
 
Mission Statement: 
Placentia Library District inspires, opens minds, innovates, and connects our community. 
 
District Goals: 
 Strengthen connections and expand community relationships. 

 
 Provide equitable access. 

 

 Adapt to community needs. 
 

 Cultivate thriving collections of resources. 
 

 Provide and promote relevant library services. 
 

 Maintain fiscal responsibility and integrity. 
 

 Support and empower staff. 
 

 Provide an inviting, pleasant, and safe place to explore. 
 

     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
AGENDA DESCRIPTIONS:  The Agenda descriptions are intended to give members of the public notice and a 
general summary of items of business to be transacted or discussed.  The Board may take any action which it deems 
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action. 
 
REPORTS AND DOCUMENTATION:  Reports and documentation relating to Agenda items are on file in the 
Administrative Office and the Reference Department of Placentia Library District, and are available for public 
inspection.  A copy of the Agenda packet will be available for use during the Board Meetings.  Any person having 
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 200. 
 
PLEDGE OF ALLEGIANCE  Library Board President 
 
CALL TO ORDER 
 1. Call to Order Library Board President 
 
 2. Roll Call  Recorder 
 
 3. Adoption of Agenda 
 This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order 

items, and to make additions pursuant to Government Code Section 54954.2(b). 
   Presentation: Library Director 
  Recommendation: Adopt by Motion 
 

 

AGENDA 
PLACENTIA LIBRARY DISTRICT 

BOARD OF TRUSTEES 
UNUSUAL DATE MEETING 

 
June 30, 2023 

3:00 p.m. 
Community Meeting Room 

411 E. Chapman Avenue 
Call-in Number: (669) 900-6833 

Meeting ID: 850 1206 7452  
Password: 046086 

ZOOM Link: meetings.placentialibrary.org 
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4.   Oral Communications 
 Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the 

Board. Presentations by the public are limited to 5 minutes per person.  Members of the public are also 
permitted to address the Library Board of Trustees on specific Agenda Items before and at the time that an 
Item is being considered by the Board.  Action may not be taken on items not on the Agenda except in 
emergencies or as otherwise authorized.  Reference: California Government Code Sections 54954.3, 
54954.2(b). 

 
TRUSTEE & ORGANIZATIONAL REPORTS 
 5.  Board President Report - oral 
 The President makes announcements of general interest to the community and the Library Board of Trustees 

as well as conducting any ceremonial matters. 
  
6. Trustee Reports  
 The Trustees make announcements of general interest to the community and the Library Board of Trustees, 

and report on meetings attended on behalf of the Board of Trustees. 
 
7. Library Director Report 
 
8. Placentia Library Friends Foundation Board of Director’s Report  
 
CONSENT CALENDAR (Items 9 – 24)  
  Presentation:     Library Director 
  Recommendation:   Approve by Motion 
  Items 9 – 24 may be considered together as one motion to approve the Consent Calendar.  Items may be 

removed for individual consideration before the Consent Calendar is adopted.  Items removed must then each 
have a separate motion. 

 
MINUTES (Item 9) 
9. Minutes of the Library Board of Trustees Budget Work Session and the Unusual Date Meeting on May 30, 

2023. (Receive & File and Approve)  
 
CASH FLOW ANALYSIS (Items 10 – 11) 
10.  Check Register for May 2023.  (Receive & File and Approve)  
 
11. FY2021-2022 Fund Balance through May 2023; the Schedule of Anticipated Property Tax  

Revenues for FY2022-2023 as provided by the Orange County Auditor. (Receive & File).  
 

TREASURER’S REPORTS (Items 12 – 16) 
12. Financial Reports for May 2023 for Placentia Library District Accounts on Deposit with the Orange County 

Treasurer.  (Receive & File)  
 
13.  Revenue and Expenditure Reports for May 2023.   (Receive & File)  
 
14. Acquisitions Report for May 2023.  (Receive & File)  
 
15. Entrepreneurial Activities Report and May 2023.   (Receive & File)  
 
16. Library Impact Fee Report for May 2023.  (Receive & File) 
 
GENERAL CONSENT REPORTS (Items 17 – 20) 
17. Personnel Report for May 2023.   (Receive, File, and Ratify Appointments)  
 
18. Review Shared Maintenance Costs with the City of Placentia under the JPA.   (Receive & File) 
 
19. Administration Report for May 2023. 
 
20. Circulation Report for May 2023.      
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STAFF REPORTS (Items 21 – 24) 
21.  Children's Services Report for May 2023.   
 
22. Adult and Teen Services Report for May 2023.   
 
23. Technology and Website Report for May 2023.    
 
24. Customer Service Report for May 2023. 
  
PUBLIC HEARINGS (Items 25-26) 
25. Public Hearing for the 2023-2025 Fiscal Year Budget & Adoption of Resolution 2023-03: A Resolution of  
 the Board of Trustees of the Placentia Library District of Orange County to Adopt the 2023-2025 Fiscal Year  
 Budget for the Placentia Library District of Orange County. 
 
26. Establish the Holiday and Library Closure Schedule for Fiscal Year 2023-2025 and Adopt by Resolution 

2023-04: A Resolution of the Library Board of Trustees of the Placentia Library District of Orange County to 
Establish the Holiday and Library Closure Schedule for Fiscal Year 2023-2025. 

 
NEW BUSINESS (Items 27-33) 
27. Adoption of Resolution 2023-05: A Resolution of the Board of Trustees of the Placentia Library District of  
 Orange County to Establish the Appropriations Limitation for the 2023-2024 Fiscal Year. 
 
28. Discuss and Review the Request for Proposals for the Reading Garden Space/Charging Station and Loading  
 Dock Ramp Projects. 
 
29. Discuss Options for Filling Future Vacancy in the Office of the Board of Trustees Due to Resignation. 
 
30. Approve the Facility Use Release, Waiver of Liability and Indemnity Agreement between the Placentia  
 Library District and the Boys and Girls Club of Brea, Placentia and Yorba Linda. 
 
31. Discuss and Consider Changing the July Board Meeting Date. 
 
32. Discuss and Select a Candidate for the California Special Districts Association (CSDA) Board of Directors  
 Election – Seat C. 
 
33. ISDOC Updates from Trustee Nelson. 
 
AGENDA DEVELOPMENT 
34. Agenda Preparation for the July Regular Date Meeting which will be held on July 24, 2023 unless re-

scheduled by the Library Board of Trustees. 
 
ADJOURNMENT 
35. The Library Board of Trustees will adjourn the Unusual Date June 30, 2023 meeting. 
 
 
 

****************CERTIFICATION OF POSTING********************* 
I, Lina Nguyen, Executive Assistant of the Placentia Library District, hereby certify that the Agenda for June 30, 
2023 Unusual Date Meeting of the Library Board of Trustees of the Placentia Library District was posted on June 
26, 2023.     
 
 
 
      ______________________________________ 
      Lina Nguyen, Executive Assistant 
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MINUTES 

PLACENTIA LIBRARY DISTRICT 
BUDGET WORK SESSION OF THE LIBRARY BOARD OF TRUSTEES 

May 30, 2023 
 

CALL TO ORDER 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTION OF AGENDA 
 
 
 
 
 
ORAL COMMUNICATION 
 
LIBRARY DIRECTOR WILL 
PRESENT THE PROPOSED 
FISCAL YEAR 2023-2025 
BUDGET, INCLUDING 
POLICY AMENDMENT 
RECOMMENDATIONS. 
 
ADJOURNMENT 

President Martin called the Budget Work Session of the Placentia Library District 
(PLD) Board of Trustees to order on May 30, 2023 at 5:12 p.m.  
 
Members Present: President Jo-Anne Martin, Secretary Gayle Carline, Trustee 
Stephanie Beverage, Trustee Sherri Dahl, Trustee Scott Nelson. 
  
Members Absent: None. 
 
Staff Present: Jeanette Contreras, Library Director; Yesenia Baltierra, Assistant 
Library Director; Lina Nguyen, Executive Assistant. 
 
Counsel Present: None. 
 
Guests: Katie Matas, Librarian; Laura DeLeon, Library Clerk; Tim Balen, Librarian; 
Margaret Hatanaka, Supervising Librarian; Estella Wnek, Circulation Supervisor. 
 
It was motioned by Trustee Dahl and seconded by Trustee Nelson to adopt the 
agenda as presented (Item 3). 

AYES: Martin, Carline, Beverage, Nelson 
NOES:  None 
ABSENT: Dahl 

 
None (Item 4). 
 
Library Director Contreras gave a presentation on the 2023-2025 Budget inclusive 
of projected revenue, expenditures, and improvement projects in addition to 
answering questions from the Trustees. She also presented policy amendments for 
the 6000 series. The Board reviewed the budget line items for each fiscal year. The 
Board expressed they are glad to see the District will be expending the Impact Fees 
in the coming fiscal years. 
 
Trustee Beverage made a motion to adjourn the Board of Trustees Budget Work 
Session at 6:08 p.m. It was seconded by Trustee Nelson. All in favor: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
            
                          
__________________________               ___________________________ 
 Jo-Anne Martin, President                          Gayle Carline, Secretary   
 Library Board of Trustees                            Library Board of Trustees 
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MINUTES 

PLACENTIA LIBRARY DISTRICT 
UNUSUAL DATE MEETING OF THE LIBRARY BOARD OF TRUSTEES 

May 30, 2023 
 

CALL TO ORDER 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTION OF AGENDA 
 
 
 
 
 
ORAL COMMUNICATION 
 
 
 
 
 
 
BOARD PRESIDENT REPORT 
 
 
 
 
 
 
TRUSTEE & 
ORGANIZATIONAL 
REPORTS 
 
 
 
 
 
 
 
 
 

President Martin called the Unusual Date Meeting of the Placentia Library District 
(PLD) Board of Trustees to order on May 30, 2023 at 6:33 p.m.  
 
Members Present: President Jo-Anne Martin, Secretary Gayle Carline, Trustee 
Stephanie Beverage, Trustee Sherri Dahl, Trustee Scott Nelson. 
  
Members Absent: None. 
 
Staff Present: Jeanette Contreras, Library Director; Yesenia Baltierra, Assistant 
Library Director; Lina Nguyen, Executive Assistant. 
 
Counsel Present: None. 
 
Guests: Stephanie Leon, patron; 714-777-8726; Jason Klein. 
 
It was motioned by Trustee Beverage and seconded by Trustee Dahl to adopt the 
agenda as presented (Item 3). 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
Stephanie Leon, a patron of the Placentia Library District and a writer, started a 
writing club at the Placentia Round Table Women’s Club called “Scribes” and they 
are now in their third year. Realizing there was no writing club at the District, she 
wanted to come out and suggest to the Board to start a writing club. The club 
would be for writers to give and get feedback on their writing. The Board thanked 
Stephanie for her recommendation (Item 4). 
 
President Martin reported she attended the Arnolds’ Passport Dedication 
Ceremony, the Annual Literacy Recognition Dinner, the CSDA Legislative Days, the 
Annual First Responders Recognition Breakfast, the welcome meet and greet for 
the new Business Manager, and the Financial Partners Credit Union Annual 
Meeting. She also attended the planning sessions for Rotary’s Annual Cowabunga 
Festival. She volunteered at Charity’s Closet.  
 
Secretary Carline reported she attended the Annual Literacy Recognition Dinner 
and the Annual First Responders Recognition Breakfast. She also presented a 
proposal for a fundraiser at the PLFF Board Meeting which wouldn’t take place 
until 2024. She also attended the Epsilon Sigma Omicron Breakfast. Epsilon Sigma 
Omicron is a book club within the California Federation of Women’s Clubs. She 
spoke to the attendees about being an author. 
 
Trustee Dahl wanted to first start with how happy she is to be back and how 
thankful she is for the assistance she has been receiving from Library Director 
Contreras and Assistant Library Director Baltierra. She also thanked her fellow 
Trustees for their support during her time in and out of the hospital. She reported 
she attended the Annual Literacy Recognition Dinner, the PLFF Board Meeting, the 
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Minutes of Placentia Library District Board of Trustees – Unusual Date Meeting of May 30, 2023 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
LIBRARY DIRECTOR 
REPORT 
 
 
 
 
 
FRIENDS FOUNDATION 
REPORT 
 
 
 
 
CONSENT CALENDAR  
 
 
 
 
 
 
 
 
 
MINUTES FOR APRIL 24, 
2023 REGULAR DATE 
MEETING. 
 
 
 
CASH FLOW ANALYSIS  
AND 
TREASURER’S REPORTS 
 
 
 
 

Orange County Council of Governments meeting, and the Placentia Round Table 
Women’s Club meeting where scholarships were awarded. 
 
Trustee Beverage reported she attended the Arnolds’ Passport Dedication 
Ceremony, the National Library Workers Day Recognition event, the Annual First 
Responders Recognition Breakfast, Shellie’s Goodbye Pie, the LAFCO meeting, and 
the US Book Show. She also read to the students during the Third Grade Visits at 
the District. 
 
Trustee Nelson reported he attended the ISDOC Board Meeting, the Arnolds’ 
Passport Dedication Ceremony, the CSDA Legislative Days, and the welcome meet 
and greet for the new Business Manager. He also read to the students during the 
Third Grade Visits at the District. 
 
Library Director Contreras reported she attended the CSDA Legislative Days, the 
Annual Literacy Recognition Dinner, the ISDOC Executive Meeting, the ISDOC GM 
Meeting, the Arnolds’ Passport Dedication Ceremony, and the Boys and Girls Club 
Board Meeting. She sat on a panel for Newport Beach Library’s Librarian 3 
interviews. She reported she scheduled an ergonomic evaluation for staff and 
advised the Business Manager position has closed. 
 
Trustee Dahl gave an update on behalf of the Placentia Library Friends Foundation 
(PLFF) President, Rueben Skipper. She reported there is a book sale on June 10th 
and 11th. The bookstore is doing very well. They advised they had to cancel the 
movie fundraiser. They are looking into fundraisers which will be able to pull in 
more funds. 
 
The Board requested to discuss Agenda Item 13 with staff. There were concerns 
raised in regards to not receiving the full amount budgeted for Federal grants. 
Director Contreras advised this was due to her budget being based off of funding 
from a Congresswoman which the District did not end up getting. It was moved by 
Trustee Nelson and seconded by Trustee Beverage to approve Agenda Items 9-24 
as presented. A roll call vote was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
The minutes for the April 24, 2023 Regular Date Meeting were received, reviewed 
and filed (Item 9).  

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
Check Registers for April 2023 (Item 10) 
Fund 707 Balance Report for April 2023 (Item 11) 
Financial Reports through April 2023 for Placentia Library District Accounts on 
Deposit with the Orange County Treasurer and Placentia Library District General 
Ledger: Summary of Cash and Investments (Item 12) 
Balance Sheets for April 2023 (Item 13) 
Acquisitions Report for April 2023 (Item 14)   



Agenda Item 9 

Page 8 
Minutes of Placentia Library District Board of Trustees – Unusual Date Meeting of May 30, 2023 
 

 
 
 
 
GENERAL CONSENT 
REPORTS 
 
 
 
STAFF REPORTS 
 
 
 
 
DISCUSS OPPORTUNITY FOR 
PARTNERSHIP WITH BOYS 
AND GIRLS CLUB BREA-
PLACENTIA-YORBA LINDA. 
 
 
 
 
 
 
 
 
 
 
ADOPT ORDINANCE NO. 
2023-01: AN ORDINANCE 
OF THE BOARD OF 
TRUSTEES OF THE 
PLACENTIA LIBRARY 
DISTRICT TO PROVIDE 
INFORMAL BIDDING 
PROCEDURES UNDER THE 
UNIFORM PUBLIC 
CONSTRUCTION COST 
ACCOUNTING ACT FOR 
PUBLIC PROJECTS. 
 
SPECIAL DISTRICT RISK 
MANAGEMENT AUTHORITY 
(SDRMA) 2023 BOARD OF 
DIRECTORS ELECTION. 
 
 
 
 
 

Entrepreneurial Activities Report for April 2023 (Item 15)    
Library Impact Fee Report for April 2023 (Item 16) 
 
 
Personnel Report for April 2023 (Item 17) 
Review of Shared Maintenance Costs with the City of Placentia (Item 18) 
Administration Report for April 2023 (Item 19) 
Circulation Report for April 2023 (Item 20)  
 
Children’s Services Report April 2023 (Item 21) 
Adult Services Report for April 2023 (Item 22) 
Placentia Library Website Technology Report for April 2023 (Item 23) 
Customer Service Report (Items 24) 
 
Director Contreras reported the Brea, Placentia, and Yorba Linda chapter of the 
Boys and Girls Club, of which she is a Board member, is requesting to use the 
District’s Community Meeting Room to provide programs to the children of 
Placentia. Chief Professional Officer of the local chapter, Christine Marick, was 
present to speak to the Board about the current need for a location and why the 
District would be a good fit. After a brief discussion, Secretary Carline made a 
motion to direct staff to create a Memorandum of Understanding with guidance 
from Legal Counsel to establish a formal relationship with the Boys & Girls Club for 
their use of the Community Meeting Room on a regular basis. It was seconded by 
Trustee Beverage. A roll call vote was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
Director Contreras reminded the Board this item has been brought back to the 
Board for a second reading and adoption. Trustee Beverage made a motion to 
adopt Ordinance 2023-01: An Ordinance of the Board of Trustees of the Placentia 
Library District to Provide Informal Bidding Procedures Under the Uniform Public 
Construction Cost Accounting Act for Public Projects. It was seconded by Trustee 
Nelson. A roll call vote was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
 
 
 
Director Contreras reported the Special District Risk Management Authority 
(SDRMA) are holding an election for three seats on their Board of Directors. After a 
brief discussion, Trustee Nelson made a motion to nominate Robert Swan, 
Acquanetta Warren, and Sandy Seifert-Raffelson for the SDRMA Board of 
Directors. It was seconded by Trustee Beverage. A roll call vote was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 
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Minutes of Placentia Library District Board of Trustees – Unusual Date Meeting of May 30, 2023 
 

AUTHORIZE AMENDMENTS 
TO POLICY 2015 – 
EMPLOYEE STATUS. 
 
 
 
 
 
 
 
 
 
 
CONFERENCE 
AUTHORIZATION FOR 
LIBRARY BOARD OF 
TRUSTEES AND LIBRARY 
DIRECTOR TO ATTEND THE 
CALIFORNIA SPECIAL 
DISTRICT ASSOCIATION 
(CSDA) ANNUAL 
CONFERENCE IN 
MONTEREY, CALIFORNIA, 
AUGUST 28-31, 2023. 
 
AUTHORIZE THE DISTRICT 
TO ENTER INTO A 
CONTRACT WITH GIGAKOM 
TO PROVIDE TECHNOLOGY 
EQUIPMENT AND SERVICES 
THROUGH THE E-RATE 
REIMBURSEMENT 
PROGRAM. 
 
 
 
DISCUSS AND CONSIDER 
CHANGING THE JUNE 
BOARD MEETING DATE. 
 
 
 
 
LEGISLATIVE UPDATES 
FROM SECRETARY CARLINE. 
 
 
 
 
 

Director Contreras reported Policy 2015 was amended based off of the comments 
made by the Board during the May Board Meeting where it was first presented. An 
acknowledgement form has been included to ensure the employee understands 
the policy, in particular the promotional probation period. The policy has been 
reviewed by Legal Counsel and is being presented to the Board again for approval. 
After a brief discussion, Trustee Dahl made a motion to authorize amendments to 
Policy 2015 – Employee Status as presented, inclusive of input received from the 
Library Board of Trustees. It was seconded by Trustee Beverage. A roll call vote 
was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
Director Contreras reported the California Special District Association (CSDA) will 
be holding their annual conference in Monterey, California. After a brief 
discussion, Secretary Carline and Trustee Beverage expressed their interest in 
attending the CSDA Conference. Trustee Nelson made a motion to authorize two 
Trustees and the Library Director to attend the California Special District 
Association Annual Conference in Monterey, California, August 28-31, 2023. It was 
seconded by Secretary Carline. A roll call vote was taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
 
Assistant Library Director Baltierra reported she has been working with IT 
Consultant Jeremy Yamaguchi to secure funding from the E-Rate Program. 
Between the two proposals, staff recommends the Board to award the contract to 
Gigakom. After a brief discussion, Trustee Beverage made a motion to authorize 
the District to enter into a contract with Gigakom to provide technology 
equipment and services. It was seconded by Secretary Carline. A roll call vote was 
taken: 

AYES: Martin, Carline, Beverage, Dahl, Nelson 
NOES:  None 
ABSENT: None 

 
Director Contreras reminded the Board the proposed budget she presented earlier 
will need to be brought back to the Board for adoption. The District is legally 
obligated to post a public notice 30 days before the adoption meeting. Therefore, 
she is requesting the Board to consider changing the June Board meeting from 
Monday, June 26, 2023 to Friday, June 30, 2023. After a brief discussion, the Board 
approved to change the June Board Meeting to Friday, June 30, 2023 at 3:00 p.m. 
 
Secretary Carline reported a bill which stuck out to her was AB 1274: Young 
Californians’ Inclusion Act. She has been interested in getting more young people 
involved in the political landscape at the local level. She would like to work with 
the school district to allow the City Council and the District Board to go to schools 
during the school year where students are learning about local government to 
speak to the students about how they can get involved and why it is important for 
them to get involved. Director Contreras reported she will mention this during her 
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ISDOC UPDATES FROM 
TRUSTEE NELSON. 
 
 
AGENDA DEVELOPMENT 
 
 
 
 
 
 
 
 
 
 
 
ADJOURNMENT 

welcome meeting with the new Superintendent at the Placentia-Yorba Linda 
School District. President Martin took this time to request staff to reach out to 
Senator Angelique Ashby’s team and set up a Zoom meeting to discuss SB 321: 
Local Public Library Partnership Program. The staff member from Senator Ashby’s 
team who was scheduled to meet with the District Board and staff during the CSDA 
Legislative days was unable to make it to the meeting. 
 
Secretary Nelson gave an update on AB 1637. Special districts have been removed 
from the bill and it has not been passed yet. He also reported out on AB 617 which 
would call for municipalities and special districts to switch over to electric vehicles.  
 
President Martin took this time to tender her resignation from the Board as of the 
30th of August due to her plans to move out of state. She expressed her gratitude 
for all of the support she received during her time on the Board.  
 
For the next meeting, Director Contreras will be presenting the budget for 
approval as well as a draft of a MOU with the Boys and Girls Club. 
 
Moving forward, Trustee Dahl will be providing updates from the Orange County 
Council of Governments meetings. 
 
The next Board Meeting will be on June 30, 2023 at 3:00 p.m.  
 
The Board of Trustees Unusual Date Meeting of May 30, 2023 was adjourned at 
7:52 p.m.   
            
                          
__________________________               ___________________________ 
 Jo-Anne Martin, President                          Gayle Carline, Secretary   
 Library Board of Trustees                            Library Board of Trustees 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager  

SUBJECT: Fund Balance Report through May 2023 for Placentia Library District Fund 9LX 
with Orange County Treasurer 

DATE:  June 30, 2023 

 

Fiscal Year 2022-2023  Fiscal Year 2021-2022 

7/31/2022 801,938.74  7/31/2021 797,842.63 

8/31/2022 802,335.62  8/31/2021 798,184.45 

9/30/2022 802,800.58  9/30/2021 798,537.58 

10/31/2022 803,277.00  10/31/2021 798,901.40 

11/30/2022 803,944.79  11/30/2021 799,252.48 

12/31/2022 804,777.08  12/31/2021 799,583.47 

1/31/2023 806,000.95  1/31/2022 799,893.16 

2/28/2023 807,561.52  2/28/2022 800,192.11 

3/31/2023 809,466.13  3/31/2022 800,425.89 

4/30/2023 811,433.09  4/30/2022 800,659.68 

5/31/2023 813,351.43  5/31/2022 800,890.91 

6/30/2023   6/30/2022 801,591.77 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Financial Reports through May 2023 for the Placentia Library District Accounts on 
Deposit with the Orange County Treasurer and the Placentia Library District 
General Ledger 

DATE:  June 30, 2023 
 

Summary of Cash and Investments as of May 31, 2023 
 

Cash with Orange County Treasurer Fund 9LX  $           813,351.43  
    
General Fund Checking – Bank of the West  $        1,016,539.36  
    
General Fund Savings – Bank of the West  $        2,158,820.97  
    

(Impact Fees in Savings – Restricted)  $           796,214.54  
    
Payroll Checking – Wells Fargo Bank  $           111,994.49  
    
Total Cash and Investments   $        4,100,706.25  

 

I hereby certify that the investments are in compliance with Placentia Library District Policy 3035 – 
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government 
Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted 
expenditures for the next six (6) months. 

 
______________________________ 

Jeanette Contreras 
Library Director 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

TO:  Jeanette Contreras, Library Director 
 

FROM:  Yesenia Baltierra, Assistant Library Director  
 

SUBJECT:  Acquisitions Report for May 2023  
 

DATE:  June 30, 2023 
 
MONTHLY STATISTICS 
 

Total Budget  FY 2022-23 % Spent FY 2021-22 % Spent 

 $490,000.00  76% $314,000.00  90% 
 

Collection Expenditures May May FY-T-D FY-T-D FY-T-D 
 2023 2022 2022-23 2021-22 % changed 

Print Materials $43,094 $20,747 $126,889 $132,142 -4% 
Print Serial Subscription $0 $337 $2,541 $2,785 -9% 

Total Print Materials $43,094 $21,084 $129,430 $134,927 -4% 
Digital Materials $17,446 $7,317 $139,619 $67,120 108% 
Databases $0 $7,865 $40,301 $52,794 -24% 

Total Electronic Content $17,446 $15,182 $179,920 $119,914 50% 
Other Materials $32,028 $7,337 $61,480 $27,580 123% 

Total Collection Expenditures $92,568 $43,603 $370,830 $282,421 31% 
 

Titles Added May May FY-T-D FY-T-D FY-T-D 
 2023 2022 2022-23 2021-22 % changed 

Print Materials 1,558   1,797   5,853   6,358  -8% 
Print Serial Subscription 0    0     9   17  -47% 

Total Print Materials 1,558   1,797   5,862   6,375  -8% 
Digital Materials 4,119   2,800   41,770   23,942  74% 
Databases 0     1   11   15  -27% 

Total Electronic Content 4,119   2,801   41,781   23,957  74% 
Other Materials 493   8   957   482  99% 

Total Titles Added 6,170   4,606   48,600   30,814  58% 
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All Materials Held May April Month to Month 

 2023 2023 % changed 
Total Materials Physical 84,905 80,830 5% 
Total Materials Digital 1,560,676 1,558,134 0% 
Total All Materials 1,645,581 1,638,964 0% 

 
Children's Physical Materials Held May April Month to Month 

 2023 2023 % change 
Children's Fiction 28,122 25,338 11% 
Children's Nonfiction 14,792 14,226 4% 
Children's Magazine 177 170 4% 
Children's Audiobook 998 769 30% 
Children's DVD/Video 1,682 1,706 -1% 
Children's LOTs  61 60 2% 

TOTAL All Children's Physical Material 45,832 42,269 8% 
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Adult/Teen Physical Materials Held May April Month to Month 
 2023 2023 % change 

Adult Fiction 17,621  17,298  2% 
Adult Nonfiction 13,034  13,092  0% 
Adult Magazine 130  126  3% 
Adult Audiobook 1,275  1,255  2% 
Adult DVD/Video 3,811  3,779  1% 
Adult LOTs  149  146  2% 
Video Games 367  349  5% 
Teen Fiction 2,686  2,516  7% 
Vinyl Records 106  0  0% 
TOTAL All Adult/Teen Physical Material 39,073  38,561  1% 

 
Digital Material Held May April Month to Month 

 2023 2023 % change 
eBooks 887,907   890,276  0% 
Digital Audiobooks 202,423   200,937  1% 
Digital Videos 98,733   97,798  1% 
Digital Magazines 4,811   4,751  1% 
Digital Music 366,791   364,361  1% 
Databases 11   11  0% 

TOTAL All Digital Material 1,560,676   1,558,134  0% 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 

TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Service Revenue Activities Report for May 2023 

DATE:  June 30, 2023 

 

Net Revenue Summary for May 2023 
     

      YTD YTD 
  May-23 May-22 2022-2023 2021-2022 
          
Passport 18,095 805 176,021 209,313 
Passport Photos 4,800 96 47,796 51,396 
Test Proctor 300 100 1,670 1,900 
Fines & Fees 1,550 849 12,832 15,129 
Meeting Room  75 0 2,382 40 

TOTAL   $     24,820   $       1,850   $   240,700   $   277,778  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Library Impact Fee Report – May 31, 2023 

DATE:  June 30, 2023 
 

Total Monthly Fees 
Collected

YTD YTD

May-23 May-22 2022-2023 2021-2022
$12,275.64 $34,875.20 $172,024.40 $149,541.88

Developer/Builder Name Project Description Address Sq. Ft Fee Paid to 
Library 

Date 

1 Jesus Rodriguez New 1 Bedroom ADU 604 Twilight St. 504 463.68$            7/25/2022
2 Ernesto Ramos 2 Single Fam.Residence 119 S. Main St. 3,972 3,654.24$          8/3/2022
3 Kris Kakkar Single Fam. Residence 2234 California St. 4,800 4,416.00$          8/16/2022
4 Whitestone Properties Inc. Single Fam. Residence 2236 California St. 3,600 3,312.00$          8/25/2022
5 Whitestone Properties Inc. Single Fam. Residence 2238 California St. 3,000 2,760.00$          8/25/2022
6 LandSea Homes 8 Multifamily Dwellings 1570 Topeka Ave 10,607 11879.84 9/1/2022
7 George Arechiga 1 SFD Addition 248 Wilson Ave. 1,065 979.80$            9/15/2022
8 Ted Romios 1 SFD Addition 2401 Rose Dr. 1,678 1,543.76$          9/21/2022
9 Melanie Mallers New 1 Story ADU 427 Windflower Circle. 748 688.16$            10/4/2022

10 Rocco Enterprises Single Fam. Residence 1663 Oak St. 1,220 1,122.40$          10/13/2022
11 Eric Chang New 3-Bedroom ADU 949 Cobb Ave. Unit B 1,182 1,087.44$          10/19/2022
12 National Core 65 Senior Housing Units 1314 N. Angelina Dr. 55,126 61,741.12$        11/18/2022
13 LandSea Homes Single Fam. Attached 1568 and 1572 Lima Way 15,983 17,261.64$        1/12/2023
14 LandSea Homes Single Fam. Attached 1567 Lima Way, units 1-5 5,672 6,125.76$          2/2/2023
15 Jose Pineda New 2nd Story ADU 967 Tafolla St. 594 546.48$            3/7/2023
16 Landsea Homes Single Fam. Attached 1566 Topeka Ave 10,607 11,455.56$        3/10/2023
17 Landsea Homes Single Fam. Attached 1571 Lima Way 6,487 7,005.96$          3/10/2023
18 Landsea Homes Single Attached Housing 1563 Lima Way 15,573 6,125.76$          4/6/2023
19 Landsea Homes Single Attached Housing 1564 Lima Way 15,574 5,806.08$          4/6/2023
20 Landsea Homes Single Attached Housing 1562 Lima Way 15,575 11,455.56$        4/6/2023
21 AB Electric Inc Single Detached Housing 931 Cobb Ave 2,712 864.00$            4/10/2023
22 Jose Pineda Refund 967 Tafolla St. 12,952 (546.48)$           4/12/2023
23 Landsea Homes Single Attached Housing 1560 Topeka Ave 10,607 11,455.56$    5/4/2023
24 Jeffrey Chang Single Detached Housing 2201 Valencia Ave 1,139 820.08$        5/10/2023

2022/2023 YTD Total 172,024.40$      
Ending Balance as of 6/30/22 624,190.14$      
Running Total as of last zero (0) balance (12/31/2019). 796,214.54$      

Development Projects List
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 

TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Personnel Report for May 2023   

DATE:   June 30, 2023 

      YTD YTD 
  May-23 May-22 2022-2023 2021-2022 
          
Separation 1 1 5 5 
Retirement 0 0 1 1 
Appointments 1 0 12 10 
Open Positions 0 0 11 10 
Workers' Compensation 
Leave 0 0 0 0 

TOTAL  2 1 29 26 
 
 

SEPARATION:  
Shelly McCurdy – Library Assistant 
 
RETIREMENT:          
None 
 
APPOINTMENTS:           
Carlo Maskarino – Business Manager 
  
OPEN POSITIONS:      
None 
 
WORKERS COMPENSATION LEAVE:    
None 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  
 

TO:  Jeanette Contreras, Library Director 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: City of Placentia - Shared Maintenance Costs through May 2023 

DATE:  June 30, 2023 

CITY OF PLACENTIA INVOICES             
PERIOD 

COVERED         
FY 2022-2023 

INVOICE 
DATE 

SO. CAL 
EDISON 

TURF 
(Merchants) 

GROUNDS 
(SA 

Aquatics) AT&T 
FACILITY 

MAINT TOTAL 

Jul-22 7/25/2022 0.00 1,655.06 249.60 9.33 0.00 1,913.99 

Aug-22 8/31/2022 0.00 1,655.06 0.00 10.20 0.00 1,665.26 

Sep-22 * * * * * * 0.00 

Oct-22 10/4/2022 0.00 1,655.06 574.08 11.00 0.00 2,240.14 

Nov-22 11/21/2022 0.00 3,310.12 574.08 10.35 0.00 3,894.55 

Dec-22 * * * * * * 0.00 

Jan-23 1/17/2023 0.00 3,310.12 0.00 20.50 0.00 3,330.62 

Feb-23 * * * * * * 0.00 

Mar-23 3/13/2023 0.00 3,310.12 861.12 10.28 793.75 4,975.27 

Apr-23 4/20/2023 0.00 1,655.06 753.93 20.21 0.00 2,429.20 

May-23 5/23/2023 0.00 1,655.06 287.04 9.56 0.00 1,951.66 

Jun-23       0.00 

 TOTAL $0.00 $18,205.66 $3,299.85 $101.43 $793.75 $22,400.69 

* City Billing Not Received              
PERIOD 

COVERED         
FY 2021-2022 

INVOICE 
DATE 

SO. CAL 
EDISON 

TURF 
(Merchants) 

GROUNDS 
(SA 

Aquatics) AT&T 
FACILITY 

MAINT TOTAL 

Jul-21 7/21/2021 0.00 1,600.40 499.20 9.85 0.00 2,109.45 

Aug-21 8/25/2021 0.00 1,655.06 0.00 9.73 0.00 1,664.79 

Sep-21 * * * * * * 0.00 

Oct-21 10/12/2021 0.00 3,310.12 499.20 9.68 0.00 3,819.00 

Nov-21 11/8/2021 0.00 1,655.06 499.20 9.73 0.00 2,163.99 

Dec-21 * * * * * * 0.00 

Jan-22 1/12/2022 0.00 1,655.06 0.00 18.95 677.91 2,351.92 

Feb-22 2/16/2022 0.00 3,310.12 499.20 18.80 0.00 3,828.12 

Mar-22 3/23/2002 0.00 1,655.06 499.20 9.38 338.87 2,502.51 

Apr-22 4/18/2022 0.00 1,655.06 249.60 9.38 0.00 1,914.04 

May-22 5/23/2022 0.00 1,655.06 249.60 9.31 1,022.88 2,936.85 

Jun-22 6/20/2022 0.00 1,655.06 249.60 9.33 0.00 1,913.99 

 TOTAL $0.00 $19,806.06 $3,244.80 $114.14 $2,039.66 $25,204.66 
 



 

Page 30 
 
 
 
 
 
 

 
      
  
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 

Page intentionally left blank  
 
 
 



Agenda Item 19 

Page 31 
 

 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 

FROM: Jeanette Contreras, Library Director  
 

SUBJECT: Administration Report for May 2023 
 

DATE: June 30, 2023 

 
Meetings: 
 

- May 1 
eRate Program Meeting: Assistant Library Director met with Sutherland Consulting 
Group to discuss the project for the District and to review the vendors that submitted 
bid for project. Staff discussed next steps of the process and consultant fees for the 
service.  
 

- May 2 
Library Director met with a contractor, providing information on the OLE project, 
attended the virtual ISDOC meeting, and facilitated the Library Management Team 
(LMT) meeting. 
 

- May 3 
Library Director met with another contractor, providing information on the OLE project 
and conducted the 2nd interview for the Business Manager recruitment. 
 
Placentia Round Table Women's Club (PRTWC) Meeting: Assistant Library Director 
reported that 40 students were awarded the PRTWC Scholarship of $750 per student 
including 2 $1,000 Veteran Scholarships. In addition, the General Membership 
approved the Placentia Library $2,000 donation for the Summer Reading Program.  
 

- May 4 
Library Director met with library directors from the Southern California library 
districts. 

 
- May 8 

Library Director met with the finalist for the Business Manager recruitment. 
 

- May 9 
Library Director attended the Downtown Merchant meeting and provided information 
and updates to staff on the Chamber’s music event in downtown. 
 

- May 10 
Torrance Library Interview Panel: Assistant Library Director assisted the Torrance 
Library with interviews to fill four Librarian positions.  
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- May 11 

Library Director and Assistant Library Director attended Literacy event, recognizing 
our outstanding tutors and learners. 
 

- May 15, 16, and 17 
Library Director and Assistant Library Director attended Legislatives Days conference 
in Sacramento, meeting with staff from Assemblymember Damon Connolly to discuss 
AB 1274, Assemblywoman Quirk-Silva to discuss AB 1297, and Senator Newman to 
discuss SB 409. 

 
- May 17 

Library Director attended the Boys & Girls Club Strategic Planning meeting at the 
Library. 

 
- May 18 

Library Director attended the First Responder Recognition, honoring the women and 
men of police, fire, and ambulance services, and facilitated the LMT meeting to discuss 
the 2023-2025 budget. 

 
- May 22 

Library Director welcomed our new Business Manager and attended the ISDOC 
General Manager meeting. 

 
- May 23 

Library Director served on the interview panel for Newport Beach Public Library’s 
Librarian III recruitment. 
 

- May 24 
Broadband for All, Digital Equity, and Broadband Equity, Access, and Deployment 
Regional Planning Workshop: Assistant Library Director attended the Orange County 
Region meeting to discuss best methods to reach out to the community to inform them 
of the program to provide all individuals with access to internet, as well as physical 
infrastructure to enable internet connectivity for homes, affordability, and training. The 
program California Broadband for All will be conducting surveys to share with our 
community to assist them with connectivity to these services. 

 
- May 25 

Library Director met with President Martin and Secretary Carline. 
 

- May 30 
Library Director, Assistant Library Director, and Executive Assistant attended the 
Board meeting. 

 
- May 31 

Library Director attended the Literacy Orientation in Sacramento. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 
 
TO:   Jeanette Contreras, Library Director 
 
FROM:   Yesenia Baltierra, Assistant Library Director  
 
SUBJECT:  Circulation Activity Report for May 2023 
 
DATE:                June 30, 2023 
 
 

Children's Circulation May May FY-T-D FY-T-D FY-T-D 
  2023 2022 2022-23 2021-22 % change 

Children's Fiction Physical 8,560 9,080 105,013 91,739 14% 
Children's Fiction Digital 848 998 9,259 9,763 -5% 

Children's Fiction TOTAL 9,408 10,078 114,272 101,502 13% 
Children's Nonfiction Physical 2,364 2,638 26,860 23,572 14% 
Children's Nonfiction Digital 109 175 1,223 1,519 -19% 

Children's Non-Fiction TOTAL 2,473 2,813 28,083 25,091 12% 
Children's Magazine Physical 4 26 162 163 -1% 
Children's Magazine Digital 223 63 2,757 241 1044% 

Children's Magazine TOTAL 227 89 2,919 404 623% 
Children's Audiobook Physical 601 317 4,396 2,139 106% 
Children's Audiobook Digital 510 425 5,224 4,473 17% 

Children's Audiobook TOTAL 1,111 742 9,620 6,612 45% 
Children's DVD/Video Physical 257 368 3,311 3,983 -17% 
Children's DVD/Video Digital 74 47 697 462 51% 

Children's DVD/Video TOTAL 331 415 4,008 4,445 -10% 
Children's LOTs  26 22 336 248 35% 
Music Digital 19 3 159 176 -10% 

TOTAL All Children's Physical Content 11,812 12,451 140,078 121,844 15% 
TOTAL All Children's Digital Content 1,783 1,711 19,319 16,634 16% 

TOTAL All Children's Content 13,595 14,162 159,397 138,478 15% 
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Adult/Teen Circulation May May FY-T-D FY-T-D FY-T-D 
  2023 2022 2022-23 2021-22 % change 
Adult Fiction Physical 2,056 2,430 23,609 26,736 -12% 
Adult Fiction Digital 2,208 1,952 18,317 22,211 -18% 

Adult Fiction TOTAL 4,264 4,382 41,926 48,947 -14% 
Adult Nonfiction Physical 1,499 1,657 16,638 15,923 4% 
Adult Nonfiction Digital 742 620 7,575 6,507 16% 

Adult Non-Fiction TOTAL 2,241 2,277 24,213 22,430 8% 
Adult Magazine Physical 7 45 249 321 -22% 
Adult Magazine Digital 237 164 2,597 2,266 15% 

Adult Magazine TOTAL 244 209 2,846 2,587 10% 
Adult Audiobook Physical 144 192 1,513 2,030 -25% 
Adult Audiobook Digital 4,126 2,894 38,989 30,589 27% 

Adult Audiobook TOTAL 4,270 3,086 40,502 32,619 24% 
Adult DVD/Video Physical 590 763 7,403 8,060 -8% 
Adult DVD/Video Digital 550 230 4,139 2,821 47% 

Adult DVD/Video TOTAL 1,140 993 11,542 10,881 6% 
Adult LOTs  128 80 984 656 50% 
Video Games 227 268 2,273 2,555 -11% 
Music Digital 94 70 868 805 8% 
Teen Fiction Physical  301 333 3,239 3,655 -11% 
Teen Fiction Digital 238 157 2,381 2,588 -8% 

Teen Fiction Total 539 490 5,620 6,243 -10% 
TOTAL All Adult/Teen Physical Content 4,952 5,768 55,908 59,936 -7% 

TOTAL All Adult/Teen Digital Content 8,195 6,087 74,866 67,787 10% 
TOTAL All Adult/Teen Content 13,147 11,855 130,774 127,723 2% 

 
     

 
All Circulation May May FY-T-D FY-T-D FY-T-D 
  2023 2022 2022-23 2021-22 % change 
Total Circulation Physical 16,764 18,219 195,986 181,780 8% 
Total Circulation Digital 9,978 7,798 94,185 84,421 12% 

Total All Circulation 26,742 26,017 236,605 214,167 10% 
Non-English Language Circulation  536 554 5,565 5,986 -7% 
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Online Database Usage May May FY-T-D FY-T-D FY-T-D 
Funded by Placentia Library District 2023 2022 2022-23 2021-22 % change 
ABC Mouse 2,566 1,505 44,524 18,692 138% 
Creative Bug 0 28 255 353 -28% 
Data Axle 84 486 614 3,618 -83% 
Freegal 1,071 1,073 11,680 10,960 7% 
Novelist 8 25 1,704 313 442% 
BookFlix  40   121     
TrueFlix  11   70     
Scholastic Teachables 76         
Mango Languages 123   254     
ChiltonLibrary 3   8     

TOTAL PLD DATABASE USAGE 3,982 3,146 59,608 34,464 73% 
 
 

Online Database Usage May May FY-T-D FY-T-D FY-T-D 
Funded by California State Library 2023 2022 2022-23 2021-22 % change 
Brainfuse VetNow 23 323 164 1,277 -87% 
Brainfuse HelpNow* 10   394  #DIV/0! 
Britannica 27 79 623 446 40% 
LinkedIn Learning 73 381 2,141 1,326 61% 
ProQuest 0 7 62 266 -77% 
ProQuest Culture Grams 0 40 30 143 -79% 
Skillshare 2 6 20 41 -51% 
Teaching Books and Book Connections 34 25 1,014 559 81% 
National Geographic Kids (Gale) 4 1 77 23 235% 
Gale in Context: Environmental Studies 0 0 7 6 17% 
Gale Interactive: Science 0 1 67 37 81% 
Coursera 11 18 140 71 97% 
EBSCO LearningExpress Library 0 3 27 23 17% 
GetSetUp 21 0 190 5 3700% 
Northstar 0 1 0 11 -100% 

TOTAL CSL DATABASE USAGE 205 885 4,956 4,234 17% 
TOTAL ALL DATABASE USAGE 4,187 4,031 64,564 38,698 67% 

*Mathematically unable to divide by zero 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 
 

TO:  Jeanette Contreras, Library Director 
 

FROM:  Yesenia Baltierra, Assistant Library Director  
 

SUBJECT:  Adult Services Report for May 2023    
 

DATE: June 30, 2023 
 
MONTHLY STATISTICS 
 
 

Number of Programs by Type May May FY-T-D  FY-T-D   FY-T-D  
   2023 2022 2022-23 2021-22  % change  
Adult Programs 11 5 11 5 120% 

Hangar  1 2 1 2 -50% 

History Room 2 0 2 0 - 

Literacy 23 13 23 13 77% 

Teen Programs  2 2 2 2 0% 
General Interest 0 0 0 0 - 
Self Directed 1 2 1 2 -50% 

TOTAL Adult/Teen 40 24 40 24 67% 
 

Program Attendance by Type May May FY-T-D  FY-T-D   FY-T-D  
   2023 2022 2022-23 2021-22  % change  
Adult Programs 92 52 92 52 77% 

Hangar  773 179 4,8761 2,689 81% 

History Room 0 0 0 0 0% 

Literacy 212 100 212 100 112% 

Teen Programs  27 49 27 49 -45% 
General Interest 0 0 0 0 - 
Self Directed 0 88 0 88 -100% 

TOTAL Adult/Teen 332 468 332 468 -29% 
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Proctored Tests May May FY-T-D FY-T-D FY-T-D 

 2023 2022 2022-23 2021-22 % change 
Number of Tests 7 2 38 49 -22% 

 
History Room Activity May  May FY-T-D FY-T-D FY-T-D 

 2023 2022 2022-23 2021-22 % change 
History Room Visitors 6 9 87 54 61% 

 
The Hangar Makerspace   May  May  FY-T-D   FY-T-D   FY-T-D   
  2023 2022 2022-23  2021-22   % change   
Hangar Open Hour Visits   35 54 853 442 93% 
Hangar Users   12 15 211 102 107% 
Hangar Tours    10 24 270 192 41% 

 
Volunteer Hours  May  May  FY-T-D  FY-T-D  FY-T-D  
  2023 2022 2022-23  2021-22  % change  
History Room  0 26 91 546 -83% 
PLFF  217 175 2,762 2,368 17% 
General Library  189.25 210 2,543 3,061 -17% 
Adult Literacy  261.75 206 2,282 1,972 16% 
PTAC  32.25 37 607 508 20% 
Total Volunteer Hours   700.25 654 8286.07 8455 -2% 

FTE Equivalent  4.04 3.77 47.81 48.78 -2% 
 

Literacy  FY-T-D  FY-T-D   FY-T-D  
  2022-23  2021-22  % change  
Adult Literacy & ESL Students  90 56 61% 
Adult Literacy & ESL Tutors  53 45 18% 

 
ACTIVITIES 
 

• Megan Tolman coordinated 5 Memory Lab appointments.  
• Megan Tolman, Michelle Meades, Margaret Hatanaka, and Daisy Badge coordinated 3 

3rd grade visits during the month of May. 
• Michelle Meades coordinated Book Club on May 9. 
• Michelle Meades coordinated 2 Book a Librarian appointments for the month of May. 
• Megan Tolman completed a weeding of Teen Fiction.  
• Katie Matas created the new vinyl record collection in Horizon and processed the first 

106 albums. 
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• Gena Christ coordinated Literacy Reads – Beginner Book Club on May3, 10, 24, and 31. 
• Sally Federman coordinated Literacy Reads – Int. Book Club on May 2, 9, 16, and 23. 
• Gena Christ coordinated Read, Write, Speak Club on May 5, 12, and 19. 
• Esther Canedo and Laurel Dennis facilitated ESL Beginner Conversation Group on May 4, 11, 18, 

and 25. 
• Esther Canedo and Laurel Dennis facilitated ESL Conversation class at the Whitten Center on 

May 2, 9, 16, and 23. 
• Sally Federman coordinated a Surfing With Paint Brushes on May 19. 
• Sally Federman, Gena Christ, Esther Canedo, and Laurel Dennis coordinated Recognition Evening 

on May 11. 
• Sally Federman coordinated a Learner-led Book Club on May 15. 
• Adult and Teen Services staff attended the Adult and Teen Services Meeting on May 24. 
• Adult and Teen Services staff attended the All Staff meeting on May 31. 
• Tim Balen coordinated the Teen Star Wars Night on May 4. 
• Tim Balen coordinated Yoga at the Library on May 6, 13, 20 and 27. 
• Tim Balen coordinated Painting in the Stacks on May 20. 
• Tim Balen coordinated setting up the Summer Reading Program on Beanstack. 
• Malcolm Jones Coordinated Manga/Anime Night on May 18. 

 

MEETINGS 
 

• On May 23, Placentia Historical Committee:  Megan Tolman could not attend the 
meeting as it was cancelled due to a lack of quorum. 

• On May 9, Santiago Library System (SLS) Adult Services Committee Meeting:  Michelle 
Meades attended the meeting which was held at the Yorba Linda Public Library. 
Summer reading programs were discussed. 

• On May 17, Santiago Library System (SLS) Teen Services Committee Meeting: Malcolm 
Jones attended the meeting which was held at the Fullerton Public Library.  Spring and 
summer teen services programming was discussed. 

 
 
PROFESSIONAL DEVELOPMENT 

• Tim Balen attended a webinar Brainfuse: HelpNow Summer Learning Resources on May 
3. 

• Tim Balen attended a webinar Using the Palace App on May 9. 
• Tim Balen attended a webinar CAreer Pathways Public Survey Roundtable on May 25. 



 

Page 40 
 
 
 
 
 
 

 
      
  
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 

Page intentionally left blank  
 
 
 



Agenda Item 23 

Page 41 

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 
 
TO:   Jeanette Contreras, Library Director 
 
FROM:  Yesenia Baltierra, Assistant Library Director 
 
SUBJECT:  Technology and Website Report for May 2023 
 
DATE:   June 30, 2023 
 
MONTHLY STATISTICS 
 

Computer and Wi-Fi Usage  May May FY-T-D  FY-T-D  FY-T-D  
 2023 2022 2022-23  2021-22  % change  

Children Computer Usage  238  311 2,884 3,037 -5% 
Teen Computer Usage  133  134 1,330 1,295 3% 
Adult Computer Usage  999  990 11,560 9,386 23% 

Total Computer Usage  1,370 1,435 15,774 13,718 15% 
Wi-Fi Usage  1,575  1,275 17,013 13,669 24% 
Guest Passes  69  54 716 583 23% 

 
Website Traffic  May May FY-T-D  FY-T-D  FY-T-D  
 2023 2022 2022-23  2021-22  % change  
Website visits  15,154 13,463 157,823 135,586 16% 
Page Hits  24,882 23,136 267,275 228,445 17% 
Users  9,821 9,162 99,711 83,626 19% 
Pages/Session  1.64 1.72       
Avg. Session Duration  00:01:46 00:01:49       
% New Sessions  80 80       
Placentia Library Online Catalog Usage  4,495 4,584 49,898 44,030 13% 

 
Technology Updates 
Completed Projects: 

 
Onboarding for new staff 
Offboarding for staff 
Completed temporary repair for library lighting controller 
Repair Public PCs 
Security Gate Repair 
Deployed new children's AWE PC’s 
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Ongoing Projects:   

Server Upgrade Replacement Project 
Library Website Development with contractor & Staff  
Library Mobile App Development with contractor and other vendors 
Online Meeting room, study room, and history room bookings online (waiting for 

direction) 
Apple developer account setup 

 
Upcoming Projects:  

Self-Check Machine replacements/ refresh 
Windows 7 computer replacements 
Circulation and print release terminal replacement 
Passport computer replacement 
Social Media Account Security Review 
Access control beta testing- Dock door 
Environmental sensor testing- Vape/Smoking 

 
System Updates: 

The server update project has moved to the data migration phase. This is expected to 
take another week for verification then services will begin to move from older hardware 
to the new machines. Because of additional configuration errors, progress has been 
slowed as we address outstanding issues found from previous settings.  
 
Childrens department purchases two All-in-one touch screen PC’s from AWE. These 
were setup and deployed in the children's area for use by young patrons. The games 
and learning activities are pre-chosen by the manufacture and are available in both 
English and Spanish. So far these have been very popular with visitors. They include a 
mouse and keyboard for older users choosing more advanced activities, while still 
allowing for touch screen functionality for onscreen games.  
 
Lighting control systems were offline for a few days because of a misaligned 
contactor/controller in the server room. This piece of equipment is what controls power 
for all lights in the public spaces in the library. It appears it was an original part in an 
original electrical panel from the library's construction. While the device is functioning 
now, it could fail at any time and should be replaced. The business manager has been 
garnering quotes for repair/replacement.  
 
KnowBe4 provides our cyber security training for all staff and volunteers with a library 
email. The last two phishing simulation test we have obtained a 100% grade for users 
not clicking on suspicious links and attachments. This is a huge improvement from 
where we started before simulation and training.  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
TO:   Jeanette Contreras, Library Director 
 
FROM:   Yesenia Baltierra, Assistant Library Director  
 
SUBJECT:  Customer Service Report for May 2023 
 
DATE: June 30, 2023 
 
 

Attendance  May May FY-T-D FY-T-D FY-T-D 
  2023 2022 2022-23 2021-22 % change 

Number of Days Open  28 29 319 312 2% 
Number of Hours Open  266 263 2,914 2,862 2% 
Attendance   17,336 10,014 189,305 166,318 14% 

      
Card Holders  May May FY-T-D FY-T-D FY-T-D 

  2023 2022 2022-23 2021-22 % change 
Active Borrowers~ 4,591 4,800     -4% 
Child Card Holders*  14,568       - 
Teen Card Holders*  4,548       - 
Adult Card Holders*  44,900       - 

Total Card Holders  64,016 60,253     - 
New Patron Registration  411 300 3,914 4,412 -11% 
New Virtual Library Cards  62 61 862 853 1%  

     
 
Information Desk Activity May May FY-T-D FY-T-D FY-T-D 

  2023 2022 2022-23 2021-22 % change 
Reference Questions -- in person 1,764 2,052 18,612 19,525 -5% 
Reference Questions -- telephone 571 499 6,146 9,325 -34% 
Reference Questions -- email/chat 7 6 123 171 -28% 

Total Reference Questions 2,342 2,557 24,881 29,021 -14% 
Assistance in Spanish 76 16 683 338 102% 
Assistance with Passports 442   3,517 0 #DIV/0! 
Curbside Usage 11 21 146 299 -51% 
Study Room Usage 129 158 1,708 1,220 40% 
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Passport Activity  May May FY-T-D FY-T-D FY-T-D 
  2023 2022 2022-23 2021-22 % change 

Passports Processed  511 3 5,089 6,402 -21% 
Consultations Only* 32   378 0 - 
Unfilled Appointments*  50   1,072 0 - 
No Show Appointments* 77   749 0 - 
Photo Only (Walk-in)*  22   180 0 - 

*FY 2021-22 data not available 
~FY-T-D- comparison not applicable 
 
 
ACTIVITIES 

• Angie processed 1,300 new books 
• Meeting room was used by 3 outside renters: Corte Vista HOA, Broadmoor HOA and 

Mija Publishing. 
• Meeting room was used by 2 library partners:  Kiwanis and Boys & Girls Club. 
• Meeting room was used 30 times for library related activities/programs. 
• Staff pulled a total of 414 patron requests. 
• Staff pulled a total of 179 expired holds from the request shelf. 
• Erich mailed 104 Billing Notices. 
• Megan and Erich completed 52 School visit Library Cards 

 
 
MEETINGS 

• None 
 
PROFESSIONAL DEVELOPMENT 

• None 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 

FROM: Jeanette Contreras, Library Director  

SUBJECT: Public Hearing for the 2023-2025 Fiscal Year Budget & Adoption of 
Resolution 2023-03: A Resolution of the Board of Trustees of the Placentia 
Library District of Orange County to Adopt the 2023-2025 Fiscal Year 
Budget for the Placentia Library District of Orange County. 

 

DATE: June 30, 2023 
 
BACKGROUND 
The 2023-2025 Fiscal Year Budget was discussed and presented to the Library Board of Trustees 
at the May 30, 2023 Budget Work Session. The Public Notice Hearing for the Library Board’s 
June 30, 2023 Unusual Date Meeting was posted on the District’s website and sent to the Orange 
County Register on May 30, 2023.  
 

• Attachment A are the guidelines for conducting a Public Hearing. 
• Attachment B is the Notice of Public Hearing. 
• Attachment C is Resolution 2023-03.  
• Attachment D is the proposed Revenue for the 2023-2025 Fiscal Year. 
• Attachment E is the proposed Expenditures for the 2023-2025 Fiscal Year. 
• Attachment F is the proposed Salary Schedule for the 2023-2025 Fiscal Year. 
• Attachment G is the proposed Organizational Chart for the 2023-2025 Fiscal Year. 
• Attachment H is Policy 6030 – Circulation 
• Attachment I is Policy 6035 – Fee Schedule 
• Attachment J is Policy 6040 – Beverage & Food Policy 
• Attachment K is Policy 6050 – Community Meeting Room  
• Attachment L is Policy 6055 – Barbara & Ed Hemmerling Group Study Rooms 
• Attachment M is Policy 6065 – Public Behavior Policy 
• Attachment N is Policy 6070 – Art Displays & Exhibits Policy 
• Attachment O is Policy 6075 – Digital Signage Policy 
• Attachment P – Staff recommends eliminating Policy 6022 – iPad Borrowing 

 
RECOMMENDATIONS 
1. Conduct Public Hearing on the 2023-2025 Fiscal Year Budget as published. 
2. Finalize the 2023-2025 Fiscal Year Budget, inclusive of input from the Library Board  

of Trustees. 
3. Motion to read Resolution 2023-03: A Resolution of the Board of Trustees of the  

Placentia Library District of Orange County to Adopt the 2023-2025 Fiscal Year  
Budget for the Placentia Library District of Orange County. 

4.  Motion to Adopt Resolution 2023-03 and authorize amendments to policies  
presented, by a Roll Call Vote. 

5. Roll Call Vote. 
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Public Hearing Procedures 

June 30, 2023 
 
 

1. Announce the Public Hearing topic. 
 

2. Declare the Public Hearing open. 
 

3. Ask for and listen to comments from the public. The Library Board of Trustees should not 
respond directly to public comments as they will have an opportunity to speak after the hearing. 
 

4. Declare the Public Hearing closed. 
 

5. Process Board discussion on the item. 
 

6. Process motion to read Resolution by Title only. 
 

7. Have the Executive Assistant read the Resolution Title. 
 

8. Motion to adopt the Resolution by roll call vote. 
 

9. Have the Administrative Assistant conduct the roll call vote. 
 

10. Be sure that the results of the roll call vote are read in to the record. 
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NOTICE OF PUBLIC HEARING 
REGARDING PROPOSED ADOPTION OF RESOLUTION 2023-03,  

THE BUDGET FOR ALL FUNDS FOR FISCAL YEARS 2023-2025 
 
 

NOTICE IS HEREBY GIVEN that on June 30, 2023, the Board of Trustees of the Placentia 
Library District will hold a Public Hearing in the Community Meeting Room of the 
Placentia Library District at 411 East Chapman Avenue, Placentia, CA 92870 as part of 
the Unusual Date Meeting of the Board at 6:30pm, or as soon thereafter as practicable. 
The Board will hold the Public Hearing in order to receive oral and written opinions 
regarding the proposed adoption of Resolution No. 2023-03.   Those desiring to 
comment orally may do so during the hearing.  Written comments may be filed at any 
time prior to conclusion of the public hearing. Any written materials to be submitted to 
the Board should be addressed to the attention of Jeanette Contreras, Library Director, 
at the above-mentioned address.  Upon conclusion of the hearing, the Board will 
consider adoption of proposed Resolution No. 2023-03, which would establish the 
Budget for all funds for Fiscal Years 2023-2025. 
 
A copy of the full Resolution No. 2023-03 and data, as proposed, is available for review 
in the District offices, at the address set forth above. Copies of the Resolution and data 
are available by calling the District at (714) 528-1906, extension 200. 
 
 
DATED: May 30, 2023 
POSTED:  May 30 through June 30, 2023 
PUBLISHED:  May 30 through June 30, 2023 
 
Lina Nguyen 
Executive Assistant 
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RESOLUTION 2023-03 

 
A RESOLUTION OF THE BOARD OF TRUSTEES OF THE 

PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ADOPT THE  
2023-2025 FISCAL YEAR BUDGET FOR 

THE PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY 
 
 

WHEREAS, the preliminary budget for the Placentia Library District of Orange County 

for the 2023-2025 Fiscal Year Budget were reviewed at the Unusual Date Meeting of the Board 

of Trustees on June 30, 2023; and, 
 

WHEREAS, all sources of income have been identified to support said budgets. 
  

NOW, THEREFORE, BE IT RESOLVED, that the Placentia Library District of Orange 

County Board of Trustees adopts the budget for the 2023-2025 Fiscal Year, and implements such 

on July 1, 2023 as $5,174,783 for the 2023-2024 Fiscal Year and $4,188,384 for the 2024-2025 

Fiscal Year. 
 

 AYES:    

 NOES:   

 ABSENT:  

 ABSTAIN:  
 

State of California ) 

   )ss. 

County of Orange ) 
 

I, Gayle Carline, Secretary of the Board of Trustees of the Placentia Library District of Orange 

County hereby certify that the above and foregoing Resolution was duly and regularly adopted 

by the Board of Trustees at a Regular Meeting hereof held on the thirtieth day of June 2023. 
 

IN WITNESS THEREOF, I have hereunto set my hand and seal this thirtieth day of June 2023. 

 

 

      ____________________________________ 

      Gayle Carline, Secretary 
      Placentia Library District Board of Trustees 
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Placentia Library District 
 

  POLICY MANUAL                                                                                                                       
 
POLICY TITLE: Circulation 
POLICY NUMBER: 6030 
 
6030.1    Items borrowed from the Library are due as reflected when items are checked out per loan    
 periods below: 
 
 6030.1.1 Loan Periods for Library Materials are as follows:  

 Item Type Loan Period 
• Books 
• Audio Books 
• Magazines 
• E-books/downloadable audio books 

3 Weeks 

• Library of Things (LOTs) 2 Weeks 
• DVDs 
• Video Games 1 Week 

 

6030.1.2 Item Loan Limits per Library Card are as follows: 
   

 25 total items at one time 
 5 DVD new releases, new video games 
 1 Library of Things item (Adult Library Cards only) 
 eBooks and downloadable audiobooks download limits are set by the vendor 

(i.e., Overdrive, Hoopla) 
 

6030.2   Items are considered returned on the date they are checked in by the staff. 
 

6030.2.1 All items for the current day are checked in before the staff ends each work day. 
 

6030.2.2  Items returned in a bookdrop after the Library closes will be checked in the next day 
the Library is open. 

 
6030.3 Notification Process: 
 

6030.3.1 Reminder notices are either emailed or texted to cardholders 7 days after an item's 
due date. 

 
6030.3.2 Invoices for the full cost of the item plus the processing fee are mailed 30 days after 

an item's due date. 
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6030.3.3 If the emailed invoice or fee notices are returned or undeliverable, any invoices or 

fees over $40.00 will be sent to collections.  
 

6030.3.3.1 If the cardholder cannot be notified by telephone the account will be 
reported immediately to the collection agency with a $25.00 surcharge 
added to the account's balance. 

 
6030.3.3.2 Borrowers who return lost items remain responsible for the 

accumulated fees and service charges. Borrowers returning any lost 
items within 30 days from the original due date will be refunded 
the lost and processing fees. Additionally, after 30 days, if the item is 
no longer in the system, the patron is responsible for the cost of the 
item. 

 
6030.3.3.3 Accounts for cardholders having more than $40.00 in accumulated 

fees and who have not responded to the fee notices from the 
Library, will be reported to the collection agency with a $25.00 
surcharge added to the account's balance. Cardholders have six 
months from the notice date to reconcile their accounts. If not, their 
card will be deactivated and they will lose access to all library 
services and resources. 

 
6030.4 Parent/guardians are responsible for items checked out on a card issued to minor 

children. Library cards are not issued to minors without a parent or guardian present, with 
the exception of school visits, the identification information and signature of the 
parent/guardian assuming financial responsibility for that card. 

 
 

6030.5 Returned Checks 
 

6030.5.1  Returned Check charges are made as prescribed by Section 1719 of the 
California Civil Code. Checks returned from the bank for any reason will be 
assessed a $25.00 surcharge. 

 
6030.5.2 On the 30th day from the date of the written notice to the issuer, the surcharge 

increases to 3 times the face value of the check or $100.00, whichever is greater, and 
the account is immediately reported to the Collection Agency. 

 
6030.6 The Supervising Librarian, Assistant Library Director, or Support Services Supervisor 
   may clear accounts of any type that have been reported to the collection agency. 
 
6030.7 California Education Code, Section 19911 in part states: Offenses Against Libraries 288002. 

RETENTION OF PROPERTY. Any person who willfully detains any book, newspaper, 
magazine, pamphlet, manuscript, or other property belonging to any public or incorporated 
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library, reading room, museum, or other educational institution, for 30 days after notice in 
writing to return the article or property, given after expiration of the time for which by the 
rules of the institution the article or property may be kept is guilty of a misdemeanor. 

 
6030.7.1 The parent or guardian of a minor who willfully and maliciously commits any act 

within the scope of this section will be liable for damages so caused by the minor. 
 
6030.8  Renewals and inquiries (online access available 24/7) 
 

6030.8.1 To minimize fees and/or lost item charges the Library recommends calling the 
Support Services Department Information Desk at 714-528-1906 during the 
hours when the Library is open for public service to: 

 
 6030.8.1.1 Verify the due date of an item. 

 
 6030.8.1.2 Renew or request an extension of a loan period. 

• Books – 3 weeks 
• DVDs, videogames, vinyl – 1 week 
• LOTs items cannot be renewed. 
• Items that have been requested cannot be renewed. 

 
 6030.8.1.3 Report if an item is lost. 

 
6030.8.1.4  To update account information, staff will use the patron’s driver’s 

license or government issued identification for verification. 
  

6030.8.2  All calls regarding overdue or lost items should be directed to the Support 
Services Department Information Desk at 714-528-1906.   

     
 

6030.9   Unpaid fees in excess of $10.00 will result in the suspension of borrowing privileges  
   until the account is cleared. Electronic access is exempt. 

 
6030.10 Placentia Library District will issue a virtual or physical library card to California  

residents with a valid driver’s license or a government issued photo identification and 
an accompanying proof of a current California address issued within the last six (6) 
months. 

 
6030.11 Once an item is reported lost the staff will search for the item within a week. If the item 

is not found the person responsible for the library card will receive an invoice for the 
replacement cost plus the processing fee plus any fees due for the item. Items 30 days past 
the due date will be charged a lost fee. 
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Placentia Library District 
 

  POLICY MANUAL                                                                                                           
 

 
POLICY TITLE:  Fee Schedule 
POLICY NUMBER:  6035 
 
Effective July 1, 2017, the Placentia Library District will no longer collect overdue fines, 
as approved by the Library Board of Trustees on June 28, 2017. A completed rental form 
must be turned in at the Information Desk during normal business hours at least 24 hours prior 
to the requested rental date. Please see the attached rental form application (Attachment A). 
 
 
RENTAL FEE 
Canopies (24 hr. period) $10.00 each 
Folding chairs (24 hr. period) $1.25 each 
Tables, 6’ (24 hr. period) $8.50 each 
Meeting Room (See Revised chart attached) 

- Non-profit Resident 
- Non-profit Non-Resident 
- Private/For Profit Resident 
- Private/For Profit Non-Resident 
- Administrative Fee (for cancellation 

notices less than two weeks in advance) 
- After hour fee / Staff attendee 

 
 
 

- Projector  
- Set-up fee 
- Refundable security deposit / cleaning fee 
- Breakdown fee 
- No show fee 
 

 
$35.00/hr. 
$50.00/hr. 
$75.00/hr. 
$100.00/hr. 
$50.00 

 
$40/hr., per staff with  
prior approval from the Library 
Director 
 
$15.00 
$35.00 
$100.00 
$35.00 
$25 in addition to the room rental fee 

 
LOST OR DAMAGED MATERIALS 

An item that is 30 days overdue will become a “Lost” item. If a “Lost” item is returned in its 
exact condition and damage-free before 30 days from the overdue date, the $10.00 processing 
fee will be waived. If a patron replaces a lost item, said item must have the same ISBN number 
and the $10.00 processing fee will be applied. Accounts with balances of $40 or more will be 
forwarded to Unique Management Services, Inc., a collection agency and all costs associated 
with recovery of the lost item will be applied including the $25.00 collection services fee plus 
the $10.00 processing fee. 
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SPECIAL SERVICES & REPLACEMENTS 
Collection Services Fee $25.00 
Reshelving Fee $1.00 per item 
Program No Show Fee $25.00 
Library card replacement $2.00 each 
Barcode replacement $2.00 each 
Book jacket cover / mylar replacement / RFID tag $2.00 each 
Audiobook disc replacement $10.00 per disc up to the value of 

the audiobook 
Audiobook case replacement $10.00 each 
DVD case replacement $2.00 each 
Earbuds $2.00 each 
Photograph digital file from Placentia History Room archives $10.00 – non-commercial use 
(cost per item + packaging + postage + shipping) $75.00 – commercial use 
Printing, photocopy Black ink $.15 per page 
Printing, photocopy Color $.50 per page 
Test proctoring $50.00 per exam 
Passport Processing Fee $35.00 per application (subject to 

        
   

Passport Photos $20.00 
Library of Things (LOTS) 

 
 
Equipment Rental 

$40.00 Cleaning Fee per 
item/room rental 

 
Repair or Replacement cost 
associated with damage or lost 
item and/or peripherals due to 
neglect or abuse. 

 

Borrowers of materials from Placentia Library District assume full responsibility for their 
use. Placentia Library District assumes no responsibility for damage to personal property 
caused by the use of library materials or equipment of any type. 
 

 
 

(Adopted by the Library Board of Trustees, July 1, 2017.) 
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September 20, 2004 / March 17, 2014 / April 21, 2014 / May 30, 2023  

Placentia Library District 
 

 POLICY MANUAL                                                                                                         
 
 
POLICY TITLE: Beverage & Food Policy 
POLICY NUMBER: 6040 
 
 
6040.1   No eating or drinking, except in areas designated for those purposes. No 

outside food permitted. 
 

6040.2  Closed lid drinks are allowed. No beverages allowed at computer terminals.  
 

 



Agenda Item 25 
Attachment K 

Page 62 
 

 
March 17, 2014 / April 21, 2014 / May 23, 2016 / January 24, 2022 / May 30, 2023                           

Placentia Library District 
 

POLICY MANUAL                                                                                                            
 
POLICY TITLE: Community Meeting Room 
POLICY NUMBER: 6050 
 
 
6050.1  The purpose of the Placentia Library District Community Meeting Room is to 
provide facilities for educational and cultural activities that are a part of the Library program. The 
room may also be used by community groups or organizations that are educational or cultural in 
nature. The Board of Trustees has established the following conditions to govern the use of the 
Placentia Library District Community Meeting Room. 

 
6050.2 A completed application, fees and deposit are required to reserve a date for the 

Placentia Library Community Meeting Room. Fees are as follows: 
 
 
RENTAL FEE 
Canopies (24 hr. period) $10.00 each 
Folding chairs (24 hr. period) $1.25 each 
Tables, 6’ (24 hr. period) $8.50 each 
Meeting Room (See Revised chart attached) 

- Non-profit Resident 
- Non-profit Non-Resident 
- Private/For Profit Resident 
- Private/For Profit Non-Resident 
- Administrative Fee (for cancellation 

notices less than two weeks in advance) 
- After hour fee / Staff attendee 

 
 
 

- Projector  
- Set-up fee 
- Refundable security deposit / cleaning fee 
- Breakdown fee 
- No show fee 
 

 
$35.00/hr. 
$50.00/hr. 
$75.00/hr. 
$100.00/hr. 
$50.00 

 
$40/hr., per staff with  
prior approval from the Library 
Director 
 
$15.00 
$35.00 
$100.00 
$35.00 
$25 in addition to the room rental fee 

 
Fees and deposits are waived for meetings or events sponsored by the Library Staff or Board of 
Trustees. The fees and deposits will also be waived for the Friends of Placentia Library, the City 
of Placentia, and elected public officials for nonpartisan presentations. 
 
Non-Profits shall provide a copy of 501(c)(3) and State of California Tax Identification Number. 
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6050.3  Application for use of the room will be made through the Administration Department 
on at least two (2) weeks prior to use of the meeting room. No group may reserve 
the Placentia Library District Community Meeting Room for more than three dates 
per application without approval by the Library Director. 

   
6050.4  The Placentia Library District requires meeting room users to sign a Hold Harmless 

agreement. In addition, proof of insurance with General Liability of $1,000,000 and 
an endorsement naming the Placentia Library District as additional insured is 
required no later than seven days after booking a meeting room. Failure to provide 
the required insurance and endorsement will cause forfeit of room reservation. 
Waiving of insurance requirement is at the discretion of the Library Director. 

 
6050.5  Full room charges will be enforced for all “No Shows.”  
 

6050.6  Permission to use the room is not transferable. 
 
6050.7  Upon reasonable notice, the Library reserves the right to require a group to reschedule 

or relocate within the facility if the Placentia Library District Community Meeting    
Room is needed for a Library function. 

 
6050.8  Organizations using the facility are responsible for setting up and returning the room 

to the condition it was found. If library staff is needed to set up or return furniture, an 
additional fee will be charged. Please see table under 6050.2 for additional fee 
information. 

  
6050.9  The person who signs the application form will be deemed an official representative 

of the group, and liable for any damage to library and facilities. The person signing 
the application form must be at least 18 years old. 

 
6050.10  No meetings or activities will be held for the purpose of advancing any doctrine 

or theory subversive under the Constitution of the United States or the State of 
California. 

 
6050.11  Meals may not be served in the Community Meeting Room. If light refreshments 

are provided, the kitchenette must be left clean. The Library does not have supplies 
available for serving refreshments. 

 
6050.12  Sales of any type are prohibited in the Community Meeting Room. 
  

6050.13 There is a refundable deposit/cleaning fee required at time of application. This 
deposit is nonrefundable for no shows, cancellations less than two weeks before the 
event rental. Please see table under 6050.2 for additional fee information. 

 
6050.14  Alcoholic beverages are prohibited. 
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6050.15  Personal property brought to or into the Community Meeting Room by any user is 

done so at the user’s risk. 
 
6050.16  Renter is responsible for testing their own presentations and can coordinate a 

day with the Administration Department for a test run. Acceptable format is 
USB. IT assistance is not available. 

  
6050.17  Permits may be revoked by the Library Director whenever there has been a 

violation of these rules. 
 
6050.18  Community Meeting Room must be vacated when the library closes. 
 
6050.19  If a question should arise on the interpretation of these regulations, the matter is 

subject to the final decision of the Board of Trustees. These regulations may be 
changed or amended at any time by the Board of Trustees. 

 
6050.20  Capacity limitations: 68 
 
6050.21 The Community Meeting Room temperature cannot be adjusted. 
 
6050.22  Organizations requiring the presence of a staff member after closing hours 

depending on staff availability will incur an extra fee. Please see table under 6050.2 
for additional fee information. 

 
Organizations are responsible for all pass through charges, including but not limited 
to: 

• City personnel 
• Police services 
• Fire services 
• Cleaning services 

 
6050.23  Equipment available for the Community Meeting Room 

6050.23.1  100 Chairs 
6050.23.2  15 8’ Tables 
6050.23.3  Kitchenette 
6050.23.4  Sound System 
6050.23.5  1 Lectern 
6050.23.6  2 Flags (American and State flag) 
6050.23.7  Projector (Please see table under 6050.2 for additional fee 

information) 
 
6050.24  Marketing/Publicity 

6050.24.1  The Placentia Library District Library does not assume any 
responsibility to publicize or promote any outside group 

Jeanette Contreras
The Board wanted some liability insurance language included.
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meeting and will not publicize outside groups’ meetings on the 
Library’s website or social media.  

6050.24.2  Reserving groups may not post signage on library property.  
6050.24.3  Use of Placentia Library District logo and likeliness are not 

permitted. 
6050.24.4  All promotional material produced by group/individual renting 

the meeting room must include the following statement:  
“This meeting/event, its presenter(s) and organization(s) are 
neither sponsored by nor endorsed by the Placentia Library 
District.” 

 
6050.25  Disclaimer: The Placentia Library District recognizes the rights of free speech and 

free assembly. Use of the community meeting room facilities by groups/individuals 
does not constitute an endorsement of the philosophies, practices, viewpoints or 
beliefs of the groups/individuals by the Library Board of Trustees or Library Staff 
and furthermore, the Board and Staff will not be held responsible for any action 
undertaken or administered by the groups/individuals. 
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Facility Use Agreement 

         
Event Name 

 
FACILITY USE RELEASE, WAIVER OF LIABILITY 

AND INDEMNITY AGREEMENT 
 
In consideration of being permitted to utilize the Placentia Library District’s (hereafter, 
“Library”) facilities for the event named above (“Event”) on ____________________ [Insert 
Date], the undersigned, and on behalf of the group or organization the undersigned 
represents, and their respective representatives, heirs, assigns, and next of kin (collectively, 
the “Participants”), agree to the following: 
 
1. To release, defend, indemnify, and hold harmless, and covenant not to sue the 
Library, the City of Placentia and their respective officers, agents, and employees (the 
“Releasees”), for any and all claims for loss, damage, or demands therefor on account of 
injury to any person, including death, or damage to property, including, without limitation, 
any loss or theft of any personal property, which may occur as a result of participating in the 
Event, or in any way using for any purpose during the day of the Event any of the 
Releasees’ premises, facilities or equipment, even though that liability may arise, in whole or 
part, out of the negligence of the Releasees or out of a dangerous or defective condition of 
property or equipment of the Releasees. 
 
2. Expressly acknowledge and understand that injuries can occur during the use of any 
of the Releasees facilities or equipment, including those resulting in injury or death, and that 
the Participants hereby expressly assume all such risks, including any dangerous or defective 
condition of public property, whether or not a particular risk is known or unknown. 
 
3. Expressly agree that this Facility Use Release, Waiver of Liability, and Indemnity 
Agreement (“Agreement”) is intended to be as broad and inclusive as is permitted by the 
law of the State of California and that if any portion thereof is held invalid, the balance shall 
continue in full legal force and effect. 
 
4.  The Library may close due to unforeseen circumstances or weather conditions. Every 
effort will be made to notify the contact person of the closure and a refund will be issue.  
 
5. In addition to this Agreement and not in lieu of any of its provisions, the Participants 
shall obtain and provide evidence of liability insurance with such coverages as required by 
the Library.   
 
The undersigned has read and voluntarily signs this Agreement, and acknowledges that no 
representations, statements, or inducements of any kind, apart from the foregoing written 
Agreement, have been made by the Releasees. 
 
 
     _______        
Name of authorized representative   Organization represented 
 
     _______         
Title of authorized representative   Organization’s Address 



Agenda Item 25 
Attachment K 

Page 67 
 

Facility Use Agreement 

 
I Have Read This Agreement and certify that I am authorized to sign on behalf of myself and 
the organization I represent. 
 
 
          
Signature     Date 
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May 17, 2019 / January 24, 2022 / May 30, 2023         

 

Placentia Library District 
POLICY MANUAL 

 
POLICY TITLE: Barbara & Ed Hemmerling Group Study Rooms 
POLICY NUMBER: 6055 
 
The Placentia Library District is committed to providing an environment that is conducive to 
study and group collaboration. The Library provides our patrons access to the Barbara & Ed 
Hemmerling group study rooms within the following guidelines: 
 
6055.1 The purpose of the Library study room is to provide a space for patrons to meet and 

collaborate.  The Library will provide equal access to all patrons.  The Library has two 
study rooms with a capacity of six people per room at one time.  There is no charge for 
use of the study rooms. 

 
a. Patrons reserving room must be at least 13 years of age and have a current valid 

Placentia Library card.  
b. Reservations will be held 10 minutes after the scheduled start time. If not present 

after the 10-minute grace period, the reservation is forfeited and the time slot 
becomes available to others.  

c. Rooms are reserved for up to two (2) hours/day. Any individuals present in 
the room during the use period will also be considered to have used their allotment for the 
day.  

d. There is a maximum of six (6) patrons per room. 
e. Furniture are not to be moved in or out of the rooms. 
f. Maintain a moderate noise level that does not disturb those in adjoining rooms or 

outside the rooms. Rooms are not soundproof. 
g. Leave the room in good condition for the next patrons, including erasing the 

whiteboard and disposing of trash. 
h. Rooms are not intended to provide privacy. Library staff may enter rooms as 

needed for security, maintenance, or other reasons. 
i. Do not leave your valuables unattended in the rooms at any time. The Library is 

not responsible for lost or damaged personal property. 
j. All rules and regulations as outlined in the District policies, including but not 

limited to Policy 6020 – Internet and Computer Access, Policy 6040 – Beverage 
& Food, Policy 6050 – Community Meeting Room, and Policy 6065 – Public 
Behavior. 

k. Failure to comply with this policy and other library policies may result in loss of 
study room and/or library privileges. 
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May 17, 2019 / January 24, 2022 / May 30, 2023         

 

6055.2 Patrons will be required to register at the Information Desk and provide a valid library 
card. Patrons’ library cards will be returned after use of the study room. 

6055.3 Rooms are available on first come, first served basis. Reservations can only be made 
for the same day, in person, at the Information Desk. 

6055.4 Patrons are required to observe all library policies.  There is no eating, drinking, and 
sleeping allowed in the study room.  Bottled water is acceptable.  Failure to comply with 
all library policies may result in loss of study room or library privileges. 
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Placentia Library District 
POLICY MANUAL 

 
POLICY TITLE: Public Behavior Policy 
POLICY NUMBER: 6065 
 
Welcome to the Placentia Library District. The Library Rules of Conduct have been established 
to protect the rights and safety of Library patrons, volunteers, and staff, and preserve and protect 
the Library’s materials, equipment, facility, and grounds.   
 
For the comfort and safety of patrons, volunteers, and staff, and the protection of Library 
property, the following actions are example of conduct not allowed on Library property: 
  
6065.1 Engaging in any activity prohibited by law.   

 
6065.2  Using cell phones and other personal electronics in a manner that disturbs others. Audible 

cell phones and personal electronics must be used on silent or vibrate mode with the use of 
headphones. All cell phone calls must be taken outside the library. 

 
6065.3 The use of tobacco products in any form or other harmful substances, including vaping, will 

not be permitted anywhere on Library property. 
 
6065.4 Verbally or physically threatening or harassing other patrons, volunteers, or staff, including  
  stalking, staring, lurking, offensive touching/kissing, and obscene acts. 

 
6065.5  Eating or drinking, except in areas designated for those purposes. Closed lid drinks are  
 acceptable.  

 
6065.6  Carrying firearms and dangerous weapons of any type except by law enforcement only. 
 
6065.7 Being under the influence of alcohol/illegal drugs, and selling, using or possessing 

alcohol/illegal drugs/marijuana.  
 
6065.8 In possession of wheeled devices in the Library or on Library grounds, except in designated 

areas, including use of skateboards, roller-skates, bicycles, motorized or non-motorized  
scooters, and shopping carts.  Motorized ADA assistive devices, wheelchairs, walkers, and 
strollers are exempt. Wheeled devices may be concealed in backpacks.  

 
6065.9 Using restrooms for bathing and/or personal hygiene activities.   
 
6065.10 Soliciting or conducting surveys not authorized by the Library. 

 
6065.11 Bringing pets or animals, other than service animals necessary for disabilities, into the 

Library, except as authorized by the Library Director. 
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6065.12   Entering or being in the Library barefoot, without a shirt, with offensive odor or  
personal hygiene, or being otherwise attired so as to be disruptive to the Library 
environment.  

 
6065.13 Lying down or sleeping in the restrooms, or on any floor, or couch, table or seat in the 

Library.  
 
6065.14 Bringing in articles that measure more than 16”W x 20”H x 12”D. All articles must be 

contained within this space. 
 
6065.15 Moving Library furniture and/or equipment, and having feet, standing, or jumping on 

furniture; or blocking aisles, exits or entrances. 
 
6065.16 Use of personal extension cords, Ethernet cables or equipment with exposed wirings, 

except in the Barbara & Ed Hemmerling Group Study Rooms. 
 
In addition, the following also apply to the Library Rules of Conduct: 
 
6065.17 The Library is not responsible for children who are left unattended in or on the grounds of 

the Library. 
 
6065.18 The Library is not responsible for personal items that are lost, stolen or damaged in or on the 

grounds of the Library. 
 
6065.19 There shall be a maximum of two people allowed at each public computer workstation   

unless otherwise authorized by Library staff. 
 
6065.20  Loud, disorderly or disruptive behavior will not be tolerated.   

 
6065.21   Staff may call for Police assistance whenever the person-in-charge believes it is necessary. 
 
6065.22   If a child under age 14 is left unattended after hours and the parents cannot be reached, the  

    person-in-charge will call local law enforcement to pick-up and escort that child to the       
   City of Placentia Police Station. 

 
The Placentia Library District reserves the right to restrict the use of its facilities, premises, resources,  
and/or services to individuals who do not abide by the Library’s Rules of Conduct and staff requests. 
Noncompliance with the Library’s Rules of Conduct may result in an individual being required to 
leave the library premises or in arrest and prosecution. 
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September 20, 2004 / March 17, 2014 / May 30, 2023   

Placentia Library District 
POLICY MANUAL 

 
POLICY TITLE: Art Displays & Exhibits Policy 
POLICY NUMBER: 6070 
 
 
6070.1 Art objects and paintings for display must be approved by the Library Director. 

 
6070.2  Exhibit hangings should be coordinated with the Administrative Executive Assistant. Such 

activities are confined to hours when staff is scheduled to be in the Library. 
 

6070.3 Each displaying artist must sign a liability release agreement with the Library.  This is to be  
  coordinated with the Administrative Executive Assistant. 

 
6070.4 Art objects to be placed in the Library are not limited as to size and shape, but must not 

hinder the functions of the Library as defined by its Mission Statement.  The art objects being 
displayed should enhance the surroundings and not hinder Library operations. 

 
6070.5  Most exhibits will be on display for one month. 
 
6070.6  Receptions are to be scheduled with the Administrative Executive Assistant. 
 
6070.7  No sales can be conducted in the Library. 
 
6070.8 The exhibitor or organization arranging the exhibit is responsible for publicity including 

printing and mailing flyers or brochures and for any news releases. 
 
6070.9 The Library may negotiate a hiatus in the schedule of an exhibit to allow an exhibit of its own 

procuring to be exhibited. 
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Placentia Library District 
POLICY MANUAL 

POLICY TITLE:  Digital Signage Policy 
POLICY NUMBER:  6075 
 
6075.1  The Placentia Library District provides digital signage that may be used to promote 

programs, events, services, and communicate emergency broadcasting instructions to our 
community. The digital signage is one of the most efficient and timely methods of 
delivering news to our visiting patrons. The digital signage is located at the Circulation 
Checkout desk in the lobby area. 

 
6075.2   Community partners wishing to promote their programs, events and/or services using the 

District’s digital signage must submit a request to the Library Director for consideration. 
 

6075.2.1  Community partners are identified as non-profit organizations and/or government 
agencies which are not associated with any faith-based community and/or 
political affiliations. 

 
6075.2.2  Current community partners include the Placentia Rotary Club, Kiwanis, the 

Miss Placentia/Yorba Linda Scholarship Program, the Placentia Roundtable 
Women’s Club, the City of Placentia, the Placentia Chamber of Commerce, 
Downtown Merchant, LOT 318, HIS OC, Placentia-Yorba Linda School 
District, and the Brea Placentia Yorba Linda Boys and Girls Club. 
 

6075.3   Requests for posting event/information must be emailed to the Administrative Assistant and 
must meet the following requirements: 

   
6075.3.1   Submission must include name of event, brief description, dates, times and 

contact information. This information needs to be embedded in the body of the 
email or attached as a Word or Publishers document. Photos need to be submitted 
as a jpeg file. 

 
6075.3.2  Submission must include the name of sponsoring agency or organization and 

contact information for person submitting. 
   

6075.3.3  Requests must be submitted at least two (2) months prior to the event. 
 

6075.3.4  Approvals are granted at the discretion of the Library Director. 
 

6075.3.5   Submissions that do not represent the mission and goals of the District will not be 
accepted. 
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Placentia Library District 
POLICY  HANDBOOK 

 
POLICY TITLE: iPad Borrowing Policy 
POLICY NUMBER: 6022 
 
 
The Placentia Library District recognizes the benefits and enriching experience of tablets such as an iPad. The Library will provide iPad 
for in-Library use only to current Placentia Library District cardholders in good standing. The iPad Borrowing Policy states: 
 

1. Only current Placentia Library cardholders in good standing may borrow an iPad for use in the library.  “Good standing” is defined 
as a library card account and any custodial children/guardians’ accounts having fines and fees of less than $10.00. 
 

2. Cardholder under the age of 18 require parental/guardian authorization. Parental/Guardian information and signature is an 
understanding of financial responsibility of said parent/guardian. 

 
3. A Cardholder must present his/her actual library card to borrow the iPad for use in the library. 

 
4.  A photo ID will also be required.  The ID can be a Driver’s License, State ID, Military ID, Student ID and/or Passport photo which 

contain the cardholder’s name and an identifiable photo. 
 

5. Only one checkout of an iPad per day per cardholder will be permitted, regardless of total time actually used. 
 

6.  Maximum loan period for each Library-owned iPad is 2 hours per cardholder. 
 

7. iPads  may not be reserved.  Available iPads for use in the library will be obtainable on a first-come, first-serve basis. 
 

8. An iPad will be checked out to the eligible cardholder’s library account while the iPad is used in the library.  The checkout will 
occur at the Circulation Desk starting at the time the library opens and up to 2 hours before the library closes.  

 
9. iPads must remain inside  the library at all times and may not be taken past security detection gates.  Leaving the library with a 

Library-owned iPad will be considered theft of library property by Placentia Library District, and will be reported as such to the 
proper legal authorities.    

 
10. iPads must not be left unattended.  Library staff is not responsible for the checked-out iPads. 

 
11. iPads must be returned to the library staff at the Circulation Desk no later than 1 hour before the library closes. Cardholder(s) 

must remain at the Circulation Desk until iPads are properly accounted for and cleared from the cardholder’s card and the 
Borrower Agreement is signed and dated signifying a proper return. 

 
12. iPads may not be returned to an unattended public desk.  Library staff is not responsible for unattended iPads. 

 
13. The Cardholder will be held responsible for all applicable replacement costs and processing fees for the iPad, at current market 

value, if lost, stolen or damaged while checked out. The Library will not accept replacement iPads purchased by the cardholder. 
 

14. Failure to pay any amount owed will be considered an outstanding debt to Placentia Library District and will be added as a fine 
to the cardholder’s library card.  In addition, failure to resolve this matter will result in the cardholder’s outstanding debt being 
forwarded to a collection agency and may result in legal action. 

 
15. Overdue fees will be charged for iPads at a rate of $5.00 for every 15 minutes overdue, if not returned by the specified time to 
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the Circulation Desk.  There is no grace period. 
 

16. The iPad borrower must comply with the Placentia Library District Policies 6020 – Public Computer and Internet Access Policy, 
6022 – iPad Borrowing Policy, 6025 – Public Internet Use Policy, and 6065 – Library Rules of Conduct Policy. 
 

17.  The iPad must be kept safe from water and other liquids and not dropped or damaged in any manner.  
 

18.  Borrower must immediately report to the Circulation Desk any loss of, or damage to, an iPad.  Borrower will NOT 
attempt to troubleshoot problems with the iPad. 

 
19. Placentia Library’s iPad Borrowing Agreement must be completed each time an iPad is checked out , acknowledging 

that cardholder’s financial responsibility for a lost, stolen or damaged iPad. 
 

20. Once an iPad is checked out to a cardholder’s library record, it becomes the sole responsibility of that cardholder per the iPad 
Borrower’s Agreement.  

 
21. Placentia Library reserves the right to update and change this policy at any time without notice.  It is the responsibility of 

the cardholder to read and accept the current versions of the Borrower Agreement and iPad Borrowing Policy. 
 

22. The Library reserves the right to refuse service to anyone who abuses equipment or is repeatedly late in returning an iPad.  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director 
 
SUBJECT: Establish the Holiday and Library Closure Schedule for the 2023-2025 Fiscal Year 

and Adopt by Resolution 2023-04. 
 
DATE:  June 30, 2023 
 
 
BACKGROUND 
The Placentia Library District Policy 2030 establishes the following days as paid holidays: 
 

• New Years Day 
• Martin Luther King, Jr. Birthday (adopted December 19, 2022) 
• President’s Day 
• Memorial Day 
• Independence Day 
• Labor Day 
• Veteran’s Day 
• Thanksgiving Day 
• Christmas Eve Day 
• Christmas Day 
• New Year’s Eve Day 

 
Attachment A is the proposed Holiday and Library Closure Schedule for the 2023-2025 Fiscal Year. 
 
Attachment B is Resolution 2023-04. 
 
 
RECOMMENDATIONS 

1. Determine and adopt the Holiday and Library Closure Schedule for the 2023-2025 Fiscal Year. 
 

2. Read Resolution 2023-04 by Title Only: A Resolution of the Library Board of Trustees of the 
Placentia Library District of Orange County to Establish the Holiday and Library Closure for the 
2023-2025 Fiscal Year. 
 

3. Adopt Resolution 2023-04 by a roll call vote. 
 

4. Roll Call Vote. 
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2023 Holiday Schedule 
Date Holiday 

Tuesday, July 04 Independence Day 

Monday, September 04 Labor Day 

Friday, November 10  Veterans Day 

Thursday, November 23 Thanksgiving Day 

Sunday, December 24 Christmas Eve Day 

Monday, December 25 Christmas Day 

Sunday, December 31 New Year’s Eve Day 
 

2024 Holiday Schedule 
Date Holiday 

Monday, January 01 New Year’s Day 

Monday, January 15 Martin Luther King, Jr. Birthday 

Monday, February 19  President’s Day 

Sunday, March 31 * Easter 

Monday, May 27 Memorial Day 

Thursday, July 04 Independence Day 

Monday, September 02 Labor Day 

Monday, November 11 Veterans Day 

Thursday, November 28 Thanksgiving Day 

Tuesday, December 24 Christmas Eve Day 

Wednesday, December 25 Christmas Day 

Tuesday, December 31 New Year’s Eve Day 
 

2025 Holiday Schedule 
Date Holiday 

Wednesday, January 01 New Year’s Day 

Monday, January 20 Martin Luther King, Jr. Birthday 

Monday, February 17  President’s Day 

Sunday, April 20 * Easter 

Monday, May 26 Memorial Day 
 

* Denotes unpaid holiday 
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RESOLUTION 2023-04 
 

A RESOLUTION OF THE LIBRARY BOARD OF TRUSTEES OF THE 
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ESTABLISH THE 

HOLIDAY AND LIBRARY CLOSURE SCHEDULE 
FOR FISCAL YEARS 2023-2025 

 
 WHEREAS, Section 19469 of the Education Code of the State of California 

establishes that the Library Board of Trustees shall designate the hours during which the 

Library shall be open for the use of the public; 

 BE IT RESOLVED, that the Placentia Library District of Orange County Library Board 

of Trustees established its Holiday Schedule for Fiscal Years 2023-2025 dated June 30, 

2023. 

 AYES: 

 NOES: 

 ABSENT: 

 ABSTAIN: 

State of California ) 

   )ss. 

County of Orange ) 

I, Gayle Carline, Secretary of the Library Board of Trustees of the Placentia Library District 

of Orange County hereby certify that the above and foregoing Resolution was duly 

and regularly adopted by the Library Board of Trustees at the Unusual Date Meeting 

hereof held on the thirtieth day of June 2023. 

 IN WITNESS THEREOF, I have hereunto set my hand and seal this thirtieth day of  

June 2023. 

 

 

______________________________________ 
Gayle Carline, Board Secretary 
Placentia Library District Board of Trustees 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Jeanette Contreras, Library Director 
 
FROM: Carlo Maskarino, Business Manager  
 
SUBJECT: Adoption of Resolution 2023-05: A Resolution of the Board of Trustees of the 

Placentia Library District of Orange County to Establish the Appropriations 
Limitation for the 2023-2024 Fiscal Year. 

 
DATE: June 30, 2023 
 
 
BACKGROUND 
On November 6, 1979, Proposition 4, which is more commonly referred to as the “Gann Initiative,” 
was adopted by California voters. The measure became effective July 1, 1980, retroactive to fiscal 
year 1978-79. Statutes clarifying certain provisions of the Proposition are now codified in Article 
XIIIB of the California Constitution. Pursuant to those regulations, the “Gann Limit” establishes 
constitutional spending limits allowable for California governmental agencies based on the 
Consumer Price Index and population growth. Concurrent with Proposition 4, the Revenue and 
Taxation Code, Section 7910, each local governmental unit is required to establish its appropriations 
limit prior to the beginning of each new fiscal year. In addition to Proposition 4, Proposition 111 was 
voted into law on June 5, 1990, in order to increase the accountability of local government in 
adopting appropriation limits. 
 
In determining the 2023-2024 Fiscal Year Gann Appropriations Limit calculation, the California 
Department of Finance price and population information provided the following factors to 
considered: Population Factors Change in City Population indicated 2.3% for the City of Placentia 
and the inflation change was 4.443%. Using these factors, the District’s 2023-2024 Gann 
Appropriations Limit is $6,056,719. Gann Appropriations Limit is to establish the limit on the 
amount of revenues that can legally be spent by the Placentia Library District for the 2023-2024 
Fiscal Year.  
 
Attachment A is Resolution 2023-05. 
 
Attachment B is the GANN limit calculation. 
 
Attachment C is the Price and Population letter. 

 
RECOMMENDATIONS 
1. Motion to read Resolution 2023-05: A Resolution of the Board of Trustees of the  

Placentia Library District of Orange County to Establish the Appropriations  
Limitation for the 2023-2024 Fiscal Year.  
 

2.  Motion to Adopt Resolution 2023-05 by a Roll Call Vote. 
 
3. Roll Call Vote. 
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RESOLUTION 2023-05 
 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE 
PLACENTIA LIBRARY DISTRICT OF ORANGE COUNTY TO ESTABLISH THE 

APPROPRIATIONS LIMITATION FOR FISCAL YEAR 2023-2024 
 

WHEREAS, the voters of California on November 6, 1979 added Article XIIIB to the 

State Constitution placing various limitations on the appropriations of state and local 

Governments, as called out in Section 2710 of the Government Code; and 

 WHEREAS, such law became effective January 1, 1981; and factors that may be used by 

local jurisdictions in setting their appropriations limit; and 

 WHEREAS, the Placentia Library District of Orange County has complied with all the 

provisions of said law in determining the appropriations limit for the fiscal year 2023-2024; and 

WHEREAS, the Placentia Library District of Orange County has calculated 

appropriations limit by using the California Department of Finance price and population 

information; and  

WHEREAS, such information indicates population percentage to be 2.3 for Placentia, CA 

and inflation percentage change to be 4.4 for Fiscal Year 2023-2024. 

 NOW, THEREFORE, BE IT RESOLVED, that Resolution 2023-05, dated June 30, 

2023;  and that the appropriations limit be $6,056,719 for Fiscal Year 2023-2024. 

 
 AYES:    
 
 NOES:   
 
 ABSENT:  
 
 ABSTAIN:  
 
State of California ) 
   )ss. 
County of Orange ) 
 
I, Gayle Carline, Secretary of the Board of Trustees of the Placentia Library District of Orange 
County hereby certify that the above and foregoing Resolution was duly and regularly adopted 
by the Board of Trustees at a Regular Meeting hereof held on the thirtieth day of June 2023. 
 
IN WITNESS THEREOF, I have hereunto set my hand and seal this thirtieth day of June 2023. 
 
 
      ____________________________________ 
      Gayle Carline, Secretary 
      Placentia Library District Board of Trustees 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director 
 
SUBJECT: Discuss and Review the Request for Proposals for the Outdoor Library 

Facility/Charging Station and Loading Dock Ramp Projects. 
 
DATE:  June 30, 2023 
 
 
BACKGROUND 

The Placentia Library District received funding from Assemblyman Phillip Chen’s office and the 
California State Library for an outdoor library facility Space/Charging Station and improvements of the 
loading dock ramp, respectively.  

The attached request for proposals (RFP) provides an overview of the proposed outdoor library facility 
space/charging station and loading dock ramp projects. The information in the proposals will assist in 
making an informed decision regarding the work scope and timeline. 

The Outdoor library facility is to be a unique experience, creating a tranquil and inviting outdoor space 
for reading and library programs and activities. It will serve as an extension of the library, offering 
patrons an alternative and refreshing environment to engage with books, enhance their reading 
experience, and foster a deeper connection with nature.  

The objectives of the Outdoor Library Facility are to: 

• Create an outdoor space that complements the indoor library, providing a serene and inspiring 
environment for reading, reflection, and relaxation that will include aesthetically appealing 
landscape with shading and lighting. 

• Offer a variety of seating options, landscape elements, and imaginative design features that cater 
to different reading preferences and age groups. 

• Enhance the overall library experience by extending the available reading areas and foster a sense 
of community and connection among patrons. 

The Outdoor library facility presents an exciting opportunity for the District to offer additional library 
space beyond its indoor footprints, creating a haven for patrons to be innovative, inspired, and 
imaginative while fostering a love for reading, promote well-being, and strengthen community 
engagement. 
 
Attachment A is the RFP for the Loading Dock and Outdoor Library Facility Design & Concept. 
 
RECOMMENDATIONS 

1. Motion to Authorize the Request for Proposals for the Outdoor library facility Space/Charging 
Station and Loading Dock Ramp Projects as presented, inclusive of input received from the 
Library Board of Trustees. 

 
2. Roll Call Vote. 
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S t a f f  r ep o r t  –  T ru s t ee  Vacan c y  

 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 
THRU: Jeanette Contreras, Library Director 
 
FROM: David DeBerry, General Counsel 
 
SUBJECT: OPTIONS FOR FILLING FUTURE VACANCY IN THE OFFICE OF THE 

BOARD OF TRUSTEES DUE TO RESIGNATION  
 
DATE: JUNE 30, 2022 
 
BACKGROUND 
President Martin has notified the Placentia Library District (“District”) that she will be resigning 
as a Trustee after the Board of Trustee meeting in August of 2023.  This report discusses the 
Board of Trustees options with respect to the vacancy that will be created.   
 
DISCUSSION 
 1. Filling the Vacancy. 
 
The District was formed pursuant to the Education Code sections19600 et seq.  Education Code 
section 19612 provides: “Vacancies shall be filled by the board of supervisors by appointment 
for the unexpired term.”  The last time a vacancy was filled by the Orange County Board of 
Supervisors was in 2022 when Trustee Nelson was appointed by the Board of Supervisors to fill 
the vacancy left when one of the Trustee positions was deemed abandoned by operation of law.   
 
When the District has had prior vacancies, including the last one, it solicited letters of interest 
and qualifications from eligible residents to fill the vacancy. The Board of Trustees then 
considered the interest received and forwarded its recommendation to the Board of Supervisors 
to make an appointment.   
 
 2. May the Trustee Office Be Left Vacant? 
 
There does not appear to be an option to simply leave the office vacant until the next election for 
President Martin’s position, which is not until November of 2026. Initially, the authority for 
filling a vacancy lies with the Board of Supervisors and not the Board of Trustees. Education 
Code section 19612 provides: “Vacancies shall be filled by the board of supervisors by 
appointment for the unexpired term.” Education Code section 75 provides that “shall is 
mandatory.”  Thus, the Board of Trustees has no authority to not fill a vacancy and the Board of 
Supervisors has a mandatory duty to fill a vacancy. 
 
In many other statutory schemes governing vacancies, including those for library districts formed 
under chapters within the Education Code, the governing body is given the option to either make 
an appointment within a specific time, typically 60 days, or call a special election within that 
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time frame. However, there is no alternative within those statutes governing the District for 
calling a special election or for that matter, not filling a vacancy. There is also no specified 
period in which a vacancy must be filled.   
 
The various statutory schemes for filling vacancies evidence a policy that vacancies are to be 
avoided and should be filled in a reasonably prompt manner. If the Board of Supervisors did not 
fill the vacancy, someone could bring a court action seeking an order that it do so within a 
specified time. As such, the recommendation is that the District begin a search for someone to 
fill the vacancy. 
 

3. Must the Person the District Recommends Reside Within President Martin’s 
Election District? 

 
As the Board of Trustees is aware, the District recently moved from at-large to district-based 
elections. President Martin resides in District 2, but her current seat is an at-large seat, not a 
district-based seat. A district-based election in District 2 will not occur until November of 2026.  
While there is nothing that precludes the Board of Trustees from recommending, or the Board of 
Supervisors from appointing, a person who resides in District 2, it is not required. In addition, 
given that Trustee Carline also resides in District 2, District 2 would remain represented.  
Appointing someone from District 1 would further the purposes of moving to district-based 
elections since the Board of Trustees currently has no representation from District 1. However, it 
is not required since President Martin is in an at-large position. 
 
RECOMMENDATION 
Discuss and direct staff to solicit interest for filling the vacancy that will result from President 
Martin’s resignation. 
 

. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 
 

 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Approve the Facility Use, Release, Waiver of Liability and Indemnity 

Agreement between the Placentia Library District and the Boys and Girls 
Club of Brea, Placentia, and Yorba Linda. 

 
DATE: June 30, 2023 
 
 
BACKGROUND 
At the May 30, 2023 Library Board of Trustees meeting, the Library Board considered a 
partnership with the District and the Boys and Girls Club Brea Placentia Yorba Linda (BGC), for 
the use of the District’s community meeting room. Staff was directed to consult with District 
Attorney to develop an agreement for the Board’s consideration at tonight’s meeting. 
 
The intent of the use of the District’s community room by the BGC is to conduct a series of 
activities including educational workshops, arts and crafts sessions, and group discussions to 
promote positive values and social skills. These activities align with BGC’s mission to empower 
young boys and girls to reach their full potential and become responsible citizens. 
 
We believe that supporting the Boys and Girls Club aligns with our organization's values and 
commitment to fostering a vibrant and inclusive community. Their activities have a positive 
impact on the development of our young citizens. 
 
Attachment A is the Facility Use Release, Waiver of Liability and Indemnity Agreement. 
 
 
RECOMMENDATIONS 

1. A motion to approve the Facility Use, Release, Waiver of Liability and Indemnity 
Agreement between the Placentia Library District and the Boys and Girls Club of Brea, 
Placentia, and Yorba Linda; and, 
 

2. Roll call vote. 
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BOYS AND GIRLS CLUB COMMUNITY MEETING ROOM USE 
 

FACILITY USE RELEASE, WAIVER OF LIABILITY 
AND INDEMNITY AGREEMENT  

 
 In consideration of being permitted to utilize the Placentia Library District’s (hereafter, 
“Library”) facilities for the event named above (“Event”) on [Insert Date], the undersigned, and 
on behalf of the group or organization the undersigned represents, and their respective 
representatives, heirs, assigns, and next of kin (collectively, the “Participants”), agree to the 
following: 
 
 1. To release, defend, indemnify, and hold harmless, and covenant not to sue the 
Library, the City of Placentia and their respective officers, agents, and employees (the 
“Releasees”), for any and all claims for loss, damage, or demands therefor on account of injury 
to any person, including death, or damage to property, including, without limitation, any loss or 
theft of any personal property, which may occur as a result of participating in the Event, or in 
any way using for any purpose during the day of the Event any of the Releasees’ premises, 
facilities or equipment, even though that liability may arise, in whole or part, out of the 
negligence of the Releasees or out of a dangerous or defective condition of property or 
equipment of the Releasees. 
 
 2. Expressly acknowledge and understand that injuries can occur during the use of 
any of the Releasees facilities or equipment, including those resulting in injury or death, and that 
the Participants hereby expressly assume all such risks, including any dangerous or defective 
condition of public property, whether or not a particular risk is known or unknown. 
 
 3. Expressly agree that this Facility Use Release, Waiver of Liability, and Indemnity 
Agreement (“Agreement”) is intended to be as broad and inclusive as is permitted by the law of 
the State of California and that if any portion thereof is held invalid, the balance shall continue in 
full legal force and effect. 
 
 4. In addition to this Agreement and not in lieu of any of its provisions, the 
Participants shall obtain and provide evidence of liability insurance with such coverages as 
required by the Library, including adding the Releasees as additional insureds under the 
Participants general and automotive insurance policies if required by the Library.   
 
 The undersigned has read and voluntarily signs this Agreement, and acknowledges that 
no representations, statements, or inducements of any kind, apart from the foregoing written 
Agreement, have been made by the Releasees. 
 
 
            _____ 
Name of authorized representative   Boys and Girls Club of Brea, Placentia &  

Yorba Linda 
 
            _____ 
Title of authorized representative  Organization’s Address 
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I Have Read This Agreement and certify that I am authorized to sign on behalf of myself and the 
organization I represent. 
 
 
          
Signature     Date 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Discuss and Consider Changing the July Board Meeting Date. 
 
DATE: June 30, 2023 
 
 
BACKGROUND 
The Library Board of Trustees meet on the fourth Monday of each month. The regular date for the 
July 2023 board meeting falls on July 24, 2023. Due to schedule conflicts of a Trustee and the 
Library Director. The Board can elect to go dark in July or consider these alternative dates: 
 

• Tuesday, July 18th 
• Wednesday, July 19th  
• Monday, July 31st  

 
 
RECOMMENDATON 
Actions to be determined by the Library Board of Trustees. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director 
 
SUBJECT: California Special Districts Association (CSDA) Board of Directors Election - 

Seat C 
 
DATE: June 30, 2023 
 
 
BACKGROUND 
The Placentia Library District received an email communication from CSDA, dated June 20, 2023, 
notifying the District of the upcoming Board of Directions election for Seat C. The CSDA leadership is 
elected from six geographical networks: Northern, Sierra, Bay Area, Central, Coastal, and Southern. Each 
networks has three seats on the Board with a 3-year term. Currently, nominations are accepted for Seat C.  
 
The Board is the governing body responsible for all policy decisions related to CSDA’s member services, 
legislative advocacy, education and resources. The current Executive Committee includes: 

• Elaine Magner, President 
• Pete Kampa, Vice-President 
• Don Bartz, Secretary 
• Lorenzo Rios, Treasurer 
• Ryan Clausnitzer, Past-President 

 
Current Network representations are as follows: 

Northern 
 

Kimberlee Seney 
Fred Ryness 
Greg Orsini 

Sierra 
 

Pete Kampa 
Noelle Mattock 
Jerry Gilmore 

Bay Area 
 

Ryan Clausnitzer 
Chad Davisson 
Vacant 

Central 
 

Lorenzo Rios 
Patrick Ostly 
Vacant 

Coastal 
 

Elaine Magner 
Hugh Rafferty 
Vincent Ferrante 

Southern 
 

Arlene Schafer 
Don Bartz 
Jo MacKenzie 

 
Electronic ballot must be submitted by July 14, 2023. 

 
Attachment A is the Information Sheet for Mr. Al Nederhood 
Attachment B is the Candidate Statement for Mr. Al Nederhood 
Attachment C are documents mailed to the District from the Municipal Water District of Orange County 
Attachment D is the Information Sheet for Ms. Arlene Schafer (Incumbent) 
Attachment E is the Candidate Statement for Ms. Arlene Schafer (Incumbent) 
Attachment F is the Information Sheet for Mr. John Skerbelis 
 
RECOMMENDATIONS 

1. Discuss and select a candidate for the CSDA Board of Directors – Seat C; and,  
 

2. Roll call vote 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: ISDOC Updates from Trustee Nelson 
 
DATE: June 30, 2023 
 
 
BACKGROUND 
Trustee Nelson will provide a report from the ISDOC board meeting on June 7, 2023. 
 
Attachment A – California Special District Association (CSDA) Action Brief 
Attachment B – CSDA Library Bills 
Attachment C – CSDA Year-End Report 
Attachment D – ISDOC May 2, 2023 Minutes 
Attachment E – ISDOC June 6, 2023 Agenda 
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