AGENDA
REGULAR MEETING

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

April 18, 1994
7:30 P.M.
Library Conference Room

==
1o
Roll Call. -Administrative Assistant

Adoption of Agenda. M M
Presentation: Library Director éﬁ&fp’v \

“Recommendation: - Adopt by Motion

-+ Minutes of the. March.21 éi‘ﬁiggf,zaaRegularz-Meeting, and the March 27, 1994;:Special * - " =

Meeting. Sak | ‘

Presentation: Library Director
©-. Recommendation: ~  Approve by Motion

Oral Communications.,
At this time, in accordance with California Government Code Section 54954.3, members of
the public may address the Library:Board of Trustees on any matter within the jurisdiction

of the Board.

In accordance with Library Board Policy adopted on April 13, 1992, presentations by the
public are limited to 5 minutes per person.

In accordance with California Government Code Section 54954,3, members of the public
are also permitted to address the Library Board of Trustees on specific Agenda Items before
and at the time that an Item is being considered by the Board.

Board President’s Repdrt‘

Presentation: Library Board President
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6. Friends of the Library Board of Directors Report.
Presentation: Library Director
7. Placentia Library Foundation Report.

Presentation; Trustees Stark and West

CLAIMS (Items 8 - 10)

Presentation; Library Director

Recommendation: Approve by Motion
Items 8 - 10 may be considered together as one motion to approve the Claims. Items may
be removed for individual consideration before the Clarms are adopted Items removed

e cosamust then each: have aseparato! motlon o g : , et B L g e
of+ 8. Nonstandard Claims sity excess:of v $300:5 (Approve)s o < 7 weiuin sty o Saiinealire ovic ¢

+.= There are:no Nonstandard Claims for this period.i- s s e

o= 9.:1 Claims forwarded:by- the Library:Director. : (Approve) o - te i Lamis o iy -:‘-‘i:‘-( i

sl v §CIarms Horwarded: by the: Libragy-Directorin-the amount: of ' $15,300:93:+ B

10. Current Claims and Payroll. (Approve)

Cunent Clalms of $56,484.17; Payrolls 3132, and 3133, for a cumulatrve payroll total of
- $43,060.00: Combined total of Current Claims and Payroll of $99,544.17.° '
FINANCIAL REPORT (Items 11 - 15)

Presentation: Library Director

Recommendation; Approve by Motion

Items may be removed for individual consideration before the Frnanc1a1 Report is adopted.

j\M Items 11 - 15 may be considered together as one motion to approve the Financial Report.
\p Items removed must then each have a separate motion.

11.  Financial Reports for March, 1994, (Receive & File)

12.  Oftice General Ledger & Check Registers for March, 1994. (Receive & File) (
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13. Overdue Collection Report for March, 1994. (Receive & File)
14, Vending Machine Report for March, 1994. (Receive & File)

15.  Gifts Report for March, 1994. (Receive & File)

GENERAL CONSENT CALENDAR (Items 16 - 23)

Presentation: Library Director
Recommendation: Approve by Motion

Items 16 - 23 may be considered together as one motion to approve the General Consent
Calendar. Items may be removed for individual consideration before the General Consent
Calendar is adopted. Items removed must then each have a separate motion,

S BuildingrMaintenance;Report for- March, 1994. (Receive & Filg) -~ -+« =+ ol oiiio i

- Personnel-Report: for-March; 1994...1(Receive, File, and Ratify ‘Appointments) | <3 w0 s ek

‘Volunteer Report for March; 1994, (Receive & File) S e D L

Girculationr--Report for March, 1994~ (Receive & File) -+ wivsl wois s i i s e,

| Authorxty (Recewe & lee)
Travel Authorizations, (Approve)

Family Literacy Grant: Application for 1994-1994, (Approve and Autorize Submission to - -
the State Library of Califomia)

23.  Literacy Departmtent Request to Replace its Office Computer from the Placentia Library
W Literacy Services Accaount at an Amount Not to Exceed $1,400. (Approve)

CONTINUING BUSINESS

24, FY1994-1995 Budget.

Presentation: . Library Director
Recommendationi: Adopt Policy
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25.  Review Changes in Brown Act.
Presentation: Library Director

26.  Report on the Progress of the Study of Alternatives for Delivery of Public Library Services
to the Constituents of the Placentia Library District.

Presentation: . Library Director
o heg 1t

NEW BUSINESS

27.  Establishment of Operating Policy for the Coin-Operated Computer Printers.

- s ?:‘5’:::«
Presentation: Library Director &ﬁ’”‘,g:[//
Recommendation: Adopt Policy

28.  Review of Public Officials Liability Insurance Proposals for 1994-1995. B
SN oy s TR

Presentation: Library Director fus faede,
Recommendation: Determine Level of Benefit and Select Vendors
T Gl g Lrd / ffﬁ —

29.  AARP Request for Use of Meeting Room for Monthly Meetings at No Charge. -~ ©

Presentation: Library Director . Q‘/’é €V éﬁt; é}fgv Ng{ BN YA

Recommendation: Adopt Policy = .47~
30.  Program Plans for 75th Anniversary Celebration -

Presentation: Principal Librarian

Recommendation: Determine Program

STAFF REPORTS

31.  Program Report for the Month of March, 1994, (Program Committee)
32, Children’s Services Report for the Month of March, 1994. (Schneider)
33.  Acquisitions Report for March, 1994, (Shook)

34.  Publicity Materials produced for the Month of March, 1994. (Willauer)
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35.  Placentia Library Literacy Services Report for the Month of March, 1994. (Matas and
' Byrne)

36.  Families for Literacy Project Report for the Month of March, 1994, (Walters)

37.  Placentia Pride Committee Report for March, 1994.. (Ammar)

ADJOURNMENT
38.  Agenda Preparation for May 16 1994, Regular Meetmg )Q Ao g
g‘@‘&# e
39.  Review of Action Items. " N«,M)L .
e% A
40.  Adjourn | \ e 7 R P
.

I, Charlene Dumitru, Administrative Assistant for the Placentia Library District, hereby certify that
the Agenda for the April 18, 1994, Regular Meeting of the Library Board of Trustees of the
Placentia Library Disirict was posted on Wednesday, April 13, 1994.
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CALENDAR FOR LIBRARY BOARD OF TRUSTEES

Mar 22-26
Apr 4 (Mon)
Apr 18 (Mon)
Apr 25 (Mon)
May 2 (Mon)
May 16 (Mon)
Jun 6 (Mon)
Jun 20 (Mon)
Jun 27 (Mon)
Jun 23-30

Jun 30 (Thur) .
Jul 18 (Mon)
Aug 15 (Mon)
Aug 29 (Mon)
Sep 6 (Tues)
Sep 19 (Mon)
Sep 29 (Thur)
Oct-3 (Mon)
Oct 17 (Mon)
Nov 7 (Mon)

Nov 21 (Mon)

De¢ 3 (Mon)
Dec 19 (Mon)

Public Library Association 5th National Conference, Atlanta
Friends of the Library Board Meeting, 7:00 P.M. (Shkoler)
Library Board Meeting, 7:30 P.M.

LVA Placentia, Board Meeting, 6:00 P.M. (Dinsmore)
Friends of the Library Board Meeting, 7:00 P.M. (West)
Library Board Meeting, 7:30 P.M.

Friends of the Library Board Meeting, 7:00 P.M. (Dinsmore)
Library Board Meeting, 7:30 P.M.

LVA Placentia, Board Meeting, 6:00 P.M. (Dinsmore)
American Library Association Annual Conference, Miami
Independent Special Districts of Orange County Quarterly Meeting
Library Board Meeting, 7:30 P.M.

Library Board Meeting, 7:30 P.M.

LVA Placentia, Board Mecting, 6:00 P.M. (Dinsmore)
Friends of the Library Board Meeting, 7:00 P.M. (Stark)
Library Board Meeting, 7:30 P.M.

Independent Special Districts of Orange County Quarterly Meeting
Friends of the Library Board Meeting, 7:00 P.M, (Evans)
Library Board Meeting, 7:30 P.M.

Friepds of the Library Board Meeting, 7:00 P.M. (Shkoler)
Libréry Board Meeting, 7:30 P.M.

Friends of the Library Board Meefing, 7:00 P.M. (West)
Library Board Meeting, 7:30 P.M.



MINUTES
PLACENTIA LIBRARY DISTRICT

REGULAR MEETING OF THE BOARD OF TRUSTEES

CALL TO ORDER

ROLL CALL

. /ADOPIION-OF - 5. -
CAGENDA - v

 MINUTES

March 21, 1994

The Regular Meeting of the Placentia Library District Board of
Trustees was called to order on February 22, 1994 at 7:30
P.M. by Secretary Saundra Stark.

Members Present; Secretary Saundra Stark; Trustees Ray
Evans, Al Shkoler and Fred West; and Library Director
Elizabeth Minter.

Members Absent: President Margaret Dinsmore.
Others Present: Administrative Assistant Charlene Dumitru;

Principal Librarian Suad Ammar, and Placentia Resident
Robm Masters

. -It was moved by Trustee Shkoler, seconded by ’I‘rustee West

to adopt the Agenda as presented.. - oo

~ AYES: Stark, Evans, Shkoler, West
" NOES: None ‘ :
- ABSTAIN: None- I e S ,
- ABSENT: Dinsmore "’ SRy R

It was moved by Trustee Shkoler, seconded by Trustee West

to approve the Minutes of the Regular Meetmg of February
22, 1994,

AYES: Shkoler, West
NOES: None
ABSTAIN: Stark, Evans
ABSENT: Dinsmore

It was moved by Trustee Shkoler, seconded by Trustee Evans
to approve the Minutes of the Special Meeting of March 7,
1994,

"AYES: Star, Evans, Shkoler, West
NOES: None

ABSTAIN: None

ABSENT: Dinsmore

President Dinsmore arrived at 7:35 P.M.



. LIBRARY.REPORT:

oo ne CYVOLUNTEERS OF. -
e AMERICA REPORT: 2
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ORAL Library Director Minter reported that she had received a

COMMUNICATIONS plaque in recognition for meeting the literacy needs of the
community which was presented to her at the California
Literacy Campaign ten year anniversary meeting which was
held in San Francisco on March 21, 1994,

BOARD President Dinsmore reported that she and Trustee Shkoler
PRESIDENT'S ‘had, attended the Independent Special District Selection
REPORT Committee meeting on March 17, 1994 to elect

representatives t the Orange County Local Area Formation
Commission (LAFCO).

President Dinsmore also reported that she and Trustee
Shkoler attended the annual trustee workshop held at the

- Los ‘Angeles Public Library on March 5, 1994 and that they
participated in a tour of the new central library,

. ERIENDS OF THE .+ t1iLibrary-Director.Minter reported that the Friends of theé o v iinsra,

¢ Library:have.approved aidues increase effective for 1995w oo
o soo o Sherencouraged all Trustees to pay.their-renewals as soon-as 3
possible. :
- LITERACY- - = - - -President Dinsmore reported that March 16, 1994 was the - (

=final meeting foriseveral outgoing members-of the:LVA:s 0 0 soud o
.. Placentia Board, Leslie Moreau, Valarie Harris and Lotte ~ ¢+ . - Jiavw
.Gopalakrishnan. On behalf of the Library Board, President:.:: - = :
‘vyewwe- Dinsmore presented LVA honorees with framed certificates:of - - 0w o
recognition of service at the meeting. Lo S

SN RN

RS o . President Dinsmore also reported that Placentia-Yorba Linda -

v s o Adult School Administrator, Ron Cozort and former Placentias
Library Literacy Coordinator, Laura Curran have agreed to
serve on the LVA-Placentia Board of Directors. Nomination
and election of officers will take place at the April meeting.

PLACENTIA Secretary Stark reported that she, Trustee West, Friends
LIBRARY President Pat Irot and Attorney David Hiskey would serve as
FOUNDATION initial members of the Board of Directors for the Placentia
REPORT Library Foundation and requested that the Board make

recommendations of names for the fifth member. A meeting
of the' Foundation Board was set for Thursday, April 7, 1994
at 9:00 A.M. to select the final name for the Foundation
Board.

CLAIMS
It was moved by Secretary Stark, seconded by Trustee
Shkoler to approve Agenda Items 10 through 12:
Nonstandard Claims in the amount of $0.00; Claims
forwarded by Library Director in the amount of $0.00; and
Current Claims and Payroll in the amount of $54,816.22,
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FINANCIAL
REPORT

-GENERAL
‘CONSENT
CALENDAR

FY 1994-1995
BUDGET

AYES: Dinsmore, Stark, Evans Shkoler, West
NOES: None
ABSTAIN: None
ABSENT: None

It was moved by Trustee West, seconded by Trustee Shkoler
to approve the Agenda Items 13 through 17: Financial
Reports for January, 1994; Office General Ledger and Check
Registers for January, 1994; Overdue Collection Report for
January, 1994, Vending Machine Report for January, 1994;
and Gifts Report for January, 1994.

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
"ABSTAIN: None

At the request of Library Director Minter the Board agreed to
consider Agenda Items 25, 26 and 29 separately from the :
rest of the General Consent Calendar, ' .

It was moved by Trustee West, seconded by Trustee Evans to

< “approve Agenda Items 18 through 24, 27 through 28 and 30:

g Buﬂdmg Mamtenance Report for February, 1994; Personnel .
Report for February, 1994; Volunteer Report for the Month of
4y " February, 1994; Circulation Report for February, 1994;.-<- :

Review-of Shared Maintenance costs with the City of .
Placentia under the Joint Powers Authority; Travel .- ::

- Authorizations; Report on the Progress of the Study of

Alternatives for Delivery of Public Library Services to the
Constituents of the Placentia Library District; State
Librarian's Report on Status of California Public Libraries,
1993; Public Opinion About the Roles of the Public Library in
the Community, Gallup Poll Results; and Designation of
Placentia Library District as a Participant in the Reference
Evaluation Program by the State Library of California.

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

Tom Shipkey of Shipkey Insurance arrived at 8:30 P.M.
It was moved by Trustee Shkoler, seconded by Trustee West

to oppose SB1666 designed to shift "historical" property tax
from enterprise independent special districts.
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REVIEW CHANGES
IN BROWN ACT

SEATING OF
INDEPENDENT
" SPECIAL DISTRICT

REPRESENTATIVES
ON THE LOCAL

w o AGENCY o
FORMATION -
COMMISSION-OF

S

ORANGE COUNTY

o REVIEW.OF s i ooy o
~ BUILDING AND v .,

-+ LIABILITY:
++ +“INSURANCE
e PROPOSALS FOR
1994-1995

RENEWAL OF
CALIFORNIA
LIBRARY
ASSOCIATION
PERSONAL AND
INSTITUTIONAL
MEMBERSHIPS

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES; None
ABSTAIN: None

It was moved by Trustee West, seconded by Trustee Evans to
defer consideration of Agenda Item 26, Review of Changes in
Brown Act until the Regular Meeting of April 18, 1994,

. AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

It was moved by Trustee Shkoler, seconded by Secretary
Stark to receive and file Agenda Item 30, Report on Seating of
Independent Special District Representatives on the Local -
Agency Formation Commission of Orange County.

s  AYES: - s Dinsmore, Stark, Evans, Shkoler, West -
...~ NOES: + None con T LI L :
ABSTAIN: None - O A

- The Board.agreed to consider Agenda Item 34 out of
sequence for the convenience of Tom Shipkey of Shipkey

Insurance Agency.

It'was moved by Trustee Shkoler; seconded by Trustee West- -
+to approverenewal of property and lability insurance: -
v coverage with Employers Mutual through -Shipkey Insurance

Agency at a rate of $12,603.00.and the addition of $1 million
liability coverage for $600 for April 1,:1994 through March
31, 1995 and to approve payment of Claim 3114 in the
amount of $13,203.00.

-AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

It was moved by Trustee West, seconded by Trustee Shkoler
to reconsider the action taken at the February 22, 1994,
Regular Meeting to approve payment of personal
memberships to California Library Association (CLA).

AYES: Stark, Evans, Shkoler, West
NOES: Dinsmore
ABSTAIN: None
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REVIEW OF
PROCEDURES FOR
THE COMPUTER
TYPEWRITER
ROOM

STAFF REPORTS

It was moved by Secretary Stark, seconded by Trustee Evans
to approve payment of personal memberships in CLA only for
those Trustees and Staff requesting that they by paid.

AYES; Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

It was moved by Trustee West, seconded by Trustee Shkoler
to adopt the Computer/Typewriter Room Public Use Policy
and to amend the Finds and Fees Schedule as Adopted June
21, 1993, to include the Computer rental fee of $4.00 per
hour, prorated in 15 minute intervals,

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

It was moved by Trustee Shkoler, seconded by Trustee West
to receive and file Agenda [tems 35 through 41: Program

"Report for the Month of February, 1994; Children's Services

Report for the Month of February, 1994; Acquisitions Report
for February, 1994; Publicity Materials produced for the
Month of February, 1994; Placentia Library Literacy Services
Report for the Month of February, 1994; Families for Literacy
Project Report for the Month of February, 1994; and

‘Solicitation of Paperback Books from Local Bookstores.

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

It was moved by Secretary Stark, seconded by Trystee Evans
#5 pursuant to the Brown Act, Section 54957.6 the Board go
into closed session to discuss the job performafice and salary
of the Library Director.

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

The Board went into closed session at 9:10 P.M.

~ The Board reconvened in open session at 9:54 P.M.
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PERFORMANCE
EVALUATION AND
SALARY FOR THE
LIBRARY
DIRECTOR

ADJOURNMENT

It was moved by Trustee Shkoler, seconded by Trustee West
that the increase in annual salary to $70,800.00 approved at
the Special Meeting of March 7, 1994, be made effective
January 1, 1994,

AYES: Dinsmore, Stark, Evans, Shkoler, West
NOES: None
ABSTAIN: None

The Regular Meeting of the Board of Trustees of the Placentia
Library District was adjourned at 9:56 P.M. -

Saundra M, Stark, Secretary









CALL TO ORDER

ROLL CALL

ADOPTION OF
AGENDA

. ORAL - - .-
COMMUNICATION

PURCHASE OF

- .VENDING SYSTEM :.:.. .-
.. FOR/PRINTERS -

ATTACHED TO

. . DATABASES. ON
REFERENGE

COMPUTERS

MINUTES
PLACENTIA LIBRARY DISTRICT

SPECIAL MEETING OF THE BOARD OF TRUSTEES

March 27, 1994
Library Conference Room

The Special Meeting of the Placentia Library District Board of
Trustees was called to order on March 27 1994, at 4:05 P.M. by
President Peggy Dinsmore,

Members Present: President Peggy Dinsmore; Trustees Al Shkoler
and Fred West,

Members Absent: Secretary Saundra Stark, Trustee Ray Evans

It was moved by Trustee West, seconded by Trustee Shkoler to

. adopt the Agenda as presented.

AYES: Dinsmore, Shkoler, West

NOES: None

ABSTAINY _Stark, Evans

- No.members-of the public requested toaddress the Board at this

time.

Trustee Shkoler announced that he would abstain from voting

~: on the:issue because of potential future business.dealings with . ..
the:vendor.  He stated:that he has had no business relationship -
. - with XCP up to this point and will have no.involvement in the

District's purchase:of equipment from them.  He disclosed that

-~ he -assisted the Library Director with the analysis of technical

aspects of the operation of the XCP equipment and its interface
with existing District equipment and software.

It was moved by Trustee West, seconded by President Dinsmore:

1. to approve purchase from XCP of Dryden, New York and
Walnut Creek, California, of vending equipment for 4
printers attached to public access databases on
reference computers comprised of the following: a
vending card encoder/dispenser and base; 4 card
readers; 4 software packages; a program set; and 1,000
vending cards; at a cost not to exceed $11,055;

2, to approve purchase of 2 300/500 dots per inch
switchable, 4 pages per minute laser printers; and 2 300
dots per inch 4 pages per minute laser printers; 4 sets of
cables; and a table; at a cost not to exceed $3,832.

Total project cost not to exceed $14,887 to be paid from Fund
702 with the proceeds from the vending system to be used to
replace the funds in Fund 702 until it is repaid in full.
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ADJOURNMENT

AYES: Dinsmore, Shkoler, West
NOES: None '
ABSTAIN: Nesme<iked.. -

ABSENT: Stark, Evans

The Special Meeting of the Placentia Library District Board of
Trustees was adjourned at 4:23 P.M,

Margaret V. Dinsmore, President






Agenda Item 6

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director M
DATE: April 18, 1994

SUBJECT: Friends of the Library Report

The Board of Directors of the Friends of the Library met on Monday, April 4, 1994,
Library Director Elizabeth Minter and Trustee Al Shkoler attended the Meeting.

Membership Chairperson Ted Farkas reported 10 additional members have paid their dues, a
mixture of,new members and renewals. President Irot announced that they are malhng the
- Library’s volunteer job descriptions with the Friends membership cards. L

The Friends requested that the Library Director ﬂnd out if the lighting in the ongomg
booksale area could be increased,

. The next Super Booksale will be May 12, 14 and 15, President Irot showed the Board the -
.-, - flyer and bookmark that were prepared by L1b1a1y staff and asked the lerary D1rect0r to put
up the posters provided by the Friends. :






AGENDA ITEM ©

PLACENTIA LIBRARY DISTRICT

Summary of Claims Forwarded by the Library Director

April 18, 1994
DATE REPORT NO, . AMOUNT
March 23, 1994 3122 $3,631.73
March 28, 1994 - 3123 8,685.00
April 4, 1994 3124 1,5686.08
April 9, 1994 3125 1,398.12

TOTAL $15.300.93



LOCALLY GOVERNED DISTRICT

CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave,

Placentia, CA 92670

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

DATE
REPORT NO

March 23, 1894

. APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/ | Sub | Rept
Social Security/Tax ID Invoice# Rev/ | Objt/| Cat AMOUNT
BS Acc| Rey

NO1074 Mar. 7, 1994 1800 |00 437.50 |
Southern Calif, Gas Co. Feb-Mar ;
P.O. Box C
Monterey Park, CA 91756
NO3645 April, 1994 0304 00 2,700.25 |;
CareAmerica
20500 Nordhoff St
Chatsworth, CA 91311-6104
NO3650 March 8, 1894 1800 08 17.46
Kinko's National A/R 0400264355
P.0. Box 8033 1800 |00 3.22
Ventura, CA 93002-8033 20.68
NO3655 March 3, 1994 1800 {Q0 39.79
LaSalle Paper 176277
1298 N. Bluegum St
Anaheim, CA 82805
NO3659 Mar. 1, 1884 2800 (00 113.18
Southern Calif. Water Co, Jan - Feb
130 N. Bradford Avenue
Placentia, CA 92670
NQO3752 March, 7, 1994
Pacific Bell 251~537SJ 070000 86.39
Payment Center 251-6377 0700 00 86,39
Van Nuys, CA 91388 524-840 070008 31.20

203.98
Dick's Lock and Safe Mar. 23, 1994 1400 00 116.30
602 West Chapman Ave. #F
Placentia, CA 92670
PLEASE PAY IMMEDIATELY!

The claims listed above (lolaling § 2,631.73} are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I ¢erify that the payees named who are deseribed in Government Code Section 310] have laken oath or affirmation
required by Government Code Seclion 3102,
TN e |

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

FOO3-124 (8/93)



LOCALLY GOVERNED DISTRICT DATE March 28, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 3123
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TC DRAW
411 E. Chapman Ave. HiS CHECK FROM FUND 702

Placentla, CA 82670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objy | Sub | Rept
Soclat Securlty/Tax ID Involce# Rev/ | Cbjt/ | Cat| AMOUNT
BS Accl Rev
Proforma 4000 |00 8,685.00

XCP Invoice

40 Elm Street March 28, 1994

Dryden, NY 13053-9624

PLEASE PAY IMMEDIATELY!

The claims listed above (totaling $ 8,685.00) are approved for payment pursnant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation

required by Government Code Section 3102,

APPROVED BY COUNTERSIGNED BY ATTESTED ANDYOR COUNTERSIGNED BY

F003-124 (8/93)



LOCALLY GOVERNED DISTRICT

CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

411 E. Chapman Ave.

Placentia, CA 82670

- THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

DATE
REPORT NO

Aprit 4, 1994

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/ | Sub | Rept
Soctal Security/Tax D Invoice# Rev/ | Objt/| Cat AMOUNT
BS Acce| Rev
N0O3646 March 22, 1394 (30000 191.03 |
Vision Service Plan April -
Attn: Stefanie Gunels
P.O, Box 45210
San Francisco, CA 84145-5210
NO3659 March 30, 1994 280000 74.18 |
Southern Calif. Water Co, :
P.0. Box 9016
San Dimas, CA 91773-9016
N03752 April 12, 19894 0700 00 72.81
Pacific Bell 996-286¢
Payment Center March 17, 1992L
Van Nuys, CA 91388 528-1QOjL 162.21
March 17, 1994
NOG55H5 528-823¢ 19,92
Principal Mutual 254,94
P.O. Box 10328
Des Moines, [A 50306
Manwill Plumhing Company March 20, 1994 140Q 00 1,065.93
3240 Prospect Ave., Unit D 1948
Yorba Linda, CA 92686

The claims listed above (lotaling § 1,586.08) ace approved for payment pursuaat 1o an order eniered in the Minutes of the Board of
Direstors of this District and T certify that the payees named who are described in Government Code Section 3101 have taken oath or affirmation
required by Government Code Section 3102,

O | !

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/93)



LOCALLY GOVERNED DISTRICT DATE April 9, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 3125
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. ) HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn; ObjY | Sub | Rept
Saclal Security/Tax ID Involce# Rev/ | Objy | Cal| AMOUNT
BS Accl Rev '
N03648 Mar. 29, 1994 1800 |00 24 .95 |
Cascade Drinking Water :

1080 S. Cypress, Unlt D
La Habra, CA 90631

MN03649 Mar 26, 1994 1800 00 268,17
Staples
Dept. 81 - 2504992996
P.0. Box 182378
Columbus, OH 43218-2378

NO6785 Aprii 7, 1994 1400 00 850.00
Hector Vargas Cleaning Service
318 Capistrano Street
Placentlia, CA 92670

CalHfornia Library Assoc. Jan-Dac 1894 1600 00
“ 717 "K" Street, STE 300 Dinsmore 35.00
Sacramento, CA 95814 Shkoler ' 35.00
Shook 85.00

! 115.0¢

PLEASE PAY IMMEDIATELYI

The claims listed above (totaling § 1,398.12) are approved for payment pursuant to an order enlered in the Minutes of the Board of
Dicectors of this District and I centify that the payees named who are described in Government Code Section 3101 have taken oath or affimation
required by Govemment Code Section 3102,

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/93)






AGENDA ITEM 10

PLACENTIA LIBRARY DISTRICT
Current Claims and Payroll

April 18, 1994
REPORT
TYPE NUMBER AMOUNT
Immediately 3127 310.28
Subtotal for Immediately : 310.28
Regular 3128 9,956.47
3129 1,867.13
3130 2,072.94
3131 42,277.35
Subtotal for Regular 56,173.89
TOTAL CURRENT CLAIMS 56,484.17
Payroll 3132 21,5630.00
3133 21,530.00
Subtotal for Payroll 43,060.00

Totai 99,644.17



LOCALLY GOVERNED DISTRICT DATE April 18, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 3127
Placentia Library Dislrict THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objt/ | Sub | Rept
Soclal Securlty/Tax ID Invoice# Rev/ | Obj/ { Cat| AMOUNT
BS Accl Rev
NO3650 March 30, 1994 :
Kinka's National A/R 004002064905 1800 08 2263
P.O. Box 8033 April 10, 1994
Ventura, CA 83002-8033 004002065067 180009 1.62 |:
24.2

N0O3762 Aprit 4, 1994 070008 32.36
Pacific Bell 524-8408 '
Payment Center
Van Nuys, CA 91388
NOS030A Feb. 16, 1994 0700, 00 0.13
ATE&T iMar. 16, 1994 0.37
P.O. Box 10192 5l
Van Nuys, CA 91410-0192
NO9141 . March 30, 1994 1400 00 253.17
Dick's Lock & Safe 72348 :

602 West Chapman #F
Placentia, CA 92670

PLEASE PAY IMMEDIATELY!

The claims listed above (lotaling § 310.28) are approved far payment pursuant lo an order entered in the Minutes of the Board of
Directors of this District and I cedify that the payees named who are descrbed in Gavemment Code Section 3101 have taken oath or affirmation

required by Government Code Section 3102.

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/93)



DATE
REPORT NO

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

April 18, 1994
3128

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

Placentia Library District
411 E. Chapman Ave.

Placentia, CA 82670

APPROVED CLAIMS
Payee Name and Address Dale/ Orgn| Objt/ |  Sub | Rept e
Social Security/Tax ID Involce#t Rev/ | Objt/ | Cat| AMOUNT [
BS Accl Rev B
NO0G37 March 16, 1994 190G 00 999.78 |
BS| Consultants :
16880 W. Bernardo Dr., STE 100
San Diego, CA 92127-1616
NO1035 Jan. 12, 1994 =
City of Placentia 23107 1800 |00 12849 |
401 E, Chapman Avenue Mar. 24, 1994 B
Placentia, CA 92670 23116 2800 00 371612 |
1400 00 2629.82 [
23117 1400 00 391.69 |:
| April 7, 1994 ' o
: 52341 1400 (00 462.23
: 7327.35
NO3644 -+ 057 March, 1994 1270000 . 11.00
Charlene Dumifru
411 E, Chapman
Placentia, CA 92670
N03651 -1 - March 23, 1994 - 100000 . :.0916.650
Waxie Sanitary Supply
P.O. Box 81006 :
San Diego, CA 92138-1006
" N03653. April 5, 1994 L
Bear State 35532 140000 117.42 |
13321 Alondra Blvd., # N -
Santa Fe Springs, CA 80670
N(3658 Feb. 25, 1994 2400 01 584,42
Grolier Educational Corp. 95332¢
P.O. Box 1716
BPanbury, CT 06816

The claims listed above (totaling $ 9,956.47) are approved for payment pursuant to an order entered in the Minutes of the Board of

Directors of this District and I certify that the payees named who ace described in Govermment Code Section 3101 have taken oath or affiomation

required by Govemment Code Seclion 3102.

APPROVED BY

F003-124 (8/93)

COUNTERSIGNED BY

ATTESTED AND/OR COUNTERSIGNED BY




LOCALLY GOVERNED DISTRICT

CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District

DATE
REPORT NO

April 18, 1994
3129

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW

411 E, Chapman Ave. HIS CHECK FROM FUND 707
Placentia, CA 92670
APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objty | Sub | Rept
Social Security/Tax |D Invoice# Rev/ | Objt/ | Cat|{ AMOUNT
BS Acc{ Rev 2
N0O3660 Aprll 18, 1994 0900 00 1.99
Elizabeth Minter 2/23/94-3/21/94 180000 176,00 §
Placentia Library District 1800 08 79.40
411 E. Chapman Avenue 180009 98,95
Placentia, CA 92670 240008 17.20 |
2709 00 148.00 |:
270007 51001
270008 10.00
582.54
N03833 Feb. 24, 1994 o
BroDart Automation A16465 070005 423.82 |3
P.0. Box 3488 Mar. 23, 1984 :
Willlamsport, PA 17705 U287737 2400 01 11.59
Margh 21, 1994
U28344; 2400 01 245.66
March 21, 1994 I
28343 2400 01 131.07
812.14
N03841 Mar. 11, 1994 4000 00 130.91
Highsmith Co. Inc. . 3069085-001 -
.0, Box 800
Ft. Atkinson, Wi 53538-0800
N0O3842 Mar. 17, 1994 2400 01 10.28
Ingram Library Services 2793723(
P.O. Box 845361
Dallas, TX 756284-5361
N03847 March 31, 1994 190000 16.12
OCLG, Inc. 339187
Dept. 630
Columbus, OH 43265-0630
N03851 January 21, 1994
Reed Reference Publishing 876389 240001 158.07
P.O. Box 7247-0466 January 21, 1894
Phlladelphia, PA 19170-0466 879931 2400 01 158.07
316.14

The claims listed above (totaling $ 1,867.13) are approved for payment pursuant to an order enlered in the Minutes of the Board of

Directors of this District and I cerdify that the payees named who are described in Government Code Section 3101 have taken oath or affimation

required by Government Code Section 3102,

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/93)



DATE
REPORT NO

April 18, 1994
3130

LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
HIS CHECK FROM FUND 707

Placentia Library Disfrict

411 E. Chapman Ave.
Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address _ Date/ Orgn| Objy [ Sub Rept
Social Security/Tax ID Invoice# Rev/ | Objt/ | Cat| AMOUNT
BS Acc{ Rev

N03925 March 17, 1994

EBSCO 0082993 240004 395.00

P.0. Box 92901 March 24, 1994

Los Angeles, CA 90009 0083174 2400 04 745.99
1,140.9

N03936 March 25, 1994 130000 312.55

Mino/Dataplex 360140

fP.O. Box 39271

Jackson, MS 39271

NO6556 April 12, 1994 0300 00 204.00

Continental Casualty Co.

Spec. Risks - Kansas City

P.O. Box 85033

Chicago, IL 60694

NO6557 Aprll, 1994 1900 00 35.00

Care Resources, Inc, May, 1994 35.00

9550 Warner Avenue, STE 228 70.0

Fountain Valley, CA 92708

NOG786 March, 1994 270008 7.50]

Katherine Matas

411 E. Chapman

Placentia, CA 92670

N06965 March 31, 1994 190000 - 306.30

Paychex

P.O. Box 25159

Santa Ana, CA 92707

N09137 Feb. 25, 1994 2400 01

NTC Publishing Group BO16917¢ 2227

P.O. Box 554 March 3, 1994

Skokle, IL 60076 BO170527 9.33

31.6
IR N N N

The claims listed above (totaling $2,072.94  jare approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this Distriet and 1 certify that the payees named who are described in Government Code Section 3101 have taken oath or afiirmation

tequired by Govemment Code Section 3102,

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/93)



LOCALLY GOVERNED DISTRICT DATE Aprit 18, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NC 3131
Placentia Library District THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. " HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Dale/ Orgn| Obj/ | Sub | Rept
Soclal Securlly/Tax ID Invoice# ' Rev/ | Objy | Cat| AMOUNT
BS Acct Rev

Cily of Anaheim April 5, 1994 0700 05 37,312.29
Division of Collections
P.0. Box 3222
Anahelm, CA 92805
Coast Media Newspapers April 23, 1894 1900 08
P.O. Box 1802 '
Culver City, CA 90232-1902
Toucah Valley Publications Feb 21, 1994 A 2400 00 27.21
142 N. Milpitas Bivd. STE 260 2609
Milpitas, CA 95035
CLASS. _ Mar 11, 1994
1415 Koll Clrcle, STE 101 55337 1600 |00
3an Jose, CA 95112-4698 March 24, 1994

56114 180000
American Booksellers Assoc. : :
828 S. Broadway 1600 00 125.00 |
Tarrytown, NY 10581 :
U.S. Government Printing Office ' 2400 04 ' 31.00 @
P.O. Box 371975M

Pittsburgh, PA 15250-7975

CCH Incorporated March 18, 1994 24001 04 283.00 |
4025 W. Petarson Ave. 05807622 :
Chicago, IL 60646

A, T. Kratter & Co 04/14/94 400000 2,805.85 |:
3899 Homboldt Drive 93003

Huntington Beach, CA 92648-2125

The claims listed above (totaling $ 42,277.35) are approved for payment pursuant o an order entered in the Minudes of the Board of
Directors of this District and I cerlify that the payees named who are described in Govermnment Code Section 3101 have taken cath or affirmation
required by Governmaent Code Section 3102.

\

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

FO03-124 (8/93)



*+ PLEASE WIRE ON THURSDAY, MAY 12, 1994! . I S

LOCALLY GOVERNED DISTRICT DATE April 18, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 3132
Placentla Library Disfrict THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave. HIS CHECK FROM FUND 707

Placentia, CA 92670

APPROVED CLAIMS
Payee Name and Address Date/ Orgn| Objy | Sub | Rept
Soclal Security/Tax ID Invoiceft Revf | Objt/ | Cat]| AMOUNT
BS Accl Rev
BANK OF AMERICA April 18, 1994 0100- |00 20,000.00
Placentia Branch 760 Pay#10
for the Placentta Library Apr 29, 1994
May 12, 1994
Account # 07605-30156
Route # 121000358 . FICA 0200- (00 1,530.00
TOTAL 21,530.00

The ctaims listed above (totaling $ 21,530.00) arc approved for payment pursuant {o an order entered in the Minutes of the Board of
Dircctors of this District and I centify that the payees named who are describied in Government Code Section 3101 have iaken oath or affimmation

required by Government Code Section 3102,

APPROVED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

FO03-124 (8/93)



LOCALLY GOVERNED DISTRICT DATE April 18, 1994

CLAIMS TRANSMITTED FOR PAYMENT REPORT NO 3133
Placentia Library District - | THE COUNTY AUDITOR IS AUTHORIZED TO DRAW
411 E. Chapman Ave, HIS CHECK FROM FUND 707

Placentla, CA 92670 {

APPROVED CLAIMS
Payee Name and Address Datef Orgn| Objy | Sub | Rept
. Social Security/Tax |D Invoice# Revf | Objt/ | Cat| AMOUNT
BS Accl Rev
BANK OF AMERICA April 18, 1994 0100- (00 20,000.00
Placentia Branch 760 Pay # 11
for the Placentia Library May 13, 1994
May 26, 1994
Account # 07605-80156 _
Route # 121000358 FICA 0200- (00 1,530.00
TOTAL 21,530.00
PLEASE WIRE ON THURSDAY, MAY 26, 1994|

The claims listed above (totaling $ 21,530.00) are approved for payment pursuant to an order entered in the Minutes of the Board of
Directors of this District and I certify that the payees named who are described in Government Code Section 3101 have taken oath or afficmation

required by Government Code Section 3102,

{

APPROYED BY COUNTERSIGNED BY ATTESTED AND/OR COUNTERSIGNED BY

F003-124 (8/03)



Agenda Ttem 11

V661-£661 183 A [20SlH
1loday aouejeg pung

10M381g Adeagi _mb:uom_n_

00°656°08¢ 00°060°099 [000 00'LEL'6LE {00°660'¥0C |00 008 6¢ 00000’ LT SaAI9S8Y |RIBUSD
000 00" 000°L 000 00000’ L 000" . 00°0 000 useD Aled
0070 000 ¥661 'OE unr
00°0 00°0 +661 'Lg Aeln
00’0 000 t661L ‘0 Jdy
9L°£96°16¥ ZY'SL8'SEL | TLTOL'L 9C°'8Y8'E8Z | /6°8E0'98Z | 90°8%EL'GS L L94°E0L +E61L ‘LE JBN
G/ LLB'LGY LZ'E28°208 |/8'896°Q Z€8'G¥8'08E | £G°G69°08C |OL¥LEYS L9'8E0°0LL 6861 '8Z 994
GLLL6'LGY 69°8L4°'GZ8 |/8'896°0 6 0YS'€LE [ LG'GG9°08Z | OLVLEDLS L9°8E0°OLL ¥661 ‘LE uer
GL L6 LSY 99'8L6°608 |/8'896°9 LB8'O¥B°LEE | LG°GG9°08T |OL¥LE'PS L9°8E0°0L L £66L ‘Lg 22Q
7S Z06'2hY 9Z'60t'94S | 69°9€8°0 TLQO0S'EEL | VL 628 VLT |98 v8T'eS GLTLS6°201 €661 '0E AON
Va WA A SZLSL°0LS [ 699880 LLPS8'L[ZL | PL6Z8'VLT | 98°¥8Z'eY G/'1GB8°L01 £661 ‘1€ 100
¥S5°206°CY LS O0E'ZES | 69°0£8'Q £0'86E°68L | ¥L'6Z8'VLC | 9€£¥8Z'ES GL7186°L0L €66l ‘0¢ dag
88'929'69% S6°L68'€99 | Z0'90L’Q LOTLLZ'VPEL | Y8 LBLVOE | €4°99Z°ZS 65°958'50! £661 ‘Lg Bny
88°9Z9°69% gL'60v’ L2, | Z090L°9 0E'Z8LLGT | ¥8LBL'POE | E4°992°29 65°9G8°50L €661 ‘LE I
88°929'69t LL'8GL'8P8 | T0'90L'9 €Z'LEL'BLE |¥8LBL'POE | €1 99Z°ZG 65°968°60L €661 ‘0g unp
UNND NAD 1OX3 ||SANNA TV | H0ABg AT IPIS | Pung [elauag) | JaUiapay puoy | Jejdey Oy | onng/dmbg 16N

TVLOL IVLOL 804 pund L0/ pung 90/ pung £0/ pung Z0/L pund

661 ‘81 judy




Agenda Ttem 11

Page 2

: Emwﬁm, pasoxddy 77 °nueAdy SAITR[NUIN ) B

1€ T S

988°68¢

CLL'BIS

M01d GSeD $661-C661 189X e8I
LOTILSIA AdVadrt VILNHOVId

000°00T

000°00%

0007009

000°008

000°000°T

000°00T°1

108png pasorddy



Adenda Ttem 11

Page 3

%1828 ' 5L'8L 0¢'590'8s 06°29'v58 L¥'1SE 199 00'348'€90"1 . TWLOL ONN4 LLoS

%6L 8t le'azs'ol zheal's LT'eL9'8T Sg'eag'or 00°605'eE FANIATY HIHIO TVLOL
%000 000 000 000 2 0i5. 000 181100y 'Sioeys panssiy €008/
LSV £1Z94 lL'Lev'g (L8 100° D) 000 SUUoW g - JUeleM pemERnO LO0~184
%1599 FAN oA 88°000'S lozelioz TY8BZ'ET 00000'se BNUSASY JAYID 000-/81
000 00°0 00000001 _81.0 00'000'se SPUN Ateuar Jauo wosp tsysuer| £05-184
%Pl bL 00°005'2L £2'895YZ 06'S89°EY 86'LIY' 00 00000'58 HZHLO - 31VIS VIOL
000 000 Q00 000 00°C Hoddy plaiz, saquir~oeg £00-489
0G0 000 000 000 00 ooy ¥ sjusledpuelg - sig 00269
%SG FOL 00°00S'E) 00005 LL 00’008z 00°000°'cZ 00°000'22 foesay Anwed - ejeg £00-/69
%8G LLL 000 0ogsL'LL 00°005'21 00°851°L1 0o 0G0'oL ultedwes Aoesayt vo - sjms Z00-/69
%00°0 ©000 000 00989t} Qo' . . oopoo'sy SPUNd USKepUNo w3 - ajerg L00-2BY
%8G9 000 £ZG08'L 0676652 66°ELE9E 00000'0F luslissInqullay Uec T 10310 3 T - s1Rlg 000-289
%¥5°05 000 ©000 8¥°050'6 0966’9 00boi'el - ST XYL dOYd MINMOIWOH - 31vis 0p0-ges
%LELL BS08L'Y YE'GoL'Y 05°¢6%'1LZ VSLIG L 00'000'sZ LSIHIINI TVLIOL
0o'a 000 000 a0'n 000 £29-199
%S LY 657061t 5oLy 05'¢6Y° 1.2 PSLIZLL - 00'000'CE - Jsaseiu C00-199
%1Z'Z8L 000 000 66'8E6'Y YTyro's 00°000'7 0N - ANINZIAdNS $IXVL "dONd 000089
%YeEE 00°0 L9z BY'85¥'8T  zZiske's 00°L¥3'eZ ANFRAIENT - WANIWI VNS STXVL “doud 000-829
000 000 B4°955°L SOesL'E 000 SIXVL ININONINIA SISOO % STILTWNId VLOL
Qoo 060 61°955°1 $0851'g £29-9Z9
000 000 000 00 00'0 Sexey Juenbulisp - 51507  soyjeusy 000928
000 000 G0 000 J3HNIISNN AOM $TXVYL "d0uHd TWLOL 000-+Z9
%P0ZEL 05°'9882Z Ge0se'e SS'91Z'0Z 92'996'88 00°994°19 Q3HN23S WO - STXVYL "dONd WLOL
00°0 00'0 000 600 000 LLOE29
05°968'Z 000 05'968'C $9'86Z 1 000 0L0-£29
SE0EE'T 0070 SE°088'Z 000 S3|ES pUB) paap Xe | £00-£28
000 000 98'LLLY ST¥ic'g 000 sseal toud pasnoeg 00829
000 000 60720l LEEOV'6 o000 Jusunionodde fguy paandeg 100829
000 040 00°0 05°220'99 00'99:'49 painsag Joud - saxe | douy 0G0-£28
%8LaLL 000 000 08'608'sS PO 00Z00'se Q3UNDISNN INFHHND - STIXV.L "dOud 000-229
%56'8G £0'18L'8¥ 9Ll Ly 69101675 85LZV LY 00°829° 202 ISUN03S INIWAND - STXVL *dOHd TYi0L
%¥/ 08 00°0 ZFero'pL £LB12'7L 00'88;'v2 &mn oyang L0O-1Zo
%bZ 65 £0°18L's¥ 9F9L0 LY 1Z°TCICLE SE8re'r0y  00°0Stege PoINDoS JUBlNS - saXE | “doid 000-1.ze
ang 4o % £661 Ui #8561 YYIN aLs alLa g3tasang NOILdINOS3a 3000
QLA ¥8Ad £6-2661 A PB-EB61Ad £6-ZB6LAA YE-£686LA ¥B-C581L.A Jo3rac

" veel Lz worey
(Lodey soupny Aunog abuein ayy wol paredatd)
LL0S GNN HOA 1HOdTY INNIAIY
LOMHES10 AUYHEI VIINIOY g







'1 elieg PE6L Bl wdy Hoday esmypusdxy

—
- )
m 000 SE'VvE 00'0 SEBEY'E 000 asuadxy snosuejeosy 000-041
& %4504 00608 000 00'65¢' 00'CLy'E 00°005'e . sdiystequispy 000-09}
T < %898y SFOLY's lg'gL's YLAl8'se  BSSSYE 00°05T'es SpUn0IS p Buipping jo soueusnel fejo) 000-0¥ L
m o %0729 000 000 00069 o0LEE 00'008 Jaul0
T o %8Lee 000 Sg'oLL S¥ig SCoLL 00°00¢ iursyoo]
Aq_ ma %05Es Z5081') 00°006'L 1= 20 roece's 00004 L1 soiag Buwee(n
%89 /9 000 00508 2¥'808 ZTEL0'L 007005t [eouoaly
%00"0 000 00’0 YOyt loloxe} 00°052 Buiquinjy
%y 0L 95°065' o9z’ 05'6T6" 21 THETZ'S) 00'000°eZ Bliueos|d Jo A1tD ‘Suidaeyspunos
%000 0ro SSYER'E 000 00°c0g's Butues;n yodien
%90 L8P0 N A 15°829'9 9£'966 00°000°G} OVYAH
%1+'9g eLLE 0074901 29STL'Y 96°08%'g 00'G05'2 wowdinb3 jo estieuausey 00C-0€:
%SLS6 00°g QUgoz'el 0O'G STHBEE'YL  o0'000'oL eoURINSY CO0-0LL
%6.68 0070 00°0 BE'Yye'T 6F 06t 00008 asuedxg ployesnoy aco-001
%Sy FTL 00'0 69°Z¢ oTzs SYEi 00001 pood [Ej0],
000 89°¢¢ 9cee TGreL 000 Aowse] Ajwed - pooy 500-060
%000 000 000 000 00 gerooL pocy 000-050
%155, YoLOZ'L EEQLYL Le68.L' L Z0'9e5's 00058’ SUOREDILNWILGT) 1R104.
%IT Ty L5766 09'g9 8EF99 SOLOY 00os6 Aorsay - suonesunWWO? 800-020
E6'9p8 88112 CEB8T Y SO'Sry'y Go'ooL's endwio - suegeouuos §00-0L0
%ELTL 12574 81085 09'5€8'7 YE880'z 00°00¢'E SUofEMUNIILC: 000040
%LL8s SSEve'ss ZLELE'2L OVLIVSLL  IVISOYSS  00°167'60. SULANTE FIACIENT ¥ SIHVIVS TWLOL
%000 00'veEe’s 00't68 Se'86Z'e N.wmmm. b ooosL's [BIsUBS; - Uofesuadwon sIeIop 000550
%000 SBEL LE'569' L 86182 ey 00°000'vE boueInsu wawkodwstn 000-1£0
%9T 9B BQ'SET'Y TEBEL0L ZTLiG'gs 98'5PE'08 00'SeE're avuinsuy; eefoidurs o) ¢00-0£0
%EOZLL 96 L6¢ ¥5'¥S6 e LTy Y ese'y 00'698°¢ [euag
%Ee LS 2L8ll 1 ey 09 IES'L B 1BZ'L lofy:es 4 UBld 20195 UISIA
25995 0Lger'z LLB59'L BY'LGL'T Co Auiqesig usey Buoy
%ZE'9L £Y'Z56' 29°284'9 B1'EST LE OU'EZ0'ZZ 00'958'sT BILOLIY 8resy/eouensy) UeeH
%3168 00°0FP'e 65€ZEY $8'€90'68 g L0')Le COTre'0s Juswesgey 000-0Z0
%L0BL V6'6LZ'GS 0C'008'ss BLEZTI8G 0198898y  00'ZLL'ZSS selep p ssueps 000-0L0
angdo % £66} HvW YEBL MY alA atLa g3139ang NOLLJD83a acoon
QLA ¥BAS £6-Z661Ad ¥6-E661Ad £65-2661Ad Y6EBBLAL Y6-C68LA 1o3rs0
Y66} g} Judy

{ucday s oupny Aunog eBuBsn sy woy pesedaly)
L20S ANNZ VO LHOCTS TANLIONIDGE
LOIFISIC AHYHET VILNIOV I







Agenda Ttem 11

Page 5

T otied PB61 ‘g1 Wy Hodey amipuetxs
Y%SHGT 8019 g 65°TITET 80°2€£'gL 00'S£9'0L SeoIAEG pozepads 1210
%ELTL 86°G 8E80L £LE98'1L 6G'ZLT Y DO 00004 Aunog efues() Aq S99 ¥ SBIIMBS LOMSSIIOD Xe | 2L0-061
%000 000 000 00'z18 0y QU aoz'L foelayy Alwe] - soo1teg pedfeneds 600-061
%000 000zt 000 05'896 0070 00002 Lomieyy - se0Rs pazieeds B00-061
00’0 000 00°0 . 060 000 wieyey Jo A1 - seaes pazjeioeds Lo0-081)
%BE62 BLvbS $2'204' $£'990'0Z BGZLLL 00'6.42'85 seolueg poTIBIoeds (20 000-061
%ZGZEL LLOYE 90'L6G'L SLZLLE 9'6I9E 00'G00'E 00
3 000 000 [Cuhy 000 000 Arexqry w Buures) geig
w3 0070 Qo0 000 0o 000 sastedxd UoRIe|g
%ETLLE 00’0 Sr61Z'} 8T L9E'T SY STy 00529’ ucheredeld |oiled
%Ly 804 060 00°0 00°0S8'¢ 00 002'e 00 0S6'T Y
%000 00'0 0070 000 000 00°005°1 OIS LRS00
%GO L8 05 0¥ 05 or 00'vZe 0025t 00'SES SWEXT [E0IPap
%eE YT 00’0 000 05 ive 0526 00 00Y Burspenpy
%96° 11 P2 %o T8 STV 06708 00052 Awnog ebuei) Aq sead 2 se0IMBS UORRBNOD XEL
%6 L LL0S ] oL'208 6252 00'628 enneg Buiddyo
%020 000 0070 26°686'Y 0008 00°000°0% Aresqr unayeuy
%S L68 000 68619 06'8Ze'y BY LBV 00°000's sasuadicg Supeied) ¥ UCHNGUIUCT UOISUS
%O EY 0% L0} 00°0L 05" L0S 00082 00659 (eourlstssy eafoidiul) sewnosey aeD
%99°91 0L'€6Z {005t} 0o'v26'L L6V 00002 asuadxg abepsed 1210,
000 0062 00seT 000 Aoeseyr Ajwed - sstedie ebeisod 600-28)
%6639 0048 00°0 6% 199 BYBLY 00°00L Koetey - estadxg ebeisod 800-¢8}
%GL T 02902 {oo'st) LLisTE {gs¥se) 00'000'2 ssusdxg ebesoy 000-£81
%B2EY S1'696'2 09'9Z¢8') BL£'89T'6T 85 6¥R'0L 00'SLY'aE asuedng sol0 FI0L
%eg Ll Y08 ¥ 195 g8y 1rese 007008t asuadxz Aiddng AoesonT Ajwe. 600-081
%ALY PO 1EEL0L Lo YEETIE L0'866'C 00059 asuedxa A|ddns soujgy foessi @101, 200-081
%086 15EL0L 000 oC66Y' L £'9LL 00°008°L sajddng eogi0) Jewio
RLVE 0070 000 6902 LE'ZL 0005 Jeday
HyF 00°0 000 000 oloX] 000 suoneauqng
%ES 001 000 LIigL 60509 LT60R'T 00'008'E Bunupy
000 000 000 000 - 000 esuadx3 Liddng sjoog ¥ sjuaedpuesg 200-081
%OL ¥ 19°982'L gt 1S 21'896'22 96'266'Ch 00'sZ0'62 asuedxg Adng eowo o), 000-08
%69'GS SL8LL 99's1E Y IPOL oV ire's 000009 sanddng ool e
%It 19 SEYE SEYE [ ea g 09'661 eligeras soweg Jejes) Bupulg
%00°95 FAN:Y] 6.68 SOvLS 00229 00002 L laded
%0081 000 00'Q 00'S96"L 0008t 00000 SUCHESYqNA
=tk ao'o 00¢ 00" Ly6 000 ooo suoned o] ejes 10 spred Adoo - Adon 73
%6L°CY ¥1'62) 8L th1 95'B6TE L0'Lre'e co'o00'el Bunuug
%EL'EZ 0o¥Ee 98y 5885’8 G6'589°1 00'005'2 sa|ddng Arexin
ang 40 % £661 WY 661 YW QLA A asi3nang NOLLGINIS3a 3000
ALA ¥8Ad £6-Z661Ad  ¥B-866LAd 76-E66L A 1o3arao

€6-286LA

¥6-0661.Ad




= rgebeg _ YEEETEL udy uodey eanypuecxg "

l
—
£ : o
= %L EL ot'izy'es BLFEQ'8YL ZSOIB'066  ZL'998'99L  00'0LE'E90'L SIASNIIXT WILOL
fﬁ,
m o T3 000 oo 00'0 000 00°G ISNIIXI LNSWEINDT WIOL
- S
m, ma 000 000 000 . 000 000 saweroIdulsaInpPNRS 000-0ZF
Y3 000 00 000 - 000 000 weldinby fero
w3 oo 00°0 000 . poe 00°0 uewdinby L 100
000 000 000 000 000 KorrayT - wewdinbg 200-00%
00'0 o000 . 000 ’ Lo} 00'0 wewdinb3 00C-GO¥
%EL'0LL 0G0 00°'F98 $0°0L9 . Zee8e 00'529 {(xe} soleg) OWSSASSY 'Sonal 000-048
%L0°09 V6 LIV'ET LEOLLSL TOEBTISLT  |ESTATIT  OUPSHLSE SIOIAMIES 7 STddNS WLOL
%o ¥ 95°8L9'9 vi6ETe BE00Y'EY | S9°CEEYY 00'GLL89 SeRilan L0l 000082
%8689 L0821t - LSy 085§ . LB LZE'L 00°626'L ) o JereM
%Ov i 69'€LS 65646 ZE'EOE T ZeB0Ll 00°058' seg
%55'59 BL6L6'S 65°CL0'L LOTIVSY S5 L 00'000'c9 Apolnosiz
%008 06519 18'veo't 86°ovl's 25°086'S 00009y sBupea - joae L uogepodsURI B0,
%BELEL STV 1866 STYES 15696 00054 Aowsay Awe - sBunesi - (oA iofepOdsURI | 800~0L2
%803 00 0oE 008l oo'rLL ¥1'Za8 00058 Aoetrey - sBunealy - |eael L uolepodsueL | 800047
%Gl gL SO YL 05 15" EL8EYY - QUELYY 00°000'S sBugeel - [eaes] uofepodsuR ] 000042
000 000 0070 000 folo lelsues ~ [ears | fuchetodsuRy | 000082
%LEBL 90656y LOBI9'T 68°064'L04 ze'9z8'9e C0'GEEYE asuadxg Jueuniedeq E0edS (K10
%000 000 000 $5'289 00Q - 00°005") Aorseyn e - esusdxg ueuniede eneds B0G-0YZ
0G0 8TSLL') 0F'eLE . 0£8eT L 000 Aoriayt - estedxg wewpede( jeweds 200-0F2
080 060 000 . 000 060 %é@a&ﬂ weunsedaq] jeeds ﬁwﬂv
%IT Ly osLee oo rIrye LO08L 000052 N opnYy - esusdxy weuedeq [Breds SO0~
%ty 104 i8] Z5°07L WE9Z'9e  © OVSLL'S 0oGoo'g sfpapolied - ssuadxg weuglede jeeds Y0002
000 000 oo - 00°0 0OeLi'y e~ estedig weunedeq jeoeds £00-0VT
%00°0 000 000 Y1602 0o 007005 oapIA - estadxz sunede( rewneds 200-0¥2
%40°EE 90064'Z pi: gy} WISH'LL ISEOS'S 00'9L5' L1 ~ yoog -esuadxg wewyeds eeds LOO-0YZ
%000 060 600 LA oo 00'001 SNoBUR|[SISII - esUedxT Wweuniede(] jeroeds 000-0¥2
, 000 000 Z8 167 .. 0o 009 © SILQWINASUY/SI00) Hews 000-06Z
00'0 00'006'se 000 00'006'se 00'006'5E woelked puog pruuy-iwas 000-082
000 000 o000 R o To 1 060 wewdinbg-sasessuay 000-04Z
%YeSt 000 000 80T1Z8 | 830LL 00700 SOON feben 000-002
anga3o % SB6E MY ¥66 1 Ui awn - Qi ’ gaiIsang NOULANDS3A 3000

QLA v6Ad £6-2661AA PEE66LAd E5-TB6LA . vee6s kAL FEE66LAd Lo3rao




Assets
General Fund
Literacy Fund
County Exempt
Payroll Account
Savings (P/R Suppo
Savings (P/R Fees

Placentia Library District
Balance Sheet

March 31, 1994

rt)
)

Certificates of Deposit

Tcotal Assets

Liabilities
Manual Payroll Che
Payroll Taxes Paya
Deferred Comp Paya
- . Insurance Payable
" Credit Union Payab
Union Dues Payable

cks -
ble
ble .

le.

Other Employee Deductions

Total Liabilit
pital
Fund Balance
Total Capital

Total Liabilit

Placentia Library District

ies

ies and Capital -

Agenda Ttem 12

21,290.92
7,836.18
13,083.42
23,526.16
2,779.70
96,30
25,000.00

1,235.13
(191.92)

93,612.68

313.%5 ..

(872.99)"
(814, 21)
383.36 .
656,41 ..

92,902.95"

709.73 .

- 92,902.95
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(-'l _TJ_—LWJ -—( UP]D
PLACENTIA LIBRARY DISTRICT
Bank Reconciliation for Sanwa Bank Account 2657-00860
General Fund Petly Cash
March, 1994

Prepared 4/12/24

DATEMNG. DEBITS CREDITS BALANCE
Statement Balance 21,607.92
Checks Qut

3742 21.40

3904 109.10

3805 46.50

3906 40.00

TOTALS 217.00 - 000

- wCHECKBOOKBAL  -v -7 - it 21,290,927 g™




03/31/94

Placentia Library District

Income Statement For Department 01
Period Spread Sheet
1 Period(s) Ending March 31, 1994

Inconme
Cash Register-Audio Visual
Cash Register-Mis.
Cash Register-Fines
Cash Register-Damaged Items
Cash Register-Lost Items
Cash Register-Copy Cards
Cash Register-Fax/Laminator
Cash Register-Childrens
Cash Register-Publications
Cash Register-Reserves

Cash Register-Computer Rental

Typewriter Income
“Telephone Inconme
Copy Machine Income

State Library. Relmbursements

State Library Grants

‘8tate of California. Foundatlon Fund

Other Grants

County Reimbursements
Interest Incone
Miscellaneous Income

Total Income
Cost of Sales
Gross Profit (Loss)

Expenses
Transfers to County
Employee Insurance (030)
Household Expenses (100)
Maintenance-Equip (130)
Maintenance-Bldg (140)
Memberships (160)
Office Expense (180)
Postage (183)

Prof. & Spec. Services (190)
Special Departmental Expense (240)
Transportation & Travel (270)

Equipment (400)
Taxes and Fees (370)

Total Expenses

Operating Income (Loss)

Total

0.00
71.75
3,216.05
0.00
120.40
0.00
0.00
0.00
0.00

166.50

118.75

0.00 -

45.42
96.56

©1,053.36

0.00
15,625..00
0.00
2,718.28

.00 -

0.00

23,232.07

30,423.87
(180.27)

0.00
0.00
0.00
0.00
252,74
134.00
0.00
217.34
159.00
0.00
0.00

(7,774.61)

Agenda Ttem 12
(SENERAL FUND
Page 2

Page 1

Part 1 of 1 Parts

03/31/94

0.00
71.75
3,216.05
0.00
120.40
0.00
0.00
0.00
0.00
166,50
118,75
. 0.00
45,42
96,56

L 15053036

© 0,00

.15,625.00

0.00

2,718.28

0.00
- 0.00

23,232.07

30,423.87

(180.27)
0.00
0.00
0.00
0.00
252.74
134.00
0.00
217.34
159.00
0.00
0.00

—— e ot b ot e

(7,774.61)
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GENERAT, FUND
Page 3
03/31/94 Page 2
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 01
Period Spread Sheet
1 Period(s) Ending March 31, 1994
Total 03/31/94
Other Income
Other Expenses
Net Income (Loss) (7,774.61) (7,774.61)

Placentia Library District



03/31/94
: Placentia Library District
Income Statement For Department 01
YTD Actual Spread Sheet
1 Period(s) Ending March 31, 1994
03/31/94

Income
Cash Register-Audioc Visual 0.00
Cash Register-Mis. 216.28
Cash Register-Fines 20,488.42
Cash Register-Damaged Items 0.00
Cash Register-Lost Items 1,112.57
Cash Register-Copy Cards . 0.00
Cash Register-Fax/Laminator 0.00
Cash Register-Childrens 0.00
Cash Register-Publications 0.00
Cash Register-Reserves ' 1,155.43
Cash Register-Computer Rental 814,00
Typewriter Income - 73.79 ..
Telephone Incone 375,79 .
Copy Machine Income : : 188.8%. .
State Library Relmbursements T P, 26, :
state Library Grants - - @ : 34,158.00 -
State of California Foundation Fundv 15,625.00
Other Grants 0.00
Ccounty Reimbursements 11,895.23
Interest Income o ' 0.00
Miscellaneous Income 0.00
Total Income : 112,334.02

Cost of Sales

Gross Profit (Loss) 112,334,02

Expenses
Transfers to County 87,404.63
Enmployee Insurance (030) (1,442.16)
Household Expenses (100) 0.00
Maintenance-Equip (130) 0.00
Maintenance~Bldg (140) 0.00
Menmberships (160} 45,00
Office Expense (180) 1,849.22
Postage (183) 654.80
Prof. & Spec. Services (190) 183,00
Special Departmental Expense (240) 862.62
Transportation & Travel (270) 4,642.39
Equipment (400) 149.83
Taxes and Fees (370) 664,00
Total Expenses 95,013.33

Operating Income (Loss) 17,320.69

Agenda Ttem 12
GENERAL: FUND
Page 4

Page 1

Part 1 of 1 Parts



03/31/94
Inco

iP

Other Income
Other Expenses

Net Income (Loss)

Placentia Library District

Agenda Ttem 12
GENERAL: FUND
Page 5

Page 2
Placentia Library District Part 1 of 1 Parts
me Statement For Department 01
YTD Actual Spread Sheet

eriocd(s) Ending March 31, 1994
03/31/94

17,320.69

(
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ENERATL, FUND
Page 6
03/31/94 Placentia Library District Page 1
Cash Disbursements
Checkbook 1 Fiscal Year 94 Period 9
General Account
Check Date Payee Amount
3737  03/01/94 Smart & Final : 50.78
0-5114-01 Office Expense (180) 50.78
3738 03/01/94 American Red Cross 70.00
0-5122-01 Transportation & Travel (270) 70.00
3739 03/03/94 U.S. Postoffice 146,00
0-5116-01 Postage (183) 146.00
3740  03/03/94 Mary Fyda-Mar : 42.00
: ~:0-4106-01 Cash Register-Lost Items 42,00 :
3741 03/03/94 -CALTAC o . 40.00
‘.?;v..O*SlQZwOl'Transportation'&aTravel {270) 340,00 B
3742 03/16/94 ALA Graphics & : . L 21.40-
...+ .- 0=5120-01 Special Departmental Expense (24 = 121,40 x )
7743 03/16/94 Smart & Final 27.81 -
0-5114-01 Office Expense (180) 27.81
. 3744 - 03/16/94 . Tall Mouse : 18.92
: 0-5114-01 Office Expense (180) 18,92 '
3745 .03/16/94 Little Professor 11.60
... 0-5120~01 Special Departmental Expense (24 © .- 11,60 ' '
3746 03/16/94 Placentia Chamber : 9.00
. 0-5122-01 Transportation & Travel (270) 9.00
3747  03/17/94 Target 11.21
0-5114-01 Office Expense (180) 11.21
3748 03/21/94 E.D., Minter (petty c 85,82
0-5120-01 Special Departmental Expense (24 17.20
0-5114-01 Office Expense (180) 68.62
3749 63/21/94 0.C. Auditor 30,423.87
0-5102-01 Transfers to County 30,423.,87
3750 03/21/94 trans to County Exem 1,000.00
0-4134-01 Miscellaneous Income 1,000.00
2901  03/21/94 office Depot 28.90
' 0~5114-01 Office Expense (180) 28.90



Agenda Ttem 12

CENFRAL FUND
Page 7
03/31/94 Placentia Library District Page 2
Cash Disbursements i
Checkbook 1 Fiscal Year 94 Period ¢
General Account
Check Date Payee Amount
3902 03/21/94 VOID void 0.00
3903 03/22/94 Jeannine Walters 58.04
0-5120-01 Special Departmental Expense (24 58,04
3904  03/30/94 Little Professor 109.10
0-5120-01 Special Departmental Expense (24 109.10 :
3905 03/30/94 Pace Graphics 46,50
0-5114-01 Office Expense (180) 46.50
39086 03/30/94 Placentia Chamber 40.00
0-5122-01 Transportation & Travel (270) 40.00

Checkbook 1 Total 32,240.95




{

03/31/94

For Fiscal Year %4, Period 9

A e L e e ek e Ak et M ek ek el b S o e o oy ko e ko ek b o e ek ok b bk ok ot ok ek ok At ok Ad ok o ot o Ak o ok ok e e ke o o ok ot ek k y e T W WY e S S ——

Account

0-4106-01
0-4134-01
0-5102-01
0-5114-01
0-5116-01
0-5120-01
0-5122-01

Placentia Library District
Cash Disbursements
SUMMARY

Cash Register-Lost Items
Miscellaneous Income

Transfers to County

Office Expense (180)

Postage (183)

Special Departmental Expense (240)
Transportation & Travel (270)

Agenda

Ttem 12

GENERAL FUND

Page 8

Page

through Fiscal Year 94, Period 9

42.00
1,000,00
30,423,87
252,74
146.00
217.34
159,00

—— T — e ————_———

fl
i

Placentia Library District

32,240.95
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LITERACY FUND

PLACENTIA LIBRARY DISTRICT
Bank Reconciliation for Sanwa Bank Account 0938-15439
Literacy Account

March, 1994
Prepared 4/12/94
DATEINO. DEBITS CREDITS  BALANCE
Sttement Balance 783618
Checks Out
TOTALS 0.00 0.00

CHECKBOOK BAL 7,836.1%}%
\&
i

&



03/31/94

Placentia Library District
Income Statement For Department 02

Period Spread Sheet

1 Period(s) Ending March 31, 1994

Income
Gifts Income
Tutor Training Income
Workshops Incone
Book/Materials Incomne
Interest Income
Miscellaneous Income

Total Income
Cost of Sales
Gross Profit (Loss)

Expenses :
Refunds (not in use)
Travel Expense
Refreshments
Printing
LVA Expenses
Miscellaneous :

Tutor Training Materials

Total Expenses
Operating Income (Loss)
Other Income
Other Expenses

Net Income (Loss)

Placentia Library District

Total

0.00
0.00
0.00
0.00
6.65
0.00

Agenda Ttem 12
LITERACY FUND
Page 2

Page 1
Part 1 of 1 Parts

03/31/94

0.00
0.00
0.00
.00
6.65
0.00

—_——————
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LITERACY FUND
Page 3

03/31/94 Page 1
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 02
YTD Actual Spread Sheet
1 Period(s) Ending March 31, 1994

03/31/94
Income
Gifts Income 557.00
Tutor Training Income 150.00
Workshops Income 0.00
Book/Materials Inconme 13.00
Interest Income 62.40
Miscellaneous Income 0.00
Total Income 782,40
Cost of Sales
Gross Profit (Loss) 782.40
Expenses
Refunds (not in use) 0.00
Travel Expense 0.00
Refreshments 0.00
Printing 0.00 )
LVA Expenses : 227.00 - !
Miscellaneous 370.00
Tutor Training Materials 200.00
Total Expenses 797.00
Operating Income (Loss) (14.60)
Other Incone
Cther Expenses
Net Income (Loss) (14.60)

Placentia Library District



Agenda Ttem 12
LITERACY FUND
Page 4

03/31/94 Placentia Library District Page 3
- Cash Disbursements
SUMMARY
For Fiscal Year 94, Period 9 through Fiscal Year 94, Period 9

Account Name

T 0 et St ———————— T T—— " . A S lik fid Ak ok ok ok ok b ok b o oy ey ey Ay T FEE W . At o — ———————— T 8 B B Eeb s Sn imn A

Placentia Library District



PLACENTIA LIBRARY DISTRICT
Bank Reconciliation for Sanwa Bank Account 2658-00932

County Exempt Account

Agenda Item 12

March, 1994

Prepared 4/11/94

DATE/NO. DEBITS CREDITS BALANCE
Stalerment Balance 13,824.66
Checks Out

840 32.25

863 708.99

TOTALS 741.24 0.00

CHECKBOOK BAL

Lo
Pt
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COUNTY EXEMPT FUND
Page 2

03/31/94 Page 1
' Placentia Library District Part 1 of 1 Parts
Income Statement For Department 03
Period Spread Sheet
1 Period(s) Ending March 31, 1994

Total 03/31/94
Inconme
Cash Register-Copy Cards-Exempt Fun 45,00 45,00
Microfilm/Microfich Income ' 0.00 0.00
Meeting Room Income 300.00 300.00
Test Proctoring Income 20.00 20.00
Vending Machine Income 819.13 819.13
Friends Contributions 1,000.00 1,000.00
Gifts Income 0.00 0.00
Special Gifts (Non Library) 0.00 0.00
Children’s Dept Income 0.00 : 0.00
Lobbyist Income - ' 0.00 "~ 0,00
Interest Income 10.58 10.58
Miscellanous Income B » : 0.00. - .o . 0,00
Gulf Arab Grant Income - :° o 0.00. oL . 0,00
Community Grant Income K - 0.00 - -7 ' 0.00.
Total Income ' . _ 2,194,711 . o 2,194.,71
f”ﬁst of Sales
Gross Profit (Loss) , : S 2519471 S 2,194.71
Expenses ' S
: Copy Cards Purchase .00 - - 0.00
‘Vend. Mach.-Repay Capital Equlp L : 0..00 P 0.00 .
Vending Machine Supplies : 294,03 : 294,03
Vending Machine Repairs : 0.00 0.00
Bank Fees & Services Charges 0.00 0.00
Children’s Summer Reading Program 0.00 0.00
Children’s Camp Library 0.00 0.00
Children’s-0Other 708.99 708.99
Friend’s-Director’s Fund 30.16 30.16
Friend/s-0Other Activities 0.00 0.00
Library Board Expenses 0.00 0.00
Gulf Arab Grant 0.00 0.00
Community Grant Expense 0.00 0.00
Miscellaneous 0.00 0.00
Lobbyist Expense 0.00 0.00
Total Expenses 1,033.18 1,033.18
Operating Income (Loss) 1,161.53 1,161.53

~*her Income
{

Other Expenses



Agenda Ttem 12
COUNTY EXFMPT FUND

i

Page 3
03/31/94 Page 2
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 03
Period Spread Sheet
1 Period(s) Ending March 31, 1994
Total 03/31/94
Net Income (Loss) 1,161.53 1,161.53

[ REN

Placentia Library District



Agenda Ttem 12
COUNTY EXFEMPT FU

Page 4

03/31/94 Page 1
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 03
YTD Actual Spread Sheet
1 Period(s) Ending March 31, 1994

03/31/94
Income
Cash Register-Copy Cards-Exempt Fund 605.25
Microfilm/Microfich Income 0.00
Meeting Room Income 2,637.00
Test Proctoring Income 160.00
Vending Machine Income 4,920.05
Friends Contributions 1,000.00
Gifts Income 0.00
Special Gifts (Non Library) 0.00
Children’s Dept Income 264.00
Lobbyist Income ' 4,834.29
Interest Income ‘ 86.25
‘Miscellanous Income. o o A 1,694,58-
Gulf Arab Grant Income S - =0, 00
Community Grant Income Lo 0.00
Total Income 16,201.42
Cost of Sales
ross Profit (Loss) : - ‘ 16,201.42
Expenses : -
Copy Cards Purchase 1,200:00
Vend. Mach.~Repay Capital Equip. . 0.00
Vending Machine Supplies 2,554.42
Vending Machine Repairs 106.50
Bank Fees & Services Charges L 15.03
Children’s Summer Reading Program - 4,00
Children’s Camp Library 199,54
Children’s~0Other 828.99
Friend’s-Director’s Fund 324.11
Friend’/s-Other Activities 89.59
Library Board Expenses 46,12
Gulf Arab Grant 0.00
Community Grant Expense 339.70
Miscellaneous 1,689.76
Lobbyist Expense 4,445,73
Total Expenses 11,843.49
Operating Income (Loss) 4,357.93

cher Income

|
Ocher Expenses



Agenda Item 12
COUNTY EXEMPT FUND
Page 5

03/31/94 Page 2
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 03
YTD Actual Spread Sheet
1 Period(s) Ending March 31, 1994

03/31/94
Net Income (Loss) ~ 4,357.93

Placentia Library District

(



Agenda Item 12
COUNTY EXEMPT FUND

Page 6

272.84

30.16

21.19

Page ]

Amount

03/31/94 Placentia Library District
Cash Disbursements
Checkbook 3 Fiscal Year 94 Period ¢
County Exenpt
Check Date Payee
860 03/01/94 A & R Wholesale
0-5304-03 Vending Machine Supplies
861 03/15/94 Aaron Brothers
0-5314-03 Friend’s-~Director’s Fund
862 03/22/94 Smart & Final
0-5304-03 Vending Machine Supplies
863 03/22/94 World Book/Childcraf

0-5312-03 Children’s-0Other

Checkbook 3 Total

708,99

-—— s i ket et b

1,033.18
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(COUNTY, EXFMPT FUND
Page 7

03/31/94 Placentia Library District Page 2
Cash Disbursements : {
SUMMARY '
For Fiscal Year 94, Period 9 through Fiscal Year 94, Period 9

Account Nane Total
0-5304-03 Vending Machine Supplies 294.03
0-5312-03 Children’s-0Other 708.99
0-5314-03 Friend’s-Director’s Fund : 30.16

1,033.18

Placentia Library District
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PAVROLIL, FUND
PLACENTIA LIBRARY DISTRICT
Reconciliation for Bank of Amerlca Account 07605-80156
Payroll
March, 1994
Prepared April 11, 1994
NUMBER DEBITS CREDITS BALANCE
Statement Balance 23,749.34
Checks Out 249 184.70
264 38.48
TOTALS 223.18

Checkbook balance SR . +23,626.16
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DPAYROLI: FUND
Page 2
03/31/94 _ Page 1
Placentia Library District Part 1 of 1 Parts |
Income Statement For Department 04 '
Period Spread Sheet
1 Period(s) Ending March 31, 1994
Total 03/31/94
Income _ )
Transfers from County : 60,075.00 60,075.00
Interest Income-CD’s 0.00 0.00
Interest Income-Savings 0.00 0.00
Miscellaneous Income 0.00 0.00
Total Income 60,075.00 60,075.00
Cost of Sales
Gross Profit (Loss) - 60,075.00 60,075,00
Expenses A
Salaries ‘ ... 37,846.,99° 37,846,99
Employee Benefits SRR 0.00- -2 0,00
-Employer Payroll Taxes A 2,840.76 o ¢ - 2,840,786
Payroll Processing Fees . 0.00 T U0.00
Bank Fees and Service Charges Sl 15.37 15,37
Miscellaneous - Unknown S .00 - ' - 0.00
_______________________ {
Total Expenses .. 40,703.12 40,703.12
Operating Income (Loss) oo 19,371.88 ©°19,371.88
Other Income
Other Expenses
Net Income (Loss) C 19,371.88 19,371.88

Placentia Library District



Agenda Ttem 12
PAYROTY, FUND
Page 3

03/31/94 Page 1
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 04
YTD Actual Spread Sheet
1 Period(s) Ending March 31, 1994

03/31/94

Income
Transfers from County 469,346.00
Interest Income-CDfs 7.78
Interest Income-Savings 5.69
Miscellaneous Income 0.00
Total Income 469,359,.47

Cost of Sales

Gross Profit (Loss) 469,359.47

Expenses .
Salaries ' ' : 422,412.10
Employee Benefits T 0.00. -
Employer Payroll Taxes ) 30,831.61
Payroll Processing Fees o 1,792.77
Bank Fees and Service Charges. - ' 136.09
Miscellaneous - Unknown ' 0.00
Total Expenses B . 455,171.57

Operating Income (Loss) s 14,187.90

Other Income

Other Expenses

Net Income (Loss) 14,187.90

Placentia Library District
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03/31/94 Placentia Library District Page 1
Cash Disbursements f
SUMMARY
For Filscal Year 94, Period 9 through Fiscal Year 94, Period 9

Account Name Total

——— — ———— —————————— —— T - - S T W S R T WTR PR SR TER WY T TNR Wy rn ek eyl ok e ek d A A L S WD W SN NN SED SR RS S M M T S S S —— o v —

Placentia Library District
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TO; Elizabeth Minter, Library Director

. o P8
FROM: Peggy Burkich, Circulation Supervisor ﬁ
DATE: April 13, 1994

SUBJECT:  ACS: Overdue Collection Report for the month of March

An updated report has been received from ACS Collection Agency on April 4th.
A breakdown of the patrons listed was as follows:

1- No patrons "ACTIVE" (demands being sent)

2- None "MAIL RETURNED"

3- One patron "PAID IN FULL"

4. One patron "ACTION SUSPENDED"

5. 10 patrons " CYCLE COMPLETE"

The total amount recovered for the month of March was $220.89
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director 69’;
DATE: April 18, 1994

SUBJECT: APRIL, 1994, VENDING MACHINE REPORT

SUMMARY OF ACCOUNTS MARCH 1-31, 1994

Beginning Balance 02/01/94 $1,129.77
Income ~ Expend.

Total Deposits $ 739.13

Total Materials & Supplies 294.03

Total Repairs '
$ 739.13 $294.03

Ending Balance 03/31/94 $1,574.87

Prepared by: Charlene Dumitru






Agenda Item 15

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director "’gy
DATE: April 18, 1994

SUBJECT: Gift Fund Report for March 1994

The following cash gifts to Placentia Library District were received in March
1994,

Donations through Adopt-a-Book program:

Name Amount
Lois Anderson $ 50.00
Wendy Ciulik 50.00
Margaret Cooper 100.00
Dennis Ferris 160.00
Sue Hartmann 15.00
Lois M. Jones 27.00
Alan, Cindy & Matthew Levine 50.00
Kyle Rispe 5.00
Justina Wyatt 10.00

Total Adopt-a-Book for March $ 115.00

Prepared by: Charlene Dumitru
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TO: Elizabeth D, Minter, Library Director
FROM: Charlene Dumitru, Administrative Assistant v
DATE: April 18, 1994

SUBJECT:  Building Maintenance Report for March, 1994.

1. Computers - Computer in Administrative Office was repaired for hard drive failure.

2, Security - Alarms on Emergency Exit doors were repaired. All outside access doors were
fitted with new keys and Director's Office and Administrative Office were fitted with
new keys.

3. Air Conditioning - Regular maintenance service was done in March.

4, Ceiling Tiles - Repairs were completed on ceiling tiles damaged in earthquake.

5. Tiles - All loose and broken tiles in walkways have been repaired.






Agenda Item 17

TO: Library Board of Trustees
FROM: Elizabeth Minter, Library Director ‘D»W
DATE: April 18, 1994

SUBJECT: Personnel Report for March, 1994

RESIGNATIONS:

Patricia Alonzo, part-time Library Aide (childcare, Families for Literacy),
effective March 4, 1994.

Julianne George, part-time Clerk I (circulation), effective April 10, 1994.
APPOINTMENTS:

None
OPEN POSITIONS:

Part-time (15 hours/week) Clerk I

Prepared by: Charlene Dumitru
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TO: Elizabeth Minter, Library Director
FROM : Mary Byrne, Volunteer Coordinatorrﬂ.ﬁé
DATE : April 18, 1994

SUBJECT: Volunteer Report for the month of March

CUMULATIVE RECORD OF VOLUNTEER WORK HOURS

REGULAR VOLUNTEERS MARCH TOTAL
Brown, Jill 7.00 44,00
Cervantes, George 93.00 103.50
Cummings, Dottie ‘ 7.00 85,25
Deputy, Paul 60.75 &;2 . 7?
Devlin, Tom 4.50 il
Farris, Jon 18.75 59.00
Fitzgerald, Joan 27.00 145.00
Garcia, Patty 16.00 23.25
Goldbaum, Mae 9.50 408 .75
Grandparents & Books 2.50 147.25
Gundelfinger, Jason 0 ‘ 43,25
Hou, Howard 1.75 22.75
Irolt, Pat 0 8.00
Jenkins, Christina 8.00 16.00
Jenking, Heidi 8.00 16.00
Jertbherg, Pat 0 2.00
Lew, David 5.25 30,75
Lord, Audrey 21.50 77.25
Markl, Theresa 5.25 15.50
Redinbo, Sandy 0 10.00
Reesman, Colleen 4.00 71.25
ROP Students 22.75 2,747.75
Ryan, Kristin 18.00 80.25
Schlichter, Allan 10.00 40.00
Shkoler, Al 6.50 13.75
Simmermacher, Margie 9.75% 26,00
Smith, Cyrise 0 30,25
S.T.E.P ’ 80.00 620,00
Trainor, Joe 6.590 78.50
Vaugman, Joseph 0 8.50

Westberqg, Carl 13.50 74,25
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TEMPORARY VOLUNTEERS

Avila, Sylvia 6.00
Dowdee, Janel 6.00
House, Christian 13.00

LVA VOLUNTEERS

Literacy Volunteers 654.00

TOTAL: 1,145.75

REGULAR VOLUNTEERS are committed to an on-going program each week.

LVA VOLUNTEERS are involved in tutoring and other volunteer
projects for the Literacy Campaign.

TEMPORARY VOLUNTEERS are working for a project in school, church,
scouts, or court referral cases.
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Placentia Library District
Circulation Report

QL b B April 18, 1984
Q\A_ﬁ“"" % CHANGE FY93-94 FY92-93
Y FY93-94 YTD FY92-93YTD FYS3 TOFY%4 MAR 94 MAR 93
N e
" 1st Time Checkonts 173,568 212,257 -18.23% 21,086 27,108
Phone Renewals 13,474 15,495 -13.06% 1,710 1,882
In-Building Renewals 19,524 18,984 2.84% 2,641 3,335
.Total Renewals 32,995 34,479 -4,30% 4,221 5217
{/ TOTAL CHECKOUTS 206,563 246,736 -16.28% 25,307 32,325
On-Time Checkins 169,005 202,301 -16.46% 19,918 26,365
Late Checkins 34,518 51,201 -32.70% 4,717 5,991
TOTAL CHECKINS 203,523 253,692 -19.74% 24,635 32,356
Holds Placed 3,742 3,616 3.48% 498 539
Holds Canceiled 576 385 49.61% 79 115
Holds Filled 3,049 2,919 4.45% 414 389
Holds Expired 156 104 16 28
Overdue Items 12,018 7,318 1,835 2,358
Overdue Notices 5,358 3,365 794 1,054
Billing Notices 5729 7,375 -22.32% 853 1,494
5 Patrons Registered 3,018 4,975 -35.34% 441 566
i{lds Ade ed /((@W/“\\ - /\\_/ \1\322’\&’/\&//\ N —N N— 16 ..
7olu Added R 16,948 12,960 30.77% 1,967 1,380
CIRCULATION BY TYPE OF MATERIAL
Aduit Print 97 431 117,880 ~17.35% 12,165 15,309
Juvenile Print 81,078 97,404 -16,76% 9,847 12,705
Total Print 178,509 215,284 -17.08% 22,012 28,014
Audio 11,965 10,953 9.24% 1,364 1,486
Visunal 17,251 22,146 -22.10% 1,839 2,811
Equipiment 5 36 0 14
Total Audio Visual 29,221 33,135 -11.81% 3,295 4,311
TOTAL CIRCULATION 207,730 248,419 -16.38% 25,307 32,325
o Mw -
Placeh ﬁ?:m““;?ﬁ;f &M ' 116,962 141,390 _17.98% 14,267 17,859
% Placentia Circulation 55.82% 56.92% 56.38% 55.25%
Anaheim/Yorba Linda Circulation 47,110 67,926 8,075
% Anaheim/Yorba Linda Circulation 22.68% 290 24.98%
o POPED oF BORKAWERS
Adplt )1.847
Yohng Adult 62
Juvenile 5,3+,
Nevy Borropver /104
Non R%lﬂ 0
Othe 1
i IOTAL BORROV S 32,325
2
7







eyt e At %

CITY CF PLAGENTIA INVOICES

PERIOD
COVERED  DATE S.CA . GINCTR CWCTR
FY1890-1991 INVOICE EDISON TURF GROUNDS REPAIRS FIREINS  BONDS TOTAL
Jut 1990 Aug 14, 1990 5,438.25 914.768 917.82 7.268.83
Aug 1990 Ock 11, 1990 5,294.42 014.78 866 52 7,076.00
Sep 1920 Nov 8, 1990 5,663.72 914.78 g17.82 7.496.30
Qct 1520 Dec 20, 1990 4,260.56 91476 142956 6,613.28

Jan 15, 1991 106.43 106.43
Nov 1590 Feb 1, 1991 4,034.99 91476 528.47 5,478.22
Dec 1920 Mar 20, 1991 3,740.98 914.76 770.81 5,426.55
Jan 1991 Mar 20, 1991 4,098.71 914.76 935.93 5,049,40
Feb 1991 Apr 5. 1991 4,432.62 914,76 1,060.01 ' 6,407.39

Apr 8, 1991 76.00 76.00
Mar 1991 May 10, 1891 3,995.85 91476 834.30 5,744.71
Apr 1, 1981-62 May 10, 15H 1,604.10 1,694.10
Apr 1991 Jun 17, 1991 6,608.64 414.76 809.08 8.332.48
May 1991 Jun 17, 1691 11.59 91476 1,187.01 2,113.36

Jun 17, 1991 1,099.66 1,080.66
Jun 1991 Aug 2, 1991 5,615.40 914.76 1,148.91 7,679.07
TOTAL 53,101.53 1097712 11,406.94 7600 168410 120609 7846178
AVG 4,425.13 814.76 950.58 833 141.18 100.51 8,538.45
PERIOD
COVERED  DATE S.CA MAINT/ CIVCTR CIVCTR
FY1991.1892 INVOICE EDISON TURF GROUNDS REPAIRS FIREINS  BONDS TOTAL
Jul 1881 Cet 21, 1081 543627 914,76 1,814.54 7.965.57
Aug 1891 Naoy 25, 1991 6,086.00 814.76 2317.99 9,318.75
Sep 1991 Bec B, 1991 5,737.54 071.48 1,371.04 8,080,068
Cot 1991 Jan 16 1992 4,668.80 871.48 1,089.79 6,730,07
Nov 1921 Feb 7, 1992 4,366.07 97148 1,076.31 6,443.86
Ceo 1891 Fab 28, 1992 3,867.87 971.48 205594 6,885.2%
Jan 1962 Mar 2, 1692 4,012.65 971.48 1,041.07 210,73 6,235.93
Feb 1992 Mar 25, 1992 4,144.69 471.48 1,666.99 6,773.16
Mar 1992 Apr 22, 1992 4,068.44 971.48 887.48 5,727 40
Apr 1962 May 22, 1992 481750 216320 586.63 7.567.42
May 1992 Jul 29, 1992 4,961.54 971.48 610.75 169.14 6,632.91
Jun 1992 Jut 29, 4992 6,178.08 871.48 698,15 381.50 8,220.21
TOTAL 5828545 12736813 14,80668 761.37 0.00 0.00  86,589.63
AVG 485712 106134 1,233.89 63.45 0.00 © 000 7.215.80
PERICD
COVERED DATE 8. CA MAINT/  CIVCTR CIVCTR
FY1992-1693 INVOICE EDISON TURF GROUNDS REPAIRS FIREINS  BONDS TOTAL
Jut 1992 Aug 27, 1992 6,272.41 971.48 737.51 7.981.40
Aug 1992 Oct 22, 1992 6,524.22 971,48 935.65 116.60 8,647.95
Sep 1992 Qet 22, 1992 6,171.20 97+1.48 764.06 860.13 8,566.87
Oct 1992 Nov 24, 1992 4,892.07 971.48 £96.64 307.17 6,967.38
Nov 1992 Dec 18, 1992 4,232.76 971.48 957.68 6,161.92
Dec 1992 Feb24, 1993 2,96693 971.48 74327 84.42 476510
Jan 1993 Feb 24, 1993 2,953.86 971.48 768.77 173.14 4,867.25
Feb 1593 Apr21, 1993 3,525.55 971.48 969.05 288.92 5,755.00
Mar 1893 Apr21, 1693 3,760.10 97148 . 785.83 337.01 588442
Apr 1963 Jun 10, 1993 4,325.98 971.48 694.27 3.614.72 9,606.45
May 1993 Jun 21, 1993 4,707 67 071.48 1,072.18 5,751.23
Jun 1993 Jul 29, 1893 5,052.07 971.48 1,036.71 7.960.26
TOTAL 5641372 11657.76  10,361.62  1,967.39 000 361472 8381521
AVG 4,701.14 971.48 846.80 163.95 6,984.60
PERIOD
COVERED  DATE .5.CA : MAINT/ CNMCTR GIVCTR
FY1993-1994  INVOICE EDISCN TURF GROUNDS REPAIRS FIREINS  BONDS TOTAL
Jut 1993 Sep 2, 1693 6,529.93 §71.48 72793 7.220.34
Aug 1993 Oct 11, 1993 5,715.29 971.48 73439 1.796.25 921741
Sop 1693 Dac 15, 1993 4,803.98 971.48 1,063.29 683875
Oct 1683 Dec 16, 1993 3,885.50 97§48 519.84 5,476.82
Nov 1693 Dec 15, 1993 3,688.52 971.48 £808.50 234.50 5,803.00
Dec 1993 Fab 10, 1994 3,664.30 971.48 982.18 33531 5,953.24
Jan 1924 Mar 14, 1984 3,349.29 971.48 4,320.77
Fab 1934 Mar 24, 1994 3,715.12 971,48 1,658.34 391.69 6,736.63
Mar 1984 0.00
Apr 1894 Apr 7, 1984 46223 46223
May 1994 0.00
Jun 1984 000
TOTAL 3435193 7.771.84 669444 1,18623  1,70825 23450 5203819
AVG 4,293.99 971.48 836.81 6,504.77

Agenda flem 20
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Pagce 2
TOTAL DOLLARS SPENT

FY1990-19891 LABOR EQUIPMENT MATERIAL TOTALS50% LIBRARY
Jul 1990 1,396.82 428.00 10.81 1,835.63 9417.82
Aug 1980 1,396,682 326.00 10.81 1,733.63 866.82
Sap 1990 1,396.82 428,00 70.81 1,835.63 917.82
Gct 1890 2,295.08 556.00 8.84 2,8590.92 1.420.96
MNov 1980 756.09 292,00 8.84 1.056.93 52847
Dac 1990 1.189,78 292.00 59.84 1,541.62 770.81
Jan 1981 1,443.60 384.00 34.26 1,871.86 935.03
Fab 1991 1,409.03 664.00 46,98 2,120.01 1,060.01
Mar 1991 1,281.34 343.00 34.26 1,668.60 B834.30
Apr 1991 1,245,00 343.00 30,16 1,618.16 808.08
May 1891 1,920.00 384.00 50.02 2,374.02 1,187.01
Jun 1991 1,522 .40 741.00 34.42 2,297.82 1.148.91
TOTAL 17,262.78 5,201.00 350.05 22,813.83 11,406.92
AVG 1,438.57 433.42 29,17 1,801,158 950.58

FY1991-1992 LABOR EQUIPMENT MATERIAL TOTAL50% LIBRARY
Jut 1991 2,510,863 615,00 103.45 3,229.08 1,614.54
Aug 1991 2.868.086 1,227 .00 540,92 4,635.98 2,317.99
Sep 1991 2,143.26 564,00 34.82 2,742,08 1371.04
QOot 1981 1,647.90 471.00 80.68 2,179.58 1,089.79
Nov 1991 1,689.80 428,00 34.82 2,152.62 1,076.31
Dac 1991 2,674.89 1,432,650 448 4,111.87 2,055.94
Jan 1982 1,689.80 360.00 32.34 2,082.14 1,041.07
Feb 1992 2,648.68 564.00 101.30 3,313.98 1,856.99
Mar 1992 969.68 360.00 45.27 1,374.95 687.48
Apr 1992 914,93 224.00 34.33 1,173.28 586.63
May 1992 916.24 258.00 47.26 1,221.50 610.75
Jun 1682 1,069.97 292.00 34.33 1,396.30 898,15
TOTAL 21,743.84 B,795.50 1,074.00 29,613.34 14,806.67
AVG 1,811.689 566.20 89.50 2,467.78 1,233.89

FY1992-1993 LABOR  EQUIPMENT MATERIAL TOTALS0% LIBRARY
Jul 1992 1,180.60 27500 19.41 1,475.01 737.51
Aug 1992 1,415.02 411.00 45,27 1.871.29 935.65
Sep 1892 1,058.78 437,00 32.24 1,528,12 764.08
Oct 1092 1,092.90 258.00 42,37 1,393.27 696.64
Nov 1892 1,403.88 505,00 6.48 1,915.36 957.68
Dec 1892 - 1,118.20 292.00 32.34 1442.54 121.27
Jan 1993 1,213.20 29200 32.34 1.537.54 768.77
Feb 1993 1.458,68 452.00 17.41 1,938.09 969.05
Mar 1993 1,213.32 326.00 3234 1,571,66 785.83
Apr 1883 1,081.20 275.00 32,24 1,388.54 694.27"
May 1993 1,723.03 360.00 61.32 2,144.35 1,072.18
Jun 1993 1,624.08 417.00 32.34 2,073.42 1,036.71
TOTAL 15,582.89 4,310.00 386.30 20,279.19 10,138.60
AVG 1,298.57 369.17 32.19 1,689.93 844,97

FY1993-1994 LABOR  EQUHPMENT MATERIAL TOTALS0% LIBRARY
Jul 1993 1,212.44 224,00 19.44 1,455.85 727.93
Aug 1993 1,212.44 22400 32,34 1,468.78 73439
Sap 1993 1,403.88 B687.00 3569 2,126.57 1,063.29
Qct 1993 992,92 224,00 22.76 1,239.68 619.84
Nov 1993 1,433.52 309.00 7448 1,817.00 908.50
Dec 1993 1,466.11 440,00 58.20 1,964.31 982.16
Jan 1994 1,407.67 REXRLAL 25,87 1,776.54 888.27
Feb 1994 1,213.32 202,00 34.82 1,540.14 770.07
Mar 1994 0.00 0.00
Apr 1994 0.00 0.00
May 1994 0.00 0.00
Jun 1994 0.00 0.0
TOTAL 10,342.30 2,743.00 303.57 13,388.87 6,694.44
AVG 1,282.79 342.88 3ar.9s 1,673.61 836.80



Analysis of Civic Center & Llbrary Grounds & Parking Lot Maintenance Costs Agenda Iltem 20

Pacre 3
DOLLARS BY TYPE OF WORKER

FY1990-1991 SUPERVISOR  CREWLEAD SWEEPER TRIMMER  MAINT WORK TOTAL
Jul 1990 210.00 251.28 40.82 0.00 894,72 1,396.82
Aug 1990 210.00 251.28 40.82 0.00 894,72 1,396.82
Sep 19¢0 210.00 251.28 40.82 0.00 894.72 1,306.82
Cel 1990 276.10 £95.10 44,38 87.92 1,181.60 2,295.08
Nov 1990 8283 231.70 44.36 0.00 397.20 756.09
Dec 1990 165.66 185.36 44,36 0,00 704,40 1,189.78
Jan 1991 220.88 483.40 44,36 0.00 714,96 1,443,60
Feb 1091 165,66 23117 44.36 17344 794.40 1,409.03
Mar 19 220.88 231.70 44,36 0.00 794,40 1,201.34
Apr 1991 220,88 185,36 44,36 0.00 794,40 1,245.00
May 1991 220.88 463.40 44,36 0.00 1,191.40 1,920,04
Jun 1991 276.10 231,70 44,36 175.84 794,40 1,522.40
TOTAL 2,479.87 3,672.73 521.70 437.20 10,151.32 17,262.82
AVG 206,66 308,06 4348 3843 845,94 1.438.57

DOLLARS BY TYPE OF WORKER

FY1991-1992 SUPERVISOR  CREWLEAD SWEEPER TRIMMER  MAINT WORK TOTAL
Juf 19914 331.32 347.55 4436 0.00 1,787.40 2,510.83
Aug 1991 276.10 1,390.20 44.36 561.60 595.80 2,868,056
Sap 1991 276.10 £95.10 44.36 234,00 893.70 2,143,286
Oct 1991 250,64 39856 47.02 92.88 858.80 1,647,90
Nov 1991 313.30 208.92 47,02 0.00 1,030.56 1,680.80
Dec 1991 469,95 408.20 47,02 371.52 1,288.20 2,674.89
Jan 1992 313.30 208.92 47.02 0.00 1,030.56 1,689.80
Feb 1992 626,60 348.74 47.02 424,00 1,202.32 2,848.68
Mar 1092 187.98 199.28 47.02 106.00 42940 969.68
Apr 1992 9349 29.64 47.02 159.00 515,28 914.93
May 1992 125,48 99.84 47.02 0.00 644,10 916.24
Jun 1692 125.48 124.55 47.02 0.00 77292 1,069.97
TOTAL 3,390.24 4,799.30 556.26 1,949.00 11,049.04 21,743.84
AVG 282,52 399.94 46.36 162,42 920,75 1,811.99

DOLLARS BY TYPE OF WORKER .

FY1992-1893 SUPERVISOR CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul 1992 125.32 149.46 47,02 858.80 1,180.60
Aug 1902 187.98 149.46 47.02 - 1,030,56 1,415,02
Sep 1992 125.32 149.48 47.02 9288 844,10 1,058.78
Oct 1992 186.66 153,36 48.24 704,64 1,092.90
Nov 1992 248,88 255,60 48.24 190.56 660.60 1,403.88
Dec 1992 248,88 204.48 48.24 660.60 1,162.20
Jan 1993 248.88 255.60 48,12 650,60 1,213.20
Feb 1993 311.00 a08.72 48.24 792,72 1,458.68
Mar 1893 248,88 255.60 4824 660.60 1,213.32
Apr 1993 248.88 255,60 48.24 528.48 1,081,20
May 1993 31111 306,72 48.24 1,056.96 1,723.03
Jun 1893 248,88 255.80 48,24 190,56 880.80 1,624.08
TOTAL 2,740.67 2,697,668 575.10 474.00 9,138,456 15,626.89
AVG 228,39 224 814 47.93 39.50 761,62 1,302.24

DOLLARS BY TYPE OF WORKER

FY1993-1984 SUPERVISOR  CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul 1993 248.00 255,60 48,24 * 860.60 1,212,44
Aug 1993 248.00 255.60 48,24 860,60 1,212.44
Sep 1993 248.88 255.60 4824 190156 660.60 1,403.88
Qct 1993 248,88 255.60 4824 440,20 992.92
Nov 1093 248.88 255.60 48,24 880,80 1,433.52
Dec 1893 31111 255.80 48,24 190.56 660.60 1,466,11
Jan 1994 3111 255.80 48.24 792,72 1,407.67
Feb 1994 248.88 255,60 4824 660.60 1,213.32
Mar 1004 0.00
Apr 1904 0.00
May 1994 0.00
Jun 1594 Q.00
TOTAL 2,113.74 2,044.80 385,92 381.12 5416,72 10,342.30
AVG 264.22 25580, 48,24 4764 877.09 1,292.79
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TIME BY TYPE OF WORKER
FY1930-1991 SUPERVISOR GCREWLEAD  SWEEPER TRIMMER MAINT WORK TOTAL
Jul 1990 8.00 12.00 2.00 0.00 48,00 70.00
Aug 1880 8.00 12.00 2.00 0.00 4800 70.00
Sep 1990 8.00 12,00 2.00 0.00 48.00 70.00
Oct 1000 10.00 30,00 2.00 400 50,00 06.00
Nov 1660 3.00 10.00 2,00 0.00 20.00 35.00
Dec 1990 6.00 8.00 2.00 .00 40.00 56.00
Jan 1691 8.00 20.00 2,00 0.00 36.00 65.00
Feb 15891 6.00 10.00 2.00 8.00 40,00 66,00
Mar 1891 8.00 10,00 2,00 0.00 40.00 60.00
Apr 1991 8.00 8.00 2.00 0.00 40,00 58,00
May 1991 8.00 20.00 2.00 0.00 60.00 90.00
Jun 1991 10.00 10.00 2.00 8.00 40,00 70.00
TOTAL 91.00 162,60 24.00 20.00 520.00 817.00
AVG 7.58 13.50 200 1.67 4333 68.08
TIME BY TYPE OF WORKER
BLDG MAINT
FYi991-1992 SUPERVISCR  CREWLEAD SWEEPER TRIMMER  MAINT WORK TOTAL
Jul 1991 12,00 15.00 200 ©.00 90.00 119.00
Aug 1991 10.00 £0.00 2.00 24,00 30,00 126,00
Sap 1941 10.00 30.00 2.00 +0.00 60.00 112,00
Oct 1691 8.00 16,00 2.00 4.00 40.00 70.00
Nov 1991 10.00 12,00 2.00 0.00 48.00 15,00
Dec 198t 15.00 20.00 2.00 16.00 60,60 113.00
Jan 1692 10.00 12.00 2.00 000 48,60 72.00
Feb 1592 . 20,00 14.00 2.00 18.00 56,00 i08.00
Mar 1992 8.00 800 - 2,00 4.00 20,00 40.00
Apr 1992 3.00 400 - 2,00 6.00 24.00 39.00
May 1992 4.00 4.00 2,00 0.00 30.00 40.00
Jun 1992 400 5.00 2.00 0.00 36.00 47.00
TOTAL 112,00 200.00 24.00 80.00 542,00 901.00
AVG 2.33 16.67 2.00 8.67 4517 75.08
TIME BY TYPE OF WORKER
BLDG MAINT
FY1992-1993 SUPERVISOR CREWLEAD  SWEEPER . TRIMMER MAINT WORK TOTAL
Jud 1992 400 6.00 2.00 0.00 40.00 52,00
Aug 1992 6.00 6.00 2.00 0,00 48.00 62.00
Sep 1992 4.00 8.00 2.00 4.00 30,00 46.00
Oct 1992 6.00 6.00 2,00 32.00 46,00
Nov 1992 8.00 10,00 2,00 8.00 3000 58.00
Dec 1992 8.00 8.00 2,00 30.00 48.00
Jan 1993 5.00 10.60 2,00 30,00 50,00
Feb 1993 10.00 12,00 2.00 38.00 60,00
Mar 1993 800 10.00 2.00 30.00 50,00
Apr 1893 8.00 10.00 2,00 24,00 44,00
May 1693 10.00 12.00 2.00 48.00 72.00
Jun 1993 8.00 10,00 2,00 8.00 40.00 88.00
TOTAL 88.00 106.00 24.00 20.00 418.00 656.00
AVG 7.33 8,83 2,00 167 3483 54,67
TIME BY TYPE OF WORKER
BLDG MAINT
FY1993-1994 SUPERVISOR  CREWLEAD SWEEPER TRIMMER MAINT WORK TOTAL
Jul 1993 8.00 10.00 2,00 30.00 50.00
Aug 1993 8.00 10.00 2.00 30.00 50.00
Sep 1993 8.00 10,00 2,00 200 30,00 58.00
Oct 1993 8.00 10,00 2.00 20,00 40.00
Nov 1903 860 10.00 2.00 40.00 60.00
Dec 1003 10.60 10,00 2.00 B.00 30.00 60.00
Jan 1994 10.60 10.00 2.00 36.00 58,00
Fab 1004 8.00 10,00 2.00 30.00 50,00
Mar 1994 0.60
Apr 1984 0.00
May 1994 0.00
Jun 1594 0.00
TOTAL 68.00 80.00 16.00 16.00 246.00 426,00
AVG 8.50 10.00 2.00 2.00 30.75 53,25
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Library Board of Trustees
Elizabeth D. Minter, Library Director W ,

January 17, 1994

SUBJECT: Travel Authorizations

BACKGROUND:

1.

Caltfornia Special District Association Spring Conference,Palm Springs, April 21 and
22, 1994, (Attachment A)

. Registration is;$150-per person and rooms are $95.00. per night Registration mcludes
~. morning coffee breaks, Thursday lunch and evening receptlon Mtieage and other

meals are additional. No participation. is recommended.:

. - - California Association-of Library Trustees and-Commissioners-Board of Directors: » 1 ;
- 1. Meeting and. California Library- Association/CALTAC Legislative Day, Sacramento; s =

May 2 and 3, 1994.

.+ -Registration; transportation, toom, and-meals:not to. exceed $375 for President:~
o Dinsmore; «Dinsmore’s participation is required -as: part-of: the District’s Commztment VR

to her serving-on the Board of Directors of CALTAC,

Southern California Library Literacy Network 1994 Conference/Planning Retreat,
UCLA Conference Center, Lake Arrowhead, May 22-24, 1994. (Attachment B.)

$125 plus mileage and miscellaneous meal expenses, not to exceed $200 for Literacy
Coordinator Matas. Matas’ participation required as part of the State Library Literacy
Grant and the travel expenses will be charged against that Grant.

American Booksellers Association Convention, Los Angeles Convention Center, May
28 - 31, 1994, (Attachment C)

Day badges for ABA institutional members are $40 each for Shook, Byrne, Schneider,
McClain and Willauer; plus mileage, parking and meal expenses. Total cost not to
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Travel Authorizations, April 18, 1994, Page 2.

RECOMMENDATION
Approve travel expenses as follows:

1. CLA/CALTAC Legislative Day and CALTAC Board Meeting;
Dinsmore: $ 375.00

2. SCLLN 1994 Conference/Planning Retreat; Matas; to be paid from
the Literacy Grant: $ 200.00

3. American Booksellers Association Exhibits; Shook, Byrne,
Willaver, McClain, and Schneider
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1994 “FIRST EVER” CSDA SPRING CONFERENCE

April 21-22, 1994
¥ [hursday and Friday

CSDA invites you to be part of its first ever CSDA Spring Conference. This day and a
half “mini-conference” offers many exciting speakers and program including;

e sexual harassment

o California Environmental Quality Act (CEQA)

e performance evaluations - staff and managers
e privatization of public services '

e how to comply with public meeting law

e and more!

A keynore presentation by Robert Hawkins author of “Self Government by
. District: Myth or-Reality” will inform-participants of possible future changes and
- .challenges facing special districts. Hawkins reknowned book on special districts has
- been a key reference for district proponents for close to a quarter century.

Never before has a conference had so much to offer its attendees in such a short time.
The spring conference will be held at the Hyatt Regency Suites in Palm Springs. A

special CSDA room rate of $95 is being offered to conference participants. Call
immediately for reservations to guarantee this rate - (619) 322-9000 or

(800) 233-1234,
< Sl I o

N\ N\

. Registration materials are in the mail. For additional information on
‘the conference call CSDA at (916) 442-7887.
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TO: Elizabeth Minter, Library Director
FROM: Katie Matas, Literacy Coordinator
DATE;: April 12, 1994

SUBJECT:  Southern Califernia Library Literacy Network 1994
Conference/Planning Retreat '

The Southern California Library Literacy Network (SCLLN) is having a strategic planning
retreat at the University of California at Los Angeles Conference Center at Lake Arrowhead,

All literacy coordinators are encouraged to attend the retreat which is scheduled to start at
3:30 pm May 22, 1994 and conclude May 24, 1994 at 1:00 pm,

The cost is $125 and covers lodging and meals. Registration information and a check for the
$125 are due by May 5, 1994.
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INTER-OFFICE MEMO

TO: Elizabeth Minter, Library Director
FROM: Cindy McClain, Reference Libﬁ?ian
Date: April 14, 1994

SUBJECT: Regquest To Attend the American Booksellers Association
Programs and Exhibits

The following employees would like to attend only the exhibits
at the ABA convention:

Julie Shook, and Mary Byrne---May 28
Kay Schneider, Cindy McClain, and Cheryl Willauer---May 29

Price for each exhibit badge is $40 for ABA institutional
members,
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director
DATE: April 18, 1994

SUBJECT: Submission of application for Fiscal Year 1994-1995 Families for
Literacy Grant to the State Library of California.

BACKGROUND:

Placentia Library District is eligible to submit an application to the State Ltbrary of Cahforma
for the fourth year. of funding for its. Families for Literacy program.

« ‘The Application was:prepared by the Families for Literacy Coordinator, Jeanmne Waltels
with the assistance of Principal Librarian Svad Ammar, -

A copy of the Application is Attachment A,
RECOMMENDATION:

Approve submission of the Application; and receive and file the Application.
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PLACENTIA LIBRARY DISTRICT
FAMILIES FOR LITERACY GRANT APPLICATION
FISCAL YEAR 1894-1995

I. RATIONALE AND INTEGRATION.

Placentia Library has a long history of being committed to
providing literacy servicés to the community. The Families For
Literacy program 1s an extension of this commitment. The
Library's primary goal is to provide service through the program
to adult learners who are already enrolled in the Library's
literacy program. As time and resources allow, services will be
extended to other eligible residents who have not vet taken
advantage of the library's program.

The Families program currently consists of two groups. One group
consists of adult learners who meet individually or in small
group settings with a tutor who has been trained and provided by

.. the Library's literacy program. .The. second group: consists  of. e
adult ESL students who are taught by:a certified ESL: teacher - - -~

provided and paid for by the Placentia-Yorba Linda Unified - School
District's Adult Fducation department. Integration of these two
groups has not always been possible in the past, due partly to
cultural and linguistic differences. The majority of the adults
taught by the ESL. teacher are Hispanic and have English skills
that range from high to very low. The adults studying with
Placentia Library Literacy Services (PLLS) tutors have moderate

- to high English skills and tend to be White or Asian.

Different methods have been used in the past to meet the needs of
each group. These methods will be continued and expanded. :

Weekly programs at the library are planned for both groups.
Response from the ESL students has been enthusiastic. On the
other hand, participation by individual tutors and their students
has been less than anticipated. Meetings will be held to discuss
impediments to their participation and possible resoclutions.

Training of the PLLS tutors is arranged by the Library's

Literacy Campaign Coordinator. Introduction to and training for
the Families program is included as part of the tutor training
workshops. Folders containing a children's book, follow-up
activities, and a suggested reading list are provided for the use
of tutors with eligible students.

Regular meetings are held between the Families Coordinator and

‘the ESL teacher to discuss continued incorporation of Families

For Literacy goals into the ESL curriculum. Periodic meetings
are held throughout the year to discuss course content,
literature selection, and evaluation of current course progress.
Childcare is provided while the ESL classes are in session. The
ESL classroom and the childcare facility are adijacent to each



Agenda Ttem 22
Attachment A
Page 2

other so that the FFL Coordinator can easily move between the two
rooms to supervise both programs. A similar arrangement will be
reguested for next year,

So far, recruiltment of students has not been a problem. The PLLS
office often has a list of students waiting to be matched with
tutors. Recruitment of students has been accomplished through
flyers sent out by the Adult Rducation department to every
residence in the district, and through flyers distributed to
district elementary schools, The Library has also paid for
advertising space in the City's quarterly newsletter which is
distributed to all city residents. Recently, the Literacy office
has been approached by a local Migrant Education program and a
local homeless shelter who are seeking theracy sexrvices for
their clients.

Motivation strategies to be employed are:

* book distribution on a frequent and regular basis

¢+ opportunities for participants to share their at-home
experiences

¢ programs ‘that reflect the needs and interests of the
“participants with- opportunity for student lnvolvement 1n plannlng
and implementation

+ and field trips

The implementation of these goals and strategies would not be
possible without the assistance and cooperation of other library
staff members. The recruitment of students and tutors, student
assessment, and tutor training are all overseen and implemented
by the Literacy Coordinators. .The Literacy and FFL Coordinators
meet regularly to ensure that the interaction between the two
programs is running as smoothly as possible. In addition to
recrulting students and tutors for both programs, the PLLS office
staff frequently help the FFL Coordinator complete administrative
tasks, make telephone calls, and prepare materials for the weekly
programs.

The Children's Librarian contributes to the team effort by
sharing her expertise in children's literature, pre-literate
skills, and story-related activitieg. She is always willing to
share books, materials, ideas, and advice. She participates in
special programs, conducts some of the storytimes, and has
substituted when the FFL Coordinator was out of town. She also
encourages FFL participants to participate in the activities
sponsored by the Children's Department,

The Library's Principal Librarian provides general oversight,
supervision, budgetary advice, scheduling and personnel help, and
provides opportunities for staff training and development. She
also persoconally conducts a tour of the Reference department and
explains its services to FFL participants during the tour of the
library.
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II. POPULATICON TO BE SERVED,

The City of Placentia hag a population of approximately 42,000.
This figure is based on information gathered during the 1990
census. The various ethnic groups comprising the population are
White (65.2%); Hispanic (24.7%); Asian and Pacific Islander
(7.9%); American Indian, Eskimo, and Aleutian (0.3%); and Other
(0.2%) .

The goal of the Library's adult literacy services program 18 to
serve the needs of anyone in the Placentia-Yorba Linda area with
basic literacy or ESL skills. Consgistent with the overall
population figuresg, most of the current students in the program
are a member of one of the three largest ethnic groups in the
¢ity. Recent immigrants form an important subset in our Families
program, and negotiations are currently underway to collaborate
with a Migrant Education program and a homeless shelter.

There are currently nine families enrolled in the adult litevacy
program who meet with an individual tutor or in a small group
setting who. are eligible. for the Families For Literacy program.

';ﬂThereqare~,_; eligible families:enrolled in the adult: literacy

-program who meet with a teacher from the school district's:Adult
CEducation program.  Twenty-one of these families currently
participate in the Families program on a regular basis.

ITT. REQUIRED SERVICES

- ACQUISITION: OF BOOKS. - Currenf plans are to distribute books
at-least:twice a month to each eligible family in the program.
Books will include both published books purchased for :
distribution, as well as home-made books assembled by the adults
and children together. Books wildl be distributed at the weekly
programs or given to the individual tutors to give to their
students if the students are unable to attend the programs.

Because many of the participating adults in the Families program
are ESL students, books written in the adults' and children's
native language have been purchased, Many of these books are
translations of books that were originally written in English.
Bookg that have been originally written in a language other than
Fnglish will be included in the coming year. These books tend to
contain non-English cultural elements as a natural part of the
story which helps both the adults and children to form a natural
empathetic bond with the story's characters, and encourages the
idea that reading is for everyone from all cultural backgrounds.

Contact is being maintained with Scholastic Book Fairs, Inc.
which has genercusly donated hundreds of dollars worth of books
to the program in the past. Catalogs of children's books
published in both English and Spanish have been collected, and
the actual ordering of titles will begin in August and continue
throughout the vear.
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B. REGULAR MEETING OF PARENTS AND CHILDREN IN PUBLIC LIBRARY
SETTINGS. Weekly meetings are currently being held at the
library. These meetings consist of a storytime in which active
participation of both adults and children is encouraged. The
storytime is followed by an activity highlighting and expanding
on some aspect of the stories shared.

The library program's schedule has been set to complement the ESL
class schedule. The ESL classes are currently held from 9-11
A.M. on Mondays and Wednesdays and the library program is held
from 9-11 A.M., on Tuesdays. The exact days and times for next
year's program have yet to be set, and will be determined in
conjunction with the Adult Education Department, the Library, and
the results of a guestionnaire to be administered to eligible
families in June.

C. PROMOTION OF THE ENJOYMENT OF READING AND LITERATURE. During
our weekly meetings, children's literature is presented in a
variety of ways. Flannel board stories, puppetry, participatory
stories that require a response from the listeners, and wordless
.. books: that allow the children to create their own storyline are -
some. examples.: Programs. also include: crafts and cooking that:: -

.relate to:some aspect of the stories that -have been shared. v v v

Plans for the future include instructions and practice for making
puppets at home.

. The use of fingerplays and songs has been attempted and has been
temporarily discontinued due to the difficulty of translating
rhymes from.one language to another.  However, a recently-hired:
childcare worker from Ecuador is interested in teaching songs: and
fingerplays. in Spanish, which should help us build a beginning.
collection that can be used in the future.

D. USE OF CHILDREN'S MATERIAL FOR ADULT:LITERACY INSTRUCTION.
Prepared packets for the use of PLLS tutors and their students
are available in the PLLS office. Each packet contains a :
children's book that is to be read by the adult learner with the
help of their tutor. When the book has been mastered, the
student can take it home to share with his or her child or
children.

The ESL teacher has been incorporating children's literature into
the regular ESL curriculum. She initially tried to introduce a
new story each week, but due to several holidays and the
continual addition of new students, she has had to slow down the
rate at which new material is introduced. Copies of stories to
be read at the library storytime are distributed in advance so
that the adult learners can gain additional familiarity with
them.

The writing of stories is encouraged in both groups and copies of
their work kept on file.
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E. INSTRUCTION FOR PARENTS IN SELECTING BOOKS, LITERATURE
APPRECIATION AND READ-ALQUD SKILLS. Several methods for
instructing and encouraging the selection of guality children's
literature are currently employed and will be continued and
expanded,

The primary method is modeling during the weekly storytime. Only
gquality literature recommended by professionals in the field and
through personal experience is selected to be shared during the
story sessions. Time is set aside for the adults during the
programs at the beginning of the year to discuss different genres
of children's literature and appropriate materials for different
age and developmental levels, Discussions also include aspects
of specific books that make the book appealing to children.
Adults and children are then given time  and encouraged to find
books in the library that appeal to them.

Handouts and bookmarks are currently being developed that will
list recommended titles that can be found in the library.

Something new that will be tried in the coming year is to have
adults and children break up into small groups, and allow the
adults to practice reading aloud to the children in their group.

. SERVICES TOQ ENHANCE FULL FAMILY PARTICIPATION. By working
with the mothers and pre-school aged children, it is hoped that.
the enjoyment and satisfaction derived from their experiences at
‘the library will be shared and reproduced at home. Already
fathers and older siblings are.coming to the library both with
and without the mothers and pre-schoolers.

To reinforce the program's commitment to the whole family, it
will be important to plan events that can include all family
members, A Christmas and: End-of-year event held during the
evening or on a week-end are possible solutions. These events
would include at least a storytime, presentation by mothers and
pre-schoclers, a tour of the library, and refreshments.

G. ASSISTANCE TO PARENTS IN USING ALL LIBRARY SERVICES. An
important part of Placentia's Families program is a tour and
orientation to the Library. Each week a different library
department is highlighted and a staff member from that department
explains its purpose and function. Adults are encouraged to
apply for library cards, and the process of finding a book,
checking it out, and returning it are explained. Areas of
special interest, such as nutrition, parenting, and childcare are
highlighted and adults are shown how to find the information in
these sections that they want and need. Time is allocated each
week for participants to browse and check-out library materials.

Participants. are also informed and encouraged to attend the
programs and activities sponsored by the library's Children's
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Department. Plans are currently being made to produce Spanish
translations of all publicity materials for these programs.

H. OTHER SERVICES., Trangportation and childcare are two
additional services that are currently being offered. Three paid
childcare workers and one volunteer interact with the children
while the adults are in class. This allows the adults to fully
concentrate on their lessons and allows the childcare workers to
introduce new material and reinforce stories, songs, and games
previously learned during the library programs.

Transportation is an essential ingredient in the success of our
program. Placentia does not currently have any form of public
transportation. Many of the participants do not have their own
gsource of transportation and live too far from the library to
walk. Without outside assistance in this area, many of our
families would not be able to participate. Transportation is
currently being funded by a local Healthy Start grant.

IV. STAFF RESOURCES.

The staff involved and the percentage of their time-that is-
devoted to Families For Literacy is as follows:

Jeannine Walters, Families For Literacy 100% .
Coordinator . (18 hours per week) :

Katherine Matas and Mary Byrne, CLC C20%
Coordinators (6 hours per week)

Suad Ammar, Principal Librarian 10%
(4 hours per week)

Kay Schneider, Children's lLibrarian 8%
(2.4 hours per week)

oe

Flizabeth Minter, Library Director 5
{2 hours per week)

ae

All other library staff 10
{12 hours per week)
V. EVALUATION COMPONENT.
Quantitative measures of evaluation to be used include:

Attendance statistics of participation in Family program
activities.

Use of prepared folder materials by individual tutors and
their students.
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Qualitative measures of evaluation to be used include:
Fall and Spring family reading surveys

Portfolio of materials completed during the library
programs, tutor sessions, and at home during the program
year.

Tutor and Coordinator evaluation of behavioral and
attitudinal changes.

VI. PROSPECTS FOR CONTINUANCE IN THE FUTURE.

Placentia Library has made a commitment to continue to offer
literacy programs as part of the regular on-going package of
services. This commitment was made evident during this last vear
when budget cuts required lay-offs of library employees,
including the Literacy and Families For Literacy Coordinators.
Rather that discontinuing these programs, staff were transferred
. from. other departments which were already facing staff  shortages
‘Lo flll the vacancies in.these programs and were given: tralnlng
s0 the programs. could continue asg smoothly as possible.. '

The financial future of libraries in general continue to be
uncertain, however. Benefits and partial salaxy for .the Families
Coordinator as well as some administrative costs in running the
program are currently being underwritten by the library. Without
outside funding, however, staff time, book distribution, weekly
programs, and outreach to participants with special needs will
need to be severely reduced.

.VIT. YEARS FUNDED AND LESSONS LEARNED,

1993-1994 is the third year that Placentia Library District has
received grant funds to operate a Families For Literacy program.

A new collaborative effort between the Library and the local
school district began during this last yvear. The Adult Education
department agreed to provide an ESL teacher and help in
recruiting students and the Library agreed to provide childcare
during the ESL classes and a weekly Families program,. Both the
ESL classes and the Families programs were held at the Whitten
Center, a site that had been used for a component of the FFL
program previously.

Due to continued low attendance during the fall, several changes
were made half-way through the veax. The ESL classes were moved
to another City-owned facility in a different part of Placentia,
and the weekly Families program was moved to the Library. A new
ESL teacher was hired and transportation to the ESL class site
and the Library was provided.

Transportation i1s a critical factor in the success of our
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program. Transportation funds have been provided through a local
Healthy Start grant, and similar funds will be available for our
use next vear. Having a reliable transportation source has
allowed many of the families to participate on a regular basis,
and will continue to be an area requiring program involvement .

The current ESL teacher has a background working with children
and 1is very supportive of FFL methods and goals. Her cooperation
is helping to ensure good participation from her students. As
stated in the "Lessons learned" section of the application,
cooperation on the part of the tutor or teacher is definitely
necessary fox the program to succeed.

Because FFL 1s no longer meeting at the same location as
HeadStart, the relationship between the two programs has been
temporarily suspended. Plans are being made to meet with the
local HeadStart director to. determine what type of relationship
will exist in the future.

VIII. WHY ANOTHER YEAR

bBue to staff changes as well as changes in methods of
implementing the program; concentration this year has prlmarlly
~.been on maintaining and strengthening the existing program. Now
that the program's foundation has been solidly re-established,
renewed effort and time will be spent during the next vear
soliciting community funds and in-kind services, as well as
seeking networking opportunities with other community
organizations. Groundwork has already begun in these areas, but
additional time is needed to develop existing possibilities and:
seek out new ones. Continued State funding during this next
fiscal year will allow Placentia Library's existing Families
program to continue while outside funding sources are being
sought and developed.

Many of the families currently in the program have just started
coming to the Library on their own. It takes time for new habits
to develop, and continuing the program for another year will help
to reinforce the participants own efforts. Discontinuing the
program may cause the families to lose faith in the Library.
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CLSA PROGRAM BUDGET REQUEST FOR FAMILIES FOR LITERACY PROGRAMS

Fiscal Year 1994/95

Placentia Library District

Name of Library

Library Director Signature Date
(a) (b) (c) Approved CLsSA Budget
Budget CLSA Families Other Budget Total Estimated (Completed by cLsA)
Categories Budget Request Yearly Budget
’ (a + b)
Gary E. Strong
1. Personnel 17,150 29,213 46,363
- 2. Library SPEIS e B - R
I 0 'z ? %

Materfals 1,500 L300 o
3. Operations
3a. Contract

Services 500 ' 500
3b, Travel 500 500
3c. Office
3d. Printing 900 900
3e. Instructional ,

Resources 900 200
3f. Children’s

Book

RESOUI‘CCS 4,500 500 5,000 .
3g, Other 7,600 7,600
4. Equipment L - B L %ﬁm
5. Indirect _ 116 : 116
6. TOTAL 24,916 38,813 64,000

CLSA FFL Form-62
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BUDGET SPECIFICATIONS

ITEM 3G. Other - These monies will be used to provide
transportation for program participants to and from the library.
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APR

MAY

JUNE

Advertise for tutors
and student s

Plan/order materials

Set library visits
and trips

Meel with rubkors

Conduct meetings with
FFL, CLC, and

Children's ITihrarian

Begin telephone tree
to notify returning
astndents

Conduct tutor
training

Establish and
maintain childcare
program

Monitor student
nortfonlios

Conduct family

activity SLVeyY

Pregent Families
program to community
gT‘(Tl lpq

Canvas community for
contribhntiona

Chrigtmas party
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TIME LINE
AUG |SEP | OCT, NOV | DEC jJAN |FEB |MAR| APR) MAY | JUNE

Complete mid-year

Asgsoaamont X

End-of-—vear ovent X

Student /tutor

aAsspsament b b4

Conduct team meeting'

to prepare for 1985

grani proncsal bYe X

Complete 1985 grant

pronoaal w«

Complete end-of-vear

assessment ®




