ neutral ‘mediator ‘and the ‘two shall then select the third
:who shall “be. de51gnated ‘as -‘the . parties' neutral mediator for the
“dlspute,_ Any selected. medlator uho is unable or unwilling to fulfill
~h13 ‘duties may be replaced ' :

'*Time'of Medlatlon =Sub3ect to. the medlator s avallablllty, the parties
rwlll make “best efforts to have the medlatlon scheduled and held within
v of a dem'nd e AL s R .

iCosts of Medlatlon The partles shall Spllt and pay for the fees charged
¥ the medlator equally;'_

;Confrdentlallty 'of Medlatlon “Process. - The parties agree that the
medlatlon of ‘the drspute will be an effort to compromise disputed claims
-and thaL mediationshall be deemed confldentral and no statements made
at’ the mediatlon can .be used agalnst them 1n the -event of future
lltlgatlon i : : .

ggPOSltion Statements ‘Any -‘party ‘making a demand for mediation shall set
wiforthiin their wrltten demand ‘for mediation. the factuwal and legal basis
known ko’ them for thelr ClalmS or ‘dispute and provide copies of any
:statements, summarles, reports, or documentary information known to them
‘atithetimeitéd support their 'claims, save "and except, privileged or
COnfldERtlal 1nformat10n, whlch may be. withheld. Within thirty (30)
._daysfj fter recelpt ofa demand - for “mediation, the recipient shall
_ﬁprovrde:a wrltten response ‘to :the claims settlng forth the factual and
jflegal basis: known +ko i them . to ‘support ‘the response or affirmative
"Ldefenses and alse provide copies of any statements, summaries, reports,
SQE: documentary 1nformatlon known “to them at the time to support the
'response or afflrmatlve ‘defenses, save and except, privileged or
'confldentlal 1nformat10n, which may be withheld. Copies of the position
__tatements “and rinformation “exchanged between the parties under this
-prov151on shall be prOV1ded to. the mediator in advance of the mediation,

Q:Fallure to Partlclpate in Medlatlon Any party who falls to participate
sioiincithe omediation shall walve ‘their right to collect attorney fees
';herein.: ISR :

] _:Exclu51ons'”From Mediation The parties agree that any claim for

_nflmmediate * “injunctive. ‘rellief - is specifically excluded from the
o requirements of medlatlon The parties further agree that disputes
';ﬂ.related_to_coverage under .the PROGRAM are excluded from this provision

pﬂf‘[al {u.,t:.*ef Pi*k Hanage*nc. 1 Aumoxuy o Bags 3:5 Tali-Frae 300,537,773
qu nr 211 r;ill _

W, S Y
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and shall be governed in accordance with CSAC-EIAHealth documents and/or
PROGRAM documents.

13. GovernInG Law. This MEMORANDUM shall be governed in accordance with the laws
of the State of California.

i4. Venue, Venue for any dispute or enforcement shall be in Sacramento,

California.

15. ATTORNEY FEES, The prevailing party in any dispute shall be entitled to an

award of reasonable attorney fees,

i6, CoMPLEYE AGREEMENT. This MEMORANDUM together with the related PROGRAM documents
constitutes the full and complete agreement of the ENTITY.

17. SeveEraBILITY. Should any provision of this MEMORANDUM be judicially determined
to be vwvoid or unenforceable, such determination shall not affect any

remaining provision.

18. AuenpdENT OF Mewomrawood, This MEMORANDUM may be amended by the SDRMA Board of
Directors and such amendments are subject to approval of ENTITY's signatory
to this MEMORANDUM. Any ENTITY who fails or refuses to execute an

amendment to this MEMORANDUM shall be deemed to have withdrawn from the
PROGRAM on the next annual renewal date, )

19. ErrectIve Dare.  This MEMORANDUM shall become effective upon the signing of
this MEMORANDUM by the ENTITY and Chief Executive O0Officer or Board

President of SDRMA.

20. ExgcuTioN IN COUNTERPARTS. This MEMORANDUM may be executed in several
counterparts, each of which shall be an original, all of which shall
constitute but one and the same instrument,

dpzeisl Distrieobt Bisk Hanagsment Autheriny Paga 4:5 Tzl k~free 803.537,773%

Fax 216,231,411

W sherna L hey



Agenda Itein 28
Attachment C

Page 5 of 5
AN e

  f?Special District Risk
rManagement Authority ..

. Al Shkoler, President
% pPlacentla Library District
Pags 5:h Tail-Free §00,.5%7,7790

W STIINE Y]






Agenda Item 29
Page 1 of |

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director

SUBJECT: Presentation of Fiscal Year 20082008 Financial Audit by Lynne Netty, CPA

from Macias Gini & O’ Connell. ,
Q\jﬂﬂwm% Mﬁ/ﬂﬁﬁ(
U

DATE: January 25, 2010

BACKGROUND

Lynne Netty, CPA from Macias Gini & O’ Connell, will present the findings for the Fiscal
Year 2008-2009 Audit of Financial Transactions for the Placentia Library District.

Draft reports will be presented at the meeting.

RECOMMENDATION:

Receive & File the Financial Audit for Fiscal Year 2008-2009.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

- J
TO: . Library Board of Trustees 1 6}(’ ’
Z ep A

FROM: Jeanette Contreras, Library Director

SUBJECT: Travel Authorizations: Library Board of Trustees and Library Director to
attend the California Association of Library Trustees and Commissioners
(CALTAC) the Spring Workshop on March 13, 2010 at the Crowell Public
Library in the City of San Marino.

DATE: January 25, 2010

BACKGROUND

The 2010 workshop is “Telling Your Library’s Compelling Stories” with panelists from
Berkeley City, San Francisco Public Library, San Bernardino County Public Library, San
Marino Public Library Foundation, Monrovia Public Library, and Lafayette City. The
California State Librarian, Stacey Aldrich will also be present.

‘The workshop is held on Saturday, March 13, 2010 at the Crowell Public Library, in the city
of San Marino.

The cost is $18.00 per person and registration is due February 15, 2010.

Attachment A is the program information,

RECOMMENDATION

Authorize Library Board of Trustees and Library Director to attend the CALTAC Spring
Workshop on Saturday, March 13, 2010 at the Crowell Public Library, in the City of San
Marino, at a cost of $18.00 per person plus mileage, with the expenses to be drawn from the

General Fund.

5 pee.
A’r’ ¥ 1 affend
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Doris Lau, Membership Chair

¢/o P.O. Box 609
Long Beach, CA 90801

Welcome All FRIENDS and FO UNDA_ TION Members to CALTAC Workshops

2010 CALTAC Workshop in Library Leadership
Telling Your Library's Compelling Stories

PANELS: Libraries Down the Road: Sharing Success !

DARRYL MOORE, Berkeley City Council | GREG ZEROVNIK, Marketing & PR
ANNE GRODIN, former Lafayette Mayor |  Coordinator, San Bernardino Co. PL

- nd community volunteer |  CINDY CHAN, San Marino PL
JEWELLE GOMEZ, San Francisco PL | Foundation, Development Director
Commission President MONROVIA Public Library Board M ember

And -- Greetings from the State Librarian

Saturday, February 27, 2010 : Berkeley Public Library
Satarday, March 13, 2010 : Crowell Public Library, City of San Marino

. PROGRAM .
5100 Registration
-9:15 Welcome: Richard K. Moore, CALTAC President
' Berkeley Mayor / San Marine Mayor
Berkeley Librarian / San Marino Library Division Manager

9:30 Highlights from Sacramento and the California State Library -~ Stacey Aldrich

9:45 Panel Discussion of local success stories
11:00 Break

11:15-12:15 Br eak out groups — discuss how we can get more involved with suppoxtmg
our libraries and how we plan for success

12:15-12:45 G1 oups report -- conclusions and wrap up

12:45 Adjournment
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTELES

TO: Jeanette Contreras, Library Director

FROM: Yesenia Baltierra, Acting Human Resources/Finance Analyst

SUBJECT: i’ayment for Restroom Renovation ﬂfu ﬂ‘o

DATE: January 25, 2010 }’1/17; @M) A’”
e

BACKGROUND

On June 30, 2009 the Library Board of Trustees awarded Dalke & Son Construction for
the ADA restroom project. On January 6, 2010 an inspector from the City of Placentia
conducted the final inspections and approved the ADA restroom renovation.

The ADA restroom renovation was an added expense not included in the FY 2009/2010
Budget approved by the Board of Trustees on Tune 16, 2009. A payment of $18,862.00 is
due to Dalke & Son Construction. Fund 706 Interest & Sinking Bond Redemption was
assigned for the payment of the Civic Center Renovation, The total balance of Fund 706
is $197,268. The last payment for the Civic Center Renovation was made to the City of
Placentia on September 19, 2008. Fund 706 is now available for use at the discretion of
the Board of Trustees.

RECOMMENDATION

Authorize staff to use Fund 706 to pay the invoice in the amount of $18,862 to Dalke &
Son Construction for the restroom renovation.

Yp— Comecton —= W4 fdiet Gonbo
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees Mﬂ’ ! of -t s
me-

FROM: Jeanette Contreras, Library Director m !

SUBJECT: Meeting Room Fee Waiver Request from the American Red Cross /

DATE: January 25, 2010

BACKGROUND

The American Red Cross has been the nation’s premier emergency response organization
including offering aids to victims of devastating natural disasters such as the current relief

efforts to earthquake victims in Haiti,

The organization also collects, processes, and distributes blood and blood products. Over
four million people have given blood through the American Red Cross, making it the largest
supplier of blood and blood products in the United States.

The American Red Cross is requesting a fee waiver of $200.00 for 10 hours use of the
meeting room which includes setup & cleanup. The use of the meeting room is for their
blood drive which is scheduled to be in February. They will be responsible for setups and

cleanups.

Attachment A is the email request from the American Red Cross.

RECOMMENDATION
Action to be determined by the Library Board of Trustees.
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From: Marisa Timothy [mtimothy@placentialibrary.org]
Sent: Monday, December 21, 2009 3:31 PM
To: 'Jeanette Contreras'
Subject: FW: Blood Drive
jeanette,

Please let me know if this request will be presented to the Board in January. Thank You.

Happy Holidays,

Marisa Timothy
Administrative Assistant
Placentia Library District
411 E. Chapman Avenue
Placentia, CA 92870
714/528-1906, ext.280
714/579-1082 fax

————— Original Message-----
From: RamirezMig@usa.redcross.org [mailto:RamirezMig@usa.redcross.org]

Sent: Friday, December 18, 2669 11:20 AM
To: mtimothy@placentialibrary.org
Subject: Blood Drive

4i Marissa,

Good Morning.

We are currently facing our critical time period in which blood collections decrease and

every pint of blood collected becomes more and more valuable.
The shortages in the blood supply can affect people and therefore sponsoring blood drives is

key in making sure we maintain an adequate blood supply.

I would like to request from your board that we waive the fees to use the Meeting Rooms for a
life saving blood drive. The blood collected will go toward your local hospital, St. Jude
Medical Center and help the community blood supply over all. We've had blood drives in the
past there and they have been very successful so the time and energy to do this will be well

worth it.

Times are tough for everybody, including the American Red Cross, and unfortunately, the Non- 4
Profit fee is too much currently to pay te hold a blood drive.

We would utilize the Meeting Rooms for a total of 18 hours, which includes 2 hours of set up,
6 hours of blood drive time, and 2 hours of breakdown.

We currently have some options to run in the critical time period of Wednesday, December
36th, Please let me know if you can please help!

?haﬂk You and have a great weekend!

Please let me know if you have any questiens,
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The Honorable Board of Trustees of
the Placentia Library District

Independent Accountant’s Report on Agreed-Upon Procedures
Applied to Appropriations Limit Worksheets

We have performed the procedures enumerated below to the accompanying Appropriations Limit worksheet
No. 6 of the Placentia Library District (District) for the year ended June 30, 2009. These procedures, which
were agreed to by the District and the League of California Cities (as picscntcd in the League publication
entitted Article XIIIB Appropriations Limitation Uniform Gmdehnes‘) weie performed solely to assist the
District in meeting the 1cquncmcnts of Section 1.5 of Article XIIIB of the California Constitution, The
District’s management is responsible for the Appropriations Limit worksheet No. 6. This agreed-upon
procedures engagement was performed in accordance with atlestation stand"nds established by the American
Institute of Certified Public Accountants. The sufﬁcmncy of the procedures is solely the responsibility of
those patties specified in this report. Consequently, we make no réprescntation regarding the sufficiency of
the procedures described below either for thc puz posc for wluch thiS report has been requested or for any

other purpose.
The procedures performed and our findings were as follows:

I.  We obtained the completed worksheets No. | through No. 7 (or other alternative computation) and
compared the Himit and annual adjustment factors included in those worksheets to the limit and annual
adjustment factors that were adopted by resotution of the Board of Trustees. We also compared the
poputation and inflation options included in the aforementioned worksheets to those that were selected

by a recorded vote of the Board of Trustees.
Finding: We noted that the limit was not adopted prior to the beginning of the year.

2.  Fortheaccompanying Appropriations Limit wotksheet No. 6, we added line A, last year’s limit, to line
B, total adjustments, and compared the resulting amount to line F, this year’s limit.

Finding: We noted in the prior year that the limit adopted was overstated by $22,023 and no
adjustment was made in the current year to correct the overstatement. Therefore, the cuirent year limit

adopted is overstated by $22,023. )

3. We compared the current year information presented in the accompanying Appropriations Limit
worksheet No. 6 to the other worksheets deseribed in No. 1 above.

Finding: No exceptions were noted as a result of this procedure.
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4. We compared the prior year appropriations limit presented in the accompanying Appropriations Limit
worksheet No, 6 to the prior year appropriations limit adopted by the Board of Trustees during the prior

year.
Finding: No exceptions were noted as a result of this procedure.

We were not engaged to and did not conduct an examination, the objective of which would be the expression
of an opinion on the accompanying Appropriations Limit worksheet No. 6. Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our atiention
that would have been reported to you. No procedures have been performed with respect to the determination
of the appropriation limit for the base year, as defined by Article XIIIB of the California Constitution.

This report is intended solely for the information and use of the Board of Trustees and management of the
Placentia Library District and is not intended to be and should not be used by anyone other than these

specified parties.

Certified Public Accountants
Newport Beach, California

January 22, 2010






F.

PLACENTIA LIBRARY DISTRICT
APPROPRIATIONS LIMIT WORKSHEET NO. 6
FY 2008 - 2009
BUDGET

LAST YEAR’S LIMIT
ADJUSTMENT FACTORS
{. Population %

2. Inflation %

Total Adjustment %
ANNUAL ADJUSTMENT §
OTHER ADJUSTMENTS:

Assumed Responsibility - Booking Fees
~ Property Tax Collections
(Lost Responsibility)
(Transfer to Private) =
(Transfer to Fees) -
Sub-total

TOTAL ADJUSTMENTS -

CURRENT YEAR LIMIT

AMOUNT

$3,326,242[

0.72%

4.29%

5.04%]

$167,673|

(22,023)|

(22,023)|

$145,650|

$3,471,892|







To the Board of Trustees
of the Placentia Library District

We have audited the financial statements of the governmental activities and the major fund of the
Placentia Library District (the District) as of and for the year ended June 30, 2009, which collectively
comprise the District’s basic financial statements, and have issued our report thereon dated January 22,
2010. TIn planning and performing our audit, in accordance with auditing standards generally accepted in
the United States of America, we considered the District’s internal control over financial reporting
(internal control) as a basis for designing our auditing procedures for the purpose of expressing our
opinions on the financial statements, but not for the purpose of expressing an opinion on the effectiveness
of the District’s internal control. Accordingly, we do not express an opinion on the effectiveness of the
_ District’s internal control.

Our consideration of internal control was for the limited purpose described in the preceding paragraph
and was not designed to identify all deficiencies in internal control that might be significant deficiencies
or material weaknesses and, therefore, there can be no assurance that all deficiencies have been identified.
However, as discussed below, we identified a certain deficiency in internal control that we consider to be

a significant deficiency.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or combination of
deficiencies in internal contrel, such that there is a reasonable possibility that a material misstatement of
the entity’s financial statements will not be prevented, or detected and corrected on a timely basis. We did
not identify any deficiencies in internal control that we consider to be material weaknesses.

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less

severe than a material weakness, yet important enough to merit attention by those charged with
governance. We consider the following deficiency in the District’s internal conirol to be a significant

deficiency.

BANK RECONCILIATION

Comment and Recommendation:

As part of our testwork relating to bank reconciliations we noted that the bank reconciliations for the
period ended June 30, 2009 were not properly reconciled for the Payroll Check and General Fund
checking accounts. We noted an electronic deposit from the County of Orange in the amount of $43,000
posted by the bank on June 26, 2009 was not included in the District’s general ledger for the Payroll
checking account as of June 30. We further noted that a transfer of $10,000 processed and posted by
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the bank on July 14, 2009 was incorrectly included in the general ledger and as a reconciling item in the
General Fund checking account, We recommend that during the preparation of future bank
reconciliations, the District ensure that reconciled cash per the bank reconciliation agrees to the cash per
the general ledger and variances are immediately reviewed and resolved.

Management’s Responge:

Management agrees with the auditor’s recommendations and will make appropriate changes to assure that
bank reconciliations are properly performed and the Library Director will review the reconciliations

monthly.

The District’s response to the comment identified in our andit is described above. We did not audit the
District’s response, and, accordingly, we express no opinion on it.

We noted other less significant matters in internal control over financial reporting as reported below.

CASH AND INVESTMENTS

Comment/Recommendation;

During our cash testwork we noted that the District did not record interest carned on a Certificate of
Deposit during the year ended June 30, 2009, in the amount of $2,449. We recommend that the District
record all interest income for the year in order to properly reflect the value of investments at year end.

INVESTMENT REPORT

Comment/Recommendation;

Duting our investment testwork we noted that the District did not prepare an Investment Report as of
June 30, 2009. We recommend that the District annually prepare an Investment Report as of June 30 to
properly report the investment values to the Board at year end.

e R R P E E e LS L P LE L L L L L L L LR LAk

This coramunication is intended solely for the information and use of the Board of Trustees and
management of the Placentia Library District, and others within the organization, and is not intended to be
and should not be used by anyone other than these specified parties.

We would like to express our appreciation for the courtesy and assistance extended fo us during our audit by
all of your staff.

We would be pleased to discuss with you at your convenience the matters contained in this letter or any other
matters which you would like to discuss.

Certified Public Accountant
Newport Beach, California
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Jamary 22, 2010






The Honorable Board of Trustees of
the Placentia Library District

We have audited the financial statements of the governmental activifies and the major fund of the Placentia
Iibrary District (District) for the year ended June 30, 2009 which collectively comprise the District’s basic
financial statements, and have issued our report thereon dated January 22, 2010. Professional standards
require that we provide you with the following information related to our audit.

Our Responsibility under U.S. Generally Accepted Auditing Sta'i.ldai‘&é"}'-

As stated in our engagement letter dated August 4, 2009, ou ,1esponmblltty, as described by professional
standards, is to express opunom about whether the financial statements prepared by management with your
oversight are fairly presented, in all material respects, in conformity with U.S. generally accepted accounting
principles. Our audit of the financial statements does not felieve you or management of your responsibilities.

Other Information in Doguments Containing Audited Financial Statements

Our responsibility for other information in documents containing the District’s financial staternents and our
report thereon does not extend beyond financial information identified in our report, and we have no
obligation to perform any pmcedmes to’ conobmate other information contained in these documents. We
have, however, read the other information included in the District’s basic financial statements; and no matters
came to our attention that caused us to belicve that such information, or its manner of presentation, is
materially inconsistent with the information, or its manner of presentation, appearing in the financial
statements. T :

Planned Scope and Timing of thc' Alldil

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested.

Our audit will include obtaining an understanding of the entity and its environment, including intetnal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. Material misstatements may result from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or
governmental regulations that are attributable to the entity or to acts by management or employees acting
on behalf of the entity. We will communicate our significant findings at the conclusion of the audit.

We performed the audit according to the planned scope and timing previously communicated to you in our
meeting about planning matters on November 24, 2009.
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Significant Audit Findings
Qualitative Aspects of Accounting Practices

Management is responsible for the selection and use of appropriate accounting policies. The significant
accounting policies used by the District are described in Note | to the financial statements. No new
accounting palicies were adopted and the application of existing policies was not changed during the year,
We noted no transactions entered into by the District during the year for which there is a lack of authoritative
guidance or consensus., There are no significant transactions that have been recognized in the financial
statements in a different period than when the transaction occurred, except for the propetty tax accrual
discussed in Note 4 to the financial statements.

Accounting estimates are an integral part of the financial statements prepared by management and are based
upon management’s knowledge and experience about past and: current events and assumptions about fature
events. Certain accounting estimates are particularly sensitive. because of their significance to the financial
statements and because of the possibility that future events affecting them may differ significantly from those
expected. The most sensitive estimate affecting the financial smtements is dep1e01at10n

Management’s estimate of the depreciation is based on the uscﬁai-llves of the capml assets, We evaluated the
key factors and assumptions used to develop the useful lives of the capltal assets in determining that it is
reasonable in relation fo the financial statements t'lkcn asa wholc

The disclosures in the financial statemcents are neunal conslstcnt and cicax

Difficulties Encountered in Pet for mmg ﬂ:e Audn‘

We encountered no sig,mﬁcant dlfncuitles m dealmg with management in perforning and completing our
audit. o

Corrected and Uncorrected Misstatements

Professional standards require us to aépi_iiﬁulatc all known and likely misstatements identified during the audit,
other than those that are trivial, and communicate them to the appropriate level of management. No such
adjustments were identified during the audit.

Disagreements With Management

For putposes of this letter, professional standards define a disagreement with management as a financial
accounting, reporting, or auditing matter, whether or not resolved to our satisfaction, that could be significant
to the financial staternenis or to our auditor’s report. We are pleased to report that no such disagreements arose

during the course of our audit.

Management Represeniations

We have requested certain representations from management that are included in the management
representation letter dated Janmary 22, 2010
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Management Consultation with Other Independent Accountants

In some cases, management may decide to consult with other accountants about auditing and accounting
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves application of
an accounting principle to the District’s financial statements or a determination of the type of auditor’s opinion
that may be expressed on those statements, our professional standards require the consulting accountant to
check with us to determine that the consultant has all the relevant facts. To our knowledge, there were no such
consultations with other accountants,

Other Audit Findings or Issues

We generally discuss a variety of matters, including the application of accounting principles and auditing
standards, with management each year prior to retention as the District’s auditors. These discussions accurred
in the normal course of our professional relationship, and our responses were not a condition to our retention.

This information is intended solely for the information and use of the Boai'd_ of Trustees and management of
the District and is not infended to be and should not be used by anyonc other than these specified parties.

Certified Public Accountants
Newport Beach, California

January 22, 2010
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The Honorable Board of Trustees of
the Placentia Library District

Independent Auditor’s Report

We have audited the accompanying financial statements of the governmental activities and the major fund
of the Placentia Library District (District) as of and for the year ended June 30, 2009, which collectively
comprise the District’s basic financial statemenis as listed in the table of contents. These financial
statements are the responsibility of the District’s management. Our responsibility is {0 express opinions
on these financial statements based on our audit,

We conducted our-audit in accordance with auditing standards generally accepted in the United States of
America. Those standards require that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are frec of material misstatement. An audit includes consideration of
internal control over financial reporting as a basis for designing audit procedures that are appropriate in
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the District’s
internal control over financial reporting. Accordingly, we express no such opinion. An audit also includes
examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements,
assessing the accounting principles used and significant estimates made by management, as well as
evalnating the overall financial statement presentation. We believe that our audit provides a reasonable

basis for our opinions.

In our opinion, the financial statements referred to above present faitly, in all material respects, the
respective financial position of the governmental activities and the major fund of the District as of
June 30, 2009, and the respective changes in financial position thercof for the year then ended in
conformity with accounting principles generally accepted in the United States of America.

The management’s discussion and analysis and other required supplementary information identified in the
accompanying table of contents are not a required part of the basic financial statements but are
supplementary information required by accounting principles generally accepted in the United States of
Atmerica.  We have applied certain limited procedures, which consisted principally of inquiries of
management regarding the methods of measurement and presentation of the required supplementary
information. However, we did not audit the information and express no opinion on it.

Certified Public Accountants
Newport Beach, California

January 22, 2010
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PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis
June 30, 2009

As management of the Placentia Library District (District), we offer readers of the District’s financial
statements this narrative overview and analysis of the financial activities of the District for the fiscal year
ended June 30, 2009. We encourage readers to consider the.information presented here in conjunction
with the District’s basic financial staternents, which can be found on pages 12 to 29 of this report.

Financial Highlights

[ The assets of the District exceeded its liabilities at the close of the most recent fiscal year by
$2,617,723 (net assets). Of this amount, $1,618,020 (unrestricted net assefs) may be used to
meet the District’s ongoing obligations fo citizens and creditors.

L3 The District’s total net assets increased by $198,719. This increase is attributable to lower
expenses compared to prior years due to the organization re-sttucture, The purpose of re-
structuring of the organization was to ensure clear roles and responsibilities of each
classification. This allowed the elimination of 2 FTE and reclassified 2 positions.

(1} As of the close of the current fiscal year, the District’s governmental funds reported combined
ending fund balances of $1,675,396, an increase of $179,340 in comparison with the prior year.
Approximately 100 percent of this fotal amount, $1,675,396 is available for spending at the
government’s discretion (unreserved fund balance).

£ At the end of the current fiscal year, unreserved fund balance for the general fund was
$1,675,396.

£} The District’s total long-term liabilities decreased by $70,162 during the current fiscal year.

Overview of the Financial Statements

This discussion and analysis is intended to serve as an introduction to the District’s basic financial
statements. The District’s basic financial statements are comprised of three components:

i. Govemment-wide financial statements
2. Fund financial statements
3. Notes to the financial statements

This report also contains other supplementary information in addition to the basic financial statements
themselves.






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Centinued)
June 30, 2009

Government-wide financial statements. The government-wide financial siaiements are designed to
provide readers with a broad overview of the Placentia District’s finances, in a manner similar to a

private-sector business.

The statement of net assefs presents information on all of the District’s assets and liabilities, with the
difference between the two reported as net assefs. Over time, increases or decreases in net assets may
serve as a useful indicator of whether the financial position of the District is improving or deteriorating,

The statement of activities presents information showing how the government’s net asscts changed during
the most recent fiscal year. All changes in net assets are reported as soon as the underlying event giving
rise to the change occurs, regardless of the timing of related cash flows. Thus revenues and expenses are
reported in this statement for some items that will only result in cash flows in future fiscal periods (e.g.,
uncollected taxes and earned but unused vacation leave).

The government-wide financial statements can be found on pages 12 to 13 of this report.

Fund financial statements, A find is a grouping of related accounts that is used to maintain control over
resources that have been segregated for specific activities or objectives. The District, like other state and
local governments, uses fund accounting to ensurc and demonstrate compliance with finance-related legal

requirements.

Governmental funds. Governmental finds are used to account for essentially the same functions reported
as governmental activities in the government-wide financial statements. However, unlike the
government-wide financial statements, governmental fund financial statements focus on near-ferm
inflows and outflows of spendable resources, as well as on balances of spendable resources available at
the end of the fiscal year. Such information may be useful in evaluating a government’s near-term

financing requirements.

Because the focus of governmental funds is narrower than that of thé govemment-wide financial
statements, it is useful to compare the information presented for governmental funds with similar
information presented for governmental activities in the government-wide financial statéments. By doing
so, readers may better understand the long-term impact of the government’s near-term financing
decisions. Both the governmental fund balance sheet and the governmental fund statement of revenues,
expenditures, and changes in fund balances provide a reconciliation to facilitate this comparison between

governmental finds and governmental activities.

The District adopts an annual appropriated budget for its general fund. A budgetary comparison
statement has been provided for the general fund to demonstrate compliance with this budget.

The government-wide financial statements and fund financial statements can be found on pages 12 to 29
of this repoit.






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

Notes to the financial statements. The notes pfovide additional information that is essential to a full
understanding of the data provided in the government-wide and fund financial statements. T he notes to
the financial statements can be found on pages 19 to 29 of this report.

Government-wide Financial Analysis

As noted earlier, net assets may serve over time as a useful indicator of a government’s financial position.
In the case of the District, assets exceeded liabilities by $2,617,723 at the close of the most recent fiscal

year.

Approximately 38 percent of the District’s net assets reflect its investment in capital assets {e.g., land,
buildings, furniture and equipment), less any related debt used to acquire those assets that is stilt
outstanding. 'The District uses these capital assets to provide services to citizens; consequently, these
assets are nof available for future spending, Although the District’s investment in its capital assets is
reported net of related debt, it should be noted that the resources needed fo repay this debt must be
provided from other sources, since the capital assets themselves cannot be used to liquidate these

Habilities.

Placentia Library District Net Assets
Governmental Activities

2008-09 2007-08

Current and other assets $1,725,122 $1,545,850

Capital assets 1,114,962 1,165,745

Total Assets 2,840,084 2,711,595

Long-term liabilitics outstanding 172,635 242,797

Other liabilities 49,726 49,794

Total Liabilities 222,361 292,591
Net assets:

Invested in capital assets, net of velated debt 999,703 086,568

Unrestricted 1,618,020 1,432,436

Total net assets (Restated for 2008) 82,617,723 $2,354,569

None of the District’s net assets are subject to external restrictions on how they may be used. The
temaining balance of wnrestricted net assets $1,618,020 may be used to meet the governient’s ongoing

obligations to citizens and creditors.






PLACENTIA LIBRARY DISTRICT

Management’s Discussion and Analysis (Continned)

June 30, 2009
Statement of Activities
2008-09 2007-08 $ Change
Program revenue:
Chargss for services $ 193,721  § 504,272 $ (310,551)
Operating grants and contributions 106,296 94,106 12,190
Subtotal 300,017 598,378 (298,361)
General revenue:
Property tax 1,914,386 1,916,278 (1,892)
Unrestricted investment earnings 26,429 63,337 (36,908)
Miscellaneous 7,155 6,259 895
Subtotal 1,947,970 1,985,874 (37,904)
Total revenues 2,247,987 2,584,252 (336,265)
Expenses:
General government 2,039,679 2,028,203 (588,584)
Interest 9,589 16,265 (6,676) -
Total expenses 2,049,268 2,644,528 (595,260)
Change in net assets 198,719 (60,276) 258,995
Net assets - beginning of year, as restated 2,419,004 2,479,280 (60,276)
Net assets - end of year § 2,617,723  § 2,419,004 § 198,719

Governmental Activities,

The government’s net assets increased by $198,719 during the fiscal year. The increase is due to lower
than anticipated expenditures and the Organization Re-structure.

Governmental Activities increased the Placentia Library District of Orange County’s net assets by

$198,719, thereby accounting for 100 percent of the total increase in the net assets of the Placentia
Library District of Orange County. Key elements of this increase are as follows:

3 Although overall revenues decreased by ($336,265); decrease in the number of passport
applications progessed, decrease in passport service hours, library closure due fo

et







PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continned)
June 30, 2009

earthquake, and meeting room rental price increase, it did not affect the increase of the fotal
net assets for the fiscal year 2008/09.

LL  Salary and benefit savings due to the Organization Re-structure elimination of 2 FIE and.2.
position reclassifications.

Grants from the State Library of California for governmental activities in support of literacy
progratns remained fairly constant.

Financia! Analysis of the Government’s Funds

As noted earlier, the District uses fund accounting to ensure and demonstrate compliance with finance-
related legal requirements.

Governmental funds. The focus of the District’s governmental funds is to provide information on near-
term inflows, outflows and balances of spendable resources. Such information is useful in assessing the
District’s financing reguirements. In particular, unreserved fund balance may serve as a useful measure
of a government’s net resources available for spending at the end of the fiscal year.

As of the fiscal year 2008-2009, the District’s governmental fund reported an ending balance of
$1,675,396 an increase of $179,340 in comparison with the prior year, Approximately 100 percent of this
total amount $1,675,396 constitutes unreserved find balance, which is available for spending at the
government’s discretion.

The general fund is the chief operating fund of the District. At the end of the current fiscal year, the
unreserved fund balance of the general fund was $1,675,396, while the total fund balance was
$1,675,396. As a measure of the general fund’s liquidity, it may be useful to compare both unreserved
fund balance and the total fund balance to total fund expenditures. Unreserved fund balance represents 81
percent of total generating fund expenditures, and the total fund balance also represents 81 percent of that

same amount.

The fund balance of the District’s general fund increased by $179,340 during the current fiscal year. Key
factors in the increase are as follows:

1 Property tax revenue increase compared to last year.

18] Expenditures in professmnal services, office, administration and materials were less
compared to prior year, The decrease for professional services is due to the elifinationof—
tli"personnel consultant and grant writer. The decrease in_office, administration and

materlals is due to each department 1mplement1ng ‘conservative spending measures to keep
costs down T e

e N

[} Salary and benefit savings due to the Organization Re-structure elimination of 2 FTE and 2
position reclassifications. —

re—r——






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

The fund balance designated for lease payments reported in the general fund is $63,918.

General Fund Budgetary Highlights
There were no differences between the original budget and the final amended budget. Current year

expenditures exceeded budgeted expenditures in the following arcas:

1 Maintenance due to the ceiling repair and painting of the interior building needed due to the
July 2008 earthquake. '

{1} Library programs exceeded budgeted expenditures due to the fact that no amount was
budgeted for these expenditures in the original budget. Expenditures in this category
included Adult, Teen, and Children’s programs sponsored by the Placentia Library Friends

Foundation.

13 Miscellancous due to uncategorized expenses. Expenditures in this category included
supply reimbursements, refreshments, and special events.

Capital Asset and Debt Administration

Capital Assets. The District spent $-0- on equipment. No major capital events were undertaken in the
current fiscal year.

Additional information on the District’s capital assets can be found in Note 3 (b) on page 25 of this report.

Long—term debt. At the end of ‘the current fiscal year the District had total noncurrent liabilities
outstanding of $172,635. Of this amount, $115,259 represents obligations for equipment capital leases.
The remaining $57,376 represents the District’s obligation to its employees for compensated absences.

Placentia Library District of Orange County's Outstandiﬁg Debt
Governmental
activities
June 30, 2009
Capital Lease, Equipment $115,259
Compensated Absences 57,376
Total $172,635

The District’s total debt decreased by $70,162 during the current fiscal year. The primary change was the
payment on the HVAC lease and the last payment for the Civic Center Renovation loan.






PLACENTIA LIBRARY DISTRICT
Management’s Discussion and Analysis (Continued)
June 30, 2009

California statutes limit the amount of general obligation debt a governmental entity may issue to 10
percent of its total assessed valuation. The 2009 property valuation for the City of Placentia is
$5,140,637,050. The current debt limitation for the District is $514,063,705.

Additional information on District's long-term debt can be found in Note 3 (c) on page 26 of this report.

Eeconomic Factors and Next Year’s Budgets and Rates

[0 The assumption used in the Fiscal Year 2009-10 Budget was that the property valuation growth °
would remain at the same level with no anticipated increase.

[3 That the categorical grants from the State Library of California for Family For Literacy, the
English Language Literacy Intensive Program, and the Adult Literacy Program will continue to
erode since the State funding has not increased in recent years. Staff is seeking other grant

opportunities.

£ That the Public Library Fund grant from the State Library of California will remain constant at
approximately $21,000 or slight decrease.

(0 That local revenue for Passports and photos will decrease because of past changes in Passport
‘ requirements by the Department of State and availability of services elsewhere within proximity
of the District, e.g. Post Office,

All of these factors were considered in preparing the District’s budget for Fiscal Year 2009-10.

During the current fiscal year, unreserved fund balance in the general fund increased to $1,675,396. The
Placentia Library District of Orange County has carried over all of this amount for paying the District’s
expenditures between July 1, 2009 and the end of November, 2009 when the first property tax allocation
is received from the Orange County Treasurer.

Requests for Information

This financial report is designed to provide a general overview of the Placentia Library District of Orange
County's finances for all those with an interest in the government’s finances. Questions conceming any
of the information provided in this report or requests for additional financial information should be
addressed to the Library Director’s Office, Placentia Library District, 411 East Chapman Avenue,
Placentia, CA 92870-6198.

Jeanette Contreras
Library Director
Placentia Library District
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PLACENTIA LIBRARY DISTRICT
Statement of Net Assets
June 30, 20069

Assets:
Cash and investments
Taxes receivable
Interest receivable
Capital assets, non-depreciable
Capital assets, net of accumulated depreciation

Total assets

Liabilities:
Accounts payable
Accrued salaries
Noncurrent liabilities:
Due within one year
Due in more than one year:
Capital leases
Compensated absences

Total liabilities

Net assets:
Invested in capital assets, net of related debt

Unrestricted

Total net assets

See Accompanying Notes to the Financial Statements.

12

$

1,634,825
88,436
1,861
81,498
1,033,464

2,840,084

23,273
26,453

23,817

91,442
57,376

222,361

999,703
1,618,020

$

2,617,723







PLACENTIA LIBRARY DISTRICT
Statement of Activities
For the Year Ended June 30, 2009

Program Revenues
Operating  Net Lxpenses
Charges for Grants and  and Changes in

Expenses Services Contributions  Net Assets
Governmentat activities:
(General government $ 2,039,679 § 193,721 § 106,296  § (1,739,662)
Interest 9,589 - - (9,589)

Total governmental activities $ 2,049,268 $ 193,721 $ 106,296 (1,749,251)

(General revenue;

Property tax 1,914,386
Unrestricted investment earnings 26,429
Miscellanecous - 7,155
Total general revenue 1,947,970
Change in net assets 198,719

Net assets - beginning of year, as restated 2,419,004
Net assets ~ end of year - $ 2,617,723

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Balance Sheet
Governmental Fund
June 30, 2009

Assets:
Cash and investments
Taxes receivable
Interest receivable

Total assets

Liabilities and fund balance:
Liabilities:
Accounts payable
Accrued salaries.

Total liabilitics

TFund balance:
Unreserved

Total liabilities and fund balance

See Accompanying Notes to the Financial Statements.

14

General
Fund

$ 1,634,825

88,436

1,861

$ 1,725,122

3 23,273

26,453

49,726

1,675,396
3175122






PLACENTIA LIBRARY DISTRICT
Reconeiliation of the Governmental Fund Balance Sheet
to the Statement of Net Assets
June 30, 2009

Fund balance of governmental fund $ 1,675,396

Amounts reported for governmental activities in the
Statement of Net Assets are different because:

Capital assets used in governmental activities are not

financial resources and, therefore, are not reported in the
fund. 1,114,962

Long-term liabilities are not due and payable in the cwrent
period and, therefore, are not reported in the fund.

Capital lease $ (115259
Compensated absences (57,376) (172,635)
Net assets of governmental activitics b 2,617,723

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Statement of Revenues, Expenditures and
Change in Fund Balance
Governmental Fund
For the Year Ended June 30, 2009

Revenues:
Property taxes
Other state funds
Interest income
Library income
Miscellaneous

Total revenues

Expendifures:

Current;:
Salaries and employee benefiis
Professional services
Maintenance
Office and administration
Library programs
Books and library materials
Miscellaneous

Debt setvice:
Principal lease payments
Interest

Total expenditures
Net change in fund balance
Fund balance - beginning of year, as restated

Fund balance - end of year

See Accompanying Notes to the Financial Statements.
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$

1,914,386
106,296
26,429
199,194
1,682

2,247,987

1,273,918
126,753
260,430
123,107

22,722
175,629
12,581

63,918
9,589

2,068,647

179,340

1,496,056

¥

1,675,396







PLACENTIA LIBRARY DISTRICT
Reconciliation of the Statement of Revenues, Expenditures
and Change in Fund Balance of the Governmental Fund
to the Statement of Activities
For the Year Ended June 30, 2009

Net change in fund balance of the governmental fund $ 179,340

Amounts reported for governmental activities in the Statement of Activities
differ from the amounts reported in the Statement of Revenues, Expenditures
and Changes in Fund Balance because:

Governmental funds report capital outlays as expenditures. However, in the
statement of activities, the costs of those assets is allocated over their
estimated useful lives as depreciation expense. This is the amount of
depreciation expense in the current period. (50,783)

The repayment of principal of long-term debt consumes the current financial
resources of governmental funds. This fransaction teduces the long-term
liabilities in the statement of activities and has no effect on net assets. 63,918

Some expenses reported in the statement of activities do not require the use
of current financial resources and therefore are not reported as expenditures
in the governmental funds. 6,244

Change in net assets of governmental activities $ 108,719

See Accompanying Notes to the Financial Statements.
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements
June 30, 2009

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accounting policies of the Placentia Library District (District) conform to accounting
principles- generally accepted in the United States of America as applicable to governments. The
Governmental Accounting Standards Board (GASB) is the accepted standard setting body for
governmental accounting and financial reporting principles, The following is a summary of the
District’s significant policies.

(a) Reporting Entity

The District was incorporated in 1919 under the provisions of the California Education Code, The
District is governed by a Board of Trustees which consists of five members who are elected at
latge. As required by generally accepted accounting principles, the accompanying financial
statements include the financial activity of the District.

The County of Orange performs all accounting functions and acts as a fiduciary agent.
b) Government-wide and Fund Financial Statements

The government-wide financial statements (i.e., the statement of net assets and the statement of
activities) report information on all of the activities of the District.

The statement of activities demonstrates the degree to which the direct expenses of a given
fanction or segment is offset by program revenues. Direct expenses are those that are clearly
identifiable with a specific function or segment. Program revenues arc reported in three
categories, if applicable: 1} charges for services, 2) operating grants and contribution, and 3)
capital grants and contributions that are restricted to meeting the operational or capital
requirements of g particular function or segment. Taxes and other items not properly included
among program revenues are reported instead as general revenues.

Separate financial statements are provided for governmental funds. The major individual
governmental fund is reported as a separate column in the fund financial statements.

The District reports only one governmental fund. The General Fund is the District’s operating
fund. It accounts for all financial resources of the District.

{c) Measurement Focus, Basis of Accounting and Financial Statenient Presentations

The government-wide financial statements are reported using the economic resources
measurement focus and the accrual basis of accounting. Revenues are recorded when earned and
expenses are recorded at the time Habilities are incurred, regardless of timing of the related cash
flows. Property taxes ate recognized as revenues in the year for which they arc levied. Revenue
from grants, entitlements and donations is recognized in the fiscal year in which all eligibility
requirements have been satisfied.

15






PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Continued)
June 30, 2009

Governmental fund financial statements are reported using the current financial resources
measurement focus and the modified accrual basis of accounting, Under this method, revenues
are recognized when measurable and available. The District considers all revenues reporied in
the governmental funds to be available if the revenues are collected within sixty days after year-
end. Expenditures are recorded when the related fund liability is incurred, except for principal
and interest on long-term debt, and compensated absences, which are recognized as expenditures
to the extent they have matured. General capital asset acquisitions are reported as expenditures in
the governmental fund. Proceeds of long-term debt and acquisitions under capital leases are

reported as other financing sources.

Property taxes, charges for services, and interest associated with the current fiscal petiod are all
considered to be susceptible to accrual and so have been recognized as revenues of the current
fiscal period. All other revenue items are considered to be measurable and available only when

cash is received by the government.

‘When both restricted and unrestricted resources are available for use, it is the District’s policy to
use restricted resources first, then unrestricted resources as they are needed.

(4 Property Tax Revenues

Property taxes are assessed, collected and allocated by the County of Orange throughout the fiscal
year according to the following property tax calendar:

Lien Date January 1
Levy Date 4" Monday of September
Due Dates November 1, I* Installment

February 1, 2™ Instaliment
Delinquent Dates : December 10, 1 Instaliment

Aprit 10, 2™ Installment

The District elected to participate in the County of Orange Teeter Plan whereby the District receives
100% of the tax levy for a fiscal year net of an administrative fee.

(e) Cask and Investments

Investments are stated at fair value which is based on quoted market prices. All investments are
controlled by an investment policy that is adopted annually by the Board of Trustees within the
provisions of California Government Code.

[f1) Capital Assets

Capital assets, which include, land, buildings and improvements, equipment, and furniture, are
reported in the government-wide financial statements. Capital assets ate defined by the District
as individual assets with an initial, individual cost of more than $5,000. All purchased capital
assets are valued at cost where historical cost records are available and at an estimated historical
cost where no historical records exist. Donated capital assets are valued at their estimated fair
value on the date received. Capital assets acquired with capital leases are capitalized in

20






PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Centinued)
June 30, 2009

accordance with generally accepted accounting principles.

The costs of normal maintenance and repairs that do not add to the value of the asset or materially
extend asset lives are not capitalized. Major outlays for capital assets and improvements are
capitalized as projects are constructed. Using the convention of no depreciation expense in the
year of acquisition, depreciation is recorded in the Government-wide Financial Statements on a
straight-line basis over the useful life of the assets as follows: furniture, and equipment — 5 to 10
years, and buildings and improvements — 50 years.

(g} Compensated Absences Payable

Compensated absences include accrued vacation and sick leave that are available to employees in
futare years either in time off or in cash (upon leaving the employment of the District). All
compensated absences are accrued when incurred in the government-wide financial statements. A
liability for compensated absences is reported in governmental funds only if they have matured,
for example as a result of employce resignations or retirements.

Full-time, permanent employees are granted vacation benefits in varying amounts to specified
maximums depending on tenure with the District. Sick leave accrues to full-time, permanent
employces to specified maximums. Generally, after one year of service, employees are entitled to
a percentage of their sick leave balance and all accrued vacation Ieave upon termination.

h) Claims and Judgmenis

The District has no estimated Hability for claims and judgments as of June 30, 2009.
Additionally, based on historical trends, the District estimates no liability for incurred but not

reported claims.
(i Classification of Net Assets and Fund Balance

Government-wide Financial Statements

In the Government-wide Financial Statements, net assets are classified in the following
categories:

Invested in Capital Assets, Net of Related Debt: This category groups all capital assets, including
infrastructure, into one component of net assets. Accumulated depreciation on these assets and

the outstanding principal of related debt reduce this category.

Restricted Net Assets: This category presents external restrictions imposed by creditors, grantors,
contributors, or laws or regulations of other governments and restrictions imposed by law through
constitutional provisions or enabling legistation. The District had no restricted net assets at June

30, 2009.

Unrestricted Net Assefs: This category represents the net assets of the District that are not
externally restricted for any project ot other purpose. )
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Continued)
June 30, 28609

f]] Use of Estimates

The preparation of financial statements in conformity with generally accepted accounting principles
requires management to make estimates and assumptions that affect cerlain reporied amounts and
disclosures. Accordingly, actual results could differ from those estimates.

(2) STEWARDSHIP, COMPLIANCE, AND ACCOUNTABILITY
{a) Budgetary Principles
General Budget Policies

The Executive Director of the District submits a proposed budget to the Board of Trustees each
year. The Board of Trustees and the County of Orange approve the budget. The annual budget is
adopted by Resolfution of the Board of Trustees. Revisions or transfers that alter the total
appropriations must be approved by the Board of Trustees. Supplemental appropriations may be
adopted by the Board of Trustees during the vear. There were no supplemental appropriations

required during the fiscal year.

A budget is adopted annually on a basis consistent with generally accepted accounting principies
and is used as a management control device. The District maintains budgetary controls to ensure
compliance with legal provisions embodied in the appropriated budget. The legal level of
budgetary control (that is, the level at which expenditures cannot legally exceed the appropriated

amount) for the operating budget is within a fund.

Encumbrances

Encumbrances represent commitments related to unperformed contracts for goods and services.
Encumbrance accounting — under which purchase orders, contracts, or other commitments for the
expenditure of resources are recorded to reserve that portion of the applicable appropriation — is
utilized in the governmental funds. Encumbrances outstanding at year-end are reported as
reservations of fund balances and do not constitute expenditures or liabilities because the
commitments will be honored during the subsequent year. The District had no encumbrances
outstanding at fiscal year-end.

" Continuing Appropriations

Unexpended annual appropriations lapse at the end of the fiscal year; encumbered appropriations
are rebudgeted in the next fiscal year.
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Continued)
June 30, 2009

3) DETAILED NOTES ON ALL FUNDS
(a) Cash and Investments

Cash and investments at June 30, 2009 consisted of the following:

Checking account 3 54,606
Saving account 163,260
Bank accounts - payroll 143,084
Certificates of deposit 26,074
Subtotal deposits 387,024
Cash held by County of Orange Treasurer 1,247,801
" Total cash and investments $ 1,634,825

Investments Authorized by the District Investment Policy

The District investment policy authorizes investment in the local government investment pool
administered by the County of Orange and investments autharized under provisions of California
Government Code. The District investment policy does not contain any specific provisions intended
to lirit the District’s exposure to interest rate risk, credit risk, and concentration of credit risk.

Disclosures Relating to Interest Rate Risk

Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value of
an investment. Generally, the longer the maturity of an investment, the greater the sensitivity of its
fair value to changes in market interest rates. As of year end, the average life month end maturity of
the investments contained in the Orange County Investment Pool (OCIP) is approximately 246 days.

Disclosures Relating to Credit Risk

Generally, credit risk is the risk that an issuer of an investment will not fulfill its obligation to the
holder of the investment. This is measured by the assignment of a rating by a nationally
recognized statistical rating organization. On December 1, 2008, Standard and Poors Rating
Services assigned a AAAm Principal Stability Fund Rating to the Orange County Money Market
Fund. The Pool is not registered with the SEC. :

Concentration of Credit Risk

The investment policy contains no limitations on the amount that can be invested in any one
issuer beyond that stipulated by the California Government Code. There are no investments in
any one issuer that represent 5% or more of total investments.

In order to maximize investment return, the District has contracted with the County of Orange
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements (Continued)
June 30, 2009

Treasurer’s Office to act as its fiscal agent (bank) and pool its available cash with that of the
OCIP. The OCIP is used essentially as a demand deposit account by governmental entities that
participate in the OCIP. The County of Orange Treasurer’s Office makes all investment

decisions for the OCIP,

Interest income and realized gains and losses arising from such pooled cash and cash equivalents
is apportioned to each participating fund balance on the relationship of the individual fund’s
average daily cash balances to the aggregate pooled cash and cash equivalents. The District’s
share of pooled cash and cash equivalents is based upon the District’s pro-rata share of the fair
value provided by the OCIP for the entire portfolio (in relation to the amortized cost of that

portfolio),

The primary investment objectives of the Treasurer’s investment activities in order of priority are:
protecting the safety of principal invested, meeting participants’ liquidity needs, atfaining a
money market rate of return and attempting to stabilize at a $1 net assct value for the Money
Market Fund. This external invesiment pool contains deposits, repurchase agreements and
investments. Interest is allocated to individual funds monthly based on the average daily balances

on deposit with the Treasuret.

Deposits must be made in state or national banks, or state or federal savings and loan associations
located within the State. The County is authorized to use demand accounts and certificates of
deposits. The County has not provided or obtained any legally binding guarantees during the
period to support the value of participants shares in the OCIP,

The OCIP values participants shares using an amortized cost basis, Specifically, the OCIP
distributes income to participants based on their relative participation during the period. Income
is calculated based on (1) realized investment gains and losses calculated on an amortized cost
basis, (2) interest income based on stated rates (both paid and accrued), (3) amortization of
discounts and premiums on a straight-line basis, and reduced by (4) investment and
administrative expenses. This method differs from the fair value method used to value deposits -
and investments because the amortized cost method is not designed to distribute to participants all
unrealized gains and losses in their fair values. As of June 30, 2009 there was no material
difference between OCIP participants’ shares valued on an amortized cost basis compared to fair

value, :

The County of Orange’s bank deposits are either Federally insured or collateralized in accordance
with the California Government Code. Further OCIP detail is included in the County of Orange’s
Comprehensive Annual Financial Report (CAFR). Copies may be obtained from the County of
Orange Auditor-Controller’s Office — 12 Civic Center Plaza, Room 202 — Santa Ana, CA 92702,
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Naotes to the Firancial Statements (Continued)
June 30, 2009

Custodial Credit Risk

Custodial credit risk for deposits is the risk that, in the event of the failure of a depository financial
institution, a government will not be able to recover its deposits or will not be able to recover
collateral securities that are in the possession of an outside party, The California Government Code
and the District’s investment policy do not contain legal or policy requirements that would limit the
exposure to custodial credit risk for deposits, other than the following provision for deposits: The
California Government Code requires that a financial institution secure deposits made by state or
local governmental units by pledging securities in an undivided collateral pool held by a depository
regulated under state law (unless so waived by the governmental unit), The market value of the
pledged securities in the collateral pool must equal at least 110% of the total amount deposited by the
public agencies. California law also allows financial institutions to secure the District’s deposits by
pledging first trust deed mortgage notes having a value of 150% of the secured public deposits.

The custodial credit risk for investments is the risk fthat, in the event of the failure of the
counterparty (e.g., broker-dealer) to a transaction, a government will not be able to recover the value
of its investment or collateral securitics that are in the possession of another party. The California
Government Code and the District’s investment policy do not contain legal or policy requirements
that would limit the exposure to custodial credit risk for investments, With respect to investments,
custodial credit risk generally applies only to direct investments in marketable securities. Custodial
credit risk does not apply to a local government’s indirect investment in securities through the use of

mutual funds or government investment pools.

(®) Capital Assets

Changes in capital assets during the fiscal year ended June 30, 2009 were as follows:

Batance at Balance at
July 1, 2008 Additions Deletions June 36, 2009
Nondepreciable capital assets:
Land $ 81,498 % - $ - $ 81,498
Depreciable capital assets:
Buildings and other improvements 2,029,651 - - 2,029,651
Equipment and firrniture 663,053 - - 663,053
Subtofal ' 2,692,704 - - 2,692,704
Less accumulated depreciation for:
Buildings and other improvements (995,783) (40,593) - {1,036,376)
Equipment and furniture (612,674) (10,190) - (622,864)
Subtotal (1,608,457) {50,783) - 1,659,240y
Net depreciable assets 1,084,247 (50,783) - 1,033,464
Total net capital assets § 1,165,745 % {50,783y $ - $ 1,114,962

Depreciation expense of $50,873 as charged to the general government function of the District.
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PLACENTIA LIBRARY DISTRICT
Notes to the Financial Statements {Continued)
June 30,2009

(c) Noncurrent Liabilities

All noncurrent liabilities will be repaid from fufure general fund resources. The following is a
summary of the changes in noncurrent liabilities for the fiscal year ended June 30, 2009:

Balance at . Balance Due Within
July 1, 2008 Additions Deletions - June 30, 2009 One Year

Equipment capital lease $ 138,124  § - $ 22865 § 115259 § 23,817
Civic center renovatiot: 41,053 - 41,053 - -
Compensated absences 63,620 - 6,244 57,376 -

$ 2427797 % = $ 70,162 § 172,635 § 23,817

Civie Center Renovation

The City of Placentia obtained a loan to renovate the Civic Center area which included the
Library in 2002. The District agreed to repay the Library’s share of the project after the
repayment of prior indebtedness in 2005. The Board of Trustees approved the promissory note
for the renovation loan in October 2003,

The original note was for $293,361 with interest at the rate of 6.5% per annum payable in
semiannual payments, The semiannual payments increase to $50,000 each in March 2007. The

Joan was paid off in Scptember 2008,

Equipment Capital Lease

The District entered into a lease agreement for a heating, lighting, and air conditioning system. For
accounting purposes, the lease agreement qualifies as a capital lease and, therefore, has been
recorded at the present value of the fitture minimum lease payments as of the inception date, The
interest rate on the capital lease is 4.1%. The remaining payments ate detailed below by fiscal year:

Year Ending

" Tune 30, Principal Interest Total
2010 § 23,817 $§ 4,303 $ 28,180
2011 24,808 3,371 28,179
2012 ' 25,841 2,338 28,179
2013 26,917 1,262 28,179
2014 13,876 214 14,090
Total : $ 115259 &% 11,548 § 126,807
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OTHER INFORMATION
(a) Defined Contribution Plan

The Distric’s employees participate in a defined contribution plan administered by National
Retirement Services, Inc. All employees with six months of service and who arc at least twenty-
one years of age are eligible to participate in the plan, The plan was established by Resolution of
the Board of Trustees and may be amended by approval of the Board of Trustees. In a defined
contribution plan, benefits depend solely on amounts contributed to the plan plus investment
earnings. ‘The contributions and any interest earned vest in increasing amounts per year of
service: 1 year of service — 20% vested, 2 years of service — 40% vested, 3 yeats of service — 60%
vested, 4 yeats of service — 80% vested, and 5 years of service — 100% vested,

Anmually the District contributes eight percent of cligible employees’ wages. For fiscal year
2008-2009, the District contributed $64,486, based on covered salaries of $806,073 for the
covered period. There were 28 covered employees during the year. Assels of the plan totaled

$456,809 at June 30, 2009.

b Liability, Property, And Workers’ Compensation Protection
Intergovernmental Risk Sharing Joint Powers Agreement

The District is a member of the Special District Risk Management (Authority). The Authority is
comprised of California public entities and is organized under a joint powers agreement pursuant
to California Governiment Code Section 6500 et seq. The purpese of the Authority is to atrange
and administer programs for the pooling of self-insured losses, to purchase excess insurance or
reinsurance, and to arrange for group-purchased insurance for property and other coverage.

Self Insurance Programs of the Authorily

General and Auto Liability, Public Officials’ and Employees’ Errors and Omissions, and
Employment Practices Liability. Coverage is for $2.5 million combined single limit and per
occurrence with another $2.5 million excess coverage layer. Deductibles are $500 per occurrence
for third party general liability property damage, $1,000 per occurrence for third party auto
liability property damage, and 50% coinsurance of cost expended by the Authority in excess of
$10,000 up to $50,000 per occurrence for employment related claims.

Employee Dishonesty. Coverage is $400,000 per loss,

Properiy Loss. Coverage is for replacement cost to a combined total of $500 million per
occutrence, subject to a $1,000 deductible.

Boiler and Machinery. Coverage is for replacement cost up to $50 million per occurrence,
subject to a $1,000 deductible.

Public Officials Personal Liability. Coverage is for $500,000 per occurrence for each covered
official, subject to a $500 deductible.
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Workers’® Compensation and Employers’ Liability. Coverage is $50 million per occurrence for
workers’ compensation and $10 million for employers” lability coverage.

Adequacy of Profection

During the past three fiscal (claims) years, none of the above programs of protection have had
seitiements or judgments that exceeded pooled or insured coverage. There have been no
significant reductions in pooled or insured liability coverage from coverage in the prior year.

{c) Relationship to Placentia Civic Center Authority

The Placentia Civic Center Authority, a joint powers agreement between the City of Placentia and
the Placentia Library District, was formed in May 1972 for the purpose of selling bonds to
construct and furnish a civic center complex, consisting of a city hall, a police facility, and a
library. The Authority is the owner of the facility and leases the facility back to the City and the
District. Bonds were issned to finance the facility. When the bonds are fully paid, the facility
will revert to the City and the District, Funds are kept by and appropriated through the County of

Orange.

Costs of the civic center complex are prorated for financial purposes to the District based on the
following percentages:

50% - Landscape and outside maintenance
35% - Utilities
25% - Bond clipping by the Board of Trustees for lease payments

Financial statements of the Placentia Civie Center Authority may be obtained from the City of
Placentia Finance Manager at Placentia City Hall 401 E. Chapman Avenue, Placentia, CA 92870.

(d) Restatement of Net Assels

As of June 30, 2009, the beginning net asscis was restated as follows,

Beginning net assets, as previously reported b 2,354,509
Prior year property taxes 64,435
Beginning net assets, as restated . $ 2,419,004

Beginning net assets has been adjusted to reflect property tax revenue in the proper period.
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(e} Restatement of Fund Balunces

As of June 30, 2009, the beginning net assets was restated as follows,

Beginning fund balance, as previously reported $ 1,431,621
Prior year's accrued tax not recorded 64,435
Beginning fund balance, as restated : $ 1,496,056

Beginning fund balance has been adjusted to reflect property tax revenue in the proper period.
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PLACENTTA LIBRARY DISTRICT

Budgetary Comparison Schedule

General Fund

For the Year Ended June 30, 2009

Revenues:
Property taxes
Other state funds
Interest income
Library income
Miscellaneous

Total revenues

Expenditures:

Curtent:
Salaries and employee benefits
Professional services
Maintenance
Office and administration
Library programs
Books and library materials
Miscellaneous

Debt service;
Principal payments
Interest payments

Total expenditures
Net change in fund balance
Fund balance - beginning of year, as restated

Fund balance - end of year

See Accompanying Note to Required Supplementary Information.

_ Variance with
" QOriginal and Final Budget
Final Positive/
Budget Actual (Negative)
1,901,785 1,914,386  § 12,601
90,000 106,296 16,296
55,600 26,429 C (20171
290,000 199,194 - C.(90 806))
- 1,682 1,682
2,337,385 2,247,987 (89,398)
1,397,629 1,273,918 123,711
216,524 126,753 89,771
121,250 260,430 (139,180)
203,870 123,107 80,763
- 22,722 (22,722)
256,000 175,629 80,371
2,250 12,581 (10,331)
63,018 63,918 -
11,038 9,589 1,449
2,272 479 2,068,647 203,832
64,906 179,340 114,434
1,496,056 1,496,056 -
1,560,962 1,675,396 $ 114,434
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GENERAL BUDGET POLICIES

The Executive Director of the District submits a proposed budget to the Board of Trustecs each
year. The Board of Trustees and the County of Orange approve the budget. The annual budget is
adopted by Resolution of the Board of Trustees. Revisions or transfers that alter the total
appropriations must be approved by the Board of Trustees. Supplemental appropriations may be
adopted by the Board of Trustees during the year. There were no supplemental appropriations

required during the fiscal year.

A budget is adopted annually on a basis consistent with generally accepted accounting principles
and is used as a management confrol device. The District maintains budgetary controls to ensure
compliance with legal provisions embodied in the appropriated budget. The legal level of
budgetary control (that is, the level at which expenditures cannot legally exceed the appropriated
amount) for the operating budget is within a fund,
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