AGENDA
REGULAR MEETING
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
7:30 P.M.
February 10, 1992
1. Roll Call: Assistant Director
2. Adoption of Agenda

Presentation: Assistant Library Director
Recommendation: Adopt by Motion

3. Minutes of the January 13, 1992, Regular Meeting

Presentation: Assistant Library Director
Recommendation: Approve by Motion

4., Oral Communication
At this time members of the public may make presentations to
the Library Board.
5. Friends of the Placentia Library Report
Presentation: Assistant Library Director
6. Literacy Volunteers of America Board Report
Presentation: Library Board President
7. Board President Report
Presentation: Library Board President
Review of CALTAC membership information.
CLAIMS (Items 8-10)

Presentation: Assistant Library Director
Recommendation: Approve by Motion

Items 8-10 may be considered together as one motion to approve
the Claims. Items may be removed for individual consideration
before the Claims are adopted. Items removed must then each
have a separate motion.

8. Nonstandard Claims in excess of $300 (Approve)
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9. Claims forwarded by the Library Director (Ratify/Approve in the
amount of $4,477.15.)

10. Current Claims and Payroll (Approve)

Current Claims of $42,457.33 and Payrclls 5 and 6 for a
cumulative payroll total of $57,600.00.

FINANCIAL REPORT (Items 11-12)

Presentation: Assistant Library Director
Recommendation: Approve by Motion

Items 11-12 may be considered together as one motion to approve
the Financial Report. Items may be removed for individual
consideration before the Financial Report is adopted. Items
removed must then each have a separate motion.
1l. Overdue Collection Report for January, 1992. (Receive & File)
12. Vending Machine Report for January, 1992. (Receive & File)
GENERAL CONSENT CALENDAR (Items 12-15)

Presentation: Assistant Library Director
Recommendation: Approve by Motion

Items 13-15 may be considered together as one motion to approve
the General Consent Calendar. Items may be removed for
individual consideration before the General Consent Calendar is

adopted. Items removed must then each have a separate
motion.

13. Volunteer Report for January, 1992 (Receive & File)
14. Personnel Report (Receive, File, and Ratify Appointments)

15. Building Maintenance Report (Receive & File)
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CONTINUING BUSINESS

16. Final acceptance and approval of payment for Office Automation

Project
Presentation: Assistant Library Director
Recommendation: Receive and file certificate of

completion and approve payment

NEW BUSINESS

17. Adoption of revised Job Classification Description for
Administrative Assistant.

Presentation: Assistant Library Director
Recommendation: Review and adopt

The current job classification description was adopted in
1986 and does not reflect the skills needed for this
position.

18. Adoption of charge for returned checks.

Presentation: Assistant Library Director
Recommendation: Review and adopt

From time to time the Library receives return check charges
for checks presented by patrons to pay for fines and other
library charges. There is currently no policy enabling the
passage of the bank charges on to the patrons.

19. Revise the fee schedule for audio visual registration and video

- rentals.
Presentation: Assistant Library Director
Recommendation: Review and adopt

STAFF REPORTS

20. General ledger for accounts handled outside the Orange County
Auditor's Office. (Addotta)

21l. Homework Assistance and Parent Education Centers (Ammar)

22, Distribution of Policy for medical treatment of work-related
injury or illness. (Addotta)
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23. Grandparents and Book Grant Report (Schneider)

24, Family Literacy Grant (Daniels)

25. Gulf Arab States Project (Ammar)

ADJOURNMENT

26. Agenda Preparation for March 11, 1992, Regular Meeting
27. Adjourn

CALENDAR

March 7 CALTAC Workshop in Library Leadership, Glendora

Kkhkkkhkhkkhkhkk Rk kkkk k% CERTIFICATION OF POSTING®H % % % % % ok f o ok & o e ok ok ok e ke ko

I, Salvatore M. Addotta, Assistant Library Director for the Placentia
Library District, hereby certify that the Agenda for the February 10,
1992, Regqular Meeting of the Library Board of Trustees of the
Placentia Library District was posted on Friday, February 7, 1992,

Sl tore, . Qdototia




CALL TO ORDER

ROLL CALL

ADOPTION OF

- AGENDA

MINUTES

ORAL
COMMUNICATIONS

Agenda Item 3
MINUTES
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
January 13, 1992

The Regular Meeting of the Placentia Library
District Board of Trustees was called to
order at 7:36 P.M. by President Dinsmore.

Members present: President Peggy Dinsmore;
Secretary Fred West; Trustees Ray Evans, Bob
Osborn and Saundra Stark; and Library
Director Elizabeth Minter.

Members absent: None

Others present: Assistant Library Director
Sal Addotta

Library Director Minter reported that Agenda
Item 20, Office Automation Project final
acceptance and approval of payment for, and
Item 22, Development of Plan of Service,
needed to be deleted because they were not
ready.

It was moved by Trustee Evans, seconded by
Secretary West to adopt the Agenda as
amended.,

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: Nonhe

It was moved by Trustee Osborn, seconded by
Trustee Evans to approve the Minutes of
December 9, 1991, Regular Meeting as
presented.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

Library Director Minter announced the next
Independent Special Districts of Orange
County (ISDOC) general meeting would be held
Wednesday, January 29, 1992 at the Costa Mesa
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FRIENDS OF THE
PLACENTIA LIBRARY

LITERACY
VOLUNTEERS OF
AMERICA

BOARD PRESIDENT
REPORT

FINANCIAL CLAIMS

City Hall at 7:30 P.M. President Dinsmore,
Trustee Stark, and Assistant Library Director
Addotta indicated they would be attending.

Library Director Minter gave a reminder that
the Friends Annual Meeting would be Thursday,
January 23, 1992, at 6:45 P.M. in the Library
Meeting Room.

She also reported that at its meeting on
January 6, 1992, the Friends Board announced
they would be giving the Library $1,500 for
Children's Department programming and $1,000
in discretionary funds for 1992 at their
annual meeting.

She further announced that the Friends will
be paying the remaining $400 balance on the
public access computer; we have purchased
several financial programs for that computer,
including programs to help do federal and
state income tax returns, organize finances,
write wills, and create many other legal
documents. They have been installed and are
available now.

An art and novel theme booksale is planned
for the evening of Wednesday, February 5,
1992, from 4 to 8 P.M.

The Friends discussed our wish list in a
supportive way, and will be taking action
later in the year.

President Dinsmore gave a brief update on Lva
activities,.

President Dinsmore commended Library Director
Minter, Assistant Library Director Addotta
and Clerk George on their hard work and extra
hours during the last month.

No nonstandard claims in excess of $300 were
presented.
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FINANCIAL REPORT
(Items 11 ~ 14)

GENERAL CONSENT
CALENDAR (Itenms
15 - 18)

It was moved by Trustee Osborn, seconded by
Trustee Evans, to ratify the Library
Director's approval of Claims dated December
16, 1991, January 2, 1992 and January 10,
1992, in the amount of $8,210.89.

AYES: Dinsmore, Evans, Osborn,
Stark, West,
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Stark, seconded by
Secretary West, to approve Current Claims
dated January 13, 1992, in the amount of
$31,327.40 and Payrolls 2, 3, and 4 for a
cunmulative payroll of $86,400.00.

AYES: Dinsmore, Evans, Osborn,
Stark, West,
NOES: None

ABSTAIN: Nohne
ABSENT: None

It was moved by Secretary West, seconded by
Trustee Evans, to approve Agenda Items 11
through 14: Financial Report for November
and December, 1991; Check Registers for
November and December, 1991; Overdue
Collection Report for November and December,
1991; and Vending Machine Report for
December, 1991 as amended.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Secretary West, seconded by
Trustee Evans, to receive and file Agenda
Items 15, 16, and 18 of the General Consent
Calendar: Circulation Report for December,
1991; Volunteer Report for December, 1991;
and Building Maintenance Report; and to
receive, file and ratify Agenda Item 17,
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Personnel Report.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

CLOSED SESSION It was moved by Trustee Osborn, seconded by
Trustee Stark, to go into closed session to
discuss a personnel matter pursuant to
Government Code Section 54957,

GENERAL LEDGER It was moved by Trustee Stark, seconded by

SYSTEM Trustee West, to authorize Library Director
Minter to sign an agreement with Anderson,
Lynn, Bezich, and Cronick of 1611 East
Chapman Avenue, Fullerton to develop a
general ledger system for the District's
office accounts at a cost not to exceed

$1,375.
TREATMENT OF WORK It was moved by Trustee West, seconded by
RELATED Trustee Evans, to adopt a policy statement
INJURY/ILLNESS regarding having a designated medical

facility for treatment of work-related
injuries (as amended) and to designate
Express Medical Group, 1501 North Placentia
Avenue, Placentia the Library's medical
treatment of work-related injuries and that
staff be directed to proceed with the
hecessary arrangements,

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

TRUSTEE It was moved by Secretary West, seconded by
MEMBERSHIP Trustee Evans to renew trustee memberships in
RENEWALS IN CLA & CLA and CALTAC and pay the fees as required
CALTAC with the objection to the increase in dues

being tied to voting privileges.

AYES: Dinsmore, Evans, Osborn,
West
NOES: Stark
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TEMPORARY JOB
CLASSIFICATION/
RATE OF PAY

S8TAFF REPORTS

AGENDA
PREPARATION

ADJOURN

ABSTAIN: None
ABSENT: None

The Library Director is to send a letter to
CLA regarding the board's objection.

It was moved by Trustee Stark, seconded by
Secretary West, that Trustee Stark not be a
member of CLaA,.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

It was moved by Trustee Osborn, seconded by
Trustee Stark, to establish a temporary job
classification of Acting Administrative
Assistant effective December 26, 1991, and
continuing until the Administrative Assistant
returns to duty, that the salary be set at
$12.23 per hour retroactive to December 26,
1991; and ratify the appointment of Julianne
George to that position.

AYES: Dinsmore, Evans, Osborn,
Stark, West
NOES: None

ABSTAIN: None
ABSENT: None

Staff reports, Agenda Items 26 through 31,
were reviewed.

The Library Director was asked to include
information regarding a bad check policy and
video rentals,

President Dinsmore adjourned the Regular
Meeting at 10:50 P.M.

Fred D. West, Secretary
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan. 23, 1992
Placentia Library District Report No. 1
411 East Chapman Avenue
Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,
Payee Name & Address Date Involce # Detail Amount  Total Amount  Acct. Code  Auditor's No.
VISION SERVICE PLAN Jan. 14, 1992 February 17296  030-000
P.0. Box 254500
Sacramento,CA 95865
PACIFIC BELL Jan. 07, 1992 251-5377 88.62
Payment Center Jan. 07, 1992 251-5376 88.62
Van Nuys, CA 91388 177.24  180-000

Jan. 04, 1992 624-8408 38.72 38.72 180-008

215.96
DICK'S LOCK & SAFE Jan. 07, 1992 68578 56.50
602 West Chapman #E Jan. 13, 1992 68612 18.85
Ptacentia, CA 92670 Jan. 16, 1992 68617 970
8505 140-000

SANWA BANK Jan. 10, 1992 locked bags 60.00 180-000
3021 Yorba Linda Blvd.
Fullerton, CA 92631
KINKO'S Dec. 06, 1991 12596 107.84
P.O. Box 4074 Jan. 14, 1992 12044 132.53
Fullerton, CA 92634-4074 Jan. 11,1992 12033 58.31

Jan. 13, 1992 12955 166.48

Jan. 23,1992 (08398 17.24 482.40 180-000

Jan. 11, 1992 12031 44 .61 44,61 180-008

527.01 Totat

DEMCO Sept. 27, 1991 300.87
P.C. Box 7488 Sept. 30, 1991 156.34
Madison, WI 53707-7488 457.21  180-007
M D MEDICAL CLINICS Jan. 15,1892 Shearer, Chang 81.00 190-000
P. O. Box 66012
Anaheim, CA $2816-0612
ORANGE COUNTY REGISTER Jan. 20, 1992 clerk ad 23912 200-000

Cash Accounting-Accommodations

P.O. Box 11867
Santa Ana, CA 92701

PLEASE PAY IMMEDIATELY!l

The ¢laims listed above (totafing

$1,838.31 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Abproved By

Countersigned By

Altested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Jan. 23, 1992
Placentia Library District Report No. 2

411 East Chapman Avenue
Placentia, CA 92670

The Orange County Auditor is authorized {o draw his Warrant

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Date Invoice # Detall Amount ~ Total Amount  Acct. Code  Auditor's No.
BARNES & NOBLE Sept. 06, 1991 57328600 931.79

1 Pond Rd. Sept. 06, 1991 57327800 534.86

Rockleigh, NJ 07647 1,466.65 240-001

SOUTHERN CALIF. GAS CO.  Jan. 17,1992 Dec. 12, 1991- 117219 280-000

P.O.Box C Jan. 15, 1992

Monterey Park, CA 91756

PLEASE PAY IMMEDIATELY!l

The claims fisted above (totaling

$2,638.84 ) are approved for payment pursuant to an order entered In the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Seclion 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By

Countersigned By Attested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentla, CA 92670

APPROVED CLAIMS

Agenda Item 10

Page 1 of 9
DATE: Feb. 10, 1992
Report No. 1

The Orange County Auditor is authorized to draw his Warrant

from FUND # 5071.

Auditor's No.,

Payee Name & Address Date Invoice # Detail Amount  Total Amount  Acct. Code
CAREAMERICA HEALTH PLANS Jan. 20, 1992 February 2,767.75  030-000
P.0O. Box 5049
Chatsworth, CA 9133-5049
CNA Feb. 06, 1992 December 211.27  032-000
Spec. Risks - Kansas City
P.O. Box 95033
Chicago, IL 60694
PACIFIC BELL Jan. 17, 1992 528-1906 176.16
Payment Center Jan. 17, 1992 528-8236 22.98
Van Nuys, CA 91388 199.14  070-000
PAM BOND Jan. 15,1992 001 198.05 180-000
758 N. Resh St.
Anaheim, CA 92805
PURITUN WATER CO. Jan. 31, 1892 February 24.95 180-000
1080 So. Cypress UnitD .
La Habra, CA 90631
STAPLES Jan. 23, 1992 January 137.38 180-000
Dept. 91-250499299K Jan. 22, 1992 84765 232.74 180-000
P.O. Box 182378 Feb. 05, 1992 66373 23.99 180-000
Columbus, OH 43218-2378 Jan. 16, 1992 28813 82.74 180-000
31.73 180-008
Jan. 30, 1992 32089 155.30 180-000
32069 12.43 180-008
Jan. 16, 1992 84155 472.96 400-008
1,149.27  Total
KINKO'S Feb. 01, 1992 12895 23.17 23.17 subtotal 180-000
P.O. Box 4074
Fulierton, CA 92634-4074 Feb. 01,1992 12893 15.52
Jan. 16, 1992 12962 15.57
Jan. 30, 1992 13017 64.98
Feb. 04, 1992 13041 79.00 176.07 subtotal 180-008
198.24  tolal
CARE RESOQURCES, INC. Feb.1,1992 February 50.75 190-060

23840 Hawthome Blvd., #100

Torrance, CA 90505

The claims listed above (totaling

$4,799.42 ) are approved for payment pursuant to an order entered in the minutes
of the Placentla Library District Board of Trustees and | certify that the payees named who are described in Government
Cods Section 3101 have taken the oath or affirmalion required by Govemment Code Section 3102.

Approved By

Countersigned By

Altested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb. 10, 1992
Placentia Library District Report No. 2

411 East Chapman Avenue

Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS ' from FUND # 5071.

Payee Name & Address Pate invoice # Detail Amount  Tofal Amount  Acct. Code  Auditor's No
ORANGE COUNTY REGISTER Feb. 6, 1992 Admin. Assist. 36115 200-000

Cash Accounting-Accommodations ad

P.0Q. Box 11867
Santa Ana, CA 92701

SUAD AMMAR Jan. 27, 1992 CLA conf. 106.80  270-000
411 E. Chapman Ave. Oakland
Placentia, CA 92670

SYLVIA MACALUSO Feb, 06, 1992 February 315.00 190-000
1740 Impertal Terrace #A

Anaheim, CA 92807

551-43-8025

GIRARD P. CONN Feb. 10, 1982 payback 5496 170-000
SS# 561-79-3572

250 S. Ross Space #94

Placentla, CA 92670

SUAD 8. AMMAR Feb. 10, 1992 payhack 16.79  170-000
SS# 550-06-4321

11517 Norgate

Corona, CA 91720

Thea claims listed above (totaling $854.70 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are desciibed in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Gode Section 3102.

Approved By Countersigned By Attested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 East Chapman Avente

Placentta, CA 92670

APPROVED CLAIMS

Agenda Item 10
Page 3 of 9

DATE:
Report No. 1

The Qrange County Auditor is authorized to draw his Warrant

from FUND # 5071.

Feb. 10, 1992

Payee Name & Address

Date

invoice #

Detail Amount

Total Amount

Acct. Code

Auditor's No.

OXYGEN SERVICE COMPANY

1011 W. Collins Ave.
Orange, CA 92667

3M RSP4754 (LO)
P.O. Box 33844
St Paul, MN 55133-3844

BEAR STATE
13321 Alondra Blvd., #R

Santa Fe Springs, CA 90670

A. R. KAPPE
23784 Peach Blossom Ct.
Murrieta, CA 92562

CLA
717 K Street, Ste. 300
Sacramento, CA 95814

Jan. 7, 1982

Jan. 28, 1892

Jan, 30, 1992

Jan, 28, 1992

Jan. 8, 1982

Jan. 02, 1992
Jan. 02, 1992

330607

KR88372

LAO1927

20910

8599

Osbom 1992
West 1992

Califomia Councll of City Librarians Jan. 20, 1992 annual memb.

1250 Carlsbad Village Dr.
Carlsbad, CA 92008

ALA
50 E. Huron St.
Chicago, IL 60611

UPSTART
Box 889

Hagerstown, MD 21741-0889

Jan. 02, 1992

Jan. 28, 1992

EDM 1992

279053

AMERICAN BINDERY MIDWEST Feb. 03, 1992 513026

P.O. Box 2579
Topeka, Kansas 66601

E ZCOPY

275 N. El Clelo Rd., Ste, C-3

Palm Springs, CA 92262

Jan. 31, 1992 33692

98.44

225.00
487.20
712.20

117.42

175.50

35.00
35.00
70.00

50.00

145.00

363

3243

393.00

130-000

130-000

140-000

140-000

160-000

160-000

160-000

180-000

180-000

180-000

The claims fisted above (lotaling

$1,829.30 ) are approved for payment pursuant to an order entered In the minutes
of the Placenlia Library District Board of Trustees and | cerlify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102,

Approved By

Countersigned By

Attested and/or Countersigned By



Agenda Item 10
Page 4.i0f 9

CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb. 10, 1992
Ptacentia Library District Report No. 2
411 East Chapman Avenue

Piacentia, CA 92670
The Orange County Auditor Is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date invoice # Detaif Amount  Total Amount  Accl. Code  Auditor's No.
DORAN STATIONERS Jan. 24, 1992 285610 19.35

1173 N. Kraemer Blvd. Jan. 08, 1992 282374* 13.08

Anaheim, CA 92806 3243  180-000
BRODART CO. Jan. 28, 1992 276388 39.19

1609 Memorial Ave. Jan, 13, 1992 273879 254.01

Williamsport, PA 17705 293.20  180-000
B&C COMPUTER ENGINEERING Jan. 30, 199221v2 366.35 180-000
1005 S. Orlega Way Jan. 30, 1992 21v3 18,899.43, "400-000
Placentia, CA 92670 19,265.78 - Total
DEMCO Jan. 13, 1992 D234686 123.16  180-000
P.O. Box 7488

Madison, Wl 53707

THE WRIGHT GROUP Nov. 05, 1991 2644771 173.44 180-009
19201 120th Ave. N,E. Jan. 07,1992 264477.25 110.38 240-009
Bothell, WA 98011-9512 283.82 Total
ALS SERVICES Jan. 07, 1892 639 26.94  190-000
1120 Cypress Point Dr.

Placentia, CA 92670

FIRST AMERICAN TRUST Jan. 09, 1892 per, end. 12-31-91 561.50  190-000
421 N. Main St

Santa Ana, CA 92702

M D MEDICAL CLINICS Jan. 03, 1992 Garcia 40.50  190-000
1300 N. Kraemer Bivd.
Anaheim, CA 92806

PAGIFIC CLIPPINGS Jan. 31, 1992 January 30.71  190-000
Box 11789

Santa Ana, CA 92711

CITY OF ANAHEIM Jan. 14,1992 L1044434 368.00 190-000
Division of Collections Jan. 14, 1992 Li044433 6,878.77 240-001
P.O. Box 3222 7.246.77 Tolal

Anaheim, CA 92805

The claims lisled above (fotaling $27,904.81 ) are approved for payment pursuant to an order entered In the minutes
of the Placentia Library District Board of Trustees and 1 certify that the payees named who are described in Govemment
Code Sectlion 3101 have taken the oath or affirmation required by Govemment Code Section 3102,

Approved By Countersigned By Attested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT
Piacentia Library District

411 East Chapman Avenue

Placentia, CA 92670

APPROVED CLAIMS

Agenda Item 10
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DATE:

The Orange County Auditor is authorized to draw his Warmant
from FUND # 5071.

Feb. 10, 1992
Report No. 3

Payee Name & Address Date

invoice #

Detail Amount

Total Amount

Acct. Code

Auditor's No.

PERMA-BOUND Pec. 31, 1901
Vandalia Rd.

Jacksonville, IL 62650-3599

Dec. 26, 1991
Dec. 20, 1991

QUALITY BOOKS

918 Sherwood Dr.

Lake Bluff, IL 60044-2204
INGRAM Jan. 08, 1992
P.O. Box 845361

Dallas, TX 75284-5361
National Register Publishing Co. Nov. 01, 1891
3004 Glenview Rd.
Wilmelte, IL 60081
BANCROFT-WHITNEY Jan, 10, 1992
Dept. No. 01525

San Francisco, CA 94139-1525

GROLIER EDUCATIONAL CORP.Dec. 20, 1991
P.O. Box 1716

Danbury, Connecticut 06816
WHEREHOUSE Jan. 02, 1992
19701 Hamilton Ave.
Torrance, CA 90502

The American Poefry Archive Jan. 07, 1992
the Poelry Center, SFSU

1600 Holloway Ave.

San Francisco, CA 94132

Jan. 15, 1892
Jan. 20, 1992

RECORDED BOOKS

270 Skipjack Rd.

Prince Frederick, MD 20678
JULIE SHOOK Jan, 10, 1892
17771 Meadow View Dr.

Yotba Linda, Ca 92686

SS# 546-96-2210

316792-0

299499

299321

20767167

9126653002

1304001

821473

22446

3380

34156
gi27

travel reimb.

22.39
18.86

5.95
5.95

2,057.98

41.25

114.42

753.99

456.00

157.04

332.57

35.42

11.90

22.00

240-601

240-001

240-001

240-001

240-001

240-001

240-002

240-002

240-005

270-000

The claims listed above (totaling

$3,982.57 ) are approved for payment pursuant to an order entered In the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By

Countersigned By

Altested and/for Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT - DATE: Feb. 10, 1992
Placentia Library District Report No. 4

411 East Chapman Avenue

Placentia, CA 92670

APPROVED CLAIMS

The Orange County Auditor is authorized to draw his Warrant

from FUND # 5071.
Payes Name & Address Date involce # Detall Amount  Total Amount  Acct. Code  Auditor's No.
JULIANNE GEORGE Feb. 6, 1992 travel reimb. 3427  270-000
19122 Parkland St
Yorba Linda, CA 92686
SS# 561-65-0297
ELIZABETH D. MINTER Sept. 11, 1992 memb. reimb. 108.00  270-000
411 E. Chapman Ave.
Placentia, CA 92670
JEANNINE WALTERS Jan. 30, 1992 travel reimb. 1463  270-000

411 E. Chapman Ave,
Piacentia, CA 92670

The claims listed above {totaling

$156.90 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Truslees and | certify that the payees named who are described in Government
. Code Section 3101 have taken the oath or affirmation required by Govemment Code Seclion 3102.

Approved By

Countersigned By Altested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 10, 1992
Placentia Library District Report No. 5

411 East Chapman Avenue

Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date involce # Detail Amount  Total Amount  Acct. Code  Auditor's No.
ELIZABETH D. MINTER Feb 10, 1892 Pefly Cash 11561.96 030-000
c/o Placentia Library District 62.94 180-000
411 E. Chapman Ave. 297.95 183-000
Placentia, CA 92670 58 183-008

21.53 240-002

236 270-008
1173 370-000
3001.38

The claims listed above {totaling $3,001.38 ) are approved for payment pursuant to an order entered In the minutes

of the Placentlia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By Countersigned By Altested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb. 10, 1992

Placentia Library District
411 Easl Chapman Avenue
Placentia, CA 92670

Report No. 92-5

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071.
Payee Name & Address Date Invoice # Detail Amount  Total Amount  Accl. Code  Auditor's No.
BANK OF AMERICA Feb. 10, 1992 Pay #5 26,800.00 010-000
Placentia Branch 760 Feb 21, 1992-
for the Placentia Library Mar 05, 1992
Account #07605-80156
Route #121000358 Fica 2,000.00 020-000
28,800.00
Pleass Wire On Friday, March 6, 199211

The claims listed above (lotaling

$28,800.00 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Govermment Code Section 3102.

Approved By

Countersigned By Allested and/or Countersigned By
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Page 9 of 9
CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb. 10, 1992
Placentia Library District Report No. 92-6

411 East Chapman Avenue

Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Date Involce # Detall Amount  Total Amount  Acef. Code  Audilor's No.
BANK OF AMERICA Feb. 10,1992 Pay #6 26,800.00 010-000

Ptacentia Branch 760 Mar 06, 1992

for the Placentia Library Mar 19, 1992

Account #07605-80156

Route #121000358 - Fica 2,000.00 020-000

28,800.00
Please Wire On Friday, Mar 20, 199211

The claims listed above (totaling $28,800.00 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payess named who are described in Government
Code Seclion 3101 have taken the oath or affimalion required by Government Code Section 3102,

Approved By Countersigned By . Altested andfor Countersigned By
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PLACENTIA LIBRARY DISTRICT

INTER OFFICE MEMORANDUM

TO: Elizabeth Minter, Library Director
FROM: Karen Cushling Kc
DATE: February 5, 1992

SUBJECT: Overdue Collection Report for January 1992

as provided by Advanced Collection Systems, Inc. (ACS)

CILIENT PRQGRESS REPORT FOR JANUARY 1992

MONTH TO DATE YEAR TO DATE INCEPTION TGO DATE
# L # ] # kS
SBROSS ASSIGNMENTS 1z B43,. 41 1z 843.a1 81z 46,961.45
LESS: Maill Return#. 1 1@z2,17 1 182,17 146 8.834.27
Digpute. Bankept
NET ASSIGNIMENTS 11 740,84 11 741,84 &&4b 383, 107.18
COLLECTED
Fald in Full 7 273.49 7 273.4% 231 16, B27. 26
Settied in Full = 11, {347 {2 o, DI 61 31137, 38
Fartial Payment 15 429, 2@ 13 4728 . Za3 125 &1 376. 42
Fesolved & ., aun ] L ) 15 576.58
TOTAL RECOVERED e &F3. 69 . 2= 693, &7 432 24, B35, £2
Ags aof accounts when started P—-3m 31-b &1-5@ Qi-1Z0 over 1ZE
i te a3 133 1179 25

$15:438 $2.978 36,814 ¥7.24% %13,5358



PLACENTIA LIBRARY DISTRICT
Intercffice Memo

TO: Ellzabeth D. Minter, Library Director
FROM: Dianne Jackson, Volunteer Coordinator
DATE : February 5, 1992

SUBJECT: Monthly Volunteer Report

CUMULATIVE RECORD OF VOLUNTEER WORK HOURS

REGULAR VOLUNTEERS

Cain, Ruth

Peputy, Paul

George Key School

Goldbaum, Mae

Kim, Mark

Mohindra, Ankux

ROP students - Jenny Duncan
Vesely, Pat

TEMPORARY VOLUNTEERS

Hernandez, Juan
Ismailjee, Salehah

LVA VOLUNTEERS

Literacy Volunteers

JANUARY

12.00
-62.50
10.50
10.50
9.00
4.00
1060.25
19.00

12.00
1.00

Total 240.75

Not available

COMBINED TOTAL 240.175

35

Agenda Item 13

TOTAL

1112.00
3763.00
687.00
236.75
9.00
4.00
1189.50
145.50

12.00
91.25

REGULAR VOLUNTEERS are committed te an on-going program each

week.

LVA VOLUNTEERS are involved in tutoring and other volunteer
projects for the Literacy Campaign.

TEMPORARY VOLUNTEERS are working for a project in school,
church, scouts, or court referral cases.
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director M-
DATE: February 10, 1992

SUBJECT: Personnel Report for January, 1992

RESIGNATIONS:

None

APPOINTMENTS :

None

TERMINATIONS:

Karen F. Samarin, Administrative Assistant, effective January
21, 1992,

OPEN POSITIONS:

Administrative Assistant



TO:

FROM:

DATE:

Agenda Item 15
Library Board of Trustees
Sal Addotta, Assistant Library Director Srna-

February 10, 1992

SUBJECT: Building Maintenance Report

1.

MALL FOUNTAIN REPAIRS

Library Director Minter was notified by the head of the City
of Placentia Maintenance Department that there will be mall
fountain repairs (replacement of pumps, etc.) of approximately
$1,200 during FY92 and $1,200 during FY93.

ANNUAL FIRE AND SAFETY INSPECTION

The Orange County Fire Department made their annual Fire and
Safety Inspection on February 4, 1992. several violations
were noted, as indicated in the attached report. Each
violation has been addressed, and all will be complied with
before the reinspection date which is scheduled for the week
of February 18th.

MEETING ROOM PERMIT

The Orange County Fire Department, as a result of their
inspection, filed an application for a permit to use the
meeting room. This is done annually (the room passed
inspection). The application allows us to use the room up to
90 days before the permit is issued.
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FIRE AND SAFETY INSPECTION NOTICE **™e

ORANGE COUNTY FIRE DEPARTMENT
of | 180 S. Water St., Orange, CA 92666 Date: -4 1993

inspection No. __ HA0

ADDRESS: _tH1 CAONADM AN

(714) 744-0400

DBA: Placentia Yoslae L rAry PHONE: oy NP Run

OCC/MGR: Caty ol P (ATsnTid- recenvep By% S . QadAa
o
3 E & MEASURES SHALL BE TAKEN IMMEDIATELY TO CORRECT ALL VIOLATIONS LISTED HEREIN. FAILURE
lg o 8 TO COMPLY WITHIN THE SPECIFIED TIME WILL RESULT IN LEGAL ACTION.
[ .
o] [&]
> 8 > SIGNS:
00 [O 91 a Require an address which is visible from the street. Numbers on a contrasting background . ......ovvveeieevnrininenennns UFC 10.208
00 O 03 b Postand enforce "NO SMOKING SI0N5 ..u.iuiritie it eriareerreiatirerettn st trattretastaet e e anatasesrntnserananarsens UFG 13.101
EXITS:
O 0O 02 a Require a sign on or adjacent fo front door-"THIS DOOR TO REMAIN UNLOCKED DURING BUSINESS HOURS" . UFC 12.104(b)
O O 02 b Remove all other focks or latches from doors with panic Rardwarg .............vcevieiirieerereneireemreeieseneaeaenrens UFC 12.104(b)
S g 02 c. Remove storage and obstructions from exits, aisles, corridors, and stairways .....cvvvverivnivaierriiiniiiiiiiiiiiiasinens UFC 12.103
02 d. Unlock all exit doors when the bullding or area serviCad is OCCUDIB .. . ieiiviirver s snms s ons omens orcren s aesrerasnnens UFC 12.103
DK.EI €3 e. Provide and/or maintain {illuminated) exit signs and exitway lighting W();Q”)’H‘ C}Gf P iDQ IQ.\ . UFC 12,114
FIRE EXTINGUISHERS:
O O 25 a Provide extinguisher(s) of a_ _______ minimum rating ( 17 ¢.-) SN UFC 10.301
DE; 3 25 b, Mount extinguisher(s) where readily avallable keeping the top of the extinguigher hlgher than 5 feet
and NOT less than 3 feet with NO more than ___ feet travel distance .. 7 V. kTR 25 CCR Tille 19.596.4
1 93 ¢ Post signs indicating location where extinguishers are not readily ViSIDIE ... .iveseeireevrsnenrnrsdeoncoesineens CCR Title 19.596.4
O 25 d. Service and lag (by State licenses) each extinguisher annually and after use @FF{(,:;‘U Rebi " oCR Tille 10.507.1
ELECTRICAL: BREAIL RoDM— Pef, DESK.
ﬁ [0 09 a. Discontinue use of extension cords in lieu of permanent WIlNG .. 28 . L2l e et cvrraereansreisaneon UFC 85.106
% 8 08 b. Maintain wiring in good condition In conformance with Electrical Code and protect fromdamage ...l UFC 85.107
84 ¢ Maintain 36 inch clearance from alf electrical panels ... AL, fot, .. gL/ @ R e UFC 85.108
FIRE SEPARATIONS: ? A 2 B
0 O 05 a Remove obstructions and alterations to fire doors and maintain closing and latching devices ....coviveivieriiiinenenens UFC 10.402
O O 95 b. Remove wedges or any other unapproved means used to hold self-closing doors GPEN .......oiiiiriiirrennererenarans UFC 12.104
00 O 08 c Malntain or repair @lf fire walls 8nA draft SIOPS ..vviivieiiiiiiiiiiiiiie i i vt e erranensreeseratrnreestareenteenseen UFC 10.401
O O o7 d Keep attic access and scullle OPenings ClSAA ... .. .v.iiiveirereeririrrrieetirirraettnarear et tseiesersientatsssersesns UFC 11408
FIRE PROTECTION INSTALLATIONS:
O [0 e84 a Maintain access to and operation of standpipes and sprinkler Control VAIVES .....c.cvvvvrivinsireiniirineeeeaeinenanens UFC 10.206
O O 20 b Remove obstruction{s), decoration(s), or other items interfering with proper operation of sprinkler system ... ...UFC 10.302
O O 20 c. Replace damaged, corroded, or painted sprinkier Reatds ......ovviiiiiiiriniiiiiieriiie it aeretereseerasensnssanncnen UFC 10.302
O 0O 20 d. Provide spare sprinkler heads (6 minimum) and sprinkler Wrench ... ..oviiiri i irieir e eaaeenaenn UFC 10.302
O 0O 20 e Identify sprinkler control valves and SBCUTE N 0PN POSIION .u\vvreersiierre ittt tseecnrasanseaesreestsenssrosssients UFC 10.302
O 0O 83 f Service and tag (by State licenses) hood and duct extinguishing system over cooking equipment semi-annually
= (e B 11 (-] Q1L T O CCR Title 19.804
O O 21 g Service and tag (by State licensee) automaltic fire extinguishing and standpipe systems every 5§ years
Lo g R 1o T T U IR CCR Title 19.904
I 0O 23 h. Service and maintain in proper working order the automatic fire alarm system ....................................... CCR Title 18.114
HOUSEKEEPING:

M [0 87 a. Remove or store rubbish, waste material, and oily rags in closed metal containers ‘H‘/ A(-n MM ............ UFC 11.201(b)
0 [0 83 b. Clean grease filters and hood and duct system over cooking appliances as necessary ................... UFC 10.315 (f)
O 0O e85 c. Provide noncombustible or other approvad waste receplacios a8 NECESSAIY vvvivirrirriirrvetiraersiieststamaerens UFGC 11.201(b}

STORAGE:
1 DO 87 a Arrange slorage in orderly manner and provide for exiting and Fire Department 4CC88S .....ovveeveviiriiieiensrrnnns UFC 11.203(b)
0 O &7 b. Remove storage to 18 inches below level of sprinklers (36 inches of storage piled over 12 feet high) ................. UFC 11.203(b)
O 0[O 67 o Reduce storage heightfoatleast _  feet below ceiling in nonsprinklered areas ......v.vveveerererieeneeeesneens UFC 11.203(b)
O 0O 10 d Provide clearance belween heat producing appliances and combustible materials .........cocoiiiiiiiiiiiiennininn. UFC 11.404(d)
O 0O 85 e Provide a minimum of & feet clearance between dumpster and building openings or combustible wails

or eaves of Provide SPINKIer DrOTECION L. . it iererriirrreiere e cireretetrataasarenntesrannnraraarsteessensanssen UFGC 11.201{d)

PERMITS:

O [ e8 a. Obtain a Fire Department permit or discontinue ..UFGC 4.101

10. ADDITIONAL COMMENTS AND/OR REQUIREMENTS:

3

REINSPECTION DATE: Av EEXK o/~ 52 // &

IF YOU ARE UNABLE TO CORRECT VIOLATIONS INDICATED ABOVE

BY THE REINSPECTION DATE, CONTACT (INSP. NAME) ___ ST25UEE S 7252w AR 7
/@/‘5’(/ -2 /) l/ IMMEDIATELY TO AVOID ANY ADDITIONAL FEES, FINES OR LEGAL ACTION.

AT (PHONE)

F1211-304

[ 4

OCC/MGR
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SEAVING THE UNINCORPORATED ARE A3
OF ORANGE COUNTY AND THE CITIES OF

CYPRESS

RANGE s romr

LAGUNA NIGUEL

ORANGE COUNTY FIRE DEPARTMENT LA PALMA
LOS ALAMITOS
180 SOUTH WATER STREET RMISSION VIEJO
. PLACENTIA
P.O. BOX 86, ORANGE, CALIFORNIA 92666-0086 SAN JUAN CAPISTRANG
(714) 744-0400 SEAL BEACH

STANTON
TUSTIN
VILLA PARK
YORBA LINDA

Dear Business Owner/Manager:

The Orange County Fire Department is committed to the prevention of any
kind of fire in your business or neighboring community. A portion of
this commitment involves conducting annual fire safety inspections. We
are requesting your assistance to ensure that all businesses comply with
the requirements of the Uniform Fire Code. This compliance reduces the
likelihood of a fire and the associated costs of emergency services.

Orange County has experienced tremendous growth and has evolved into a
major economic and cultural center in California. As a result of the
financial complexities generated by this tremendous growth, the Orange
County Fire Department has developed a revenue generation program to
partially recover the costs of providing fire prevention services.

Effective August 1, 1991, a fee will be charged for the following fire
prevention services:

o Permits required by the Uniform Fire Code for permission to
store, use, or handle materials, or to conduct processes
which produce conditions hazardous to life or property, or
to install equipment used in connection with such activities.

o Re~inspections to assure identified Fire Code Violations are
corrected within required time frames. THERE I8 NO CHARGE IF
VIOLATIONS ARE CORRECTED WHEN FIRST RE~INSPECTION I
CONDUCTED. '

e] False Alarms of fire protection signalling systems.

A summary of services and the related fees are printed on the back of
this letter.

Thank you for helping to prevent the effects of fires in our business
community. With your assistance, we will continue to increase the level
fire safety in Orange County. :

have any questions please call 744-0400 and ask for Fire
tion.

F1211-321 RS RESIDENTIAL SPRINKLERS AND SMOKE DETECTORS SAVE LIVES
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ORANGE COUNTY FIRE DEPARTMENT
FIRE PREVENTION, FALSE ALARM, AND
MISCELLANEQUS SERVICES

FEE SCHEDULE

(BUMMARY)
FIRE PREVENTION
State Fire Marshal Fire Clearance. . . . . « . . + . . . 3546 to $252
Uniform Fire Code Permits. . . . . + ¢ ¢« « « ¢« » « « . . %45 to $330
Fire safety Inspections
o Initial Inspection. . . . + ¢« & v ¢ o 4 4 e e e e no charge
o First Reinspection. . . e v s e e e e no charge
(All Corrections Identified Have Been Corrected)
o First Reinspection. . . . . e e e e e e s $86
(All Corrections Identlfied Have Not Been Corrected)
o Second Reinspection . . . . .« « « «(Additional) $86
(All Corrections Identlfled Have Been Corrected)
o Second Reinspection . . . . . . (Additional+Citation) $as6

(All Corrections Identified Have Not Been Corrected)
FALSE ALARMS

Category "A" False Alarm . . . « + + o« & « « s o« & « « 5105 to $518
o Category "A" False Alarm: Fire department response to a false
alarm due to failure to notify fire department when working on or
testing a fire protection or alarm system.
Malicious False Alarm
o Malicious False Alarm: Willful transmission of an alarm without a
reasonable indication that an emergency exists.
Category "B" False Alarm
o} Category "B" False Alarm: Fire department response to a false
alarm due to a system malfunction, negligence, tampering with the
system, or construction/modification of buildings.
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Attachment 3 INsPECTION # _A%6 0 -
T AM VA %
CO.TSA- SHIFT
PERMIT APPLICATION NSPECTORS s B34 ]
pAGE__ 1 _ofF | DATE
DBA p{ F’:\t.-E'Q‘\‘TIl——\- (\,‘TT L\ ‘5‘12 .‘J-.L-—T\I PHONE v-l 14 - 52—"1 ~ lc‘,? 5
ADDREss At} Al HQJMQN
BLDG/SUITE W“L&,mﬁr-\ Lueseort D8 oy VienTin zp 320,10

ONNER/AGE -l k. .)IQ\—\!ATO = F JOOTT TiTLE }.l ARSIl O (Et,‘(
4 APPLICABLE PERMIT(S) SEPARATE FORM REQUIRED FOR EACH BUILDING/BUSINESS LOCATION
A5 e
COMPLETE THIS SECTION {F OCCUPANCY/SITE HAS HAZARDOUS MATERIALS
LIST ALL CHEME?U?\QT?IRAI%QYIAE.%ROH?:AHD CATEGORY FIRE DEPT. LALALX{')%%% FORM HOW STORAGE LOCATION PRIORITY
SEE PERMIT SOP OR DOT EMERGENGY RESPONSE GUIDE BOOX 1D # ON SITE DESC. | STORED i #2 #3
HAZ-MATS FOUND ON SITE? O no ] YES HMDO PACKET RECEIVED BY:
CONDITIONS/LIMITATIONS OF PERMIT:
WAY - QLCLGANT oo ps  osteo Ql,) 13
- - 4
BT ud> AsleES  pnp Cogeputs To € lemeN%)
AS w5 Q@L\\co “m¢  Oa -

\, V,
(' STATEMENT: | hareby acknowledge that | have read this application; lhat the )
information given is correct; and that | am the owner, or the duly authorized agent AN INSPECTION WAS CONDUCTED AND THIS OCCUPANCY HAS BEEN
of the owner. This application does not constitute a permit until it has been approved | FOUND TO BE IN COMPLIANCE WITH PROVISIONS OF THE UNIFORM

by the Fire Marshal, All ?ermus or certlficat&as !aslued shaLI t':e prasumeg to contalg FIRE CODE AND OTHER RELATED CODE AND ORDINANCES.

the pravislon that {the applicant, his agents and employees shali carry out the proposs

acIiEily in compliance with all laws ang reguIEHo);\s applicable thereto, whather INSPECTION INCLUDED A REVIEW AND APPROVAL OF ALL
specified or nol, and in complete accordance with approved plans and specifications. | RECEPTACLES, VEHICLES, BUILDINGS, DEVICES, PREMISES, STORAGE
Any parmit or certificale which purports to sanclion a violation of any spplicable | SPACES AND AREAS TO BE USED.

law or regulation shall be vold and any approval of pians and spacifications in the

‘ssuance of such permit shall likewise be void. . ] -
Signature {owner or agent) Date Signed ingpacted by: w\,-} Date Cleared
_Ialpitare, M. G do o el ke is ChorT B F/c )

THIS IS NOT A PERMIT. THIS APPLICATION GRANTS ONLY TEMPORARY PERMISSION {NOT TO' EXCEED 90 DAYS

FROM DATE OF APPLICATION) TO CONDUCT THE ACTIVITIES LISTED ABOVE, PENDING PAYMENT OF ALL FEES

IMPOSED AND THE RECEIPT OF A VALID UNIFORM FIRE CODE PERMIT FROM THE ORANGE COUNTY FIRE DEPARTMENT.
APPLICANT COPY

F$i211-308
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director:&ﬂutw
DATE: February 10, 1992

SUBJECT: Final Acceptance and Approval of Payment for Office
Automation Project

BACKGROUND

At its meeting on December 9, 1991, the Library Board awarded the

Office Automation Project contract to B & C Computer Engineering

Company, 1005 South Ortega Way, Placentia.

Delivery and installation were made in the early part of January,

1992, A few "bugs" and were taken care of in a timely manner by

the contractor.

All four desktops are fully functioning and being used.

RECOMMENDATION

1) Receive and file Certificate of Completion

2) Approve payment in the amount of $18,899.43 to B & C Computer
Engineering Company, 1005 South Ortega Way, Placentia.
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Attachment 1

1005 S. Ortega Way ¢ Placentia, CA 92670

% COMPUTER ENGINEERING CO.
O
C Phone: (714) 632-9024 # Fax: (714) 632-5632

CERTIFICATE OF COMPLETION

WE THE UNDERSIGNED CERTIFY THAT B&C COMPUTER ENGINEERING
(0, OF 1005 . ORTEGA WAY, PLACENTIA, CA 92670 HAS SUP-
PLIED ALL THE GOODS AND SERVICES REFERRED TO ON THEETS
&STHROUGH 6, INVOICE DATED 01/30/92 AND BEING DESCRIBED
PMENT AND SOFTWARE, PLACENTIA
ENTIA F SUM OF

N EQUI N
» PLAC OR THE

1 9
WE FURTHER CERTIFY THAT THE SERVICES/EQUIPMENT ARE IN
GOOD WORKING CONDITION, :

THE PROJECT IS NOW COMPLETE,

KENT PHAM MW

DATE___ 01/3175,
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director Sme
DATE: February 10, 1992

SUBJECT: Adoption of Revised Job Classification Description for
Administrative Assistant

BACKGROUND

As part of the process for selecting a new Administrative Assistant
it was discovered that the current job classification description,
adopted in 1986, does not reflect the skills needed for this
position,

The class description has been revised, and requires your review
and adoption.
RECOMMENDATION

I recommend the adoption of the revised job classification for
Adnministrative Assistant.



PLACENTTA LIBRARY DISTRICT REVISED FEBRUARY 10, 1992
CLASS DESCRIPTION: ADMINISTRATIVE ASSISTANT

DEFINITION

A confidential classification under the direction of the Library
Director and working with the Library Director, Library Board of
Trustees, Assistant Library Director, and Department Heads.
Performs a wide variety of complex clerical, keyboard, and
bookkeeping work, requiring specialized knowledge involving broadly
defined policies and procedures; deposits receipts and maintains
financial and personnel records: prepares reports, coordinates the
preparation of all Agenda items, and takes minutes for the Library
Board of Trustee meetings; schedules the use of the meeting and
conference rooms; and performs other duties as assigned. May work
other than standard eight hour shift.

TYPICAL_TASKS

Plans, schedules, and prepares a variety of clerical and
secretarial tasks:; prepares daily deposits of revenues; maintains
petty cash and interfund transfer records; processes bills payable
and accounts receivable; processes payroll records and operates the
electronic payroll system; processes new and terminating employees
and maintains personnel folders; processes insurance claims;
screens visitors, telephone calls, and mail, giving information
where judgement, knowledge, and interpretation of policies,
procedures, and regulations are necessary; prepare letters,
memorandums, and reports, including material of a confidential
nature; composes correspondence on a variety of matters with a
minimum of instruction; maintains files and records related to the
operations of the office; receives complaints and takes steps to
see that they are adjusted; exercises discretion in arranging
appointments and itinerary for the Library Director; makes travel
arrangements for all Library Staff and Trustees; may plan,
supervise and vreview the work of other clerical staff in
maintaining smooth work flow and ansvwering questions requiring the
interpretation of rules and requlations in problem cases; schedules
the use of the meeting and conference room; and coordinates library
displays.

EMPLOYMENT STANDARDS

Education:

Equivalent to two years of post high school education, including or
supplemented by courses in word processing, electronic spreadsheet
operation, bookkeeping and/or accounting, personnel administration,
and office management.



Experience:

Three years of increasingly responsible experience in an
administrative office environment using word processing,
bookkeeping, spreadsheet, scheduling, and writing skills.

Knowleddge and abilities:

Knowledge of: Office practices and procedures, office equipment,
and filing systems, business correspondence methods, and good
business English including vocabulary, grammar, and spelling.
Ability to: Use word processing software accurately at a speed of
not less than sixty (60) words per minute; set up and use labels,
data and formulas on an electronic spreadsheet; type from clear
copy accurately at a speed of not less than sixty (60) words per
minute; perform difficult clerical work; and establish and maintain
effective working relationships with others.

License:

Possession of a valid California driver's license and adequate
automobile insurance coverage.

Adopted: February 10, 1992
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director
DATE: February 10, 1992

SUBJECT: Establish a bad check policy

BACKGEROUND:

Sanwa Bank charges the Library $3.50 for every check returned to us
for "Insufficient Funds." 1In turn, we charge our patrons the same
$3.50 fee.

This fee is lower than what other businesses in the area charge.
For example, the City of Placentia charges $10.00 and the City of
Anaheim charges $15.00.

Also, the amount of staff time taken up by these checks is in no
way offset by the fee collected.

RECOMMENDATION:

I recommend a policy be established to charge our patrons for each

"Insufficient Funds" or bad check returned by our bank and that the
fee be set at $10.00.
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Directofxmb
DATE: February 10, 1992

SUBJECT: Audio Visual Registration and Video Rentals

BACKGROUND

Placentia Library began circulating theatrical video cassettes to
the public in February 1982, being one of the first local public
libraries to do so.

The rental fee was set at $2.50 a day per title. Also, we
collected an annual registration of $2.00 per patron.

Shortly thereafter, we began circulating non-theatrical titles and
charging the same $2.50 fee.

As the novelty of videos waned, and the purchase prices also
decreased it was decided to lower the rental fees to be more in
accordance with neighboring libraries.

We lowered the fee to $1.50 a day per title about five years ago
for all video titles.

In April, 1988 the rental fee for non-theatrical titles was
eliminated.

Income from A~V registrations and video rentals for the period July
1991 to December 1991 was $2,250.00.

From the beginning, access was limited to patrons 18 years of age
and older because of the cost of videos and the vulnerability of
the mediumn.

This policy was based on our existing policy for the 16mm film
circulating collection. It is still in force.

The Library Bill of Rights as contained in the ALA Policy Manual,
(Policy 53, Intellectual Freedon) specifically sections 53.1,
paragraph 5 (a person's right to use a library), 53.1.4 (minors
access to certain library materials), 53.1.7 (labeling certain
library materials), and 53.1.12 (libraries cannot act in loco
parentis) speaks of the need to reconsider our policies in regard
to fees and age access of A-V materials.

Copies of the mentioned sections are appended.
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RECOMMENDATION

I recommend that, in light of issues raised in the Library Bill of
Rights, as mentioned above, the Library eliminate annual
registration fees for A-V patrons, all rental fees on videos, and
allow free access to videos to all patrons with a valid library
card.
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director o7ra-
DATE: February 10, 1992

SUBJECT: General Ledger for Accounts Handled Outside the Orange
County Auditor's Office

Library Director Minter talked with Chuck Munson of Anderson, Lynn,
Bezich, and Cronick of Fullerton and he has agreed to a ceiling of
$1,375 as requested by the Library Board to develop a general
ledger system for the District's office accounts.

The letter of agreement has been signed by Library Director Minter
and it has been returned.

Nancy Cronick has been to the Library to review our accounts and
has begun the development process.

Library Director Minter anticipates working with her after Minter's
return from her trip.
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TO: Sal Addotta, Assistant Library Director
FROM: Suad Ammar, Prlncipal Librarian AR
DATE : February 5, 1992

SUBJECT: Status Report; Library Homework Assistance Centers

On January 21st the Library Director met with Kay Schneider,
Melanie Daniels, Julie Shook, Gwen Joseph and myself. She
introduced and discussed the concept of a Community Service
Program. The basic function of the program would be to assist
students with thelr homework and to provide a basic library
collection to support 1t. The program will be funded by the City
of Placentia and administered by the Placentia Library. It will
take place at two community centers.

Two part-time bilingual clerks will be hired to run the program,
along with the help of trained volunteers. A third part-time
person will be hired to coordinate the program under the direct
supervision of the Literacy office.

Elizabeth explained that the whole idea was the result of some
concerns voiced by the community and conversations she had with
Betty Escobosa and Bob D'Amato. The committee -~ made up of the
attendees - was directed to think about the program and come up
with suggestions.

Kay drafted a plan for the "Library Homework Center," identifying
its goals, schedule, personnel qualifications, and the physical
facilities of the Center. The Homework Center Committee met with
the Library Director on January 28th and discussed Kay's plan,
which everyone thought was well thought out. Some modifications
and changes were made, but the committee agreed that this was the
general plan they would present to the Placentia City
Administrator.

Inmediately following our meeting, we met with Bob D'Amato, the
Placentia City Administrator, Jim Soto, Director of Recreation
and Human Services, and Betty Escobosa, Director of Social
Services. Elizabeth presented the plan clearly, outlining in
detail both the City's and the Library's responsibilities. It was
obvious from the City staff's reaction that they were both
impressed and surprised at the amount of thought and work we've
put into the the planning of the program.
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Mr. D'Amato told the group that the City has applied for $50,000
from the County, but he does not expect to hear from them for
three months. He also added that it would be very optimistic to
expect to start anything before the next school year.

It was then agreed that the committee would meet with the Clty
staff on Tuesday, February 4th to 1look at the Centers!
facilities.

The committee met with Betty Escobosa at the Gomez Center, but
could not get into the designated rooms, which were locked. The
group then proceeded to the Whitten Center and examined the
facility there.

During this time, Ms. Escobosa explained to me that it was her
understanding that the City will provide the facilities for the
Homework Centers, while the Library will provide the materials.
The program, however, will be run by the Social Services
Department with the help of wvolunteers. She said that the plan
that we presented - as great as it is - came as a complete
surprise to her. She added that if the money was to be available
- and she was not very sure where all this money wotuld come
from - that she will be supportive of the idea.
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TO: Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director Srme
DATE: February 10, 1992

SUBJECT: Distribution of Policy for Medical Treatment of Work-
Related Injury and Illness

Attached please find the final copy of what is being transmitted to
the personnel handbook, as approved by the Library Board at its
meeting of January 13, 1992, ,

One employee has had a minor injury and was treated at Express
Medical Group. She was pleased with the service received, courtesy
shown to her, and the facilities themselves.

The doctor, as promised, gave me a follow-up call to make sure I
was informed as to his evaluation of the injury and his
recommendations.,
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PLACENTIA LIBRARY DISTRICT
Policy Statement

Treatment of Work~Related Injuries

In an attempt to provide better service to employees who are
injured at work and in an attempt to control the high cost of work-
related injuries, the Library is changing procedures for the
treatment of injuries. The Library is pleased to announce that
immediate treatment will now be available for our employees.

Employees will be treated by: Express Medical Group, 1501 N.
Placentia Avenue, Placentia. Immediate care will be provided., If
injuries occur at times other than normal office hours, the
emergency rooms at Placentia Linda Hospital will be used. DOCTORS
AT THESE FACILITIES SPECIALIZE IN THE TREATMENT OF INDUSTRIAL
INJURIES. ‘

At any point in the treatment process the employee may switch to a
physician of their choice.

EMPLOYEES, HOWEVER, WHO HAVE NOTIFIED THE DISTRICT IN WRITING PRIOR
TO THE DATE OF INJURY, of the desire to be treated by a personal
physician may be immediately treated by their own physician.
(Labor Code Section 4600 defines personal physician as "...the
employee's reqular physician and surgeon...who has previously
directed the medical treatment of the employee, and who retains the
employee's medical records, including his or her medical history.")
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TO: ALL EMPLOYEES Attachment 2

Page 1 of 2
FROM: ELIZABETH D. MINTER, LIBRARY DIRECTOR

DATE: JANUARY 14, 1992

SUBJECT: TREATMENT OF WORK-RELATED INJURIES

The Library has been in the process of evaluating medical
facilities for treatment of employees injured on the job. This
process is now complete. Effective January 14, 1992, the Library's
designated medical clinic will be:

EXPRESS MEDICAL GROUP

1501 NORTH PLACENTIA AVE., (NORTH OF YORBA LINDA BLVD.)
PLACENTIA, CA

524-7333

This is a modern, well-staffed, general medical facility which is
located nearby. If specialist medical treatment is needed, the
Clinic will refer the employee to a qualified specialist in the
area. Employees will find that they will receive excellent prompt
treatment for on-the-job injuries.

As a general rule, EXPRESS MEDICAL GROUP is to be used by all
employees for initial and follow-up treatment of all on-the-job
injuries. There are three exceptions to this rule:

1. Life-threatening emergency - In the event of an on-the~job

injury which is serious or life-threatening, the employee
should, of course, be immediately transported to a 1local
hospital for treatment and care. Follow-up treatment after
release from the hospital should then be undertaken with
Express Medical Group.

2. Injury during evening/weekend hours - Express Medical Group

is open 8:00 a.m. to 8:00 p.m. Monday through Friday and
Saturday 10:00 a.m. to 5:00 p.m. Employees injured on the
job when the Clinic is closed should be treated at the
emergency ward of Placentia Linda Hospital (or other
hospital, if closer). Follow-up treatment should then be
undertaken with Express Medical Group during their regular
business hours.

3. Designation of private physician - Employees who have
designated in writing, in advance, a 1local personal
physician for treatment of on-the-job injuries may use that
physician in lieu of Express Medical Group.

In each on-the-job injury situation, the employee's immediate
supervisor will follow through to be sure appropriate medical
treatment provisions are adhered to. As in the past, questions
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TREATMENT FOR ON-THE-JQB INJURIES, 1-14-92 PAGE 2

regarding procedures and/or unusual situations should be referred
to the Administrative Office.

The cooperation of all employees in adjusting to the new program of
on-the~job injury medical treatment will be greatly appreciated.
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PLACENTIA LIBRARY DISTRICT

INDUSTRIAL INJURY PHYSICIAN DESIGNATION FORM

TO: Placentia Library District

From:

(EMPLOYEE NAME) (POSITION)
SUBJECT: PERSONAL PHYSICIAN DESIGNATION FORM

DATE:

I hereby request that I be treated by my personal physician in the
event of any "on-the-job" work injury.

Physician's Name

Physician's Address

Physician's Phone Number

EMPLOYEE SIGNATURE

WATVER

I waive my right to be treated by my personal physician in the
event of an emergency or when ny personal physician is not
available.

EMPLOYEE SIGNATURE
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TO: 'Elizabeth Minter
FROM: Kay Schneidersu&
DATE: January 28, 1992

SUBJECT: Grandparents and Books

The Grandparents and Books volunteers met in the library
for their training and orientation session. We discussed
how we would schedule our after school reading sessions
and I am happy to report that the volunteers were very
enthusiastic and helpful.

As the program stands right now there will be three
volunteers reading to the children in the Children’s
Department each Tuesday afterncon. Each "Grandparent?
reader will will read for one half hour and after a
fifteen minute break the next one will begin. They will
start at 3:00 and end at 5:00pm.

We have been having LOTS of children in the library after
school each day, so we are hoping for a good response
to this program.
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Attach
CHILDREN'S DEPARTMENT achment 1

MONTHLY REPORT
JANUARY 1992

Total number of books received from ANC for January was 155.

Total number of questions answered for January was 1,815.

TYPE OF PROGRAM AGE NUMBER ATTENDING NUMBER OF PROGRAMS
School Visits 6-up 86 5

Storytime 2-3 44 3

Storytime 3-5 154 ' 6

Storytime 6-9 73 3

Boy Scouts 6-9 10 1

Families for

Literacy 2-14 20 1

GAB Training Adults 7 1

TOTALS 388 20
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INTEROFFICE MEMO
TO: Elizabeth Minter, Library Director
Cptgla < ' b;ﬁ_/u_;_(&
FROM: Melanie Daniels, Literacy Coordinator

DATE: 02/04/92

BSUBJECT: CLC Quarterly Report

Per your request, attached is a copy of the most recent
CLC quarterly report, for inclusion in the board packets.
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LITERACY PROGRAM
Adult Learner Activity Report (Fiscal Year 1991/92)

~CHECK APPROPRIATE BOXES: .

Placentia Lilhrary Digtrict

Name of Library FUNDING BEGAN REPORTING PERIOD
ll‘lStl"llCﬁOl’lS:. 7 3 JAN '84 O 1ST QUARTER
: : JUL - SEPT
1. Following completion, submit gne original JAN/JUL 85
plus three copies of this report with ' o K3 2ND QUARTER
other reports required. . g JuL 87 OcT - DiEC
3RD QUARTER
2. Sendto:  Callfornia State Library & JuL ’88 o JAN -an
Es(c;[&ﬁ;,zggm 215 - Literacy o JuL ’89 03 4TH QU
Sacramento, CA 94237-0001 O JuL'9L APR - Jun
QUARTERLY SUMMARY TOTAL,
[ L] . ) 1] i
1. Adult Learners receiving instruction at beginning of quarter
(Same as #8 from previous quarter's AL report) 48
2. Adult Learners who began during quarter 26
3. Adult Learners who left during quarter
a. Learners who met goal 2
b. Learners who became physically inaccessible this guarter 3
C. Learners who left program for other reasons 2
d. Learners who left program WITHOUT notification 4

€. TOTAL (Sum of Items #3a. thru #3d.)

4. Adult learners who received instruction during the quarter
(Item #1 + Item #2 minus Item #3d)

Please note: 3d = AL's who left without notification only | 70 f
5. Adult learners referred to other pPrograms (never instructed) %
this quarter |12 i
CUMULATIVE SUMMARY TOTAL|
6. Cumulative total adult learners who received instruction this fiscal
Year-to-date (1st quarter = Item #4 above) | 76
(2nd, 3rd, 4th grtrs. = Item #2 above + Itenm #6 from previous guarter)
7. Cumulative total adult learners referred to other programs this
fiscal year-to-date (1st quarter = Item #5 above)
(2nd, 3rd, 4th grtrs. = Item #5 above + Itenm #7 from previous quarter) 38
California Library Literacy Service
California Library Services Act
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Page 2 of
Adult Learner Activity Report (Fiscal Year 1991/92) (continued) AL Repor
END OF QUARTER STATUS TOTAL
8. Adult Learners receiving instruction at end of quarter
(Add Items #1 + #2 and subtract Itenm #3e) = 63
8. Prospective Adult Learners awaiting instruction at end of quafter 66

Characteristics of Adult Learners Receiving instruction at end of quarter,

* BE SURE that TOTALS for ethnicity, age and sex EACH equal Item #8 above. *

!
|

{

10. , , , |Nativye Pacific . )
. Asian Black |Hispanic|American|Islander| White Other |TOTAL
Ethnicity
11 1 19 0 0 10 22 63
[11.
A 16-19 20-29 [30-39 [40~49 |50-59 |[60-69 70-79 80~ TOTAL
ge | . ‘
Distribution| 16 28 14 4 0 0 0 63 |
12.
Male Female TOTAL Double Check:
SEX -
Do Items #10, #11, & #12 = :=: above>
25 38 63

Placentia Library District
Name of Library

Signature of person submitting this rezort

Library Director
Title

1-27-92
Date

Melanie Daniels
Contact Person

Literacy Coordinator
Title

{714) 524-84(3
Phone

(hﬁbmhljmawlmcqumﬁm
California Library Services Al
CLSA Form-55 (Rev. 891
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LITERACY PROGRAM
Tutor Activity Report (Fiscal Year 1991/92)

CHECK APPROPRIATE BOXES:
Placentia Library District : :

Name of Library ~ FUNDING BEGAN REPORTING PERIOD
Instructions: 0 JAx 84 53 IST QUARTER
JUL - SEPT

L. Following completion, submit one original O JAN/JuUL 85 2N
plus three copies of this report with , & 2ZND QUARTER
1 JuL 87 . Ocr - DEC

other reports required,
0 3IRD QUARTER

2. Send to: ?Ilf;)mté Sl.nrt: lering . @ JuL’8s JAN - Mar
PO b e Room 215 - Literacy 0O Ju.’sy O 4TH QUARTER
Sacramento, CA  94237.0001 O Jur 91 APR - JUN
QUARTERLY SUMMARY TOTAL
1. Tutors instructing at beginning of quarter
(Same as #9 from previous quarter's Tutor report) 44
26

2. Tutors who began instructing during quarter

3. Tutors who left during quarter
a. Tutors who left with notification

b. Tutors who left WITHOUT notification

C¢. TOTAL Tutors who left (Add Items #3a + #3b)

4. Total tutors who instructed during quarter

[Item #1 + Item #2 minus Item #3b (without notification only))| 70
5. Number of tutors trained during quarter 19
6. Number of pre-service tutor workshops offered during quarter 1
CUMULATIVE SUMMARY TOTAL
7. Cumulative total tutors who instructed this fiscal year-to-date
(1st quarter = Item #4 above)
(2nd, 3rd, 4th gqrtrs. = Item #2 above + Item #7 from previous quarter)| 74
8. Cumulative total tutors trained this fiscal year-to-date
(1st quarter = Item #5 above) ~
(2nd, 3rd, 4th grtrs. = Item #5 above + Item #8 from previous guarter)| 48
END OF QUARTER STATUS TOTAL
9. Tutors instructing at end of quarter (Items #1 + #2 minus Item 3¢)] g1
J. Prospective tutors awaiting training/matching at end of quarter 40

California Library Literacy Service
California Library Services Act

CLSA Form-56 (Rev. 8/91) Page 1 of z
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Page 2 of 2

Tutor Activity Report (Fiscal Year 1991/92) (continued) Tutor Report

Characteristics of Tutors instructing at end of guarter.

#+ BE SURE that TOTALS for ethnicity, age and sex EACH equa)l Ttem #9 above. *
11. \ Native Pacific ,
) Asian | Black |Hispanic|American|Islander{ White Other |TOTAL
Ethnicity
3 0 5 0 0 48 5 61
12,
16-19 20-29 |30-39 140-49 |50-59 |60-69 70-79 80+ TOTAL
BIStributi |
istribution| 4 g 12 13 9 15 1 ) 61
13.
SEX Male Female TOTAL Double Check:
9 57 61 Do Items #11, #12, & #13 = =23 above?
l4a. No. of public sites used for literacy instruction during quarter 11

(

114b. No. of private homes used for literacy instruction during quarter| 15

15. Legislative districts in which instruction occurred during quarter

a. State Assembly District #(s): 64th
b. State Senate District #(s): 2lst
c. U.S. Congressional District #(s): 39th |

Placentia Library District
Name of Library i:/EQJY\kaT4C: .

Signature of person submitting this report

Library Director . 1-27-92
Title Date

Melanie Daniels
Contact Person

, Literacy Coordinator (714 ) _Z24-840¢
{ Title Phone

California Library Literacy Service
California Library Services Acl
CLSA Form-56 (Rev. 8/91)



Agenda Ttem 24
Page 8 of 9

LITERACY PROGRAM
Quarterly Action Plan (FY 91/92)

CHECK APPROPRIATE BOXES:
Placentia Library District '

3 D
HName of lerary . FUNDING BEGAN REPORTING PERIO
Instructions: 0 JAN 84 5 1sT Qu
" . ; . JuL - SEPT
1. Follawing complelion, submit pne original JAN/JUL *85
plus threc copics of this report with = N 2ND QUARTER
other reports required. o JuL '87 Ocr - DEc
_ - O 3RD. QUARTER
2. Sendio:  California State Library i JuL '88 . JAN - MAR
Fiscal Office, Room 215 - Lilera -1, .
P.lsg. Rox 9423;70 v 0 JuL ’8% 7 4TH QUARTER
APR - JUN
Sacramento, CA  94237-0001 - JUL *91 ‘

1. What were your principal challenges for this past quarter?’

1. Maintaining normal operations while recruiting for clerk (vacated in November) .
2. Guiding new board as they formulate resource development and pramotion strategies.

3. Planning holiday celebration for program participants.

2. How did you address these challenges?

1. Recruited, trained, and scheduled administrative volunteers and part time library swas<
to cover gaps in service until replacement clerk in place.

2. Met with resource development committee and offered advice and assistance with direct
mail solicitation project.

3. Recruited volunteers to help with preparation; secured donations for door prizes;
tutor donated use of hamwe for party.

th
v
1)
M

3. Based on these actions, what do you see as the principal challenges you
in the next quarter?

1. Assimilation of new clerk into program operations,
2. Planning and preparation for next resource development project.
3. Working with Library Director and Principal Librarian to plan budget for nex: fisca. el

4. Guiding student involvement program.

4. What local alliance formation activities occurred this quarter?

1. Continued networking through Orange County Literacy Network and IVA-Crange Ccunty.

2. Annual holiday celebration drew program participants and supporters together,

CLSA Library Lileracy Service
California Library Services Act
'CLSA Form-57 (Rev, 8/91)
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Quarterly Action plan (FY 91/92) (continued) Page 2 of 2

5. What were your communication strategies for this quarter with repect to
target audience, methods, and desired outcomes?

1, To promote community awareness of Placentia Library Literacy Services, have series of
articles about PLIS in local paper (Placentia News-Times) .

2. To prawte awareness of literacy issues among health care providetrs, sent 2 adult
learners to speak at a colloquium of providers.

3. To recruit tutors, we listed our January tutor workshop in the Nerth Orange County
Comunity College District class schedule.

6. How were strategies Implemented and what outcomes were achieved?

1. Worked with literacy board menber/city councilmember as she interviewed program staff,
students, and volunteers in preparation of 3 feature articles about PIIS.

2. Two PLIS learners spoke to a receptive audience of health care providers at a 1 day
collogquium on November 16.

3. NOCCCD tutor workshop listing continues to prove a rich source of qualified volunteers:
91% of tutor inguiries in December were from the class schedule referral.

7. Based on outcomes attained, what do you Plan for next quarter?

1. Collaborative poster campaign with Orange County Literacy Network and Southern
California Library Literacy Network for student recruitment.

2. Increase use of cable television for tutor/volunteer recruitment,

3. Continued use of literacy bulletin board in library and library newsletter to
recruit tutors.

Placentia Library District .

Name of Library Signature of person submit:iing this
Report
Library Director 1-27-92
Title Date

Melanie Daniels
Contact Person

Literacy Coordinator (714 ) 524-8408
Title Phone

" CLSA Library Literacy Service
California Library Services Act t
CLSA Form.57 (Rev. 831
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TO: Sal Addotta, Assistant Library Director
FROM: Suad Ammar, Principal Librarian oY
DATE: February 4, 1992

SUBJECT: Status Report; Gulf Arab States Project

Thls 1s a combination report for the Santa Maria and Fresno
programs.

The Santa Marla dlsplay £for January was set up by Judy Dempsey,
the CSUF anthropology student. This library's participation was
less than any of the previous libraries. The computer, for
instance, was never installed and 1less than one third of the
materials were displayed. The program, however, was well
attended much to my surprise and joy. The speaker, Dr. Henry
Chambers from Sacramento State, was outstanding and the audience
showed a lot of interest and satisfaction which were reflected in
their positive evaluations.

The Fresno program that took place on Saturday, February lst was
perfect in every aspect. Newspaper coverage, Iinvitations,
posters and flyers all contributed to a full house attendance.

Display materials and wall hangings transformed their meeting
room Into a scene from the "Arabian Nights." The speaker, Ann
Kerr, held the audience's attention for over an hour, with an
additional hour for questions and answers. The local television
station covered the program and we were on the 1local evening
news. It was a hectic, long and very exciting day.



