AGENDA
REGULAR MEETING
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
7:30 P.M.
August 17, 1992

YRS
| 7133 om0
iI.  Roll'Call: - : Administrative Assistant ':"”:T:WM Loy £
Sty dseir 6.8 Sbebetos G_‘)e:-’\—: %1;:‘; e
2. Adoption of Agenda. S
Presentation: Library Director Ol / Coed
Recommendation: Adopt by Motion | e poaed” ' '
3.  Minutes of the July 13, 1992, Regular Meeting. ' e mt-%;w »
GG |~ G Tm X aé"’;%
Presentation: Library Director b : v RUESs
Recommendation: Approve by Motion R
b Do -

Gt Lo,

4, Oral Communications.

At this time, in-accordance with California Government Code Section 54954.3, members of
the public may address the Library Board of Trustees on any matter within the jurisdiction
of the Board.

In accordance with Library Board Policy adopted on April 13, 1992, presentations by the
public are limited to 5 minutes per person,

In accordance with California Government Code Section 54954.3, members of the public
are also permitted to address the Library Board of Trustees on specific Agenda Items before
and at the time that an Ttem is being considered by the Board

5. Board President’s Report.

R : ' PR R
o L Presentation: Library Board President N ‘
ary “\Jaa.

6 4/’({//' ’ - . -‘l‘ﬂl“-

6.  Literacy Volunteers of America Board Report.

dﬂ«v

Presentation: Library Board President
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CLAIMS (Items 7-9)

Presentation: Library Director
Recommendation: Approve by Motion

Item@may be considered together as one motion to approve the Claims. Items may be
removed for individual consideration before the Claims are adopted. Items removed must
then each have a separate motion.

(poosd” @=L
7. Nonstandard Claims in excess of $300. (Approve)

There were no Nonstandard Claims for this period. -
8. Claims forwarded by the Library Director. (Approve)

There were no Claims forwarded by the Library Difector in this period.

9. Current Claims and Payroll. (Approve)

Current Claims of $42,904.81. Payrolls 93-05, and 93-06 for a cumulative payroll total
of $69158.08. Combined total of Current Claims and Payroll of $103,062.89.

FINANCIAL REPORT (Items 10-13)
‘ TN R

Presentation: Library Director
Recommendation: Approve by Motion

Ttems 10-13 may be considered together as one motion to approve the Financial Repoi‘t.
Items may be removed for individual consideration before the Financial Report is adopted.
Items removed must then each have a separate motion.

10, @. Financial Report for July, 1992. (Receive & File)

11.  Office General Ledger & Check Registers for July, 1992. (Receive & File)

12.  Overdue Collection Report for July, 1992. (Receive & File)

13.  Vending Machine Report for July, 1992. (Receive & File)
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GENERAIL CONSENT CALENDAR (ltems 14-22)

Presentation: Library Director
Recommendation: Approve by Motion

Items 14-22 may be considered together as one motion to approve the General Consent
Calendar. Items may be removed for individual consideration before the General Consent
Calendar is adopted. Items removed must then each have a separate
motion. y \J‘E&% !
[

The Circulation Reports for April , May, Iune, and July, 1992, were not available because
of problems with the installation of the new Library system, DYNIX. It looks as if some of
the figures for these reports may be lost permanently As of the publication of this Agenda
it is not known if there will be a report for Augast .. . o

@yk EREN R CEN NN

( 14.  Volunteer Report for July, 1992, (Recelve & Flle)
15.  Personnel Report for July, 1992 (Receive, File, and Ratify Appointments)

16.  Building Maintenance Report for July, 1992. (Receive & File)

i7. ég‘"Review of Shared Maintenance Costs with the City of Placentia under the Joint Powers
Authority. (Receive & File)

18.  1991-92 Families for Literacy Program, Final Report. (Recelve & File)

19.  Annual Report to the State Library of Cahforma for 1991-1992. (Receive & Flie) >
20. Travel Authorizations. (Approve) (+*” e !’__‘ e
" 3oy ) __________

21, Report o publication of Library information in the Placentia Quarterly. (Receive & File)
>

22.  Report on Election process for Library Trustees in 1992. (Receive & File) 0 w2

CONTINUING BUSINESS
23.  FY1992-1993 Budget No ellln -
Presentation: Library Director

Review of implications of State Budget.
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NEW BUSINESS e
P o - C e
24.  Selection of Architect for remodeling project. L o A A Q).”.,{«.; 0
&/lﬁﬂ .//I AL QA}L/@ e J“,) ® 2
Presentation: Library Director Lot 4
Recommendation: Select Architect and a?%nonze Library Director to sign
: contract. ' '
\éﬁ’"\\u. «:\,JL é”) w:‘r . ~
25.  Reading Room Pohcy gz
_—a
Presentation: “Library Director b=
Recommendation: Review and adopt.
26.  Conflict of Interest Code Review, Rosoluch. 78 €
Presentation: Assistant Library Director
Recommendation: Review and adopt revised Code. st [ Gab
Lo ) ks {;Q%Jb"[liﬂ:.@wi\) T
| e XS
STAFF REPORTS §-+& . 3y Mol b Mdep®, bt

@l \Loa it s (

27.  Program Report for the month of July. (Program Committee)
28.  Literacy Office Activities, Literacy Coordinator. (Daniels)

> B}))/
29.  Gulf Arab States Project. (Ammar) L 7y

>
X

ADJOURNMENT

30.  Agenda Preparation for September 21, 1992, Regular Meeting

31.  Adjourn

I, Charlene Dumitru, Administrative Assistant for the Placentia Library District, hereby certify that
the Agenda for the August 17, 1992, Regular Meeting of the Library Board of Trustees of the
Placentia Library District was posted on Thursday, August 13, 1992,
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CALENDAR FOR LIBRARY BOARD OF TRUSTEES

Aug 21 (Fri)
Sep ¥
Sep 9-12

Sep 14 (Mon) —

Sep 21 (Mon)
Sep 28-29

Sep 30 (Wed)
Sep 27-Oct 3
Oct 5

Oct 19 (Mon)
Nov 2 (Mon)
Nov 16 (Mon)
Nov 14-17
Dec 2 (Wed)
Dec 7 (Mon)
Dec 21 (Mon)

) / C()( |\ {)..,(i-—(b(_.f-’-\,: (

f! LT

)

e

y o4

RN
o

Gulf Arab States Exhibit Opening, 7:00 P.M., at the Library
CSDA Annual Conference, San Diego

Friends Board ( R"'g Lr ““‘)

Libr;ry Board

Special District Board Management Institute, Administration,
Sacramento

ISDOC Meeting, San Diego

ALA Banned Books Week

Friends Board (S&wd+ $hal-)
Board of Trustees Meeting _
Friends Board (’?‘uyb QW:"“”)
Board of Trustees Meeting

CLA Conference, Long Beach
ISDOC Meeting

Friends Board ( ey Zoner)

Board of Trustees Meeting
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CALL TO ORDER

ROLL CALL

ADOPTION OF
AGENDA

MINUTES

ORAL
COMMUNICATIONS

BOARD
PRESIDENT'S
REPORY

LITERACY
VOLUNTEERS OF
AMERICA REPORT

Agenda ITtem 3

MINUTES
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
JULY 1@, 1992

The Regular Meeting of the Placentia Library
District Board of Trustees was called to
order at 7:32 P.M. by President Peggy
Dinsmore.

Members Present: President Peggy Dinsmore;
Secretary Fred West; Trustee Saundra Stark;
and Library Director Elizabeth Minter.

Members Absent: Trustees Bob Osborn and Ray
Evans

It was moved by Secretary West, seconded by
President Dinsmore to adopt the Agenda as
presented.

AYES: Dinsmore, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Evans, Osborn

Direction was given to amend the minutes of
the June 15 meeting as follows:
List Trustee Bob Osborn as present;
Add word "tentative" to approval of
collective bargaining agreement.

It was moved by Secretary West, seconded by
Trustee Stark to approve the minutes as
amended.

AYES: Dinsmore, Stark, West
NOES: None
ABSTAIN: None
ABSENT: Evans, Osborn
None

President Dinsmore reported on her attendance
at the American Library Association
Conference in San Francisco and discussed the
various workshops that she had attended.

President Dinsmore reported on on LVA
activities and commended the response to the
tutor training workshop.



FINANCIAL
CLAIMS

FINANCIAL
REPORT

GENERAL CONSENT
CALENDAR
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Tt was moved by Trustee Stark, seconded by
Secretary West to approve Agenda Items 7
through 10: Nonstandard Claims in excess of
$300; Claims forwarded by the Library
Director; and Current Claims and Payroll as
presented; and Establishment of Ceiling for
Payroll Authorizations for RY 1992-93.

AYES: Dinsmore, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Evans, Osborn

Agenda Item 11, Financial Report for June was
not available because data had not yet been
received from the county.

It was moved by Trustee Stark, seconded by
Secretary West to approve Agenda Items 12
thorugh 14: Office Ledger and Check Registers
for June, 1992; Overdue Collection Report for
June, 1992; and Vending Machine Report for

June, 1992 as presented.
AYES: Dinsmore, Stark, West
NOES: None
ABSTAIN: None
ABSENT: Evans, Osborn

Trustee Ray Evans arrived at 8:23 p.m.

A request was made by Trustee Stark to
discuss Agenda Item 20, Travel
Authorizations, separately from the rest of
the consent calendar.

It was moved by Secretary West, seconded by
Trustee Stark, to receive and file Agenda
Items 15 through 17, 19, and 21 through 23 of
the General Consent Calendar: Volunteer
Report for June 1992; Personnel Report for
June, 1992, Building Maintenance Report for
June 1992; Final Report on Staff Appreciation
Dinner; Travel Authorizations; Report on
Purchase of Replacement Security System;
Report on Purchase of Pages for Placentia
Library District in the Placentia Quarterly;
Transmittal of Report on Election Process for
Library Trustees in 1992.



COLLECTIVE
BARGAINING
AGREEMENT

FY1992~-93
BUDGET
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AYES: Dinsmore, Stark, West, Evans
NOES: None
ABSTAIN: None
ABSENT: Osborn

It was moved by Secretary West, seconded by
Trustee Evans to approve Agenda Item 20,
Travel Authorizations.

AYES: Dinsmore, Stark, West, Evans
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Secretary West, seconded by
Trustee Evans to read Resolution 92-5 by
title only.

AYES: Dinsmore, Stark, West, Evans
NOES: None

ABSTAIN: HNone

ABSENT: Osborn

It was moved by Secretary West, seconded by
Trustee Evans to adopt Resolution 92-5 as
presented. Motion was approved by roll call
vote.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Trustee Stark, seconded by
Secretary West to read Resolution 92-7 by
title only.

AYES: Dinsmore, Evans, Stark, West
NOES: Ncone

ABSTAIN: None

ABSENT: Osborn



RECLASSIFICA-
TION OF
PERSONNEL AS
DESCRIBED BY
LIBRARY
DIRECTOR

NEW POSITICN

ORGANIZATIONAL
CHART
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Tt was moved by Trustee Stark, seconded by
Trustee Evans to adopt Resolution 92-7 as

presented. Motion was approved by roll call
vote.
AYES: Dinsmore, Evans, Stark, West
NOES: None
ABSTAIN: None
ABSENT: Osborn

It was moved by Trustee Stark, seconded by
Trustee Evans to approve rec1a551flcat10ns
effective July 1, 1992 of Librarian Cindy
McClain and lerarlan Kay Schneider to
Librarian II; of Literacy Coordinator Melanie
Daniels from Administrative
Assistant/Literacy Coordinator to Librarian
II/Literacy Coordinator; and of Esther Guzman
from Page to Library Aide.

AYES: Dinsmoxre, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Trustee Evans, seconded by

Secretary West to authorize the addition of a
.50 FTE Librarian position for the Children's
Department effective September 1, 1992.

AYES: Dinsmore, Evans, Stark, West
NOES! None

ABSTAIN: None

ABSENT: Osborn

It was moved by Secretary West, Seconded by
Trustee Evans to adopt the Placentla Library
District Orgainization Chart for FY1992-93 as
presented.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Oshorn

The regular meeting of the Placentia Library
District Board of Trustees adjourned for a
break at 9:38 p.m. and reconvened at 9:46

p.m.
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HOLIDAY & It was moved by Trustee Stark, seconded by
CLOSING Secretary West to modify the proposed Holiday
SCHEDULE FOR & Closing Schedule for 1993 to eliminate July
CALENDAY YEARS 5, 1993 as a closed day and to add the day
1992 AND 1994 after Christmas, Sunday, December 26, 1993 as
a day the library will be closed.
AYES: Dinsmore, Evans, Stark, West

NOES: None
ABSTAIN: HNone
ABSENT: Osborn

It was moved by Trustee Stark, seconded by
Trustee Evans to modify the propsoced Holiday
& Closing Schedule for 1994 to eliminate the
day after Christmas, Monday, December 26,
1993 as a day the library will be closed.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osbhorn

It was moved by Trustee Stark, seconded by
Trustee Evans to read Resolution 92-4 by

title only.
AYES: Dinsnore, Evans, Stark, West
NOES: None
ABSTAIN: None
ABSENT: Osborn

It was moved by Trustee Stark, seconded by
Trustee Evans to adopt Resolution 92-4.
Motion was approved by roll call vote.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

RENEWAL OF It was moved by Secretary West, seconded by
DENTAL AND President Dinsmore to accept the proposal
VISION PLANS offered by the Principal Non-PPO Dental Plan
as the Library's Dental Insurance Coverage.
AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTATIN: None
ABSENT: Osborn



ESTABLISH
SALARY SCHEDULE
FOR EXEMPT
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REDEFINE DATE
OF BOARD
MEETING

REQUEST FOR
WAIVER OF
PAYMENT FOR
DEPENDENT
INSURANCE
COVERAGE

Agenda Item 3
Page 6

It was moved by Secretary West, seconded by
Trustee Evans to read Resolution 92-6 by
title only.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Secretary West, seconded by
Trustee Evans to approve Resolution 92-6.
Motion was approved by roll call vote.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Trustee Stark, seconded by
Trustee Evans to redefine the date of the
Regular Meeting of the Placentia Library
District Board of Trustees to be the 3xd
Monday of the month.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

It was moved by Secretary West, seconded by
Trustee Evans to deny a waiver of the amount
of $1086.24 for dependent health insurance
premniums as requested by employee Cheryl
Willauer as such a waiver would be a "gift of
public funds"; and to direct Library Director
Minter to negotiate an appropriate payback
schedule with the employee that is acceptable
to both parties.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn
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SELECTION OF It was moved by Trustee Stark, seconded by
AUDITOR FOR Trustee Evans to accept the bid from
FY199¢}92 Anderson, Lynn, Bezich, Munson & Cronick

Accounting Corporation of $2,950 to do the
Fiscal Year 1992-92 fiscal audit, and to
authorize the Library Director to sign the
contract agreement.

AYES: Dinsmore, Evans, Stark, West
NQES: None

ABSTAIN: HNone

ABSENT: Osborn

STAFF REPORTS It was moved by Secretary West, seconded by
Trustee Stark to receive and file Staff
Reports, Agenda Items 32 through 37.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

ADJOURNMENT It was moved by Secretary West, seconded by
Trustee Evans to adjourn the July 13, 1992
Regular Meeting of the Board of Trustees of
the Placentia Library District.

AYES: Dinsmore, Evans, Stark, West
NOES: None

ABSTAIN: None

ABSENT: Osborn

The Regular Meeting of the Placentia Library
Board of Trustees was adjourned at 10:42 p.m.

Fred D. West, Secretary
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MINUTES
MEETING OF BOARD OF DIRECTORS
OF

LITERACY VOLUNTEERS OF AMERICA - PLACENTIA

A meeting of the Board of Directors of Literacy
Volunteers of America - Placentia was called to order by Lotte
Gopalakrishnan, Treasurer, at 3:53 p.m. on Wednesday, July 3,
1992 in the Placentia Library Conference Room.

The following directors were present!

Lotte Gopalakrishnan
Valarie Harris
Leslie Moreau

The following directors were absent:

Peggy Dinsmore {excused)
Diane Hagstrand {excused)
Maria Moreno {excused)
Steve McLean {(unexcused)
Alex Moreno {(unexcused)
Evelyn Young {unexcused)

Melanie Daniels, Coordinator, and Jess Ramirez, Student
Representative to the Board of Directors, were also present.

1. APPROVAL OF. THE MINUTES. The minutes of the July 8,
1992 meeting were citrculated prior to the meeting for review by
the Directors. Item 7.B. was corrected., Upon motion and second,
the minutes were approved as corrected.

2. TREASURER'S REPORT. lLotte Gopalakrishnan reported for
the period May 13, 1992 through July 8, 1892 {reference Exhibit
1 to these minutes). The balance on hand at July 8 is $2,373.35.

3. ELECTION OF DIRECTOR. Upon metion, second and unanimous
approval, Jess Ramirez, elected by the Student Support Group as
its representative, was elected a Director of this Board.

4 COORDINATOR'S REPORT. Melanie Daniels' report is
included in these minutes as Exhibit 2. Melanie reviewed with
the directors the following:

A Program Statistics.
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5. June Activities,
1) Families for Literacy Graduation.
2) Student Support Group.

. Office Staff.

D, Litefacy Network Activity.

1) Evey Renner, LVA-CA's Southern California
Field Services Representative, left LVA to pursue her own
consulting business. Brenda Gray is available for affiliates
from the Northern California office.

E. Uncoming Activities.

1) Tutor training workshop.
2) PLLS Student Potluck Picnic.
39 California Literacy Conference,
. F. Newsletter. The copy deadline for The July/
August newsletter was distributed the week of June 29,
I COMMITTEE REPORTS.

AL Nominating Committee. On June 17 this committee
met and developed a list of potential participants and referrai
contacts. The status of each contact was reviewed with the
directors. The committee will meet again prior to the next

Board of Directors Meeting to finalize prop sed nominations and
draft the formal mailing to the nominees.

5. Executive Committee. The final draft budget
statement of income and expense for the fiscal year 7/1/92 -
6/30/93 was distributed to the Directors (reference Exhibit 3).
Upon motion, second and unanimous approval, the budget was
adopted.

C. Resource Development Committee.

We plan to participate in the LVA Bowl-A-Thon
fund raising activity. The scheduled February, 1993 time frame
does not conflict with other fund raising activities., After
discussion among the members, this board unanimously opposes
sponsorship of the event by Coors Brewing Company.
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G, OLD BUSINESS.
A Writing Contest. Valarie Harris reported that

the Soroptimists will provide two $50 cash prizes in exchange
for acknowledgment in the program; and Molly Maid of Yorba
Linda will provide two tickets to the Wild wWest Show in Buena
Park. The awards will be announced September 8.

B. Annual Meeting FPreparation, The board members
discussed planning details for the September 8 meeting, including
proposed writing contest judges, readers and prizes, refreshments
and awards.

Upon motion and second, the purchase of LVA pins,
bookmarks and a podium banner, not to exceed a total expenditure
of 3100, was unanimously approved,

o, Placentia Heritage Days. Valarie Harris will
attend the next planning meeting for this October event. We
will attempt to have the LVA-Placentia brochure ready for
distribution at the event and a coordinating mailing for
general publicity.

7. NEW BUSINESS.

AL Melanie Daniels reviewed with the directors a
brochure of fFund raising materials available for purchase.

3. NEXT MEETING. The next meeting of the Board of
Directors is scheduled for Wednesday, August 5, 1992 at 5:30

pa.m.

9. ADJOURNMENT. There being no further business before
the Directors, the meeting was adjourned at 8:00 p.m.

Wm

Leslie Moreau, Secretary
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PLACENTIA LIBRARY DISTRICT
Current Claims and Payroll Dated August 17, 1992
August 17, 1992

REPORT
TYPE NUMBER

AGENDAITEM ¢
Page 1 of 12

AMOUNT

Immediately

N

Subtotal for Immediately

Regutar

-~ B WA -

Subtotal for Payments

Payroll 2020
2020
Subtotat for Payroll

TOTAL

$7,176.70

$1.860.28
$9,036.98

$2,963.27
$9,079.16
$17,160.01
$10,886.72
$9,858.47
$1,540.70

$3.458.91
$42,904.81

.$30,145.00

$30,145.00
$60,290.00

'$106.158.08
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992
Placentia Library District Report No. 2013
411 East Chapman Avenue

Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Detail Amount  Total Amount  Acct. Code  Auditor's No.
AMERITAS Jul 08, 1992 531 32 030-000

P.0O. Box 81889
Lincoln, NE 68501-1889

VISION SERVICE PLAN Jun 24, 1992 July 170.96

ATTN: Accounling Jui 24, 1892  August 166.44

P.0. Box 45210 326.40  030-000
San Francisco, CA 94145-5210

CAREAMERICA ~ Aug 01, 1992 August ' 4,382.50 030-000
P.O. Box 5049

Chatsworth, CA 91313-5049

CNA Juit 01, 1992 July 21127 032-000
Spec. Risks-Kansas City '

P.O. Box 95033

Chicago, IL 60694

PACIFIC BELL Jul 07, 1992 251-5376 89.74
Payment Center Jul 07, 1992 251-5377 89.74
Van Nuys, CA 91388 Jul 17,1982 - 528-8236 21.36 {
Jul 17,1992 528-1906 235.12 -
Jul 19, 1992 996-2865 12,20
448,16 070-000
Jul 04, 1992  524-8408 5040
Aug 04, 1992 524-8408 110.18 160.58 070-008
608.74 Total
SM GENERAL Aug 02, 1992 5752 1,081.52  140-000
3410-L W. Mac Arthur Bivd.
Santa Ana, CA 92704
PURITUN WATER CO. Jut 22,1992 August 24.95  180-000
1080 So. Cypress Unit D
La Habra, Ca 90631
PLEASE PAY IMMEDIATELY!!
The claims listed above (totaling $7,176.7Q0 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

{
Approved By Countersigned By Attested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992
Placentia Library District Report No. 2014 :
411 East Chapman Avenue

Placentia, CA 92670 .. _
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS3 from FUND # 5071. :
Payee Name & Address Date nvolce # Detalt Amount  Total Amount  Acct. Code  Audilor's No.
KINKO'S Jul 11,1992 13717 86.40
P.0. Box 4074 Jul 15, 1992 13727 17.24
Fullerton, CA 92634-4074 Jui 22, 1992 16414 9.91
Aug 13, 1992 16851 27.48
141.03 180-000
Jun 03, 1992 16949 7.93
Jul 13,1992 17205 4452
Jut 28, 1992 16449 8413
Jul 30,1992 16459 61.87
198.45 180-008
: 39948 Total
STAPLES INC. Jul 16,1992 16308 83.12
Dept. 91-2504992996 Jut 16, 1992 © 16789 62.39
P.0O. Box 182378 Jul 22, 1992 22498 355.60
Columbus, OH 43218-2378 Jul 24,1992 0117 (64.61)
Jul 29, 1992 28036 74,36
Aug 05, 1992 5465 100.99
611.85 180-000
Jun 17,1992 17569 27.93
Jul 16, 1892 16038 60.71
Jub 29, 1992 20823 43
Aug 05, 1992 5543 3.04
96.59 180-008
708.44 Total
CARE RESOURCES, INC. Jut 20, 1992 August 50.75  190-000
23840 Hawthome Blvd,, #100 ’
Torance, CA 80505
Southem Califomia Gas Co. Jui 20, 1992  Jun 15, 1992- 53123  280-000
P.O.Box C Jul 14, 1992
Monterey Park, CA 91756
Southem Califomia Water Jui 27, 1992 Jun 19, 1992- 170.38  280-000
P.0. Box 9016 Jul 21, 1992
San Dimas, CA 91773-9016
PLEASE PAY IMMEDIATELY!!
The claims listed above (totaiing $1,860.28 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and [ certify that the payees named who are described In Govemiment
Code Section 3101 have taken the oath or affirmation required by Govemnment Code Section 3102

Approved By Countersigned By Altested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992

Placentia Library District Report No. 2011

411 East Chapman Aventie

Piacentia, CA 92670
- The Qrange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5031.
Payee Name & Address Date Invoice # Detait Amount  Total Amount  Accl. Code  Auditor's No.
SPS DATA COMMUNICATIONS Jui10, 1892 0177 160.00  190-000

419 S. Rennell Ave,
San Dimas, CA 81773

DYNIX, INC. Jul 08, 1992 22383 23.40
151 E. 1700 South Jul 08, 1992 22384 12.93

Provo, Utah 84606-6161 36.33  180-000
Jul 08, 1992 22386 484.88
Jul 08, 1992 22387 511.81

996.69 190-000
Jul 28, 1992 22747 1,077.50
Jul 08, 1892 22385 692.75

1,770.25  400-000

2,803.27 Total
The claims listed above (totaling $2,963.27 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102,

{
Approved By Countersigned By Altested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: & Eug 17, 1]9%2
Placentia Library District Report No. 2012
411 East Chapman Avenue

Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

\PPROVED CLAIMS from FUND # 5021.

Payee Name & Address Date invoice # Detall Amount  Total Amount  Acct. Code  Auditor's No.
3M RSP4754 (LO) Jul 24, 1992 UM40271 9,079.16  400-111

P.0O. Box 33388 _

St. Paul, MN 55133-3388

The claims listed above (totaling - $9,079.16 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library Disfrict Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmalion required by Government Code Section 3102,

Approved By Countersigned By Aftested andfor Countersigned By



Agenca Item ¢

Page 6 of 12
CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992
Ptacentia Library District Report No. 2015
411 East Chapman Aveniue

Placentia, CA 92670
The Orange County Auditor is authorized lo draw his Warrant

{

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invaoice # Detail Amount  Total Amount  Acclh. Code  Auditor's No.
Employment Development Dept.  Jul 22, 1992 per end Mar 31, 19/92 287.81  031-000

Altn: Cashier-RB
P.0. Box 826219
Sacramento, CA 94230-62190614

WAXIE Aug 10, 1992 11983830 612.29  100-000
P.O. Box 81006

San Dlego, CA 92138-1006

W.H.B. ENTERPRISES Mar 02, 1992 0101 4346  130-000
P.O. Box 3224

Fullerton, CA 92634

BEAR STATE Jul 28, 1992 22431 11743  140-000
13321 Alondra Bivd. #N
Santa Fe Springs, CA 80670

ARNOLD R. KAPPE Aug 05, 1992 6204 135.00  140-000
23784 Peach Blossom Ct.
Murrieta, CA 92562
INTEX SERVIGCES, INC. Jul 10,1992 2001412 964.85 140-000 {“
3376 Motor Ave.
Los Angeles, CA 90034
CITY OF PLACENTIA Jul 29, 1992 22807 1,751.37 140-000
401 E. Chapman Ave. 4,881.54 280-060
Ptacentla, CA 92670 Jul 2g, 1992 22808 2,051.13 140-000
6,178.08 280-000

3,802.50 subtotal 140-000
11,059.62 subtotal 280-000
14,862.12 Total

Piacentia Chamber of Commerce Jul 17, 1992 membership 9/92-9/93 85.00 160-000
201-C Yorba Linda Blvd.
Placentia, CA 92670

AMERICAN LIBRARY ASSOC. Jul 20,1992 11605 41.40
50 E. Huron St. Jul 20,1992 11552 10.65
Chicago, IL. 60611-2795 52.05 180-000

The clalms listed above {totaling = $17,160.01 ) are approved for payment pursuant to an order entered in the minules
of the Placentia Library District Board of Trustees and | certify that the payees named who are desctibed in Government
Code Section 3101 have taken the oath or affirmation required by Govermment Code Section 3102.

{
Approved By Countersigned By Altested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentia, CA 92670

HEgeliua abell v
Page 7 of 12
DATE: Aug 17, 1992

Report No. 2016

The Qrange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Detall Amount  Total Amount  Acct. Code  Auditor's No.
QUILL CORPORATION Jul 13,1992 4585113 20.11  180-000
P.O. Box 94081
Palatine, IL 60094-4081
PRESENTATION PRODUCTS  Jul 24, 1992 53522 135.46  180-000
10348 Herilage Park Dr., Unit 4 :
Santa Fe Springs, CA 90670
Demco Jul 08, 1992  D366537 28.00  180-000
P.O. Box 7488
Madison, Wl 53707
3M RSP4754 (LO) Jul 23,1892 UM40124 811.68
P.O. Box 33388 Jul 23, 1982 UM40123 318.51
St. Paul MN 55133-3388 Jui 22,1992 UM40126 81.41

Jul 22,1992  UM40125 409.56

1,621.66  180-000

DORAN STATIONERS Jui 22,1992 310399 10.76  180-000
1173 N. Kraemer Bivd.
Anaheim, CA 92806
PACIFIC CLIPPINGS Jui 31,1992 July 30,71 180-000
Box 11789
Santa Ana, Ca 92711
FIRST AMERICAN TRUST CO. Jul 09,1992 per. end. Jun 30, 1992 566.88 190-000
421 N. Main St.
Santa Ana, CA 982702
CIiTY OF ANAHEiM Jul 31,1992 L1045639 4,359.98
P.O. Box 3222 Jul 21,1992 LI045782 10.00 .
Anaheim, CA 92805 4,369.98 190-000

Jul 21,1992  L1045781 4,103.16 240-001

847314 Total

The claims listed above (totaling

$10,886.72 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | cerlify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102. '

Anpproved By

Countersigned By

Attested and/for Countersigned By



AgEda LTel v

CLAIMS TRANSMITTED FOR PAYMENT oalBBe By 00,180,
Placentia Library District Report No, 2017

441 East Chapman Avenue
Placenlia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS ‘ from FUND # 6071.
Payee Name & Address Date Invoice # Delall Amount  Total Amount  Acct. Code  Auditor's No.
YELLOW PAGES Jun 30, 1992  06309216-65033 127.00  200-000

256 S. Robertson Bivd. Ste. 42
Beverly Hills, CA 90211

SALEM PRESS Aug 10, 1992 181517-00 846,90 240-001
P.O. Box 50062 ' '
Pasadena, CA 91115-0062
INGRAM Jul 13, 1992 22636311 4.83
P.O. Box 845361 Jul 13, 1992 22636310 14.26
Dallas, TX 75284-5361 Aug 06, 1992 22908770 14.45

3354  240-001
MATTHEW BENDER Jul13,1992‘ 42184278 o 91.16  240-001
P.C. Box 658 o o
Albany, NY 12201
BANCROFT-WHITNEY May 22, 1992 1896001 127.10
P.0. Box 7005 Jul 17, 1992 0327001 40.96
San Francisco, CA 94120-7005 Jul 31,1992 0374001 127.10

20616  240-001 ' (-'
MOODY'S INVESTORS SERVICFEAug 10, 1992 28031835 . 1,680.44  240-001

P.0O. Box 12086
Newark, NJ 07101

EBSCO Jun 11,1992 54144 6,143.97  240-004
P.0. Box 82901
Los Angeles, CA 90009

The Qrange County Register Jui 22,1992 9810350 _ 301.60 240-004
Cash Accounting-Accommodations

P.O. Box 11867

Santa Ana, CA 92701

READER'S DIGEST Jul 20,1992 3 month sub. 29.70  240-004
Educational Services
Plaasantvilie, NY 10570

The ciaims listed above (totaling " $9,858.47 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | cerlify that the payees named who are described in Government
Code Seclion 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

g
Approved By Countersigned By Altested andfor Countersigned By




Agenda. lLtem 9
Page 9 of 12

CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992

Placentia Library District
411 Easl Chapman Avenue
Placentia, CA 92670

APPROVED CLAIMS

Report No. 2018

The Orange County Auditor is authorized to draw his Warrant
from FUND # 5071.

Payee Name & Address

Date Invoice # Detail Amount Tolal Amount  Acct. Code  Auditor's No.

TRUTH N TAPE
P.O.Box 776

Shawnee Mission, KS 66201

ROSE RECORDS
214 S, Wabash
Chicago, IL 60604

JEANNINE WALTERS
411 E. Chapman Ave.
Piacentia, CA 92670

VENTURA SOFTWARE
15175 Innovation Dr.
San Diego, CA 92128

SAL ADDOTTA
212 N, Lee
Fullerton, CA 92633

BRODART AUTOMATION
P.O. Box 3488
Williamsport, PA 17705

Jul 28, 1892 = 106829 . 4165 240-005
Jul 16, 1992 ..14384 47968  240-005
Jul 31,1882 July trave! reimb, 20.22  270-000
May 31, 1992 053192-2-IN 85.00 270-000
Jul 13,1982  conf. travel 912.05 270-000

Jul 01,1992 A125621 423.82 Q70-005

The claims listed above (totaling

$1,540.70 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library Disirict Board of Trustees and | cerlify that the payees named who are described in Govermnment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102,

Approved By

Countersigned By Attested and/or Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT
Placentia Library District

411 East Chapman Avenue

Placentia, CA 92670

Agenaa Lvem Y

Page 10 of 12
DATE: Aug 17, 1992

Report No. 2019

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Delail Amount  Total Amount  Acct. Code  Auditor's No.
ELIZABETH D. MINTER Aug 07, 1892 petty cash 447.92 036-000
¢/o Placentta Library District 100.06 180-000
411 E. Chapman Ave, 12.23 180-008
Placentta, CA 92670 486.75 183-000
_ 87.00 183-008
50.00 190-000
812.00 190-009
14.95 240-000
500.00 240-001
948.00 270-000
3,458.91 Tolal
(
The ctaims listed above (totaling $3,458.91 ) are approved for payment pursuant to an order entered in the minufes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affimation required by Govemment Gode Section 3102.

Approved By .

Countersigned By

I
Attested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Piacentia Library District
411 East Chapman Avenue
Placentia, CA 92670

AgENnua Lovem v
Page 11 of 12

DATE: Aug 17, 1992

Claim No. 2020

Page No. 1

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date invoice # Detall Amount  Total Amount  Accl. Code  Auditor's No.
BANK OF AMERICA Aug 17,1992 Pay#5 28,000.00 10-000 .

Placentia Branch 760 Aug 21, 1992- :

for the Placentia Library Sep 03, 1992

Account # 07605-80166

Route # 121000358 FICA 2,145.00 020-000

30,145.00 TOTAL

PLEASE WIRE ON FRIDAY, SEPTEMBER 4, 199211

The claims listed above {totaling

$30,145.00 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affiration required by Government Code Section 3102.

Approved By

Countersigned By Attested and/or Countersigned By



AgEenaa iLvem vy
Page 12 of 12

CLAIMS TRANSMITTED FOR PAYMENT DATE: Aug 17, 1992
Placentia Library District Claim No. 2021
411 East Chapman Avenue Page No. 1

Placentia, CA 92670 : ‘ ;
The Orange Gounty Auditor is authorized lo draw his Warrant {

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Invoice # Detail Amount  Total Amount  Acct. Code  -Auditor's No.
BANK OF AMERICA Aug 17, 1992 Pay #6 28,000.00 010-000

Placentia Branch 760 Sep 04, 1992- '

for the Placentia Library Sep 17, 1992

Account # 07605-80156 .

Route # 121000358 _ FICA 2,145.00 020-000

30,145.00 TOTAL

PLEASE WIRE ON FRIDAY, SEPTEMBER 18, 19921}

The claims listed above (totaling $30,145.00 } are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | cerlify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By Countersigned By Allested andfor Countersigned By
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Assets

Placentia Library District
Balance Sheet

July 31,

General Fund

Literacy Fund

County Exempt

Payroll Account
Savings (P/R Support)
Savings (P/R Fees)
Certificates of Deposit
Petty Cash/Change

Total Assets

Liabilities

Capital

Manual Payroll Checks
Payroll Taxes Payable
Deferred Comp Payable
Insurance Payable

Credit Union Payable
Union Dues Payable

Other Employee Deductions

Total Liabilities

Fund Balance
Total Capital

Total Liabilities and Capital

Placentia Library District

1992

Agenda Item 11

4,117.67
6,878.19
5,152.30
7,853.22
5,454.75
414.48
20,000.00
0.00

(206.33)
(191.92)
15.00
0.00
(737.25)
(44.50)
519.34

(645.66)
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PLACENTIA LIBRARY DISTRICT
Bank Reconciiiation for Sanwa Bank Account 2657-00860

General Fund Pelty Cash

July, 1892

Prepared 08/12/92

Agenda Item 11
GENERAL FUND
Page 1

DATEINO. DEBITS CREDITS BALANCE
Statement Batance 5,658.86
Checks Out

3425 9.50

3469 500.00

3470 12.23

3476 290.00

3477 258.00

3478 447.92

TOTALS 1,617.65 0.00

CHECKBOOK BAL

4,141.21 - '
[
qa~
A

g\!



Agenda Ttem 11
GENERAL FUND

Page 2
07/31/92 Page 1
Placentia Library District Part 1 of 1 Parts |
Income Statement For Department 01
YTD Actual Spread Sheet
1 Period(s) Ending July 31, 1992
07/31/92
Income
Cash Register-Audio Visual 0.00
Cash Register-Misc. 0.00
Cash Register-Fines - 1,921.02
Cash Register-Damaged Itens 22.95
Cash Register-Lost Items : 87.69 .
Cash Register-Copy Cards 123.50-
Cash Register-Fax/Laminator 0.00
Cash Register-Childrens 0.00
Cash Register-Publications 0.00
Cash Register-Reserves 128.25
Cash Register-Computer Rental 214.00
Typewriter Income 32.43
Telephone Income 72.50
Copy Machine Income - 0.00
State Library Reimbursements 0.00
State Library Grants 0.00
State of California Foundation Funds 0.00
Other Grants 0.00 :
County Reimbursements 1,355.05 (
Interest Income 0.00
Miscellaneous Income 0.00
Total Income 3,957.39
Cost of Sales
Gross Profit (Loss) 3,957.39
Expenses
Transfers to County 0.00
Employee Insurance (030) 447.92
Household Expenses (100) 0.00
Maintenance-Equip (130) 0.00
Maintenance-Bldg (140) 0.00
Memberships (160) 0.00
Office Expense (180) 68.52
Postage (183) 476.09
Prof. & Spec. Services (190) 0.00
Special Departmental Expense (240) 500.00
Transportation & Travel (270) 548,00
Equipment (400) 0.00
Taxes and Fees (370) 0.00
Total Expenses 2,040.53 (

Operating Income (Loss) 1,916.86



07 /31/92
- Placentia Library District Part
Income Statement For Department 01
¥YTD Actual Spread Sheet
1 Period(s) Ending July 31, 1992

07/31/92
Other Income
Other Expenses
Net Income (Loss) _I:;Z;?;;_

Placentia Library District

Agenda Item 11
GENERAIL FUND
Page 3

Page 2
1 of 1 Parts



Agenda Item 11
GENERAL FUND

Page 4
07/31/92 Placentia Library District Page - T
Cash Disbursements !
Checkbook 1 Fiscal Year 93 Period 1
General Fund :
Check Date Payee Amount
3465 07/01/92 Sal Addotta 32.55
0-5114-01 Office Expense (180) 32.55
3466 07/01/92 U.8. Postmaster 145.00
0-5116-01 Postage (183) 145,00
3467 07/07/92 U.S. Postnmaster 57.00
0-5116-01 Postage (183) 57.00
3468 07/08/92 U.S. Postmaster 98.44
0-5116-01 Postage (183) 98.44
3469 07/08/92 U.S. Printing Office 500.00
0-5120-01 Special Departmental Expense (24 500.00
3470 07/08/92 Jeannine Walters 12.23
0-5114-01 Office Expense (180) 12.23
3471 07/08/92 UPS 26.78
0-5116-01 Postage (183) 26.78 (
3472 07/22/92 Jeannine Walters 23.74
0-5114-01 Office Expense (180) 23.74
3473 07/22/92 VOID void 0.00
3474 07/22/92 U.S5. Postmaster 145.00
0-5116-01 Postage (183) 145.00
3475 07/22/92 U.S. Postmaster 29.85
0-5116-01 Postage (183} 29.85
3476 07/29/92 Padgett Thompson 290.00
0-5122-01 Transportation & Travel (270) 290.00
3477 07/29/92 Prime Learning 258.00
0-5122-01 Transportation & Travel (270) 258.00
3478 07/29/92 Principal Financial 447.92
0-5104-01 Employee Insurance (030) 447.92
3479  07/29/92 VOID void 0.00

Checkbook 1 Total 2,066.51



Agenda Item 11
GENERAI, FUND
Page 5

0" ’31/92 Placentia Library bistrict Page 2
! Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 1 through Fiscal Year 93, Period 1

Account Name Total
0-5104-01 Employee Insurance (030) 447.92
0-5114-01 Office Expense (180) 68.52
0~5116~01 Postage (183) 502,07
0-5120-01 Special Departmental Expense (240) 500.00
0-5122-01 Transportation & Travel (270) 548.00

2,066.51

Placentia Library District
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Agenda Item 11
LITERACY ACCOUNT

PLACENTIA LIBRARY DISTRICT Page 1
Bank Reconciliation for Sanwa Bank Account 0938-15439
Literacy Account

July, 1992
Prepared 08/12/92

DATEMNO. DEBITS CREDITS BALANCE
Statement Balance - 6,878.-1:3"
Checks Out

0.00
TOTALS 0.00 0.00

CHECKBQOK BAL 6,878.19

-5\"?\“/



Agenda Item 11
LITERACY FUND

Page 2
07/31/92 Page 1
Placentia Library District Part 1 of 1 Parts |
Income Statement For Department 02
¥YTD Actual Spread Sheet
1 Period(s) Ending July 31, 1992
07/31/92
Incone
Gifts Income 0.00
Tutor Training Income 320.00
Workshops Income 0.00
Books/Materials Income 9.00
Interest Income 22.22
Miscellaneous Income 0.00
Total Income 351.22
Cost of Sales
Gross Profit (Loss) 351.22
Expenses
Refunds (not in use) 0.00
Travel Expenses 0.00
Refreshments 0.00
Printing 0.00
Miscellaneous 0.00 (
Total Expenses 0.00
Operating Income (Loss) 351.22
Other Income
Other Expenses
Net Income (Loss) 351.22

Placentia Library District



Agenda Item 11
LITERACY ACCOUNT
Page 3

07/31/92 Placentia Library District Page 1
/ Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 1 through Fiscal Year 93, Period 1

Account Nanme Total

ke e ————————————————— T ————— . Y Sant o8 T (o T W . S S Gt Swd S Gt S e et S v v St o Gt S St A S S S S S -

Placentia Library District
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PLACENTIA LIBRARY DISTRICT
Bank Reconcillation for Sanwa Bank Account 2658-00932
County Exempt Account

Agenda Item 11
COUNTY EXEMPT FUND
Page 1

July, 1992
Prepared 08/12/92

DATE/NO. DEBITS CREDITS BALANCE
Statement Balance ) 5,624.9;
Checks Out
694 07/13/92 307.61
698 07127192 165.00

TOTALS _ | 472.61 0.00

CHECKBOOK BAL | 5,152.30.

Mq‘t?’ )

g\



Agenda Item 11
COUNTY EXEMPT FUND

Page 2
07/31/92 Page 1
Placentia Library District Part 1 of 1 Parts |
Income Statement For Department 03
YTPh Actual Spread Sheet
1 Period(s) Ending July 31, 1992
07/31/92
Incone
Microfilm/Microfich Income 0.00
Meeting Room Income 361.00
Test Proctoring Income 0.00
Vending Machine Income 665.00
Friends Contributions 0.00
Gifts Income 0.00
Special Gifts (Non Library) 0.00
Children's Dept Income 0.00
Interest Income 0.00
Miscellaneous Income 0.00
Gulf Arab Grant Income 0.00
Total Income 1,026.00
Cost of Sales
Gross Profit (Loss) 1,026.,00
Expenses (
Vend. Mach.-Repay Capital Equip. 600.00
Vending Machine Supplies 299.65
Vending Machine Repairs 0.00
Bank Fees & Service Charges 0.00
Children's Summer Reading Program 552.61
Children's Camp Library 0.00
Children's-0Other 0.00
Friend's-Director's Fund 0.00
Friend's-Other Activities 0.00
Library Board Expenses 0.00
Gulf Arab Grant 201.76
Miscellaneous 0.00
Total Expenses 1,654.02
Operating Income (Loss) (628.02)
Other Income
Other Expenses
Net Income (Loss) (628.02)

Placentia Library District
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Page 3
07./31/92 Placentia Library District Page 1
{ Cash Disbursements .
“ Checkbook 3 Fiscal Year 93 Period 1
Ccounty Expempt
Check Date Payee Amount
691 07/01/92 city of Anahein : ' 90.00
0-5308-03 Children's Summer Reading Progra 90.00
692 07/13/92 0.C. Auditor 600.00
. .0-5302-03 Vend. Mach.-Repay Capital Equip. 600.00
693 07/13/92 Marine Institute 90.00
0-5308-03 Children's Summer Reading Progra 90.00
694 07/13/92 Smilemakers 307.61
0-5308-03 Children's Summer Reading Progra 307.61
695 07/15/92 Mary Bryne 36.76
0-5320-03 Gulf Arab Grant 36.76
696 07/15/92 Judy Sofer & Rubin G 65.00
0-5308-03 Children's Summer Reading Progra 65.00
67" 07/15/92 A & R Wholesale 299,65
{ 0-5304-03 Vending Machine Supplies 299.65
698 07/21/92 Fadwa El Giundi 165.00
0-5320-03 Gulf Arab Grant 165.00
Checkbook 3 Total 1,654.02
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07/31/92 Placentia Library District Page .2
Cash Disbursements f
SUMMARY
For Fiscal Year 93, Period 1 through Fiscal Year 93, Period 1

Account Name Total
0-5302-03 Vend. Mach.-Repay Capital Equip. 600.00
0-5304-03 Vending Machine Supplies 299,65
0-5308-03 Children's Summer Reading Program 552.61
0-5320-03 Gulf Arab Grant 201.76

1,654.02

Placentia Library District
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PAYROLL FUND

Page 1
07/31/92 - Page 1
( Placentia Library District Part 1 of 1 Parts
‘ Income Statement For Department 04
YTb Actual Spread Sheet
1 Period(s) Ending July 31, 1992
07/31/92
Incone :
Transfers from County -64,145,00
Interest Income-CD's 0.00
Interest Income-Savings 0.00
Miscellaneous Income 0.00
Total Income 64,145.00
Cost of Sales
Gross Profit (Loss) 64,145.00
Expenses
Salaries 54,311.95
Employee Benefits 0.00
Employer Payroll Taxes +'4,093.85
Payroll Processing Fees 427.48
Bank Fees and Service Charges 0.00
. Miscellaneous - Unknown 0.00
R
Total Expenses 58,833.28
Operating Income (Loss) 5,311.72
Other Income
Other Expenses
Net Income (Loss) 5,311.72

Placentia Library District
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Page 2
07/31/92 Placentia Library District Page - 1
Cash Disbursements [
Checkbook 4 - Fiscal Year 93 Period 1
Payroll Account

Check Date Payee | Amount

542 07/01/92 Mary Ellen Jackson 82.31
0-2010~00 Manual Payroll Checks o 82.31 S

543 07/15/82 Cathy Romain 112.77
0-2010-00 Manual Payroll Checks 112.77

544 07/15/92 Estella Wnek 75.28
0-2010-00 Manual Payroll Checks 75.28

545 07/15/92 Dorothy Cummings 454.24
0-2010-00 Manual Payrocll Checks 454,24

546 07/15/92 David El1 Hinn 95.82
0-2010~00 Manual Payroll Checks 95,82

547 07/15/92 Karen Cushing ' : 260.91
0-2010-00 Manual Payroll Checks - 260,91

Checkbook 4 Total . -1,081.33



agenda Item 11
PAYROLIL, FUND
Page 3

07/31/92 Placentia Library District Page 2
{ Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 1 through Fiscal Year 93, Period 1

Account Name Total
0-2010-00 Manual Payroll Checks 1,08%1.33
1,081.33

Placentia Library District
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Page 11
D. Financial Report L ' _
Fiscal Year 1991.92
Budget a Expcnded.as of June 30, 1992
Category -
CLSA OTHER I - CLSA OTHER
. )
1. Personnel 8,640 9,624 8,847 9,624
3. Operative Total
8,500 695 8,293 695
3a. Contract Services
_ 2,450 0 2,205 0
3b. Travel 250 100 64 66
3c. Office Supplies 350 125 130 61
3d. Printing 700 220 697 289
3e. Instructional Resource
300 250 417 279
31, Children's Book Resource
2,900 0 3,105 0
s
3g: Other 1,500 0 1,675 0
4. Equipment ' 0 o o o
5. Indirect
1,371 0 1,371 0
TOTAL
18,511 12,319 18,511 12,319
————

m L;: Library Director

Signature of Representative of Fiscal Agent } Tile
or of Library Receiving Funds

-

e If expcndi{u;es here, please explain on separate sheet .
692 CST:kaw FFLS.1 disk FINAL9192

1
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Budget Explanation

Line 1 _

Increased costs are for child care expenditures. Two
child care workers were hired late in the program year,
providing child care for program participants while they
attended tutoring sessions. The cost is reflected in
Personnel rather than Contract Services on the
instructions of Al Bennett.

Line 3g

Other costs lnclude: Bus transportation from HeadStart to
the Library and on field tPlpS, admission fees for field
trips, and film.
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TO: Library Board of Trustees
FROM: Karen Cushing, Library Assistant T<§/
DATE: August 9, 1992

SUBJECT: JULY, 1992, OVERDUE COLLECTION REPORT
as provided by Advanced Collection Systems, Inc. (ACS)

CLIENT PROGRESS REPORT FOR JULY 1992*%*

**gince the installation of the new Dynix computer system in June,
Sal Addotta and myself have not been receiving the delinquint
patron reports from Anaheim Central Library. Because of this, I
have .been unable to refer patrons with outstanding materials to
Advanced Collection Systems. I will resume my collection duties as
soon as Anaheim library is "caught up" with the installation of the
new computer system and can furnish me with the information needed.
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director
DATE: August 17, 1992

SUBJECT: JULY, 1992, VENDING MACKINE REPORT

SUMMARY OF ACCOUNTS JULY 1-31, 1992

Beginning Balance 06/01/92 $ 1109.32
Income Expend.

Total Deposits $ 665.00

Total Materials & Supplies $ 299.65

Total Repairs 0.00

Vend Machine Loan Payback 600.00
$ 665.00 $ 899.65

Ending Balance 07/31/92 S 874.67

Check to be issued 8/17/92 _ _ $ 400.00

SUMMARY OF IOAN PAYBACK

Original Loan Amount (11/9/90) $9,916.54
Payback Balance 06/30/92 - 4,900.00
July Payment 600.00
June Balance 06/30/92 $4,300.00

Prepared by: Charlene Dumitru
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PLACENTIA LIBRARY DISTRICT

INTER OFFICE MEMORANDUM

TO: Elizabeth D. Minter, Library Director
FROM: Dianne Jackson, Volunteer Cocrdinator\:liyf
DATE: August 7, 1992

SUBJECT: Monthly Volunteer Report

CUMULATIVE RECORD OF VOLUNTEER WORK HOURS

REGULAR VOLUNTEERS JUNE TOTAL
Antley, Shauna 6.25 6.25
Deputy, Paul 16.25 3988,50
George Key School 2.50 722.25
Goldbaum, Mae 5.25 286.75
Grandparents and Books 8.50 54,25
Hsiao, Jon 13.00 13.50
JTPA students 179.50 179.50
Manalastes, Jennifer 23.15 84.25
Matsumoto, Joyce 48.00 130.50
ROP students - Jenny Duncan 81.75 1706.50
Siedentop, Nick 25,00 40.50
Vesely, Pat 29.00 244,00

TEMPORARY VOLUNTEERS

Nolasco, Anthony 8.25 26.50

Total 447.00

LVA VOLUNTEERS

Literacy Volunteers Not available

COMBINED TOTAL 447.00

REGULAR VOLUNTEERS are committed to an on-golng program each
week.

LVA VOLUNTEERS are involved in tutoring and othex vblunteef
projects for the Literacy Campaign.

TEMPORARY VOLUNTEERS are working for a project in school,
church, scouts, or court referral cases.
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TO: Library Board of Trustees
FROM: Elizabeth Minter, Library Director
DATE: August 17, 1992

SUBJECT: Personnel Report for July, 1992

RESIGNATIONS:
_Tracy Brost, Substitue Page (Circulation), to be effective
August 22, 1992

APPOINTMENTS:
M. Irene Adans, Substitute Librarian I, July 17, 1992
Matthew J. Reynoso, Substitute Page (Circulation), August
10, 1992

TERMINATIONS:

None
OPEN POSITIONS:

Librarian I, 1/2 time, to be assigned to Children's
Department.

Prepared by: Charlene Dumitru
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director Sino—"
DATE: August 17, 1992

SUBJECT: Building Maintenance Report for July, 1992

1. ADA Remodeling
Of the more than 30 firms to which we sent our RFP
concerning our remodeling, 7 responded by telephone and 6
actually toured the library.
Five firms submitted proposals.

Please see Agenda Item 24 for the presentation concerning
the selection of architect for the project.

2. Audio Visual Shelving

Burt C. Gentle Company will be here the week of August 24,
1992 to move the AV shelving.
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Analysis of Civic Cender & Ubrary Grounds & Parking Lot Maintenance Costs Agenda ltem 17

CITY OF PLACENTIA INVOICES

PERIOD SIS
COVERED  DATE S.CA CIVCTR CIVCTIR
FY1990-1991 INVOICE EDISON TURF GROUNDS REPAIRS FIREINS BONDS . TOTAL
Jul 1690 Aug 14, 1980 5,436.25 91476 - 91782 7,268.83
Aug 1880 Qct 11, 1990 5,294.42 914.76 £66.82 7,076.00
Sep 1690 Nov 8, 1980 5663.72 914,76 917.82 . . 7,496.30
Oct 1990 Dec 20, 1990 4,268.56 91476  1,420.96 : 6,613.28

Jan 15, 1991 ' 106.43 106.43
Nov 1960 Feb 1, 1991 4,034.99 914.76 528.47 547822

~ Dec 1690 Mar 20, 1991 3,740.08 914.76 770.81 ‘ 5,426.55
Jan 1991 Mar 20, 1991 4,008.71 914,76 935.93 © - 584040
Feb1991 Apr 5.1991 443262 94,76 1,060.01 o 6,407.39

Apr 8, 1891 . 76.00 ; . T76.00
Mar1991  ‘May 10, 1991 3,995.65 94,76 §34.30 5,744.71

“ Apr 1, 1991-02 May 10, 1991 : T 1,604.10 1,694.10
Apr 1901 Jun 17, 1891 6,608.64 814.76 809.08 8,332.48
May 1991 Jun 17, 1991 11.59 914,76 1,187.04 2,113.36

Jun 17, 1994 , 1,000.66 1,089.66
Jun 1891 Aug 2, 1991 5,515.40 914.76 1,148.91 o 7,579.07
TOTAL 53,101.53 1097712  11,406.94 7600 1,694.10 1,20600 78,461.78
AVG 4,42513 914.76 950.58 6.33 141,18 100.51 6,538.48
PERIOD
COVERED  DATE - 8.CA MAINT/ CIVCTR CIVCTR |

. FY1991-1992 INVOICE EDISON TURF GROUNDS REPAIRS FIREINS BONDS TOTAL
Jul 1991 Oct 21, 1991 5436.27 91476~ 1,614.54 7,965.57
Aug 1981 Nov 25, 1991 6,085.00 91476 = 2,317.99 9,318.75
Sep 1991 Dec 6, 1601 5,737.54 87148  1,371.04 . 8,080.08

~ Oct 1994 Jan 16 1992 4,668.80 97148  1,088.79 . B,73007
Nov 1891 Feb 7, 1802 4,306.07 97148 1,076.31 6,443.86
Dec 1891 Feb 26, 1992 3,857.87 97148 205594 " 588529
Jan 1992 Mar 2, 1992 4,012.65 97148  1,041.07 210.73 '6,235,03
Feb 1992 Mar 25, 1892 414469 971.48  1,656.99 _ - B,773.16
Mar 1992 Apr 22, 1992 4,068.44 971.48 667.48 5,727.40
Apr 1992 May 22,1882 481750 2,163.20 586.63 7,567.42
May 1992  Jul 29,1992 4,681.54 671.48 610,75 169.14 $,632.91
Jun 1992 Jul 29, 1992 6,178.08 971.48 698.15 381.50 8,220.21
TOTAL _ 58,285.45 12,73613 1480668 761.37 0.00 000  86,589.63

AVG 485712  1,061.34 1,233.86 63.45 0.00 0.00 7,215.80
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Page 2
TOTAL DOLLARS SPENT
FY1990-1991 LABOR EQUIPMENT MATERIAL TOTAL50% LIBRARY {
Jui 1990 1,396.82 428.00 10.81 1,835.63 917.82
Aug 1990 1,396.82 326.00 -10.81 1,733.63 866.82
Sep 1980 1,396.82 428.00 10.81 1,835.63 917.82
Oct 1990 2,205.08 556.00 8.84 2,869.92 1,429.96
Nov 1990 756.09 282.00 8.84 1,066.93 52847
Dec 1990 1,189.78 292.00 59.84 1,541.62 770.81
Jan 1991 1,443.60 394.00 34,26 1,871.86 935.93
Feb 1991 1,4098.03 664.00 46.98 2,120.01 1,060.01
Mar 1991 1,291.34 343.00 34.26 1,668.60 834.30
Apr 1991 1,245.00 343.00 30.16 1,618.16 809.08
May 1991 1,920.00 394.00 60.02 2,374.02 1,187.01
Jun 1991 1,522.40 741.00 - 3442 2,297.82 1,148.91
TOTAL 17,262.78 5,201.00 3560.05 22,813.83 11,406.92
AVG 1,438.57 433.42 2917 1,901.15 950.58
FY1591-1992 LABOR EQUIPMENT MATERIAL TOTALS50% LIBRARY
Jul 1991 2,5610.63 615.00 103.45 3,229.08 1,614.54
Aug 1591 2,868.06 1,227.00 540.92 4,635.98 2,317.99
Sep 1991 2,143.26 564.00 34.82 2,742.08 1,371.04
Oct 1991 1,647.90 471.00 60.68 2,179.58 1,089.79
Nov 1991 1,689.80 - 428.00 34,82 2,152.82 1,076.31
Dec 1991 2,674.89 1,432.50 4.48 4,111.87 2,0565.94
Jan 1992 1,689.80 360.60 32.34 2,082.14 1,041.07
Feb 1992 2,648.68 564.00 101.30 3,313.98 1,666.99
Mar 1992 969.68 360.00 45.27 - 1,374.95 687.48
Apr 1962 914.93 224.00 3433 1,173.26 586.63
May 1992 916.24 258.00 47.26 1,221.50 610.76
Jun 1992 1.069.97 202,00 34.33 1,386.30 698.16
TOTAL 21,743.84 6,795.50 1,074.00 29,613.34 14,806.67
AVG 1,811.99 566.29 89.60 2,467.78 1,233.89
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' DOLLARS BY TYPE OF WORKER
F¥1990-1991 SUPERVISOR CREWLEAD SWEEPER - TRIMMER MAINT WORK TOTAL
Jul 1990 210.00 251,28 40.82 Q.00 894.72 1,396.82
Aug 1990 210.60 251.28 40.82 0.00 894.72 1,396.82
Sep 1990 210.00 251.28 40.82 0.00 894,72 4,396.82
Oct 1990 276.10 695.10 44.36 87.92 1,191.60 2,295.08
Nov 1990 82.83 231.70 44,38 0.00 397.20 756.09
Dec 1980 165.66 185.36 44.36 0.00 794.40 1,189.78
Jan 1991 220.88 463.40 44.36 0.00 714.96 1,443.60
Feb 1991 165.66 23117 44.36 173.44 784.40 1,409.03
Mar 1991 220.88 231.70 44.36 0.00 794.40 1,291.34
Apr 1994 220.88 185.36 44.36 0.00 79440  1,245.00
May 1991 220.88 46340 44.36 0.00 1,191.40 "1,920.04
Jun 1991 276.10 231.70 44.36 175.84 794.40 1,522.40
TOTAL 2,479.87 3,672.73 521.70 437.20 10,1561.32 17.262.82
AVG 206,66 306.06 43.48 36.43 845.94 1,438.57
DOLLARS BY TYPE OF WORKER
FY1991-1892 SUPERVISCR  CREWLEAD SWEEPER =~ TRIMMER MAINT WORK TOTAL
Jub 1991 331.32 347.55 44.36 '0.00 1,787.40 - 2,510.83
Aug 1991 276.10 1,390.20 44.36 561.80 595.80 2,868.06
Sep 1991 276.10 695.10 44.36 234.00 893.70 :  2,143.26
Oct 1891 250.64 398.66 47,02 92.88 858.80 - 1,647.90
Nov 1991 313.30 298,92 47.02 0.00 1,030.56 1,689.80
Dec 1991 - 469.95 498,20 47.02 371.52 1,288.20 2,674.89
Jan 1992 313.30 208.02 47.02 0.00 1,030.56 1,689.80
Feb 1992 = - 626.60 348.74 "47.02 424.00 1,202.32 2,648.68
Mar 1992 187.98 199.28 47.02 106.00 429,40 " 969.68
Apr 1882 93.99 99.64 47.02 158.00 515.28 914,93
May 1992 126.48 99.64 47.02 0.00 844,10 1 916.24
Jun 1992 125.48 124.55 47.02 0.00 772.92 1,069.97
© TOTAL 3,390.24 4,799.30 556,26 1,849.00 11,049.04 21,743.84

AVG 282.52 399.84 46,36 16242 920.75 1,811.99
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TIME BY TYPE OF WORKER
FYi990-1991 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL t'.
Jul 1980 8.00 12.00 2.00 0.00 12.00 34.00
Aug 1990 8.00 12.00 2.00 - 0.00 12.00 34.00
Sep 1990 8.00 12.00 2.00 0.00 12.00 34.00
Oct 1990 o 10.00 15.00 2.00 2.00 16.00 44.00
Nov 1980 3.00 10.00 2.00 0.00 10,00 26.00
Dec 1990 - 8.00 8.00 2.00 0.00 10.00 26.00
Jan 1991 . 8.00 10.00 2,00 0.00 12.00 32.00
Feb 1891 6.00 10.00 2.00 4,00 10.00 32.00
s Mar 1991 8.00 10.00 -~ 2.00 --0.00 10.00 30.00
© Apr 1931 8.00 8.00 2.00 -0.00 10.00 28.00
May 1991 - 8.00 10.00 2.00 0.00 10.00 30.00
<Jun 1991 16.00 10.00 2.00 4.00 10.00 36.00
- TOTAL 91.00 127.00 24.00 10.00 133.00 385.00
AVG "7.58 10.58 2.00 0.83 11.08 32.08
TIME BY TYPE OF WORKER
. g : : BLDG MAINT
FY1891-1992 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Juf 1991 12.00 15.00 2.00 -0.00 15.00 44,00
Aug 1991 10.00 30.00 2,00 24,00 10.00 76.00
-+ Sep 1891 10.00 16.00 2.00 10.00 1500 - - 52.00
Oct 1991 8.00 8.00 2.00 2.00 10.00 30.00
Nov 1991 10.00 12.00 2.00 0.00 12.00 15.00
Dec 1991 15.00 20.00 2.00 8.00 15.00 60.00
Jan 1982 10.00 12.00 2.00 0.00 12.00 36.00
Feb 1992 10.00 14.00 2.00 16,00 14.00 56.00
Mar 1992 6.00 8.00 2.00 4.00 10.00 30.00
Apr 1992 3.00 4.00 2.00 6.00 8.00 23.00 (
May 1992 4.00 4.00 2.00 0.00 10.00 20.00
Jun 1992 4,00 *5.00 2.00 0.00 12.00 23.00
TOTAL 102,00 147.00 24,00 70.00 143.00 465.00

AVG 8.50 12.25 2.00 5.83 11.92 38.75
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director /
DATE: August 17, 1992

SUBJECT: 1991-1992 Families for Literacy Program, Final Report

BACKGROUND:

Attached is a copy of the final report for the Families for Literacy Grant from the State
Library of California for 1991-1992.

The Library has applied for second year funding for this project.
RECOMMENDATION:

Receive and file.
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NAME OF LIBRARY

PERSON COMPILING REPORT

PHONE NUMBER

A 6

CALIFORNIA STATE LIBRARY

1991-92 FAMILIES FOR LITERACY PROGRAM

Placent

ia

Final Report
June 2, 1992

Agenda Item 18

(714)

Signature
524-8408 gna

Title

\M o8 :
Gwen JOM! 'Lil;gracv Cnﬂrd'inni'n'r_-

am Participants and Partners

1. Number eligible Families participating throu
different ways; not all must atten

2. Family Oomposi{ion

gh 63192 52

(famliiw can parﬂcnpate in a number of
d special programs in order to be considered participants)

Parents/ Other Adult Children * Children Children Children
Guardians Family Members 04 5-8 9-11 Over 12
' 52h' 3 64 21 18 5
W‘Im
Ethnicity
ADULTS
16-19 20-29 30-39 40-49 50-59 60-69 70-79 80+ TOTAL
Asian |
Black ‘
| Hispanic 1 27 22 1 2 1 54
Native
American
Pacific
Islander
ﬂ White
H TOTAL 1 27 22 i 2 1 54

X



Agenda Ttem 18
Page 2

Ethnicity
CHILDREN

—

04 58 911 over12 | TOTAL |
Asian “
Black

Hispanic : 64 21 18 ' 5 108

Native
American

Pacific
Islander

White

|
TOTAL J

|

il

Primary Language of Children
CHILDREN

0-4 5-8 9-11 Over 12 TOTAL

Spanish 63 20 16 4 103

Portugese

Vietnamese

English 1 1 2 1 Y

Hmong

Pacific Island
Languages

Other
TOTAL 64 2L 18 5 1 108




Com_muni_tx Partners

role that they have played in your Success. (Example:
literacy parents with pre-school children)

Community Partner
California School Book Fairs, Inc.

City of Placentia

Hughes Aircrafts Co.

Placentia HeadStart

Placentia News Times
rPlacentia Yorba Linda Unified
School District

Ruby Drive School

Wright Publishing Co.

Agenda Item 18
Page 3

Please list below the community partners who have participated in your Families for Literacy Program and the
Pittsburg HeadStart/Canal Day Care - Referrals of low

ole

P

Donated Materials

Meeting room-Maintenance and
improvements

Fourth of July free admission
to Families Participants

Food and Christmas gift donations

Family Referrals _ _
Donations of paper, pencils, pens.

“notebooks, and dictionaries

Pictures and articles on program
Referrals ,
Summer ESL/Basic Reading class

offered for Families Participants

Teacher Made Materials
Referrals to publishers

Donated Materials

]



B,

1)

la.
1b.
1lc.
1d.

le.

Agenda Item 18
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Narrative Description of Services Provided (

The following is a list of the minimum services which a program must provide in order to receive FFL f\{nding.
Please describe briefly but completely how each service has been delivered in your library’s Families for L_:teraf:y
Program during the last 12 months. Feel free to attach additional pages if needed, being careful to clearly identify
which service is being described. :

Please explain your procedures for giving books away to children. Do you give to all children in family or only
pre-schoolers? Attach a list of children’s books purchased for this purpose.

Books-published, teacher made, or bound language experience-we've
given away at least three times a month. Except at Christmas
books were given only to pre-schoolers. Books were .distributed
on Family Activity Days.

Published Books: Teacher Made: Language Experience:
Huggles Breakfast . _ Orange Is A Carrot All About Me

Strega Nona Dirty Larry

The Birthday Cake Quiet As A Mouse

How Do I Put It On? Humpty Dumpty

Let's Make Valentines Hickory Dickory Dock ..

The Very Hungry Caterpillar

Where the Wild Things Are

Noisy Nora.

Clifford's Family

The Big Easter Sticker Book (
Our Family Workbook

In December all parents were given a "$10.00 Credit" at California
School Book Pairs, Inc., and by utilizing their 50¢ book bins parents
could purchase books for all members of the family for Christmas.
These books were gift wrapped and given out to.the children by Santa
Claus at our family Christmas party on December 13. )

Number of books per child goal _ 15 .

Average number of books per child actually distributed __17 .
Total number of books distributed as of 6/30/92 __ 589
Number of books received by children under 5 __534 .

Number of books received by children over 5 55 .

-y



2.

2b.

8

2L

3
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' Briefly explain the types, structure and content of the regular meetings of parents and children conducted by FFL
in public Ubrary settings. - How often do you hold these meetings? (This should inctude but not be limited to

family storytimes.)

Meetings are held twice a week-one day for English tutoring and
one day for family activity designed to reinforce the literacy skills
being introduced, and to model positive reading experiences.

_Volunteer tutors from Placentia Library Literacy Services work
with the parents in small structured groups. The parents are
homogeneously grouped to best meet the language needs,

Family activities vary greatly but ‘emphasize learning potential
within the home setting. Each ac¢tivity day begins with a story telling
session and then extends the story to readiness activities, i.e. Strega
Nona day we made non cooked granola meatballs (emphasizing oral language
and how the words in the recipe told us what to do), 2 Shaghetti Cutting
Contest (cutting paper into strips to see which team could fill a
bowl first) Then wrote,illustrated and shared'"The Day I ate like
big Anthony" stories.

Our story time ' at the beginning of each act1v1ty ‘day 1is a quiet time
when parents are encouraged to hold thelr children and share a

pleasant experience together.

“Total Number of Meetings Held as of 6f30/9_2_

Total Number of Attendees as of 6/30/92 69

Total Number of Different Famrhes auendmg programs in pubhc library semngs as of 6/3-0}92 61
Total Number of Different, Eligible Families attending programs in public library settings as of 6/30/92 52

Do you hold family storytimes outside of the library?' If yes, where and how often? How do you then mainstream
the FFL families into library storytimes?

Our regular meeting facility'is located next to HeadStart, 1.8
miles from the library. .Once a month our family activity is a visit
to the library. The children attend a story time with the Children's
Librarian, while the adults are introduced to different areas of the
library by the library staff.

Few participants have their own mode of transportation and public
transportation costs prohlblt library visits more often than once a month.

If you promote the enjoymen{ of reading for your parents in ways other than the regular meetings described in
#2 above, please describe.

Before our December trlp to theCallférnla School Book Fair Inc.
{See answer Bl) we focused on how to select appropriate boocks for
their children. This included age appropriate material and book &dn-
struction, as well as, observation and listening skills to become more
aware of individual children's interests and abilities. Utilizing age
and 1nformatlon appropriate books shelps to ensure a pleasurable reading
experience will be shared. :
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4) Please describe how tutorsfieachers are incorporating language experience stories and children's literature from
the FFL program in the adult learner’s instructional program. Briefly describe how/when you train tutors in these
techniques.

Our first 'goal was to focus on oral language development and
to establish family reading patterns. From this grew language
experience activities and developing story extension ideas. All
books used in the -program were modeled with the adults prior to
introducing them to the children. Learning necessary vocabulary,
and developing the adults reading pattern for that story became
a part of their leésson. After Easter parents began taking resposibility
for extension activities which fregquently included language experience ’

stories. '
A segment of the 18 hour tutor training is devoted to Family

Literacy and it's specific reguirements. Regular communication

is maintained with the tutors regarding our planned monthly activities,
Tutors are encouraged to participate in all activities to increase
their learning through the group presentations and supervision by the
Family Literacy Coordinator.

(

5) Do you train parents in book selection for their children other than the use of storytimes and lapsits for modeling
to parents listed under question B-2 or 3?7 I yes, please describe.

Yes. We focused on book selection prior to our Christmas visit
to California Schocl Books Inc. We utilized an information booklet,
published by Reading Is Fundamental, entitled "Choosing Good Books
For Your Children - Infancy to age 12". Each parent was given a copy
which we discussed together. We also discussed listening and
observation skills to help parents focus on each of their children

as individuals - discovering interests and abilities.
At our monthly library visits parents were encouraged to select .
library books with their children for use at home. These book selections

were monitored by the FFL Coordinator, the Children's Librarian,
her assistant, and FFL tutor volunteers.

6) Do you provide any other FFL services that enhance full family participation and foster a family environment
conducive to reading other than those already listed? If yes, please describe.
By running the program at HeadStart, which is centrally located
to the community, the program is naturally enhanced.
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7) How do you help parents in using services to access books and other materials on such topics as parenting, child
care, health, nutrition and family life education, as well as assistance in the use of the full range of library services.
Through our monthly visits to the library, the parents were '
introduced to each section of the library by the appropriate
library staff. Parents received library cards and were given time,
while their-children were in storytime, to locate books and materials
with assistance as needed from library staff. Parents were taught how
to use the computer catalogue system and learned who and where to go
for assistance.
A limited 'library' of nutrition and child development books

were available at HeadStart.

8) Do you provide any other services which enable families to participate in the Families for Literacy Program? If

yes, briefly describe, If incentives were used, please list.

Free transportation from HeadStart to any of our programs not
located at the site was provided for the families. =

In May a child care facility became available to us so that free
child care could be provided during literacy classes.

Donated and discounted admissions to local attractions and
community functions were used as incentives and rewards for regular,

consciencious participation.

9) How do you recruitment your families? Is that effective?
Any particularly effective retention strategies?
Our initial recruitment was through flyers distributed at
HeadStart and the library. Since then word of mouth has been all

that was needed to fill our programs.
' Our tutors developed a close personal relationship with the

families and kept contact when people missed. That personal
relationship was instrumental in retaining students.

10) How many FFL staff were budgeted for with FFL or library funds? Was this adequate? Explain.

FFL Position Hours per week FFL funded?  If no, where do funds come from?
Coordinator 18 Toyes
Group Leader 10 . yes

Once we added the group leader, the level of service and participatipn

to all families was -excellent,
Two child care positions were added on in May and FFL funded.

7



11)

C.

The State Library is very much interested in sharing your su
in improving the overall program in future years. Please
keeping in mind your original Plan of Service proposa

1)

2)
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determine or measure success in your FFL program?

How do you Idren as they move through their FFL involvement? {

How do you track the progress of your adults and chi
We believe that part of our success must be measured by the
number of participating families and the retention of those families.
Our proposal anticipated the involvement of only 15 families while
we actually served 61.
The huge influx of students in January and February made individual
language testing time consuming and a logistical nightmare. We
decided to go to portfolio assessment and each tutor assumed responsgi-
bility for maintaining notebooks with their students. These notebooks
were reviewed at our last meeting in June for growth and personal

evaluation. (OVER)
Lessons Learned This Year

coesses and difficulties with other program participants and
respond, as fully as possible to the following questions,
1. Attach additional pages as necessary.

Describe those elements of your program that you feel have been most successful, th.u are the kc‘y. factors that
have contributed Lo their success (e.g., talents, library administrative support, communication, eic).

Our weekly family activity days have proven to be very popular
The activities are planned as adult/child interactive and all family
members are invited to participate.

Hands on activities, 1like cooking, games, puppet making, role
playing, ‘and crafts allow structure for confidence but open-endedness
for appropriate ability and English language levels. The FFL
Coordinator's backgruund as a reading teacher in a leocal school
servicing this community proved extremely beneficial. ©n going
dialogues with the participating families about their needs and interests
enabled us to plan programs that kept people coming back each week.

The involvement of the City of Placentia and the Placentia-Yorba
Linda Unified School District has meant improved programs, but more (OVER}

he cooperation between Children's Services and the adult literacy program/FFL

i tel tof FFLis t
Mg, Diseribe ¢ hip with Children's Services in your library and how you have worked together

program. Discribe your relations
in FFL. .

Our Children's Services Librarian has been an outstanding and
consistant resource. She has provided and suggested book lists and
activities and related materials. She has visited, and assisted, on
family activity days and, of course, provided outstanding story times
at the library. Her warmth and interest in these families is a
motivation to them to make their way to the library and become

regular patrons.



3)

4)

5)
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‘Describe the most difficult challenges your program has faced so far and what actions you have initiated to

overcome them. Are these actions proving successful?

a) Transportation to and from the library: We are still négotiating
with the city to help provide regular transportation and we are

making progress,

b} Child care: Until May we had no room'facility for child care
during tutoring sessions. Child care made a substantial difference

to the guality of our tutoring times.

c) "Red Tape": Maintaining room facilities, working ouf cost
reimbursements with the county auditors for food and supplies, and
maintaining appropriate communication between the library and
HeadStart. Getting any new program started is challenging and we
are meeting each new challenge as it comes, mostly with success,

If you knew at the outset of your program what you know now, what, if any, changes would you make?

a) I would have budgeted for more families..and another paid "group
leader". : : : :

b) Sought a greater involvement from the business community.

¢) Requested regular meetings with involved library staff to insure
proper communicationand help with handling "red tape".

Now that you have returned from the Family Literacy Conference and have had time to evaluate your expericnce
there, what were the most valuable contributions of that conference to your own program? What changes have

you made based on your team’s experiences there?

The conference increased the level of interest and commitment of
the Library Director to the program. This resulted in regular literac
team meetings and a higher profile for the program within the

library.

a)

b} I learned a ¢great deal about portfolio evaluation and was able to
apply that to our evalutaion process.

¢) The conference greatly increased my knowledge of the intent and
requirements of -the program and at what level those "concepts"
are decided. This knowledge has helped me in recruiting,

organizing and planning.
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6) How do you see the future of the Families for Literacy Program in your library? What aspects have you already
incorporated into regular library services? 'What aspects of the FFL program could you offer in your setting by
reallocating resources or without outside (funding other than that provided by your library or community) funding?
What are the barriers to achieving incorporation?

With the outstanding support of the librarxry and the community,
FFL has a very good future here. We are expanding parent information
available at the library in English and other languages. We are
looking into transportation systems and trying to coordinate story
telling times with public or city sponsored transportation. We are
establishing a small lending library of books and materials for both
children and adults to be available at HeadStart. We hope this will
supplement family trips to the library when no transportation is available.
We are pursuing an increased involvement and commitment to the program
from the City of Placentia, the Placentia Yorba Linda Unified School
District, other city volunteer and service organization, and the business
community. - :

Our current toddler storytime requires parental involvement and
incorporates shared reading time modeling. We are establishing bi-
“lingual storytimes for our families whose children do not speak
English. We are conducting community interest lectures in languages

other than English. ) -
7) Please share any anecdotes or interactions that occurred in the course of your program that would give us a better

understanding of the benefits to individual families gained through your FFL program. Attach additional pages
as necessary. (These are particulary heipful to Gary as he gives presentations about our FFL programs and uses these
anecdotal stories as illustrations of our impact on individual families.) -

i

At the end of our second meeting, a parent came up to me and {
with tears in her eyes said "Thank you for helping me and my children.
I feel like I am coming out of the darkness."

10
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director ,}"/
DATE; August 17, 1992

SUBJECT: Annual Report to the State Library of California for 1991-1992

BACKGROUND:

Attached is a copy of the Library’s annual report for the State Library of California for 1991-
1992,

Filing this report is required in order to remain eligible for State and Federal funds.

RECOMMENDATION:

Receive and file,
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Federal State Cooperative System for Public Library Data

CALIFORNIA PUBLIC LIBRARY REPORT 1992

]

¢ REPORT YEAR equals Library Development Services Due August 31; 1992
Fiscal Year 1991-92, 1001 Sixth St., Suite 300 M692  PLRBASIC
ending June 30, 1992 Sacramento, CA 95814-3324 Placentia Dist

Liz Gibson (916) 322-0368 Code: P Table: 5

Type or Handwrite Changes on this page,

This page will NOT be OCR Scanned,

1. Library.

2. Director.

Elizabeth D. Minter

Placentia Library District

Director

3. Street Address,
411 E, Chapman Ave,

Placentia

CA 92670-6198

4, Mailing Address.
411 E. Chapman Ave.

Placentia

CA  92070-61

98

5, Director Phone.

(714)528-1925

6. Public Phone.

(714) 528-1906

7. Reference Phone.

(714)528-1906

8. FAX Phone.

(714) 528-8236

9. TDD for Deaf. 10. Size Sq. Miles, 7.10
11. House Dist. 39 12. State Senate, 31
13. Assembly. 64 14, CLSA System. Santiago
15. Affiliations.
CLA, ALA, LVA, CSDA, CLC, ISDOC, OCLA, PLEASC
16. ILL Period: # Weeks, | 3 17. Photocopy free up to 10 pages? Y
18. Copy fee, $.15 per page
19, Schedule of Main Library Service Hours.
M-Th 10-9;F,S 10-6;Sunl-3,
I have reviewed the data entered and affirm this is a complete and correct annual report
for my library to the California State Librarian, as required by the State Education Code.
Signature of Library Director. Date. August 17, 1992
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CALIFORNIA PUBLIC LIBRARY REPORT M692 Placentia Dist
For OCR Scanning: Please Avoid Folding Response for Type REPORT YEAR '
Type Responses in indicated area ONLY, FY 1999-91 Response in this area.
Avoid other marks/comments on page.
100, 692 100. 692
POPULATION and OUTLETS
201, Pop. Children Age 0-5 | 201, 3,656 201. 3,711
202. Pop. 0-5 as Percent of Tetal Pop. 202. 0.00 202. 8,42
203. Pop. Children Age 6-14 203. 1,746 203. 5,483
204. Pop. 6-14 as Percent of Total Pop. 204, 0.00 204. 12.44
205. Registered Borrowers as of June 30. 205. 36,133 205. 31,719
206. Children Borrowers Age 0-14 206. 206.
207. Main Library. 207. 1 207. 1
(if open for public service)
208. Branches, 208. o 208. 0
(at least 1400 sq.ft, 7000 vols)
209. Stations. 209. O 209. 0
210. Bookmobiles, Vehicle count, 210. O 210, 0
211, Other Outlets, Deposits. 21:. O 211. 0
212. Hours per week Main Library is open. 212, 64.00 212. 64
LIBRARY STAFF
251, Total count of persons employed., 251. 34 251. 51
fulf and part time. (PERSONS NOT FTE)
252. ALA Librarians.(Full Time Equivalenf) 252, 4.00 252. 4,50
who have accredited ALA Masters.
253. FTE Total Librarians 253,  6.00 253. 6.50
(ALA or other.)
254. FTE Special Professionals 254, 2,00 254, 2.45
255, FTE Lib. Tech, Assistants, 255. 4.58 255.  4.57
256, FTE other. 256, 10.19 256. 9.91
257. FTE Volunteers, 257, 3.50 257, 3.50
Average per week
Page 2 PLRSTATS




CALIFORNIA PUBLIC LIBRARY REPORT

For OCR Scanning: Please Avoid Folding
Type Responses in indicated area ONLY,
Avoid other marks/comments on page,

M692

Response for
FY 1990-91

Placentia Dist
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Type REPORT YEAR
Response in this area,

INCOME
Report whole dollars only, omit cents,
Enter funds for operating expenses,
and for capital outlay.

301. Local Governnient:

taxes and allocations.
302, State funds:

CLSA and PLF.
303, Federal funds:

LSCA or other,
304. Otfher Income.

305. Special District Augmentation
funds for counties and districts.
306. Gifts, Fines, Fees
and local fund raising.
307. Contract Paymens,
from another jurisdiction,

Type or Handwrite
nature of Contract(s)
in this space.

100.

301.
302.
303.
304,
305,
306.

307.

692

1,084,864
144,764
c

13,968

100. 692

301. 1,089,350
302, 118,757
303. 5,000
304. 60,748
305. 0

306. 17,115

307. 0

Page 3
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CALIFORNIA PUBLIC LIBRARY REPORT M692 Placentia Dist
For OCR Scanning: Please Avoid Folding Response for _ Type REPORT YEAR
Type Responses in indicated area ONLY, FY 1990-91 Response in this area. |
Avoid other marks/comments on page. ' ' :
100, 692 100, 692
STANDARD OPERATING EXPENDITURES
Local, State and Federal funds.
 401. Salaries. | 401. 624,948 201. 700,239
402 . Benefits. 402, 137,452 402, 134,131
If paid by Library. -
403, Print Materials, | 403, 112,849 403. 124,371
404 . Current Serial Subscriptions, 404. 10,656 404, 886
405. Microforms, | 405. 2,908 405, 3,274
~ 406. Audiovisual materials, | ao0s, 11,362 | | 406. 12,577
407, Other materials. | 407. 6,084 407. 745
408. All other Operating Expenditures, 408. 311,182 408, 358,096
409. Capital outlay. 409. 11,182 409, 22,302 /

Inciude sites, buildings,
vehicles, original equipment.
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